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ABOUT THIS MANUAL

Edupoint Educational Systems develops software with multiple release dates for the
software and related documentation. The documentation is being released in multiple

volumes to meet this commitment.

The table below lists the release date, software version, documentation volume number,
and the content included in each volume of documentation to date.

Software and Document History

Date Volume | Edition | Revision | Content

August 2009 1 1 1 Initial release of this document

March 2010 1 1 2 Updated to include changes from
the November 2009 release and the
February and March 2010 patches

June 2011 1 1 3 Update to include changes from the
June 2011 release

February 2013 1 1 4 Updated to include changes from
the February 2013 release

June 2013 1 1 5 Updated to the 8.0.1.1 release
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CONVENTIONS USED IN THIS MANUAL

Bold Text - Indicates a button or menu or other text on the screen to

Bold Text )
click, or text to type.
>) Tip — Suggests advanced techniques or alternative ways of
‘x:f approaching the subject.

Note — Provides additional information or expands on the topic at
hand.

Reference — Refers to another source of information, such as
another manual or website

Caution —Warns of potential problems. Take special care when
reading these sections.

BEFORE YOU BEGIN

Before installing any of the Edupoint family of software products, please be sure to rescreen
the system requirements and make sure the district's computer hardware and software
meet the minimum requirements. If there are any questions about the system requirements,
please contact an Edupoint representative at (877) 899-9111.

Caution: The Edupoint family of software does not support the use of
pop-up blockers or third-party toolbars in the browser used to access
Synergy SIS. Please disable any pop-up blockers (also known as pop-
up ad blockers) and extra toolbars in the browser before logging into
any Edupoint product.

At any point, if there are any technical difficulties, please contact the Edupoint technical
support team at support@edupoint.com or by phone at 1-877-899-9111 option 1.
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Chapter One.:
OVERVIEW

In this chapter, the following topics are covered:
» Overview of the features of the Health screens
» Implementation considerations

Copyright© 2013 Edupoint Educational Systems, LLC 7
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OVERVIEW

The Health folder has screens that track where student immunizations records are entered
and student health screening results are recorded. The Health folder can also record any
health-related incidents and track student medications that need to be administered by
school personnel. Alerts can be configured to warn staff in any screen in Synergy SIS when
the student has a medical condition such as a food-related allergy or diabetes.

This manual illustrates how to setup and configure the Health-related screens contained in
the Health folder. The security options available for the Health screens are also outlined.
The companion manual to the Administrator Guide, Synergy SIS — Health User Guide,
illustrates how to enter and modify the health information and print related reports.

To access the Health screen:
1. Open the Synergy SIS Navigation Tree by clicking on the Tree button.

Announcements

Figu;e 11— Syn'ergy SIS Navigation Tree

2. Expand the Synergy SIS folder by clicking on the blue triangle pointing right, next to
the word Synergy SIS. Once clicked, the triangle will turn green and point
downward.

R a Quick Launch ?‘.‘]

* Swnergy SIS
Defaut |[ b EsD s b Attendance
|| b Synergy SE

| Synergy SIS .’ AL
b Course

B Course History

Figure 1.2 — Synergy SIS Folder Figure 1.3 — Synergy SIS Folder
Expanded

3. Under the Synergy SIS folder, open the Health folder by clicking on the blue triangle
pointing right, next to the words Health. Once clicked, the triangle will turn green and
point downward.

b Attendance 7 Health
b az P Reports
B Course b Setup
P Course Histary - F
P Discipling *’ Heaith
P Discipline Incident ‘.lh Health Log Other
I Fees &
P Grade Book 0 Health Screen
’ o
2 el ‘_ Health Screen By Section
Health :
Figure 1.4 — Health Folder Q Medication and Service Manitar

Figure 1.5 — Health Folder Expanded

4. Click on the Health icon. The health screen will appear in the content pane on the
right side of the screen.

ey

Figure 1.6 — Health Screen Icon
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Note: In the rest of the manual, the location of a screen or report in the
Navigation Tree (also referred to as the PAD tree) is indicated using “>".
The example above is indicated as Synergy SIS > Health. This means

go to the Navigation Tree, click on the Synergy SIS folder, and then click
on the Health folder.

The screens that are configured in this guide are:

The Health screen logs any visits to the nurse, records any health conditions the student
may have, and tracks the student’s immunizations. It can also track any medications or
procedures that school personnel need to administer to the student.

Health

Student Mame: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 403 Age: 18 yrs 0 mths

Murse’s Log |_Health Conditions Immunizations  Medications | Health History | Private

Last Mame First Mame Middle Name FPerm 10 Grade Gender Birth Date Ao \hupmfen
[Abbutt [Billy C Jo05483 12 v Male v |D5f12/1993 fu
Entries Add Wizard Add Show Detail | (Y

04/28/2011 B:15 AM | B:45 AM self 001 || Mursing Assessment/Treatment/lliness | | Vesta, Cindy he

Figure 1.7 — Health Screen

The Health Log Other screen records health-related incidents that involve non-students.

Health Log Other
Ongarization Mame Hopa High Sehoal  School vase H48-H11

 lbeadeh Log |
Log Dae

a7 0 Ta Dais

u TLEEREE F:45 Al Abbatl, Billy E Flursng Aesesement Traatmem iy ® Wesla Cindy
Figure 1.8 — Health Log Other Screen

The Health Log Student screen records health-related incidents for a single day.

Health Log Student 8 T gt b © o5k
Organization Name: Hope High School School Year: 2012-2013
| Health Log |
Display Preferences @
Sort Column Ascending
Student Name V|
Accidents Add Show Detail |
ver Title
tudent Name ende Perm ID Iy 2 0 aalth Code aff Name ota
bbott, Billy C. M 5483 45 PM 3:00 PM 350 |Diabetes User, Admin 2

Figure 1.9 — Health Log Other Screen
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The Health Screen screen records the results of screening tests for tuberculosis, vision,

hearing, scoliosis, a general physical, and dental.

Health Screen

Student Name: Abbott, Billy €. School: Hope High School  Status: Active  Room Name: 403

Tuhertul\]sislV\S\Uﬂ Hearing  Scoliosis | General Health | Dental

Last Name First Name Middle Name  Suffix  Perm ID Grade Gender

[Abbott [Billy c [o05463 |12 v Male v
Tuberculosis Skin Test [
Type Date Given 1 Date Read 1 mrm Induration 1 Impression 1
[PPO-Martoux | (07/3172008 [ osm3zo0s 9o Negative v
Twpe Date Given 2 Date Read 2 mim Induration 2 Impression 2
[PPO-Martoux v | (07302010 [ 08mar2010 3 Fositive v
iiaiver Waiver Date

e
Tuberculosis Chest X-Ray Q)
Xray Film Date  Xray Impression
021072011 [abnomal |
Tuberculosis Medication [
Medication Prescrined Meication

|

Wedication Start Date Medication End Date
I N B
Free of communicable Tuberculosis
[es, Person is free of communicable Tuberculosis  + |

Figure 1.10 — Health Screen Screen

The Health Screen By Section screen allows the screening results for tuberculosis, vision,
hearing, scoliosis, a general physical, and dental to be screened and entered by section.

Health Screen By Section

Section |D: 1077 Course Tile: Am Gowt  School Year: 2010-2041

Tuberculosis | ision | Hearing | Scoliosis | General Health  Dental

Section 1D Course |D Course Title Staff hame Foom Name
1077 5551 | |AmGovt | [Jackson, kathy] (216
Filter

[~ Hide Students With Tuberculosis Records

Tuberculosis Exam

ven

Qﬁb%ﬁ 505483 12 | w |[PPD-Mantows > n7eioo0s )| osmarc0os 0 Negative 5
F,A—g—ggl'ghf” g7iesd 12 | F | ~| | \ < 7
J%':Ta” grasog 12 | M| | | \ =l
Cugf'n'IEM 922759 12 | F | || | \ v E
Sor et vz w | - 7 | 5 3
Figure 1.11 — Health Screen By Section Screen
The Individual Healthcare Plan screen lists all the Healthcare Plans that have been

created to manage a student’s chronic or long-term health issues.

