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Report Interface Overview       

Synergy generates the Report Interface screen when the user selects the desired report from the 

Navigation (or PAD) Tree or when selecting the report from the Menu on the Action Bar of a screen. 

The Report Interface screen includes five tabs: Options, Sort/Output, Conditions, Selection, and Advanced. 
Selections on these tabs allow the user to customize the report results for their needs.  

At the top of the Report Interface are four buttons: 

Print will generate the report in the chosen format for printing from that application. Using the job queue 
option within Synergy SIS will provide the user the ability to reference and print the report later. The job 
queue is viewable by the individual user. Administration of the job queue for all users is provided for 
administrative staff as assigned by the district/school. S 

Save Default allows the user to save the options selected on the Options tab for later use. This option is 
based on the user preference but may also be designated for a group of users as desired by the school 
and/or district staff.  

Reset Default is available if at any time the user desires to return to the default settings for a report.  

Email Me option emails the current user a PDF version of the selected report. The report is sent to the email 
used to create their user profile. 

$DATE Variable 

Where a Report Interface includes a date field, the $DATE variable may be used to specify the current date 
as the date for which the report is run. 

For example, ATD202 includes Start and End Dates for which to show daily attendance minutes. 
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The $DATE variable is especially useful when teachers run reports from TeacherVUE, where the interface 
does not provide date fields. Select, for the teachers’ user group, a user whose default report settings are 
used for report execution. 

 

If that user’s default settings for a report include the $DATE variable, the current date is used whenever a 
member of the user group runs the report.  
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Following are the descriptions for each tab. 

Options Tab 

The Options tab identifies criteria specific to the report, including dates, codes, and descriptions, which the 
user may select to filter the results of the desired report.  
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Sort/Output Tab 

The Sort/Output tab allows for sorting the report results and providing options for the file 
output type.  

The Prompt for download option prevents the report results from loading in a browser 
window and instead prompts to download the results directly to a directory.  

The Show Active/Inactive option allows you to define the students to include in the report 
without changing your focus. 

 In most cases, the option to print Confidential on the report is also available. Mail Merge 
options and the printing of additional related reports are available for selected reports.   
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Conditions Tab 

The Conditions tab allows specific data and value ranges.  

Selection Tab 

The Selection tab provides the user the ability to filter the report to include a given ad-hoc set of 
students, courses, sections, staff, etc. and to be filtered by student group.  

NOTE: The CRS201, OSM801, and OSM407 reports do not support the student group filter. 
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Advanced Tab 

The Advanced tab provides options to schedule the report to be processed at intervals and 
to notify and send the report to designated users within the school district network.  

Completed reports may also be saved and placed in designated server folders if desired.  
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Accommodations Module         

This section provides Accommodations module sample reports. The sample reports shown on the following 
pages include: 

REPORT ID DESCRIPTION 

ACC501 Classroom Accommodations by Section 

ACC502 Classroom Accommodations by Student 

ACC503 Classroom Accommodations by Accommodation 
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ACC501 - Classroom Accommodations by Section  

PAD Location: Synergy SIS>Accommodations>Reports 

The ACC501 report prints a list of all classroom accommodations by section.   

Report Options: 

As Of Date:  Date of report. 

Section ID:  Filter report output to include just the selected section ID range. 

Teacher Name:  Filter report output to include just the selected Teacher Name. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Grade:  Filter report output by grade or range of grades. 
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ACC502 - Classroom Accommodations by Student 

PAD Location: Synergy SIS>Accommodations>Reports  

The ACC502 report prints a list of all classroom accommodations by student.  Each student’s list of 
accommodations prints on a separate page. 

Report Options: 

As Of Date:  Date of report. 

Section ID:  Filter report output to include just the selected section ID range. 

Teacher Name:  Filter report output to include just the selected Teacher Name. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Grade:  Filter report output by grade or range of grades. 
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ACC503 - Classroom Accommodations by Accommodation 

PAD Location: Synergy SIS>Accommodations>Reports  

The ACC503 report prints a list of all classroom accommodations by the accommodation. 

Report Options: 

As Of Date:  Date of report. 

Section ID:  Filter report output to include just the selected section ID range. 

Teacher Name:  Filter report output to include just the selected Teacher Name. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Grade:  Filter report output by grade or range of grades. 
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Attendance Module          

This section provides Attendance module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

 School Enrollment History Extract 

ATD201 Daily Attendance Profile 

ATD202 Daily Attendance Minutes Profile 

ATD401 Daily Student Absence Totals 

ATD402 Daily Attendance List 

ATD403 Daily Absence List 

ATD404 Daily Tardy List 

ATD405 Daily Perfect Attendance List 

ATD406 Daily Student List by Attendance 

ATD407 End of Year Attendance List 

ATD412 Student Gain Loss 

ATD413 Class Reduction Summary 

ATD414 Student Days Enrolled 

ATD415 Attendance Audit List 

ATD601 Daily Attendance Summary 

ATD603 Monthly ADA Detail 

ATD604 Monthly ADA Summary 

ATD605 Cumulative Enrollment Totals 

ATD608 Monthly ADM Summary 

ATD616 Student Attendance Summary 

ATD805 Attendance Letters 

ATP201 Period Student Attendance Profile 

ATP401 Period Attendance List 

ATP402 Period Student Absence Totals 

ATP403 Period Perfect Attendance List 

ATP404 Period Class Attendance List 

ATP405 Period Student List by Attendance 

ATP406 Period Class Attendance Form 

ATP407 Period Attendance Gaps by Teacher 

ATP408 Period Attendance Gaps 

ATP409 Period Absence Count 

ATP410 Summer Attendance Report 

ATP602 Period Sections Missing Attendance List 
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ATP603 Positive Attendance Summary 

ATP604 Positive Attendance Audit 

ATP605 Positive Attendance Totals 

ATP606 Positive Attendance Summary Extended 

ATP607 Positive Attendance Audit Extended 

ATP608 Supplemental Instruction Summary 

ATP609 Supplemental Instruction Detail 

ATP801 Period Attendance Autodialer List 

ATP802 Attendance Auto Dialer Report 

CFG801 District Monthly Calendar Report 

CFG802 School Monthly Calendar Report 

STU409 Class Roster 

STU411 Daily Class Attendance Minutes List 

STU603 ADM Summary 
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School Enrollment History Extract 

PAD Location: Synergy SIS>Attendance>Reports Daily>Extract 
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ATD201 – Daily Attendance Profile 

PAD Location: Synergy SIS>Attendance>Reports Daily>Individual 

The ATD201 report prints the student’s demographic and custodial information in conjunction with attendance 
information. This report may be filtered to print by individual student or grade level. ATD201 is utilized by 
counselors, school and government authorities to review absenteeism.  

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group. 

Last Name:  Filter report output to include just the students with the specified last name. 

Middle Name:  Filter report output to include just the students with the specified middle name. 

First Name:  Filter report output to include just the students with the specified first name. 

Grade:  Filter report output by grade or range of grades. 
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ATD202 – Daily Attendance Minutes Profile 

PAD Location: Synergy SIS>Attendance>Reports Daily>Individual 

The ATD202 report is designed for students who are classified for attendance by minutes. The attendance 
information is grouped by week. School attendance staffs utilize this report. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Middle Name:  Filter report output to include just the students with the specified middle name. 

Grade:  Filter report output to include just the selected grade or grade range. 

Date Range Start/End:  Includes absences that fall within the date range indicated. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting a reason flag will include all reasons that are tagged with the 
selected reason flag.  
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ATD401 – Daily Student Absence Totals 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ATD401 report prints a list of students who meet the minimum occurrence of absences within a select 
date range. The user can select specific absences to filter the students to be included in the report. This 
report is utilized by attendance, administrative and teaching staff. 

Report Options:  

Grade:  Filter report output to include just the selected grade or grade range. 

Date Range Start/End:  Includes absences that fall within the date range indicated. 

Minimum Occurrences:  Filter the students to be listed on report by the minimum number of attendance 
occurrences.  

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting a reason flag will include all reasons that are tagged with the 
selected reason flag. 
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ATD402 – Daily Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD402 report lists students who have absences within a given date range. This report is utilized by 
school attendance clerks and teachers to review absences and for parent contact. Student phone number 
and parent/guardian information may also be included on this report.  

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Use Student’s Home Phone:  This option will include student home phone number. 

Show Parent Information:  This option will include the relationship, parent name, phone number type, and 
phone number of parent/guardian. 

Date Range Start/End Date:  Includes absences that fall within the date range indicated 

Include Attendance Detail:  This option will include additional information recorded that is related to the 
absence. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting a reason flag will include all reasons that are tagged with the 
selected reason flag.  
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ATD403 – Daily Absent List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD403 contains a list of students that have an absence on the selected date. This report groups the 
student data by section or teacher. School attendance staff and teachers utilize this report for confirmation of 
absence and for parent contact.  

Report Options: 

Section ID:  Filter report output to include just the selected section ID. 

Teacher:  Filter report output to include just the selected teacher. 

Use Student’s Home Phone:  This option will include student home phone number. 

Date:  Date of report. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting a reason flag will include all reasons that are tagged with the 
selected reason flag.  

Include Attendance Detail:  This option will include additional information recorded that is related to the 
absence. 

Include Phone Log:  Select this option to print all phone numbers listed for the parent/guardian. 
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ATD404 – Daily Tardy List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD404 report prints a student tardy list for a given date. It may be printed by section or teacher. School 
attendance staff and teachers use this report to confirm the tardy. 

Report Options: 

Section ID:  Filter report output to include just the selected section. 

Teacher:  Filter report output to include just the selected teacher. 

Use Student’s Home Phone:  Select this option to print the student’s phone number. 

Date:  Date of report. 

Absence Reason Type 1 and 2:  Select reason type to filter data included in the report. 

Include Attendance Detail:  This option will include additional information recorded that is related to the 
absence. 
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ATD405 – Daily Perfect Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD405 report prints a list of students with perfect attendance as determined by selected options. 

 

Report Options: 

Date Range Start/End:  
Includes absences 
that fall within the data 
range indicated. 

Grade:  Filter report 
output to include just 
the selected grade or 
grade range. 

Section ID:  Filter 
report output to 
include just the 
selected section. 

Staff:  Filter report 
output to include just 
the selected staff. 

Minimum Days 
Enrolled:  filter 
students meeting 
select minimum days 
of school enrollment. 

Hide Student Detail:  
Excludes all personal 
information.  

Parent Info:  Filters 
report output of 
parent/guardian will be 
included on the report. 
Selections made here 
are only affected when 
the hide student detail 
option is not selected.   

Absence Definition:  
Select reason codes 
to filter data included 
in the report. Selecting 
a type will include all 
reasons that match 
the selected type. 
Selecting a reason 
flag will include all 
reasons that are 
tagged with the 
selected reason flag. 
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ATD406 – Daily Student List by Attendance 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD406 report prints a list of students that have a minimum occurrence of absences or continuous 
absences on a selected date or range of dates. School attendance and administrative staff use this report. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Date Range Start/End:  Includes absences that fall within the date range indicated. 

Minimum Occurrences:  Filter report output by selecting minimum occurrences of absences. 

Check for Continuous Absences:  Select this option for additional filter of minimum occurrences that are 
continuous absences only. 

Absences Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting a reason flag will include all tagged reasons associated with 
the selected reason flag. 
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ATD407 – End of Year Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD407 report lists students who are or have been enrolled within a school, showing enter and leave 
date, days enrolled, days absent and days present. This report is a tool for the school administrative staff to 
review student attendance for the selected date range. 

Report Options: 

Date Range Start/End:  Filter report output to include enrollment/ leave and absences. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. 

Minimum Periods Absent:  Filter report output to include just the students who meet the minimum periods 
absent. 

Grade:  Filter report output to include just the selected grade or grade range. 
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ATD412 – Student Gain Loss 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

ATD412 is a gain/loss report of school student enrollment. School and district administrative staff uses this 
report to review student enrollment.  

Report Options: 

Date Range Start/End:  Includes enrollment gains and losses within the date range indicated. 

Track:  Filter report out to include select track(s). 

Ethnic Code:  Filter report output to include just the selected ethnic code. 
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ATD413 – Class Reduction Summary 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

ATD413 takes a snapshot of student class enrollment for the selected date and prints the average 
enrollment. School and district administrative staff reviews this report to determine the average teacher to 
student ratio per classroom.  

Report Options: 

Instructional Settings Filter:  Filter report output to include just the students with the specified instructional 
setting. 

Display Options:  Hide section ID excludes the section ID from the printed report. 

Detail Display Options:  Excludes the selected items that include detail report, course title and course ID. 
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ATD414 – Student Days Enrolled 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

ATD414 report prints a list of students enrolled within the district, who meet the minimum days enrolled as of 
the report date. This report may be printed at the district level and is utilized by the district administrative staff 
to review student enrollment history within the district. 

Report Options: 

Report Date:  Indicates enrollment as of selected date. 

Minimum Days Enrolled:  Filter report output to include just the students who meet the selected minimum 
days of enrollment within the school. 

Grade:  Filter report output to include just the select grade or grade range. 
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ATD415 – Attendance Audit List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The ATD415 report is a paperless attendance report that replaces the need to print the STU409 - Class 
Roster for he state of California, if approved by the district auditors. 

Report Options: 

Start Date:  Date to begin report. 

End Date:  Date to end report. 

Section ID:  Filter report output to include just the selected section ID/section ID range. 

Include Signature Line:  Select to include a signature line on the report. 
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ATD601 – Daily Attendance Summary 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ATD601 report lists students within a section, showing a total of days enrolled, present and absent 
and/or tardy as selected on the report interface.  

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Section ID:  Filter report output to include just the selected section ID. 

Teacher:  Filter report output to include just the selected teacher. 

Inclusive Date Range:  Includes enrollment and absences within selected date range. 

Absence Reasons:  Select absence reasons to counted and included in the report. 

Suppress Other Reasons:  Excludes the column of Other Reasons, which is a combination of absences not 
selected. 
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ATD603 – Monthly ADA Detail 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ATD603 report prints a daily attendance summary by student for a selected reporting period. 

Report Options: 

Reporting Period:  Filters report output to a selected reporting period. 

Grouping:  Report output will be sorted by the selected parameter. 

Filtering:  Filters report output by the selected instructional setting. (Instructional settings are defined by the 
school district and may be different from the examples shown here.)  
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ATD604 – Monthly ADA Summary 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ATD604 report prints an overall attendance summary of gains and losses with statistical analysis. 

Report Options: 

Reporting Period:  Filters report output to a selected reporting period. 

No Detail Group Page Breaks:  Suppresses page breaks between groups. 

Header Grouping:  Report output is sorted by the selected header group. 

Detail Grouping:  Report output is sorted by the selected detail group. 

Filtering:  Filters report output by the selected instructional setting. (Instructional settings are defined by the 
school district and may be different from the examples shown here.)  

Grade:  Option to filter report output by a grade or grade range.  
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ATD605 – Cumulative Enrollment Totals 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ATD605 report prints cumulative enrollment totals for selected grade levels by date. 

Report Options: 

Report Date:  Filters the report output to the date selected. 

Report Type:  Sets the report output by report type. Examples are Totals by school, Totals by school, grade 
(shown here), Student detail by name, and Student detail by grade. 

Grade Levels to include:  Sets the report output to show selected grade levels and the ability to show grade 
levels in two sets. 

Instructional Settings to include:  Report output will be shown by selected instructional settings. (Instructional 
settings are defined by the school district and may be different from the examples shown here.)  
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ATD608 – Monthly ADM Summary 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The Monthly ADM Summary report prints an overall attendance summary by gains and loses with statistical 
analysis. 

Report Options:  

Reporting Period:  Filters report output to a selected reporting period. 

No Detail Group Page Breaks:  Suppresses page breaks between groups. 

Header Grouping:  Report output will be sorted by the selected header group.. 

Detail Grouping:  Report output will be sorted by the selected detail group. 

Filtering:  Filters report output by selected instructional setting. (Instructional settings are defined by the 
school district and may be different from the examples shown here.) 

Grade:  Option to filter report output by a grade or grade range. 
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ATD616 – Student Attendance Summary 

PAD Location: Synergy SIS>Attendance>Reports>Summary 

The ATD616 inserts data into the attendance summary tables. Edupoint recommends that users schedule 
the report process to run each day after all daily attendance records have been updated to ensure the correct 
daily attendance data is inserted into the summary table.   
If it is not a valid school day, the process moves to the next day until the specified end date has been 
reached.  After finding a valid school date, all students enrolled (based on student enrollment) are added to 
the summary table.   
The information stored is: 

 Date processed,  

 Exclude ADA/ADM (from enrollment), 

 FTE (from enrollment), 

 Grade (from enrollment), 

 Instructional Setting (from enrollment),  

 Track (from enrollment)  

 The total number of minutes present.   

Report Options:  

Run for all organizations in the district:  Runs the process for the entire district.  By default, the process runs 
only for the organization in focus. 

Daily Minute Default:  This field indicates the default number of daily minutes a student is enrolled when 
using daily attendance.  If a bell schedule is defined, then the minutes for the bell period that section is tied 
too will be used over this field. 

Period Minute Default:  This field indicates the default number of period minutes a student is enrolled when 
using daily attendance.  If a bell schedule is defined, then the minutes for the bell period that section is tied 
too will be used over this field. 
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ATD805 – Attendance Letters 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ATD805 report prints Student Attendance Letters. The report output also includes the option to print 
other types of letters and other reports in the same operation. 

Report Options: 

Attendance Letters:  The report function may also include other letter types. 

Merge all report PDF output into a single PDF file:  The report output may include the option of bringing all of 
the produced letters into one summary PDF file. 

 

 

 

 

 

 

  



 

  

 Edupoint Proprietary and Confidential Page 69 of 752 

  

The ATD805 Attendance Letters report output displays 
attendance letters for each student, which vary by school and/or 
district. 
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ATD806 – Class Attendance Reminder 

PAD Location: Synergy SIS>Attendance>Reports>Summary 

The ATD806 report emails staff who have not yet taken attendance during the school day. The report 
compiles a list of these staff members, including those missing email addresses. It totals the number of 
emails sent. 

Report Options: 

Section ID:  Filter report output to include just the selected section ID. 

Date: Filter report to print on a selected date.  The default is today's date. 

Staff Name:  Filter report output to include just the selected staff. 

Course Title:  Filter report output to include just the selected course title. 

Course ID:  Filter report output to include just the selected course ID. 

Begin Period/ End Period:  Includes unreported attendance that fall within the date range indicated. 
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ATP201 – Period Student Attendance Profile 

PAD Location: Synergy SIS>Attendance>Reports Period>Individual 

The ATP201 report prints an attendance profile for selected students. 

Report Options: 

Student Info:  Filter report output by Perm ID, Gender, Last, First and/or Middle Name and or Grade range. 

Date Range:  Includes absences that fall within the date range indicated. 

Absence Definition:  Select reason codes or types to filter data included in the report.  

Hide Options:  Selecting one or more of these options will hide the selected data from the report. 

Show Options:  Selecting one or more of these options will include the selected data in the report. 
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ATP401 – Period Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP401 report will print a period attendance list for a selected date or date range. 

Report Options: 

Date Range:  Includes absences that fall within the date range indicated. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting an absence reason 
type will include all reasons that match the selected type. Selecting an individual reason will include all 
reasons that are tagged with the selected reason flag. 

Cumulative Totals:  Selecting this checkbox will include cumulative totals in the report. 

Period Abs Threshold:  Filters report output to show only absences that meet a minimum number of 
absences.  
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ATP402 – Period Student Absence Totals 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP402 report prints a list of students that have a minimum period absence amount as indicated by the 
user within a selected date or date range. Attendance, administrative, and teaching staff use this report. 

Report Options: 

Date Range Start/End:  Includes absences that fall within the date range indicated. 

Minimum Period Absences:  Filter students to be included on this report by the minimum amount of period 
absences that occurred within the date range.  

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. 
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ATP403 – Period Perfect Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP403 report prints a list of students who were not absent or tardy for a given date range, by section. It 
also includes parent contact numbers. 

 

Report Options: 

Date Range Start/End:  Includes absences that fall within the date range indicated. 

Absence Definition:  Check Reason Types and/or Absence Reasons to filter data to exclude in the report. 

Student Options:  Check Hide Student Detail to exclude all personal information from the report, including 
permanent ID, parent/guardian, and phone. Check Scheduled in Classes for Whole Range to require students 
to be enrolled during the selected date range. 
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ATP404 – Period Class Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP404 report prints a list of all students in a section on a given date and lists the reason for each 
student’s absence in a period. ATP404 groups by teacher and section. Teachers use this report by to confirm 
student absences.  

 

 

Report Options: 

Teacher:  Filter report output to 
include just the selected teacher. 

Students to Display: Selects 
which students are included in 
the report. Options include: 

Absent In Class, Show 
Class Attendance Only 

Absent In Class, Show All 
Attendance,  

Enrolled In Class, Show All 
Attendance 

Suppress Phone Numbers:  
Report does not display student 
and parent phone numbers. 

Beginning Period / Ending 
Period:  Includes only selected 
class periods in the report. 

Start Date / End Date:  Includes 
attendance events for a 
particular date or date range.  

Reason Types:  Includes only 
selected Reason Types in the 
report. 
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Absence Reasons:  Includes only selected Absence Reasons in the report.   
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ATP405 – Period Student List by Attendance 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP405 report lists students who have a selected minimum number of period absences as of selected 
date. Attendance staff uses this report to verify student absences. 

Report Options: 

As of Date:  Date used to calculate the output of the report. 

Minimum Period Absences:  Filters report output to show students with absences above a certain threshold 
number. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting an individual reason will include all reasons that are tagged 
with the selected reason flag. 
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ATP406 – Period Class Attendance Form 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP406 report shows attendance details for all students in the section. Up to four weeks of attendance 
can be printed on the report, along with total absence information.  

Report Options: 

Start Date:  Date to start reporting attendance. 

Weeks:  The number of weeks to display on the report. 

Teacher:  Filter report output to include just the selected teacher. 

Period Begin/End:  Determines period absences included in the report. 

Section ID:  Filter report output to include just the selected section ID. 

Second Student Name Column Number:  Student  names inserted after selected value. (column number) 

Page Size:  Size of the page the document will fit on. (Ex:  Letter or Legal) 

Add Hole Punch Margin:  Spacing added to left side of printed form to punch holes for binding. 

Include Blank Lines:  Blank lines will print for ad-hoc write-ins. 

Include the following fields:  Selection will print on the report next to name. 

2nd Student Name:  Student name will print on the report a second time in the additional column. 

Total Abs:  Absence totals will be included on the report.  
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ATP407 – Period Attendance Gaps by Teacher 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP407 report displays gaps for missing values in attendance by teacher. Missing attendance values 
display as a dash for the period. Alternately, attendance that was reported displays the code for the 
attendance type that was selected for the period. 

Report Options: 

Start/End Date:  Includes attendance gap information that falls within the date range indicated. 

Section ID:  Filter report output to include just the selected section ID. 

Minimum Period Gap Size:  Filter report output to filter by minimum gap value indicated. 

Maximum Gaps Per Day:  Filter report output to filter by maximum gap value indicated. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. 

Signature Line:  Option to include a Teacher’s signature line on the report. 
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ATP408 – Period Attendance Gaps 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP408 report displays gaps for missing values in attendance in alphabetical order by student name. 
Missing attendance values display as a dash for the period. Alternately, attendance that was reported 
displays the code for the attendance type that was selected for the period. 

Report Options: 

Start/End Date:  Includes attendance gap information that falls within the date range indicated. 

Minimum Period Gap Size:  Filter report output to filter by minimum gap value indicated. 

Maximum Gaps Per Day:  Filter report output to filter by maximum gap value indicated. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. 

Signature Line:  Option to include a Teacher’s signature line on the report. 
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ATP409 – Period Absence Count 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP409 report prints the total absence count by group selection. 

Report Options:   

Date Range Start/End:  Filter report output to include attendance information for a specified date range. 

Absence Definition (ABS1):  Select the type of reasons to be used in the report to specify Absence Reason 
total 1. 

Absence Definition (ABS2):  Select the type of reasons to be used in the report to specify Absence Reason 
total 2. 
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ATP410 – Summer Attendance Report 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP410 report is used by schools that use positive attendance for summer school apportionment. The 
report displays the Student ID, Student Name, Grade, Period, Course ID, Course Title, Apportionment 
Category, Course Type Classification, and Apportionment. The total minute calculations for this report are 
divided between proficiency and core type apportionment values as defined on the District Course screen 
and the report interface. 

Report Options: 

Reporting Period:  Filters report output to a selected reporting period. 

State Reporting Period:  Filters report output to a selected state reporting period. 

Core Category:  Filters report output to a core category. 

Proficiency Category:  Filters report output to a proficiency category. 

Minutes Per Period:  Filters report output to minutes per period. 

Grade:  Filters report output to include just the selected grade or grade range. 

Instructional Setting:  Filters report output to the selected instructional setting(s). 

Track:  Filter report output to include select track(s). 
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ATP602 – Period Sections Missing Attendance List 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP602 report lists teachers who have not submitted attendance for the selected date and period range. 
This report is used by school attendance staff to determine what attendance has not been completed by the 
teaching staff. Teachers needs to take attendance within TeacherVUE for the report to be updated and 
display the correct information 

Report Options: 

Date Range Start/End:  Includes teachers that have not submitted attendance data within the date range 
indicated. 

Period Range Start/End:  Determines missing attendance data that should be included on the report.  
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ATP603 – Period Attendance Summary 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP 603 report is used by schools that use positive attendance. The calculations on the report can be 
broken down either by day or by hour. This report calculates for ADA. Schools can select to use the option to 
override class minutes or passing minutes if they do not have a bell schedule defined. 

Report Options: 

Reporting Period:  Includes attendance information that falls within the reporting period range indicated. 

Totals by:  Select days to show totals by day or select hours to display totals by hour. 

Override Class Minutes:  Select if no bell schedule has been defined at the school. 

Class Minutes:  Enter a value if no bell schedule has been defined at the school. 

Override Passing Minutes:  Select if no bell schedule has been defined at the school. 

Passing Minutes:  Enter a value if no bell schedule has been defined at the school. 

No Backfill Absence Reasons:  Prevents absence reasons from being used to backfill time. 
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ATP604 – Positive Attendance Audit 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP604 report is used by schools that use positive attendance. The report displays the date for which 
hours of credit was distributed to past weeks delinquent in credit hours. Schools can select to use the option 
to override class minutes or passing minutes if they do not have a bell schedule defined.  

Report Options: 

Reporting Period:  Includes attendance information that falls within the reporting period range indicated. 

Override Class Minutes:  Select if no bell schedule has been defined at the school. 

Class Minutes:  Enter a value if no bell schedule has been defined at the school. 

Override Passing Minutes:  Select if no bell schedule has been defined at the school. 

Passing Minutes:  Enter a value if no bell schedule has been defined at the school. 

No Backfill Absence Reasons:  Prevents absence reasons from being used to backfill time. 
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ATP605 – Period Attendance Totals 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP 605 report is used by schools that use positive attendance. The report displays the date for which 
hours of credit was distributed to past weeks delinquent in credit hours. Schools can select to use the option 
to override class minutes or passing minutes if they do not have a bell schedule defined. 

Report Options: 

Reporting Period:  Includes attendance information that falls within the reporting period range indicated. 

Override Class Minutes:  Select if no bell schedule has been defined at the school. 

Class Minutes:  Enter a value if no bell schedule has been defined at the school. 

Override Passing Minutes:  Select if no bell schedule has been defined at the school. 

Passing Minutes:  Enter a value if no bell schedule has been defined at the school. 

No Backfill Absence Reasons:  Prevents absence reasons from being used to backfill time. 
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ATP606 – Positive Attendance Summary Extended 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP606 report prints a Positive Attendance analysis for each student. 

Report Options: 

Reporting Period:  Filters report output by the selected Reporting Period. 

State Reporting Period:  Filters report output by the selected State Reporting Period. 

Totals by:  Allows the report output to display by day or minutes analysis. 

Hide Appr Unx Column:  Option to hide the Apportioned Unexcused Absences column. 

Override Class Minutes/Class Minutes:  Option to override the class minutes defined in the Bell Schedule. 

Override Passing Minutes/Passing Minutes:  Option or override the passing minutes defined in Bell Schedule. 

No Backfill Absence Reasons:  Prevents absence reasons from being used to backfill time. 
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ATP607 – Positive Attendance Audit Extended 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP607 report prints a Positive Attendance analysis for each student. 

Report Options: 

Reporting Period:  Filters report output by the selected Reporting Period. 

State Reporting Period:  Filters report output by the selected State Reporting Period. 

Override Class Minutes/Class Minutes:  Option to override the class minutes defined in the Bell Schedule. 

Override Passing Minutes/Passing Minutes:  Option to override the passing minutes defined in Bell Schedule. 

No Backfill Absence Reasons:  Prevents absence reasons from being used to backfill time. 
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ATP608 – Supplemental Instruction Summary 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP608 report lists the number of hours recorded for each type of supplemental funding. 

 

No Report Specific Options 
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ATP609 – Supplemental Instruction Detail 

PAD Location: Synergy SIS>Attendance>Reports Period>Summary 

The ATP609 report prints lists the number of hours recorded for supplemental instruction by student 
by date, as well as a summary of the total hours by student and the total number of hours by 
program. 

No Report Specific Options 
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ATP801 – Period Attendance Autodialer List 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP801 report is used in conjunction to an auto dialer system that is operated at the school site. The 
user can select specific absences that will generate the report. This is utilized by school staff to generate 
calls to parents through an auto dialer system to inform of student absences.  

Report Options: 

Attendance Conditions Date:  Date of absence. 

Attendance Conditions Minimum Period Absences:  Filter report output to include just students with the 
minimum period absences specified on selected date. 

Parent/Guardian Relationship Info Primary Phone to Use:  Select primary phone to be dialed by the auto 
dialer. Filters report output of parent/guardian will be included on the report and be contacted by the auto 
dialer. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. Selecting a reason flag will include all reasons that are tagged with the 
selected reason flag. 
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ATP802 – Attendance Auto Dialer Report 

PAD Location: Synergy SIS>Attendance>Reports Period>List 

The ATP802 prints a report formatted for use by the school’s selected auto dialer. 

Report Options: 

Date:  Filters report output to reference a specific date. 

Absence Definitions:  Filters report output by selected reason type or types. 

Absence Reasons:  Filters report output by selected absence reasons. 
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CFG801 – District Monthly Calendar Report 

PAD Location: Synergy SIS>Attendance>Reports>Summary 

The CG801 report is produces a printable version of the district calendar. The report displays the begin/end 
date for the school year, as well as any holidays/types for each school day. 

 

No Report Specific Options 
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CFG802 – School Monthly Calendar Report 

PAD Location: Synergy SIS>Attendance>Reports>Summary 

The CG802 report is produces a printable version of the school calendar. The report displays the begin/end 
date for the school year, as well as any holidays/types for each school day. Additionally, this report can 
include period rotation and bell period. 

Report Options: 

Period Rotation:  Adds period rotation information to the report output. 

Bell Period:  Adds bell period information to the report output. 

Tracks To Display:  Filters report output to include selected track(s). 
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STU409 – Class Roster 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The STU409 report prints a list of students that are scheduled in classes on the start date indicated on the 
report. It includes the teacher name and the name of additional staff if they are attached to the section. This 
report can be used as an attendance roster for recording attendance and for attendance verification. This 
report is utilized by the school attendance and teaching staff. This report may be used for both period and 
daily attendance.  

 

Report Options: 

Start Date:  First date of attendance 
period for recording and/or verifying 
attendance. 

Weeks:  Determines number of 
weeks to be printed on report. 

Teacher:  Filter report output to 
include just the selected teacher. 

Term Code:  Filter report output to 
include selected term code. 

Period Begin/End:  Determines 
periods included in the report. 

Section ID:  Filter report output to 
include the selected section and 
range of sections.  

Blank Lines:  Selection determines 
the number of additional blank lines 
(to list additional students) to be 
generated on the report.  

Allow extra lines to generate a new 
page:  Allows extra lines to generate 
a new printed page if necessary. 

Show Period Attendance:  This 
option is for attendance verification 
only. The option Previous Absence 
Codes must also be selected. Period 
attendance absences will appear on 
this report if selected. For Daily 
attendance, absences will appear on 
this report if the Previous Absence 
Codes is selected and the Show 
Period Attendance option is not 
selected.  

Include the following fields:  Add 
columns/fields to report output to 
display selected information. 
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STU411 – Daily Class Attendance Minutes List 

PAD Location: Synergy SIS>Attendance>Reports Daily>List 

The STU411 report displays student minutes attended per day sorted by section. A column is also displayed 
to show total week attendance minutes. 

Report Options: 

Start Date:  Date of report. 

Weeks:  Select number of weeks to display. 

Teacher:  Filter report output to include just the selected teacher. 

Period Begin/End:  Filter report outputs by selecting period begin/end to print. 

Section ID:  Filter report output to include just the selected section ID. 

Blank Lines:  Enter a value for number of blank lines to print on the report. 

