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ABOUT THIS GUIDE

CONVENTIONS USED IN THIS GUIDE

Bold Text - Indicates a button or menu or other text on the screen to

Bold Text )

click, or text to type.
; Tip — Suggests advanced techniques or alternative ways of

; \&3/ approaching the subject.
Note — Provides additional information or expands on the topic at
hand.

C Reference — Refers to another source of information, such as

another manual or website

@ Caution —Warns of potential problems. Take special care when

reading these sections.

BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the computer
hardware and software meet the minimum requirements.

@ Caution: The Edupoint family of software does not support the use of pop-up
¢ )  blockers or third-party toolbars in the browser used to access Synergy SIS.
S Please disable any pop-up blockers and extra toolbars before logging in to
any Edupoint product.

iv Copyright© 2014 Edupoint Educational Systems, LLC
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NAVIGATION

This guide uses shorthand to indicate how to find screens. Example:

Synergy SIS > Student > Groups

In the Navigation Tree (called PAD Tree), click Synergy SIS, then Student, then Groups.

—
» Accommodations

If the Navigation Tree pane is not open, click the Tree .

[~ Student

b Attendance

bAZ

P Course

P Course History

P Discipline Incident

b ESR

b Federal

P Fees - Direct Payment
P Fees - Standard

P Grade Book

P Grading

P Health

P Locker

P Mass Scheduling

P Online Registration

b Parent

P Query

P Schedule
s Al

> Reports

: b Mass Assign Counselor

W, 2?‘“ Mass Assign Student Groyns...

Figure 1-1 Synergy SIS Navigation Tree
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Chapter One:
STUDENT GROUPS OVERVIEW

In this chapter, the following topic is covered:
» Overview of Student Groups Screens

Copyright© 2014 Edupoint Educational Systems, LLC 7
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OVERVIEW

The Student Groups-related screens track student participation in groups such as athletics or
school clubs. The term “student groups” is generally used for the formal groups within a school,
particularly any group that needs to track a student’s eligibility for participation. The student
groups can be configured to track a student’s attendance, discipline incidents, and grades,
among other factors. These groups can track awards attained by group participation, also. Setup
and configuration of Groups is done on the District Groups screen. These groups are added to
the school on the School Groups screen.

Student Ad Hoc Groups are more informal, often temporary groups. The Student Ad Hoc Groups
screen simply track dates of group membership.

This guide covers both the formal Student Groups and the Ad-Hoc Student Groups.

' Guide covers the setup and configuration of the Student Group screens. The security

@b Reference: The companion document, Synergy SIS — Student Groups Administrator
options available are outlined in that guide.

w Student
P Reports
@ Setup

Qﬂ'-COMer ence Visitation Codes
V22 District Groups

ﬁeroup Eligibility Profile|
&School Group Letters|

f 22 School Groups

¥, seclusion / Restraint Options
&L student Photo Attach

e Mass Assign Student Groups

ﬂi Mass Assign Counselor e Student Ad Hoc Group
?] Mass Assign Student Groups] e Student Groups

~, ;g'Mass Ema’il\”___/

Student Groups-Related Screens

e Group Eligibility Profile
e School Group Letters

e Groups

-
&> Student
&

&Student Ad Hoc Group
o1 Student Conference

p e
(ﬂ Student Groupsl

Figure 1-1 PAD Tree Student Groups-Related Screens
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The Group Eligibility Profile screen resides in the Student screen Setup folder. It is used to
create and store profiles containing common settings, for re-use, in the Update Eligibility process,
the GRP403, and GRP404 reports.

Group Eligibility Profile

Options |
IName Description

Eligibllity Options &
AgeAsOf
2

GPA Calculation Options l

v

[_]Use grading periods from previous year
|_|Use Previous Grade Period To Calculate Current GPA Only

Select grades from the additional school year to be included in the GPA caiculation. If course counts use GPA, the additional
school year data will be included In course counts as well

l

Current Course Count Options ol
Method Used For Student Current Course Count Course Count Date

il )

Used in conjunction with the courses as of course count date option. Sections whose terms match the selected terms will be
konsidered for course count even If the term dates do not overlap the course count date.

|Year |_ISemester 1|_|Semester 2| |Quarter 1
_IQuarter 2 JQuarter3 [ |Quarter4 [ ITrimester 1
| Trimester 2 [ITrimester 3 |_|Semester | _|First two trimesters

_Second two trimesters || Trimester |_|Quarter

Previously Passed Course Count Options
Course Count Option

‘ v

Course History Month Begin Course History Month End
.

If course count is from course history only, any course history record whose type matches the selected value will be Included
in the additional year course count value.

v

Figure 1-2 Group Eligibility Profile Screen

The School Group Letters screen resides in the Student screen Setup folder, also. The School
Group Letters screen displays all letters awarded to students using through either the Groups
screen or the Student Groups screen. Once a letter is awarded to the student, the letter must be
purchased. The date of purchase is recorded through the School Group Letters screen. The two
tabs work the same way but the letters are sorted by group instead of by student.

,-
School Group Letters &
Letters | Letter Awards
Result Filter A
School Group Letter Type Season Group End Date
v V‘ v I D
Show Onilv Letters To Purchase
Fiter Letters |
Purchase Date
Select Al | Cear Al | Mark Selected As Purchased | >

Figure 1-3 School Group Letters Screen

Copyright© 2014 Edupoint Educational Systems, LLC
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The Groups screen is used to configure mandatory District Groups and to assign and configure
optional District Groups to the School Groups. This screen provides selection of staff members
that are coaching, advising or otherwise involved in assisting. It lists any fees assessed to
students for participation in the group. The Groups screen lists currently assigned students as
well as past participants. An event calendar tracks events related to the group such as team
schedules and club meetings

Groups («

Code: BSK Description: Basketball

Information | Students ~ History = Ewvent Calendar
Code Description Begin Date End Date
BSK [Basketbal
Academic Eligibility Requirement
Athletic Eligibility v

Staff Q|
Staff Name « Sponsor Type

McGrew: Tom||(Coach b,
Additional Staff Add @

[ Line|Staff Name _____[Sponsor Tyve Tyve

Wilson, Rob ¢ Coach v

Fee Information
District Fee Amount | Free/Reduced Fees

el

UN - Uniform Fee  SPT Unifarm 20.00 0.00 110.00
GLK - Gym Locker  GYM Gym Locker Key  5.00 0.00 2.00

Figure 1-4 Groups Screen

The Mass Assign Student Groups screen assigns students to a group based on either grade
level or gender. A previous year’s group membership can be copied, or students may be
manually selected for group assignment.

Mass Assigh Student Groups («
Student Group |_Student Selection
Student Group Selection >
Groups Start Date

|

Conditions Q|
Any student meeting all of these conditions will be added to the selected group
GradeTjesl

foar i riaz
Gender

P

Copy From Group Section ID & Copy From Previous Year Group
V| | v

Rules >

When running without any of the following rules selected, students who are not currently enrolled in the selected group will be added
to the selected group

™ Replace start date if student is currently enrolled in group

" Remove all students currently enrolled in the group

Figure 1-5 Mass Assign Student Groups Screen

The Student Ad Hoc Group screen is used to add students to temporary groups not associated
with Student Groups such as study groups, student government, or for special projects. The
Student Ad Hoc Group screen lists all of the ad hoc groups for which the student has participated,

10 Copyright© 2014 Edupoint Educational Systems, LLC
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including the date they started and ended each group. Student Ad-Hoc Groups simply tracks
group membership, and does not track anything beyond membership dates.

Student Ad Hoc Group «

Student Name: Abbott, Billy €. School: Hope High Schoel Homeroom: 403 Teacher: Sullivan, J.

| Groups |
Last Name: First Name: Middle Name Suffix Perm ID Grade

|Abbott |Billy o | 005483 1 v Male

Gender Track

w v

w J| Advanced P ¥ 08/15/2013| 01/21/2014

Figure 1-6 Student Ad Hoc Group Screen

The Student Groups screen lists all of a student's participation in a student group, past and
present. It is generally used for the formal groups within a school, particularly any group that
needs to track a student’s eligibility for participation. The Student Groups screen can be
configured to track a student’s attendance, health screenings, activity fees, GPA, and other

details. It can track awards attained by group participation, also.

Student Groups («
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403
Student Groups | History Healih Screen
Last Name First Name Middle Name Suffic  Perm ID Grade Gender
[/apbott [ty lc | [o05483 11 v Male v
Student Eligibility Information Q@
Middle School Waiver Date  High School Waiver Date  Professional Athlete
=
Currently Assigned Groups Add Show Detail| @
* |Line| Code = | Description = | Eligibility Status = | Enter Date = | Leave Date = Role = | Group Organization -
N VoL olleyball ~ Hope High School
] “|BASE  |[Baseball ~ Hope High School
NI FUN Fundraising ~ Hope High School

Figure 1-7 Student Groups Screen

Copyright© 2014 Edupoint Educational Systems, LLC

11



Chapter One Student Groups User Guide

»

12 Copyright© 2014 Edupoint Educational Systems, LLC



Chapter Two:
GROUPS

In this chapter, the following topics are covered:
» View and Edit Groups

» Groups Menu Options

» Add Groups
» Group Eligibility Profile

Copyright© 2014 Edupoint Educational Systems, LLC 13
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VIEW AND EDIT GROUPS

Setup and configuration of Groups is done on the District Groups screen. These groups are
added to the school on the School Groups screen. This configuration is outlined in the Synergy
SIS — Student Groups Administrator Guide. Once the group is available at the school, the details
of the group as it functions at that school are configured on the Groups screen.

To view a group:

1. Navigate to Synergy SIS > Student > Groups.

2. Scroll (OKIC)] to find the group desired
OR

Use Find mode.

e Enter all or part of any information in any of the yellow fields. Information may be
selected from the drop-down, as well.

Groups
Code: Description:

| Information | Students = History = Event Calendar

Code Description Begin Date End Date

| l |

Academic Eligibility Requirement

Staff
Staff Name Sponsor Type

|. v|

Figure 2-1 Groups Screen Information Tab

e Click Find or press Enter. The Groups: Find Result screen opens to display a list of
groups matching the criteria entered.

¢ Double click the line number of the desired group. The Groups: Find Result screen
closes and the group information displays on the Groups screen.

14 Copyright© 2014 Edupoint Educational Systems, LLC
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Query Q| Filter
Open In EE‘W‘I Save As Filter |
Print Filter Name
Qutput Type PDF w| | ¥IMake Active
School Student Groups @

Figure 2-2 Groups: Find Result Screen
Before editing data for a group:

e Make sure the focus is set to a school and not the district. The focus is indicated in the
top right corner of the screen.

(pSynergy  Edupoint

LAl Show active and inactive

Figure 2-3 Synergy SIS Focus

o Click Edit at the top of the screen to change to Update mode. If the button is not
visible Update mode is already turned on.

Note: When editing the information about a group, each tab must be edited separately
and all changes saved before switching to a new tab.

INFORMATION TAB

The Groups screen Information tab displays the Academic Eligibility Requirement that students
must meet to participate in the group. This requirement is defined on the Honor Roll and Eligibility
Definition screen as outlined in the Synergy SIS Grading Administrator Guide.

1. Click the drop-down to change the Academic Eligibility Requirement, if desired.

Groups
Code: Description:

Information § Students | History = Event Calendar
Code Description Begin Date End Date :
[ I | ral &
Academic Eligibility Requirement

| v|

Figure 2-4 Groups Screen Information Tab

Copyright© 2014 Edupoint Educational Systems, LLC 15
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Staff members that are coaching, advising or otherwise involved in assisting the group, display
next.

Figure 2-5 Groups Screen Information Tab Staff Section

1. To select a new or change an existing staff member’s association with the group, click
= next to Staff Name. The Find: Staff screen opens.

Find: Staff

Find Criteria

Last Name First Name Middle Name
| Michael

Search Results |

Figure 2-6 Find: Staff Screen

2. Enter all or part of the staff Last Name, First Name and/or Middle Name.
3. Click Find. The Search Results displays a list of names matching the criteria entered.

4. Double-click the line number of the appropriate staff name. The Find: Staff screen
closes and the name displays in Staff Name.

5. Select the Sponsor Type from the drop-down.

6. If Additional Staff are associated with this group, click Add on the Additional Staff bar.
A blank line is added to the grid.

7. Repeat the above instructions for completing the Staff Name and Sponsor Type.

8. Click the staff name to open the Staff screen with additional details about the staff
member, if desired

The District Fee Amount is a recommendation of the amount to charge the student for
participation in this group. However, each school specifies the fees in the School Fees grid. A fee
may display a discounted rate for students eligible for free or reduced meals (NCLB Indicators 1
& 2).