P00 S5 oe =]

o Reaay | %g“fa"

Individual Healthcare Plan P& Ept el
Student Name: Abel Jones Holbrook, Albert Joseph R. School: Hope High School  Status: Active  Room Name: 128
Student |
Last Name First Name Middle Name _ Suffix__ Perm ID Grade Gender
[Abel Jones Holbrook  |Albert Joseph Ryan 132683 12 v Male v
Healthcare Plan Add @
Manage chemo side [02/18/2013 _[P|06/07/2013 | User, Admin | Safety v 1Hea||h maintnance, altered [Shon

Figure 1.12 — Individual Healthcare Plan Screen
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The Medication and Service Monitor screen lists all medications and procedures that
need to be administered to students on a given date, based on the medications and
procedures recorded in the Health screen for each student.

Medication and Service Monitor e
Fliter =]
Date Snhow Al Prioe Tasks
waam fE = Fiter |
Stdents | st
Mass Update e

Admanisterad Administered By
- - Mass Lipdate Studerts

Studant List

x! i . =
! |

] Show Dietall !Q
D Aakmiin

Studont B

chboll, | 2 | [T qnegga =) Insuliry :mo
,_‘_c'ld‘"-*L oB [TRloosas3joacront [ 100 M 12 || 100

(£

Figure 1.13 — Medication and Service Monitor Screen

IMPLEMENTATION CONSIDERATIONS

Most states require that schools track and verify student immunizations. To setup and
configure the Student Immunization data, collect the state immunization guidelines to get
a list of required immunizations. The CDC also provides a guide on recommended
vaccination schedules.

Synergy SIS can also track other Health information, such as screening data for scoliosis,
vision, dental, and tuberculosis. It can also track any student or staff health-related
incidents and generate an Accident Report that can be sent home to the student’s parents.
To setup this section, gather a list of health screenings administered by the school and the
tests used. The district will also need to create the format for the Accident Report. A sample
report is provided in Chapter Four.

Copyright© 2013 Edupoint Educational Systems, LLC 11
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Chapter One

BEFORE STARTING

Throughout the Health screens, there are several drop-down lists with pre-selected values.
These values are stored in a lookup table, with a separate table for each list. Some lookup
tables may be modified to match the needs of the district. The lookup tables that can be
modified by the school district are listed below. The values used by these tables need to be
gathered before setting up the Health screens as outlined in this guide.

Lookup Table Name

Description

Accident Activity

a list of possible activities the person was engaged in when the accident occurred

Accident Location

a list of possible locations where the accident occurred

Action Taken

a list of possible actions

Administered

the status of the scheduled administration of medication

Audio Aid

a list of possible devices used to aid the student’s hearing

Audio Folder

a list of possible folders used to store the audio screen results

Audio Screen Reason

a list of the reasons an audio screen is conducted

Clinical Code

the code indicating the treatment administered

Color Deficiency

this list could be setup as a list of the three possible color blindness conditions , or
as a pass/fail list to indicate if the student passed the color deficiency test

Condition Code

Dental Assessment

possible reasons that a dental exam requirement is waived

Equipment

Exam Results

Exemptions the list of reasons why a student may be exempted from the vaccination
requirements

Eye Exam the list of possible vision acuity measures

Freguency Type

Health Code the code indicating the type of health incident

Health Conditions

the list of possible serious health conditions

Health Type of Record

Hearing Exam

Immittance Class

a list of the overall results of the hearing exam

Incident Code

Incident  Notification | A list of
List

Individual Test

Injury

Interval Type

Intervention Codes

Med Procedure

Medical Diagnosis

Medication or Service

a list of medication or that are administered to students by school personnel

Medication Prescribed

a list of the medications prescribed as the result of a positive tuberculosis test, or
a list of the status of a prescription

Medication Type

the type of medication administered

Otoscopic
Observation

Overall Status

Procedure

a list of medical procedures administered by school personnel

Referral (Hearing)

the referral list could indicate the external agency to where the student was
referred, or the source of a referral for a hearing screening

Referral (Vision)

typically setup up as either Yes or No, the referral list could also indicate the
external agency to where the student was referred, or the source of a referral

Route of Admin

the method by which the medication is administered

TB Disease Status

the overall tuberculosis status of the student

TB Result

TB Waiver

12
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Treatment Urgency

a list of the follow-up treatments based on the results of the dental exam

Tympanagram Type

a list of the possible types of hearing tests used

Vaccination Code

Vaccination SIS Code

Vaccination State
Code

Vision Aid

the list of possible corrective lenses used by the student to correct their vision

Vision Screen Reason

Waiver

the reasons a tuberculosis test is waived

X-ray Result

Copyright© 2013 Edupoint Educational Systems, LLC
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Chapter Two:
HEALTH SCREEN SETUP

In this chapter, the following topics are covered:
» How to setup the Immunization Definition
» What lookup tables need to be setup for the Health screen

Copyright© 2013 Edupoint Educational Systems, LLC 15
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LOOKUP TABLES FOR IMMUNIZATION DEFINITION

Prior to setting up the immunization requirements, there are a number of lookup tables that
need to be defined. These tables are used during the setup process. The lookup tables may
be modified by using the Lookup Table Definition screen. To modify a lookup table’s

values:

1.

10.

Go to the Lookup Table Definition screen, found under Synergy SIS > System >
Setup.

Find the table that needs to be changed by clicking on the triangles next to each
node. Most of the lookup tables for the Immunization Definition screen are found
under the node K12.Setup.

Once the table is located, click the Add button to add a new code.

Mame VEcc|natich S Cooe  wwemosos B3 Beup  Looked W
Lse Code as B Siate Code - 2l wakees reporied inosSats wil b= used from the isokup cods amd mof ssakass o s e Codi
Lu-ubm Vnluss ( T
iR m = :
| |! ;\]-' -L'-"! Sl 1'.‘- L s e ——
£ e . do] i) v
_! [] (3} Paln (i1} - w
: | 2 w2 [apth © 3 e
'__} I (] o] ] - “
o I i [i%] KRR (it} - -
E q 05 HE o5 - w
[ _h [ HEF B i . -
=1 _|-| ow HEP & o - -
1 i'l 1] anceity 0] w -

Figure 2.1 — Vaccination SIS Code Lookup Table

A defined order can be set by entering the order number in the ListOrder column.
Otherwise, the values are sorted in alphanumeric order by the Description field. If
the numbers in the ListOrder field are the same, the Description is used for sorting.

Enter a code for the item in the Code column. This value must be unique since it is
used to link the tables in the database and it is displayed in the drop-down list.

Enter the description of the code in the Description column.

The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system in this
column.

If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive, it
shows in data already entered but it is not available for selection for new records.
For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

The State Code, Alt Code 3, and Alt Code SIF are not needed since this
information is not uploaded to the state. The checkbox at the top of the table Use
Code as the State Code is not used as well.

Click the Save button at the top of the screen to save the changes.

To delete a code, click the box under the X column, and click the Save button at the top of
the screen.

16
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On the Immunization Definition screen, the detailed screen for each immunization uses the
following lookup tables:

Immunization Definition

&

Sehoi Year 2018-2011
| s 00 ul linsinedion Rapsi Saltngs | Oplisis
alkason Tipe
|Pasaga ol dakdation on a sikfing dale ol =
Imsmemizations | saa | rtee Danaid [0
H Polia E o
Hoesa] rmioen
s
=
—
[

Figure 2.2 — Immunization Definition Screen, Detailed
Figure 2.3 — Vaccination Dosage Interval Lookup Table

e SIS Code — a list of all of the immunizations required and the code used by the
previous student information system (SIS) for the immunization. This table is used
only during the Generic Conversion process. The lookup table is located under
K12.Setup, and the table name is Vaccination Sis Code. For this table, the code
used by the previous system must be entered into the Other SIS column.

rame Vaceinsion S8 Soge Warspaos WAL Besp  Looked B
| Use Code-as e Slate Code - all valees repocied I siate will b2 used rom the iookup code and noft evakeate B0 B Slale Cod

[m[ in Paio i - -
w20 [ | Capth [ - w
F1BE =] [Eig] ] v -
F1E [ | iR n - w
e [ HE [ v w
F1NE o [ |HEPR 7] e o
w7 o7 HEP & W - -
1N [ [ Vancelis ™ . o

Figure 2.4 — Vaccination SIS Code Lookup Table

o State Code — a list of all of the immunizations required by the state and the code
used by the state for uploading information. The lookup table is located under
K12.Setup, and the table name is Vaccination State Cod.