Include the following fields:  Check to include any to print on the report. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. 
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STU603 – ADM Summary 

PAD Location: Synergy SIS>Attendance>Reports Daily>Summary 

The ADM Summary Report lists all grades at a school and compares the ADM by grade level for a range of 
dates to a previous year’s ADM. For this report to print correctly, the school enrollment history must be 
loaded into the snapshot for both years being compared.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

Report Options: 

Time Frame:  Filter time frame by entering  Day of Year (such as 40 or 100) or  number of Days Back From 
Today. 

Report Data Settings:  Select Comparison Year.  Select  Enrollment Calculation to compare ADM, 
Enrollments or State Funded. Select Grouping by Grade or by School. There is an option to check Show 
Detailed Differences. 

Advanced Options :  FTE (Full-Time Equivalent) value to use for all students instead of the data entered into 
Synergy SIS. Option to check grade levels to be included in the report.  Option to check grades to include in 
Needs Grade Levels for student programs such as special education. Option to check Exclude ADA/ADM to 
remove the ADA/ADM calculations. Option to check  Exclude Alt State Funding. Schools using track have 
option to combine them by checking Combine Track Data. Option to select multiple Tuition Payer Codes. 
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Course Module                      

This section provides Course module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

CRS201 Course Catalog 

CRS401 Course List 

CRS601 Course By School 
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CRS201 – Course Catalog 

PAD Location: Synergy SIS>Course>Reports>Individual 

The CRS201 Report prints a Course Catalog for Individual schools or the district. 

Report Options: 

Course ID:  Option to filter report output by specific course IDs. 

Course Title:  Option to filter report output by a specific Course Title. 

Department:  Option to filter report output by Department. 

Only Show Inactive Courses:  Filter report output to print only Inactive Courses. 

Page Break per Department:  Order the report output to place a page break between Departments. 

Include Courses in Focus only:  Filter report output to print only Courses opted in by the Focus   
Organization. 
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CRS401 – Course List 

PAD Location: Synergy SIS>Course>Reports>List 

The CRS401 report prints a list of courses including Academic Type and Schedule Priority in Landscape 
format. 

Report Options: 

Course ID:  Option to filter report output by specific course ID’s. 

Course Title:  Option to filter report output by a specific Course Title. 

Department:  Option to filter report output by Department. 

Options:  Only Show Inactive Courses:  Filter report output to print only Inactive Courses. 

Include Courses in Focus only:  Filter report output to print only Courses opted in by the Focus   
Organization. 
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CRS601 – Course By School 

PAD Location: Synergy SIS>Course>Reports>Summary 

The CRS601 report prints an abbreviated Course Summary report by school. 

Report Options: 

Include Courses in Focus only:  Filter report output to the Focus Organization only. 

Page Break per School:  Order the report output to place a page break between schools. 
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Course History Module                            

This section provides Course History module sample reports. The sample reports shown on the following 
pages include: 

REPORT ID DESCRIPTION 

CHS202 Student Grad. Requirement Profile 

CHS401 Student Credit Check 

CHS402 Graduation Requirement List 

CHS403 Repeat Course 

CHS404 Student Graduation Check 

CHS405 Locally Awarded Verified Credits 

CHS801 Course History Labels with GPA 

CPL201 Student Career Plan Profile 

CTE401 CTE Program Participation List 

CTE601 40th and 100th Day CTE Totals 

SLP201 Student Service Learning Profile 

SLP401 Student Service Learning List 

STU204 Student Transcript 
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CHS202 – Student Grad. Requirement Profile 

PAD Location: Synergy SIS>Course History>Reports>Individual 

The CHS202 report prints a profile of a 
student’s graduation requirements information. 
The user must select a graduation 
requirement to print. The user can also select 
work in progress, grading period, detailed 
course history, marks received for completed 
course work and the course display option. 
The report includes the student information, 
credit requirements and test requirements 
information. High school counselors use this 
report to aid the placement of students into 
classes.  

 

Report Options: 

Graduation Requirement:  Filter report output 
for a specific graduation requirement.Add 
Work In Progress:  Select work in progress to 
print on report. 

Grading Period:  Filter report output for 
specified grading period. 

Term Definitions:  Filter report output for 
specified term. 

Show Detailed Course History:  Select 
checkbox to show courses that complete 
subject area requirement. 

Show mark received for completed course 
work:  Displays the mark received for courses 
when checked in conjunction with show 
detailed course history. 

Show Credit Waiver: Select checkbox to show 
if there were any credit waivers. 

Use Simple Header:  Filter report output to 
print simple header on report. 

Suppress Page Break:  Filter report output 
suppress the page break. 

Course Display Option:  Filter report output to 
print specified course option. 

Last/First Name/Perm ID:  Filter report output 
to include just the students with the specified 
last/first name/Perm ID. 

Grade:  Filter report output to include just the 
selected grade. 

Section ID:  Filter report output by entering a 
section ID to print. 

Filtering:  Filter report output using additional 
student filters. 
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CHS401 – Student Credit Check 

PAD Location: Synergy SIS>Course History>Reports>List 

The CHS401 report prints a list of student’s by grade and minimum credits completed amount. The user can 
select one or several grades and the minimum credits for those grades to print. The report includes the 
student name, sis number, gender, credits attempted, and credits completed. High school staff and 
counselors use this report for class and grade placement and college planning. 

Report Options: 

____Grade must have a minimum of ____ Credits:  Filter report output for specific grades and credit 
amounts. 
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CHS402 – Graduation Requirement List 

PAD Location: Synergy SIS>Course History>Reports>List 

The CHS402 report prints a list of students who have not met the specified graduation requirements. The 
user must select a graduation requirement to print. The user may also select to add work in progress or a 
specific grading period for the report. The report includes the student name, perm ID, grade, and gender. 
High school staff and counselors use this report for class and grade placement and college planning. 

Report Options: 

Graduation Requirement:  Filter report output to include the graduation requirement selected. 

Add Work In Progress:  Filter report output to include the work in progress. 

Grading Period:  Filter report output to include the grading period selected. 

Term Definitions:  Filter report output to include the terms selected. 

Last/First Name:  Filter report output to include just the students with the specified last/first name. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Grade:  Filter report output to include just the selected grade. 

Section ID:  Filter report output to include just the selected section ID. 

Filtering:  Student filter to  “ include/exclude/show all students” used in conjunction with  “Students Which” 
(check) “Meet Subject Area Req” and/or “Meet Test Req”. 
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CHS403 – Repeat Course 

PAD Location: Synergy SIS>Course History>Reports>List 

The CHS403 report prints a list of students who have repeat courses. The user must select a grade(s) to 
print. The user may also select to print the report by the Course ID specified in the Course History screen 
instead of the district course ID link. The report includes the grade, student name, perm ID, course ID, course 
title, max credit, term, mark, and credit. High school staff and counselors use this report to track students’ 
progress in repeat courses. 

Report Options: 

Grade:  Filter report output to include just the selected grade(s). 

Group By Course ID:  Filter report output to group by course ID in the Course History screen. 
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CHS404 – Student Graduation Check 

PAD Location: Synergy SIS>Course History>Reports>Individual 

The CHS404 report prints the Student Graduation Check. This report displays all requirements for graduation 
with detail of the student’s progress in meeting those requirements. A complete student course history, 
summary test results, GPA, class rank, total service learning hours, and credit progress in each subject area, 
are among the options to display.  

Report Options: 

Graduation Profile Definition:  Filter report output by a specific Graduation Profile Definition. 

Last Name:  Filter the report output to include just the students with the specified last name. 

First Name:  Filter the report output to include just the students with the specified first name. 

Perm ID:  Filter the report output to include just the student with a specific Perm ID. 

Grade:  Filter the report output to just one grade level. 

** Report output is dependent on custom user setup in the Graduation Requirement Profile Definition View. 
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CHS405 - Locally Awarded Verified Credits 

PAD Location: Synergy SIS>Course History>Reports>List 

The CHS405 identifies students eligible for locally awarded verified credits. This report returns a list of 
students that have a specified diploma type and have failed selected tests more than once, but with score 
very near pass. 

Note: Your district must be setup for Verified Credit to use this feature. For more information on setup of 
Verified Credit, refer to the Synergy SIS Course History Administrator Guide Chapter 7: Verified Credit. 

 

Report Options: 

Student Info: Filter report 
output to include just the 
selected grade or grade 
range 

Display Options: Filter 
report output to include Test 
Group 

Minimum Times Failed: 
Number of times Student 
must have failed to be 
included on report output 

Raw Score Allowance: 
Number of points allowed 
below the Raw Score to be 
included on report output  
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CHS406 - Student Grad Req Exception List   
PAD Location: Synergy SIS>Course History>Reports>List  
Student Graduation Exception List shows a list of  students that  are  deficient in their subject area graduation 
requirements. 

Report Options: 

Get Graduation Requirement Definition from the Student's Diploma Type:  

If checked, the report examines Diploma Type to determine the graduation requirement. Graduation 
requirements can already be bound to a Diploma type on the Graduation Requirements screen. If the student 
has no diploma type set that is tied to a graduation requirement, it relies on the Graduation Requirement 
selected on the report interface. 

If not checked, the report determines credit deficiencies against the Graduation Requirement selected, 
regardless of the student’s diploma type. 

Add Work in Progress:  

Student Grades - Completed credits from grades in posting marks are included and count towards credits 
required. Credits appear as In Progress. 

Student Schedule - Completed credits from grades in posting marks as well as scheduled credits are 
included and count towards credits required. Credits appear as In Progress. 

Term Definitions - Fall/Spring: Filter report to determine which term definition to include. 

Student Info; Filter report to display students with a certain last name, first name  or by a student SIS number. 

Grade:  Filter report to display a students of a certain grade level. 
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CHS801 – Course History Labels with GPA 

PAD Location: Synergy SIS>Course History>Reports>Labels 

The CHS801 report prints course history labels with GPA for use on permanent record cards. The user must 
select a month and year to print. The user may also select up to two GPA’s, attendance, conduct, and credit 
to print. The user can filter the report for a specific grade or check all the grades to print. The labels include 
the Student Name, Stu ID, Grade, Course Title, Teacher, Mark, and Academic GPA. If selected on the report 
options, the labels will print absences, total credits attempted and completed. These labels must be printed 
on a label size no less than 1 ½ x 2 13/16 (Avery 5360 Label). 

Report Options: 

Month:  Filter report output to include selected month. 

Year:  Filter report output to include selected year. 

GPA Type 1:  Filter report output to print GPA type selected. 

GPA Type 2:  Filter report output to print GPA type selected. 

Show Attendance 1:  Filter report output to print absences. 

Show Attendance 2:  Filter report output to print absences. 

Show Conduct:  Filter report output to print conduct. 

Show Credit:  Filter report output to print credit. 

Grade:  Filter report output to include just the selected grade(s). 
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CPL201 – Student Career Plan Profile 

PAD Location: Synergy SIS>Course History>Reports>Individual 

The CPL201 report prints a student’s Career Plan. It shows what a student has already taken, what they are 
currently taking, and what has been planned for them to take in future years as set in their Career Plan.  

Report Options: 

Last Name:  Filter report output to include students with selected last name. 

First Name:  Filter report output to include students with selected first name. 

SIS Number:  Filter report output to include just the student with selected SIS Number. 

Grade:  Filter report output to include just the selected grade or grade range. 
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CTE401 – CTE Program Participation List 

PAD Location: Synergy SIS>Course History>Reports>List 

The CTE401 report displays a list of students involved in the Career Technical Education program-by-
program code and class.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Report Options: 

State Student Number:  Filter report output to include the specified student attached to state number. 

Gender:  Filter report output to include just the selected gender group. 

Last/First Name:  Filter report output to include just the selected student(s) by name. 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender. 

Resolved Race/Ethnicity:  Filter the report output to include the selected ethnicities. 

Program/Course Code:  Filter report output to include just the selected program/course code. 

Program Indicator:  Filter report output to display students in the selected program indicatory. 

Minimum # of Carnegie Units: Filter report to display by a minimum number of Carnegie Units. 

Filter report output by checking any additional options. 
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CTE601 – 40th and 100th Day CTE Totals 

PAD Location: Synergy SIS>Course History>Reports>Summary 

The CTE601 report lists total number of students in each CTE course as of report run date. It displays totals 
by grade level, gender, SPED (Special Education) program, ELL (English Language Learners) program, LEP 
(Limited English Proficiency) program, and/or FRM (Free and Reduced Meals) program. 

Report Options: 

Teacher Name:  Provides the ability to filter by Teacher Name. 

Certificate Type:  Provides the ability to filter by Certificate Type. 

Program Code:  Provides the ability to filter by Program Code. 

Course Code:  Provides the ability to filter by Course Code. 

Default Course Length:  Allows a default course length to display on the course even when the Default 
Course Length was not completed on the course. 

Use FRM Totals for Economic Disadvantaged:  Check to use Free and Reduced Meal totals on the report. 

Extract Options: Check to run extract.  
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SLP201 – Student Service Learning Profile 

PAD Location: Synergy SIS>Course History>Reports>Individual 

The SLP201 report prints a profile of a student’s service learning hours. The user can select a student by 
entering a perm ID, last name, or first name. The user can also select a grade or grade range to print. 
Options for what is printed are date or date range to print or total hours. An example of this is if the user 
enters a five (5) in total hours the report will produce student profile (s) that include students who have five 
(5) or more hours of service learning information entered. If nothing is entered in the total hours, the report 
will print all student profiles whether they have any service learning hours or not. The report includes the 
student name, perm ID, grade, gender, date earned, category, project name, hours per project and total 
hours. High school staff and counselors use this report for college planning and reporting. 

Report Options: 

Perm ID:  Filter report output for a specific student perm ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Date Earned:  Filter report output for a specific date or date range. 

Total Hours:  Filter report output for total hours specified. 

Use Simple Header:  Filter report output to print only the students name, perm ID, gender, and grade. 

School Type: Filter by School Type with additional options to display the School Type and Group by School 
Type. 
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SLP401 – Student Service Learning List 

PAD Location: Synergy SIS>Course History>Reports>List 

The SLP401 report prints a list of student’s service learning hours. The user can select a date or date range 
to print. The user can also select total hours, for example if the user enters a five (5) in total hours the report 
will produce a list that includes all students who have five (5) or more hours of service learning information 
entered. If nothing is entered in the total hours, the report will print all students on the list whether they have 
any service learning hours or not. The report includes the student name, perm ID, grade, gender, and total 
hours. High school staff and counselors use this report for college planning and reporting.  

Report Options: 

Date Earned:  Filter report output for a specific date or date range. 

Total Hours:  Filter report output for total hours specified. 
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STU204 – Student Transcript 

PAD Location: Synergy SIS>Course History>Reports>Individual 

The STU204 report prints a student transcript. The user must select a transcript option to print. The user can 
also select a specific student by perm ID, a grade or grade range, section ID or range of sections and/or a 
counselor. The report includes the student information, classes, and grades for each term and year. Options 
available are class rank, GPA summary information, notes, graduation requirements, test history, 
achievements, and service learning. High school staff and counselors use this report to guide student class 
placement. This report is sent to colleges and universities, also. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Grade:  Filter report output to include just the selected grade or grade range. 

Section ID:  Filter report output to include just the selected section ID or range. 

Counselor:  Filter report output to include just the selected counselor’s students. 

Show Only School of Record:  Filter report output to include students who are not currently at another school 
in the district but who were previously at the focus school. 

Transcript Options:  Filter report output to print the selected transcript type. Filter report to suppress Work in 
Progress (WIP), Graduation Requirement, Test Types, and Course History Type (CHS). 
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Discipline Module          

This section provides Discipline module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

ADS201 Student Discipline Profile 

ADS401 Student Discipline Listing 

ADS402 Student Demerit List 

ADS403 Discipline Disposition List 

ADS601 Discipline Summary by Grade 

ADS602 Discipline Summary by Ethnic Code 

 

 

 

 

 

 

  



 

Page 164 of 752 Edupoint Proprietary and Confidential   

ADS201 – Student Discipline Profile 

PAD Location: Synergy SIS>Discipline>Reports>Individual 

The ADS201 report prints discipline information on a per incident basis for a student. The incident includes 
the description and disposition date and disposition code. The report will display a full discipline history for a 
selected student. A principal may use this report to review an individual student’s discipline history or to 
conduct a formal meeting with a student’s parents. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group.  

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Middle Name:  Filter report output to include just the students with the specified middle name. 

Grade:  Filter report output to include just the selected grade or grade range. 

Disposition Code:  Filter report output to include just the selected disposition code.  

Minimum Incidents:  Filter report output based on indicated value for minimum incidents. 

Minimum Demerits:  Filter report output based on indicated value for minimum demerits. 

Filters:  Show Full History:  Displays full discipline history for the student. 
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ADS401 – Student Discipline Listing 

PAD Location: Synergy SIS>Discipline>Reports>List 

The ADS401 report displays student’s names along with discipline incident date, code, and description in a 
list format. This report gives school personnel a quick way to view all discipline incident information for 
students for a selected date, gender, or grade. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group.  

Discipline Info:  Incident Date:  Date of report incident. 

Discipline Info:  Disposition Code:  Filter report output to include just the selected disposition code.  

Minimum Incidents:  Filter report output based on indicated value for minimum incidents. 

Minimum Demerits:  Filter report output based on indicated value for minimum demerits. 
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ADS402 – Student Demerit List 

PAD Location: Synergy SIS>Discipline>Reports>List 

The ADS402 report has number of discipline incidents and demerits a student has received. Included in the 
list are parent names and phone numbers. A school official may use this list to determine if a parent should 
be contacted regarding the number of discipline incidents and/or demerits their child has received.  

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group.  

Discipline Info-Minimum Incidents:  Filter report output based on indicated value for minimum incidents. 

Minimum Demerits:  Filter report output based on indicated value for minimum demerits. 
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ADS403 – Discipline Disposition List 

PAD Location: Synergy SIS>Discipline>Reports>List 

The ADS403 report displays discipline information for students sorted by disposition. School personnel may 
use this report to view all students with the same discipline disposition.  

Report Options: 

Disposition:  Filters report output to include just the selected disposition(s). 

Show Full History:  Report output prints full discipline history for each student. 

Date Range:  Option to filter report output by a date or date range. 
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ADS601 – Discipline Summary by Grade 

PAD Location: Synergy SIS>Discipline>Reports>Summary 

The ADS601 report displays all discipline incidents and shows totals by grade and gender. School personnel 
may use this report to view statistics regarding the number of discipline incidents by grade and gender. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Start Date:  Includes discipline incidents that fall within the date range indicated. 

End Date:  Includes discipline incidents that fall within the date range indicated. 

Minimum Number of Incidents:  Filter report output based on indicated value for minimum incidents. 
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ADS602 – Discipline Summary by Ethnic Code 

PAD Location: Synergy SIS>Discipline>Reports>Summary 

The ADS602 report displays all discipline incidents and shows totals by ethnic code and gender. School 
personnel may use this report to view statistics regarding the number of discipline incidents by ethnic code 
and gender. 

Report Options: 

Ethnic Code:  Filter report output to include just the selected ethnic code. 

Start Date:  Includes discipline incidents that fall within the date range indicated. 

End Date:  Includes discipline incidents that fall within the date range indicated. 

Minimum Number of Incidents:  Filter report output based on indicated value for minimum incidents. 
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Discipline Incident Module         

This section provides Discipline Incident module sample reports. The sample reports shown on the following 
pages include: 

REPORT ID DESCRIPTION 

IDS201 Student Discipline Profile 

IDS202 School Incident 

IDS401 Student Discipline Listing 

IDS402 Student Demerit List 

IDS403 Discipline Disposition List 

IDS601 Discipline Summary by Grade 

IDS602 Discipline Summary by Ethnic Code 
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IDS201 – Student Discipline Incident Profile 

PAD Location: Synergy SIS>Discipline Incident>Reports>Individual 

The IDS201 report prints discipline information on a per incident basis for a student. The incident includes the 
description and disposition date, disposition code and details of the incident. The report will display a full 
discipline history for a selected student. A principal may use this report to review an individual student’s 
discipline history or to conduct a formal meeting with a student’s parents. 

Report Options: 

Perm ID:  Filter report output to find a student by their permanent ID number. 

Gender:  Filter report output by Gender. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Middle Name:  Filter report output to include just the students with the specified middle name. 

Grade:  Filter report output to include just the selected grade or grade range. 

Disposition Code:  Filter report output to include a specified Disposition Code. 

Minimum Incidents:  Filter report output to include a specified number of incidents. 

Minimum Demerits:  Filter report output to include a specified number of Demerits. 

Show Full History:  Report may be set to include a full history of Discipline Incidents. 
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IDS202 – School Incident 

PAD Location: Synergy SIS>Discipline Incident>Reports>Individual 

The IDS202 report outputs Incidents that have occurred at the school currently focused to. The output will 
include general information on the incident, the incident detail, and participating students.  

Report Options:   

Incident ID:  Filter report output to display only a single incident ID. 

Incident Date:  Filter report output to display the incidents that occurred within date range. 
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IDS401 – Student Discipline Listing 

PAD Location: Synergy SIS>Discipline Incident>Reports>List 

The IDS401 report prints discipline list information on a per student basis. The incidents include the incident 
date, violations and brief details of the incident. The report will display a full discipline history for students. A 
principal may use this report to review incidents by Disposition Code. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output by Gender. 

Incident Date:  Filter report by Incident Date range. 

Disposition Code:  Filter report output to include a specified Disposition Code. 

Minimum Incidents:  Filter report output to include a specified number of incidents. 

Minimum Demerits:  Filter report output to include a specified number of Demerits. 
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IDS402 – Student Demerit List 

PAD Location: Synergy SIS>Discipline Incident>Reports>List 

The IDS402 report prints discipline list information on a per student basis. The incidents include the incident 
date, violations, and brief details of the incident. The report will display a full discipline history for students. A 
principal may use this report to review incidents by Disposition Code. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output by Gender. 

Minimum Incidents:  Filter report output to include a specified number of incidents. 

Minimum Demerits:  Filter report output to include a specified number of Demerits. 
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IDS403 – Discipline Disposition List 

PAD Location: Synergy SIS>Discipline Incident>Reports>List 

The IDS403 report prints discipline list information on a per student basis. The incidents include the 
Disposition Code and Start Date sorted by Disposition Code. A principal may use this report to review 
incidents by Disposition Code. 

Report Options: 

Disposition Code:  Filter report output by Disposition Code. 

Show Full History:  Option to include the full incident history for each student. 

Grade:  Filter report output to include just the selected grade or grade range. 
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IDS601 – Discipline Summary by Grade 

PAD Location: Synergy SIS>Discipline Incident>Reports>Summary 

The IDS601 report prints discipline summary information by incident description and grade level. An 
administrator may use this report to review summary information of all incidents.  

Report Options: 

Grade:  Filter report output to include just the selected grades. 

Start/End Date:  Filter report by Incident Date range. 

Disposition Code:  Filter report output to include a specified Disposition Code. 

Minimum Number Of Incidents:  Filter report output by a specified number of incidents. 
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IDS602 – Discipline Summary by Ethnic Code 

PAD Location: Synergy SIS>Discipline Incident>Reports>Summary 

The IDS602 report prints discipline summary information by Gender, and Ethnic Code. An administrator may 
use this report to review summary information of all incidents.  

Report Options: 

Ethnic Code:  Up to 15 Ethnic Codes may be selected to be displayed for summary counts. 

Start/End Date:  Filter report by Incident Date range. 

Minimum Number Of Incidents:  Filter report output by a specified number of incidents. 
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Fees Direct Payment Module        

This section provides Fees module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

FDP201 Student Fee Profile 

FDP202 Student Fee Receipt 

FDP401  Student Fee List 

FDP402 Student Fee Collection List 

FDP403 Student Fee Refund List  
 FDP405  Fee Code Detail by Payment Method 
 FDP408 Fee by Class 

FDP412 Fees Collected Detail  
 FDP414  Course Fees Collected Detail 

FDP415  Student Fee Aging List 
 FDP416  Student Fee Daily Deposit 
 FDP417 Course Fee Totals List 
 FDP418 Student Fee Refund Paid List 

FDP601 Fees Collected Summary 
 FDP602 Fee Code by Payment Method 

 

NOTE:  FDP409 - Course Fee Synchronization,  FDP410 - Program Waiver Fee Synchronization,  FDP411 - 
Enrollment Fee Synchronization,  FDP419 - Family Fee Cap Synchronization, and the FDP801 - Fee Deposit 
Process are Fee - Direct Payment are synchronization processes. Please see: Synergy SIS Fees Direct 
Payment Mode - Administrator & User Guide for more information. 
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FDP201 – Student Fee Profile 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>Individual 

NOTE: The FDP201 report is also available on the Student Fees screen by selecting Menu> Report>Student 
Fee Profile. 

The FDP201 report prints detailed individual reports of all fees assigned to each student. This report includes 
the date the fee was incurred, the fee code, fee category, a description of the fee, associated notes, the fee 
amount, any payments received, and the current balance due. 

Report Options: 

Student Info:  Select an 
individual student or group of 
students based on the 
Student ID, Gender, Last 
Name, First Name, Middle 
Name, or Grade. Example: if 
grade 12 is selected the 
report prints an individual 
report for each student in 
grade 12. 

Transaction Date:  Includes 
fees for a particular date or 
date range, (MMDDYY) or 

click  and select the date. 

Do Not Show Pending 
Payments:  Excludes 
students who have pending 
fee payments. 

Do Not Show Students With 
No Fees:  Excludes students 
who have no fees assigned to 
them. 

Scope of Fees to Include:  
Selects how the fees will be 
displayed and summarized. 
The options include: 

Total fees for focus 
organization and focus year 
(school focused only)  

Total fees for focus 
organization and all years 
(school focused only) 

Total fees for all 
organizations and focus year 
(district focused only) 

Total fees for all 
organizations and all years 
(district focused only)  

Fee Code:  Only includes 
selected fee codes in the report. Fee codes are defined in the School Fee Codes screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP202 – Student Fee Receipt 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>Individual 

The Student Fee Receipt report prints out an individual receipt for a specific payment. A Transaction ID 
number is required to run the report.  

NOTE: The FDP202 report can also be run from the Student Fee Quick Payment screen by clicking the Print 
Receipt button. 

Report Options: 

Transaction ID:  Insert desired Transaction ID number. (Note: Find Transaction ID numbers by navigating to 
the History tab of the Student Fees screen. Select a fee from the Student Fees grid and click Show Detail. 
Transaction IDs will be listed in the Payment History grid.) 
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FDP401 – Student Fee List 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP401 report prints out a list of only those students with a fee balance. This report includes the 
student’s name & Perm ID, the total fees & payments the student has incurred, and the student’s current 
balance due. All students are compiled into a single list.  

Report Options: 

Grade:  Filter report 
output to include just the 
selected grade or grade 
range. 

Transaction Date:  
Includes fees for a 
particular date or date 
range, (MMDDYY) or 

click  and select the 
date. 

Balances To Include:  
Includes either all 
balances or only non-
zero balances. 

Scope of Fees to 
Include:  Selects how the 
fees will be displayed 
and summarized. The 
options include: 

Total fees for focus 
organization and focus 
year (school focused 
only)  

Total fees for focus 
organization and all 
years (school focused 
only) 

Total fees for all 
organizations and 
focus year (district 
focused only) 

TTotal fees for all 
organizations and all 
years (district focused 
only)  

 

 

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table.Fee Code:  Filter report output to include students with the selected fee code. 
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FDP402 – Student Fee Collection List 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP402 report creates detailed individual reports of all fees that students currently owe. This report 
includes the date the fee was incurred, the fee code, fee category, a description of the fee, the fee amount, 
any payments received, any waived or refunded amounts, and the current balance due.  

Report Options: 

Student Info:  Select an 
individual student or group of 
students based on the 
Student ID, Gender, Last 
Name, First Name, Middle 
Name, or Grade. Example: if 
grade 12 is selected the 
report prints an individual 
report for each student in 
grade 12.Fee Code:  Filter 
report output to include 
students with the selected fee 
code. 

Transaction Date:  Includes 
fees for a particular date or 
date range, (MMDDYY) or 

click  and select the date. 

Minimum Balance Amount: 
Filter report output to dsplay a 
minimum balance amount 
owed to be included on the 
list. If the minimum balance is 
$100, then only students who 
owe more than $100 will be 
included in the report.   

Scope of Fees to Include:  
Selects how the fees will be 
displayed and summarized. 
The options include: 

Total fees for focus 
organization and focus year 
(school focused only)  

Total fees for focus 
organization and all years 
(school focused only) 

Total fees for all 
organizations and focus year 
(district focused only) 

Total fees for all organizations and all years (district focused only)  

Comments: Enter a message or description that appears on each student’s collection fee list report. 

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP403 – Student Fee Refund List  

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP403 report creates detailed individual reports of all students that are owed refunds for fees. This 
report includes the date the fee was incurred, the fee code, fee category, a description of the fee, the fee 
amount, any payments received, any waived or refunded amounts, and the current balance due. 

Report Options: 

Student Info:  Filter report 
output to diplay an 
individual student or group 
of students based on the 
Perm ID, Last Name, First 
Name, Middle Name or 
Grade.  For example, if 
grade 12 is selected the 
report prints an individual 
report for each student in 
grade 12. 

Minimum Refund Amount: 
Filter report output to diplay 
the minimum refund owed 
to be included on the list. If 
the minimum refund is 
$100, then only students 
who are owed more than 
$100 will be included in the 
report.   

Scope of Fees to Include:  
Selects how the fees will 
be displayed and 
summarized. The options 
include: 

Total fees for focus 
organization and focus 
year  (school focused 
only)  

Total fees for focus 
organization and all 
years (school focused 
only) 

Total fees for all 
organizations and focus 
year (district focused 
only) 

Total fees for all 
organizations and all 
years (district focused 
only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP405 – Fee Code Detail by Payment Method 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP405 report creates a detailed report of all payments made. This report  is broken down by payment 
method and then fee code, and includes the fee was incurred, the fee code, fee category, a description of the 
fee, the fee amount, any payments received, and any waived or refunded amounts. 

Report Options:  

Payment Method: 
Select the 
payment types 
that will be 
included in the 
report.   

Payment Date: 
Filter report to 
include payments 
for a particular 
date or date 
range 
(MMDDYY) or 

click  and 
select date. If left 
blank, the default 
date range is the 
current school 
year. 

Scope of Fees to 
Include:  Selects 
how the fees will 
be displayed and 
summarized. The 
options include: 

Total fees for 
focus 
organization and 
focus year 
(school focused 
only)  

Total fees for 
focus 
organization and 
all years (school 
focused only) 

Total fees for all organizations and focus year (district focused only) 

Total fees for all organizations and all years (district focused only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP408 – Fee by Class 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP408 report lists the students who have a balance due by section. This report includes section ID & 
period, course name & title, staff name and room name for the section listed, and then a list of the students 
with a balance. For each student, it shows the student’s name and Perm ID, their grade and gender, and their 
total fees, total payments and balance due. 

Report Options: 

Section ID:  Filter 
report output by 
Section ID. 

Period Range:  
Filter report output 
by a specific 
period or period 
range. 

Include Students 
With No Balance:  
Filter report output 
to include or 
exclude students 
without a fee 
balance. 

Scope of Fees to 
Include:  Selects 
how the fees will 
be displayed and 
summarized. The 
options include: 

Total fees for 
focus 
organization 
and focus year 
(school 
focused only)  

Total fees for 
focus 
organization 
and all years 
(school 
focused only) 

Total fees for all organizations and focus year (district focused only) 

Total fees for all organizations and all years (district focused only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP412 – Fees Collected Detail  

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP412 report creates a detailed report of fees paid by students for different fee categories. A total of all 
fees paid is included at the end of the report. This report is for the school in focus, and is broken down by fee 
code, then by payment method. It includes the fee category, a description of the fee, the fee amount, the 
student the fee was assigned to and their student ID. 

 

 

Report Options: 

Payment Method: 
Select the 
payment types 
that will be 
included in the 
report.   

Payment Date: 
Filter report to 
include payments 
for a particular 
date or date 
range (MMDDYY) 

or click  and 
select date. If left 
blank, the default 
date range is the 
current school 
year. 

Scope of Fees to 
Include:  Selects 
how the fees will 
be displayed and 
summarized. The 
options include: 

Total fees for 
focus 
organization 
and focus year 
(school 
focused only)  

 

Total fees for focus organization and all years (school focused only) 

Total fees for all organizations and focus year (district focused only) 

Total fees for all organizations and all years (district focused only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP414 – Course Fees Collected Detail  

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

 

The FDP414 report creates a detailed report of course fees paid. A total of all fees paid is included at the end 
of the report. This report is for the school or district in focus, and is broken down by department and payment 
method. It includes the course, the student the fee was assigned to, and their student ID. 

Report Options:  

Payment Date: Filter report to include payments for a particular date or date range (MMDDYY) or click  
and select date. If left blank, the default date range is the current school year. 

Payment Method: Select the payment types that will be included in the report.   