Fee Information Ol
District Fee Amount Free/Reduced Fees
Line Total FRM Amount =
IReduced 5.00
School Fees Add "]
e|Fee E ate De otio AMmo Reduced A
PE - Gym o ¥ |GYM ¥ |Additional Varsity Locker Fee 10.00 5.00

Figure 2-7 Groups Screen Information Tab Fee Information Section

16 Copyright© 2014 Edupoint Educational Systems, LLC
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1. To add a school fee, click Add on the School Fees bar. A blank line is added to the grid.

2. Enter the information as needed.

3. Click Save before moving to the next tab.

STUDENTS TAB
The Students tab lists all the students currently participating in the group. The Eligibility Status of

each student is shown (Eligible or Ineligible), as well as the date the student began participating

in the group and the school name.

Groups
Code: BASE Description: Baseball

Information I Students I History = Event Calendar

Code Description Begin Dale  End Date
[pase [Basepail | |

Currently Assigned Students [ Chooser |

% |Line| Student Name Grade = [Eligibility Status = |Enter Date = [Leave Date = |Organization Name =

Abbott. Billy C. 11 Ineligible [P}Hope High School
|_|—2 Baker NormaR  [10 Eligible [ Hope High School
1] %l cabrera Danielc. 10 Eligible i [/ Hope High School
77|77 cahoon. Jonathan W [10 Eligible ' Hope ngh School

L caley. philip J. mﬁ\f :

Figure 2-8 Groups Screen Students Tab

1. To add a student to the group, click Chooser. The Chooser screen opens.
2. Enter partial or complete data on any white field.
3. Click Find. Search Results displays a list of records matching criteria entered
4. Click anywhere on appropriate student record to highlight.
5. Press CTRL while clicking records to select multiple records at a time.

Chooser

Find Criteria

Last Name First Name Middle Name Suffiix  Perm ID Grade Organization Name

T

Add Selected Row(s) > | Add Al Rowf(s) >> |

Search Results|

Find Result Selected Items

’EL;S! Fnst Illddle |n E— Orgamzanon ’7’; Last Fnst Mlddle . m mlcde Orgamzatlon

’7 Hope High

| \Saager Philip Thomas 10061411 Sehool

j abin  [Betty  Ruth 87203712 g:ﬁgo T'Q"

Sack oshua Whitney 96604811 ;:ﬁ;igh

Saco Eric  Frank 91198410 ;?ﬁ;"ﬁn

Saenz Palricia 92793011 gzg;:igh

j afsten  LawrenceE 88867011 g&?:o Tigh

47‘ alazar [Eugene Sean 13657212 gg":zo T'Q"

Salazar Louis  Joseph 87761012 gzﬁo'?igh

Figure 2-9 Chooser Screen

6 CI|Ck Add Selected Row(s) =

Copyright© 2014 Edupoint Educational Systems, LLC
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OR

Click __A®a1rRen® >> | This moves all records found in Find Result column to Selected
Items column.

Multiple searches may be made until all records have been found and added to Selected
Items column.

58
7. Check [I*~1 to delete an undesired record from Selected Items column, if needed.

8. Click Select. This will close the Chooser screen and student records selected display.
9. Click Save. The list will resort to display the last names alphabetically.

10. The default Enter Date is the day the student was added to the group but this date may
be modified by typing a new date or clicking l:i* and choosing the date.

11. If a student is no longer participating in the group, enter a Leave Date. The record of
participation will display on the History tab detail screen.

12. If the entire record of the student’s participation in the group should be removed, click

221 on the line of the student name.
13. Click Save before moving to the next tab.
To modify additional details about each student’s participation in the group,

1. Double-click the line number of the student record to display information about the
student's participation in the group. The details display on the right. The information on the
detail tabs relate specifically to this student's participation in the group.

Groups
Code: BASE Description: Baseball

Information W Students § History = Event Calendar
Code Begin Date End Date

[BASE |Baseall
Currently Assigned Students |Show Detail| Chooser |@
I ] Abbott, Billy C. 11 Ineligible 0112272014 [ [ Hope High School
n_m Baker, Norma R. 10 [Eligible 080712013 iHope High School
]| | cabrera, Danieic. 10 Eligible 08/07/2013 [ [3|Hope High School
J:| " cahoon, Jonathan W. [10 Eligible Hope High School
TS Caley T ™ =

Figure 2-10 Groups Screen, Students Tab

The General Information detail tab displays information regarding student contracts, parent
permission, and activity fees.

18 Copyright© 2014 Edupoint Educational Systems, LLC
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Groups

Code: BASE Description: Baseball

Information I Studentsl History = Event Calendar

Code Description Begin Date End Date
IIBASE |Baseban | |

Currently Assigned Students Hide Detail | Chooser |

|||Line|Student Name Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
1| Abbott, Billy C.
IGeneraI Information I Eligibility | Eligibility Detail = Awards Additional Information = Health Screens

“|Baker, Norma R.
Code Description Eligibility Status Enter Date Leave Date

% Cabrera. Daniel C.
= can;: J;:“;an v [EasE|Basepal] ineligible v [o1/z2r2014 |

= Caley. Phillip J. Other Information

=l Campbell, Michael R. [C]student Contract [[] Parent Consent Received

Y Clark, Terry B.
5 Update Fees
t:] Huntington, Roger M.

2l Ibarra, Mark A. Activity Fees
114 Ipsen. Anthony R. e : e € | Descriptio S

[ @

|1 Jackson. Douglas B.
TFl Jackson. Mark A " ' .
piEYL LTl 02/04/2014 [FZPE  Additional Varsity ($10.00  |[GYM Fee: BASE - Baseball

(i]James, Thomas M.
==

Figure 2-11 Students Tab, Groups Screen, Detail Screen, General Information Tab

Check Student Contract and/or Parent Consent Received to associate either of these

details with this student and this group.

The Activity Fees that display, if any, are the same as the School Fees displayed on the
Groups screen Information tab. However, on the General Information detail tab, they may

be edited for that particular student. Edit directly in the desired fields.
Click Save.

Click Update Fees to update the list of fees associated with this student and this activity.

Copyright© 2014 Edupoint Educational Systems, LLC
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The Eligibility detail tab displays information regarding the student's current, calculated and
previous eligibility status for that group. If there has been an exception to the eligibility status that
is unique to that student, it is recorded in the Teacher Mandate section. The Teacher Mandate

overrides the Calculated eligibility.

Groups

Code: BASE Description: Baseball

Informationl studenlsl History = Event Calendar

Code Description
| [pase |Basepall

Begin Date

End Date

Hide Detail | Chooser |

Baker, Norma R.

General Information I Eligibilityi Eligibility Detail = Awards  Additional Information  Health Screens

Currently Assigned Students
J; Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
] Avoott By ¢
Cabrera, Daniel C. ICode Description Eligibility Status I?J?:Z;?Ezt; Leave Date
Cahoon. Jonathan V. _|PASE|[Baseball Eligible | | )
Caley. Phillip J. Current D
Campbell, Michael R [|Eligibility Status Eligibility Reason [5] @
\Clark, Terry B. Eligible ¥ | 1. Student's credit attempts of 1.75000 does not meet
Huntington, Roger M. Eligibility Date minimum requirement of 2.
| lbarra. Mark A 02/04/2014 2. Student has not met eligibility requirements for the
| Anth R. following discipline incident(s): 3-3/12/14
Jpsin, nD onv‘ B Primary GPA Secondary GPA
ackson, Douglas B. =1_?5000 I
Jackson, Mark A.
James, Thomas M. Teacher Mandate D
Kamp. Gregory C. |[Teacher Mandate Teacher Mandate Comment [§] @
Kamp_ Philip M. |||[Eligible: et
Morud, Louis M.
Nansel. Craia B -{|Teacher Mandate Date
, g A [ nria armma s B2
: —|| 0211412014
Navidad. Howard C. |
Sabin, Betty R. Calculated 7
Safsten. Lawrence E.  ||Calculated Status Calculated Reason [5] @
12 .;'SD Ineligible: ¥ | 1. Student's credit attempts of 1.75000 does not meet
—~ = minimum requirement of 2.
Date Calculated 2. Student has not met eligibility requirements for the
02/04/2014 following discipline incident(s): 3-3/12/14
Previous &)

Previous E\Iglblllty' Status
Eligible

Previous Eligibility Date
31012013

Previous Eligibility Reason [ @

w

Figure 2-12 Groups Screen,

Current eligibility is derived from the Calcu
Then it is based on the Teacher Mandate.

To enter a Teacher Mandate,

Students Tab, Detail Screen, Eligibility Tab

lated eligibility, unless there is a Teacher Mandate.

Click the Teacher Mandate drop-down and select the appropriate reason.

Enter the Teacher Mandate Date that this will be effective (MMDDYY) or click 1z and

Enter a Teacher Mandate Comment, if appropriate. Click to spell check. Click & for

1.
2.
select date.
3.
more space.
4. Click Save before moving to the next tab.

Only the Teacher Mandate is editable. The

Teacher Mandate overrides the Calculated eligibility.

The Calculated eligibility is based on the Academic Eligibility Requirement selected on the
Groups screen Information tab, and the District Group definition.

The Previous section displays the information about the student’s previous eligibility status.

20
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The Eligibility Detail tab of the detail screen displays the student records that apply to the
eligibility definition. These records only display if they are used in the eligibility definition. For
example, if attendance is not used to calculate eligibility the student attendance records are not
shown.

Groups
Code. BASE Description: Baseball
Information L mml History | Event Calendar
Code Description BeginDate _ EndDate
[ase [Basevall | B >
Currently Assigned Students | Hide Detail | Chooser | Q)
Line|Student Name Student Name: Abbott, Billy C. Age 17 School Name: Hope High School Status: Homeroom' 403
3 Abbott, Bily C
2 R =1 _General Information Ehglbtnyl w& ml Awards | Additional Information . Health Screens
Baker, Norma R,
3 Code Description Eligibility Status Enter Date Leave Date
&]Cabrera_Daniel C. - e r Al
[ Canoon Jonatnan v [BASE Basebai] _ineigivie v 01222014 [P B
GiCaley Philip).
[ Campbeil, MichaelR. Line|Course Name Section ID Mark [Comments Subject Areas
Bjcork erve s o077 A A 10.10
| Huntington, Roger M [Beg Jewelry 0106 Av B f1.15
(] ibarra, Mark A Sintermediate Acting 0258 < | L
B[] ipsen_Anthony R “IWeight Tm Boys 0963 A+ C (14.13
1] Jackson, Douglas B SIENg (bnt) Lit ! A+ E 245
(] Jackson, Mark A Discipline Incidents 9
Lk} James, Thomas M. l I vmm- EBgibaty Met Date
[ yL]Kamp. Gregory C. MNoa122013 Bily was caught smokng manjuana in the ALCOHOL & DRUGS - Inct P
[BEE Kamp_ Philip M ; — hour. o> Use > Madyusrs -
| 4i: Morud, Louts M [—————_ -
Disposition Date [Descrigbon |  Completed
[ i Nansel Craig B - - ——_—wm;;
BT navidaq_Howard C
PP Sabin. Betty R f_ Date , Abumooul
03027201 I\ P on LI M S — _—
il Safsten Lawfence E 0012013 S Tne 20nv 30
12 Daily Attendance 3
Une Date [Reasont  [FlE1  |[Resson2  [FlE2
1.00 10.00
100 1000
1.00 0.00

Figure 2-13 Groups Screen, Students Tab, Detail Screen, Eligibility Detail Tab

1. Enter an Eligibility Met Date or click 5 and select the date if Discipline Incidents are part
of the eligibility definition and the requirement has been met. When this date is entered,
the discipline incident will no longer be counted against the student’s eligibility.

2. Click Save before moving to the next tab.
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The Awards tab of the detail screen lists any awards the student received through their
participation in the group and the date of the award.

Groups g
Code: BASE Description: Baseball

Information S|udents| History = Event Calendar

Code SCription Begin Date End Date
BASE [Baseball
Currently Assigned Students Hide Detail | Chooser | @
= S = Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
Abbott, Billy C.
Baker Norma R General Information _Eligibility _Eligibility DelalII Awamsl Additional Information | Health Screens
Cabrera. Daniel C. Code Description Eligibility Status El;:‘t;rzgé{ljt:4 Leave Date
Pl Cahoon. Jonathan W. Baseball| Ineligible v ‘ P | P
Caley. Phillip J. Lettered Letter Purchase Date
| campbell, Michael R. 11/18/2013
Clark_Terry B. | Awards e 2)
| Huntington, Roger M. } e| Award Code Award Date o -
| loarra, Mark A, [¥1@ Junior Varsity Letter
7| ipsen. Antnony R. JVoo v 09220
Jackson, Douglas B. i -
v B [roazois ¥ @ Varsity Letter
Jackson, Mark A.

Figure 2-14 Groups Screen, Students Tab, Detail Screen, Awards Tab

1. Click Add on the Awards bar to record an award for a student. A blank line is added to the
grid.

Select the Award Code from the drop-down.

Enter the Award Date or click and select the date.

Enter a Comment, if appropriate. Click 3! to spell check. Click & for more space.

a > w DN

Click Save, when finished.