Copyright© 2013 Edupoint Educational Systems, LLC 17
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Mame: Yaccination State Cod Namespsce: K12.8etup  Locked: H

™ Use Code as the State Code - all valugs reported to state will be used from the [ookup code and not evaluate to the State Code

Lookup Values | Add ‘ (@]
* < = = = ~ ~ = &| N

= ~
1| 0 o1 Puolio 01 - v
1| 0 02 Dipth 02 - -
I | 0 03 OTTD 03 v v
1| 0 04 MR 04 - B
1| 0 05 HIB 05 - -
I | 0 15} HEF B 06 v v
1| 0 o7 HEF A o7 - B
1| 0 08 Varicella 08 v v
I | 0 09 PCV7 09 v v
1| 0 10 TODAP 10 v -
1| 0 1 MY 1 v v
I | 0 12 TB Skin Test 12 v »
1| 0 13 HFY 13 v -

Figure 2.5 — Vaccination State Code Lookup Table

Caution: The Vaccination State Cod table is also used by the
HLT204 - California School Immunization Report and the
HLT212 — Arizona Immunization Report, among others. For the
reports to work correctly for Arizona and California, this table must
be setup with the appropriate values. Once the lookup table is
setup, the codes must be mapped to each vaccination definition as
outlined in the next section of this guide.

Oregon users, please refer to the State of Oregon User and
Administrator Guide for OR vaccination codes.

Arizona Vaccination Codes

Code Description State Code
01 Polio 01
02 Dipth 02
03 DTTD 03
04 MMR 04
05 HIB 05
06 HEP B 06
07 HEP A 07
08 Varicella 08
09 PCV7 09
10 TDAP 10
11 MCV 11
12 TB Skin Test 12
13 HPV 13
California Vaccination Codes

Code Description State Code
01 Polio 01
02 DT/Td 02
02A DTP/DtaP/Tdap 02A
03 MMR 03
04 HIB 04
08 HEP B 08
09 Hep A 09
10 Varicella (Chicken Pox) 10

18
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IMMUNIZATION DEFINITION SETUP

Once all of the lookup tables have been setup, the immunization requirements can be
defined. To setup the immunization requirements:

1. Go to the Immunization Definition screen, found under Synergy SIS > Health >
Setup.

Immunization Definition
School Year: 2090-20111

‘Vabdation Type
Dosage inberal validabion on a skding daie scals

T T )

' [ e | |
x|
. |
Imemmmization Groups [ Add TarowCuiad [ Q3]
|

= ] |
Figure 2.6 — Immunization Definition Screen

2. Select how immunizations will be checked to see if they meet the requirement from
the Validation Type drop-down. To check the number of doses and the dates on
which the doses were given, select Dosage Interval Validation on a Sliding Date
Scale. To only check the number of doses, select No Interval Validation.

3. Click on the Add button to add a required immunization, and a new blank line
appears in the Immunizations section.

Immunization Definition [«
School Year: 2010-2011

Immunization Definition | Immunization Repord Settings  Options
“alidation Type
Dosage interval validation on a sliding date scale |+

Immunizations add [ Show Detail | @
x e | \
\ |
o Palio 1 5 3 4 Year(s) A b Ny
Figure 2.7 — Immunization Definition Screen, Adding an Immunization

Enter the name of the immunization in the Name column.

The Sequence number controls the order in which the immunizations are displayed
on the screen, from lowest to highest number.

6. Enter the number of possible dosages in the Total column, and the minimum
number of dosages that are required in the Required column. For example, the
Polio vaccine required 3 doses, but if the last dose was not given to the student
when they were 4 years old or older they require 4 doses. For polio, the total
dosages would be 4 and the required dosages would be 3.

7. If the last dosage of a vaccine must be given at a certain age or older, enter the
number and time unit in the Minimum Age for Last Dosage column. The number is
entered in the first box, and the time unit (Day, Week, Month, Year) is selected from
the drop-down list. For example, the last dose of polio must be given to the student
when the student is 4 years or older. For polio, enter 4 in the first box and select
Year(s) from the drop-down list.

8. If the vaccine requires a booster every so many years, enter the number and time
unit in the Continuing Booster Interval column. For example, some states require
a Tdap booster every 5 years. For Tdap, enter 5 in the first box and select Year(s)
from the time unit drop-down list.

Copyright© 2013 Edupoint Educational Systems, LLC 19
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9. To add another immunization, click the Add button to add another line and fill in the

needed information. Continue adding lines until all immunizations have been
entered. To delete an immunization, check the box in the X column.

10. Click the Save button at the top of the screen to save the immunization definitions.

Some immunizations have more complicated requirements. To enter more information
about the immunization requirement:

1. Click the Show Detail button, and select the immunization to modify on the left hand

side of the screen by clicking on it.

Immunization Definition
School Year: 2010-2011
Immunization Definition |_Immunization Report Seltings  Options
alidation Type
Dosage interval validation on a sliding date scale %
Immunizations | Adid ” Hide Detail |Q
4 MName: Polio
Polio —
Dosages J Continuing Booster Interval ) Gender Q)
[ T Total  Required gars  Interval Restriction
DTP/DTaP/OT |5— |3— — K Gender
MMR he
] HIB Minimum Age For Last Dosage | Max Age &)
| o HBY 2 DOSE Age Interval Superceding Dosage Mat Age Interval
HEWY 4 ‘ear(s) |4 v
N Il
[} vancela Dnsaggsl Grade Requirements ~ Other
Yaricella 13 +
==l Dosages Q@
HEF A | ‘
- ray
i | = =
= =
1 8 Week(s) ~ | after birth 4 Day(s) A
2 4 Wyeek(s) ~ | after prior dosage | 4 Day(s) v
3 4 Week(s) ~ | after prior dosage |4 Day(s) v
4 4 Week(s) ~ | after prior dosage | 4 Day(s) v
5 ~ | | after prior dosage v

Figure 2.8 — Immunization Definition Screen, Detailed Screen

The Dosages and Continuing Booster Interval sections are the same information
as shown in the main part of the screen.

The age and interval of the Minimum Age for Last Dosage is also the same
information from the main part of the screen.

If the student did not meet the minimum age for last dosage requirement, but the
requirement can be met by taking a different number of dosages, enter the number
of dosages that overrides the minimum age requirement in the box labeled
Superseding Dosage. For example, if a student was younger than 4 years when
they received their last polio dose, they can still meet the requirement if they have 4
doses instead of 3.

If the student has to complete the final dose of the immunization requirement by a
certain age, enter that age in the Max Age section. Enter the number in Max Age
box and select the time unit from the Interval drop-down list. For example, some
states require students to receive a varicella vaccination before they turn 13. For the
varicella vaccination, enter 13 in the Max Age box and select Year(s) from the
Interval drop-down list. Note that Max Age does not work unless a minimum age
has also been entered.

20
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6. The Dosages grid outlines the recommended schedule of dosages needed for the
immunization. If all other requirements are met, the student will still be listed as
compliant if their dosages do not match this schedule. However, it does display a
schedule for the student based on their birth date so that their dosage schedule can
be manually checked, as shown below.

Dosages

Line (Date Due By Override Compllance Status |Comment {Source}

102/02/2004  |06/23/1993

A 01/28/2006 | 03/01/2004 |_
I—J 03/03/2007 |02/25/2006 -
,—4 04/04/2008 |03/31/2007 I

= 05/06/2009 -

Figure 2.9 — Student Dosage Schedule

7. Ablank line is already displayed for each possible dose entered in the Total field. To
enter the dosages schedule, enter the number and select the time unit from the
drop-down list in the Dosage Period column. All dosage periods are based on the
student’s birth date as entered in the Student screen. For example, according to the
CDC schedule, all students should receive the first dose of the MMR vaccine at age
12 to 15 months. Therefore, the first sequence number would be set to 1 year (or 12
months) after birth, and the Grade Period would be set to 3 months (12 months + 3
months equals 15 months). The second dose should be given at 4 to 6 years old,
but at a minimum of 4 weeks after the first dose. The second sequence would then
be set to 4 weeks after prior dosage, with a grace period of 5 years. The Grace
Period is the permissible time after the scheduled dosage when the vaccine can still
be administered.

Dosages

@

Grace Period
Line Seguence Dosage Period = = -
Duration = Type =

B Week(s) v after hirth 4 Day(s) 4

2 4 Week(s) b after prior dosage 4 Day(s) b

3 4 Week(s) b after prior dosage 4 Day(s) v
l— 4 4 Week(s) e after prior dosage 4 Day(s) b
5] 5 v after prior dosage v

Figure 2.10 — Dosages Schedule
8. Click the Save button at the top of the screen to save the changes.