NOTE: The FEE414 report can only accommodate seven payment methods headings across the report. If no 
payment method filters are selected, only the first seven payment methods will show on the report. 
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FDP415 – Student Fee Aging List 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

 

The FDP415 report creates a detailed report of fees that are past due, divided by the period that the fee is 
overdue.  The report includes the student, their school, and the overdue amount.. This report is broken down 
by fee code.  The students who have overdue fees are listed alphabetically under the fee code.  Overdue 
amounts and totals are listed at the end of every fee code list and grand totals are listed on the last page of 
the report.  

Report Options: 

As of Date:  Date of report. This includes fees up to a date entered, (MMDDYY) or click  and select date.  
The default date is the current school year. 

Past Due Aging Periods: Filter report to print the amount of days past due to be included on list.   
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FDP416 – Student Fee Daily Deposit 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP416 report lists the totals for all payment types that have been received on an individual day. This 
report is broken down by payment type and date. If a date range is selected, all the dates are totaled as well. 

NOTE: The FDP416 report can only accommodate nine payment methods headings across the report. If no 
payment method filters are selected, only the first nine payment methods will show on the report. 

Report Options: 

Payment Date: Filter report to include payments for a particular date or date range (MMDDYY) or click  
and select date. If left blank, the default date range is the current school year. 

Payment Method: Select the payment types that will be included in the report.   

 

 

 

 

  



 

  

 Edupoint Proprietary and Confidential Page 215 of 752 

 

  



 

Page 216 of 752 Edupoint Proprietary and Confidential   

FDP417 – Course Fee Totals List 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>List 

The FDP417 report creates a detailed report of fees for each course.  The Fees are divided alphabetically by 
department and then by course.  The report includes the total fees assessed for the course, the total amount 
of fees waived, the payment totals, the total amount of fees refunded, and the total current balance for the 
course.  There is also a grand total of all these amounts on the last page of the report.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Report Options: 

Payment Date: Filter report to include payments for a particular date or date range (MMDDYY) or click  
and select date. If left blank, the default date range is the current school year. 
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FDP418 – Student Fee Refund Paid List 

The FDP418 report creates detailed individual reports of all fees that have been refunded to students. This 
report includes the student to whom the refund was issued, date the fee was refunded, the fee code, fee 
category, a description of the fee, the refund amount, the refund code, reason, and the grand total of refund 
issued. 

Report Options:  

Student Info:  Select an 
individual student or group of 
students based on the Student 
ID, Gender, Last Name, First 
Name, Middle Name, or 
Grade. Example: if grade 12 is 
selected the report prints an 
individual report for each 
student in grade 12. 

Refund Code:  Only includes 
selected refund codes in the 
report.   

Minimum Balance Amount:  
The minimum amount 
refunded to be included on the 
list. If the minimum balance is 
$100, then only students who 
were refunded more than $100 
will be included in the report.  

Refund Date:  Includes refunds 
for a particular date or date 
range. If left blank, the default 
date range is the current 
school year. 

Scope of Fees to Include:  
Selects how the fees will be 
displayed and summarized. 
The options include: 

Total fees for focus 
organization and focus year 
(school focused only)  

Total fees for focus 
organization and all years 
(school focused only) 

Total fees for all 
organizations and focus year 
(district focused only) 

Total fees for all 
organizations and all years 
(district focused only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table.  
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FDP601 – Fees Collected Summary 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>Summary 

The FDP601 report creates a report of total fees paid by fee code. A total of all fees paid is included at the 
end of the report. This report is for the school in focus.  If the focus is on the district, the report includes all 
school in the district. 

Report Options: 

Payment Date: 
Filter report to 
include payments 
for a particular 
date or date range 
(MMDDYY) or 

click  and select 
date. If left blank, 
the default date 
range is the 
current school 
year. 

Payment Method: 
Select the 
payment types that 
will be included in 
the report.   

Scope of Fees to 
Include:  Selects 
how the fees will 
be displayed and 
summarized. The 
options include: 

Total fees for 
focus 
organization and 
focus year 
(school focused 
only)  

Total fees for 
focus 
organization and 
all years (school 
focused only) 

Total fees for all organizations and focus year (district focused only) 

Total fees for all organizations and all years (district focused only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 
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FDP602 – Fee Code by Payment Method 

PAD Location: Synergy SIS>Fees - Direct Payment>Reports>Summary 

The FDP602 report creates a report of all payments made. This report  is broken down by payment method. 

 

Report Options: 

Payment Method: 
Select the payment 
types that will be 
included in the 
report.   

Payment Date: Filter 
report to include 
payments for a 
particular date or 
date range 
(MMDDYY) or click 

 and select date. 
If left blank, the 
default date range is 
the current school 
year. 

Scope of Fees to 
Include:  Selects 
how the fees will be 
displayed and 
summarized. The 
options include: 

Total fees for 
focus 
organization and 
focus year  
(school focused 
only)  

Total fees for 
focus 
organization and 
all years (school 
focused only) 

Total fees for all organizations and focus year (district focused only) 

Total fees for all organizations and all years (district focused only)  

Fee Code:  Only includes selected fee codes in the report. Fee codes are defined in the School Fee Codes 
screen. 

Fee Category:  Only includes selected fee categories in the report. Fee categories are defined in the Fee 
Category Lookup Table. 

. 
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Fees Standard Module          

This section provides Fees module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

FEE201  Student Fee Profile 

FEE401  Student Fee List 

FEE402 Student Fee Collection List 
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FEE201 – Student Fee Profile 

PAD Location: Synergy SIS>Fees>Reports>Individual 

The FEE201 report prints details of a student fees that include the list of fees with their charge, amount paid 
and balance due. This report is utilized by school administrative staff, and bookstore staff. 

Report Options: 

Fee Code:  Filter report output to include students with the selected fee code. 

Fee Category:  Filter report output to include students with the selected fee category. 

Transaction Date:  Filter report output to include students with fee transactions on the selected date or range 
of dates. 

Fee Total Type:  Option to filter report output by focus year and organization. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just he students with the specified first name. 

Middle Name:  Filter report output to include just the students with the specified middle name. 

Grade:  Filter report output to include just the selected grade or grade range. 
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FEE401 – Student Fee List 

PAD Location: Synergy SIS>Fees>Reports>List 

The FEE401 report lists students who have a fee record. The user may select fee code and fee category to 
filter the report for specific fees. This report is utilized by school administrative staff and bookstore staff. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Fee Code:  Filter report output to include students with the selected fee code. 

Fee Category:  Filter report output to include students with the selected fee category. 

Transaction Date:  Filter report output to include students with fee transactions on the selected data or range 
of dates. 

Fee total Type:  Option to filter report output by focus year and organization. 

Balances To Include:  Option to filter between all balances and non-zero balances. 
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FEE402 – Student Fee Collection List 

PAD Location: Synergy SIS>Fees>Reports>List 

The FEE402 report creates detailed individual reports of all fees that students currently owe. This report 
includes the date the fee was incurred, the fee code, fee category, a description of the fee, the fee amount, 
any payments received, any waived or refunded amounts, and the current balance due. 

Report Options: 

Fee Code:  Filter report output to include students with the selected fee code. 

Fee Category:  Filter report output to include students with the selected fee category. 

Minimum Balance Amount: Filter report output to dsplay a minimum balance amount owed to be included on 
the list. If the minimum balance is $100, then only students who owe more than $100 will be included in the 
report.   

Comments: Enter a message or description that appears on each student’s collection fee list report. 

Student Information:  Select an individual student or group of students based on the Perm ID, Last Name, 
First Name, Middle Name or Grade.  For example, if grade 12 is selected the report prints an individual report 
for each student in grade 12. 
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Grade Book Module          

This section provides Grade Book module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

GBK201 Standards Based Report Card 

GBK401 Teacher Grade Book Activity 

GBK601 Standards Based Missing Report Card 

GBK602 Missing Marks and Comments Report 

GBK603 Student Recognition Report 

GBK604 Detailed Missing Mark Report 

GBK623 Grade Reporting Highlights 

GBK626 Mark Verification By Teacher 

GBK628 Mark Exception Report 

GBK631 Mark Distribution By Subject 

GBK632 Mark Distribution By Ethnicity 

GBK633 Mark Distribution By Gender 

GBK634 Mark Distribution By Score Type 

GBK635 Comment Summary Report 

GBK638 Comment Analysis Report 
 

REPORTS AVAILABLE WITHIN GRADE BOOK: 

Accessing the Grade Book Report Interface  

Grade Book Report Options 

 Detailed Progress Report 

 Summary Progress Report 

 Summary Progress Report by Report Card Area 

 Detailed Progress Report by Subject 

 Print Grade Book 

 Blank Grade Book 

 Assignment Detail Report 

 Student Missing Assignments Report 

 Missing Assignments Summary Report 

 Class Summary Report 
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GBK201 – Standards Based Report Card 

PAD Location: Synergy SIS>Grade Book>Reports>Individual 

The GBK201 prints the Standards Based Report Card generated in Grade Book. 

Report Options: 

Student  Info:  Filter for specific student using Perm ID or Last and First Name. Filter for specific grade range. 

Teacher Filters:  Filter for specific teacher. 

Options:  Check appropriate options. Run “Update Grading Records” And “Update Absences” (prior to 
generating Report Cards):  Runs Synergy SIS processes required to populate attendance on report cards 
prior to generating report output. 

Other Options:    Check Archive to Student Documents to archive report to Student>Documents tab, in 
selected Document Category. NOTE:  This option displays when Batch Process is deselected. 

Reporting Period:  Select to include the specified grading period,only. 
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The GBK201 Standards Based Report Card report output 
displays students’ Standards Based Report Cards, which vary by 
school district. 
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GBK401 – Teacher Grade Book Activity 

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK401 Teacher Grade Book Activity report prints Grade Book usage in each class, by teacher. This 
report includes the total assignment count, as well as the dates of the last assignment created and scores 
last entered, by class. 

Report Options: 

Term:  Filter report output to include selected term. 

Section ID range:  The report output may be limited to show only a selected Section ID range. 

Teacher:  Filter report output to include only classes for the selected teacher. 

Suppress Teacher Sub Totals:  Filter report to not show total assignment count by teacher. 
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GBK601 – Standards Based Missing Report Card  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK601 Standards Based Missing Report Card report prints a list of students missing a completed 
Standards Based Report Card in Grade Book for a given grading period by school or district. 

Report Options: 

Run At:  Filter report output to include students from the focus school or multiple schools. Multiple schools 
can be added in the Schools to Print Grid. 

Grading Period:  The report output may be limited to show only a certain grading period. 

Schools to Print:  Filter report output to include students missing Standards Based Report Cards from 
selected school(s). The Schools to Print grid only appears if “Multiple Schools” is selected in the Run At table. 
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GBK602 – Missing Marks and Comments Report 

PAD Location: Synergy SIS > Grade Book > Reports 

The GBK602 Missing Marks and Comments Report lists all the missing assignments from students by teacher, 
grade, or section for a specified grade period. 

 

Report Options: 

Grading Mark: The report output is limited by grade period. A grade period must be selected. 

Teacher Name:  The report output may be limited to show only a certain teacher’s classes. 

Grade:  The report output may be limited to include specified grade(s). 

Section ID: The report output may be limited to show only a selected Section ID range.  

Missing Comment Type: Filter the output by either All Comments or Automatic Comments Only. 
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GBK603 – Student Recognition Report 

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK603 report displays a list of students who meet specified report card mark criteria, by section. This 
report can be assigned a user-defined title at runtime, allowing the end user to generate lists of students for 
various recognition or remediation purposes. 

Report Options: 

Grade:  Filter report output to include specified grade(s). 

Grading Mark:  Filter report output to include specified grading mark. 

Student Mark Criteria:  Options include May Meet Any or Must Meet All. Criteria apply to selected Subjects to 
Print in the “Subject and Grade Mark Selection” grid. 

Report Title:  Overrides Report Title to specified text. 

Subjects to Print:  Output will include student results matching specified subject/mark using the Student Mark 
Criteria selection. 
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GBK604 - Detailed Missing Mark Report  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK604 Missing Mark Report provides a list of all missing marks and summary totals by student. Totals 
of the overall report, by Teacher and Grade Level are also provided.  

Report Options: 

Grading Marks:  Select the Grading Mark periods to include in the report. 

Grade:  Select a single grade or range of grades to include in the report. If no selection is made, all grades 
are included. 

Teacher Name:  Select a specific teacher to include from a list of all available teachers. If no selection is 
made, all teachers are included. 

Teacher Types To Include:  Select the teacher types to include in the report. The list of Teacher Types 
includes Homeroom Teachers and Specialist/Delegated Teachers. If no selection is made, all teacher types 
are included. 

Mark Types To Include:  Select one or more score types to include in the report.  

Subjects (Report Card Headings) To Include:  Select one or more subjects to include in the report. 

Report Sort Order:  Select how the report is sorted and displayed. 
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GBK623 – Grade Reporting Highlights 

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK623 report displays lists of students whose marks have risen or dropped by a specified mark rise or 
drop value, by section. Additionally, this report displays lists of students who have acceptable marks or 
unacceptable marks in selected report card areas. Attendance data can also be displayed for students who 
meet absence or tardy thresholds. 

Report Options: 

Grading Mark:  Filter report output to include specified grading mark. 

Mark Level Rise:  Filter report output to display students whose marks have risen by a specified mark level 
value or greater i.e., Mark Level Rise of 1 would display students whose marks improved from C to B or 
greater. 

Mark Level Drop:  Filter report output to display students whose marks have dropped by a specified mark 
level value, or more i.e., Mark Level Drop of 1 would display students whose marks decrease from B to C, or 
lower. 

Include students with __ or more absences in attendance def 1:  Displays absence data for students who 
meet the specified threshold. 

Include students with __ or more tardies in attendance def 2:  Displays tardy data for students who meet the 
specified threshold. 

Selection Grid:  Output will include students who earned acceptable or unacceptable marks on specified 
score types. 

Homeroom Teacher:  Filter report output to include specified homeroom teacher. 

School Grade:  Filter report output to include specified grade(s). 
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GBK626 – Mark Verification By Teacher 

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK626 report displays a list of all marks and comments given to students by specialists or delegated 
teachers, by homeroom section or specialist/delegated teacher. This report can be filtered to display marks 
given by Delegated Teachers or Special Subject Teachers. 

Report Options: 

Grading Mark:  Filter report output to include specified grading mark. 

Report Target:  Filter report output to include marks given to students by delegated teachers and/or special 
subject teachers. 

Break On:  Page break report on either report card subject or teacher. 
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GBK628 – Mark Exception Report 

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK628 report displays lists of students who have earned a specified number of marks on their report 
card, by section. The report output displays the report card area/subject where the specified marks were 
earned, by student. 

Report Options: 

Grading Mark:  Filter report output to include specified grading mark. 

Grade:  Filter report output to include specified grade(s). 

Student Mark Criteria:  Options include May Meet Any Marks or Must Meet All Marks. Criteria apply to 
selected Score Types in the “Marks Selection” grid. 

Print All Marks:  Filter report output to include all report card marks, in addition to those that met the criteria in 
the Marks Selection grid. 

Equal or Greater:  Filter report output to include results that are greater than or equal to the ‘Counter’ value 
for selected score types. 

Marks Selection:  Output will include student results matching specified score types/marks/counters using the 
Student Mark Criteria selection. 
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GBK631 - Mark Distribution By Subject  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK631 report provides the mark distribution for each report card item or parent for a given grading 
period.  

Report Options: 

Mark Period:  Filter report output to run for a selected mark period. 

Grade:  Filter report output to run for a selected grade level range. 

Teacher:  Filter report output to run for a selected teacher. 

Subjects:  Filter report output to run for a selected subject area. 

Report Card Row Inclusion:  Filter report output to include Summary By Parent/Subject or  Summary For 
Each Report Card Row. 

Page Break:  Filter report output to break on teacher, subject, or grade level. 
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GBK632 - Mark Distribution By Ethnicity  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK632 report provides the mark distribution, by ethincity, for each report card item or parent for a given 
grading period.  

 

Report Options: 

Mark Period:  Filter report output to run for a selected mark period. 

Grade:  Filter report output to run for a selected grade level range. 

Teacher:  Filter report output to run for a selected teacher. 

Teacher Types:  Filter report output to run for a selected teacher types. 

Report Card Row to Include:  Filter report output to include Summary By Parent/Subject or  Summary For 
Each Report Card Row. 

Mark Types to Include:  Filter report output to run for a selected mark types. 

Subjects to Include:  Filter report output to run for a selected subject area. 
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GBK633 - Mark Distribution By Gender  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK633 report provides the mark distribution, by gender, for each report card item or parent for a given 
grading period.  

 

Report Options: 

Mark Period:  Filter report output to run for a selected mark period. 

Grade:  Filter report output to run for a selected grade level range. 

Teacher:  Filter report output to run for a selected teacher. 

Teacher Types:  Filter report output to run for a selected teacher types. 

Report Card Row to Include:  Filter report output to include Summary By Parent/Subject or  Summary For 
Each Report Card Row. 

Mark Types to Include:  Filter report output to run for a selected mark types. 

Subjects to Include:  Filter report output to run for a selected subject area. 
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GBK634 - Mark Distribution By Score Type  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK634 report provides the mark distribution for each report card item for a given grading period and 
selected score type(s). The report can be filtered to run for a selected grade level range, score types, teacher 
types (Homeroom Teachers, Specialists, or Delegated Teachers), and/or teacher. 

Report Options: 

Mark Period:  Filter report output to run for a selected mark period. 

Grade:  Filter report output to run for a selected grade level range. 

Teacher:  Filter report output to run for a selected teacher. 

Teacher Types:  Filter report output to run for a selected teacher types. 

Mark Types to Include:  Filter report output to run for a selected mark types. 
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GBK635 – Comment Summary Report 

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK635 report displays a list of all comments a student received, by section. 

Report Options: 

Grading Mark:  Filter report output to include specified grading mark. 

Grade:  Filter report output to include specified grade(s). 
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GBK638 - Comment Analysis Report  

PAD Location: Synergy SIS>Grade Book>Reports 

The GBK638 report provides a list of comments used on standards-based report cards, the comment 
category, and the number of times the comment was used. The report can be run for multiple grading periods 
and can be filtered to run for a selected grade range, comment category, and/or comments used "Equal to", 
"Greater Than", or "Less Than" a specified number of times. 

Report Options: 

Grading Period:  Filter report output to display only the grading periods checked. 

Grade:  Filter report output to display a grade or range of grades. 

Include Comments Used/Times: Filter report output to display only comments that are Equal To, Greater 
Than, or Less Than a specified number of times. 

Comment Categories: Filter report output to display selected Comment Categories. 
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Reports within Grade Book  

Accessing the Grade Book Report Interface 

The Grade Book Main screen displays the Grade Book information for the selected class. From this screen, 
the user can select which Class, Grading Period, and/or Subject for which to print selected reports.  

To access the Grade Book Report Interface, click the Grade Book Reports button on the Grade Book Main 
screen. 

 

The list of available Grade Book Reports is found in the first table in the Grade Book Reports group box on 
the Grade Book Report Interface. Selecting a report in the table will display the Report Interface and available 
options for the specified report. 
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Grade Book Report Options  

NOTE:  Options vary by report. 

Output:  Report output to PDF file or Excel spreadsheet. 

Row Height:  Row Height for the report grids must be between 15 pixels and 45 pixels. 

Font Size:  Font size must be between 8pt and 14pt.  

Hide Student Name:  Student identified by Student ID rather than student name. 

Include Sub Class Assignments:  Filters report output to include Sub Class Assignments, as well as main 
class assignments. 

Run Report for current Class:  Filters report output to include only the current class.  

Run report for selected Classes:  This option will display a checkbox for each teacher’s class allowing the 
user to select which class(es) for the report. 

Run Report for all Students:  Filters report output to include all students in the selected class.  

Run report for “at risk” students:  Filters report output to include only “at risk” students (as defined by the 
teacher in the Grade Book Options tab.)  

Run report for selected students:  This option will display a checkbox for each student in the selected class, 
allowing the user to select the desired students for the report. 

Run report for All Assignments:  Filters report output to show all assignments. 

Run report for selected Assignments:  This option will display a checkbox for each assignment in the selected 
class, allowing the user to select the desired assignments for the report. 
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Grade Book - Detailed Progress Report 

Grade Book Location:  Grade Book Reports>Detailed Progress Report 

The Detailed Progress Report displays each student’s current overall progress in class, as well as overall 
progress by assignment category. Assignment details can also be included in this report. 

Report Options: 

Report Detail:  Detailed adds Assignment Detail  below Summary area, displaying a list of assignments with 
date, mark, points, percentage, assignment category, and assignment name. Summary Only excludes 
details.  

Include Assignment/Grade Notes and Comments:  Show Notes displays “Public” notes for assignments on 
report output. Show Comments displays comments teacher assigned to student for a given assignment. 
Show Assignment Description displays assignment description. 

Include Not For Grading Assignments:  Filters report output to hide/display Not For Grading Assignments. 

Class Average Chart:  Show Chart adds chart to top of report indicating selected student’s overall class 
performance in relation to overall class average. 

Show Score Type Options:  Select options/details to display for each assignment. 

Request Parent Signature:  Show Signature Box adds “Parent Signature” line to bottom of report. 

Header Text:  Text entered in this text box will appear above the Assignment Detail.  

Footer Text:  Text entered in this text box will appear below the Assignment Detail. 
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Grade Book – Summary Progress Report 

Grade Book Location:  Grade Book Reports>Summary Progress Report 

The Summary Progress Report displays the student’s current progress in class. Progress by assignment 
category can also be included in this report.  

 

Report Options: 

Missing Assignments Option:  Selecting Show Missing Assignments adds a “Missing or Absent Assignments” 
box to the report. This box shows the date, assignment type, and assignment name of any assignment that 
the student is missing or was absent for. 

Show Category Detail:  Selecting Show Category Detail adds an assignment category-level detail to the 
report. This includes information about the number of assignments; points earned/points possible, 
percentage of points earned, and mark earned, by assignment category. 

Order by:  Selecting Student Name/Student ID will result in the Summary Progress Reports printing in alpha 
or numeric order. If “Hide Student Name” is selected, the report will print in numeric order, by Student ID. 
Selecting Points will result in the Summary Progress Reports printing, by student, in order of student points 
earned, highest to lowest. 

Parent Signature Options:  Selecting Request Signature Box adds a “Parent Signature” line to the bottom of 
the report. 

Header Text:  Text entered in this text box will appear below the student’s name and above the class 
summary.  

Footer Text:  Text entered in this text box will appear below the Missing or Absent Assignments and above 
the Parent Signature line. 
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Grade Book– Summary Progress Report By Report Card Area 

Grade Book Location:  Grade Book Reports>Summary Progress Report By Report Card Area 

The Summary Progress Report by Report Card Area displays current progress in class, broken down by 
report card area, by student. Report Card areas in this report are defined by the school’s actual report card. 

 

Report Options: 

Parent Signature Options:  Selecting Request Signature Box adds a “Parent Signature” line to the bottom of 
the report. 

Header Text:  Text entered in this text box will appear below the student’s name and above the Report Card 
Area summary.  

Footer Text:  Text entered in this text box will appear below the Report Card Area Summary and above the 
Parent Signature line. 
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Grade Book– Detailed Progress Report By Subject 

Grade Book Location:  Grade Book Reports>Detailed Progress Report By Subject 

The Detailed Progress Report by Subject displays current performance in each subject area, by student. This 
report displays the points earned / points possible, percentage of points earned, and grade mark (if selected) 
in each subject area. Performance by assignment type and on specific assignments can also be displayed in 
this report. 

Report Options: 

Include Results from All Teachers:  Include assignment results from all teachers or only teacher in current 
focus. 

Include Not For Grading Assignments:  Filters report output to include/exclude Not For Grading assignments. 

Hide Letter Grade:  Selecting Hide Letter Grade results in the letter grade not displaying in subject totals and 
assignment type totals if selected. 

Request Parent Signature:  Adds “Parent Signature” line to the bottom of the report. 

Show Assignment Areas:  Displays each assignment type, by subject area, and student’s overall 
performance in them. Points earned / points possible, percentage of points earned, and letter grade (if 
selected) are reported for each assignment type. 

Show Assignments By Subject:  Displays list of all assignments in given subject and student’s performance 
on them. If Show Assignment Areas is selected, assignments are broken down by assignment type. Date, 
assignment name, score (and percentage), and points earned / points possible are displayed for each. 

Header Text:  Text entered in this text box will appear below the school’s name. 

Footer Text:  Text entered in this text box will appear below the Progress Report box. 
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Grade Book– Print Grade Book 

Grade Book Location:  Grade Book Reports>Print Grade Book 

The Print Grade Book Report displays a printable version of the Grade Book. Each student is listed on the 
report as well as his or her performance on each assignment. 

Report Options: 

No additional options. 
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Grade Book – Blank Grade Book 

Grade Book Location:  Grade Book Reports>Blank Grade Book 

The Blank Grade Book Report displays a blank, printable version of the Grade Book. Each student is listed 

on the report as well as blank columns to add new assignments and scores.  

Report Options: 

Print Extra Lines at the bottom of the report:  Selecting Show Extra Lines adds blank lines to the bottom of 
the report. This allows for new or transfer students’ names to be written in. 

Print in Landscape:  Report output displays in Landscape orientation. 

Include Overall Grade:  Selecting Include Overall Grade adds an “Overall Grade” column to the report. The 
students’ current overall grade will appear in this column. 
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Grade Book – Assignment Detail Report 

Grade Book Location:  Grade Book Reports>Assignment Detail Report 

The Assignment Detail Report displays each student’s performance, by assignment. The students’ marks, 
points earned/points possible, and notes are displayed in this report. 

Report Options: 

No additional report options. 
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Grade Book – Student Missing Assignments Report 

Grade Book Location:  Grade Book Reports>Student Missing Assignments Report 

The Student Missing Assignments Report displays a list of all Missing or Absent Assignments, by student. 
The date, assignment type, assignment name, and notes are displayed for any assignment marked as 
“Missing” or “Absent” in the Grade Book. 

Report Options: 

Request Parent Signature:  Selecting Show Signature Box adds a “Parent Signature” line to the bottom of the 
report. 

Header Text:  Text entered in this text box will appear below the student’s name and above the Missing or 
Absent Assignments box.  

Footer Text:  Text entered in this text box will appear below the Missing or Absent Assignments Box and 
above the Parent Signature line. 
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Grade Book – Missing Assignments Summary Report 

Grade Book Location:  Grade Book Reports>Missing Assignments Summary Report 

The Missing Assignments Summary Report displays a list of all students with Missing or Absent 
Assignments. The student name, date, assignment type, assignment name, and notes are displayed for any 
assignment marked as “Missing” or “Absent” in the Grade Book. 

Report Options: 

Request Parent Signature:  Selecting Show Signature Box adds a “Parent Signature” line to the bottom of the 
report. 

Header Text:  Text entered in this text box will appear below the student’s name and above the Missing or 
Absent Assignments box.  

Footer Text:  Text entered in this text box will appear below the Missing or Absent Assignments Box and 
above the Parent Signature line. 
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Grade Book – Class Summary Report 

Grade Book Location:  Grade Book Reports>Class Summary Report 

The Class Summary Report summarizes each student’s performance in class. Overall Grade (percentage 
and mark), performance in each assignment type (percentage and mark), and number of missing 
assignments are displayed on this report. 

Report Options: 

No additional report options. 
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Grading Module           

This section provides Grading module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

GRD201  Report Card (Generic) 

GRD202  Report Card Tri Fold 

GRD203  Report Card Pressure Seal Trifold 

GRD204  Report Card Pressure Seal Trifold Preprinted 

GRD205 Report Card Trifold B 

GRD206 Report Card Pressure Seal Trifold Preprinted B 

GRD207 Report Card Preprinted 

GRD208 Report Card With Attendance Detail 

GRD209 Report Card Selector 

GRD401 Mark Listing By Student 

GRD402  Mark Failing List 

GRD403  Mark Verification by Teacher 

GRD407 Mark Exception Report 

GRD410 Mark Distribution by Teacher 

GRD411 Mark Distribution by Course 

GRD413 Honor Roll Report 

GRD415 Student School Rank 

GRD417 Eligibility Report 

GRD418 Eligibility Detail Report 

GRD419 Class Grading Form 

GRD602 Mark Distribution by Ethnicity 

GRD603 Sections Missing Marks List 

GRD802 Grading Labels 

GRD805 Grading Labels with GPA 

GRD806 Grading Period Labels with GPA 
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GRD201 – Report Card 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD201 report prints one of the styles of report card available in Synergy SIS. 
 

 
 
 
 

Report Options: 

Date Range:   Filters report 
output by a selected grading 
period or grading period range. 

GPAs:  Prints selected GPA 
information on the report card 
with other optional filtering. 

Mailing Options:  Defines mail to 
and return address information. 

Graduation Requirements:  
Report output is based on a 
selected graduation requirement 
definition. 

Exclude the following students 
from Graduation Requirements:  
Excludes students based on 
selected filters. 

Report Content Options:  
Cosmetic and content 
parameters for the report card. 
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Enable Mailing Checked - Page 1 
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Enable Mailing Checked - Page 2 
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Enable Mailing Unchecked  
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GRD202 – Report Card Tri Fold 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD202 report prints report cards which will tri-fold to fit in a #10 window envelope. 

 

 

Report Options: 

Date Range:   Filters report output by a selected 
grading period or grading period range. 

GPAs:  Prints selected GPA information on the 
report card with other optional filtering. 

Rank:  Prints class rank on the printed output using 
selected GPA definition and grading period 

Address Options:  Defines mail to and return 
address information. 

Parent/Guardian Options:  Filters report by 
parent/guardian type. 

Sort Options:  Allows the report to be sorted by 
homeroom for hand-out instead of mailing. 

Graduation Requirements:  Report output is based 
on a selected graduation requirement definition. 

Exclude the following students from Graduation 
Requirements:  Excludes students based on 
selected filters. 

Report Content Options:  Cosmetic and content 
parameters for the report card. 

Additional Filtering:  Filters report output to include or 
exclude students based on Special Education or ELL 
program participation 

Sort Type:  Sorts report output using selected 
property. 
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GRD203 – Report Card Pressure Seal Trifold 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD203 report prints a Trifold pressure sealed report card which can be converted to a report card with 
signature lines or no footer.  

 

Report Options: 

Date Range:   Filters report output by a selected 
grading period or grading period range. 

GPAs:  Prints selected GPA information on the 
report card with other optional filtering. 

Footer Options:  Defines mailing and signature 
options. 

Graduation Requirements:  Prints a selected 
graduation requirement on the report. 

Exclude the following students from Graduation 
Requirements:  Excludes students based on filter 
choices. 

Report Content Options:  Cosmetic and content 
parameters for the report card. 
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Pressure Sealed Trifold 
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Pressure Sealed Trifold with Signature Lines 
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Pressure Sealed Trifold – No Footer 
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GRD204 – Report Card Pressure Seal Trifold Preprinted 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD204 report prints a Trifold pressure sealed report card which produces on a preprinted form.  

 

 

Report Options: 

Date Range:   Filters report output by a 
selected grading period or grading 
period range. 

GPAs:  Prints selected GPA 
information on the report card with 
other optional filtering. 

Mailing Options and Parent/Guardian 
Options:  Defines mailing options. 

Report Content Options:  Cosmetic and 
content parameters for the report card. 
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GRD205 – Report Card Trifold B 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD205 report prints a tri-fold report card to fit in a #10 window envelope. 

 

 

 

 

Report Options: 

Date Range:   Filters 
report output by a 
selected grading period 
or grading period range. 

GPAs:  Prints selected 
GPA information on the 
report card with other 
optional filtering. 

Address Options:  
Defines mailing options. 

Sort Options:  Sorts 
report output on selected 
homeroom period. 

Graduation 
Requirements:  Prints a 
selected graduation 
requirement on the 
report. 

Exclude the following 
students from 
Graduation 
Requirements:  Excludes 
students based on filter 
choices. 

Report Content Options:  
Cosmetic and content 
parameters for the report 
card. 
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GRD206 – Report Card Pressure Seal Trifold Preprinted B 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD206 report prints a Trifold pressure sealed report card which produces on a preprinted form. 

Report Options: 

Date Range:   Filters report output by a selected grading period or grading period range. 

GPAs:  Prints selected GPA information on the report card with other optional filtering. 

Mailing Options and Parent/Guardian Options:  Defines mailing options. 

Report Content Options:  Cosmetic and content parameters for the report card. 
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GRD207 – Report Card Preprinted 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD207 report prints a report card which produces on a preprinted form. 

Report Options: 

Date Range:   Filters report output by a selected grading period or grading period range. 

GPAs:  Prints selected GPA information on the report card with other optional filtering. 

Mailing Options and Parent/Guardian Options:  Defines mailing options. 

Report Content Options:  Prints a title which replaces the default title for the report card. 
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GRD 208 - Report Card With Attendance Detail 

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD208 report prints a report card with selected attendance details. 

 

 

 

 

 

Report Options: 

Data Range:  Filters report 
output to selected Starting 
Grading Period/Ending 
Grading Period. Filters 
report output to a selected 
class period or period 
range. 