The Additional Information detail screen displays district-added fields, created to track more
information about the student’s participation in the group. The screenshot below is an example.

Groups (]

Code: BASE Description: Baseball

Information Istudenls ! History = Event Calendar
Code escription Begin Date End Date

BASE |Basebail
Currently Assigned Students [ Hide Detail | chooser |
E £E R Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
Abbott_Billy C. A : — -
Baker. Norma R. General Information E|Ig|DI|Ily’ E\lg\bmty Detall  Awards §Additional Informationl] Health Screens
Code Description Eligibility Status e
Cabrera, Daniel C.
01/22/2014
R e BASE |[Baseball| Ineligible v | |
Caley. Phillip J.
5| Campbell, Michael R. Team Position

Clark Terny B

Figure 2-15 Groups Screen, Students Tab, Detail Screen, Additional Information Tab

1. |If district-specific fields have been added to the Additional Information tab of the detail
screen, text may be entered or modified.

2. Click Save before moving to the next tab.
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The Health Screens tab of the detail screen displays health or drug screenings by student. It
includes the date, type, result and the name of the person who administered the screening.

Groups (

Code: BASE Description: Baseball

Information I Students I History = Event Calendar

Code Description Begin Date End Date

BASE |Baseball

Currently Assigned Students [ Hide Detail | chooser | @

E’“ udent Name Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
Abbott. Billy C.
Baker. Norma R. General Information | Eligibility = Eligibility Detail Awards = Additional Information jf Health Screens
Cabrera Daniel G Code Description Eligibility Status Enter Date Leave

597 canoon, Jonathan w. BASE|Baseball| Ineligible v 01/22/2014
Caley, Phillip J. Activity Screening [ Ad |G
Campbell, Michael R =< |Lin Screen =[ ScreenType = Resul = [Staff Name

I |Clark, Terry B. I~} 10/14/2013 Health b Pass b Becker A . Allison ¢

Figure 2-16 Groups Screen, Students Tab, Detail Screen, Health Screens Tab
To add an activity screening:
1. Click Add on the Activity Screening bar.

2. Enter the Screen Date (MMDDYY) or click and select date.

3. Select the Screen Type, either Health or Drug.

4. Select the Result, either Pass or Fail

5. Click # next to Staff Name. The Find Staff screen opens.

6. Enter partial or complete data on any of fields on screen.

OR

An asterisk (*) wildcard can be used as a substitute for any or all of characters in fields on
screen.

7. Click Find. Search Results displays a list of records matching criteria entered.

8. Double click anywhere on the line containing the name of the desired staff member.
The Find: Staff screen closes and the name displays in Staff Name.

9. Click on the staff name (blue underlined link) for more information about that staff
member.

10. Click Save.
To view another student’s records,
1. Click the line number of another student.
2. Double-click the line number to close the detailed screen.
3. Click Save.

HiSsTORY TAB

The History tab lists students who no longer patrticipate in the group, along with the dates they
entered and left the group, and the school of attendance while participating.

Students no longer enrolled in the school are displayed with their names in parentheses.

1. Students can be reactivated in the group by removing the Leave Date.
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2. If the entire record of the student’s participation in the group should be removed, click

21l on the line of the student name.
3. Click Save.

. Groups

Code: BASE Description: Baseball

Information = Students Event Calendar

Code

Description BeginDate  End Date
||BAse |Baseball .

Student History

Salazar, Eugene S. 01/02/2012

11/06/2014 Hope High School

Wachter, Douglas J.  |08/07/2013 09/23/2013 Hope High School
(Walker. Randy G.) 08/07/2013 01/06/2014 Hope High School

08/07/2013

02/05/2014

Hope High School

Figure 2-17 Grou

ps Screen, History Tab

4. To view additional details about each student’s participation history in the group, click
Show Detail. These tabs are not editable, except for the ability to edit the Leave Date as
described above. Each tab contains the same fields as their liked-named tab on the

detailed Students tab.

Groups

Code: BSK Description: Basketball
Information |_Students I Hlstoryl Event Calendar

Description Begin Date End Date
[ [Basketbal 7

Student History

Hide Detail | Q|

, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403

| Aobott. Bily c||_General Information | Claioiny, Avards  Addiional in
Code « Description « H \~ Groups =
Basketoall

Code: BSK  Description: Basketball

Information Sluuemsi Hlstoryl Event Calendar

Code Description Begin Date

Other Information
Student Contract
(] |Basketball

End Date

Activity Fees Bk
{[Line| Transactio
Student History

Hide Detail | @

General Information i Eligibility | Awards

/| Student Name: Abbott, Billy €. Age: 17 School Name: Hope High School Status: Homeroom: 403

Additional Info

. |Code 4 Description

Abbott, Billy C.

Groups g
Current Code: BSK  Description: Basketball
Bl Sl Information |_Students I His(ory! Event Galendar
Code Description BegnDate  End Date
|Bsk [0 [Basketoan
Eligibility Date
Student History Hide Detail| @
Student Name: Abbott, Billy 6. Age: 17_School Name: Hope High School Status: Homeroom: 403

General Information __Eligibilityfl Awards [} Additional Info

Code + Description ¢

Groups

&

Lettered Letter Purchdcode: BSK  Description: Basketball

Information | Students | History |_Event Calendar

ode Description Begin Date

[ K [ |pasketoal

End Date

Student History

Hide Detail | Q)

Student Name:® Abbett, Billy C. Age' 17 School Name: Hope High Schoel Status: Homeroom: 403

4 Additional Info

Code « Description + Eligibility Status

Enter Date Leave Date

v |08/07/2013 [, [11/15/12013 [

24
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EVENT CALENDAR TAB

The Event Calendar tab (District option) lists group events. Event Date, Type & Time, Short
Description and Title, and whether it Requires Eligibility for the student to participate, is displayed
for each event.

Groups
Code: BASE Description: Baseball

Information | Students  History § Event Calendar

Code Description in Date End Date
BASE Baseball &

Events Add Wizard Add Show Detail| 3
o [y Requires _
Eligibility ~

Short Description —

2014 Home Coming Home Coming

Figure 2-18 Groups Screen, Event Calendar Tab

Events can be added to the Event Calendar tab using Add Wizard or Add. Using Add Wizard
provides a more detailed record, but using Add is quicker and more details can be added later.

Add Calendar Event Quickly

1.

2.
3.

© © N o U0

Click Add, a new blank displays.

Type Event Date (MM/DD/YY) or click i and select date.

Click Type drop-down and select. This field typically distinguishes between an
announcement and an event.

Click Event Type drop-down and select. These fields are determined by your district but
typically further define the type of event.

Enter Event Time. Type AM or PM.

Enter a Short Description.

Enter a Short Title.

Check Requires Eligibility, if appropriate.
Click Save.

Add Detailed Calendar Event

1.

Click Add Wizard. The Group Event Detail screen displays.

Group Event Detail <«
Event Data |
Event Date Short Title Short Description

| B ' ["IRequires Eligibility
Event Date Event Time Event Time End Event Type

Long Description 3] @

Figure 2-19 Group Event Detail Screen

2. Type Event Date (MM/DD/YY) or click 5% and select date.
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3. Enter Short Title.
Type Short Description.

Enter Event Time. Type AM or PM.

4
5. Check Requires Eligibility, if appropriate.
6
7. Enter Event Time End. Type AM or PM.
- . 0 .
8. Enter Long Description. Click 3] to spell check. Click & for more space.
9. Click Save. The Group Event Detail screen closes.
10. Click the line number of event to highlight.
11. Click Show Detail. Event details display on the right side of the screen.

The Event Data tab of the Event Calendar detail screen displays all the same information as
the main screen. It displays the Event Time End and a Long Description of the event, also.

Groups
Code: BASE Description: Baseball

Information  Students = History §§ Event Calendar

Code Description Begin Date End Date
|BASE |Basebail 7
Events |[Add wizard|  Add | Hide Detail| &)

1091921’2014 Event Data || Student Participation

vent Date Short Title Short Description
09/22/2014 Home Coming 2014 Home Coming Requires Eligibility
EventDate  Event Time Event Time End  Event Type
00/22/2014 | s:00 PM ' v
Long Description [3] @

Figure 2-20 Groups Screen, Event Calendar Tab, Detail Screen, Event Data Tab
1. Edit or add to a calendar event on any white field of Event Data tab.
2. Click Save.

The Student Participation tab of the Event Calendar detail screen is used to record which
student participated in the event.
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Groups
Code: BASE Description: Baseball

Information  Students  History § Event Calendar

Code Description MDate  EndDate
BASE |Baseball _
Events |addwizard|  Add | Hide Detail| @
00/22/2014 Event Data student_ Participation
Event Date Short Title Short Description
09/22/2014 Home Coming 2014 Home Coming ¥/ Requires Eligibility

Students (@]
[Line[student Name Student Participated

Jlabbott, Billy C.
|

“|Baker, Norma R.
|
| Icabrera, Daniel C.

__l7|
—\‘hﬂ.—' p—— V

Figure 2-21 Groups Screen, Event Calendar tab, Detail Screen, Student Participation Tab

1. Check/un-check Student Participated, as appropriate.
2. Click Save.

3. Toreturn to the main screen, click Hide Detail.

Caution: Events added to this tab are displayed in the ParentVUE and
StudentVUE calendar. The Short Title must be no more than 20 characters to
display the entire title. For more information, see the Synergy SIS -
ParentVUE and StudentVUE Administrator Guide.
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GROUPS MENU OPTIONS

At the top of the Groups screen, a Menu button provides access to additional information and
functionality regarding the group’s records.

EDIT SCHOOL STUDENT GROUP DATA
Change Begin Date or End Date
1. Click Menu and select Edit School Student Group Data.

Menu v

dit School Student Group Dat:
Update Group Eligibility
Mass Update Attendance
Mass Assign Group End Date
Reports K
WView Audit Detail For Groups

Figure 2-22 Menu Options, Edit School Student Group Data
2. The fields turn white and the data may be edited.
3. Click Save when finished.

Groups
Code: BASE Description: Baseball

| Information | Students | History, . =lak

Code Description Begin Date End Date
| | g

BASE [] |Baseball
Figure 2-23 Groups Screen, Editing Begin and End Dates

The Code and Description are tied to the District Group, and can be changed only in the District
Groups screen.
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UPDATE GROUP ELIGIBILITY

The Update Group Eligibility screen provides the ability to update the status of an entire group or
a single student.

Update Students’ Eligibility Status

Menu~

Edit School Student Group Data
Mass Update Attendance
Mass Assign Group End Date
Reports b
\iew Audit Detail For Groups

Chapter Two

Figure 2-24 Menu Options, Update Group Eligibility

1. Click Menu and select Update Group Eligibility. The Update Eligibility screen opens. By

default, the group to be updated is the group in focus, but a different group may be
selected from the Group list.

‘Update Eligibility
Activity |

Group Season AgeAsOf
BASE - Baseball @ ¥ v 0211372014 [

Profile
Group Profile

€

GPA Calculation Options G_"

Use Previous Grade Period To Calculate Current GPA Only

b

Select grades from the additional school year to be included in the GPA calculation. If course counts use GPA, the
additional school year data will be Included In course counts as well.

v
]

Current Course Count Option Q
Method Used For Student Current Course Count ~ Course Count Date

vl [
Used in conjunction with the courses as of course count date option. Sections whose terms match the selected
erms will be considered for course count even if the term dates do not overlap the course count date.

|_lYear | |semester 1 |_|Semester 2 |_|Quarter 1
["lQuarter 2 [JQuarter3 [JQuarter4 [ _ITrimester 1
[“ITrimester 2 [ITrimester 3 [_]Semester | First two trimesters
|_ISecond two trimesters || Trimester [ Quarter
Previously Passed Course Count Options Q
Course Count Option Course History Month Begin Course History Month End
v‘ Vl v

If course count is from course history only, any course history record whose type matches the selected value will be
inlucded in the additional year course count value.

Figure 2-25 Update Eligibility Screen
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2.

6.

Eligibility is updated for all seasons by default. To select a particular season, select it from
the Season drop-down.

Set the Age As Of date to check for age eligibility. The default is today's date.
If a Group Eligibility Profile has been defined, it may be selected from the drop-down.

Select appropriate values in the GPA Calculation Options and the Current and
Previous Course Count Options.

Leave the Students grid blank to update eligibility for all students in the group.

Update a Few Students’ Eligibility Status in Group

1.

2
3
4.
5

Click Chooser. The Chooser screen opens.

Enter partial or complete data on any white field.

Click Find. Search Results displays a list of records matching criteria entered
Click anywhere on appropriate student record to highlight.

Press CTRL while clicking records to select multiple records at a time.