Copyright© 2013 Edupoint Educational Systems, LLC 21



Health Administrator Guide Chapter Two

Sometimes, as new immunization requirements are phased in, some vaccines are only
required for certain grade levels. For example, in some states the meningococcal vaccine is
only required for 6™ and 7™ grade students. To setup a grade level-specific immunization
requirement:

1. Click the Show Detail button, and select the immunization to modify on the left hand
side of the screen by clicking on it.

2. Click on the Grade Requirements tab in the detailed screen.
Immunization Definition

Sehool Year 2010-2011

“vaidation Type
Dﬁigﬂ‘lilif.'ﬂlﬂdilﬂll Dllii.ﬂﬁg date scak A
Immunizatices add | Hida Dt [y
[ Lins| Fame:
Pab
'DTPDET ROT [ 3] Comtimming Boosinr Inserval Gonder
S O L Totd  Requied oo Wierval Rosiriction
Td 1 1 1 v ender
1
| WM v
| HE Wisiemem Ao For Lact Dosagn [ Max Age &
| HBW 2 DOSE A Fherval Superceding Cosags MBE AZS InlarEl
Hav 1" . 13 -
| varicidla
— . i Duasad Grads Fequiremsses | )
ar +
N Grade ]
HEF & 7
n‘ Merigacarcal | | | ||7

=]
a

AEAEAEAEAEA A A EA R ]

AEACAEA A A EA A E A E R )

134 - -

Figure 2.11 — Immunization Definition Screen, Detailed Screen, Grade Requirements Tab

3. Inthe Grade Level Requirements section, enter the required number of doses for
each grade in the Dosage column.

4. If the last dosage of a vaccine must be given at a certain age or older, enter the
number and time unit in the Minimum Age for Last Dosage column for each grade.
The number is entered in the first box, and the time unit (Day, Week, Month, Year)
is selected from the drop-down list.

5. If the student did not meet the minimum age for last dosage requirement, but the
requirement can be met by taking a different number of dosages, enter the number
of dosages that overrides the minimum age requirement in the Superseding
Dosage column for each grade.

6. If the vaccine requires a booster every so many years, enter the number and time
unit in the Continuing Booster Interval column for each grade.

7. Click the Save button at the top of the screen to save the changes.

22 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Two Health Administrator Guide

For immunizations that have varying requirements across ages and grades, it may be
necessary to separate the requirements into two immunization definitions to capture all of
the requirements needed. These definitions can then be grouped together to capture the
overall compliance with the requirements. For example, the requirement for the varicella
vaccine in some state is 1 dose if it is given to the student before they are 13, or 2 doses if
the first dose was given at 13 years of age or later. To create an immunization grouping:

1.

Enter the vaccination requirement in the Immunizations grid in two or more separate
requirements. For example, the Varicella requirements would be entered as one
requirement for students younger than 13, and one requirement for students 13
years or older.

Immunization Definition
Schod Year 20102011

Immunizasios Oefinition |
‘Vakdation Ty
Doaage inbaral validabon on a sbding dale scale b

Inmuni pakicers [°T] |'31|ch1.3| "]
i ] i | —— g (8 ur A For Last e - Lonimiieg Boosie istaival | Ge

| vanceily 2 1 [} v Yas|s) w - W

'I'] B aricedin 17

3 Z 0 w
Figure 2.12 — Immunization Definition Screen

Once the requirements are entered, a grouping can be created to make sure the
student met one of the requirements. To create a grouping, click the Add button in
the Immunization Groups section at the bottom of the screen.

Immunization Definition
okl Year: 20103011
[ Fnerarizatior

Dosage inkzral valdation on a siding dofe scals &

| asa | Shaw Dt [
A= | o e
1 Pali 1 5 3 4 Yeariz] b ad *
r Vanicella ? 1 o 12 Year] @ . -
i Warcella 13 + 3 2 [ - - -
Imemnizntion Growps gad | Snosw Dzl |Gy
Ed |
F OTFITY Combined =
== PR
L Waricala padually = |
—

— —_—
Figure 2.13 — Immunization Definition Screen, Groups

In the blank line that is added, enter the overall name for the requirement in the
Group Name column.

Select the type of grouping to be used from the Group Type drop-down. If the
student can meet one of the individual requirements in the group to be considered
compliant, select Individually. For example, with the Varicella requirement, the
student can meet either the requirement for students who received the vaccine prior
to age 13 or the requirement for students who took the vaccine at age 13 or older.

If the dosages taken for each requirement can be substituted for each other in the
grouping, select the Group Type of Combined. For example, a student is required
to take 4 dosages of either the DTaP, DTP, or DT vaccine. Each vaccine could be
listed separately, and if the student takes a combined total of 4 of the 3 types of
vaccines, they are considered compliant.

To merge the definitions on the Immunizations tab of the Health screen so that only
1 line appears for all of the definitions in the group, check the box labeled Merge
Data Type. If data has already been entered for the definitions, they cannot be
merged. The individual definitions will still be monitored for compliance and will still
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appear separately on the Immunization Definition. This works best for vaccines such
as the Varicella vaccine where each definition references the same vaccine, but the
requirements are different either by age or by grade.

Click the Save button at the top of the screen to save the new grouping.

To select which definitions are parts of the group, click the Show Detail button and
click on the group on the left-hand side of the screen.

Immunization Definition
School Year: 2040=2011

L Report Setfings | Options

‘vabdation Type
Db;m!‘"‘f“l valwiabion on & shding date scaks -

T wemigotoctal & Varcela 13 +
e

T Poiio
Figure 2.14 — Immunization Definition Screen, Group Detail

9. Check the box in front of each definition to include in the group.

10. Click the Save button at the top of the screen to save the changes.
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If vaccination information must be uploaded to the state or if the district plans to a state
immunization record state immunization record report, each definition must be mapped to a
state vaccination code. Each definition must also be mapped to a SIS code to be used to
convert data from a previous student information system. To define these codes:

1. Click on the Show Detail button in the Immunizations section, and click on the
Other tab in the detailed screen of each immunization.

Immunization Definition
Senodl Year 2918-2011

Dlfusiitieni |
Vialkdason Type
Dasags miavel sakdation on a sliding date seade =
| men | vize Daui |CY
EI e Mame Polia
Brin L SR SR
.E]T" Uosages AL Boosior interval 3 Gendar o
et Tolal - Fogured redrs  inberva Restricion
i | ORIt P 5 3 =] [
_l.l‘_: WA -
L u Age For Last Dosage 3 Max Ago ; &
Age nlervial Supsitedinig Dosage |Wiam Age bervial
i Y] ld -
= 4 E
Stahe Codn S Choach
H »H01 »
Lavber] For Cocunvermvaensi [+
=hiow Label Label

Figure 2.15 — Immunization Definition Screen, Detailed Screen, Other Tab

2. Select the State Code from the drop-down list for the immunization definition
selected on the left. This code will be used to upload the data to the state.

3. Select the SIS Code from the drop-down list for the immunization definition selected
on the left. This code will be used to convert the data from another student
information system software package.

4. To change the name of the Comment column displayed in the detailed screen of the
definition selected on the Immunizations tab of the Health screen, check the box
Show Label, and enter the new text to be displayed in the Label box.

Click the Save button at the top of the screen to save the changes.