Mailing Options:  Defines 
mail to and return address 
information. 

Report Content Options:  
Cosmetic and content 
parameters for the report 
card. 

Attendance Options:  Select 
the Report Card Attendance 
Definition to use for the 
report. 
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GRD 209 - Report Card Selector  

PAD Location: Synergy SIS>Grading>Reports>Individual 

The GRD209 report prints a district customized report card. The district can define various report card 
formats. Attendance data can be shown, and progress periods can be printed in different sort orders on the 
report card. See ETN-SIS-20120608_A24582.  
 

 
 
 
Report Options: 

Date Range:   Filters 
report output by a 
selected grading 
period or grading 
period range. 

Indicate Type:  Filter 
output to include 
selected grading 
period type. 

Suppress Back Page 
Image:  Filter output 
to suppress selected 
back page image. 

Bell Period:  Filter to 
group by selected 
bell period. 

Custom Sort Section 
Date:   

School Comment:  
Include a comment 
to be printed on 

report. Use  to 
spell check. Use  
for more space.  

Student Info:  
Filter report 
output by 
Perm ID, Last, 
First Name 
and or Grade 
range. 
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GRD401 – Mark Listing By Student 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD401 report prints a list of selected student’s mark information for the specified grading period(s). 
The user must select a grading period, grading period type and GPA type to print. The user can also select 
show comments, hide course title and hide teacher name. The report includes the student name, perm ID, 
grade, gender, credit attempted, credit completed, GPA, period, course title, section ID, teacher name (if not 
hidden), mark, credits and comments (if selected to print) information. High school staff and counselors use 
this report to aid the placement of students into classes. 

Report Options: 

Grading Period:  Filter output to include selected grading period(s). 

Grading Period Type:  Filter output to include selected grading period type. 

GPA Type:  Filter report output to print specified GPA type. 

Show Comments:  Filter report output to print comment codes or full description. 

Hide Course Title:  Filter report output to hide course titles. 

Hide Teacher Name:  Filter report output to hide teacher name. 

Grade:  Filter report output to print selected grade(s). 

Section ID:  Filter report output to print selected section(s). 

Filter/Operator/Not/Value:  Filter report output to print only selected property according to the chosen 
operator and value. 
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GRD402 – Mark Failing List 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD402 report prints a list of student’s with failing grades for the specified grading period. The user 
must select a grading mark and type and failing letter grade or numeric cutoff to print. The user can also 
select to hide the student’s perm ID. The report includes the student name, perm ID, grade, period, course ID 
and course title, staff name, failing grade and comment codes. High school staff and counselors use this 
report to monitor student progress in classes.  

Report Options: 

Grading Period:  Filter report to run selected grading period. 

Grading Mark & Type:  Filter output to include selected grading period and type. 

Hide Perm ID:  Filter output to exclude student perm ID. 

Failing Letter Grades:  Filter report output to print students with specified letter grade(s). 

Numeric Failing Grade Cutoff:  Filter report output to print student’s with specified numeric grade. 

Grade:  Filter report output to include specified grade. 
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GRD403 – Mark Verification By Teacher 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD403 report prints a list of student’s grades for each teacher’s class. The user can select a teacher’s 
class by teacher’s last name, first name or section ID. The report is printed by teacher then period and 
includes the period, section ID, course ID and title, student name, sis number, mark, conduct, citizenship, 
work habits, absences, credit and comment. Teachers use this report to verify their grades.  

Report Options: 

Last Name:  Filter report output to include just the teachers with the specified last name. 

First Name:  Filter report output to include just the teachers with the specified first name. 

Or select a Section ID:  Filter report output to print specified section. 

Grading Period:  Filter report to run selected grading period. 

Missing Mark To Show (Blank will show all grades):  Filter report output to print a specified marking period or 
any missing marks. 

Include Missing Citizenship:  Check to include in report  output. 

Include Missing Conduct:  Check to include in report  output. 

Include Missing Work Habits:  Check to include in report  output. 
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GRD407 – Mark Exception Report 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD407 report prints a list of student’s with the specified grade. The user must select a mark to print for 
and a number and specific grade. The user can choose up to four different marks for this report. The user 
may also choose to print just one grade. The report is printed by student and includes the student name, 
perm ID, grade, period, course title, teacher name, mark, conduct, and work habits. School staff and 
counselors use this report to monitor students’ progress. 

Report Options: 

Grading Period:  Filter report to run selected grading period. 

Mark:  Filter report output to include just the selected marking period. 

Show student with AT LEAST:  Filter report output to include students with a specified amount of a particular 
mark. 

Grade:  Filter report output to print specified grade(s). 
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GRD410 – Mark Distribution by Teacher 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD410 report prints a list of teachers and their mark distribution information. The user must select a 
mark to print. The user can also choose a specific teacher to print. The report is printed by teacher and 
includes the teacher name, course title and ID, period and total and percentage for each mark, plus the 
option of showing a simple GPA for the data. School administrators use this report. 

Report Options: 

Mark to Print:  Filter report output to include just the selected marking period. 

Only Teacher:  Filter report output to include specified teacher. 

Mark Type:  Filter report output to specific marks. 

Show GPA:  The report has the ability to show a simple GPA calculation for the filtered data. 

Group by department:  Filter report output to group by department. 

Group and page break by department:  Filter report output to group and page break by department. 
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GRD411 – Mark Distribution by Course 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD411 report prints a list of courses and their mark distribution information. The user must select a 
mark to print. The user can also choose a specific course to print. The report is printed by course and 
includes the course title and ID, teacher name, period and total and percentage for each mark, plus a simple 
GPA calculation. School administrators use this report.  

Report Options: 

Grading Period:  Filter report to run selected grading period. 

Mark to Print:  Filter report output to include just the selected marking period. 

Only Course ID:  Filter report output to include specified course. 

Mark Type:  Filter report output to include specified marks. 

Show GPA:  The report has the ability to show a simple GPA calculation for the filtered data. 

Page break by department:  Filter report output to page break by department. 
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GRD413 – Honor Roll Report 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD413 report prints many different honor rolls each of which may be defined by the user.  

Report Options: 

Honor Roll:  Filters the report output to recognize only one specified honor roll definition. 

Grading Period:  Filters the report output to print data for the selected grading period. 

Sort Option:  Sorts the report output by the selection sort option. 

Do Not Use Grade Period Grid:  Filter report output to not use grade period grid. 

Suppress Credits Completed:  Filter report output to suppress credits completed. 

Grade:  Filter report output to include just the selected grade or grade range. 

Section ID Begin/Section ID End:   Filter report output to include a section ID range. 
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GRD415 – Student School Rank 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD415 report prints a student class ranking list. 

Report Options: 

Sort Report By:  Sorts the report by either class rank or student name. 

Primary GPA Type:  Filters and produces the report by a selected GPA Type. 

Secondary GPA Type:  Allows an additional selected GPA and ranking to be shown on the report. 

Grades:  Filter report output to include just a selected grade or combination of grades. 
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GRD417 – Eligibility Report 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD417 report prints a student eligibility list based on selected rules and parameters.  

Report Options: 

Eligibility Type:  Generates the report based on a user defined set of rules for eligibility. 

Grading Period:  Filters the report output by a selected grading period. 

Sort Option:  Sorts the report output by student name, GPA, or other user selected option. 

Reporting Type:  Allows report modification to print by user defined eligibility rules or by user defined 
ineligibility rules. 

Do Not Use Grade Period Grid:  Filter report output to not use grade period grid. 

Grade:  Filter report output to include just a selected grade or combination of grades. 

Section ID Begin/Section ID End:  Filter report output to include a section ID range. 
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GRD418 – Eligibility Detail Report 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD418 report prints a student eligibility list including all of a student’s classes and marks from a 
selected grading period.  

Report Options: 

Eligibility Type:  Generates the report based on a user defined set of rules for eligibility. 

Grading Period:  Filters the report output by a selected grading period. 

Sort Option:  Sorts the report output by student name, GPA, or other user selected option. 

Reporting Type:  Allows report modification to print by user defined eligibility rules or by user defined 
ineligibility rules. 

Suppress Credits:  Filter report output to suppress credits. 

Suppress Credits Completed:  Filter report output to suppress credits completed. 

Include Students With No Marks:  Filter report output to include students with no marks. 

Do Not Use Grade Period Grid:  Filter report output to not use grade period grid. 

Grade:  Filter report output to include just a selected grade or combination of grades. 

Section ID Begin/Section ID End:  Filter report output to include a section ID range. 
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GRD419 – Class Grading Form 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD419 report prints a blank class list mark recording form. The form includes line number, student 
name, grade, gender and ten columns for recording assignments and grades. This form is used by teachers 
to record assignment grades. 

Report Options: 

As of Date:  Date of report. 

Teacher:  Prints report output for a selected teacher. 

Period Begin/Period End:  Filters the report output for a selected period or period range. 

Section ID:  Filters the report output for a selected section or section range. 

Test Options:  Prints selected tests and results on the form. 

Page Size:  User selected paper page size. The default is 8 ½ X 11. 

Groups/Columns Per Group:  User defined groups and columns for the report output. 

Include Hole Punch Margin:  Adjusts the printed portion of the report to allow for punched holes. 

Include Blank Lines:  Provides for the printing of extra lines on the report if space allows. 
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GRD602 – Mark Distribution By Ethnicity 

PAD Location: Synergy SIS>Grading>Reports>Summary 

The GRD602 report prints a mark distribution list by ethnic code. 

Report Options: 

Mark to Print:  Report may show only a selected mark analysis or all marks if left blank. 

Grade:  Filter report output to include just the selected grade or grade range. 

Ethnic Codes to Print:  Report output will include only selected student ethnicity or all if left blank. 

Mark Type:  Filter report output to include selected marks. 
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GRD603 – Sections Missing Marks List 

PAD Location: Synergy SIS>Grading>Reports>List 

The GRD603 report prints a list of sections (classes) which are missing marks in the student grading record. 

Report Options: 

Grading Period:  Filters report output to a selected grading period. 

Starting Period/Ending Period:  Filters report output to a selected class period or period range. 

Grouping Option:  Report output may be grouped by teacher or class period. 
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GRD802 – Grading Labels 

PAD Location: Synergy SIS>Grading>Reports>Labels 

The GRD802 report prints grading labels for selected grading periods and students.  

Report Options: 

Grading Periods:  Grading periods to be included on the report labels. 

Grade:  Filter report output to include just the selected grade or grade range. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Academic Type:  Filters the report output to include only one or a range of academic type courses. 

Label Content:  Filters the report output to include Student School Attended History, School Number or 
Period, Marks and School Year 
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GRD805 – Grading Labels With GPA 

PAD Location: Synergy SIS>Grading>Reports>Labels 

The GRD805 report prints grading labels which may include a student’s GPA, attendance, and other grade 
reporting items.  

Report Options: 

Grading Period/Mark Name:  Filters the report by a selected grading period or mark name. 

Display Options:  (Report may include the following user selected options.) 

GPA Type 1,2:  Report output may include two GPA calculation types. 

Display Options Check Boxes:  Report output may include this information if it is being maintained in the 
grading records. 

Term Name:  A term name override may be created here by the user to be printed on the report. 

Month:  The selected month to be printed on the report. 

Year:  The selected year to be printed on the report. 

Staff Name Format:  Teacher last name, first initial or Teacher last name, first name. 

Grade:  Filter report output by a selected grade or grade range.  
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GRD806 – Grading Period Labels With GPA 

PAD Location: Synergy SIS>Grading>Reports>Labels 

The GRD806 report prints grading labels which may include a student’s GPA, credit, and other grade 
reporting items. It is designed to be used with a pre-printed label. 

Report Options: 

Course History Criteria:  Filters the report by a selected calendar month, calendar year, and CHS (school) 
Type. 

GPA Type:  Report output may include a GPA calculation type. 

Subject Base Credit Value:  Report output may include a default credit value for the courses displayed. 

Show School Name:  Checked box is yes, unchecked box is no. 

Course Title to show:  Name from Course History or from District Course. May be short or long. 

Staff Name Format:  Teacher last name, first initial or Teacher last name, first name. 

Student Filters:  Optional filters to reference only one student. Blank fields will produce all students. 

Grade:  Option to filter report output by specific grade levels. Blank fields will produce all grades. 
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Health Module           

This section provides Health module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

HLT201   Student Health Profile 

HLT202   Student Immunization Profile 

HLT203 Student Accident/Incident Report 

HLT206 Student Medication Summary 

HLT209  Student Health Incident List 

HLT210 Student Accident/Incident Report 

HLT211 Health Screening Profile 

HLT212 Arizona Immunization Record Report 

HLT213 Healthcare Detail Plan 

HLT401  Student Health Conditions List 

HLT403  Student Immunization Compliance List 

HLT404  Class Health Conditions List 

HLT405  Student Immunization Assessment 

HLT406 Health Incident List 

HLT407 Medication Task List 

HLT408 Tuberculosis Section List Report 

HLT409 Vision Section List Report 

HLT410 Audio Section List Report 

HLT411 Scoliosis Section List Report 

HLT412 General Health Section List Report 

HLT413 Dental Section List Report 

HLT601 Health Condition Totals 

HLT602   Class Incident Summary Report 

HLT603   Clinical Code Totals 

HLT604  Kindergarten Immunization Report 

HLT605  School Grade Immunization Data Report 

HLT606  Health Incident Summary 

HLT607  Health Incident Comparison Report 

HLT609 6th Grade Immunization Report 

HLT610 10th Grade Immunization Report 

HLT611 Student Medication Refill 

HLT612 Medication Disbursement Summary by Grade 

HLT613 Medication Disbursement Summary by Ethnic Code 

HLT614 Hearing Screening Program Report 

HLT615 Vision Screening 

HLT618 Oral Health Assessment and Waiver Report 

HLT801 Daily Health Log 
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HLT201- Student Health Profile 

PAD Location: Synergy SIS>Health>Reports>Individual  

The HLT201 report is available for nurses and school staff to print student’s vital health information. The user 
has the option to view all health condition history. Immunization information and compliance status can also 
be viewed on this report. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Health Condition History:  Output will include students complete health condition history. 
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HLT202 – Student Immunization Profile 

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT202 report prints a cumulative listing of student immunization data. This report is used by nurses to 
review student immunization information and compliance. This report is also used by enrollment staff to verify 
the necessary immunizations have been obtained or an exemption statement has been submitted, prior to 
enrolling the student. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Only Non-Compliant:  Output will include students who are non-compliant for 1 or more immunizations. 

Hide Footer Text:  Excludes all footer information from the report. 

Hide Documentation and Requirements Status:  Excludes all documentation and status requirements from 
the report. 

Hide TB/Scoliosis Section:  Excludes all TB/Scoliosis information from the report. 

Hide Compliance Notes:  Excludes compliance notes from being printed on the report. 
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HLT203 – Student Accident/Incident Report 

PAD Location: Synergy SIS>Health>Reports>Individual  

The HLT203 report prints a cumulative list of a student’s accident/incident records. The report includes 
accident information including location and if the parents were contacted. Medical information is also 
displayed with a detailed injury description. The parent(s) may be given this report when a student has an 
accident/incident on school grounds. Additionally, the principal and nurse can sign this form on the provided 
signature lines. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Incident Dates:  Includes incidents that fall within the date range indicated. 
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HLT206 – Student Medication Summary 

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT206 report prints student’s prior and/or current medication information. 

Report Options:   

Perm ID:  Filter report output for a specific student Perm ID. 

Gender:  Filter report output by gender. 

Last Name:  Filter report output to include the students with the specified last name. 

First Name:  Filter report output to include the students with the specified first name. 

Middle Name:  Filter report output to include the students with the specified middle name. 

Grade:  Filter report output by a grade or grade range. 

Report Option:  Show Medication History. 

Report Option:  Show Past Medications. 

Report Option:  Remaining Units (Less than or equal to). 
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HLT209 – Student Health Incident List 

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT209 report prints a list of all students’ incident records. The health code and any notes the staff 
person may have entered regarding the incident display, along with the date and time. There is an option to 
print the report separately for each student rather than in a list format. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Display Options:  Show one student per page and/or show only students with incidents. 

Incident Dates:  Includes incidents that fall within the date range indicated. 

Run for specific Health Codes:  Option to filter report output by specific health codes. 
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HLT210 – Student Accident/Incident Report 

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT210 Student Accident/Incident Report prints an accident report by a selected student or students. 

Report Options: 

Perm ID:  Filter report output for a specific student Perm ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Incident Dates:  Filter report output to a specific date or date range. 

Health Codes:  Filter report output to exclude specific health codes. 
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HLT211 – Health Screening Profile 

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT211 report will show all the data that exists in the Health Screening screen, based on the parameters 
selected on the report interface. 

Report Options:   

Perm ID:  Filter report output for a specific student Perm ID. 

Gender:  Filter report output by gender. 

Last Name:  Filter report output to include the students with the specified last name. 

First Name:  Filter report output to include the students with the specified first name. 

Grade:  Filter report output by a grade or grade range. 

Date Range:  Filter report output to include just the selected date or date range. 
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HLT212 – Arizona Immunization Record Report  

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT212 report prints students’ immunization history. This report was written to mirror the State record, 
with the exception of the State Seal as it is not a State generated document. In addition to the student’s 
immunization history, the report will display student name, birth date, grade level, gender.  

Report Options:   

Grade:  Filters report output to include the selected grade range. 

Perm ID:  Filters report output to include on the selected Perm ID 

Last Name:  Filter report output to include only selected Last Name.  

First Name:  Filter report output to include only selected First Name. 
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HLT213 – Healthcare Detail Plan 

PAD Location: Synergy SIS>Health>Reports>Individual 

The HLT213 report prints the information a nurse enters into the Individual Healthcare Plan. It includes the 
start and end date, medical and nursing diagnosis, interventions, assessments, medications/side effects, and 
expected student outcome. There is a place at the bottom for staff and parent signatures. 

Report Options: 

Perm ID:  Print report by specific Perm ID number 

Gender:  Print report by gender 

Name :  Print by Student’s name 

Grade:  Print for specific grade range 

Date Range:  Range in which the Individual Healthcare Plan begins and ends 

Note: The Date Range must encompass the Plan Start and Plan End Dates for the report to print.  
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HLT401 – Student Health Conditions List 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT401 report prints students’ prior and/or current health conditions. The conditions can be filtered by 
code and/or comment. School staff and nurses may use this report to determine if a student will need special 
considerations within the classroom, sports activities, cafeteria, etc.  

Report Options: 

Grade:   Filter report output to include just the selected grade or grade range. 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Information Options:  Filter report output to include condition code, comment or both. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Health Conditions:  Select by individual condition code or select all. 

Display Options:  Show only students with conditions. Select show only selected codes will display only the 
conditions that have a checkbox selected. Otherwise, all conditions for an individual student will display. 
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HLT403 – Student Immunization Compliance List 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT403 report prints in a list form the name of the student along with the number of compliant, exempt 
and non-compliant vaccinations as of a certain date. A nurse may use this report to compile student’s non-
compliant vaccination status. 

Report Options: 

As Of Date:  Date of report. 

Grade:  Filter report output to include just the selected grade or grade range. 

Vaccinations:  Displays 1 or more vaccination definitions on the report.  

Show Non-Compliant Students:   Displays students with 1 or more vaccinations that are considered not 
compliant. 

Show Student Exemptions:  Displays vaccinations that have been tagged as exempt. 

Show Dosage Count:  Displays number of dosages given for each vaccination. 

Apply Rules for Year:  Select a year from the dropdown to validate vaccination rules against. 

Filter Next School:  Filters report output for student’s next school. 

Filter Next Grade Level:  Filters report output for students in the next grade level. 
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HLT404 - Class Health Conditions List 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT404 report prints students’ prior and/or current health conditions sorted by section, course and 
teacher. The conditions can be filtered by code and/or comment. School staff and nurses may use this report 
to determine if a student will need special considerations within the classroom, sports activities, cafeteria, etc.  

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Period Begin/End:  Determines period absences included in the report. 

Information Options:  Filters by condition code, comment or both. 

Section ID:  Filters report output to include just the selected section ID. 

Health Conditions:   Select by individual condition code or select all. 

Display Option:  Show only students with conditions.  

Display Option:  Show only selected codes. All conditions for an individual student will display, unless 
individual conditions have been selected. 
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HLT405 – Student Immunization Assessment 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT405 report is used by schools to identify if a child has had varicella (chicken pox). The report also 
includes immunization exemptions. The report prints the last dosage dates for vaccinations. 

Report Options: 

Age Group:  Filter report output to include just the selected age group. 

Grade:  Filter report output to include just the selected grade or grade range. 

Birth Date Range:  Includes birth dates that fall within the date range indicated. 

Contact Person:  Filter report output to include just the contact person with the specified name. 

License No.:   Filter report output to include just the student’s report that include the corresponding license 
no.  
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HLT406 – Health Incident List 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT406 report prints health incidents specific to a selected date range. The report displays the incident 
sorted by date, school and student name. The report shows the location and activity related to the incident. 
The list may be used by school or district personnel to view all health incidents reported for a date range. 

Report Options: 

Incident Dates:   Includes health incidents that fall within the date range indicated. 

Health Codes:  Option to filter report output by specifically defined health codes. 
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HLT407 – Medication Task List 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT407 Medication Task List report prints a list of students with medication/and or service tasks to be 
completed for the selected day. The information that displays on this report is similar to the information found 
in the Medication and Service Monitor screen. 

Report Options: 

Date:   Filter report output to display the selected date. 

Show All Prior Tasks:  Filter report output to display all prior tasks in addition to tasks yet to be completed. 
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HLT408 – Tuberculosis Section List Report 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT408 Tuberculosis Section List report prints Tuberculosis screening results for students, by section. 

Report Options: 

Section ID:   Filter report output to display the selected section. 

Hide Students With Tuberculosis Records:  Filter report output to only display students with no Tuberculosis 
records. 
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HLT409 – Vision Section List Report 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT409 Vision Section List report prints vision screening results for students, by section. 

Report Options: 

Section ID:   Filter report output to display the selected section. 

Screen Date:   Filter report output to display student results for selected screen date. 

Hide Students With Records for Screen Date:  Filter report output to only display students with no records for 
screen date. 
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HLT410 – Audio Section List Report 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT410 Audio Section List report prints audio screening results for students, by section. 

Report Options: 

Section ID:   Filter report output to display the selected section. 

Screen Date:   Filter report output to display student results for selected screen date. 

Hide Students With Records for Screen Date:  Filter report output to only display students with no records for 
screen date. 
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HLT411 – Scoliosis Section List Report 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT411 Scoliosis Section List report prints Scoliosis screening results for students, by section. 

Report Options: 

Section ID:   Filter report output to display the selected section. 

Hide Students With Scoliosis Records:  Filter report output to only display students with no Scoliosis records. 
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HLT412 – General Health Section List Report 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT412 General Health Section List report prints general health screening results for students, by 
section. 

Report Options: 

Section ID:   Filter report output to display the selected section. 

Screen Date:   Filter report output to display student results for selected screen date. 

Hide Students With Records for Screen Date:  Filter report output to only display students with no records for 
screen date. 
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HLT413 – Dental Section List Report 

PAD Location: Synergy SIS>Health>Reports>Lis 

The HLT413 Dental Section List report prints dental screening results for students, by section. 

Report Options: 

Section ID:   Filter report output to display the selected section. 

Screen Date:   Filter report output to display student results for selected screen date. 

Hide Students With Records for Screen Date:  Filter report output to only display students with no records for 
screen date. 
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HLT601 – Health Condition Totals 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT601 report prints the total number of health conditions as of the date selected. The report output 
displays health condition totals for both male, female and a cumulative total. 

Report Options: 

As of Date:  Date of report. 

Show All Condition Codes:  Output will include all condition codes whether they have been chosen for a 
student or not. 
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HLT602 – Class Incident Summary Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT602 report shows total visits to the nurse regarding health incidents, specific to a selected date 
range. The report is sorted by section and displays in alphabetical order by student name. The list may be 
used by school or district personnel to view total number of visits to the nurse reported for a date range. 

Report Options: 

Section ID:  Filters report output to include just the selected section ID. 

Begin/End Date:  Includes health incidents that fall within the date range indicated. 

Include Only Students With Incidents:  Output will include only students with health incidents. 
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HLT603 – Clinical Code Totals 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT603 report prints a total number for each clinical code/description reported within Synergy SIS for the 
selected date range. The report will show all health office visits regardless if the student is still active or 
inactive. 

Report Options: 

Date Range Start/End:  Includes clinical code totals that fall within the date range indicated. 

Show All Clinical Codes:  Displays all clinical codes whether or not they were selected. 

Show Health Log Other Codes:  Displays codes used in the Health Log Other screen. 

Show All Other Codes (if Show Health Log Other Codes is selected):  Displays all codes whether or not they 
were selected in The Health Log Other screen. 
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HLT604 – Kindergarten Immunization Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT604 Kindergarten Immunization Report displays immunization dosage information and valid 
exemptions on file and compares that total against the number of students enrolled. The two totals should 
match once all of the dosage and exemption calculations have been accounted for. The report gives a 
detailed summary of the action required if a student requires additional dosages. The Kindergarten 
Immunization Report is designed to be used at elementary schools. 

Report Options: 

As of Date:  Date of report. 

Contact Person:  The contact person whose name should appear on the report. 

Elementary Grade:  Filter report output to include just the selected grade. 
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HLT605 – School Grade Immunization Data Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT605 report displays immunization dosage information and valid exemptions on file and compares 
that total against number of students enrolled. The two totals should match once all of the dosage and 
exemption calculations have been accounted for. The report gives a detailed summary of the action required 
if a student requires additional dosages. The school grade immunization data report is designed to be used at 
secondary and/or high schools. 

Report Options: 

As of Date:  Date of report. 

Contact Person:  Filter report output to include just the contact person with the specified name. 

Secondary Grade:  Filter report output to include just the selected grade or grade range. 

High School Grade:  Filter report output to include just the selected grade or grade range. 
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HLT606 – Health Incident Summary 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT606 report shows cumulative totals of accidents reported within a single school and/or multiple 
schools. The report shows totals broken down by gender, time, age, location, injury sustained, activity and 
equipment that caused injury. Along with a cumulative total, the report also includes an ADA total. 

Report Options: 

Report Dates From/To:  Includes health incidents that fall within the date range indicated. 

School Selection:  Filter report by school. 

 

This report has a Mandatory Sort Properties of Summary Type in Ascending order, Summary code 
Description in Ascending order, School Name in Ascending order, and New Page in Ascending order. 
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HLT607 – Health Incident Comparison Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT607 report shows cumulative totals of incidents reported within a single school and/or multiple 
schools and compares the totals using a bar graph. The school with the highest health incidents reported has 
the number total highlighted. A school district may use this report to see which school within their district has 
the highest number of health incidents reported in a specific date range.  

Report Options: 

Report Dates From/To:  Includes health incidents that fall within the date range indicated. 

Schools:  Filter report by school. 
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HLT609 – 6th Grade Immunization Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT609 6th Grade Immunization Report displays immunization dosage information and valid exemptions 
on file and compares that total against number of students enrolled. The two totals should match once all of 
the dosage and exemption calculations have been accounted for. The report gives a detailed summary of the 
action required if a student requires additional dosages. The 6th Grade Immunization Report is designed to be 
used at elementary schools.  

In addition, a detailed  log file is generated that lists students who may be missing a given Immunization. 

Report Options: 

As of Date:  Date of report. 

Contact Person:  The contact person whose name should appear on the report. 

Elementary Grade:  Filter report output to include just the selected grade. 
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HLT610 – 10th Grade Immunization Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT610 10th Grade Immunization Report displays immunization dosage information and valid 
exemptions on file and compares that total against number of students enrolled. The two totals should match 
once all of the dosage and exemption calculations have been accounted for. The report gives a detailed 
summary of the action required if a student requires additional dosages. The 10th Grade Immunization Data 
report is designed to be used at secondary schools.  

In addition, a detailed  log file is generated that lists students who may be missing a given Immunization. 

Report Options: 

As of Date:  Date of report. 

Contact Person:  The contact person whose name should appear on the report. 

Elementary Grade:  Filter report output to include just the selected grade or grade range. 
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HLT611 – Student Medication Refill 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT611 report prints data pertaining to the Date for last dosage for a student’s medication. 

Report Options:   

Remaining Units (Less than or equal to):  Filter report output for remaining units specified. 

Run Out By:  Filter report for the date specified. 

Grade:  Filter report output by a grade or grade range. 
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HLT612 – Medication Disbursement Summary By Grade 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT612 report prints data pertaining to the disbursement of medications to students. The data is 
automatically filtered by Grade. 

Report Options:   

Grade:  Filters report output by a grade(s) selected. 

Medication:  Filters report output by medication(s) selected. 

Start/End Date:  Includes medication disbursement information that falls within the date range indicated. 
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HLT613 – Medication Disbursement Summary By Ethnic Code 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT613 prints data pertaining to the disbursement of medications to students. The data is automatically 
filtered by Ethnic Code. 

Report Options:   

Ethnic Code:  Filters report output by ethnic code(s) selected. 

Medication:  Filters report output by medication(s) selected. 

Start/End Date:  Includes medication disbursement information that falls within the date range indicated. 
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HLT614 – Hearing Screening Program Report 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT614 report displays data for Hearing Screening. It can be filtered based on screening status. 

Report Options: 

As of date:  Date of report. 

Screening Performed By:  Enter name of screener. 

Screener(s) attach copy of hearing certificate:  Marks coordinating box on report output. 

Report Completed By:  Enter value for report completion. 

Title:  Enter screener title to display on report.  

Equipment Calibration Date:  Date Equipment was calibrated. 

ADHS Equipment was used:  Marks coordinating box on report output. 

Audiologist’s Phone Number:  Enter number to display on report. 

Audiologist-Fill in License #:  Marks coordinating box on report output. 

Audiologist’s License #:  Marks coordinating box on report output. 

Audiometer used for grades:  Marks the coordinating check box on the report output.  

Tympanometer used for grades:  Marks the coordinating check box on the report output. 

OAE used for grades:  Marks the coordinating check box on the report output. 

Tympanometer used for grades:  Marks the coordinating check box on the report output. 

OAE used for grades:  Marks the coordinating check box on the report output. 
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HLT615 – Vision Screening  

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT615 report prints a blank vision screening document. 

Report Options:   

As of date:  Date of report. 

Phone #:  Filter report output to include only phone number inputted.  
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HLT618 – Oral Health Assessment and Waiver Report  

 

PAD Location: Synergy SIS>Health>Reports>Summary 

The HLT618 Report prints a dental assessment and waiver  summary of all kindergarten and first grade 
students, who are new to the public school setting. The information is gathered from the Health screen Dental 

tab. 

The user must select the grade value that designates the Kindergarten grade and First Grade value for the 
report. Both fields are required to be populated for this report. 

Report Options:   

Kindergarten Grade:  Select Kindergarten grade to be used for report output. 

First Grade:  Select First Grade to be used for report output. 
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HLT801 – Daily Health Log 

PAD Location: Synergy SIS>Health>Reports>List 

The HLT801 is a detailed report that prints visits to the school nurse by individuals other than students on a 
specific date. School personnel, visitors or bus drivers may be included on this report which displays any type 
of medical need for which they saw the nurse. 

Report Options:   

Effective Date:  Date of report. 
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Locker Module           

This section provides Locker module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

LCK401  Student Locker Assignments 

LCK402  Students With No Lockers 

LCK403  Unassigned Lockers 

LCK404 Locker Student Assignments 

LCK405 Locker Master List 
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LCK401 – Student Locker Assignments 

PAD Location: Synergy SIS>Locker>Reports>List 

The LCK401 report shows student locker information on a student-by-student basis. 

Report Options: 

First Name:  Filter report output to include just the students with the specified first name. 

Last Name:  Filter report output to include just the students with the specified last name. 

Perm ID:  Filter report output to find a student by their permanent ID number. 

Grade:  Filter report output to include just the selected grade or grade range. 

Locker Location:  Filter report output to include only a specific locker location. 

Locker Number:  Filter report output to find a specific locker by the locker number. 

Access Method:  Filter report output to include only a specific locker access method. 
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LCK402 – Students With No Lockers 

PAD Location: Synergy SIS>Locker>Reports>List 

The LCK402 report produces a list of students who do not have a locker assignment. 

Report Options: 

First Name:  Filter report output to include just the students with the specified first name. 

Last Name:  Filter report output to include just the students with the specified last name. 

Perm ID:  Filter report output to find a student by their permanent ID number. 

Grade:  Filter report output to include just the selected grade or grade range. 
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LCK403 – Unassigned Lockers 

PAD Location: Synergy SIS>Locker>Reports>List 

The LCK403 report produces a list of unassigned lockers. 

Report Options: 

Lock Number:  Filter report output to show a particular locker by lock number. 

Type:  Filter report output to show only lockers of a particular type. 

Location:  Filter report output to show only lockers of a particular location. 

Vertical Location:  Filter report output to show only lockers of a particular vertical location. 

Condition:  Filter report output to show only lockers of a particular condition. 