Chooser
Find Criteria
Last Name First Name Middle Name Suffix  Perm D Grade Organization Name
5 B b
Add Selected Row(s) > | Add Al Row(s) >> |
| search Results
Find Result (& ] Items (%]
Fame |Name’| 5415 ™ [orace | EES e suttn| 5™ forace |
N Hope High
Saager Phiip  Thomas 10961411 | 20
Hope High
‘Samn Betty  Ruth s7203712  he
Sack Joshua Whitney ogsods11  |Lope High
School
Saco  [Eic  Frank o11g8410 | OPEHIGN
School
Saenz  Pafricia go7e3pr1  |LoPeHion
School
Safsten  LawrenceE sgseToqt | (opeHigh
School
Salazar  Eugene Sean 1ags7212 | [oPeHigh
School
Salazar |Louis  Joseph 7761012 |(oPeHigh
School
Figure 2-26 Chooser Screen
CI|Ck Add Selected Row(s) =

Click __##airew@) >> | This moves all records found in Find Result column to Selected
Items column.

Multiple searches may be made until all records have been found and added to Selected
Items column.

il
Check [E~1 to delete an undesired record from Selected Items column, if needed.

Click Select. This will close the Chooser screen and student records selected display.

Click Save. The list will resort to display the last names alphabetically.

30
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10. Click Update Eligibility to run the update. A message displays reporting the total number
of groups and the total number of students processed when the update is completed,

11. Click OK to close the message.

Eligibility updated!
Total groups processed: 1
Total students processed: 21

Figure 2-27 Message Box

Note: A student’s eligibility status is not automatically updated. Therefore, this
process should be run after any changes to the eligibility definition or when a student

is added to a group.

UPDATE GROUP ATTENDANCE

Occasionally it may be helpful to update the attendance for all students in a group. For example,
all students in a group may have participated in an activity outside school on the same date.

Update Attendance For All Students In Group

Menu~

‘Ed'rt School Student Group Data
Update Group Eligibility

ass Update Attendanc
Mass Assign Group End Date
Reports b
\iew Audit Detail For Groups

Figure 2-28 Menu Options, Mass Update Attendance

1. Click Menu and select Mass Update Attendance. The Mass Assign Group Attendance
screen opens. By default, the group to be updated is the group in focus, but a different
group may be selected from the Group list.
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Mass Assign Group Attendance E
Group Attendance |
Groups Absence Reason
Basebal v|| v|
Period Attendance ]
Start Date End Date

p232014 [ (021132014
Begin Period End Period

[[1Update All Day Code

Figure 2-29 Mass Assign Group Attendance
Select the Absence Reason from the drop-down.
Enter the Start Date and End Date for the absence.
Select the Begin Period and End Period if this is a period attendance school.

Check Update All Day Code to insert the absence reason.

o o~ WD

Click Mass Assign Attendance to update the attendance. A message displays reporting
the total number of groups and the total number of students processed when the update is
completed,

7. Click OK to close the message.

Aftendance update complete. 21 student(s) updated.

Figure 2-30 Message Box

MAss AsSIGN GROUP END DATE

At the end of the year or at the end of the group’s season, it may be helpful to update the end
date for all students in a group, in bulk instead of individually.

Enter Group End Date for All Students in Group
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Menu~

Edit School Student Group Data
Update Group Eligibility
Mass Update Attendance

iew Audit Detail For Groups

Figure 2-31 Menu Options, Mass Assign Group End Date

1. Click Menu and select Mass Assigh Group End Date. The Mass Assign Group End Date
screen opens. By default, the group to be updated is the group in focus, but a different
group may be selected from the Groups list.

Mass Assign Group End Date

Group Selection |

Groups End Date

Baseball v| p2113/2014

[CIReplace group leave date for students in group history if student group
leave date is greater than the above date.

Figure 2-32 Mass Assign Group End Date Screen
2. Enter the End Date for the students, (MMDDYY) or click ki and select date.

3. To update the end date assigned to students who have left the group and are listed in the
group history, check Replace group leave date for students in group history if
student group leave date is greater than the above date. This updates the date if the
student’s current end date is later than the date being inserted, only.

4. Click Mass Assign End Date to update the end date. A message displays reporting the
total number of groups and the total number of students processed when the update is
completed,

Group mass close complete. 21 student(s) updated.

Figure 2-33 Message Box
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REPORTS

Two reports are available from the Menu drop-down, the Group Eligibility report and the Group

List report (or Student Group List report.)

Menuv|
Edit School Student Group Data
Update Group Eligibility

Mass Update Attendance
Mass Assign Group End Date

View Audit Detail For Groups

Figure 2-34 Groups Menu Options, Reports

Eﬁ' Hope High School Year 2013-2014
Group Eligibility Report GRP40Z
| Malyed Dbt
Group Information
[+ 3 Desoripbon:
FOOT Football
Sa® Name: Begin Dage: End Date: Beason:
Berg, Justin 08072013 11152013 Winter
Adams, Howard T.
Fem ICc DEndEr | GRoe: Birth Dale: Enter Cate: Leave Daje:
873985 M 12 09/21/19%6 08072013
Caingdated Elghilty:| Reaxson:
Ineligible 1. Insufficient Eligible Mark: D - 0
2. Drug Screen is required on or after 08M972013.
Frimary GE&: Becondary GPA Credits Abhsmphad: CredisEamed:
2,322 2,250 2,250
Caorse Name: Secton ID: Mark: Conduc: Commentss  Credis: Eaubjert Aresaes:
Rel Time A Hr 1870 cC 0.500 1
Ap Calc/ana Geo 1136 C 0.500 6.6
Sr Ap Eng 1224 C+ 0500 534
ol Ap Physics C 1733 A 0500 87
me 1954 C- 0.500 1
Figure 2-35 GRP402 - Group Eligibility Report
E’i‘ Hope High School Year 20132014
Student Group List Report Report: GRP401
premrrm
Code: Description: Category: Staff Mame
AVID AVID Jackson, Kathy
Student Name Perm ID Grd Gen | Phone Homercom = Role Enter Date | Leave Date
Abbott, Billy C. 905483 11 | M | 480-555-1214 10/01/2013 | 11/15/2013
Abnemethy, Anne E. | 879 10 | F | 480-555-5844 10/01/2013
(Acevedo, Andrew) 886630 11 | M | 480-555-2807 10/01/2013 | 01/06/2014
Acevedo, Ashley 901830 10 | F | 480-555-2807 10/01/2013
Ackley, Brian R. 913048 12 | M | 480-555-6641 10/01/2013
Acosta, Eugene A 872021 12 | M | 4805556306 10/01/2012
Acosta, John A 150265 11 | M | 4805552545 10/01/2013
Acunia, Kenneth 0. 110412 10 | M | 480-555-1962 10/01/2013
Adair, Alan W 871626 11 [ M | 480-555-7898 10/01/2013
Adair, Diane N. 903912 80-555-0835 10/01/2013
e Timothy S. RS-

Figure 2-36 GRP401 - Student Group List Report

34
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Tip: Run the report from the Synergy SIS Navigation Tree Reports module to
select additional options. For more information about running reports for
student groups, see Chapter Five: Reports.

VIEW AuDIT DETAIL FOR GROUPS

The Audit Trail History screen lists all the changes made to the group’s records, including what
was changed, who changed it, and when.

||"l"|E'['ILJ"|

Edit School Student Group Data
Update Group Eligibiity

Mass Update Attendance

Mass Assign Group End Date
Reports b
\View Audit Detail For Groups |

Figure 2-37 Groups Menu Options, Audit Detalil
See Additional Details

1. Click the line number of the record to view. The line highlights.
2. Click Show Detail.
OR

Double-click the line number of the record to view.

Audit Trail History @
Properties Show Detail| (3

d = d =
LD|e Frope = = Date

User, [10/23/2013
Admin  [10:58:41
User, [10/23/2013
Admin  [10:58:41

SchoolStudentGroupsStafiType Update (o]

StaffSchoolYearGUUpdate =Link=

SchoolG Staff StaffSchoolYearGu | Insert " User, |07/12/2009
choeEretp <Linke Admir |12:49:5¢
StaffType Insert <Link> User, |07/12/2009

Admir  |12:49:58

Figure 2-38 Groups Audit Trail History
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ADD GROUPS

Setup and configuration of Groups is done on the District Groups screen. These groups are
added to the school on the School Groups screen. This configuration is outlined in the Synergy
SIS — Student Groups Administrator Guide. Once the group is available at the school, the details

of the group as it functions at that school are configured on the Groups screen.
Configure Group Details

1. Goto Synergy SIS > Student > Groups.

Groups «
(Code: Description:
Information | Siudenis Hisiory
Code Description Begin Date End Date
| | B
Academic Eligibility Requirement
| 5
Staff Q
Staff Name 4 Sponsor Type
4
Additional Staff Add ("]
Fee Information OI
District Fee Amount Free/Reduced Fees @
[ Line ) = Total FRM Amount z
School Fees Add @

% [Line[FeeCode |[category  |Descripton  [Amount

Figure 2-39 Groups Screen

2. Click Add at the top of the screen. The Groups Add screen opens.

Groups Add

Code [«]Description Begin Date End Date _

Figure 2-40 Groups Add Screen
Click L next to Code. The Find: DistrictStudentGroups screen opens.
4. Enter all or part of the group Code and/or Description.
5. Click Find.

to display a list of all the groups.

Tip: Click Find, without entering any information in the Code or Description
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Find: DistrictStudentGroups

Find Criteria (&
Code Description

| Search Results |
| Find Result

After School Program
AVID

Baseball

Basketball
Cheerleading

Chess Club

Football

Fundraising
Mational Honor Scty
Volleyball

Yearbook

Figure 2-41 Find: DistrictStudentGroups Screen

6. Double click on the line of the desired group to add. The Find: DistrictStudentGroups
screen closes and the Code and Description display on the Groups Add screen.

Groups Add
Code 4 Description Begin Date End Date
K|  [Yearbook| |

Figure 2-42 Find: DistrictStudentGroups Screen

Note: In Find Mode, when all the District Groups have been selected for the
— school, an error displays “No District Student Groups were Found.”

Copyright© 2014 Edupoint Educational Systems, LLC
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7. Enter the group's Begin Date and End Date for this school year (MMDDYY) or click
and select date.

8. Click Save. The new group displays on the Groups screen.

Groups g
Code: YBK Description: Yearbook
| Information | Students  History = Event Calendar
Code Description Begin Date End Date
[vex [Yearbook |
Academic Eligibility Requirement
| Y
Staff @
Staff Name 4 Sponsor Type
[ 4
Additional Staff Add | @
Fee Information @|
District Fee Amount

Free/Reduced Fees ]

Line Code = Total FRM Amount

School Fees

Add @

Figure 2-43 Groups Screen

For information on completing the tabs of the Groups screen, refer to_View and Edit Groups in

Chapter One.

38
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GROUP ELIGIBILITY PROFILE

The Group Eligibility Profile screen resides in the Student screen Setup folder. It is used to

create and store profiles containing common settings, for re-use, in the Update Eligibility process,

the GRP403, and GRP404 reports.

Group Eligibility Profile

Options |

|Name Description

Eligibility Options

Age As Of

GPA Calculation Options

v

[”lUse grading periods from previous year
["lUse Previous Grade Period To Calculate Current GPA Only

school year data will be included in course counts as well

| v|

Select grades from the additional school year to be included in the GPA caiculation. If course counts use GPA, the additional

Current Course Count Options

Method Used For Student Current Course Count Course Count Date

l R = "|‘ ¥

considered for course count even if the term dates do not overiap the course count date.

["lYear | Isemester 1 [_Isemester 2 [ |Quarter 1
["lQuarter 2 ["JQuarter3 [lQuarter4 [|Trimester 1
[ Trimester 2 ["ITrimester 3 [ |Semester [ |First two trimesters

|_ISecond two trimesters || Trimester [_|Quarter
Previously Passed Course Count Options

Used in conjunction with the courses as of course count date option. Sections whose terms match the selected terms will be

Course Count Option
\'

Course History Month Begin Course History Month End

1 g

In the additional year course count vaiue.
}

bl

If course count Is from course history only, any course history record whose type matches the selected value will be included

Figure 2-44 Group Eligibility Profile
Create Group Eligibility Profile
1. Click Add. The Group Eligibility Profile (Add) screen opens.

_Save | Close |

Group Eligibility Profile

Name

Description

Figure 2-45 Group Eligibility Profile (Add) Screen

2. Enter a Name and Description for the new profile.
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3. Click Save. The screen closes and the information is displayed.

4. Select the appropriate values in the GPA Calculation Options and the Current and
Previous Course Count Options.

5. Click Save.

Note: The process and reports will override the profile if the same setting is
set in both places.

When running the Update Eligibility Process, GRP403 Master Eligibility List Report, and the
GRP404 Master Eligibility List Extended, the Group Profile can be selected.