Click on a different definition on the left-hand side of the screen to select the codes
and repeat steps 2 through 5 for each definition.
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Some school districts may require that their immunizations have customized definitions to
capture all of the requirements needed. The Immunization Definition screen enables
users to create custom rules to validate that students are compliant with their
immunizations. To create custom immunization definitions:

1. Navigate to Synergy SIS > Health > Setup > Immunization Definition.

W ﬁ ‘ Save | Undo | Status: Ready | @ Eam ,.a/’;
~ Immunization Definition P ]
School Year: 2012-2013
Immunization Definition | Immunization Report Settings = Options
|Validation Type
||D05age interval validation on a sliding date scal ¥
Immunizations Add Show Detail | ()
ag Do Age Fo ont 0 00 d Boo a
ota equired Dosage
Polio 1 5 3 4 Year(s) ]
DTR/DTaP/DT 2 6 4 4 Year(s) ¥ 10 Year(s) ¥ ]
Td 2 4 3 > 10 Year(s) ¥ ¥ /|
SMMR 4 4 2 b b M =
HB 5 4 1 b’ v ¥ B
sIHBV 2 DOSE 6 2 2 bt bt > [
HBV T 4 3 - v ¥ |
A Varicella 9 1 1] 12 Year(s) v hd ¥ |
| Varicella 13 + 10 2 ] b B! ¥ =
$|HEP A kK| 2 ] 2 Year(s) b v > @
Immunization Groups Add Show Detail | (3
oup Name pup Type erge Data Type
DTP/Td Combined v ]
HBV Individually '+ 1]
Varicella Individually — + =

Figure 2.16 Immunization Definition screen - Immunizations Definition tab

2. Inthe Validation Type field, select the Custom validation rules option.

NOTE: When you select Custom validation rules,

immunizations, sequences, and total dosages appear.

previously defined

|MEHUV|§| Save | Undo |

 Immunization Definition
School Year. 2012-2013

Status: Ready | ] E&‘g ,,/f;

499 i g

| Immunization Definition | Immunization Report Settings = Options
Validation Type
Custom validation rules L

Add (6]

Immunizations

aque - otal Dosage accl

Polio 1 5 Show Definition
DTP/DTaP/OT 2 ] Show Definition
Td 2 4 Show Definition

' Measles 4 4 |Show Definition |
HIB ] 4 Show Definition

s|HBV 2 DOSE 6 2 Show Definition
HBV T 4 Show Definition

A Varicella 9 1 Show Definition

1 Varicella 13 + 10 2 Show Definition

HEP A m 2 Show Definition

Figure 2.17 Immunization Definition screen - Show Definition

3. Select an immunization from the Immunization grid and click on the Show
Definition link. The Immunization Rule Definition screen displays.

26
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IMean | Save | Undao | Status: Ready | @ @
Immunization Rule Definition ClE 8@

\Name: Measles

Definition | Other

RuleTree
v|Measles] VaccinationName: Measles

Description

Disable Message

Figure 2.18 Immunization Rule Definition - Add Condition

Select the primary node under the Rule Tree.

Select the Add Condition to (primary node) option from the Action menu. The
Vaccination Condition Definition screen opens.

Close
'Vaccination Condition Definition ] 4 g @

o

 Details |
Type Description
Student Age Time of Dose + | The Student's age must be greater than or equal fo -

Student's Age Must Be
Condition Age Qualifier
Greater Tha v 1 Year(s) o

(%)

When Dosage # is received
1

Figure 2.19 Vaccination Condition Definition

NOTE: A node may have only one Condition, and multiple Actions.

When a condition is defined, a True and a False node also are created. Each
True or False node may have one condition defined and many actions.

6. Select the condition type in the Type field. The Types available are:

o All Dosage Dates Condition — sets a specific message if a dosage date for
the immunization equals the value entered.

o All Dosage On Or After Birthday — sets a specific message if not all
dosages have been entered on or after the student’s date of birth.

e At Least 1 Dose After Age — sets that a student must have at least one
dosage in any immunization after the time frame entered.

e Dosage Date —allows a dosage interval to be set based upon the date of
evaluation. The date of evaluation is the current date.

e Dosage Exists —states the dose exists.
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Interval Between Dosages — sets an interval of time between two doses.

Other Vaccination Compliance — Allows one series of immunizations to
force compliance for another. For example, if DTAP and TDAP are listed
separately, this condition could be used to show the TDAP is compliant if
DTAP is compliant and no dates are present for TDAP.

Student Age Time of Dose — states an age interval for a given dose.

Student Age Today — defines the age interval used in evaluation. The date
of evaluation is the current date.

Student Grade Level — defines the Grade condition a student must meet.

X Number of Dosages In Separate Month - sets a message if more than
the specified number of doses are entered in the same month for the same
immunization

7. Enter the condition details in the appropriate fields. (The fields displayed vary
based on the condition type selected.)

Description — text in this field overrides the system-generated description.
Dosage # — the specific dosage within a series of doses.
Vaccination — the specific vaccination.
Condition — This determines how to calculate the Interval.

o Equal

o Greater

o Greater than or Equal

o In (Include)

OLess

o Less than or Equal
Amount — the value used with the Qualifier and Condition.
Age — the specified age of a student used in calculations.

Value — the specific grade value used with the Student Grade Level
condition.

Qualifier
o Day(s)
0 Month(s)
o Year(s)
Date — The specified date a condition must meet.

Message — text entered display on the Student dosage status and the
Vaccine status.

Compliance

o0 Compliant

28
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0 Exempt

o Not Compliant
o Not Required
o Up to Date

8. Click Save. The condition and the True and False nodes appear under the main
node on the Rule Tree.

Menuw | Save | Undo | Status: Ready | ‘fx@ @
Immunization Rule Definition P& 4By

Mame: Measles

Definition | Other

RuleTree  Action.. - ()

= Measles

w@|Condition-The | Details |

Student's age must be

areater than or equalto | YPE Description
1vear when dose #1is || Student Age Time of Dose ¥ The Student's age must be greater than or equal to ~
recieved
=i False Student’s Age Must Be (]
FNiTrue Condition Age Qualifier
Greater Tha ¥ 1 Year(s) e

When Dosage # s received
1

Figure 2.20 Immunization Rule Definition screen

9. Select the False node.
i Menu> | Save | A Status: Ready | % @
Immunization Rule Definition Bl& 18 g B

Name: Measles

Definition | Other

RuleTree

= Measles
(@ Condition - The Student's age must be greater than or equal to

=F3nTrue

Add Action to False d
Add Condition to False  [®

Figure 2.21 Immunization Rule Definition screen - Add Action

10. Select the Add Condition to False option from the Action menu. The Vaccination

Condition Definition screen opens. Follow steps five through eight outlined above
to add a condition.

OR

Select Add Action to False. The Vaccination Action Definition screen opens.
Follow the steps below to add an action.
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Close

'Vaccination Action Definition P8 4 5k e @
| Details |

Type Description

Set Dosage Status v

Set @

Dosage # Status To Result

1

Message to set for the Dosage
Incomplete - Dose #1 Due|

Insufficient ~

Figure 2.22 Vaccination Action Definition

11. Select the action type in the Type field. The Types available are:

Set Dosage Due Date — defines the interval between dosages. As an
example dose #2 due 2 months after dose #1 is received.

Set Dosage Status — sets a specific dosage with a specific result and
message. As an example dose #2 set to Not Compliant and the message
set to Incomplete.

Set Other Vaccination Compliance — Sets the series of immunizations to
force compliance for another. For example, if DTAP and TDAP are listed
separately, this condition could be used to show the TDAP is compliant if
DTAP is compliant and no dates are present for TDAP.

Set Vaccination Compliance — This will set a specific vaccination to a
specific result and message.

12. Enter the condition details in the appropriate fields. (The fields displayed vary
based on the condition type selected.)

Description — text in this field overrides the system-generated description.
Dosage # — the specific dosage within a series of doses.
Vaccination — the specific vaccination.
Amount — the value used with the Qualifier and Condition.
Qualifier

o Day(s)

0 Month(s)

o Year(s)
Result

o Compliant

o0 Exempt

o Insufficient

o No Record

30
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o Not Compliant
o Not Required
o Up to Date

e Message — text entered display on the Student dosage status and the
Vaccine status.

13. Click Save. The action appears under the False node.

14. Continue to add conditions and actions under the appropriate nodes as needed to
complete the immunization compliance definition.

| gg Status: Ready | @ IE
Immunization Rule Definition [

Name: Measles

Definition | Other

RuleTree Action... - ()

||= Measles

(@ Condition - The students age must be Less 15 Month when evaluated
whFalse
(@ Condition - The dosage #3 must be exist
s False
(@ Condition - The dosage #2 must be exist
s False
= (@ Condition - The dosage #1 must be exist
v lFalse

(@ 'Condition - The students age must be Less 15 Month when evaluated
> False
'}— Action - Set dosage #1 compliance to NotCompliant and set dosage # 1 message to 'Dose 1 Due’
'}— Action - Setthe immunization compliance to NotCompliant and set the immunization message to ‘Incomplete’
T True
|~ Action - Set the immunization compliance to UpToDate and set the immunization message to "Up To Date’
[ Action - Set dosage #1 compliance to Compliant and set dosage # 1 message to 'Up to Date’
vd;i\True
(@ 'Condition - The students age must be GreaterThanOrEqual 12 Month when dosage #1 is received
> False
(@ Condition - The dosage #1 must be 2 Month Less the date of evaluation
i False
E— Action - Set the immunization compliance to NotCompliant and set the immunization message to Incomplete’
E— Action - Set dosage #1 compliance to MotCompliant and set dosage # 1 message to ‘Incomplete - Dose 2 due’
T True
|~ Action - Set the immunization compliance to UpToDate and set the immunization message to "Up to Date’
E— Action - Set dosage #1 compliance to UpToDate and set dosage # 1 message to ‘Up to Date’
v\_';:;nTrue
(@ Condition - The student's grade must be Less KG when evaluated
i False
(@ Condition - The students age must be Less 15 Month when dosage #1 is received
whiFalse

Figure 2.23 Immunization Rule Definition screen - defined immunization

Copyright© 2013 Edupoint Educational Systems, LLC 31



Health Administrator Guide Chapter Two

Some health reports can include custom text in the footer of the report. At the bottom of the
Student Immunization Report (HLT202), the district can add custom instructions or

information.