Low Grade Restriction:  Filter report output to show lockers with a low grade restriction. 

High Grade Restriction:  Filter report output to show lockers with a high grade restriction. 

Not Used:  Filter report output to show lockers that are not used. 

Reserved:  Filter report output to show lockers that are reserved. 

Gender Restriction:  Filter report output to show lockers with a gender restriction. 
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LCK404 – Locker Student Assignments 

PAD Location: Synergy SIS>Locker>Reports>List 

The LCK404 report produces a list of a single or group of students locker information including location, 
locker number and access method. 

Report Options: 

Locker Location: Filter report output to show the locker location (i.e., top or bottom). 
Locker Number:  Filter report output to show the locker number associated with the student. 
Access Method: Filter report output to show a combination or lock number. 
Student Information: Filter report output to show students by various demographic details or by a grade or 
grade range.  
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LCK405 – Locker Master List 

PAD Location: Synergy SIS>Locker>Reports>List 

The LCK405 report produces a master list of student lockers. 

Report Options: 

Locker Location:  Filter report output to show only lockers of a particular location. 
Type:  Filter report output to show only lockers of a particular type. 
Grade Restriction:  :  Filter report output to show lockers by a grade or grade range.  



 

  

 Edupoint Proprietary and Confidential Page 429 of 752 

 
  



 

Page 430 of 752 Edupoint Proprietary and Confidential   

Mass Scheduling Module         

This section provides Mass Scheduling module sample reports. The sample reports shown on the following 
pages include: 

REPORT ID DESCRIPTION 

MSB432 MSB Validation Report 

OSM201 Student Schedule Analysis 

OSM401 Schedule Section List by Teacher 

OSM402 Schedule Section List by Room 

OSM403 Schedule Section List by Course 

OSM404 Class Analysis by Period and Course 

OSM405 Schedule Section List 

OSM406 Schedule Open Periods 

OSM407 Course Request Conflict Listing 

OSM408 Class Analysis By Course and Section 

OSM409 Student Course Request Verification Listing 

OSM411 Class List 

OSM414 Master Schedule by Department 

OSM415 Master Schedule by Room 

OSM416 Sections Needed by Requests 

OSM417 Department Section List 

OSM418 Room Section List 

OSM470 Pre Schedule Edit List 

OSM601 Course Request Totals 

OSM602 Student Request Exception 

OSM603 Open Periods by Grade and Period 

OSM801 Course Request Conflict Matrix 

STU205 Student Course Request Profile 

  
MASTER SCHEDULE BUILDER REPORTS WITHIN MASS SCHEDULING 

  
ACCESSING MASTER SCHEDULE BUILDER REPORTS 

1.  Alternate Usage By Course Report 

2.  Alternate Usage By Grade Report 

3.  Alternate Usage By Student Report 

4.  Category Course Allocation Report 

5.  Category Room Allocation Report 

6.  Category Summary Report 

7.  Category Teacher Allocation Report 

8.  Class List Report 

9.  Conflict Students By Course Report 

10.  Conflict Students By Grade Report 

11.  Conflict Students By Name Report 

12.  Course Req Conflict Mtx Report 

13.  Course Room Allocation Report 

14.  Course Tally Report 
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15.  Course-Teacher Allocation Report 

16.  Error Report 

17.  Free Rooms Report 

18.  Free Students Report 

19.  Free Teachers Report 

20.  Master Schedule Analysis Report 

21.  Master Schedule Build Seq Report 

22.  Master Schedule Report 

23.  Master Schedule Sections Report 

24.  Master Schedule Summary Report 

25.  Message Log Report 

26.  Period-Load Stats Report 

27.  Room Schedule Report 

28.  Room Utilization Report 

29.  Rules Report 

30.  Sections Scheduled Time Analysis Report 

31.  Sections Scheduled-Seq Report 

32.  Student Properties Report 

33.  Student Requests Summary Report 

34.  Student Schedule Report 

35.  Teacher Allocation Summary Report 

36.  Teacher Schedule Report 

37.  Teacher Utilization Report 

38.  Teacher-Course Allocation Report 

39.  Time Structure Stats Report 
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MSB432 – MSB Validation Report 

PAD Location: Synergy SIS>Mass Scheduling>Reports>MSB>List 

MSB432 – MSB Validation Report runs a validation on various parts of the option set, including Subject 
Categories, Section Attributes, and Course Links. 
 

Report Options: 

Option Set:  Select option set for validation. 

 

NOTE: This report can be run for option sets that have and have not been scheduled.  
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OSM201 – Student Schedule Analysis 

PAD Location: Synergy SIS>Mass Scheduling>Reports>Individual 

The OSM201 report prints an analysis of each student’s schedule from selected option sets. The report 
format shows scheduled periods, course availability by period for the student’s requests, and any conflicts. 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 

Students to Print:  Filter report output to include All Students, Conflict Free Only or Schedule Conflicts Only. 
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OSM401 – Schedule Section List by Teacher 

PAD Location:  Synergy SIS>Mass Scheduling>Reports>List 

The OSM401 report prints a list of the scheduling sections for each teacher showing class loads for each 
section and a total of the students in those sections. 

Report Options: 

Option Set:  Filter report output to include just the specified option set.   
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OSM402 – Schedule Section List by Room 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM402 report prints a list of the scheduling sections for each room showing class loads for each 
section and a total of the students in those sections. 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 
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OSM403 – Schedule Section List by Course 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM403 report prints a list of the scheduling sections for each course showing class loads for each 
section and a total of the students in those sections. 

 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 

This report has a Mandatory Sort Property of Course ID in Ascending order. 
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OSM404 – Class Analysis by Period and Course 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM404 report prints a section by section analysis of scheduling results for a particular option set. The 
report shows actual count results of an option set scheduling run along with average requests per section. 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 
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OSM405 – Schedule Section List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM405 report prints a scheduling section list from a particular scheduling option set. 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 

This report has a Mandatory Sort Property of Section ID in ascending order. 
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OSM406 – Schedule Open Periods 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM406 report shows students who have problems in their scheduling class schedules. The report 
shows the student name, permanent ID number, gender, grade, and then a grid showing each period of the 
day. A (+) plus sign indicates that the student has a class under the appropriate period. A number in the 
period column indicates an open period for the student. A (-) minus sign indicates that the student does not 
need a class in that period in order to still be considered scheduled for that period. A (*) asterisk indicates 
that the student has more than one class for the period. (Note that this may or may not be a normal situation.) 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 

As of Date:  Date of report. 

Grade:  Filter report output to include just the selected grade or grade range. 

Term:  Filter report output by selecting a term(s). 

Period Range Start/End:  The report output may be limited to show only a certain period range. 
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OSM407 – Course Request Conflict Listing 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM407 report prints all conflicts for each course that has student requests. 

Report Options: 

Show Course Titles:  Selecting this checkbox will order the report to show course names along with course 
identifiers. 
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OSM408 – Class Analysis By Course and Section 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM408 report prints a statistical analysis of each section of a course. 

Report Options: 

Option Set:  Filter report output to include just the specified option set 

Show only courses that have more requests than availability:  Selecting this checkbox will order the report to 
show only courses that have more requests than availability in the scheduling sections of the selected option 
set. 

Show House:  Selecting this checkbox will display House information the report output. 

 

This report has a Mandatory Sort Property of Course ID in ascending order. 
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OSM409 – Student Course Request Verification Listing 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM409 report prints a list of course requests by student. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Course ID:  Filter report output to include only students who have requested a particular course. 
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OSM411 – Class List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM411 produces a class list by section ID for a particular option set. The report includes section data 
and student names. Optionally, the report may produce student’s permanent ID number, state ID number, 
gender, grade, ethnic code, birth date, enter date for class, home language and phone number.  

Report Options: 

Option Set:  Select the option set to print results from. (Mandatory field) 

Term Code:  Filter report output for a specific term. 

Class ID:  Filter report output for a specific section number or range of section numbers. 

Grade:  Filter report output to include just the selected grade or grade range. 

Teacher:  Filter report output to include just the selected teacher. 

Hide Totals:  The report may be produced without student totals. 

Include the following fields:  Option to include Perm ID, State ID, Gender, Grade, Ethnic Code, Birth Date, 
Enter Date, Home Language, and Phone number. 

Each of the preceding fields may be limited or expanded in width on the report. 
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OSM414 - Master Schedule by Department 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM414 report prints all of the sections in the Master Schedule on a grid sorted by Department.   

Report Options: 

Option Set:  Select the option set to view results from. 

As of Date:  Report prints sections as they were on the date entered. 

Period Begin/End Range:  Filters output by a period or a period range. 

Department:  Select only those departments to be included in the report output or leave blank to include all 
reports.   
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OSM415 - Master Schedule by Room 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM415 report prints all of the sections in the Master Schedule on a grid sorted by Room.   

Report Options: 

Option Set:  Select the option set to view results from. 

As of Date:  Report prints sections as they were on the date entered. 

Period Begin/End Range:  Filters output by a period or a period range. 

Department:  Select only those departments to be included in the report output or leave blank to include all 
reports.   

Size limit for “small” classroom: Enter the class size limit of classrooms that should be identified as “small” on 
the report.  Those classrooms with class size limits above the number entered will be identified as “full size” 
on the report. 

Course types to show as Study Hall:  Not Available. 
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OSM416 – Sections Needed by Requests 

PAD Location:  Synergy>Mass Scheduling>Reports>Summary 

 
The OSM416 report prints the number of sections needed based on the total number of course requests and 
the maximum and optimum number of students per section as entered on the District Course and/or School 
Course screens. 

Report Options: 

Course ID:  Enter a range of course ids to print results for. 

Course Title:  Enter the course title the report should print results for. 

Linked Course Display:  Display the linked courses together.   

 None – Do not display the linked courses (default) 

 Primary Linked Only – List only the primary course from each link. 

 All Linked – List all of the linked courses.  

Use Student Count Levels from District:  Check this box for the report to only use the maximum and  optimum 
size numbers from the district in the report results.  The report first looks to the school course for the optimum 
and maximum size and then looks to the district course if the fields are blank on school course.  This option 
bypasses the school course and only looks at the numbers from district course. 
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OSM417 - Department Section List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM417 report prints the departments with the list of sections assigned to them along with the teacher 
and class size information. 

Report Options: 

Option Set:  Filter report output to include just the specified option set.  

Department:  Filter the report to show one department. 

Room Name:  Filter the report to show a particular range of room names. 

Period:  Filter the report to show a period range. 

Staff:  Filter the report to show a certain staff member. 

Subject Area:  Filter the report to show a particular subject area. 
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OSM418 - Room Section List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM418 report prints the rooms with the list of sections assigned to them along with the teacher and 
class size information. 

Report Options: 

Option Set:  Filter report output to include just the specified option set.  

Department:  Filter the report to show one department. 

Room Name:  Filter the report to show a particular range of room names. 

Period:  Filter the report to show a period range. 

Staff:  Filter the report to show a certain staff member. 

Subject Area:  Filter the report to show a particular subject area. 
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OSM470 – Pre Schedule Edit List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The OSM470 report prints a list of students who have a problem with their course requests. 

Report Options: 

Option Set:  Filter report output to include just the specified option set. 

Minimum Number of Periods:  Filter report output to include only students with a minimum number or course 
requests. 
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OSM601 – Class Request Totals 

PAD Location: Synergy SIS>Mass Scheduling>Reports>Summary 

The OSM601 report prints course request totals sorted by department. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 
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OSM602 – Student Request Exception 

PAD Location: Synergy SIS>Mass Scheduling>Reports>Summary 

The OSM602 report prints a list of students with less than a specified number of course requests or credits 
and with greater than a specified number of course requests or credits.  

 

NOTE:  This report displays one of two Request Filter Options based on selected Request Filter Type. 

       

 

. 

 

  

Report Options:  

Grade:  Enter a grade range 
to print results for.  Blank 
prints for all grade levels 
taught at the school. 

Term Code:  Select the term 
code to print results.  
Selecting "None" prints for all 
term codes listed. 

 

Request Filter Type:  Use Course Request Totals and Credit 

Request Filter Options:  Filter report by entering number of 

Students with less than the following requests 
Students with greather than the following requests 
Students with less than the following credits 
Students with greater than the following credits 

Filter report by selecting from the Total Course Requests 
Made dropdown. 

Show all students 
Show students with the correct number of requests only – 
The request filter option for requests or credits is required 
for this option. 
Show students with too few or too many requests only 
Show students with too few requests only 
Show students with too many requests only 

Request Filter Type:  Use Period Range 

Request Filter Options 2:   Filter report by 
selecting the range of periods in the Number of 
Periods dropdowns 

Report Display Options:  Check to display the last school of attendance. If the student is new to the district 
the feeder school column will be blank. 
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OSM603 – Open Periods by Grade and Period 

PAD Location: Synergy SIS>Mass Scheduling>Reports>Summary 

The OSM603 report prints the total number of students for each term, rotation day (if applicable) and period 
that have an open period in their schedule.     

Report Options: 

Option Set:  Select the option set to view results from. 

Term Definition:  Filter report output by the term definition as defined in School Setup. 

Period List:  Filters output by a period or selection of periods.  Leave blank to include all periods on the 
report. 

Grade List:  Filters output by a grade level or selection of grade levels.  Leave blank to include all grade 
levels on the report. 

Show Gender Totals:  Select the checkbox in order to see totals by gender for each grade level. 

  



 

  

 Edupoint Proprietary and Confidential Page 473 of 752 

 

  



 

Page 474 of 752 Edupoint Proprietary and Confidential   

OSM604 – Seat Totals By Department  

PAD Location: Synergy SIS>Mass Scheduling>Reports>Summary 

The OSM604 report prints the total number of seats available and the total number of students in sections for 
each period in the day sorted by term and department.   

Report Options: 

Option Set:  Select the option set to run, 

School Period: Select periods to run or leave blank to print totals for all periods. 

Term Selection: Select which term to run or leave blank to print for all terms. The terms listed are the same 
terms setup on the School Setup screen – Term Definition grid. 

Departments: Select which departments to run. All of the sections for courses of the selected departments 
will print.  Leave blank to see totals for all departments. 
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OSM801 – Student Request Exception 

PAD Location: Synergy SIS>Mass Scheduling>Reports>Summary 

The OSM801 report prints a traditional conflict matrix. 

 

 

 

Report Options: 

Number of requests:  Filter the 
report to show courses falling 
within a number range of 
requests. 

Course Group:  Filter the report 
to show only those courses 
within a particular course. 

Academic Type:  Filter the 
report to show courses of a 
particular range of academic 
types. 

Department:  Filter the report to 
show courses of a particular 
range of departments. 

Show only requested courses:  
Selecting this checkbox will 
order the report to show only 
courses that have actually 
been requested by students. 

Subject Areas:  Filter the report 
to show only courses falling 
within a range of subject areas. 

College Areas:  Filter the report 
to show only courses falling 
within a range of college areas. 

University Areas:  Filter the 
report to show only courses 
falling within a range of 
university areas. 
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STU205 – Student Course Request Profile 

PAD Location: Synergy SIS>Mass Scheduling>Reports>Individual 

The STU205 report prints a course request profile of an individual student or students.  

Report Options: 

Student Info:  Filter report output to include just the specified student information. 

Report Options:  Check the report options to display or not display. If Show Prerequisite Violations is checked 
and the Master Schedule Builder option set has the option 'Run Prerequisite Check’ selected, the scheduling 
run will stop If there are violations. The report will display the violations. 

Extended Student Data/ Parent/Guardian Options:  Check Show Extended Student Data to display home and 
mail addresses and to display a Parent/Guardian Options selected. 
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Master Schedule Builder  Reports within Mass Scheduling 

Accessing Master Schedule Builder Reports 

Reports for Master Schedule Builder are accessed  from within the Master Schedule Builder Option Set, 
unlike most other Synergy SIS reports. Master Schedule Builder offers over thirty reports. Each report can be 
printed as a text file. 

PAD Location: Synergy SIS> Mass Scheduling> Schedule Control. 

 Click  on appropriate Master Schedule Builder Option Set. Master Builder Option Set screen 
opens.  

 Click  on Simulation bar. 

 Click Simulation Reports tab. 

 Click  on line of desired report. Report displays. 
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01 - Alternate Usage By Course Report - AUBCR  

Synopsis: Main Section 

This report shows students that are scheduled for at least one alternate. The report is sorted by primary 
course request and then by student name.  An asterisk (*) beside one of the alternate columns, indicates the 
alternate, for which the student is scheduled. Number of scheduled alternates, for the primary course, is 
shown at the bottom of each course. School level totals are shown at the end of the report.  

NOTE:  Please see the end of the generated report for more information. 

Report Details: 

Student  ID:  An asterisk (*) beside the student Id indicates a conflict schedule. 

Grade Level:  Student's grade level.   

Primary Request:  Student's primary/original course request. 

Request Priority:  The priority level of the primary course request (Required/Elective/Optional).  Note that if 
student does not choose a priority, the priority shown is the default from the course. An asterisk  (*) beside 
the Priority indicates student's choice. Bear in  mind that if course level priority is changed, the student 
specific priority does not change. Required plus Elective requests constitute core requests. Optional requests 
are courses that are not mandatory, for example study hall type courses, or extracurricular activities. The 
system gives more weight to Required, then Electives, and finally Optional requests are last to be scheduled. 

Student Alt.:  Student's specific alternate to their primary request. Note that different students may request 
different alternate for the same primary request. An asterisk (*) is shown beside the course, if student is 
scheduled for the course (student level alternate). 

Course Alt.:  Course level alternate. Course level alternates are considered for all students who requested 
the course, but did not select a specific alternate. An asterisk (*) is shown beside the course, if student is 
scheduled for the course (course level alternate). 
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02 - Alternate Usage By Grade Report- AUBGSR 

Synopsis: Main Section 

This report shows students that are scheduled in at least one alternate. The report is sorted by grade level 
and by student name. An asterisk (*), beside the alternate columns, indicates the alternate the student is 
scheduled for. Total number of alternates scheduled for each grade is shown at the end of each grade. Total 
number of students, with at least one alternate assigned, is also shown for each grade level. Total number of 
students in the school, scheduled with at least one alternate, is shown at the bottom of the report.  

NOTE:  Please see the end of the generated report for more information. 

Report Details: 

Student  ID:  An asterisk (*) beside the student Id indicates a conflict schedule. 

Grade Level:  Student's grade level.   

Primary Request:  Student's primary/original course request. 

Request Priority:  The priority level of the primary course request (Required/Elective/Optional).  Note that if 
student does not choose a priority, the priority shown is  the default from the course. Required plus Elective 
requests constitute core requests. An asterisk (*) beside the Priority indicates student's choice. Bear in mind 
that if course level priority is changed, the student level priority, remains the same. Optional requests are 
courses that are not mandatory, for example study hall type courses, or extracurricular activities. 

Student Alt.:  Student's specific alternate to their primary request. Note that different students may request 
different alternate for the same primary request. An asterisk (*) is shown beside the course, if student is 
scheduled for the course (student level alternate). 

Course Alt.:  Course level alternate. Course level alternates are considered for all students who requested 
the course, but did not select a specific alternate. An asterisk (*) is shown beside the course, if student is 
scheduled for the course (course level alternate). 
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03 - Alternate Usage By Student Report – AUBSR 

The purpose of the Category Rooms Allocation Report is to identify allocations and scheduling issues related 
to rooms. The report lists each subject category and the rooms assigned to them. 

This report can help identify areas where a shortage of rooms is causing scheduling problems. Key numbers 
to look at are Requested Percentage and Scheduled Percentage. If Requested Percentage is less than 
100%, it generally indicates the rooms are shared with other subject categories. If Scheduled Percentage is 
less than 100%, it indicates that some courses in the category were scheduled without rooms.  

NOTE:  Please see the end of the generated report for more information. 

Report Details: 

Category:  Subject Category from the Option Set. 

No. Crs’s: Number of courses in the category. 

No. Sec’s:  Number of sections for all courses in the category. 

Period Load:  Requested number of periods for all sections of all courses in the category. 

Room:  Number of rooms assigned to the sections of the courses in the category. 

Avail Load:  Maximum number of periods for which the rooms in use by the category can be assigned. 

Req. Load:  Requested or required number of periods for the room to be scheduled for in that subject 
category. 

Req. Pct:  Percentage of the periods available for the rooms requested for the category. If over 100%, it 
indicates a shortage of rooms. A percentage of less than 100% may indicate that the rooms are shared 
between categories. 

Sched Load:  Number of periods the rooms are scheduled. 

Sched Pct:  Percentage of the room’s average number of periods that have been schedule. The percentage 
may be over 100% if the room is used by multiple categories, and may indicate that courses were scheduled 
without rooms. 

Util. Pct:  Percentage of the room's availability utilized by the category.  
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04 - Category Courses Allocation Report - CCAR 

The purpose of the Category Courses Allocation Report is to verify that all courses are listed under the 
correct category, that each course time structure is correct and that the number of students requesting, and 
scheduled, in each course is reasonable. 

This report lists all active district courses, sorted alphabetically by Course ID and grouped by Subject 
Category.  

Report Details: 

Category Name/Course Title:  Subject Category from the Option Set. 

Num Mtg. Pers:  Resolved number of meeting periods. It is inherited from higher level or overridden at that 
level. Most classes meet for a single period, doubleor triple period classes are rare but not unusual. 

For example; if Math category classes might meet for a single period for all Math courses. You only need to 
override courses that are different from this norm. An asterisk (*) beside the number indicates that it was 
specified or overridden at that level. Totals represent the sum of values for each column, except the 
ReqPct% 

NOTE:  It is advisable to only override this field in lower levels, when it is necessary. This allows you to 
change the structure of your courses quickly and with minimal input. By changing the higher levels, the lower 
levels would inherit that, if it is not overridden. 

An asterisk (*) beside the number indicates that it was specified/overriden at that level. 

Num Mtg. Days:  Number of meeting days in the scheduling cycle for each section/class. i.e. in a M-F (5-day 
cycle) if each class meets every day of the week, then the number shown is 5. In the above example if clases 
meet 3 out of 5 days (i.e. Monday, Wedmesday, Friday) then the number shows as 5. Similarly in an A/B type 
of school (2-day cycle) the number would be 1 or 

2 depending on whether classes meed in one day or both days. An asterisk (*) beside the number indicates 
that it was specified or overridden at that level (similar to above).Num Mtg. Trms:  Number of meeting terms 
in the scheduling cycle for each section. 

Req. # of Sec's: Number of sections for the course (computed by stytem or provided by you). Verify that the 
number of sections/classes is what you expect. 

Req. Per Load:  Required/Requested number of periods, for all sections of the course.  This number is 
computed as follows: number of sections X mtg terms X mtg days x mtg periods. 

Sched Per Load:  Scheduled number of periods for all sections of the course.  ‘Total’ represents all sections 
for all courses.  

Num Stu Req:  Number of student course requests for the course.  ‘Total’ represents all requests for all 
courses. 

Sched Num Req:  Number of scheduled courses requests.  ‘Total’ represents the number of course requests 
scheduled for all courses. 

% Sched Req:    Percentage of students’ course requests that were schedule. 
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05 - Category Room Allocation Report – CARAR 

The purpose of the Category Room Allocation Report is to identify allocations and scheduling issues related 
to rooms. The report lists each subject category and the rooms assigned to them. 

This report can help identify areas where a shortage of rooms is causing scheduling problems. Key numbers 
to look at are Requested Percentage and Scheduled Percentage. If Requested Percentage is less than 
100%, it generally indicates the rooms are shared with other subject categories. If Scheduled Percentage is 
less than 100%, it indicates that some courses in the category were scheduled without rooms.  

Report Details: 

Category:  Subject Category from the Option Set. 

No. Crs’s: Number of courses in the category. 

No. Sec’s:  Number of sections for all courses in the category. 

Period Load:  Requested number of periods for all sections of all courses in the category. 

Room:  Number of rooms assigned to the sections of the courses in the category. 

Avail Load:  Maximum number of periods for which the rooms in use by the category can be assigned. 

Req. Load:  Requested or required number of periods for the room to be scheduled for in that subject 
category. 

Req. Pct:  Percentage of the periods available for the rooms requested for the category. If over 100%, it 
indicates a shortage of rooms. A percentage of less than 100% may indicate that the rooms are shared 
between categories. 

Sched Load:  Number of periods the rooms are scheduled. 

Sched Pct:  Percentage of the room’s average number of periods that have been schedule. The percentage 
may be over 100% if the room is used by multiple categories, and may indicate that courses were scheduled 
without rooms. 

Util. Pct:  Percentage of the room's availability utilized by the category.  
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06 - Category Summary Report - CSR  

The purpose of this report is to quickly verify that all subject categories are scheduled as expected. Check 
the percentage column, under courses, teacher, rooms, and students. A percentage less than 100% signifies 
that something is not scheduled as expected. This may be normal for students, since some conflicts are often 
expected, but need to be investigated for resources. Category Teachers Allocation, Category Rooms 
Allocation, Course Teachers Allocation, and Course Room Allocation reports can provide more detail. 

Report Details: 

Subject Category Name:  Subject Category from the Option Set. The period (.), preceding category name, 
denotes levels. One period (.) is shown for  every sub-category level below the root. 

Course: 

Req # of Crs:  Required/requested number of courses, under this category. 

Req # of Sec  Required/requested number of sections, for all courses in the category. 

Sched # of Sec:  Number of sections scheduled, for all courses in the category. 

Sched # of Sec%:  Percentage of sections scheduled for this category. 

Teachers: 

Num of Tchrs:  Number of teachers allocated/available to teach all courses in the category. 

Opt Num of Sec:  Optimum/Average number of sections to be scheduled for all teachers in the category. This 
number may be a fractional value. 

Sched # of Sec:  Actual number of sections scheduled with teachers of this category. 

Sched # of Sec%:  Percentage of sections scheduled with teachers for the category.  

Rooms: 

Num of Rooms:  Number of rooms allocated to the category. Note that rooms may have beed shared by 
multiple categories. 

Opt Num of Sec:  Optimum/Average number of sections to be scheduled with rooms in this category. 

Sched # of Sec: Actual number of sections scheduled with rooms in the category. 

Sched # of Sec%:  Percentage of sections scheduled with rooms in the category.100% means room(s) are 
scheduled for every section in the category. 

Students: 

Num of Req:  Number of students requests for all courses in the category. 

Sched # of Req:  Number of students requests scheduled for all courses in the category. 

Sched # of Req%:  Percentage of students requests scheduled, for all courses in the category. 

Stu Req%:  Percentage of students’ course requests scheduled for the category. 100% means every student 
course request was satisfied. 
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07 - Category Teacher Allocation Report – CATA 

The purpose of the Category Teacher  Allocation Report is to identify allocations and scheduling issues 
related to staffing. 

The Category Teachers Allocation Report is helpful in identifying staffing issues, by subject category. Please 
pay particular attention to optimum and scheduled values. Optimums are, normally, computed by the system 
based on the input provided by you. 

Report Details: 

Category Name:  Category/sub-category name, for which statistics are shown. The number of periods (.), 
preceding the sub-category name, denotes the level. 

Allocated Teacher Name:  List of candidate teachers to teach the courses under the category, is shown in 
this column. Please verify that each subject category is staffed by sufficient and appropriate teachers. 
Teachers may be inherited from higher category levels by default. Each level may add teachers to the list or 
an exclusive list may be provided at any level. A plus sign (+) indicates that the teacher is added at the level 
shown. 

Num of Crs's:   Number of courses under this category that may be taught by the teacher. 

Req Min# Sec's:  Requeste/required minimum number of sections to schedule for a teacher to teach in the 
category. This number is calculated by the system if one is not provided (Category-Teatcher Constraint). If a 
value is not provided, then the Course-Teacher Constraints are used to derive this minimum. The system 
attempts to honor this minimum, but it may not be able to do so. 

Req Max# Sec's:  Requested/required maximum number of sections to schedule for teacher to teacher in the 
category. This number is calculated by the system if one is not provided (Category-Teatcher Constraint). If a 
value is not provided, then the Course-Teacher Constraints are used to derive this maximum. Note that 
maximum is always observed, barring any rules that ignores it. 

Opt # of Sec's: Optimum number of sections that we expect the teacher to teach for all courses in the 
category. This number is computed by the system, in order to fulfill staffing for all courses in the category. 
This optimum is an average, computed as the total number of sections divided by totl number of teachers 
available. This number may be fractional if total number of sections is not divisible by the total number of 
teachers available. 

Sched # of Sec's:  Scheduled number of sections scheduled for all courses in the category. An asterisk (*) 
beside this number signifies that either minimum or maximum was violated. 

Min Period Load:  Minimum Period Load for a teacher to teach all courses in the category. It may be provided 
by users if needed (Category-Teacher Constraint). If one is not provided then system derives this number 
using Course-Teacher Constraints, if any. The system attempts to honor this minimum, but it may not be able 
to do so. 

Max Period Load:  Maximum Period Load for a teacher to teach all courses in the category. It may be 
provided by users if needed (Category-Teacher Constraint). If one is not provided then system derives this 
number using Course-Teacher Constraints, if any. Note that maximum is always observed, barring any rules 
that ignores it.  

Opt Period Load:  Optimum Period Load for the teacher to teach all courses in the category. This number is 
computed by the system based on staffing requirements for all courses in the category, as well as other 
teachers' related minimums and maximums. 

Sched Period Load:  Scheduled Period Load (aka SPL is the number of periods taught), in the category. This 
number should be close to the Optimum Period Load (OPL previous column). Scheduled Period Load (SPL) 
is balanced amongst teachers allocatd to teach each category. This balance may be improved  by increasing 
simulation parameter 'Teacher Schedule Balance Priority By Category'. Course-Teacher constraints may also 
affect this number. An asterisk (*) beside this number indicates that eithr minimum or maximum was violated. 

Util Pct %:  Percentage of Scheduled Period Load, in this category, over the total available periods for the 
teacher. Note  that the total available periods for each teacher may have been altered by you. 
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08 – Class List Report – CLR 

The purpose of the Class List Report is to list the students scheduled by sections during the scheduling run.   

The Class List report prints a page for each section created, and lists the period, term, meeting days, 
teacher, and room assigned to the section. It displays the optimal and maximum enrollments, as well as the 
number of students scheduled, broken down by gender and grade. It lists all students scheduled in the 
section. 

Report Details: 

Course-Sec:  Course ID and section number. 

Per:  Meeting period of the section. 

Term:  Term section was scheduled. 

Days:  Meeting days section was scheduled. 

Teacher:  Teacher assigned to the section. 

Room:  Room assigned to the section. 

Opt/Max/Enroll:  Optimum class size. 

Max:  Maximum class size. 

Enroll:  Number of students scheduled into the section.  

Male:  Number of male students. 

Female:  Number of female students. 

Grade Levels:  Total number of students from each grade level. 

Students are listed with their perm ID, Name (Last Name First Name), Gender and Grade Level. 

  



 

  

 Edupoint Proprietary and Confidential Page 497 of 752 

  



 

Page 498 of 752 Edupoint Proprietary and Confidential   

09 - Conflict Students By Course Report – CSBCR 

The purpose of the Conflict Students By Course Report is to identify potential conflicts between courses and 
students. 

The Conflict Students By Course Report lists all conflicts, grouped by course. It displays conflict totals by 
course and a conflict total for all courses. The report lists the type of conflict priority for each course, as well. 

Report Details: 

Student  ID:  Student's identification number. 

Grade Level:  Student's grade level.   

Primary Request:  Student's primary/original course request. 

Student Alt.:  Student's specific alternate to their primary request. Note that different students may request 
different alternate for the same primary request.  

Course Alt.:  Elective course level alternate. Elective course level alternates are considered for all students 
who requested the course, but did not select a specific alternate.  

Priority: The course priority such as an elective or required course. 

Status: The course status such as conflict. 
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10 - Conflict Students By Grade Report – CSBGR 

The purpose of the Conflict Students By Grade Report is to identify potential conflicts between courses and 
students by grade. 

The Conflict Students By Grade Report lists all conflicts, grouped by grade. It displays conflict totals by grade 
and a conflict total for all grades. The report lists the type of conflict priority for each course, as well. 

 

Report Details: 

Student  ID:  Student's identification number. 

Grade Level:  Student's grade level.   

Primary Request:  Student's primary/original course request. 

Student Alt.:  Student's specific alternate to their primary request. Note that different students may request 
different alternate for the same primary request.  

Course Alt.:  Elective course level alternate. Elective course level alternates are considered for all students 
who requested the course, but did not select a specific alternate.  

Priority: The course priority such as an elective or required course. 

Status: The course status such as conflict. 

. 
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11 - Conflict Students By Name Report– CSBNR 

The Course Tally Report lists all courses alphabetically by course ID. The purpose of this report is to identify 
room allocations and scheduling issues related to a course. 

Each course displays the number of sections, the period load by section, and the number of course requests. 
It also breaks out the course requests by gender, grade, and student properties. 

Report Details: 

Student  ID:  Student's identification number. 

Grade Level:  Student's grade level.   

Primary Request:  Student's primary/original course request. 

Student Alt.:  Student's specific alternate to their primary request. Note that different students may request 
different alternate for the same primary request.  