Report Interface

ame: Group Eligibility Number: GRP402 Page Orientation: Portrait

_0ptinns| Sort/ Qutput = Conditions = Selection | Advanced
School Group Season

As Of Date

| | ||

[CIshow Only Ineligible Students
D Show Grades From Grade Book
[[]show Group Eligibility Requirements

rofile "]
roup Profile

*

o

— —

Figure 2-46 Report Interface GRP402 Screen
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Chapter Three:
STUDENT GROUPS

In this chapter, the following topics are covered:
» View And Edit Student Groups
» Student Groups Menu Options
» Add Student Groups
» Mass Assign Student Groups
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VIEW AND EDIT STUDENT GROUPS

Setup and configuration of Groups is done on the District Groups screen. These groups are
added to the school on the School Groups screen. This configuration is outlined in the Synergy
SIS — Student Groups Administrator Guide. Once the group is available at the school, the details
of the group as it functions at that school are configured on the Groups screen. The Student
Groups screen displays, by individual student, a detailed list of all groups, such as team sports,
cheer leading, school clubs and organizations, to which a student belongs.

To find a student's list of groups,

1. Navigate to Synergy SIS > Student > Student Groups.

2. Scroll @@@ to find the student record desired
OR

Use Find mode.
e Click QO3]

e Enter all or part of any information in any of the yellow fields. Information may be
selected from the drop-down, as well.

Student Groups &
Student Name: School: Status: Homeroom:
| Student Groups | History | Health Screen
Last Name: First Name Middle Name Suffix  Perm ID Grade Gender
| | | | 4| 4
Student Eligibility Information @
Middle School Waiver Date  High School Waiver Date  Professional Athlete
=
Currently Assigned Groups Add Show Detail| @

7 |Line| Code = | Description -

Figure 3-1 Student Groups Screen, Student Groups Tab

e Click Find or press Enter. The Student Groups: Find Result screen opens to display a
list of groups matching the criteria entered.

Query Q|| Filter 3l
OpenIn Query| _ Print_|Output Type[PDF Save As Fiter | Filter Name Make Active
Students ]
a3 o " tidd = P D
bbott Billy c 005483
bnernethy Anne Elizabeth 879
cevedo Andrew Charles 886630
Acevedo Ashley 801830
ckley Brian R 913948
“Acosta Eugene A 873921
costa Wohn Alvarez 150265
SAcunia Kenneth Ovante 110412
|Adair Alan William 871626

Figure 3-2 Student Groups: Find Result Screen
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e Double click the line number of the student record. The Student Groups: Find Result

screen closes and the student information displays on the Student Groups screen.

Note: When editing the information about a student's group, each tab must be edited
separately and all changes saved before switching to a new tab.

STUDENT GROUPS TAB

The Student Groups tab lists the groups in which the student is currently active. Each group

displays the Code and Description, the student’s Eligibility Status, the date the student joined the
group, and if appropriate, left the group. It displays the student’s Role in the group, and the Group

Organization (school name).

To view the group in the Groups screen, click the link for the group.

Student Groups

=

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

I Student GFDUPSI History = Health Screen

Last Name First Name Middle Name Sufiix  Perm D Grade
[[aobott @ |ty c | [o0sa83 |11 v

Gender
Male v

Student Eligibility Information

Middle School Waiver Date  High School Waiver Date  Professional Athlete

B &

Currently Assigned Groups | Add !Show Detail IO
x . B s s $ g a
O] BASE| |Baseball Eligible [o1/222014 [ +~ Hope High School

] VOL  Nolleyball lo2rarz014 [ ¥ [Hope High School

-] YBK [Yearbook 02/14/2014 * Hope High School

Figure 3-3 Student Groups Screen, Student Groups Tab

1. A Middle School Waiver Date and/or High School Waiver Date may be entered or

edited, (MMDDYY) or click k4~ and select the date.

2. Check Professional Athlete if this is an appropriate designation.

3. If a student no longer participates in the group, enter a Leave Date (MMDDYY) or click

and select the date.

4. If the entire record of the student’s participation in the group should be removed, click

=
v

on the line of the group to delete.
5. Click Save.
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To modify the details about a student's group,

1. Double-click the line number of the group. The line highlights and details display on the

right.

Student Groups (&
Student Name: Abbott, Billy C. School: Hope High School Status: Active  Homercom: 403
|Etuuent Groups l History Health Screen
Last Name First Name Middle Name Suffix  Perm ID Grade Gender
Abboit & [sily [c [ [o05483 11 v Male v
Student Eligibility Information &

Middle School Waiver Date  High School Waiver Date  Professional Athlete
P ]

Currently Assigned Groups

Add | Hide Detail | QY

Jg Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403

|BASE
VoL General Information § Eligibility = Eligibility Detail Awards = Additional Information
veK Code Description Eligibility Status Enter Date Leave Date
lBAsE|[Basevan| [Engibie v [o1r2212014 ||
Other Information (@ |
[Jstudent Contract [[]Parent Consent Received
Update Fees
Activity Fees (%)
x sction . |Fee | be < | Fees = s
_ 1 @
I~ 0211072014 EPlPE | Additional Varsity |$5.00 GYM ‘Fee: BASE - Baseball

Figure 3-4 Student Groups Screen, Students Groups Tab, Detail Screen,

General Information Tab

The General Information detail tab displays information regarding student contracts, parent
permission, and activity fees.

2.

Check Student Contract and/or Parent Consent Received to associate either of these

details with this student and this group.

Click Update Fees to update the list of fees associated with this student and this activity.

The Activity Fees that display, if any, are the same as the

School Fees displayed on the

Groups screen Information tab. However, on the General Information detail tab, they may

be edited for that particular student. Edit directly in the desi
Click Save.

red fields.
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The Eligibility detail tab displays information regarding the student's current, calculated and
previous eligibility status for that group. If there has been an exception to the eligibility status that
is unique to that student, it is recorded in the Teacher Mandate section. The Teacher Mandate
overrides the Calculated eligibility.

Student Groups «

Student Name: Abbott, Billy €. School: Hope High School Status: Active Homeroom: 403

tudent Groups §| History Health Screen

Last Name First Name Middle Name Suffix  Perm 1D Grade Gender
[Abbott @ [Billy c | 005483 1 v Male v
Student Eligibility Information @
Middle School Waiver Date  High School Waiver Date  Professional Athlete
B O
Currently Assigned Groups Add || Hide Detalil | @
iI;Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
| BASE
IvoL General Information I Eligibilityi Eligibility Detail = Awards = Additional Information
AvBK Code Description Eligibility Status Enter Date Leave Date
BASE|[Baseball| | Eligible v [01/222014 ]| ]
Current D)
Eligibility Status Eligibility Reason [5] @
Eligible ¥ | 1. Student's credit attempts of 1.75000 does not meet
Eligibility Date minimum requirement of 2.
02/04/2014 2. Student has not met eligibility requirements for the

following discipline incident(s). 3-3/12/14
Primary GPA  Secondary GPA

175000 |

Teacher Mandate O|
Teacher Mandate Teacher Mandate Comment [$] @

Eligible v

Teacher Mandate Date

Calculated O|
Calculated Status Calculated Reason [5] @

I Ineligible ¥ | 1. Student's credit attempts of 1.75000 does not meet

minimum requirement of 2.

Date Calculated 2. Student has not met eligibility requirements for the
02/04/2014 following discipline incident(s): 3-3/12/14
Previous @
Previous Eligibility Status Previous Eligibility Reason [35] @
Eligible N

Previous Eligibility Date
31102013

Figure 3-5 Student Groups Screen, Students Groups Tab, Detail Screen, Eligibility Tab

Current eligibility is derived from the Calculated eligibility, unless there is a Teacher Mandate.
Then it is based on the Teacher Mandate.

To enter a Teacher Mandate,

1. Click the Teacher Mandate drop-down and select the appropriate reason.

2. Enter the Teacher Mandate Date that this will be effective (MMDDYY) or click 1+ and
select date.

3. Enter a Teacher Mandate Comment, if appropriate. Click to spell check. Click &@ for
more space.

4. Click Save before moving to the next tab.
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Only the Teacher Mandate is editable. The Teacher Mandate overrides the Calculated

eligibility.

The Calculated eligibility is based on the Academic Eligibility Requirement selected on the
Groups screen Information tab, and the District Group definition.

The Previous section displays the information about the student’s previous eligibility status.

The Eligibility Detail tab of the detail screen displays the student records that apply to the
eligibility definition. These records only display if they are used in the eligibility definition. For
example, if attendance is not used to calculate eligibility the student attendance records are not

shown.

" Student Groups (4
Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

Etudent Groupsl History = Health Screen

|_ast Name First Name Middle Name Suffix Perm D Grade Gender

Abbott [ [Bily e | [o05483 1 v Male v
Student Eligibility Information @
Middle School Waiver Date  High School Waiver Date  Professional Athlete

Currently Assigned Groups Add | Hide Detail | G

General Information _ Eligibility
ICode Description Eligibility Status

[Eligible

Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homercom: 403

Eligibility Detail

Awards | Additional Information
_Enter Date Leave Date
v |01/22/2014

&

Student Grades

1077

“IPrin Eng Il 1116 B | 354
Flintermediate Acting 0258 c 6.0 1
“weignt Trn Boys [1963 B b.N [1413
HlPrin&prac Econ 11435 A ‘ 1
FRt 5th Per [1875 A E h
7Rt 6th Per 1876 A | 1
Primary GPA  Group Profile
[2047 v| _Show GPA Calculation |

Discipline Incidents

Billy was caught smoking marijuana in ALCOHOL & DRUGS - lllicit
Drug > Use > Marijuana

2103/12/2013 the boys locker room during lunch

Description

O-Unv; 1-Unv; 2-Unv

O-Unv:. 4-Unx: 5-Unx: 6-Unx

Figure 3-6 Student Groups Screen, Students Groups Tab, Detail Screen, Eligibility Detail Tab

1. Enter an Eligibility Met Date (MMDDYY) or click 5 and select the date, if Discipline
Incidents are part of the eligibility definition and the requirement has been met. When this
date is entered, the discipline incident will no longer be counted against the student’s

eligibility.

46
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2. Click Save before moving to the next tab.

3. Toview a listing of the classes used to formulate the Primary GPA click Show GPA
Calculation. The Student GPA Detail screen opens in a separate window. This screen is
view only. See: Synergy SIS Course History User Guide for more information on student

GPA.
_ Student GPA Detail
D A.‘ Q
[Thira
Quarter-3r 050 R B 266000 050 0250 025 0250 0655 O
atr
2 o
77 ] Quarter-3rd 0500 R A 333000 05 0250 025 0250 083 0
atr
1 ]sz -3 0500 R A 333000 050 0250 0250 0250 0833 O
| f;’:"
]Lz im‘t:'.umr-:m: 0500 R A 366000 050 0250 025 025 0915 O
62 ]& E{:mm 0500 R B 233000 05 0250 0250 0250 0563 0
YR E:hw 100 R C 6000 025 0250 20 020 0415 O
Thea |
ise Quarter-3rd 0500 R A 365000 050 0260 0250 0250 0915 O
atr
75000 175000 1750 5158
158 [ /]1.750 000 2.047142857142¢
Current Marking Peniod CUR GPA

Round on .5 of higher

Figure 3-7 Student GPA Detail Screen
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The Awards detail tab lists any awards the student received t
group and the date of the award.

hrough their participation in the

/'!"
Student Groups =
tudent Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403
dent Groups J History Health Screen
Last Name First Name Middle Name Suffix PermID Grade Gender
bott @ |ity c | |o05483 1 v Male v
Student Eligibility Information Q
Middle School Waiver Date  High School Waiver Date  Professional Athlete
B iy 0
Currently Assigned Groups [ Add | Hide Detail | oﬂ

General Information | Eligibility = Eligibility Detalll Awards

Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403

Additional Information

Code Description Eligibility Status En

ter Date Leave Date

;{ |Line| Award Code = | Award Date - |Comment
P E;.QJunior Varsity Letter

v

BASE|Baseball Ineligivie v 012212014 [ @
Lettered Letter Purchase Date

v (1182013 [

Awards Add | Q)

3 ?11 10472013 E;‘OVarsity Letter

Figure 3-8 Student Groups Screen, Students Groups Tab, D

etail Screen, Awards Tab

1. Click Add on the Awards bar to record an award for a student. A blank line is added to the
grid.

2. Select the Award Code from the drop-down.

3. Enter the Award Date or click and select the date.

4. Enter a Comment, if appropriate. Click ] to spell check. Click & for more space.

5. Click Save, when finished.

The Additional Information detail screen displays district-added fields, created to track more

information about the student’s participation in the group. The

screenshot below is an example.

Student Groups («
nt Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403
tudent Groups § History  Health Screen
Last Name First Name Middle Name Suffix Perm ID Grade Gender
Abbott @ |Bily c | |oos483 1 v Male v
Student Eligibility Information @
Middle School Y\!aiver Date High School Wai_yer Date Professional Athlete
_B LY &
|
Currently Assigned Groups [ Add [ Hide Detail| @]
e Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
BASE
VOL General Information __ Eligibility ~_Eligibility Detail | Awards iditi I Inf i
Yk |Code Description Eligibility Status EMeT D3 “TeaveDate
Sa_tseball Ineligible v 101/22/2014 D"‘. D‘
Team Position

Figure 3-9 Student Groups Screen, Students Tab, Detail Screen, Additional Information Tab
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1. If district-specific fields have been added to the Additional Information tab of the detall
screen, text may be entered or modified.