Edupoint i
= Hope High School Year: 20102011
Student Immunization Profile Report: HLT202
vt et
1. ldentification Information
Student Name Perm ID Grade Gender Birth Date
Abbott, Billy C. 905483 12 Male 05/1211993
2. Immunizations 1stDate  2nd Date  3rd Date  4thDate  SthDate  6th Date Compliance
Paolio 02/02/2004 01/28/2006 03/03/2007 04/04/2008 05/06/2009
DTP/DTaP/DT 02/02/2004 01/28/2006 03/03/2007 04/04/2008 05/06/2009
Td 08102010
MMR 05/06/2009
HIB 02/02/2004 01/28/2006 04/04/2008 05/06/2009
HBV 2 DOSE 11/27/2008  02/28/2009
HBV
Varicella (History of Disease) 02/26/2011
Varicella 13 + (History of Disease)
HEP A 07/28/1807 07/29/1997
3. Documentation 4. Status of requirements
| cerify that | reviewed this student's immunizafion record o A Immunization Complete Date Exemption for.
and it has been transcribed accurately. Date: o D. Medical Reasons - Permanent
Date: o B. Currently up-to-date; more doses Date:
Admitting Official: are due later o E. Medical Reasons - Temporary until:
. o C. Laboratory evidence of immunity to: Date:
Documentation presented: o F. Personal Beliefs
o Official State Record _— Date
o Foreign country (name)
a  Qut-of-State record (Name)
Tuberculosis
Eirst Tuberculosis Skin Test Second Tuberculosis Skin Test Tuberculosis Chest X-Ray
Impression Date Given mm Induration Impression Date Given mm Induration Impression Date Given
Printed by Admin User at 047222011 G:52 AM Edupoint School District Part 10f 1/ Page 1 0f 2

Figure 2.24 — Student Immunization Profile Report

To add this custom text:

1. Click on the Immunization Report Settings tab of the Immunization Definition

screen.

Immunization Definition

Srrcal e 2090-201
iz en Leion QG lmemunization Report Settings tions,
Immunirafion Profiie Teod f54

Figure 2.25 — Immunization Definition Screen, Immunization Report Settings Screen

2. Enter the text in the box labeled Immunization Profile Text. The text in this box

may be checked for spelling by clicking the Spell Check & button.
3. Click the Save button at the top of the screen to save the text.
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An exclusion date is the day by which a student must be compliant in all their
immunizations or have an exemption reason on file.

1.
2.

Navigate to Synergy SIS > Health > Setup > Immunization Definition.

On the Immunization Report Settings tab, enter a value in the Exclusion Days
(from mailing date) field.

NOTE: The Exclusion Days is set to the current date plus the number specified.
The default value is 14. For example, if the current date is 1/10/2013 and the field
is set to 14, the Exclusion Date is 1/24/2013. The Exclusion Days can be
overridden by the Exclusion Date field on the HLT215 and HLT216 report

interfaces.

|I'v'lenu7|ﬁ'::,: || Save I Undo |

Immunization Definition

School Year: 2012-2013

Immunization Definition | Immunization Report Settings | Options = Health Department

Immunization Profile Text [&5] @

Exclusion Days (from mailing date)
20

Figure 2.26: Immunization Definition screen

3. Click Save.
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The system can be set to indicate that a parent or guardian’s signature is on file every time
a new immunization record is created.

|\<9\Q)\>D ;j\ﬂEM @aulc-"statusﬂeady|@ %[

Health Cl8 48 G gy

Student Name: Abbott, Billy C. School: Hill Valley High School Status: Active Homeroom: 231 Age: 18 yrs 0 mths

MNurse's Log | Health Conditions i atinn5| Medications = Health History = Private
Last Name First Name Middle Name  Perm ID Grade Gender Birth Date Allow Tylenol
Abbott |ty lc 905483 12 v Male v 05/10/1995
Immunization Record Data Q|
I. Documentation

Staff Signature Date

Mary Smith (Health Clert 08/27/2012

Type of Record Record Presented

Out-Of-State Record b

Parent Signature on FileJParent Signature Date

v
1. Status of Requirements
Status Of Requirements Status Date

Figure 2.27 - Healtﬁscreen, Immunization tab

NOTE: Any immunization data entered on the Immunization tab of
the Health screen before this option was selected remains
unaffected.

Navigate to Synergy SIS > Health > Setup > Immunization Definition.

;i' | g# Status: Ready ‘ & G "gl
Immunization Definition P ET
School Year. 2012-2013

Immunization Definition | Immunization Report Settings IOpliDnsl Health Department
READ FOR FIRST TIME USE )

Insert Default Values for the Focus Year

If this is the very first time Immunizations Definition is being setup in Synergy (for any year), use this button to insert default data

New Year Rollover Preparation (&)

Delete the Immunization Definition for the Focus Year

Use this Delete button only in the case where New Year Rollover cannot create records in the New Year Before clicking this button, be sure to be focused to
the New Year first.

Vaccination Rule Engine Settings (&)
The Number of Days In a Month 2.0

Default Parent Signature to True |

Disable Dosage Validation

If the validation is disabled then users will be able to enter vaccination dates in any order on the vaccination grid. You will not be required to enter dates
sequentially and you will be able to enter dosage dates before the students birthday. When checking this value you must run the "Update Dosage Number
For All Student Dosages” from the menu item to number all dosages. This process only needs to be run once and will run for the entire district.

Invalid Dates Message Insufficient: Dates Missing, Invalid, or Out of Sequence

Figure 2.28: Immunization screen, Options tab

2. Onthe Options tab, select the Default Parent Signature to True checkbox.
3. Click Save.
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The message that displays when immunization records has invalid dates is customizable on
the Options tab of the Immunization Definition screen. The message can be as general

or specific as desired.
1. Navigate to Synergy SIS > Health > Setup > Immunization Definition.

Menu | :i'}| Save ‘ Undo ‘ statuszﬂeady‘@ % “J
Immunization Definition ClE (48 e

School Year: 2012-2013

Immunization Definition ~ Immunization Report Settings I()plionsl Health Department
READ FOR FIRST TIME USE Q)

Insert Default Values for the Focus Year
If this is the very first time Immunizations Definition is being setup in Synergy (for any year), use this button to insert default data

€

New Year Rollover Preparation

Delete the Immunization Definition for the Focus Year
Use this Delete button only in the case where New Year Rollover cannot create records in the New Year. Before clicking this button, be sure to be focused to
the New Year first

Q9

Vaccination Rule Engine Settings

The Number of Days In a Month 2.0
Default Parent Signature to True

Disable Dosage Validation
If the validation is disabled then users will be able to enter vaccination dates in any order on the vaccination grid. You will not be required to enter dates
sequentially and you will be able o enter dosage dates before the students birthday. When checking this value you must run the "Update Dosage Number
For All Student Dosages" from the menu item to number all dosages. This process only needs to be run once and will run for the entire district.

Invalid Dates Message Insufficient Dates Missing, Invalid, or Out of Sequence I

Figure 2.29: Immunization screen, Options tab

2. On the Options tab, enter the appropriate message in the Invalid Dates Message
field.

3. Click Save.

The system can create letters informing parents and guardians that student’s immunization
records must be compliant by a specified date. These letters contain the local health
authority’s contact information and contain a local health authority representative or officer’s
signature.