Course Alt.:  Elective course level alternate. Elective course level alternates are considered for all students 
who requested the course, but did not select a specific alternate.  

Priority: The course priority such as an elective or required course. 

Status: The course status such as conflict 

. 
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12 - Course Request Conflict Mtx Report – CRCMR 

The purpose of the Course Req Conflict Mtx Report is to identify potential conflicts between courses 
requested by students. 

The Course Req Conflict Mtx Report lists all courses in alphabetical order by course ID. The purpose of this 
report is to identify potential conflicts between courses requested by students.  

Each course displays the number of sections created, number of student course requests, and number of 
conflicts between student course requests. It then lists all the other courses requested by students, who 
requested that course, Each of these courses displays the number of sections created, number of student 
course requests, number of conflicts between student course requests, and number of students who 
requested both courses. 

Report Details: 

Course-X:   Course ID.  

#Sec:  Number of sections. 

#Requests:  Total number of requests for the course. 

#Conflicts:  Total number of conflicts. 

#:  Line number. 

Course-#Sec:  Course ID and number of sections. 

#Requests  Total number of requests for the course. 

#Common:  Total number of students that have requested both courses. 

#Conflicts:  Total number of conflicts between the primary course listed and the course in the row. 
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13 - Course Rooms Allocation Report – CRAR 

The Course Rooms Allocation Report lists all courses alphabetically by course ID. The purpose of this report 
is to identify room allocations and scheduling issues related to a course.  

This report displays the category to which the course is assigned, number of sections created, and number of 
periods the course is taught. It lists all rooms used by the sections of the course. 

Report Details: 

Course/Categ.:  Course ID 

Course # Sec’s:  Number of sections created for the category. 

Course Period Load:  Number of periods needed for all sections in the category. This is the number of 
meeting days, times the number of sections, times the periods per section. 

Category/Rooms ID: Category and Room Name/Number. 

Avail Period Load:  Maximum number of periods the room is available. This is the number of periods per day, 
times the number of meeting days, times the number of terms. 

Opt. Period Load:  Optimum number of periods the room is available.  

Sched Periood Load:  Number of periods scheduled for the room. 

Sched Periood Load %:  Percentage of scheduled periods for the room relative to average. 

Course Room Util. %:  Percentage of room utilized by the course, relative to the available number of periods 
for the room. 
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14 - Course Tally Report – CTR 

The Course Tally Report shows total number of student requests for each course, broken down by gender 
and grade level. This report is usefull in idenifying potential courseregistration problems and issues. 
Requests for courses outside the appropriate grade levels may be identified quickly. This report is sorted by 
course code/Id.  

 

Report Details: 

Course ID:  Course ID/ Course Code 

Course Default Priority:  Course's default priority (Required/Elective/Optional. If a student does not choose a 
priority, when they register for the course, then the default is applied. The required plus elective course 
requests are often called 'core' requests. Optional requests are courses that students may take as extra 
curricular activities. Study hall type courses may also be considered as optional requests. 

If a student can't be scheduled in an optional request, system does not consider it a conflict. In other words, 
students may take (or be assigned to) as many optional courses as needed, in order to fill their schedules. 

Note that multiple requests for the same course, is also allowed (by default, unless overridden). For example 
if a study hall course is defined with lots of sections, then multiple requests for the same study hall course 
may be added to fill their schedules. 

Course Level Alt.:  Course Level Alternate. This is the default alternate for students who do not choose a 
specific alternate for their primary request.   

No. of Sec.:  Number of sections, expected or scheduled in the master schedule, for the course. 

Period Load/ Sec.:   Period Load requirements for each section of the course. This is the number of periods 
each section occupies in the scheduling grid. This number is derived by multiplying number of meeting terms, 
number of meeting days, and number of meeting periods for the course.Total Reqs.:   Total number of 
primary course requests. 

Alt. Reqs.:  Number of students specific requests for this course as an alternate. 

Gender:  Number of students requests by gender is shown under 'Male' and'Fem.' columns. 
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15 - Course Teachers Allocation Report – CTAR 

The purpose of Course Teachers Allocation Report is to identify teacher allocations and scheduling issues 
related to a course. 

This report lists all courses alphabetically by course ID. It displays the category to which the course is 
assigned, the number of sections created, and the number of periods in which the course is taught. It lists all 
teachers assigned to the sections of the course. The system uses this information to schedule teachers for 
sections  of each course. Accuracy of this information is vital for MSB. 

Report Details: 

Course ID:  The course id/code, for which the staff allocation/input is shown. 

Category/Teacher Name:  Category  of the course. The number after the (=) sign is the number of teachers 
that are candidates for MSB to schedule for the course. List of allocated teachers is shown below the 
category name.# of Sec:  Number of Sections for the course 

Min # of Sec:  Minimum number of sections of the course to be scheduled for the teacher. This number may 
be zero/blank or provided by Course-Teacher constraints. 

Max # of Sec:  Maximum number of sections of the course to be scheduled for the teacher. This number is 
system calculated or may have been provided by you. (Course-Teacher constraints). 

Opt # of Sec:  Optimum number of sections of the course to be scheduled for the teacher. This number is 
calculated by the system and is the average of the two 

preceeding numbers. This number may show fractions when the total number of sections for the course can't 
be divided evenly between the allocated teachers. 

Sched # of Sec:  The actual number of sections of the course that is scheduled for the teacher. The MSB 
attempts bo schedule teachers as close to the optimum number of sections as possible. 

Opt Period Load:  Optimum Period Load parallels the optimum number of sections. Courses may have 
different period load requirements (time structures within the grid). This number reflects this difference. Input 
such as maximum period load per day, per term, entire grid, will affect this number. A lowe number is to be 
expected for part time teachers, due to the lower maximums. Constraints, such as minimum and maximum 
number of sections to the taught by a teacher, teacher time constraints, will also affects this number. This 
number will be the same for all teachers that have no special requirements/input. 

Sched Period Load:  Scheduled number of periods for the teacher for the course. This number may be 
skewed or small. This is normal if the teacher is shared by many courses. The system tries to schedule equal 
number of periods for each course for each teacher. This is not always possible. For example if you have two 
teachers allocated to teach a 3 section course, obviously one teacher will be scheduled for one while the 
other will be scheduled for 2 sections. 

Sched Period Load %:   

Percentage of scheduled periods, described above, for the teacher relative to the optimum/average. Note 
that this percentage may be zero or over 100% when teacher is shared between courses, as well as for 
reasons explained above. Look at the percentage scheduled on the total line for the course. A number less 
than 100% indicates that not all sections were scheduled with teachers, and input adjustments may be 
required. 

Tchr Util Pct: Percentage of the teacher's available time utilized by each course. The teacher may have a low 
percentage in one course and a higher one for another course. The 'Teacher Utilization Report' provides a 
different view, on teacher utilization. Teacher's available time is adjusted for lunch allowance and othe 
constraints, when present.  
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16 - Error Report – ER 

The purpose of the Error Report is to list all of the places where errors and warnings occurred during the 
scheduling run. 

Report Details: 

S Type:  Type of Error   E: = Error, I: = Info, W: = Warning, S: = Severe (which could be School, Category, 
Course, Room, Teacher, Section, etc.) 

Identifier:  Identity of type of error (School Name, Category Name, Course Id, Room Number, Teacher Name, 
Section ID, etc.) 

* Messages:  Area of MSB the error or warning generated from: Analyzer, Builder, Loader, Resolver, 
Balancer and Reporter. 

Totals for each type of message are listed at the bottom of the report. 
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17 - Free Rooms Report – FRR 

The Free Rooms Report shows a list of free rooms for each period-term-day. The report is sorted by period 
first, then by term code and day code. Lunch periods, if defined, will probably have a long list of free rooms. 
This is normal, since most class are empty during lunch periods. One way to reduce the list of rooms during 
lunch periods, is to use a Modular Lunch concept. For example if your regular periods are 50 minutes long, 
make your lunch hour 75 minutes (one and half times the regular period). Each class still meets 50 minutes, 
as before. Student lunch hour now can be 25 minutes or 50 minutes. Assuming you choose 25 minute lunch 
for most of your students, then 1/3rd of the students are at lunch during any given lunch period, while 2/3rd 
are in class. To use this scheme, you need to increase the number of periods in the grid by doubling the 
number of regular periods and adding the one extra lunch period. If your school day consisted of 5 periods, it 
now becomes a 2 x 5 + 1 =11 period day school. MSB also allows you to name your periods which may be 
defined as 1, 1a, 2, 2a, 3, 3a, etc. The next step is to override Period Sets so classes only start at 1, 2, 3, ... 
This insures no classes start at 1a or 2a, etc. The last step is to double the number of meeting periods at the 
school level to 2, since each period in the grid is now 25 minutes and you need 2 to make them 50 minutes 
long, as before. 

Report Details: 

Per:  Period of the day. 

Term:  Smallest terms as setup in the option set. 

Day:  Meeting Day. 

Free Rooms:  Room numbers of all of those that are free during the term, period and day. 
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18 - Free Students Report – FSR 

The purpose of the Free Students Report is to identify the number of students for each grade level that do not 
have a section scheduled for the Period, Term, and Meeting Day listed.  

Report Details: 

Period:  Period of the day 

Term:  Smallest terms as setup in the option set. 

Day:  Meeting Day 

*Grade Levels:  Number of students that are free for the listed period, term and day, broken out by grade 
level. 
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19 - Free Teachers Report – FTR 

The purpose of the Free Teachers Report is to identify all teachers by teacher ID that do not have a section 
scheduled for the Term, Day, and Period indicated.  

Report Details: 

Term:  Smallest terms as setup in the option set. 

Day:  Meeting Day 

Period:  Period of the day 

*Badge Numbers:  Badge numbers of all of the teachers that are free during the listed term, period and day. 
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20 - Master Schedule Analysis Report – MSAR 

The purpose of the Master Schedule Analysis Report is to list the singleton, doubleton and tripleton sections 
for each grade level. The grid displays each section (indicated by a reference code) and lists period, meeting 
day and term.  

The report displays teacher, room, number of students enrolled, and section sequence number. 

Report Details: 

Grid:  Displays a group of sections, which are indicated by a reference code, sorted by term, period and 
meeting day. 

Legend  

Ref:  The code used in the grid to represent the section. 

Course–Sec:  Course Id and Section number. 

Time:  Time the section meets. (Period:Term:Meeting Day) 

Teacher:  Teacher assigned to the section. 

Room:  Room number assigned to the section. 

Enrol:  Total number of students enrolled in the section. 

Seq:  Sequence number of the section (when it was created).   
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21 - Master Schedule Build Seq Report – MSBSR 

The purpose of the Master Schedule Build Seq Report is to view the order in which the sections were created 
by the builder during the scheduling run. 

The report lisd all course sections. Each section shows the period, the meeting days, the term, the teacher, 
the room, the number enrolled, and breaks out the number of students enrolled by gender, grade level, and 
other student properties. 

Report Details: 

Build Seq:  Sequence number 

Course-Sec:  Course ID and section# 

Schedule 

 Per:  Period 

 Term:  Term 

 Days:  Meeting Day 

Resources 

 Teacher:  Initials of the teacher assigned to the section. 

 Room:  Room number assigned to the section. 

 

Student Enrollments 

Opt Size:  Optmum size of the course section. 

Max Size:  Maximum size of the course section. 

Total Enrol:  Total number of students enrolled in that course section. 

Gender Male Fem.: Total number of male/female students enrolled in that course section. 

Grade Levels 09 10 11 12:  Total number of students in each grade enrolled in that course section. 
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22 - Master Schedule Report – MSR 

The purpose of the Master Schedule Report is to view all of the sections for each course created by the 
builder during the schedule run, sorted by course. 

Report Details: 

Course-Sec:  Course ID and section# 

Build Seq:  Sequence number 

Schedule 

 Per:  Period 

 Term:  Term 

 Days:  Meeting Day 

Resources 

 Teacher:  Initials of the teacher assigned to the section. 

 Room:  Room number assigned to the section. 

 

Student Enrollments 

Opt Size:  Optmum size of the course section. 

Max Size:  Maximum size of the course section. 

Total Enrol:  Total number of students enrolled in that course section. 

Gender Male Fem.: Total number of male/female students enrolled in that course section. 

Grade Levels 09 10 11 12:  Total number of students in each grade enrolled in that course section. 
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23 - Master Schedule Sections Report – MSSR 

The purpose of the Master Schedule Sections Report is to view all the sections for each course created by 
the builder during the schedule run, sorted by course. 

The Master Schedule Sections Report sorted alphabetically by section ID. Each section lists the sequence 
number, period, term, meeting days, teacher ID, room name, maximum course size, and total enrollments 
broken out by gender and grade level. It groups sections by course and shows totals for each course below 
the list of sections for the course. 

Report Details: 

Course-Sec:  Course ID and section# 

Build Seq:  Sequence number 

Schedule 

 Per:  Period 

 Term:  Term 

 Days:  Meeting Day 

Resources 

 Teacher:  Initials of the teacher assigned to the section. 

 Room:  Room number assigned to the section. 

 

Student Enrollments 

Opt Size:  Optmum size of the course section. 

Max Size:  Maximum size of the course section. 

Total Enrol:  Total number of students enrolled in that course section. 

Gender Male Fem.: Total number of male/female students enrolled in that course section. 

Grade Levels 09 10 11 12:  Total number of students in each grade enrolled in that course section. 
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24 - Master Schedule Summary Report – MSSR 

The purpose of Master Schedule Summary Report is to give an overall view of what occurred during the 
entire scheduling run. This is one of the key reports that should be analyzed after each simulation run.  

The Master Schedule Summary Report displays the statistics for each step of the builder process. The 
Builder section shows statistics relevant to the building process while the Loader-Resolver-Balancer section 
shows statistics related to scheduling students.  

The two most important columns in this report are Required Percent and Scheduled Percent. 

Report Details: 

Input Count:  The number of records seen by the Scheduler. 

Required Count:  The number of records processed by the system.               

Required Percent:  The percentage of records that were processed by the system. 

Scheduled Count:  The number of records scheduled by the system. 

Scheduled Percent:  The percentage of records scheduled by the system. 
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25 - Message Log Report - MLR  

The Message Log Report lists all messages logged by the last run of the Master Schedule Builder. 

No Report Details 
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26 - Period-Load Stats Report – PLSR 

The purpose of the Period-Load Stats Report is to view the load statistics for each period in the scheduling 
grid. 

The Period-Load Stats Report lists all periods for each term by grade level and overall. For each period it lists 
the optimum number of students, the provisioned (possible) number of students, the actual number of 
students scheduled, and the number of sections for each meeting day. 

Report Details: 

Term:  Term Code 

Per:  Period 

Days:  Meeting Day 

Opt:  Optimum number of students. 

Prv:  Provisioned number of students. 

Act:  Actual number of students scheduled. 

NS:  Number of sections held during the period. 

 



 

  

 Edupoint Proprietary and Confidential Page 533 of 752 

 



 

Page 534 of 752 Edupoint Proprietary and Confidential   

27 - Room Schedule Report – RSR 

The purpose of the Room Schedule Report is to display the schedule for each room. 

The Room Schedule Report lists room by name. Each room lists the sections for that room in the legend. For 
each section in the legend, it shows the section ID, period, term, meeting days, teacher, the number of 
students enrolled, and the section sequence number. Above displays a grid that indicates, through listing the 
reference code for the section, the period and meeting day for each section by term. 

Report Details: 

Room:  Room number and Name 

Category:    Subject Category Code 

Opt. Capacity:  Optimum Capacity  

Max. Capacity:  Maximum Capacity 

Grid:  Displays a group of sections, which are indicated by a reference code, sorted by term, period and 
meeting day. 

Legend  

Ref:  The code used in the grid to represent the section. 

Course–Sec:  Course Id and Section number. 

Per:  Period the section meets. 

Term:  Term the section meets. 

Days:  Meeting day(s) the section meets. 

Teacher:  Teacher assigned to the section. 

Enrol:  Total number of students enrolled in the section. 

Seq:  Sequence number of the section (when it was created).   

Summary 

Avail Load:  Maximum number of periods the room can be scheduled for. 

Req. Load:  Requested average number of periods for the room to be scheduled for the course. 

Req Pct:  Percentage of above relative to the room’s available number of periods. 

Sched Load:  Scheduled number of periods for the room. 

Sched Pct:  Percentage of scheduled periods for the room relative to average. 

Util Pct:  Percentage of room utilized. 
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28 - Room Utilization Report – RUR 

The purpose of Room Utilization Report is to display the percentage of time rooms are being utilized in the 
schedule. 

The Room Utilization Report lists all rooms by name, and shows the available period load, requested period 
load, the requested period load percentage, the scheduled period load, the scheduled period load 
percentage, and the room utilization percentage. 

Report Details: 

Room Id:  Room Number 

Room Type:  Type of room. Example regular classroom, gym, cafeteria, labs, etc. Cafeteria type rooms need 
to be set up in one or more of the following situations: 

 1) System is to handle lunch (lunch is defined for the school. 

 2) Multiple cafeteria/lunch rooms exist. 

 3) Lunch type courses are present. 

 4) Different student groups need to be scheduled during different periods. 

 5) Lunch type courses are assigned to students, or system is requested to auto-generate lunch requests 
based on some criteria i.e. grade level, term, etc. 

Tchrs Pref Count:  Number of teachers requesting the room as their preferred room. If more than one teacher 
is requesting the same room , as their preferred room, then the room may be shared between those 
teachers. It is desirable to have no more than one teacher to ask for the same room as their preferred room. 

Maximum Capacity Seats:  Maximum capacity or number of seats, is the maximum number of students that 
can be scheduled in the room. If this maximum is observed, then sections with optimum section size greater 
than the capacity may not be scheduled in this room. Note that this maximum is different from section/class 
maximum size. MSB tries to find a room that meets each course and section's requirements. Normally both, 
capacity and section maximums, should be observed during the final runs.    

Avail Period Load:  Available number of periods the room can be scheduled for. By default all rooms are 
available for the entire grid. Rules, such as Time Constraints, will reduce the availability. Time Constraints 
are usually used to reserve the room for other purposes. An example of that would be a regularly scheduled 
departmental meeting on certain periods (within the scheduling grid). 

Req Period Load:  Requested/Required period load is calculated by the system. This, in a nutshell, is the 
average period load for all courses that can possibly be scheduled in the room. 

Sched  Period Load:  Actual scheduled periods for the room. 

Req  Load/ Avail%:  This is a percentage of requested period load over the available/maximum period load. 

Sched Load/Req%:  Percentage of scheduled period load over requested/avg periods. 100% means all 
requests were met. A value less than 100% means that some sections were not scheduled with rooms, as 
expected. 

Util Sched/Avail%:  Percentage of overall utilization. This number is computed by dividing the scheduled 
period load by the total/maximum available load. It may be under 100% for clasrooms, especially if lunch is 
scheduled by the system (that is because most class rooms would be empty during lunch hours). 
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29 - Rules Report - RR  

The purpose of the Rules Report is to list all of rules applied during the scheduling run. 

The Rules Report lists all rules set for the simulation. 

Report Details: 

Level:  Category Level (School, Category, Course, etc.)  

Identifier:  Course ID number(s) 

Module:  The part the scheduler the rule was applied to. (i.e. Builder, Loader, etc.) 

Type:  The type of rule that was applied.  (i.e. Link, Section Attributes)  

Status:  * 

Rule Description:  A description of the rule that was applied, including which sections it applied to if 
applicable. 
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30 - Sections Scheduled Time Analysis Report – SSTAR 

The purpose of the Sections Scheduled Time Analysis Report is to list each section and each possible time 
pattern (Period:Term:MeetingDay) that it can be scheduled. 

The Sections Scheduled Time Analysis Report lists each section, and for each section lists each possible 
time pattern (Period:Term:Meeting Day), the fit factor for the time pattern, the student factor for the time 
pattern, the period load factor, the teacher factor, room factor, and rank. 

Report Details: 

Time Pattern:    (Period:Term:MeetingDay) 

Fit Factor:   Fit Factor is computed by the system. It measures how well this pattern fits other patterns For 
example patterns that conflict with lunch sections will show higher numbers. A time pattern that forms a 
horizontal block (same period, but on different days) with other patterns show lower numbers (good). An 
asterisk (*) beside this number indicates that the time pattern overlaps with mapped sections and was not 
chosen. A question mark(?) beside this number indicates that the time pattern overlaps with mapped 
sections,  but was chosen.  a relative number measuring how well this structure fits other structures.    

Student Factor:  Student Factor is a number representing availability of the pattern for the relevant student 
groups. For example any pattern that conflicts with a previously built singleton sections shows high numbers, 
especially if a lot of students are requesting the course. In other words, it measures the probability of the 
number students that may end up in conflict, should the pattern be chosen for the section. 

NOTE: Although the Builder does not really schedule students, it keeps track of their availability, by group, 
using an internally constructed Conflict Matrix (please refer to 'Course Req Conflict Mtx Report (CRCMR)' for 
more details. 

P. Load Factor:  Period Load Factor is a function of number of students already allocated to the periods in the 
pattern. In general MSB tries to balance number of students scheduled for each period in the grid by grade 
level  as well as totals for the school. The result of this factor, and how well it worked, could be verified bt the 
'Period-Load Stats Report (PLSR)' For example if you have 1000 students in your school and expect a full 
schedule for every student, then the optimum number of students expected to be scheduled in each period is 
1000. The patterns that cause this number to go over the 1000 optimum, for any periods in the pattern, are 
penalized and show a much larger number. The Builder tries to avoid patterns with large numbers, as it 
builds each section. An asterisk (*) besides the number indicates that at least one period would be 
overloaded, if the pattern were chosen. A question mark (?) besides the number indicates that at least one 
period was overloaded and the pattern was chosen. 

Teacher Factor: Teacher Factor is computed based on the availability of teachers, for the pattern. The more 
teachers are available the smaller this number will be. An asterisk (*) besides the number indicates that no 
teacher is available for the pattern. MSB avoids patterns that no teacher is available, unless it is forced to. 

NOTE: Teachers' availability is automatically adjusted for variables, such as, lunch allowance, Time 
Constraints, optimums/maximums, etc.  

An asterisk(*) beside this number indicates that no teacher was available for the time pattern. 

Room Factor: Room Factor is computed based on the availability of rooms for the pattern (similar to Teacher 
Factor). An asterisk(*) beside this number indicates that no room was available for the time pattern. 

Composite Rank: Composite Rank is computed by a formula based on all the factors explained above. This 
is the number, ultimately, the Builder uses to choose a pattern, unless some rules alter its decision. The 
Builder chooses the time pattern with the lowest Composite Rank. Three asterisks (***) to the right of the 
number, indicates the pattern chosen with available resources. Less than 3 asterisks, indicates inability to 
find resources for the section, but scheduled it where students and/or resource were available. No asterisk 
beside the Rand indicates that the pattern was not selected (rejected). MSB always chooses a pattern, 
unless some rules or constraints instruct it to do otherwise.  
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31 - Sections Scheduled-Seq Report - SSR 

The purpose of the Sections Scheduled-Seq Report is to list all the sections in the sequence they were 
scheduled with the time analysis information for each. 

The Sections Scheduled-Seq Report lists all sections by sequence number. Each section lists the time 
structure used for the section, the number of sections, the general load factor, time factor, teacher factor, 
room factor, student factor, course-link factor, pattern choice, and composite rank. 

Report Details: 

Seq:  Sequence number of the section, in what order it was created. 

Course-Sec:  Course ID and section number 

Time Struct:    Number of periods, times the number of terms, times the number of meeting days. For 
example, courses that have one period and are scheduled for only one term, and use one meeting day would 
have a structure of 1x1x1. 

# of Sec.:  Total number of sections for that course. 

Grade Factor:  Grade Factor is a computed number based on the grade level the course/section is offered to. 
The higher grades are given a higher priority by default, unless altered by the simulation rule(s). Lower 
number represents higher priority. 

Time Factor:   Time structure of the section, represented by PxTxD, where 'P' is the number of periods, 'T' is 
the number of terms, and 'D' is the number of days for each section/class.   

Teacher Factor:   Teacher Factor is computed based on number of teachers and their availability. The lower 
the number the more difficult it is to find teachers for the section. 

Room Factor:  Room Factor (similar to above). Sections with less room choices, like labs or gym show  lower 
numbers. The lower the number the more difficult it is to find rooms for the section. 

Student Factor: Student Factor is computed based on number of students requesting the course and the 
conflict matrix. Popular courses, especially if requests come from different grades, will show lower numbers. 
The lower the number the more difficult it is to build the section.    

Crs-Link Factor:  Course-Link Factor is computed when the section is involved in a pair or more linked 
courses. The lower the number the more difficult it is to build the section. 

Pattern Choice: Two numbers are shown with a slash '/' between them. Available time patterns are ranked 
based on the quality and overall fitness for students. The first choice is shown as '1', and the 2nd choice as 
'2', etc.. The 2nd number (after the /) is the total number of available patterns for the section. However if 
resources are not available for the 1st choice, then the Builder may choose 2nd, 3rd, choice. Lower 
numbered choices, usually, results in lower number of conflict students. 

Composite Rank:  Composite Rank, an overall number computed based on all the factors. This is the number 
that determines the order the section is built ('Seq' column). The lower the number the more difficult it is to 
build. A letter 'F' or 'P' may follow the Rank number, indicating a Frozen or a Prescheduled section. 
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32 - Student Properties Report - SPR 

The Student Properties Report lists all students in the schedule alphabetically. It provides detailed 
information about each student including, ID number, ethnic code, gender, grade level and House 
or Team. 

 

Report Details  

Student:  Student's name. 

ID:  Student's identification number       

EthnicCode: Ethnic code used by the district 

Gender: Gender 

Gradelevel: Grade level 

SchedHouse:  The House the student is scheduled in. 

SchedTeam:   The Team the student is scheduled in. 
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33 - Student Requests Summary Report - SCRSR 

The purpose of the Student Requests Summary Report provides a quick summary to view the number of 
required and elective requests for the student. 

 

Report Details  

Student:  Student's name. 

Student ID:  Student's identification number       

GL: Student's grade level 

Required-Requests   

 No.of  Reqs: Number of required requests  

 Per. Load:  Number of periods with required requests 

 Sched Load: Actual scheduled required requests 

Elective-Requests 

 No.of  Reqs: Number of elective requests  

 Per. Load:  Number of periods with elective requests 

 Sched Load: Actual scheduled elective requests 
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34 - Student Schedule Report - SSR 

The purpose of the Student Schedule Report is to display each student’s schedule. 

The Student Schedule Report lists each student by student ID. For each student, it lists the sections 
scheduled for that student in the legend. For each section in the legend, it shows the period, the term, the 
meeting days, the room, the teacher, the number of students enrolled, and the section sequence number. 
Above it shows a grid that indicates, through listing the reference code for the section, the period and 
meeting day for each section by term. 

Report Details: 

Student Name and Perm Number 

Status:  Student’s Schedule Status, including undersubscribed, oversubscribed, etc. 

Conflict Status  

Grid:  Displays a group of sections, which are indicated by a reference code, sorted by term, period and 
meeting day. 

Legend  

Ref:  The code used in the grid to represent the section. 

Course–Sec:  Course Id and Section number. 

Per:  Period the section meets. 

Term:  Term the section meets. 

Days:  Meeting day(s) the section meets. 

Room:  Room number where the section ,eets 

Teacher:  Teacher assigned to the section. 

Enrol:  Total number of students enrolled in the section. 

Seq:  Sequence number of the section (when it was created).   

Summary 

Subject Category:  The subject category that the student’s course requests were listed under. 

Periods Requested:  The number of periods requested in each subject category. 

Periods Scheduled:  The number of periods scheduled in each subject category.  
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35 - Teacher Allocation Summary Report – TASR 

The purpose of the Teacher Allocation Summary Report is to show what categories teachers are allocatied to 
for the builder. This will give statistics for their utilization by category. 

Report Details: 

Teacher Name:  

Category:  Subject Category  

Cat # of Crs’s: Number of courses in that category. 

Cat # of Sec’s: Number of sections in that category. 

Cat # of tchr’s: Number of teachers in that category. 

Tchr # of Crs’s: Number of teachers for courses in that category. 

Min # of Sec:  Minimum number of sections, assigned to the teacher scheduled for the course. 

Max # of Sec:  Maximum number of sections, assigned to the teacher scheduled for the course. 

Opt # of Sec:  Optimum number of sections, the teacher is expected to be scheduled for the course. If this 
number is computed by the system. This number may show fractions when number of sections is not divisible 
by the number of teachers allocated to the course. 

Sched # of Sec:  Scheduled number of sections with the teacher. 

Opt Period Load:  Optimum period load is analogous to average hours of instructions, we expect the teacher 
to teach the course. This number is a bettar gage than the optimum number of sections, especially when 
courses do not have the same number of periods of instructions. 

Sched Period Load:  The actual number of scheduled periods for the teacher and each course. This number 
may be different for each course, if minimum and maximum number of sections to be taught is provided by 
you. 

Sched Period Load%:  Percentage of periods scheduled, relative to optimum. This number may exceed 
100%, especially if the optimum number of sections is fractional (number of sections can't be divided equally 
among teachers). The school total shows the average scheduled percentage, relative to optimum. 

Tchr Util Pct:  Percentage of teacher's utilization for each course, relative to the optimum. Total is the 
percentage of teacher's utilization for all courses. The school total shows the average utilization for all 
teachers.  
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36 - Teacher Schedule Report – TSR 

The purpose of the Teacher Schedule Report is to display the schedule for each teacher. 

The Teacher Schedule Report lists each teacher by last name. For each teacher, it lists the sections 
scheduled for that teacher in the legend. For each section in the legend, it shows the period, the term, the 
meeting days, the room, the number of students enrolled, and the section sequence number. Above it shows 
a grid which indicates, through listing the reference code for the section, the period and meeting day for each 
section by term. 

 

Report Details: 

Teacher Name 

Category:  Subject Category  

Grade Levels:  Grade Levels that the teacher is able to teach.  

Grid:  Displays a group of sections, which are indicated by a reference code, sorted by term, period and 
meeting day. 

Legend  

Ref:  The code used in the grid to represent the section. 

Course–Sec:  Course Id and Section number. 

Per:  Period the section meets. 

Term:  Term the section meets. 

Days:  Meeting day(s) the section meets. 

Enrol:  Total number of students enrolled in the section. 

Seq:  Sequence number of the section (when it was created).   

Summary 

Avail Load:  Maximum number of periods the teacher can be scheduled for. 

Req. Load:  Requested average number of periods for the teacher to be scheduled for the course. 

Req Pct:  Percentage of above relative to the teacher’s available number of periods. 

Sched Load:  Scheduled number of periods for the teacher. 

Sched Pct:  Percentage of scheduled periods for the teacher relative to average. 

Util Pct:  Percentage of teacher’s available time that is being utilized. 
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37 - Teacher Utilization Report – TUR 

The purpose of the Teacher Utilization Report is to display the percentage of teacher utilization time in the 
schedule. 

The Teacher Utilization Report lists all teachers by last name. It lists their badge number in brackets, and 
shows the statistics indicating the amount of teacher time used by the schedule. 

This report shows teacher's availability and utilization. The availability is automatically adjusted in the 
following cases: 

  1) One or more of maximums per day/tem/all-year are overridden by you 

  2) Time Constraints are present to block out a particular time, for any reason. 

  3) To reserve lunch periods, when applicable. 

Report Details: 

Teacher:  Teacher name and badge number. 

Max Cons Per:  Maximum number of consecutive teaching periods, in a day. This number is computed by the 
system, if not provided by you. Teacher's lunch period, if any, is considered a break and does not count as a 
teaching period. Overridding this number may reduce availability. 

Avail Per Day:  Available/Maximum number of teaching periods per day. This number is computed by the 
system, if maximum number of teaching periods/day is not provided by you. Availability is automatically 
adjusted for lunch period(s), if lunch is defined for your school. 

TIP: You may override this value if you wish to reduce this number, to reserve a floating prep period/day, or 
for part time teachers. Alternatively, you may use Time Constraints to reserve a particular time as prep 
period, or for any othr purpose. 

Avail Per Term:  Available/Maximum number of teaching periods per term-cycle (scheduling grid, and it's not 
based on calendar). This number is computed by the system, if maximum number of teaching periods/term is 
not provided by you. 

TIP:  You may want to reduce this number for part time teachers, or to reserve prep periods in each term-
cycle. For example; in a 5-day cycle school (weekly schedule or grid's/number of days = 5), then this number 
represents number of periods a teacher can teach in a week (each term-cycle).  

Avail All Year:  Available/Maximum number of teaching periods, in scheduling grid. This number is computed 
by the system, and may be overriden by you (i.e. for part time teachers). 

TIP:  Time Constraints may be used to reserve a particular time/periods, for which a teacher is not available 
to teach. 

Req Per Load:  Requested/Allocated number of periods. This number is computed by teh system, based on 
allocation information provided by you. This number is an average and may be fractional when a teacher is 
requested to teach many subjects along with other teachers, or number of sections to be scheduled is not 
divisible by the number of allocated teachers. 