2. Click Save.

3. To close the detail screen and return to the main screen, click Hide Detail.

HiISTORY TAB

The History tab default screen lists the groups in which the student is no longer active. Each

group displays the Code, Description, Enter and Leave Dates, and Group Organization (school
name).

Filters are available to include or exclude the groups displayed.

Student Groups («
Student Name: Abbott, Billy C. School: Hope High School Siatus: Active Homeroom: 403
Student Gruupsi Historyl Health Screen
Last Name First Name Middle Name Suffix  Perm ID Grade Gender
Abbott |Bitly B | 005483 " v Male v
Group History Filter Include Active Groups
3 .
Group History Show Detail| (3
CHS Chess Club 11/14/2013 11/15/2013 Hope High School
BSK Basketball 08/07/2013 11/15/2013 Hope High School
NHS National Honor Scty 08/07/2013 11/15/2013 Hope High School
FOOT Football 08/07/2013 11/15/2013 Hope High School
AVID AVID 10/01/2013 [11/15/2013 Hope High School

Figure 3-10 Student Groups Screen, History Tab

e Click the Group History Filter drop-down to select an option. The choices are: All
Groups for the Current Year for the Current School, All Groups for the Current Year
for All Schools, All Groups for All Years for the Current School, All Groups for All
Years for All Schools.

e If Include Active Groups is checked, active groups display as well.
e The Leave Date is the only field that may be edited.

¢ Remove the Leave Date to reactivate a student into a group.

e Click Save when finished.

¢ [f the entire record of the student’s participation in the group should be removed, use the
Groups screen, History tab.

e To view additional details about each student’s participation history in the group, click
Show Detail. These tabs are not editable, except for the ability to edit the Leave Date as
described above. Each tab contains the same fields as their liked-named tab on the
detailed Students tab.
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Student Groups @

Student Name: Abbott, Billy C.  School- Hope High School  Status: Active Homeroom: 403

student Groups| History| Health Screen

Last Name First Name Middle Name Suffix  Perm ID Grade Gender
[Abbott [Bitly c Joosaza 1" v Male v
Group History Filter Include Active Groups

currentvear_c ] 0

Group History Hide Detail| @

Line|Code Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403

JcHs
General Information | Eligibiity  Awards _Additional info
| Seneral informarion
Code + Descriplion
pasketpall| | -~ Student Groups &
AVID Other. Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403
Student Contract] gtyaent Gruupsl Hlsloryl Health Screen
Activity Fees Last Name First Name Middle Name  Suffix_ Perm 1D Grade Gender
T Jabbott Biny c Joos4ss 1 v Male v
Group History Filter Include Active Groups
Currentyear_Currentschool v 0
‘Group History Hide Detail | Q)|
Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403
cHs
Fosic|Ceneral Informatiord | Eligibility | Awards | Additional Info
s |Code « Descriptio lu EnterDate  leave Dale
Foor ssscba| | Student Groups g
\VID__ || Gurrent Student Name: Abbott, Billy C.  School: Hope High School Status: Active Homeroom: 403
Eligibilty Status
Student Gmugsl History ! Health Screen
Last Name First Name Middle Name  Suffix_ Perm D Grade Gender
Eigibiity Date anbott Bitly lc Jovsas3 1 v Mae v
[ | croup History Fiter Include Active Groups.
Currentyear_Currentschool vl 0
Group History Hide Detail | )|
od Student Name: Abbott, Billy C. Age: 17 School Name: Hope High Sehool Status: Homeroom: 403
CHS
B o General Information___Eligiviity | Awards] Adattional info
Code + Descriptiol
s P9 Student Groups g
ArooT Bsk| |pasketvall -
b Lettored Lotter puyj Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403
Student Groups [[AISEOR) Healtn Screen
Avards Last Name First Name: Middle Name Suffix_ Perm ID Grade Gender
A [Avbott [Bity Jc [oosa83 1 v |male v
Group History Filter Include Active Groups
| currentvear_currentschool ~ 0
|

Group History Hide Detail | Q)

Line|Code Student Name: Abbott, Billy C. Age: 17 School Name: Hope High School Status: Homeroom: 403

1S
General Information | Eligibilty Awards | Additional Info |
Code + Description ¢ Eligibility Status Enter Date Leave Date
Basketball ~ [08/07/2013 [ [11/15/2013 )

Figure 3-11 Student Groups Screen, History Tab, Detailed Tabs

HEALTH SCREEN TAB

The Health Screen tab displays any health or drug screenings the student has completed at
any organization and for any year. It includes the date, type, result and the name of the
person who administered the screening.

Student Groups («

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

Student Groups = History I Health Screen l

Last Mame First Name Middle Name Suffic  Perm D Grade Gender
IIAbbotl |Billy c | 005483 11 v Mae v

Activity Screening Add (&

Aderson. Gordon 4

Figure 3-12 Student Groups Screen, Health Screen Tab
To add an activity screening:
1. Click Add on the Activity Screening bar.
Enter the Screen Date (MMDDYY) or click and select date.
Select the Screen Type, either Health or Drug.
Select the Result, either Pass or Fail
Click # next to Staff Name. The Find Staff screen opens.

Enter partial or complete data on any of fields on screen.
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OR

An asterisk (*) wildcard can be used as a substitute for any or all of characters in fields
on the screen.

Click Find. Search Results displays a list of records matching criteria entered.

Double click anywhere on the line containing the name of the desired staff member.
The Find: Staff screen closes and the name displays in Staff Name.

9. Click on the staff name (blue underlined link) for more information about that staff
member.

10. Click Save.
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STUDENT GROUPS MENU OPTIONS

REPORTS
The GRP201-Student Group Profile is available from the Menu drop-down.

Menu~

Edit Student Data

Reports __ Ytudent Group Profic

iew Audit Detall For Student Groups

Figure 3-13 Student Groups, Menu Options, Reports

Edupoint

[y r—

Student Information

Hope High School
Student Group Profile

Year: 2013-2014
Report: GRP201

Student Name Pemm ID Gender, Grade Address g
Abbott, Billy C. 905483 M 1 o
Last Name Goes By Nick Name Birth Date 1955 § Val Vista Dr =]
Will 05/08/1996 Mesa, AZ 85234 =
Phone Home Language Resolved Enter Date Leave Date EJ
480-555-1214 New Language Two or More 08/27/2013 =
Custodial Informaticn (9]
Father Phone Type Phone Extension :
Aaron, Phil C 480-555-0067
[FContact Allowed  [#]Has Custody [F] Lives with [F1Ed. Rights [#] Msilings Allowed
Mother FPhone Type Phone Extension
Aaron, Kathleen H 480-555-1214
[#]Conact Allowed  [#]Has Custody [ Lives With []Ed. Righ= [] Mailings Allowed
AVID
Enter Date Leave Date: Coach
100172013 111572013 Jackson, Kathy
Eligibdity Status: Eligibiity Reeason;
Baseball
Enter Diate: Leave Date: Coach
01/2212014 Berg, Justin
Eligidity Status: Eligibdity Reason:
Eligible

Basketball

Figure 3-14 GRP201 - Student Group Profile

. Tip: Run the report from the Synergy SIS Navigation Tree Reports module to
W ~ select additional options. For more information about running reports for
student groups, see Chapter Five: Reports.

VIEW AUDIT DETAIL FOR STUDENT GROUPS

The Audit Trail History screen lists all changes made to the student’s records, including what was
changed, who changed it, and when. It is the same audit trail report available through the Student
screen. Because the Student Groups information is stored in a grid, it is not yet available for
tracking via the audit detail report.
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I‘-’Ienuvll

Edit Student Data
Reports |
iew Audit Detal For Student Groups)

Figure 3-15 Student Groups, Menu Options,

Audit Trail History
Properties Show Detail| (|
Student ScrolliCompositeKey  Update ABBOTT BILLY  ABBOTT BILLY User, Admin  02/14/2014 16:47:55
MiddleName Update (o3 CHarles User, Admin  02/14/2014 16:47:55
Student MiddleName Update CHarles c User, Admin  02/12/2014 09:21:57
ScroliCompositeKey  Updaie ABBOTT BILLY ABBOTT BILLY User, Admin  02/12/2014 09:21:57
Student Email Update staffdemo@edupoint.com  User, Admin  02/07/2014 09:33:01
s|Student LastNameGoesBy Update User. Admin  02/03/2014 10:13:18

Figure 3-16 Student Groups Audit Trail History Screen
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ADD STUDENT GROUPS

Setup and configuration of Groups is done on the District Groups screen. These groups are
added to the school on the School Groups screen. Once the group is available at the school, the
group can be added to the student record as follows:

1. Click Add on the Currently Assigned Groups bar. The Find: School Student Group
screen opens.

&

Student Groups

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 403

| Student Groups| History = Health Screen

Last Name First Name Middle Name Suffix_PermD___ Grade Gender
[l/aobott o |ty lc | loosaga 11 v Mae v
Student Eligibility Information =l
Middle School Waiver Date ~ High School Waiver Date _ Professional Athlete
=

Currently Assigned Groups

Hope High School
~ Hope High School
~ Hope High School

Baseball
Baskeiball
Footbal 08/07/2013 |

Figure 3-17 Student Groups Screen
2. Enter all or part of the group’s Description or Organization Name.
3. Click Find. The groups that match the criteria display in the Find Result grid.

Find: School Student Group

Find Criteria (&
Description Organization Name

Ellglble

Search Results |

Find Result &)
Line|Code Description Organization Name
mFUN Fundraising Hope High School
CHS Chess Club Hope High School
!YBK e Yearbook Hope High School

Figure 3-18 Find: School Student Group Screen

: Tip: Click Find, without entering any information in the Description or
1’! Organization Name to display a list of all the groups.

4. Double click on the line of the desired group to add. The group information displays on the
Currently Assigned Groups grid.

5. Complete the Enter Date the student joined the group (MMDDYY) or click ¥ and select
the date.

6. Click Save.
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MASS ASSIGN STUDENT GROUPS

Use the Mass Assign Student Groups screen to assign or reassign many students to groups at
the same time.

1.

Go to Synergy SIS > Student > Mass Assign Student Groups. Use the Student Group
tab to select and define the group for mass assignment.

Mass Assign Student Groups [«

Student Group § Student Selection
p—

Student Group Selection & |
Groups Start Date

> [
Conditions & |
Any student meeting all of these conditions will be added to the selected group
Grade[Jjs7)
ool 101 12
Gender

w

Copy From Group Section ID « Copy From Previous Year Group

w W

Rules

When running without any of the foliowing rules selected, students who are not currently enrolled in the selected group will be added
to the selected group

Repiace start date if student is currently enrolled in group

Remove all students currently enrolled in the group

Figure 3-19 Mass Assign Student Groups Screen, Student Group Tab

Select and Define Group

2.
3.

Select the student group from the Groups drop-down.

Enter the group Start Date (MMDDYY) or click k- and select the date.

Select the Conditions desired to filter the selection.

- Any student meeting all of these conditions will be added to the selected group.

4.

Check the Grade(s) desired.

OR

Check 1€ o select all grades.

Click the Gender drop-down to choose either male or female.

Click the Copy from Group drop-down to select from current school year groups.
Click the Copy from Previous Year Group drop-down to select from an earlier year.
Click #® next to Section ID to select a section. The Find: Section screen opens.

Enter any or all the information on the Find Criteria fields.

. Click Find. The Search Results displays a list of sections matching criteria.

. Double-click on the line containing the desired section. The Find: Section screen closes

and section ID number displays on the Mass Assign Student Groups screen.

Check the Rules desired when mass assigning this group.
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- When running without any of the following rules selected, students who are not currently
enrolled in the selected group will be added to the selected group.

12. Check Replace start date if student is currently enrolled in group to update current
group members.

13. Check Remove all students currently enrolled in the group to remove those students.

14. If no additional students are to be added, click Update Group.

OR

If additional students are to be added, click the Student Selection tab.

Include Additional Students New to Group

Students on this grid will be added to the selected group in addition to the students meeting the

conditions setup on the first tab.