Contact your local health authority for the correct information and signature, and enter it on
the Health Department tab of the Immunization Definition screen.

1. Navigate to Synergy SIS > Health > Setup > Immunization Definition.

Menuw| ;i‘j ‘ Save ‘ Undo ‘ Status: Ready| @ % ”"5@
Immunization Definition Pl & = 48

School Year: 2012-2013

Immunization Definition | Immunization Report Settings | Options  Health Department

Regional Health Department (3| | Signature Image File &)

Department Name

Local County Health Authority I
Ths 12 1y Exantir

Department Officer Name J J

Jane Smith

Department Address [§7] &

132 Main St
Mesa, A7|85204

Uplozd Signature File | | Clear Signature File

Department Phone Mumber
480-555-1212

Figure 2.30: Immunization screen - Regional Health Department group box

2. Onthe Health Department tab, enter the required information in the Regional
Health Department group box.
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e Department Name

o Department Officer Name

e Department Address

e Department Phone Number

3. Inthe Signature Image File group box, upload a file containing the (authorized)
signature of the Regional Health Department Officer.

4, Click Save.

36
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LOOKUP TABLES FOR HEALTH SCREEN

On each tab of the Health screen, found under Synergy SIS > Health, there are several
drop-down lists, where pre-populated values may be selected from these lists. The values
in each drop-down list are stored in a lookup table, with a separate table for each list. The
lookup tables may be modified by using the Lookup Table Definition screen, found under
Synergy SIS > System > Setup. Some lookup tables may be modified to match the needs
of the school district. To modify a lookup table’s values:

1. Go to the Lookup Table Definition screen, found under Synergy SIS > System >
Setup.

2. Find the table that needs to be changed by clicking on the triangles next to each
node. Most of the lookup tables for the Health screen are found under the nodes
K12. Healthincident, K12.Healthimmunization, and K12.HealthMedication.

3. Once the table is located, click the Add button to add a new code.

Name: C: ition Code K12, i Locked: N

Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code uniess the State Code Is non-blank for value
Lookup Values C [ §
x ¢ ¢ ¢ g ¢
01 Heart
02 Asthma
03 Diabetes
04 Hearing
05 Vision

A‘ \
| v‘ A‘ =
<= <

SRS ST S N
CAlRE SIEE SR SIS SIS

06 Medical Alert
07 From HLT

clo|lo ol o o o

Figure 2.31 — Condition Code Lookup Table

4. The order in which the values are displayed can be set by entering the order
number in the ListOrder column. If the numbers in the ListOrder field are the same
or are all-blank, the Code is used to sort the list and then the Description.

5. Enter a code for the item in the Code column. This value must be unique since it is
used internally to link the tables in the database and it is displayed in the drop-down
list.

6. Enter the description of the code in the Description column.

7. The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system here.

8. If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive, it
shows in data already entered but it is not available for selection for new records.
For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

9. The State Code, Alt Code 3, and Alt Code SIF are not needed since this
information is not uploaded to the state. The checkbox at the top of the table Use
Code as the State Code is not used as well.

10. Click the Save button at the top of the screen to save the changes.

To delete a code:

1. Click the box under the X column, and click the Save button at the top of the screen.
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Nurse’s Log Tab

The Nurse’s Log tab of the Health screen has the following lookup tables:

Health («

Student Mame: Abbott, Billy €. School Hope High School  Status: Active  Homeroom: 403 Age: 18 yrs 0 mths

| Murse’s Log | Health Conditions | Immunizations | Medications | Health History | Private

Last Name First Marme Middle Mame  Perm D Grade Gender Birth Date Allow Tylenol
Abbott |Bilty C 905483 12 v |Male v |05/12/1993 n|

Entries Add Yizard Add Show Detail | (3

04/28/2011 8:15 AM | 5:45 Al self 001 ||Mursing Assessment/Treatment/lliness + B%esta, Cindy b

Figure 2.32 — Health Screen, Nurse’s Log Tab

¢ Health Code — the code indicating the type of incident. The lookup table is located
under K12.HealthIincident, and the table name is Incident Code.

Name: Incident Code Namespace: K12.Healthincident Locked: H

[~ Use Code as the State Code - all walues reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add (A}
Orde nde De 0 Othe ; |I : : o ‘
0 | Mursing Assessment/Treatment/line| 001.00 w v
0 003 Mursing Assessment/Treatment/Injur| 005.00 v v
0 010 Health Conferences Counseling 010.00 v v
0 015 Medication # Doses given 015.00 w v
0 17 Persanal Feminine Needs 017.00 v v
0 018 Medication : TYL. 015.00 v v
0 020 Mursing Procedures 020.00 w v
0 030 Parent Contact 030.00 v v
0 038 Home Visits 035.00 v v
0 040 Student Health Record [Enrollment] | 040.00 w v

Figure 2.33 — Incident Code Lookup Table

In the detailed screen of the Nurse’s Log tab, there is the following lookup table:

Health {

Efuderit lame: Abbodt. Ballly G. Schook Hops High School  Siabw Actwe Hemareemr 131 &ge: 17 yru B mithe

|Muree' Log | Health Conditions | Immunzations | Medications | Heakth History | Priasie

Last Hame First Name Widdi= Hame=  Perm D Grade Gamder  Eirdh Dt Alow Tyienol

Vbt Bk K H054a3 i = Mde =~ mszma [

Emsring | sadwizand | s | Hide Detwi [N
Log Dale: 10012010

ezt B L Accium Datul | Contack Log

Heslih Code Tmein  Time Cut
Hharsing A 5 5 R nL T et e i i nasss *| E15AM | B4S AM
Sttt Mame Feeterred By Folow Up
auta, Cindy w | paf 1N @
Parant Conlact Allamgied Panent Contatt Made
SubjecivedDngctie B O AsgesementFian B &
Student complned of stomach pane: | Provedesd place for student 1o Loy down; ofier 20 mnubas

student fak Bether and retumed 1o chiss

| e
'w[ 1| WENg AssasmentTrealmensingss
Figure 2.34 — Health Screen, Nurse’s Log Tab, Detailed

e Clinical Code — the code indicating the treatment administered. The lookup table is
located under K12.HealthIncident, and the table name is Clinical Codes.
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] 401.09 Hursing

a a0 03 Norsing AssessmentTraatmenting
] 010.00 Heath Canferance’ Counssing

a 010.80 1N .0, FOR D501

(] 15.0 Pesdicabion # Drses gain

1 7.0 Fersonal Femnine Meads

a Ha.0d Pledicabion : TYL

a 1200 Mirsing Prisedusas

a 030.00 Parant Conmsci

a 235.00 Homa Visis

Figure 2.35 — Clinical Codes Lookup Table

On the Accident Detail tab of the detailed screen of the Nurse’s Log, there is the following

lookup table:

Line Date
Woeiems B
o ﬁnm
E

I I D
I

I ]

Figure 2.36 — Health Screen, Nurse’s Log Tab, Detailed

e Other Persons Notified — a list of people notified of an incident in addition to
emergency contacts.. The lookup table is located under K12.HealthIncident, and
the table name is Incident Notification List.
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[Name: Incident Notification List Namespace: K12 Healthincident Locked N

["]Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value
Lookup Values Add ]

0 10 Superintendent Notified

1
0 20 Regional R.N. Notified | | ~ 4
0 30 Parent/Guardian Notified |

v v

Figure 2.37 — Incident Notification List Lookup Table

On the Contact Log tab of the detailed screen of the Nurse’s Log, there are the following
lookup tables:

Health

Sacert Mame. ABbott, Billy C,  Sonoot Hope High Schaol  Bsius Rotve  Homermosr B Age 17 yrs & sihs
Ilur-&.hngl Haghh Condiiiang | Imsunizations | Madcaiksng | Hoealh Histery | Prisais

Last Hame Firsl Hamse Miaddie Hame  Pem 1D Grage Gender  Bain Date Alicen T yhenci
= Eiy k ] 12 v Maa v 062190 [P
Emtrias

[aovncam | aa | Hoe o |2
Lo Diater 1040142018
200 [P Log  Accidert Detsi iComtnctLoa |

masam child back 1o class

Figure 2.38 — Contact Log Tab, Detailed Screen, Nurse’s Log

e Contact Type — a list of the methods a teacher might use to contact the parent or
student. The lookup table is located under K12, and the table name is Contact
Type.