Sched Per Load:  Actual number of scheduled periods. 

Req  Load/Avail%:  Percentage of requested/allocated periods over available number of periods (all 
year/grid). 

Sched Load/Req%:  Percentage of scheduled periods over requested periods. 

Util  Sched/Avail%:   Percentage of scheduled periods over available periods. 
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38 - Teacher Course Allocation Report - TCAR 

The purpose of the Teacher Course Allocation Report is to identify teacher allocations and scheduling issues 
related to a course. 

The Teacher Course Allocation Report lists all teachers alphabetically by first name. For each teacher, it 
shows the total available period load, and lists the category, course ID, number of sections, the period load, 
the number of teachers, the average period load, and the scheduled period load for each course the teacher 
is teaching. 

Report Details: 

Teacher Name:  Teacher Name 

Course ID:  Course ID 

Crs # of Sec:  Number of sections for the course. 

Min # of Sec:  Minimum number of sections, the teacher is expected to be scheduled for the course. If this 
number is not provided by you, then the system computes this number. 

Max # of Sec:  Maximum number of sections, the teacher is expected to be scheduled for the course. If this 
number is not provided by you, then the system computes this number. 

Opt # of Sec:  Optimum number of sections, the teacher is expected to be scheduled for the course. If this 
number is computed by the system. This number may show fractions when number of sections is not divisible 
by the number of teachers allocated to the course. 

Sched # of Sec:  Scheduled number of sections with the teacher. 

Crs # of Teachers:  Number of teachers, including the teacher isted, that are candidates for teaching the 
course. 

Opt Period Load:  Optimum period load is analogous to average hours of instructions, we expect the teacher 
to teach the course. This number is a bettar gage than the optimum number of sections, especially when 
courses do not have the same number of periods of instructions. 

Sched Period Load:  The actual number of scheduled periods for the teacher and each course. This number 
may be different for each course, if minimum and maximum number of sections to be taught is provided by 
you. 

Sched Period Load%:  Percentage of periods scheduled, relative to optimum. This number may exceed 
100%, especially if the optimum number of sections is fractional (number of sections can't be divided equally 
among teachers). The school total shows the average scheduled percentage, relative to optimum. 

Tchr Util Pct:  Percentage of teacher's utilization for each course, relative to the optimum. Total is the 
percentage of teacher's utilization for all courses. The school total shows the average utilization for all 
teachers. 
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39 - Time Structure Stats Report - TSSR 

The purpose of the Time Structure Stats Report is to list all courses according to course type and time 
structure requirements.  

It is imperative that the number of sections and students course requests, in each group, to be proportional in 
order to guarantee proper fit. This does not mean the these numbers have to be equal. The example below 
illustrates what we mean by 'fit' Example: Let's assume that we have a simple nx5x1 grid (n periods, 1 term, 
5 day cycle). Also assume that we have 3 structures in this school, that is some courses meet 3 times a 
week, some twice a week, and some once a week. If we had 100 sections in the 1st group (3 times a week), 
and we had 50 sections of the 2nd group (twice a week), then we need 100 sections of the 3rd group (once a 
week). To make all the structures fit each other. Having too many if one kind and not enough of the others 
will result in high conflict rate or section/period imbalance. 

Time Patterns   Candidate time patterns are listed under each group. These time patterns are system   
generated, but may also be customized by users. Time patterns are equally ranked  (priority of 5). The 
Builder selects the best pattern according to a complex algorithm, searching for best fit where students, 
teachers, and rooms are available, as it builds  the master schedule.  

NOTE:  Please see the end of the generated report for more information. 

 

Report Details: 

Course Structure:  Course Type (Regular, Lunch, Study Hall) and time structure. 

No. of Sections:  Number of sections with this type of structure. 

No. of Reqs:  Number of student course requests with this type of structure.   

Reqs P. Load:  Product of students’ course requests and sections’ period load. 

Prov P. Load:  Number of sections scheduled with this type of structure multiplied by the section’s optimum 
size.  

Sched P. Load:  Actual number of students scheduled in courses with this type of structure. 

No. of Confl.:  Number of conflicts with this type of structure. 
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Parent Module           

This section provides Parent module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

PVU202 Parent Activation Key Letter 

PVU401  Parent/Student Portal Activity 
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PVU202 – Parent Activation Key Letter 

PAD Location: Synergy SIS>Parent>Reports>Individual 

The PVU202 report prints an activation key letter to hand out to parents who will be using ParentVUE to 
check their children’s information. The user can select a student by perm ID or last, first and/or middle name. 
The user can also leave all options blank and print the report for all students in the school or select a grade 
level to print. A school representative gives this report to parents so they can log in to their children’s records.  

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Grade:  Filter report output to include just the selected grade or grade range. 
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PVU401 – Parent/Student Portal Activity 

PAD Location: Synergy SIS>Parent>Reports>List 

The PVU401 report lists Parents and Students along with their login activity to the ParentVUE or StudentVUE 
portal in Synergy SIS. The data may be filtered and organized showing all activity by Teacher, Grade Level, 
Section ID or Section ID range, and Date if desired. 

Report Options: 

Date:  Filters ParentVUE and StudentVUE activity for a certain date. 

Section ID:  Filters the report to show only users who have students in a particular section or section range. 

Grade:  Filters the report by student grade level. 

Teacher:  Produces the report for a particular Teacher’s classes. 
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Schedule Module           

This section provides Schedule module sample reports. The sample reports shown on the following pages 
include: 

REPORT  DESCRIPTION 

MST401 Section List by Course 

MST402 Section List by Teacher 

MST403 Section List by Course and Term 

MST406 Open Periods 

MST408 Class Analysis by Course and Section 

MST412 Class Load Analysis 

MST413 Student Current Schedule Analysis 

MST414 Master Schedule by Department 

MST415 Master Schedule by Room 

MST416 Department Section List 

MST417 Room Section List 

MST801 Program of Recitation Report 

STU202 Student Schedule 

STU408 Class List 

STU414 Student Schedule Preprinted Cards 

STU415 Student Schedule List 

STU419 Section Seating Chart  

STU420 Lunch Count Totals 

STU810 Grade Book Extract 
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MST401 – Section List by Course 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST401 report produces a list of sections for each course that is being taught in a particular school term. 
The report shows the section ID, teacher, room, beginning period, ending period, term, credit value, 
maximum students allowable in the class, and total students in the class at the time the report was 
generated. 

Report Options: 

Term Filter:  Allows the report to be generated only for a particular term. 

Suppress Course Totals:  Total students in the sections of the courses will be hidden. 

Student totals as of:  Report prints student totals for the sections as of date entered.  
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MST402 – Section List by Teacher 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST402 report lists the sections currently being assigned to each teacher. The report shows the teacher 
name, term, period, section ID, course ID and title, room, maximum number of students allowed in the 
section, number of students currently in the section, and the number of available seats left in each section. 

Report Options: 

Teacher:  Filter report output to include just the selected teacher. 

Section Period:  Filter report output by entering a period(s) to print. 

Term:  Filter report output by selecting a term/term range to print. 

Student totals as of:  Report prints student totals for the sections as of date entered. 
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MST403 – Section List by Course and Term 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST403 report generates a list of sections sorted by course and term. Columns in the report show term, 
beginning period, ending period, section ID, meeting days (if being used), staff name, room, credit value, 
maximum allowed students in each section, total students currently in each section, and the number of open 
available seats in each section. 

Report Options: 

Term Filter:  Allows the report to be generated only for a particular term. 

Section ID:  Filter report output to include just the selected section ID. 

Course ID:  Filter report output for one particular course or a range or courses. 

Suppress Course Totals:  Total students in the sections of the courses will be hidden. 

Student totals as of:  Report prints student totals for the sections as of date entered. 
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MST406 – Open Periods 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST406 report shows students who may have problems in their class schedules. The report shows the 
student name, permanent ID number, gender, grade, and then a grid showing each period of the day. A (+) 
plus sign indicates that the student has a class under the appropriate period. A number in the period column 
indicates an open period for the student. A (-) minus sign indicates that the student does not need a class in 
that period in order to still be considered scheduled for that period. A (*) asterisk indicates that the student 
has more than one class for the period. (Note that this may or may not be a normal situation.) 

Report Options: 

As of Date:  Date of report. 

Grade:  Filter report output to include just the selected grade or grade range. 

Term:  Filter report output by selecting a term(s). 

Period Range Start/End:  The report output may be limited to show only a certain period range. 
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MST408 – Class Analysis by Course and Section 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST408 report produces an analysis of each teacher’s class loads. 

Report Options: 

Show only courses that have more requests than availability:  Filters by section capacity. 

Show only courses with sections:  Filters output by courses with sections. 

Period Begin/End Range:  Filters output by a period or a period range. 

 

This report has a Mandatory Sort Property of Course ID in ascending order. 
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MST412 – Class Load Analysis 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST412 Class Load Analysis reports class size information, by section, for selected periods and term 
codes. Information displayed includes max class size, total students enrolled, open seats, as well as the 
number of enrolled students by gender and grade level.  

Report Options: 

Section ID:  Filter report output to display the selected section. 

Period Range Start/End:  The report output may be limited to show only a certain period range. 

Term:  Filter report output by selecting term(s). 
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MST413 – Student Current Schedule Analysis 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST413 report lists individual students’ class schedules. 

Report Options: 

Term Filter:  Filter report output a specific term or term range. 

Section ID:  Filter report for a particular section or section range. 

Grade:  Filter report output to include just the selected grade. 

Gender:  Filter report output to include just the selected gender. 

One Student Per Page:  Output will only have one student per page. 

Grouping Info Term Code:  Output will be sorted by teacher name (ascending) and filtered by term code. 

Grouping Info Period:  Output will be sorted by teacher name (ascending) and filtered by period. 
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MST414 - Master Schedule by Department  

PAD Location:  Synergy SIS>Schedule>Reports>List 

The OSM415 report prints all of the sections in the Master Schedule on a grid sorted by Department.   

Report Options: 

As of Date:  Report prints sections as they were on the date entered. 

Period Begin/End Range:  Filters output by a period or a period range. 

Department:  Select only those departments to be included in the report output or leave blank to include all 
reports.   
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MST415 - Master Schedule by Room 

PAD Location:  Synergy SIS>Schedule>Reports>List 

The MST415 report prints all of the sections in the Master Schedule on a grid sorted by Room.   

Report Options: 

As of Date:  Report prints sections as they were on the date entered. 

Period Begin/End Range:  Filters output by a period or a period range. 

Department:  Select only those departments to be included in the report output or leave blank to include all 
reports.   

Size limit for “small” classroom: Enter the class size limit of classrooms that should be identified as “small” on 
the report.  Those classrooms with class size limits above the number entered will be identified as “full size” 
on the report. 

Course types to show as Study Hall:  Not Available.  
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MST416 – Department Section List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The MST416 report prints the departments with the list of sections assigned to them along with the teacher 
and class size information. 

Report Options: 

Department:  Filter the report to show one department. 

Room Name:  Filter the report to show a particular range of room names. 

Period: Filter the report to show a period range. 

Staff:  Filter the report to show a certain staff member. 

Subject Area:  Filter the report to show a particular subject area. 
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MST417 – Room Section List 

PAD Location: Synergy SIS>Mass Scheduling>Reports>List 

The MST417 report prints the rooms with the list of sections assigned to them along with the teacher and 
class size information. 

Report Options: 

Department:   Filter the report to show one department. 

Room Name:   Filter the report to show a particular range of room names. 

Period:  Filter the report to show a period range. 

Staff:  Filter the report to show a certain staff member. 

Subject Area:  Filter the report to show a particular subject area. 
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MST801 – Program of Recitation Report 

PAD Location: Synergy SIS>Schedule>Reports>List 

The MST801 report prints a list of the teachers and the sections they are teaching, with total students, 
grouped by department. 

Report Options: 

As of Date:  Date used to calculate the output of the report. 

Period Begin/End:  Filters output by a period or a period range. 

Show Additional Staff:  Report output will also include additional staff from the section. 

Show Department Total:  Report output will include a total after each department group. 

Hide Room Name and Widen Load:  Room name will not be included on report output and the load column 
will be wider. 

Term Code:  Select term codes to filter the report results by. 

Department:  Select only those departments to be included in the report output. 

  



 

  

 Edupoint Proprietary and Confidential Page 591 of 752 

  



 

Page 592 of 752 Edupoint Proprietary and Confidential   

STU202 – Student Schedule 

PAD Location: Synergy SIS>Schedule>Reports>Individual 

 

The STU202 report prints a student 
schedule that can include personal 
information. The user can select a student 
by perm ID, last name and first name or 
groups of students by grade. The user can 
also leave all options blank and print the 
report for all students in the school. This 
report is utilized by school counselors and 
staff to hand a student their schedule of 
classes. 

 

 

Report Options: 

As of Date/Term Filter Start/End:  Date of 
report; Filter report output for a specified 
starting/ending term. 

Perm ID:  Filter report output to include just 
the specified student attached to the 
permanent ID. 

Last Name/First Name:  Filter report output 
to include just the students with the spcified 
last/first name. 

Grade:  Filter report output to include just 
the selected grade or grade range. 

Hide All Personal Information:  Excludes all 
personal information from the report which 
includes address information, birth date, last 
name goes by, alias, phone number, home 
language, ethnic code, enter/leave dates 
and parent information. 

Hide Perm ID:  Excludes the permanent ID 
number of the student from the report. 

Grouping Info:  Sorting by teacher name 
(ascending) for the sections defined by 
term/period. 

Teacher Info:  Excludes the teachers’ first 
name from printing on the report. 

Include the following fields:  Option to 
populate fields with comment if no data is 
found. 
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STU408 – Class List 

PAD Location: Synergy SIS>Schedule>Reports>List 

The STU408 report produces a class list by section ID. The report includes section data and student names. 
Optionally, the report may produce the student’s permanent ID number, state ID number, gender, grade, 
ethnic code, birth date, enter date for the class, home language and phone number. 

 

Report Options: 

Term Code:  Filter report output for 
a specific term. 

Section ID:  Filter report output for 
a specific section number or range 
of section numbers. 

Course ID:  Filter report output for 
a specific course number or range 
of course numbers. 

Grade:  Filter report output to 
include just the selected grade or 
grade range. 

Period:  Filter report output for a 
specific period or range of periods. 

Teacher:  Filter report output to 
include just the selected teacher. 

Department:  Filter report output to 
include just the selected 
department. 

Hide Totals:  The report may be 
produced without student totals. 

Include the following fields:  Option 
to include Perm ID, State ID, 
Gender, Grade, Ethnic Code, Birth 
Date, Enter Date, Home 
Language, and Phone number. 
(Each of the preceding fields may 
be limited or expanded in width on 
the report.) 
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STU414 – Student Schedule Preprinted Cards 

PAD Location:  Synergy SIS>Schedule>Reports>List  

The STU414 report prints student schedules on preprinted cards.  (Consult with Edupoint Support to obtain 
more information.) 

 

 

 

 

 

Report Options: 

As of Date:   Filter to display 
information as of a specific date. 

Term Filter Start/End:  Filter for a 
specified starting/ending term. 

Perm ID:  Filter to include specified 
student attached to the permanent 
ID. 

Last Name/First Name:  Filter to 
include students with the specified 
last/first name.  

Grade:  Filter to include selected 
grade or grade range. 

Display Teacher Name:  Options  
are Full Name, Hidden or Hide First 
Name. 

Hide Room Number:  Check to hide 
the room number listed on the 
section from printing. 

Use Course Short Title:  Check to 
print t Course Short Title as shown 
in District Course. 

Parent Guardian Relations:   Select 
a parent flag to include all parents 
tagged with selected flag. Select a 
type to include all parents that 
match the selected type.  

Locker Info:  Select which locker 
combination to print on the report. 

Grouping Info:  Sort by teacher 
name (ascending) for the sections 
defined by term/period. 
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STU415 – Student Schedule List 

PAD Location: Synergy SIS>Schedule>Reports>List 

The STU415 report produces student class schedules for one student or several students which are suitable 
for giving to students for their reference. 

Report Options: 

As of Date:  Date of report. 

Term Filter Start:  Filter report output for a specified starting term. 

Term Filter End:  Filter report output for a specified ending term. 

Perm ID/Last Name/First Name:  Report may be produced for just one student by filtering on student ID or 
student name.  

Grade:  Filter report output to include just the selected grade or grade range.  

Hide Perm ID:  The student permanent ID may be hidden on the report. 

Grouping Info:  Term:  Output will be sorted by teacher name (ascending) and filtered by term. 

Grouping Info:  Period:  Output will be sorted by teacher name (ascending) and filtered by period. 

Hide Teacher’s First Name:  The teacher’s first name may be hidden on the report. 
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STU419 – Section Seating Chart 

PAD Location: Synergy SIS>Schedule>Reports>List 

The STU419 Section Seating Chart report prints the seating chart created in TeacherVUE for a selected 
section or staff member. 

Report Options: 

Section ID:  Filter the report output to display for a specific Section ID. 

Staff:  Filter the report output to display for a selected staff member. 

Term Code:  Checkboxes to filter the report output to the selected term code(s). 

Absence Text Field 1:  Value entered will override Absence 1 name on report output. 

Absence Text Field 2:  Value entered will override Absence 2 name on report output. 

Absence Text Field 3:  Value entered will override Absence 3 name on report output. 
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STU420 – Lunch Count Totals 

PAD Location: Synergy SIS>Schedule>Reports>List 

The STU420 report produces a summary of lunch totals by section ID and lunch description for a particular 
date. The report includes the Section ID, Teacher Name and lunch descriptions. The lunch descriptions are 
defined on the Teacher VUE tab of the School Setup screen.  

Report Options: 

Run Date:  Filter report output to display the selected date. Default is today’s date. 
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STU810 – Grade Book Extract 

PAD Location: Synergy SIS>Schedule>Reports>Extracts 

The STU810 reports prints and produces an extract for use by third-party grade book software. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Last Name:  Filter report output to include student(s) with specified last name. 

First Name:  Filter report output to include student(s) with specified first name. 

Grade:  Filter report output to include students in the selected grade or grade range. 

Extract Type:  Select the third party grade book to format the extract accordingly. Choices are Easy Grade 
Pro Extract or Grade Quick. 
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Staff Module            

This section provides Staff module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

SUB401 Substitute Teacher Slip 

TCH401 Staff Directory 
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SUB401 – Substitute Teacher Slip 

PAD Location: Synergy SIS>Staff>Reports>List 

The SUB401 report is a detailed print-out of the absent teacher's schedule. Its purpose is for substitute use 
providing the details of start and end times, room numbers, section and course IDs, and Course names that 
are the necessary details of the absent teacher's day. 

Report Options: 

Effective Date: Filter the report to print on specific day. The default is today's date. This report will print out 
the schedule for each staff marked absent on the Substitute Teacher Assignment screen. 
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TCH401 – Staff Directory 

PAD Location: Synergy SIS>Staff>Reports>List 

The TCH401 report prints a list of staff members listing their gender, email address, phone number and home 
or mail address if desired. This report sorts alpha by staff type. This report may be utilized by school and 
district administrative staff. 

Report Options: 

Gender:  Filter report output to include just the selected gender group. 

Type:  Filter report output to include just the selected staff type. 

Address Type:  Select option desired for additional information on address. 
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Student Module           

This section provides Student module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

CNF201 Student Conference Profile 

CNF601 Student Conference Summary 

GRP201 Student Group Profile 

GRP202 Student Group Profile 

GRP401 Student Group List Report 

GRP402 Group Eligibility 

GRP410 Student Letter Purchasing Report 

NYR401 Boundary Exception Students 

PVU203 Student Activation Key Letter 

REC201 Permanent Record 

STU201 Student Profile 

STU202 Student Schedule 

STU203 Secondary Withdrawal Slip 

STU206 Student Withdrawal Notice (Arizona) 

STU207 Student Enrollment Profile 

STU401 Student List 

STU402 Student and Parent Directory 

STU403 Student Directory by Street Address 

STU404 Student Birthday List 

STU406 Student Household List 

STU407 Multiple Child Households 

STU410 Emergency Contact Directory 

STU412 Student Add/Drop 

STU416 Student Enrollment Validation 

STU417 Student ID Card 

STU421  Student Add/Drop by Section 

STU422 Student Add/Drop by Teacher 

STU424 Student Oldest Or Youngest 

STU601 Student Totals 

STU602 Student Ethnic Distribution List 

STU604 Daily Enrollment Totals Detail 

STU605 Daily Enrollment Totals Summary 

STU801 Withdrawal/Entry Slip 

STU802 Student Mailing Labels 

STU803 Student Household Labels 

STU804 Galileo Extract 

STU809 Emergency Class Roster 

STU814 Library Extract 

TCH601 Student Enrollment by Teacher 
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CNF201 – Student Conference Profile 

PAD Location: Synergy SIS>Student>Reports>Individual 

The CNF201 report prints a profile of a student’s conferences including a description and comments. The 
user can select a student by perm ID or last, first and/or middle name. The user can also leave all options 
blank and print the report for all students in the school or select a grade level or range of grades to print. This 
report is utilized by school staff to record student conference information.  

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group.  

Last Name:  Filter report output to include just the students with the specified last name. 

First Name:  Filter report output to include just the students with the specified first name. 

Middle Name:  Filter report output to include just the students with the specified middle name. 

Grade:  Filter report output to include just the selected grade or grade range. 
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CNF601 – Student Conference Summary 

PAD Location: Synergy SIS>Student>Reports>Summary 

The CNF601 report prints a summary of conference totals by conference code and grade for a range of 
dates. The user must select a grade or grades and a beginning and ending date for the report. This report is 
utilized by school administrative staff to monitor the use of conference codes. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grades checked. 

Date Range Start/End:  Includes conference codes that fall within the date range indicated. 
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GRP201 – Student Group Profile 

PAD Location: Synergy SIS>Student>Reports>Individual 

The GRP201 report prints individual data based on groups the student is currently or previously enrolled in. 

Report Options:   

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group. 

Last Name:  Filter report output to include just the selected student(s) by last name. 

First Name:  Filter report output to include just the selected student(s) by first name. 

Middle Name:  Filter report output to include just the selected student(s) by middle name. 

Grade:  Filter report output to include just the selected grade or grade range. 

Group:  Filter report output to include just the selected group. 
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GRP202 – Student Group Profile 

PAD Location: Synergy SIS>Student>Reports>Individual 

The GRP202 reports prints individual prints individual data based upon current and historical groups the 
student was enrolled in. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Gender:  Filter report output to include just the selected gender group. 

Last/First/Middle Name:  Filter report output to include just the selected student(s) by name. 

Grade:  Filter report output to include just the selected grade or grade range. 

Group Type:  Filter report output to include just the selected current group type. 

Student Group:  Filter the current groups to be included by selection. 

Grade:  Filter historical groups report output to include just the selected grade or grade range. 

Group Type:  Filter report output to include just the selected historical group type. 

Group Code:  Filter the historical groups to be included by selection of the historical group code. 
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GRP401 – Student Group List Report 

PAD Location: Synergy SIS>Student>Reports>List 

The GRP401 report prints a list of students in each group selected and includes the code and name of the 
group and student name, perm ID, grade, gender, phone, homeroom, enter date and leave date. The user 
can select the lists to print by groups. The user can select all groups to print a list of every group in the 
school. This report is utilized by school staff to give to leaders of the groups for meetings and group 
functions. 

Report Options: 

Groups:  Check boxes of groups to print. 
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GRP402 – Student Group List Report 

PAD Location: Synergy SIS>Student>Reports>List 

The GRP402 report prints eligibility for the group selected. Filter the report by selecting the checkbox options. 
Selecting Show Group Eligibility Requirements will print a group box on the report output of the eligibility 
requirements. 

Report Options:   

School Group:  Filter report output to display the selected group. 

Season:  Filter report output to display the selected season. 

As Of Date:  Filter report output to display data based on the date entered. 

Show Only Ineligible Students:  Filter report output to display only ineligible students. 

Show Grades From Grade Book:  Filter report output to show grades from Grade Book rather than Synergy 
SIS grades. 

Show Group Eligibility Requirements:  Prints the group eligibility requirements on the report output. 
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GRP410 – Student Letter Purchasing Report 

PAD Location: Synergy SIS>Student>Reports>List 

The GRP410 report outputs a list of students who have earned a letter for group participation and for which 
activities the letter was earned. There is an option to only show students that need a letter. The data can be 
filtered based on the selected school group. 

Report Options:   

Letter Type:  Filter report output to display the selected letter type. 

School Group:  Filter report output to display the selected group. 

Season:  Filter report output to display the selected season. 

Show Only Letters To Purchase:  Filter report output to only display letters awaiting purchase. 
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NYR401 – Boundary Exception Students 

PAD Location: Synergy SIS>Student>Reports>Summary 

The NYR401 report prints a list of students who are not in the boundaries of the school they are registered at. 
The user must select a year for the report to be based on. This report is utilized by school administrative staff 
to monitor the students who are coming to their school from other areas. 

Report Options: 

Based On:  Filter report output to include the selected school year. 
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PVU203 – Student Activation Key Letter 

PAD Location: Synergy SIS>Student>Reports>Individual 

The PVU203 report prints a student activation key letter for StudentVUE. Letters are designed to be sent to 
students when they have complied with the district’s security policy. 

Report Options: 

Perm ID:  Filter report output for a specific student Perm ID. 

Last Name:  Filter report output to include just the student with the specified last name. This is a required            
field when printing one letter for a specific student. 

First Name:  Filter report output to include just the student with the specified first name. This is a required 
field when printing one letter for a specific student. 

Grade:  Filter report output for a specific grade level. 
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REC201 – Permanent Record 

PAD Location: Synergy SIS>Student>Reports>Individual 

The REC201 report prints a permanent record of a student’s school work. The user can select a student by 
perm ID or groups of students by grade or gender. The user can also leave all options blank and print the 
report for all students in the school. This report is utilized by school staff to file the permanent record of 
students within the school/district. The report has two parts; the red section is populated with data from 
Synergy  SIS and the green section is manually filled out by school office staff. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group. 

Student ID Type:  Display Student ID as Perm ID or State ID. 
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STU201 – Student Profile 

PAD Location: Synergy SIS>Student>Reports>Individual 

The STU201 report prints a student profile that includes custodial information, health conditions, emergency 
and doctor information. The user can select a student by perm ID, last name and first name or groups of 
students by grade. The user can also leave all options blank and print the report for all students in the school. 
This report is utilized by school staff to file the student information in the student’s permanent file. The report 
is also sent home at the beginning of the school year to verify student record information contained at the 
school. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

Grade:  Filter report output to include just the selected grade or grade range. 

Report Options:  Allows the user to specify elements of the report to print or hide including suppress photo, 
print blank report, hide parent info, hide emergency info, hide health info, hide physician info, hide bus route 
info, hide signature, include health condition history, show homeroom teacher, show reason for attendance, 
enable double sided printing, show school of attendance. 
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STU202 – Student Schedule 

PAD Location: Synergy SIS>Schedule>Reports>Individual 

 

The STU202 report prints a student schedule 
that can include personal information. The 
user can select a student by perm ID, last 
name and first name or groups of students by 
grade. The user can also leave all options 
blank and print the report for all students in 
the school. This report is utilized by school 
counselors and staff to hand a student their 
schedule of classes. 

 

Report Options: 

As of Date/Term Filter Start/End:  Date of 
report; Filter report output for a specified 
starting/ending term. 

Perm ID:  Filter report output to include just 
the specified student attached to the 
permanent ID. 

Last Name/First Name:  Filter report output to 
include just the students with the specified 
last/first name. 

Grade:  Filter report output to include just the 
selected grade or grade range. 

Hide All Personal Information:  Excludes all 
personal information from the report which 
includes address information, birth date, last 
name goes by, alias, phone number, home 
language, ethnic code, enter/leave dates and 
parent information. 

Hide Perm ID:  Excludes the permanent ID 
number of the student from the report. 

Grouping Info:  Sorting by teacher name 
(ascending) for the sections defined by 
term/period. 

Teacher Info:  Excludes the teachers’ first 
name from printing on the report. 

Include the following fields:  Option to 
populate fields with comment if no data is 
found. 
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STU203 – Secondary Withdrawal Slip 

PAD Location: Synergy SIS>Schedule>Reports>Individual 

The STU203 report prints a withdrawal form that can includes the students’ absence information, schedule, 
and check out information that may be collected by the school office staff. The user can select a student by 
perm ID, last name and first name or groups of students by grade. The user can also leave all options blank 
and print the report for all students in the school. This report is utilized by school staff to collect the check out 
information needed to release a student from a school. 

 

 

 

Report Options: 

Perm ID:  Filter report output to include just 
the specified student. 

Withdrawal Date:  Date student leaving the 
school/district. 

Leave Code:  Leave Code for student. 

Last Name/First Name:  Filter report output 
to include just the students with the 
specified last name and/or first name. 

Grade:  Filter report output to include just 
the selected grade or grade range. 

Include Latest Enrollment Only:  Includes 
only the latest enrollment data for the 
student. 

Suppress Absence:  Excludes the absence 
information. 

Additional Withdrawal Reason:  Includes 
additional withdrawal reason selected by 
the user. 

Absence Definition:  Select reason codes 
or types to filter data included in the report.  

Leave Codes that do not affect enrollment 
count:  Select leave codes. 

Student Info Text:  Include information that 
explains such things as placement, 
academic growth, physical handicaps, etc. 
Also attach any data which would be 
helpful for placing the child in his/her new 
school such as pupil evaluation forms or 
report cards. 
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STU206 – Student Withdrawal Notice 

PAD Location: Synergy SIS>Student>Reports>Individual 

The STU206 report prints the Official Notice of Pupil Withdrawal for the State of Arizona. Information includes 
basic demographic information, withdrawal information, as well as Special Education and ELL information. 

 

Report Options: 

SIS Number:  Filter report 
output to include just the 
specified student attached to 
the SIS ID. 

Last Name:  Filter report 
output to include just the 
students with the specified 
last name. 

First Name:  Filter report 
output to include just the 
students with the specified 
first name. 

Leave Date:  Date student 
leaving the school/district. 

Summer Withdrawal Date: 
Last date of attendance for  
student leaving if in summer 

Date Added Override: Date 
this information entered into 
system. 

SMS Added By Override 
(initials):  Initials of the 
individual updating the 
Student Management 
System (SMS) 

Do Not Report ELL Data 

Do Not Report SPED Data 

Do Not Report Date Added in 
SMS (Student Management 
System): This will omit the 
Date Added Override field 
information. 

Do Not Report SMS Added 
by Initials: This will omit the 
SMS Added By Override field 
information from the report. 

Leave Code:  Leave Code for 
student. 
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STU207 – Student Enrollment Profile 

PAD Location: Synergy SIS>Student>Reports>Individual 

The Student Enrollment Profile is a snapshot of the Enrollment History screen. The report will break by 
student.  

Report Options:   

Perm ID:  Filter report output for a specific Perm ID. 

Last Name:  Filter report output to include student(s) with the specified last name. 

First Name:  Filter report output to include student(s) with the specified first name. 

Grade:  Filter report output by a grade or grade range. 
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STU223 – Summons Report 

PAD Location: Synergy SIS>Student>Reports>Individual 

The STU223 - Summons report enables the user to print summons slips for students based on a selected 
delivery date and period. 

Report Options:   

Perm ID:  Filter report 
output for a specific Perm 
ID. 

Gender: Filter report 
output for a specific 
gender.     

Last Name:  Filter report 
output to include 
student(s) with the 
specified last name. 

First Name:  Filter report 
output to include 
student(s) with the 
specified first name. 

Grade:  Filter report 
output by a grade or 
grade range. 

Delivery Date: Filter 
report to print for a 
specific date. The default 
is today's date. 

Delivery Period:  Filter 
report to print for a 
specific period. If a 
delivery period is 
selected for a student 
who is marked absent or 
does not have a 
scheduled class for that 
period, a summons does 
not print. 

Title: Enter a name that 
describes this summons. 

Contact:  The contact lookup table is located “K12.Summons.Contact”. School Principal and Student 
Counselor are system owned. If used, the output displays either the School Principal's name or the individual 
student's Counselor name.     

Message:  The message lookup table is located “K12.Summons.Summons Messages”. Selecting a message 
populates it in the text box, which can then be edited or expanded upon.  

Location: Enter the location of where the student is to go. 

Message Text: If desired, a message may be entered that pertains to this summons. 

NOTE: If multiple summons are printed, they sort by the delivery teacher's name. 
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NOTE:  The report will print up to four summons on one page. 
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STU401 – Student List 

PAD Location: Synergy SIS>Student>Reports>List 

The STU401 report prints an alphabetical student list. The user can select students to print by grade or 
gender. The user can also leave all options blank and print the report for all students in the school or select a 
grade level or range of grades to print. The report includes student name, perm ID, grade, gender and birth 
date. This report is utilized by school staff for a list of students in the school.  