1. Click Chooser. The Chooser screen opens.
2. Enter partial or complete data on any white field.
3. Click Find. Search Results displays a list of records matching criteria entered
4. Click anywhere on appropriate student record to highlight.
5. Press CTRL while clicking records to select multiple records at a time.
Chooser
Find Criteria
Last Name First Name Middle Name Suffix  Perm D Grade Organization Name
[s @ N
Add Selected Row(s) > | Add Al Row(s) >> |
| Search Results |
Find Result @] ltems @]
=3 [orace | EES Iiame- o5 ™ crace |
Saager Phiip  Thomas 10061411 ;?ﬁ;&"gn
!Sabin Betty  Ruth 87203712 gfggn'?igh
Sack  Woshua \Whitney 96604811 g:ﬁgo';"g”
Saco Eric Frank 911984110 QSESDT'QH
Saenz  [atricia 92793011 QSEgoTigh
Safslen LawrenceE 88867011 g:ﬁgﬂ'}"g”
Salazar Eugene Sean 13657212 ;?ﬁg;'gn
JSalazar Louis  Joseph 87761012 gz’r‘:s;igh
Figure 3-20 Chooser Screen
6 CIle Add Selected Row(s) =
OR
Click __ #4dairon>> | This moves all records found in Find Result column to Selected
Items column.
Multiple searches may be made until all records have been found and added to Selected
Items column.
=
7. Check [ to delete an undesired record from Selected Items column, if needed.
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8. Click Select. This will close the Chooser screen and the student records selected display
on the Student Selection tab.

~ Mass Assign Student Groups

(&
Student Group| Student Selection |
Students on this MMM oD JoUEy [0 me selected group in addition to the students meeting the conditions
setup on the first tab
Students | chooser |Q
L] ge = = age

888670 Safsten, Lawrence E. 11

872037 'Sabin, Betty R. ‘12

136572 Salazar, Eugene S. 12

Figure 3-21 Mass Assign Student Groups Screen, Student Selection Tab
9. Click Update Group to run the mass assignment.
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Chapter Four:
LETTERS AND AD HOC GROUPS

In this chapter, the following topics are covered:

» View And Edit Student Groups

» School Group Letters

» View And Edit Student Ad Hoc Groups
» Add Student Ad Hoc Groups

Copyright© 2014 Edupoint Educational Systems, LLC 59



Chapter Four Student Groups User Guide

SCcHOOL GROUP LETTERS

The School Group Letters screen displays all of the letters awarded to the students. These are
entered through the Groups screen or the Student Groups screen. Once a letter is awarded to
the student, the letter must be purchased. The date of purchase is recorded through the School
Group Letters screen.

To view student letters and record purchases:

1. Goto Synergy SIS > Student > Setup > School Group Letters.

School Group Letters g
| Letters | Letter Awards
Result Filter (&
School Group Letter Type Season Group End Date
v hd b
Show Only Letters To Purchase
Fitter Letters
Purchase Date
Select Al | Clear Al | Mark Selected As Purchased
Letters Earned @
Abbott, Billy C. Baseball Baseball 02/03/2014
Abbott, Billy C. Basketball Basketball 02/03/2014
|Abb0-l‘t. Billy C. |[Football Football 02/03/2014

Figure 4-1 School Group Letters Screen

2. Tofilter the list of letters, enter the School Group, Letter Type, Season, and/or Group
End Date.

3. To show only the letters that have not been purchased, check Show Only Letters To
Purchase.

4. Click Filter Letters.
To record letters as purchased for an individual student,
1. Check Purchase Letter.
2. Enter the Purchase Date.
3. Click Mark Selected as Purchased.

To record purchases in bulk,
1. Click Select All.
2. Enter the Purchase Date.
3. Click Mark Selected As Purchased.
To view and record purchases by groups instead of by student,
1. Click the Letter Awards tab.

2. This tab works exactly the same as the Letters tab, but the letters are sorted by group
instead of by student.
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School Group Letters

Result Filter

Letters | Letter Awards |

Group End Date

Letter Type Season

School Group

vi

A|

Filter Letters

[CIShow Only Letters To Purchase

Select Al | Clear Al | _Mark Selected As Purchased |
&)

Purchase Date

Letter Awards
Line|Activity Student Name Purchased |Purchase Date Purchase Award

“|Baseball

Abbott, Billy C. 10/07/2013
“Basketball  \Abbott. Billy C. 02/10/2014
Abbott, Billy C. 01/03/2013

<IFootball

Figure 4-2 School Group Letters Screen, Letter Awards Tab
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VIEW AND EDIT STUDENT AD HOC GROUPS

Student Ad Hoc Group lists the informal groups to which a student belongs, such as study
groups, student government, or special projects. These groups do not track eligibility
requirements, fees, letters or other information except start and end dates.

To find a student's list of groups,

1. Navigate to Synergy SIS > Student > Student Ad Hoc Group.

2. Scroll to find the student record desired.
OR

Use Find mode.
e Click QO3]

e Enter all or part of any information in any of the yellow fields. Information may be
selected from the drop-down, as well.

Student Ad Hoc Group «
Student Mame: School: Homeroom: Teacher:
| Groups |
Last Name First Name Middle Name Suffix  Perm ID Grade Gender
| g | ] 9
Track

Student Ad Hoc Groups Add (&

Figure 4-3 Student Ad Hoc Group Screen

e Click Find or press Enter. The Student Ad Hoc Group: Find Result screen opens to
display a list of groups matching the criteria entered.

Query Q|| Filter 3l
OpenIn Query| _Print |Output TypePDF Save As Fiter | Filter Name Make Active
Students ]
= = = - = = L
bbott Billy Ic 905483
bnernethy Anne Elizabeth 879
cevedo Andrew Charles 886630
JAcevedo \Ashley 801830
ckley Brian R 913948
sAcosta Eugene A 873921
costa Wohn Alvarez 150265
HAcunia Kenneth Ovante 110412
sAdair \Alan William 871626

Figure 4-4 Student Groups: Find Result Screen

¢ Double click the line number of the student record. The Student Ad Hoc Group: Find
Result screen closes. The student information including a list their current ad hoc
groups, displays on the Student Ad Hoc Group screen.
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(«]

Student Ad Hoc Group

Student Name: Abbott, Billy C. School: Hope High School Homeroom: 403 Teacher: Sullivan, J.

| Groups |

Last Name First Name Middie Name Suffix PermiD  Grade Gender

{Abbott [ |Bily c | loosags 11 v Male v
Track

v
Add

Student Ad Hoc Groups
74 |Line| Group ITIT
’_’— | Advanced P v ’m
1] Quick Groug v 01/09/2014

Figure 4-5 Student Ad Hoc Group Screen

1. Select a different Group from the drop-down, if desired.

The Start and End Dates may be edited as well, (MMDDYY) or click k¥ and select the
date.

3. Click Save when finished.
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ADD STUDENT AD HoCc GROUPS

Before ad hoc groups can be added to a student’s record, they need to be added to the Ad Hoc
Groups lookup table. This table can be modified as outlined in the Synergy SIS — Student Groups
Administrator Guide. Once the group is available at the district, the group can be added by:

1. Navigate to Synergy SIS > Student > Student Ad Hoc Group.
2. Click Add on the Student Ad Hoc Groups bar. A blank line is added.

Student Ad Hoc Group («

Student Name: Abbott, Billy €. School Hope High School Homeroom: 403 Teacher: Sullivan, J.

Groups |
Last Name First Mame Middle Mame  Suffix Ferm ID Grade Gender Track
Aot Billy e | (ERE] 12 v Male v v

Student Ad Hoc Groups Add ‘ (%]
x g gl g
I From Commi % 02/14/2011 04/30/2011

Figure 4-6 Adding a Student Ad Hoc Group

Select the name of the Group from the drop-down.

Enter the Start Date and End Date for the student’s participation in the group (MMDDYY)
or click ¥ and select the date.

Click the Save.
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Chapter Five:
REPORTS

In this chapter, the following topics are covered:
» GRP201 - Student Group Profile
» GRP202 — Student Group History
» GRP401 — Student Group List Report
» GRP402 — Group Eligibility
» GRP410 — Student Letter Purchasing Report
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The available Student Groups reports are found under the Synergy SIS, Student, Reports folder.

Three of these reports are accessible from the Menu drop-down on the Groups and Student
Groups screens, as well, as mentioned earlier in this guide.

Individual reports print out information about a single student, but can be printed for multiple
students at one time. List reports generate a list of students and their information, as specified by
the description.

To access the available Student Groups reports:

v @ Quick Launch NN .

Figure 5-1 Synergy SIS Navigation Tree
1. Open the Synergy SIS Navigation Tree by clicking on the Tree button.

2. Expand the Synergy SIS folder by clicking on the name Synergy SIS or the blue triangle
pointing next to the word. Once clicked, the triangle will turn green and point downward.

P Synergy SE = Synergy SIS
l P Synergy SIS I - P Accommodations
b attendance

Figure 5-2 Expand Synergy SIS Folder

3. Under the Synergy SIS folder, click on the name Student or click on the blue triangle
pointing right next to it.

Click on the name Reports or click on the blue triangle pointing right next to it.
Repeat the process to access any of the report categories.
Click on the name or the icon of the report to open.

Select the options to be used in printing the report. Individual report descriptions follow.

© N o o &

Once the report options have been set, click on the Print button. The report will display as
a PDF file, which can be sent to the printer or saved.

b Synergy SE

2 Synergy SIS
P Accommodations
P Attendance

=“PSChedule —————

= Repo

7 Student Fro Extracts
P System
P Test History %/ CNF201 - Student Conference Profile
P User Preferences =
F|GRP201 - Student Group Profile|
P Test History

Byt

Elsnpzoz - Student Group History|

L =

\‘&wzoa - Student Activation Key Letter,

g Fsummons
| _
Figure 5-3 Expand Studen Groupst Reports > ££;UW1 o R

{5[GRP401 - Student Group List Report]

_n

= GRP402 - Group Eligibility]

=5

“#|GRP410 - Student Letter Purchasing Report|

P User Preferences

66 Copyright© 2014 Edupoint Educational Systems, LLC



Student Groups User Guide

Chapter Five

GRP201 — STUDENT GROUP PROFILE

Location: Synergy SIS>Student>Reports>Individual

The GRP201 report prints a separate report for each student, listing the details of their current

group participation.

Report Interface

@

Name: Student Group Profile Number: GRP201 Page Orientation: Portrait

_0ptions| Sort / Output | Conditions = Selection = Advanced

Student Info &
Perm ID Gender
by
Last Name First Name Middle Name
Grade
by W
Group

Figure 5-4 GRP201 - Student Group Profile Report Interface

REPORT OPTIONS:

Perm ID: Filter report output to include just the specified student attached to the permanent ID.
Gender: Filter report output to include just the selected gender group.

Last Name: Filter report output to include just the selected student(s) by last name.

First Name: Filter report output to include just the selected student(s) by first name.

Middle Name: Filter report output to include just the selected student(s) by middle name.

Grade: Filter report output to include just the selected grade or grade range.

Group: Filter report output to include just the selected group.
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Figure 5-5 GRP201 - Student Group Profile Report

ﬁ‘ Hope High School Year: 20132014
Student Group Profile Repart: GRP201
_
Student Information
Student Name Pemm ID Gender| Grade Addrass ’i‘;
(Abbott, Billy C.) 905483 M o
Last Name Goes By Nick Name Birth Date 1955 § Val Vista Dr g
Will 05/08/1996 Mesa, AZ 85234 =
Phone Home Language Resolved Enter Date Lzave Date w
480-555-1214 Italian Two or More 08/27/2013 = 02/25/2014 | =
-
Custodial Information (9]
Father Phons Type Phone Extension —
Aaron, Phil C 480-555-0067
[#] Contact Allowed Has Custody [ Lives With [“]E4d. Rights [#]Mailings Allowed
Mother Phone Type Phone Extension
Aaron, Kathleen H 480-555-1214
[] Contact Allowed Has Custody [Lives With [#]Ed. Rights []Mzilings Allowed
AVID
Enter Diate: Leave Date: Cioach
1010172013 1115/2013 Jackson, Kathy
Eligibiity Status: Eligibility Reason:
Baseball
Enter Date: Leave Date: Coach
01/22/2014 02/25/2014 Berg, Justin
Eligihbiity Status: Elighiity Reason:
Eligible
Basketball
Enter Date: Leave Date: Coach
08/07/2013 02/25/2014 Aderson, Gordon
Eligibiity Status: Eligihiity Reason:
Football
Enter Diate: Leave Date:
021192014 02/25/2014
Eligihbiity Status: Elighiity Reason:
Mational Honor Scty
Enter Date: Leave Date:
08/07/2013 11M5/2013
Eligibiity Status: Eligihiity Reason:
Volleyball
Enter Date: Leave Dats:
0211472014 02/18/2014
Eligiblity Status: Eligiblity Reasan:
* = Audit Class
Printed by Admin User at D2/25/2014 2:12 AM Edupoint School District Page 1of 51
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GRP202 — STUDENT GROUP HISTORY

Location: Synergy SIS>Student>Reports>Individual

The GRP202 report prints the student's current and historical group membership details.

Report Interface

Name: Student Group Histery Number: GRP202 Page Orientation: Portrait

| Options | Sort/output | Conditions | Selection | Advanced
Student Info (6]
Perm ID Gender

by

Last Name First Name Middle Name

Grade
| w

Current Group Infermation (6]
Criteria selected here will affect only the students returned, not the historical group information returned for the student

Group Type
h

Student Group[ i
After School Program | AVID || Baseball || Basketball || Cheerleading || Chess Club
Yearbook Football | Fundraising || National Honor Scty [ Volleyball

Historical Group Information (6]
Criteria selected here will determine what group history data is returned with the report
Grade
V| _ b
Group Type

W

Group Codes[Jj)
01 02 03 04 AFTR [LJAVID [IBASE L IBSK [LICHR [_ICHS
FOOT LIFUN [CINHS LIVOL IL1YBK

Figure 5-6 GRP202 - Student Group History Report Interface
REPORT OPTIONS:
Perm ID: Filter report output to include just the specified student attached to the permanent ID.
Gender: Filter report output to include just the selected gender group. Last/First/Middle Name:
Filter report output to include just the selected student(s) by name.
Grade: Filter report output to include just the selected grade or grade range.
Group Type: Filter report output to include just the selected current group type.
Student Group: Filter the current groups to be included by selection.
Grade: Filter historical groups report output to include just the selected grade or grade range.
Group Type: Filter report output to include just the selected historical group type.

Group Code: Filter the historical groups to be included by selection of the historical group code.
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e Hope High School Year: 2013-2014
Student Group History Report GRP202
I~ Sehanl Diwrict y
General Information
Student Mame: Perm 1D: Gend | Grade: Enter Date: Leave Date:
(Abbott, Billy C.) 905483 M 1 08/27/2013 02/25/2014
Last Mame Goes By: Mick Name Birth Date: Address:
will 05/08/1996 1955 S Val Vista Dr
Home Language: Resolved
480-555-1214 Italian Two or More Mesa, AZ 85234

2013-2014 Hope High School, Grade 11

Enter Date Leave Date  Student Group Lettered  Eligibility Status
021192014 02/25/2014 Foothall

Award Date Award - Comment

02/10/2014  Sporis Pin

021192014 02252014  Yearbook
02/14/2014 021872014 Valleyball
01/22/2014 02/25/2014 Baseball
101012013 11152013 AVID

08/07/2013 02/25/2014  Basketball
08/07/2013 11152013 National Honor Scty

Eligible

OoROROOd

Figure 5-7 GRP202 - Student Group History Report
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GRP401 — STUDENT GROUP LIST REPORT

Location: Synergy SIS>Student>Reports>List

The GRP401 report prints a list of students in each group selected. It includes the code and
group name, student name, perm ID, grade, gender, phone, homeroom, enter date and leave
date. The report may be filtered to print one or more groups in the school.

This report is utilized by school staff to give to leaders of the groups for meetings and group
functions.

Report Interface [«

Name: Student Group List Report Number: GRP401 Page Orientation: Portrait

Options | Sort / Output = Conditions = Selection = Advanced
Report Options )
Groups‘_, M Suppress Homeroom
[C] After School Program [ Yearbook
CJAVID

["| Baseball

[IBasketball

[l cheerleading

[IChess Club

[CIFootball

[ClFundraising

[CInational Honor Scty

[Cvolleyball

Figure 5-8 GRP401 - Student Group List Report Interface
REPORT OPTIONS:

Groups: Select groups to print.

Other options: Check Suppress Homeroom to remove this information from the printed report.
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E’""‘ Hope High School Year: 2013-2014

] Student Group List Report Report: GRP401
N’

Code: Description: Category: Staff Name

BASE Baseball Berg, Justin

Student Name Perm 1D Grd Gen | Phone Homeroom | Role Enter Date = Leave Date

(Abhott, Billy C.) 905483 11 M 480-555-1214 | 403 01/22/2014 | 02/25/2014

Baker, Norma R. 901599 10 F 480-555-4834 | 202 08/07/2013

Cabrera, Daniel C. 115459 10 M 480-555-0644 128 08/07/2013

Cahoon, Jonathan W. 937264 10 | M 480-555-8610 119 08/0772013

Caley, Phillip J. 891739 12 | M 480-555-3834 P-21 08/0772013

Campbell, Michael R. 914129 10 M 480-555-9430 P-14 08/07/2013

Clark, Terry B. as1ao1 10 M 480-555-2830 P-14 08/07/2013

Huntington, Roger M. ar3429 12 M 480-555-4827 | SEM 08/07/2013 | 0211372014

Ibarra, Mark A_ 112048 12 M 480-555-5834 | 402 08/07/2013 | 0211372014

Ipsen, Anthony R. 118615 10 M 480-555-6325 | 306 08/07/2013 | 021372014

Jackson, Douglas B. 886069 11 M 480-555-4964 | ANNX 08/07/2013 | 021372014

Jackson, Mark A. 104475 10 M 480-555-6969 | 209 08/07/2013 | 021372014

James, Thomas M. ar1ar4 12 M 480-555-3844 | No Room 08/07/2013 | 0213/2014

Kamp, Gregory C. 143318 10 M 480-555-1964 | 225 08/07/2013 | 0213/2014

Kamp, Philip M. 142659 12 | M 480-555-2655 410 08/07/2013 | 021372014

Morud, Louis M. 891072 10 | M 480-555-9562 403 08/07/2013 | 021372014

Mansel, Craig B. 903013 10 M 480-555-3898 | SEM 08/07/2013 | 02/13/2014

Mavidad, Howard C. 970236 1M 480-555-3864 P-26 08/07/2013 | 02/13/2014

Sabhin, Betty R. ar2o37 12 | F 480-555-8834 | 413 02/04/2014 | 0211372014

Safsten, Lawrence E. 888670 "M M 480-555-4834 | 213 02/04/2014 | 0211372014

Salazar, Eugene S. 136572 12 M 480-555-45969 136 01/02/2012 | 021372014

Wachter, Douglas J. ar3a13 12 M 480-555-9807 103 08/07/2013 | 09/23/2013

Waldeck, Nicholas R. 873975 12 M 480-555-6464 | 403 08/07/2013 | 01/06/2014

Zart, Frank 5. 837853 12 M 480-555-2396 P-26 08/07/2013 | 02/05/2014

Total Students: 24

Figure 5-9 GRP401 - Student Group List Report
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GRP402 — GROUP ELIGIBILITY

Location: Synergy SIS>Student>Reports>List

The GRP402 report provides a separate report for each group and each student showing the

student’s eligibility status for the group.

Report Interface

Name: Group Eligibility Number: GRP402 Page Orientation: Portrait

Oplion5| Sort / Qutput = Conditions = Selection | Advanced

_SCI“IOOl GI’OUD _ _Season : AS Of Date :
. | || &
[_]Show Only Ineligible Students

[[1show Grades From Grade Book

[[1show Group Eligibility Requirements

Profile Q)
_GI'OIJD' Profile :
w
GPA Calculation Options @
Use Previous Grade Period To Calculate Current GPA Only
v

Select an additional school year to be included in the GPA calculations. If course counts use GPA , the additional

school year data will be included in the course counts as well.

| -

Current Course Count Options (&
Method Used For Student Current Course Count Course Count Date
| v]

Used in conjunction with the courses as of course count date option. Sections whose terms match the selected terms
Wwill be considered for course count even if the term dates do not overlap the course count date.

[Cvear [ semester 1 [l semester 2 [[] Quarter 1

[ClQuarter 2 [CqQuartera [ClQuarter4 [ClTrimester 1

[[] Trimester 2 [CJ Trimester 3 [[| Semester [ First two trimesters

[CIsecond two trimesters [_] Trimester [_| Quarter

Previously Passed Course Count Options (&

Course Count Option

Course History Month Begin Course History Month End

inlucded in the additional year course count value.

| ¥

Figure 5-10 GRP402 - Group Eligibility Report Interface
REPORT OPTIONS:
School Group: Filter report output to display the selected group.

Season: Filter report output to display the selected season.

If course count is from course history only, any course history record whose type matches the selected value will be
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As Of Date: Filter report output to display data based on the date entered.
Show Only Ineligible Students: Filter report output to display only ineligible students.

Show Grades From Grade Book: Filter report output to show grades from Grade Book rather
than Synergy SIS grades.

Show Group Eligibility Requirements: Prints the group eligibility requirements on the report
output.

Group Profile: If a profile has been defined on the Group Eligibility Profile screen, it may be
selected from the drop-down.

Use Previous Grade Period To Calculate Current GPA Only: Yes/No

Select an additional school year to be included in the GPA calculations. If course counts
use GPA, the additional school year data will be included in the course counts as well:
Previous school year (or summer school session)

Method Used For Student Current Course Count: Courses Excluding Course History Used in
GPA Calculation (Default), Current Grading Period Courses Courses as of Course Count Date
(must enter date)

Course Count Date: Enter if Current Grading Period Courses Courses as of Course Count
Date was selected above.

Section Checkboxes: Used in conjunction with the courses as of course count date option.
Sections whose terms match the selected terms will be considered for course count even if the
term dates do not overlap the course count date

Course Count Option: Get values from GPA calculation (default), Course Counts From Course
History Only, Course Counts From Course History plus counts from Courses Passed from
Previous Year Grade
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r= Hope High School Year: 20102011
Group Eligibility Report: GRP402
I Skl Dusiviat
Qroup nfenmation
Code Descrplion
BASE Baseball
Sl Name Begin Date End Date: Season:
08/09/2010
Acevedo, Andrew
Parm I1D: Gender.  Gaade Birth Jate: Enter Date: Leave Date:
386630 M 11 03/03/1994 11102010

Calculated Eligibility: Reason
Ineligible 1. Health Screen is required on or after 8/9/2009.
2. Drug Screen is required on or after 2/9/2010.
3. Insurance Information is required for activity participation.

Ackley, Brian R.
Parm ID: Gander:  Gada: Birth Jate: Enter Date: Leave Daba:
3913948 M 12 05/09/1993 11/110/2010
Calculated Eligibility: Reason
Ineligible 1. Health Screen is required on or after 8/9/2009.
2. Drug Screen is required on or after 2/9/2010.
3. Insurance Information is required for activity participation.

Acosta, Eugene A,
Parm 1D; Gender.  Geade: Birth Jate; Enter Date: Leave Date
373921 M 12 10/05/1993 11M10/2010
Caleiilated Fligihility:  Reazon
Ineligible 1. Health Screen is required on or after 8/9/20089.
2_ Drug Screen is required on or after 2/9/2010.
3. Insurance Information is required for activity participation.

Acosta, John A.
Parm 10 Gander Guada Birth Data: Friar Data: Leaws Datar

150265 M 11 10i14/1994 11/10/2010
Calzulated Bligikilty: Raason
Ineligible 1. Health Screen is required on or after 8/9/2009.
2. Drug Screen ie required on or after 2/9/2010.
3. Insurance Information is required for activity participation.

Acunia, Kenneth O.
Perm 1D Cendar. | Cade Eirth Jute Enter Date Leavwe Dale

110412 M 10  0918/1995 1110/2010
Caluulaled Eligibility.  Remson
Ineligible 1. Health Screen is required on or after 8/9/2009.
2. Drug Screen is required on or after 2/9/2010.
3. Insurance Information is required for activity participation.

Frimec oy Asmnin Liser ar 0aE 102011 4213 PM Egupoin School Disirct Fage 107 325

Figure 5-11GRP402-Group Eligibility Report
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GRP410 — STUDENT LETTER PURCHASING REPORT

Location: Synergy SIS>Student>Reports>List

The GRP410 report outputs a list of students who have earned a letter for group participation and
for which activities the letter was earned. There is an option to only show students that need a
letter. The data can be filtered based on the selected school group.

Report Interface («

[Name: Student Letter Purchasing Report Number: GRP410 Page Orientation: Portrait

Optinnsl Sort / Quiput = Conditions | Selection = Advanced
Report Options @

Letter Type School Group Season
b b W

Show Only Letters To Purchase

Figure 5-12 GRP410 - Student Letter Purchasing Report - Report Interface

REPORT OPTIONS:

Letter Type: Filter report output to display the selected letter type.

School Group: Filter report output to display the selected group.

Season: Filter report output to display the selected season.

Show Only Letters To Purchase: Filter report output to only display letters awaiting

purchase.The Student Letter Purchasing Report lists all letters that have been purchased by
student, or it can list letters that are available for purchase but have not been purchased yet.
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Edupoint H
= Hope High School Year 2013-2014
Student Letter Purchasing Report Report: GRP410

— Baseball Letters
Student Name Perm ID Activities Letter Purchased Date Purchased
(Abbott, Billy C.) 905483 Baseball 02/03/2014
Baker, Norma R. 901599 Baseball O
Cabrera, Daniel C. 115458 Baseball O
Cahoaon, Jonathan W. 937264 Baseball O

Total Baseball Letters Required: 3
Printed by Admin User at 0262572014 10:53 AM Edupaint School District Page 1 of 3

Figure 5-13 GRP410 - Student Letter Purchasing Report

Reference: For more information about customizing all Synergy SIS
2 reports, see the Synergy SIS — Query & Reporting Guide. This chapter
covers only the customizations specific to each of the reports contained
in the Student Groups-related reports. More options can be set for any

report printed from Synergy SIS.
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