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group. 
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STU402 – Student and Parent Directory    

PAD Location: Synergy SIS>Student>Reports>List 

The STU402 report prints a list of students for each section. The user can select students by grade, gender, 
section ID, homeroom name, term, period, or parent relations flag. The user can also leave all options blank 
and print the report for all students in the school. The report includes by section, student name, perm ID, 
grade, gender, birth date, phone, address, relation, parent name, type, phone and extension. This report is 
utilized by school staff and teachers for students and parents contact information. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group. 

Section ID:  Filter report output to include just the selected section ID. 

Homeroom Name:  Filter report output by entering a room number to print. 

Term:  Filter report output by selecting a term to print. 

Period:  Filter report output by entering a period to print. 

Parent Relations:  Select parent flag to filter data included in the report. Selecting a parent flag will include all 
parents that are tagged with the selected parent flag. 

Show Home Language:  Select to display student home language. 
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STU403 – Student Directory By Street Address 

PAD Location: Synergy SIS>Student>Reports>List 

The ST403 report prints a list of students sorted by street address. The user can select students by grade or 
gender. The user can also leave all options blank and print the report for all streets in the school. The report 
includes by street name, street address, city, state, zip code, student name, perm ID, grade, gender, type, 
phone and extension. This report is utilized by school staff to locate different families living in the same 
household. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group. 
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STU404 – Student Birthday List 

PAD Location: Synergy SIS>Student>Reports>List 

The STU404 report prints a list of students sorted by birth month then date. The user must select a birth 
month to print. The user can also select students to print by grade, gender or section if. The report includes 
by month then day, student name, grade, gender, age, homeroom, address, city, state, and zip code. The 
report is sorted by section ID then birth date, student name and gender. This report is utilized by school staff 
and teachers to send out birthday greetings to students at the school. 

Report Options: 

Birth Month:  Filter report output to include selected months. 

Grade:  Filter report output to include just the selected grade or grade range. 

Gender:  Filter report output to include just the selected gender group. 

Section ID:  Filter report output to include just the selected section ID. 
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STU406 – Student Household List 

PAD Location: Synergy SIS>Student>Reports>List 

The STU406 report prints a list for “youngest or only” or “oldest or only” students by section ID. The user can 
select students by household member type or section ID. The list is printed by section ID and includes the 
student name, address, city, state, zip code, and grade of each student included in the selection criteria in a 
teacher’s class. This report is utilized by teachers for an address list of students in their class. 

Report Options: 

Household Member Type:  Filter report output to print mailing labels by oldest or youngest. 

Section ID:  Filter report output to include just the selected section ID. 
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STU407 – Multiple Child Households 

PAD Location: Synergy SIS>Student>Reports>List 

The STU407 report prints a list of siblings or children that live at the same address by address. The user can 
select # of siblings to look for at an address. The list is printed by address and includes the address, city, 
state, zip code, phone, student name, grade, teacher and room of each student included in the selection 
criteria. This report is utilized by school office staff to know what students live in multiple child households. 

Report Options: 

Siblings:  Filter report output to print number of siblings specified. 

or More:  Filter report output by checking the box to print more than the number of siblings specified. 
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STU410 – Emergency Contact Directory 

PAD Location: Synergy SIS>Student>Reports>List 

The STU410 report prints a list of students for each section. The user can select students by Grade, Gender, 
Section ID, Room Name, or Parent Relations flag. The user can also leave all options blank and print the 
report for all students in the school. The report includes by section, student name, perm ID, grade, gender, 
birth date, phone, address, relation, parent information, emergency contact information, phone type, phone 
and extension. This report is utilized by school staff and teachers for students and parents contact 
information in case of emergency. 

Report Options: 

Grade:  Filter report output to include just the selected grade. 

Gender:  Filter report output to include just the selected gender group. 

Section ID:  Filter report output by entering a section ID to print. 

Room Name:  Filter report output by entering a room number to print. 

Parent Relations:  Select parent flag to filter data included in the report. Selecting a parent flag will include all 
parents that are tagged with the selected parent flag. 

Page Break by Section:  Checkbox to include a page break by each section. 
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STU412 – Student Add/Drop List 

PAD Location: Synergy SIS>Student>Reports>List 

The STU412 report prints a list of students that have added or dropped from classes. The user can select 
specific absence reasons (by type or reason code) to be included on the report. ATP412 groups by teacher 
and section. This report is utilized by teachers to confirm students’ class adds and drops. 

Report Options: 

Last Name:  Filter report output to include just the selected teacher(s) by last name. 

First Name:  Filter report output to include just the selected teacher(s) by first name. 

Date Range Start/End:  Filter report output to include enters and leaves that fall within the date range 
indicated. 

Absence Definition:  Select reason codes to filter data included in the report. Selecting a type will include all 
reasons that match the selected type. 

Suppress Attendance:  Selecting this checkbox suppresses attendance data from report output. 
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STU416 – Student Enrollment Validation 

PAD Location: Synergy SIS>Student>Reports>List 

The STU416 Student Enrollment Validation report prints a list of students that have various types of 
enrollment problems. 

Report Options: 

Validation Rules to Check:  Filter the report output by one or more of the rules listed: 

1. Verify that the student is enrolled in at least one class for each day they are enrolled. 

2. Verify that the student enrollment dates are within the school calendar. 

3. Verify that the student schedule doesn’t contain any overlapping classes. 

Grade:  Filter the report output by the selected grade level(s). 

Date Range:  Filter the report output to a specific date or date range. 
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STU417 – Student ID Card 

PAD Location: Synergy SIS>Student>Reports>List 

The STU417 Student ID Card report prints Student ID cards for students of selected grades. Color sets for ID 
cards can be selected by grade level and content can be added to the reverse of the card. 

 

 

 

Report Options: 

Grade:  Filter the report output to 
display only student for the 
selected grade(s). 

Custom Colors – Grade:  Select 
the grade for which to assign a 
custom color set. 

Custom Colors – Color Set:  
Select the color set to be 
assigned to the selected grade. 

School Mascot:  Enter the name 
of the school mascot to display on 
the ID card. 

Reverse Header:  Enter the text to 
appear as the header on the 
reverse side of the ID card. 

Reverse Content:  Enter the text 
to appear below the header on 
the reverse side of the ID card.  
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STU421 - Student Add/Drop by Section  

PAD Location: Synergy SIS>Student>Reports>List 

The STU421 report generates individual reports for each section, listing all students that added or dropped the 
section. This report includes the student’s name, SIS number, grade, gender, ethnicity, ELL/ELP level (if any), 
Special Ed primary disability (if any), the date they added the section, the date they dropped the section, and 
the days they attended the section. 

Report Options:  

Report Display:  Displays if the student was added, dropped or both from a section. (Required) 

Term Filter:  Filters report by scheduling term. If left blank, all terms are included within the specified date 
range. 

Date Range:  Displays results within a specified range, only. If left blank, the report defaults to the school 
year. 

Section ID Range:  Displays results for the specific section or range of sections, only. If left blank, all 
courses are included within the specified date range. 

Course ID Range:  Displays results for the specific course or range of courses, only. If left blank, all courses 
are included within the specified date range. 

Teachers:  Displays results for the selected teachers. If left blank, all teachers are included within the 
specified date range. 

 

NOTE: The report displays the ELL/ELP level only if the report Date Range coincides with the ELL History 
Activity Date (Last Activity). The system pulls the ELL/ELP level from the ELP Level field on the ELL History 
tab of the English Language Learner screen. 
The report displays the Section Add/Drop Dates only if the report Date Range coincides with the add or drop 
dates for the section. 
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STU422 - Student Add/Drop by Teacher 

PAD Location: Synergy SIS>Student>Reports> List 

The STU422 report generates individual reports for each teacher, listing all students that added or dropped 
their classes. This report includes the class period, section, term, course, student’s name, SIS number, grade, 
gender, ethnicity, ELL/ELP level (if any), Special Ed primary disability (if any), the date they added the section, 
and the date they dropped the section. 

Report Options:  

Report Display:  Displays if the student was added, dropped or both from a section. (Required) 

Term Filter:  Filters report by scheduling term. If left blank, all terms are included within the specified date 
range. 

Date Range:  Displays results within a specified range, only. If left blank, the report defaults to the school 
year. 

Section ID Range:  Displays results for the specific section or range of sections, only. If left blank, all courses 
are included within the specified date range. 

Course ID Range:  Displays results for the specific course or range of courses, only. If left blank, all courses 
are included within the specified date range. 

Teachers:  Displays results for the selected teachers. If left blank, all teachers are included within the 
specified date range. 

NOTE: The report displays the ELL/ELP level on ly if the report date range coincides with the 
ELL History Activity Date (Last Activity). The system pulls the ELL/ELP level from the ELP Level 
field on the ELL History tab of the English Language Learner screen. 

The report displays the Section Add/Drop Dates only if the report date range coincides with the add 
or drop dates for the section. 
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STU424 – Student Oldest Or Youngest 

PAD Location: Synergy SIS>Student>Reports>Extracts 

The STU424 is an extract that lists students and their addresses. The report can be filtered to only show 1 
child per shared address or by Parent relation. 

Report Options:   

Student To Print:  Filter report output to display the selected Student. 

Household Definition:  Filter report output to display students associated with the selected relation or address 
information. 

Grade:  Filter report output to display data based on the grade selected. 

Gender:  Filter report output to display only the gender selected. 

Student Group:  Filter report output to display only the selected Student Group. 

Flags:  Filters the report output to the selected Parent Relation(s). 

Type:  Filters the report output to the selected Relative Type(s). 

This report generates an extract that lists students’ birth date, first name, grade level, last name, mailing 
address (including city/state/zip), middle name, student ID, and school number. 
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STU601 – Student Totals 

PAD Location: Synergy SIS>Student>Reports>Summary 

The STU601 report prints a summary of totals by grade and gender for active, inactive and total students. 
The user must select an as of date for the report. This report is utilized by school administrative staff to 
monitor the student numbers in their school. 

Report Options: 

As Of:  Date of report. 

Include No Show Students in Inactive Totals:  Selecting this checkbox includes No Show students in inactive 
totals. 

Only Show Students not Excluded from ADA/ADM:  Selecting this checkbox will only include students not 
excluded from ADA/ADM in totals. 

 



 

  

 Edupoint Proprietary and Confidential Page 673 of 752 

  



 

Page 674 of 752 Edupoint Proprietary and Confidential   

STU602 – Student Ethnic Distribution List 

PAD Location: Synergy SIS>Student>Reports>Summary 

The STU602 report prints a summary of totals by grade, gender and ethnic code. The user must select an as 
of date and at least one ethnic code for the report. This report is utilized by school administrative staff to 
monitor the student ethnic codes in their school. 

Report Options: 

As Of:  Date of report. 

Ethnicity Type:  Ethnicity type to include on report. 

Ethnic Codes:  Ethnic code(s) to report. 
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STU604 – Daily Enrollment Totals Detail 

PAD Location: Synergy SIS>Student>Reports>Summary 

The STU604 report prints enrollment data on a per day basis. The report can be run at the District level to 
show enrollment detail by school, instructional setting and grade group. The maximum number of days that 
will print on the report is 10. 

Report Options:   

Date:  Filter report output to display the selected date. 

Total Days:  Total number of days the report output will display. 

Grade Group1, 2, 3, 4:  Filter report output to include just the selected grade or grade group. 
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STU605 – Daily Enrollment Totals Summary 

PAD Location: Synergy SIS>Student>Reports>Summary 

The STU605 report prints enrollment data on a per day basis. The report can be run at the District level to 
show an enrollment summary by school, instructional setting and grade. The maximum number of days that 
will print on the report is 10. 

Report Options:   

Date:  Filter report output to display the selected date. 

Total Days:  Total number of days the report output will display. 
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STU801 – Withdrawal/Entry Slip 

PAD Location: Synergy SIS>Student>Reports>Individual 

The STU801 report prints a withdrawal/entry form that can includes the students’ absence information, check 
in and check out information that may be collected by the school office staff. The user can select a student by 
perm ID, last name and first name or groups of students by grade. The user can also leave all options blank 
and print the report for all students in the school. This report is utilized by school staff to collect the check 
in/out information needed to enter/release a student for school. 

 

 

 

Report Options: 

Perm ID:  Filter report output to 
include just the specified student 
attached to the permanent ID. 

Withdrawal Date:  Date student 
leaving the school/district. 

Last Name:  Filter report output to 
include just the students with the 
specified last name. 

First Name:  Filter report output to 
include just the students with the 
specified first name. 

Grade:  Filter report output to 
include just the selected grade or 
grade range. 

Include Latest Enrollment Only:  
Includes only the latest enrollment 
data for the student. 

Suppress Absence:  Excludes the 
absence information. 

Absence Definition:  Select reason 
codes to filter data included in the 
report. Selecting a type will include 
all reasons that match the selected 
type. 

Leave Codes that do not affect 
enrollment count:  Select leave 
codes. 

Student Info Text:  Include 
information that explains such things 
as placement, academic growth, 
instructional materials used, 
physical handicaps, etc. Also attach 
any data which would be helpful for 
placing the child in his/her new 
school such as pupil evaluation 
forms or report cards. 
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STU802 – Student Mailing Labels 

PAD Location: Synergy SIS>Student>Reports>Labels 

The STU802 report prints labels for mailing information to students and parents. 

Select students by Grade, Gender, Student Group, Homeroom section or all scheduled sections, a specific 
section, period or teacher. Leave all options blank to print report for all students in school. This report is 
utilized by school staff to create labels for mailing information to students and parents. 

Report Options: 

Student Options:  Select Grade, Gender and/or Student Group options to filter.  

Section Options:  Select Sections To Use (section type), or select Section ID, Period or Teacher Household 
Type:  Filter mailing labels by oldest or youngest. 

Household Definition:  Print using student print address or parent relations. 

Student Name Format:  Select format to print students’ names. Destination:  Select address destination. 

Label Grouping:  Select to group labels by section. 

“To the Parent/Guardian of:” Override:  Check to print  title on label. 

Show Student Name:  Check to print student name on label. 

Show “RE” Before Student Name:  Check to print “RE” . 

Show Parent Name:  Check to print parent name.  

Flags:  Select parent type to filter data in report. Selecting a type will include all parents that match selected 
type. Selecting a parent flag will include all parents that are tagged with flag. 
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STU803 – Student Household Labels 

PAD Location: Synergy SIS>Student>Reports>Labels 

The STU803 report prints mailing labels for “youngest or only” or “oldest or only” students. The user can 
select students by household member type or section ID. The user can also select to show student name or 
not. This report is utilized by school staff to create labels for mailing information to students and parents. 

Report Options: 

Household Type:  Filter report output to print mailing labels by oldest or youngest student. 

Section ID:  Filter report output by entering a section ID to print. 

Show Student Name:  Check the box to print the student name on the label. 

Show “RE” Before Student Name:  Check the box to print “RE” before the student name. 

“To the Parent/Guardian of” Override:  Replace “RE” with this wording. 
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STU804 – Galileo Extract 

PAD Location: Synergy SIS>Student>Reports>Extracts 

The STU804 report prints and produces an extract for use by the Galileo program. 

Report Options: 

Extract Information:  Commands given to the report output to filter by date and/or school. 

Teacher Information:  Filter report output by Teacher ID, Teacher Name, or Teacher Default Password. 
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STU809 – Emergency Class Roster 

PAD Location: Synergy SIS>Student>Reports>List 

The STU809 report emails class rosters to teachers for a specific period in case of an emergency. 

Report Options: 

Start Date: Enter date. The system default is today’s date. 
  
Period Begin/Period End: Select range from drop-down. 
 
NOTE: After clicking Print, the system emails a current class roster to all the teachers for the selected 
periods. The Job results screen displays when the report is processed.  
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Job Results Log File 

 
Teacher Email – Emergency Class Roster 
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STU814 – Library Extract 

PAD Location: Synergy SIS>Student>Reports>Extracts 

The STU814 report prints an extract as a flat file of student/staff information for use in District’s library 
system. 

Report Options: 

As of Date:  Date of report. 

Files to Generate:  Filter report output to include only the student and/or staff file. 

Filter Parent by Relation Data:  Filters report by parent/guardian relation type. 
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TCH601 – Student Enrollment by Teacher 

PAD Location: Synergy SIS>Student>Reports>Summary 

The TCH601 report prints a summary of totals by teacher, grade and gender for students. The user must 
select an as of date and as least one grade for the report. This report is utilized by school administrative staff 
to monitor the student numbers in each teacher’s class for their school.  

Report Options: 

Grade:   Filter report output to include just the selected grades. 

Periods: Default selection is all periods or check periods desired. 

As Of Date:  Date of report. 
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Student Programs Module         

This section provides Student Programs module sample reports. The sample reports shown on the following 
pages include: 

REPORT ID DESCRIPTION 

ELL201 ELL Section List 

ELL402 In District Total Semesters 

PGM201 Student Program Profile 

PGM408 Student Programs List 

PGM409  Student Program Summary List 

PGM415 Special Education Census 

PGM801 Tetra Data Extract 
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ELL201 – ELL Section List 

PAD Location: Synergy SIS>Student Programs>Reports>List 

The ELL201 report prints a list of students sorted by section. The user can select a section ID, range, section 
IDs or a specific teacher to print. The base report includes student name, test name, administration date and 
test part headers. Include other fields on the report by selecting checkboxes under fields to include group 
box. This report is utilized to aide in the placement of students into classes.  

Report Options: 

As Of Date:  Option to run report as of specific date, including prior to the first day of school. 

Section ID:  Filter report output by entering a section ID to print. 

Assessment Test Options:  Filter report output to display performance level and/or raw score. 

Limit tests to only the most recent:  Filter report output to display most recent test taken. 

Hide Totals:  Filter report output to not display student class totals. 

Teacher:  Filter report output to include just the selected teacher. 

Student Grade:  Filter report output to include just the selected grade(s). 

Fields to Include:  Filter report output to display the selected options. 

 

  



 

  

 Edupoint Proprietary and Confidential Page 697 of 752 



 

Page 698 of 752 Edupoint Proprietary and Confidential   

ELL402 – In District Total Semesters   

PAD Location: Synergy SIS>Student Programs>Reports>List 

The ELL402 report prints the Students listed as in ELL Programs, but whose reported Semesters of ELL 
services do not match their enrollment, with the missing semester dates. The data to populate this report is 
available in the VA version only. 

Report Options: 

Perm ID:  Filter report output to include just the specified student attached to the permanent ID. 

First Name:  Filter report output to include just the students with the specified first name. 

Last Name:  Filter report output to include just the students with the specified last name. 

Grade:  Filter report output by grade or range of grades. 
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PGM201 – Student Program Profile 

PAD Location: Synergy SIS>Student Programs>Reports>Individual 

The PGM201 report is a list of all program records for a student  

including historical data and exited programs. This report is utilized to review the Programs  
and Special Needs on a per student basis. 

Report Options: 

SIS Number: Filter report output to include just the selected Student Number 

Gender: Filter report output to include just the selected Gender 

Last Name: Filter report output to include just the selected Name 

First Name: Filter report output to include just the selected Name 

Middle Name: Filter report output to include just the selected Name 

Grade: Filter report output to include just the selected grade or grade range. 

Programs: Filter report output to include just the selected Programs 
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PGM401 – Need List 

PAD Location: Synergy SIS>AZ>Program Info>Reports>List 

The PGM401 report prints a list of student needs by student and service type information.  

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Need:  Filters the report by the student need service type. 

Show Program History:  Filters the report to display all program records for a students. 

Do not show future exit dates:  Filters the report to hide future exit dates. 
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PGM402 – Free and Reduced Meals List 

PAD Location: Synergy SIS>AZ>Program Info>Reports>List 

The PGM402 report prints free and reduced meals list by student, school, and service information. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Free/Reduced Meal Codes:  Filters the report by a selected service code. 
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PGM403 – ELL List 

PAD Location: Synergy SIS>AZ>Program Info>Reports>List 

The PGM403 report prints an ELL student list by school and service information. 

Report Options: 

Grade:  Filter report output to include just the selected grade or grade range. 

Need:  Filters the report by the student need service type. 
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PGM408 – Student Programs List 

PAD Location: Synergy SIS>Student Programs>Reports>List 

The PGM408 report only displays students with programs, either without an exit date or an exit  
date that is after the choosen "As Of Date" from the report UI. This report is utilized to review the current  
Programs or Special Needs a student is currently receiving  

Report Options: 

As of Date : Filter report output to include only programs on or before the selected date.  

If blank, the current date will be used. 

SIS Number: Filter report output to include just the selected Student Number. 

Gender: Filter report output to include just the selected Gender. 

Last Name: Filter report output to include just the selected Name. 

First Name: Filter report output to include just the selected Name. 

Middle Name: Filter report output to include just the selected Name. 

Grade: Filter report output to include just the selected grade or grade range. 

Programs: Filter report output to include just the selected Programs.   
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PGM409 – Student Program Summary List 

PAD Location: Synergy SIS>Student Programs>Reports>List  

The PGM409 report includes the historical and current data in the same format as PGM408. 
This report is utilized to review the Programs and Special Needs a student or list of students 
has received, both current and historical. 

Report Options: 

SIS Number: Filter report output to include just the selected Student Number 

Gender: Filter report output to include just the selected Gender 

Last Name: Filter report output to include just the selected Name 

First Name: Filter report output to include just the selected Name 

Middle Name: Filter report output to include just the selected Name 

Grade: Filter report output to include just the selected grade or grade range. 

Programs: Filter report output to include just the selected Programs  
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PGM801 – Tetra Data Extract 

PAD Location: Synergy SIS>Student Programs>Reports>Extracts 

The PGM801 creates an extract file to use with the Tetra Data program. 

 Report Options: 

Output: Filter report output to active only, inactive only, or active and inactive, select option to prompt for 
download if desired,  and  select from various file type outputs 

Label Options:  Filter report output to display "Confidential" in the header, footer or header & footer 

Track:  Options for Track filtering and to sort and group by track. 

Phone Number Options:  Option to mask unlisted phone numbers or show unlisted phone numbers 

TetraDataExtractErrorsFB:  Select to sort by Error (TetraDataExtractErrorsFB.Error), ExtractName 
(TetraDataExtractErrorsFB.ExtractName), SchoolCode (TetraDataExtractErrorsFB.SchoolCode), 
SchoolName (TetraDataExtractErrorsFB.SchoolName) and to choose sort order, ascending or descending  

Mail Merge Options:  Select a merge document, merge output type, merge language property (The Merge 
Language Property is used to determine which version of the document, defined in Mail Merge setup, will be 
created. If there is no corresponding document for the given language or this field is left blank the default 
letter is used.)  
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PGM415 – Special Education Census 

PAD Location: Synergy SIS>Student Programs>Reports>List 

The PGM415 report provides an unduplicated count of primary federal indicators of students enrolled on a 
specific date. The student must be currently enrolled and currently in a program to be included on this report. 
The report does not look at concurrently enrolled records, even if it is the only one. 

 

Report Options: 

As of Date:  Includes students enrolled as of a specific date. The default date is October 1st of the current 
year. You can use it to find the enrollment segment that starts, stops, or crosses over that date. 

Grade:  Includes students in the selected grade or grades. 

Special Education Need:  Includes students with the selected need or needs. 
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Survey Module           

This section provides Survey module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

SRV801 Survey Results 
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SRV801 – Survey Results  

PAD Location:  Synergy SIS>Survey>Reports 

The SRV801 report displays details of the selected survey results, including the start and end dates of the 
survey, total respondents, participants started, and participants that completed the survey. Responses are 
broken out for each question in raw number and percentage, which includes a bar graph. 

Report Options: 

Select the desired survey from the drop-down. 
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System Module           

This section provides System module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

JQE601 Job Queue Execution Times 

JQE602 Jobs by Hour 

JQE603 Jobs by Type 

PAD601 PAD Security 

PAD602 User PAD Security 

PAD603 Business Object Security 

PAD604 User Business Object Security 

PRF601 User Performance Statistics 

REV401 User Group User List 

REV402 User List 
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JQE601 – Job Queue Execution Times 

PAD Location:  Synergy SIS>System>Job Queue>Reports>Summary 

The JQE601 report prints a summary count of report execution times along with an analysis of usage time.  
Options may be chosen to limit the report to only certain job types and/or processed jobs that take a certain 
amount of time to execute. 

Report Options: 

Job Options:  Filter report output to include processed jobs based on job type. 

Maximum time Duration:  Filter report output to include processed jobs based on maximum time duration of 
minutes and/or seconds. 
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JQE602 – Jobs by Hour 

PAD Location:  Synergy SIS>System>Job Queue>Reports>Summary 

The JQE602 report prints a summary count of jobs by the hour of the day that they were processed along 
with the state (status) of the report as it finished the process.  The report output also includes a grand total of 
the processes. 

Report Options: 

Job Options:  Filter report output to include processed jobs based on job type. 

State:  Filter report by state (status). 
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JQE603 – Jobs by Type 

PAD Location:  Synergy SIS>System>Job Queue>Reports>Summary 

The JQE603 report produces a summary list of processes by job type.  The output includes the name of the 
process, the description, and the count.  A total count is also provided at the end of the report. 

Report Options: 

Job Options:  Filter report output to include processed jobs based on job type. 
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PAD601 – PAD Security 

PAD Location:  Synergy SIS>System>Security>Reports>Summary 

The PAD601 PAD Security report prints PAD Security detail by user group and screen/report. 

Report Options: 

Sort/Output Options: 

User Group:  Filter report output to show only the selected User Group. 

PAD Location: Filter report output to show only the selected PAD Location. 

Show menu, tab, and button details:  Filter report to include menu, tab, and button details from PAD Security. 
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PAD602 – User PAD Security 

PAD Location:  Synergy SIS>System>Security>Reports>Summary 

The PAD602 User PAD Security report prints PAD Security detail by user. 

Report Options: 

First Name:  Filter report output to include just the users with the specified first name. 

Middle Name:  Filter report output to include just the users with the specified middle name. 

Last Name:  Filter report output to include just the users with the specified last name. 

Email Address:  Filter report output to include just the user with the specified email address. 

Login Name:  Filter report output to include just the user with the specified login name. 

PAD Location: Filter report output to show only the selected PAD Location. 

Show menu, tab, and button details:  Filter report to include menu, tab, and button details from PAD Security. 
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PAD603 – Business Object Security 

PAD Location:  Synergy SIS>System>Security>Reports>Summary 

The PAD603 Business Object Security report prints security detail by business object and user group. 

Report Options: 

User Group:  Filter report output to show only the selected User Group. 

Name Space:  Filter report output to show only the selected Namespace. 

Business Object:  Filter report output to show only the selected Business Object. 
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PAD604 – User Business Object Security 

PAD Location:  Synergy SIS>System>Security>Reports>Summary 

The PAD604 User Business Object Security report prints security detail by business object and user. 

Report Options:: 

First Name:  Filter report output to include just the users with the specified first name. 

Middle Name:  Filter report output to include just the users with the specified middle name. 

Last Name:  Filter report output to include just the users with the specified last name. 

Email Address:  Filter report output to include just the user with the specified email address. 

Login Name:  Filter report output to include just the user with the specified login name. 

Name Space:  Filter report output to show only the selected Namespace. 

Business Object:  Filter report output to show only the selected Business Object. 
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PRF601 – User Performance Statistics 

PAD Location:  Synergy SIS>System>User>Reports 

The PRF601 report produces an analysis of the process time for “Scrolling Forward” and “Scrolling 
Backward.”  These two processes may be used to see how the system is performing on different days. 

Report Options: 

Output: Filter report output to active only, inactive only, or active and inactive, select option to prompt for 
download if desired,  and  select from various file type outputs 

Label Options:  Filter report output to display "Confidential" in the header, footer or header & footer 

Track:  Options for Track filtering and to sort and group by track. 

Phone Number Options:  Option to mask unlisted phone numbers or show unlisted phone numbers 

 
 

RevUserPerformance:  Select to sort by Process (RevUserPerformance.Process), Duration 
(RevUserPerformance.Duration), Process Date (RevUserPerformance.StartDate) and to choose sort order, 
ascending or descending  

Mail Merge Options:  Select a merge document, merge output type, merge language property (The Merge 
Language Property is used to determine which version of the document, defined in Mail Merge setup, will be 
created. If there is no corresponding document for the given language or this field is left blank the default 
letter is used.) 
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REV401 – User Group User List 

PAD Location:  Synergy SIS>System>User>Reports 

The REV401 report produces a list of users by their user role, login name, email address, and the menu 
group that user is assigned. 

Report Options: 

Output: Filter report output to active only, inactive only, or active and inactive, select option to prompt for 
download if desired,  and  select from various file type outputs 

Label Options:  Filter report output to display "Confidential" in the header, footer or header & footer 

Track:  Options for Track filtering and to sort and group by track. 

Phone Number Options:  Option to mask unlisted phone numbers or show unlisted phone numbers 

 
 

RevUserGroup:  Select to sort by User Name (RevUser.FormattedName), Login Name 
(RevUser.LoginName), User Group Name (RevUserGroup.UsergroupName), Email (RevUser.Email), Use 
Menu Group (RevUserGroupUser.UseMenuGroup), and to choose sort order, ascending or descending  

Mail Merge Options:  Select a merge document, merge output type, merge language property (The Merge 
Language Property is used to determine which version of the document, defined in Mail Merge setup, will be 
created. If there is no corresponding document for the given language or this field is left blank the default 
letter is used.) 
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REV402 – User List 

PAD Location:  Synergy SIS>System>User>Reports 

The REV402 report produces a list of Synergy SIS users in alpha order.  The user’s name, e-mail address, 
their menu group designation and their user group name are included in the output. 

 

Report Options: 

Output: Filter report output to active only, inactive only, or active and inactive, select option to prompt for 
download if desired,  and  select from various file type outputs 

Label Options:  Filter report output to display "Confidential" in the header, footer or header & footer 

Track:  Options for Track filtering and to sort and group by track. 

Phone Number Options:  Option to mask unlisted phone numbers or show unlisted phone numbers 

 
 

RevUserGroup:  Select to sort by User Name (RevUser.FormattedName), Login Name 
(RevUser.LoginName), User Group Name (RevUserGroup.UsergroupName), Email (RevUser.Email), Use 
Menu Group (RevUserGroupUser.UseMenuGroup), and to choose sort order, ascending or descending  

Mail Merge Options:  Select a merge document, merge output type, merge language property (The Merge 
Language Property is used to determine which version of the document, defined in Mail Merge setup, will be 
created. If there is no corresponding document for the given language or this field is left blank the default 
letter is used.)  



 

  

 Edupoint Proprietary and Confidential Page 741 of 752 

  



 

Page 742 of 752 Edupoint Proprietary and Confidential   

  



 

  

 Edupoint Proprietary and Confidential Page 743 of 752 

Test History Module          

This section provides Test History module sample reports. The sample reports shown on the following pages 
include: 

REPORT ID DESCRIPTION 

TST401 Test Analysis by Objective 

TST402 Test Responses 

TST403 Class Test Analysis 

TST404 Student List Missing Test 
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TST401 – Test Analysis by Objective 

PAD Location: Synergy SIS>System>Test History>Reports>List 

The TST401 report may be used by a teacher to determine which objectives will need to be retaken. The 
report is sorted by teacher, section, test and test date. There is an objective legend that shows a description 
of each objective with an associated order number. The report displays the number of possible questions as 
well as the number of questions needed to pass the objective.  

Report Options: 

Test:  Filter report output for selected test. 

Date:  Include test information that falls within the date range indicated. 

Class Info- Section ID:  Filter report output to include just the selected section ID. 

Teacher:  Filter report output to include just the selected teacher. 
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TST402 – Test Responses 

PAD Location: Synergy SIS>System>Test History>Reports>List 

The TST402 report may be used by a teacher to review the test responses, and view a list of students with all 
the questions for a given test. A column for number of correct answers is provided and also displays the 
students percentage score for the test. The report supports tests with any number of questions and will roll to 
a new page if needed. The report is sorted by section, teacher, test and test date.  

Report Options: 

Test:  Filter report output for selected test. 

Date:  Include test information that falls within the date range indicated. 

Class Info- Section ID:  Filter report output to include just the selected section ID. 

Teacher:  Filter report output to include just the selected teacher. 
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TST403 – Class Test Analysis 

PAD Location: Synergy SIS>System>Test History>Reports>List 

The TST403 report displays test results for selected tests/parts, by class. Students who met specified 
performance levels by part can be highlighted on the report output. 

Report Options: 

Test:  Filter report output for selected test. 

Date:  Include test information that falls within the date range indicated. 

Class Info- Section ID:  Filter report output to include just the selected section ID. 

Teacher:  Filter report output to include just the selected teacher. 
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TST404 – Student List Missing Test 

PAD Location: Synergy SIS>System>Test History>Reports>List 

The TST404 report prints a list of students who have not taken a specific test.This report filters by grade 
range, test name, administration date and grade level when tested. The system can search to find if a student 
took the test outside the entered date range that the test was administered. 

Report Options: 

Grade: Filter report by grade range. 
Test List: Filter by a selected test. 
Admin Date: Filter report by a date range that the test was administered. 
Admin Date Fall outside of range:  Check for report to list students that fall outside the administered date 
range. 
Grade Leve when Tested: Filter report to display a grade level range when test was administered.  
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