Hame CORMact TIPS liamace #13 Locket &

[ Uis Code a8 e SHile Co0E - 81 vilkess reaonid H 52508 Wil D used Mo i1 Indkiin D008 BNd NolEvalule 10 Ihe State Coms unlss it Shate Cook 18 Ror-tlank (07 & given vake
Lookssp Values [T ]

Phong
Ofce

Latter

€
€

B
e -

i
4

Figure 2.39 — Contact Type Lookup Table

e Qutcome — a list of the possible types of outcomes from contact with the student or

parent. The lookup table is located under Revelation, and the table name is
Contact Outcome.

Hame. COntisl OUECOme  nersspece. Revemnion  Loses i

|Use Ciode 25 the Siafe Code - all values réporied o siale will be wsed from ihe iockup code and not svaisde b e Strle Code unisss Be Siale Cf

T 1 B | Behethuled Inarson Massng - -
I - [F | Bchidulid Fabuw-up Masting - -
I : ] On-guing Mantoeng ] -

Figure 2.40 — Contact Outcome Lookup Table

Caution: The lookup tables for the Contact Log are also used for the
Student Contact Log tab on the Student screen, and the values in the
lookup tables should reflect the needs of both screens.
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Health Conditions Tab

The Health Conditions tab of the Health screen has the following lookup table:

" Health

Student Name: Abbott, Billy C. School Hope High School  Stetus: Active  Homeroom: 403 Age: 18 yrs 0 mths

Murse's Loy Health Conditi |Immunizali0ns Medications | Health History | Private

Last Mame First Mame Widdle Mame  Ferm ID Grade Gender Birth Date Allow Tylenol
[bbott [Billy g 905483 12 v |Mals v 051121993 r
Conditions Add Show Detail | (Y
g| Orde ea 0 0 Date Entere art Date Date omme
06 Medical Alert @ ASTHMA, =]
| na2n /2007 |
los |Medical Alert v [$]© OCCASIONAL ASTHMA, =]
SCOLIOSIS, ADHD
[ | | :
E
06 |Medical Alert E B @ ApHD -
| DB/15/2007
| | =

Figure 2.41 — Health Screen, Health Conditions Tab

e Health Conditions — the list of possible serious health conditions of which school
personnel need to be aware. The lookup table is located under
K12.HealthImmunization, and the table name is Condition Code.

Name: Condition Code Namespace: K12 Healthimmunization Locked: N
Use Code as the State Code - all values reported fo state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value
Lookup Values Add Q)
E Orde e Frsmroic Othe e Code A : A :

= 0 01 Heart b b

- 0 02 Asthma b he|

= 0 03 Diabetes b W)

= 4[] 04 Hearing b ~

= (1] 05 Vision b b

= 0 06 Medical Alert b b

= 0 07 From HLT b b

Figure 2.42 — Condition Code Lookup Table
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Immunizations Tab

The Immunizations tab of the Health screen has the following lookup tables:

Health

Student Name: Abbott, Billy C. School: Hope High School Status: Active Homeroom: 234 Age: 10 yrs 6 mths

Nurse's Log  Health Conditions Immunizationsl Medications = Health History = Private

Last Name First Name Middle Name  Perm ID Grade Gender  Birth Date
[AppOtt [Bity e 905483 12 v Male v 07/31/2002
Allow Tylenol
Snow Detail | Q)

| Immunizations

[ Dosage Data &
Set Exemption And Compliance @
In order to set exemptions or compliance to all vaccinations, Confirm Set must be checked before hitting Save

[C]Confirm Set

Exempt Compliance

Comment [

Immunization Record Data

|. Documentation

Staff Signature Date
Mary Smith (Health Clert |08/27/2012

Type of Record Record Presented
|Out-Of-State Record i

Parent Signature on File Parent Signature Date
_
Il. Status of Requirements

Status Of Requirements Status Date
All Requirements Are Met ~| (05/04/2011

Exemption Granted Exemption Date
Medical Reasons - Permanent

Ill. 7th Grade Entry

Tth Grade Entry
All requirements are met v

Name Date
Donna Jones (regisir) 09/10/2012

Figure 2.43 — Health Screen, Immunizations Tab

e Exempt — the list of reasons why a student may be exempted from the vaccination
requirements. The lookup table is located under K12.Vaccinationinfo, and the table
name is Exemptions. This is the same table used for the Exempt drop-down list in
the detailed screen of each vaccination.
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tiama Exempi Losoked: 0

[ |U=me Code 25 the Eiafe Code - all values reporied B0 stale wil be uzed from e lookap code and nob evaluaie io the Eiafe Code unless the Siafe Code is non-biank for a given wake

|_F LisiCwdar = ‘Crde = =
1 MFRF Miadizel Rawsons b

2 MRT Miadical R s s s paiay - -

.F .meﬂ Balefs - £

It} Irremimniy 1o Mumps b b

I | immuniy 1o Ausela [ -

™ | Innemunicy 10 Measlis - -

Figure 2.44 — Exemptions Lookup Table

e Type of Record - the types of records that students present to show their
immunization record. The lookup table is located under K12.Healthinfo.Setup, and
the table name is Health Type of Record.

Mame: Health Type Of Record namespace: K12.Healthinfo.Setup  Locked: H

I~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Coch

Lookup Values Add ]
- o : ! 3
Orde ode De D ode
ndle nde
1 0 Arizona Lifetime Record 0 v v
2 1 Out-Cf-State Record 1 “ w
3 2 Other Immunization Record 2 v v
4 3 Fareign Country g v w

Figure 2.45 — Health Type of Record Lookup Table

Caution: The Health Type of Record table is also used by the HLT212
— Arizona Immunization Report. For the HLT212 report to work
correctly, this table must be setup with the following values.

Arizona Lifetime Record
Out-of-State Record

Other Immunization Record
Foreign Country

WIN [~ |O

WIN [~ |O
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Medications Tab

The detailed screen of the Medications tab has all of the lookup tables, which are:

Al ; = fioute Of Adn
i I aa. - -

Figure 2.4
e Medication — a list of medications that are administered to students by school

personnel. The lookup table is located under K12.HealthMedication, and the table
name is Medication or Service.

6 — Medications Tab, Health Screen, Detailed

Figure 2.47 — Medication or Service Lookup Tabl

BIBR[Z|B
i
£

|
|
|
|
e

¢ Medication Type — the type of medication administered. The lookup table is located
under K12.HealthMedication, and the table name is Medication Type.
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|"Mﬂﬂﬂhmml 1 vk reporied 1 55 wil b used Trom e icoRup coos and nof evakuae io e Slee Gode unkess B

!:E’w—’—’—’T’T e w._.. _r —.ﬁ_

Cover the Counbar

Emd

[m] B ! [ Controlied [ I : —

Figure 2.48 — Medication Type Lookup Table

¢ Route of Admin — the method by which the medication is administered. The lookup

table is located under K12.HealthMedication, and the table name is Route of
Administration.

Mame Rowte O Administration  Hesepece

Lockes: N

[ L@ Code a8 T State Coda - &l vBkees reporied 10 65506 will b used from the iokup ok ard rol evBiate 10 e Stale Code unkss

I e

|_|_1 [ [inraanus

- b
ul 2 I Ttp-cﬂ | | | | | W
Figure 2.49 — Route of Administration Lookup Table

e Administered — the status of the scheduled administration of medication. The

status used to indicate the medication was given must have an Alt Code 3 of 0, and
the status used to indicate an adjustment in the amount of medication kept by the

school must have an Alt Code 3 of 3. The lookup table is located under
K12.HealthMedication, and the table name is Administered.

Mame:

[ L@ Code e e Siale Code - Sl vakes regoned 10 state wil e wsed rom ihe Kokup cooe and nol evekiane 1o e 5ieke Code unkess

=l — ==
[ =C ' |

Admintierad

®
#

1
[1 | 1o shaw
I o E | Aot
3

| Dmage Adustman: | | |a

%
+

®
#

%
+

Figure 2.50 — Administered Lookup Table

e Procedure — a list of medical procedures administered by school personnel. The

lookup table is located under K12.HealthMedication, and the table name is Med
Procedure.

| Usg Code as e Slale Code - ) vikes reporied i staie wil e used insm ihe ook code and nol evaludle 10 hs Sate Code urless 1h

IT o LU Test Procedes 1
[m| if [ Teset Procedars

Figure 2.51 — Med Procedure Lookup Table
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Health History Tab and Private Tab

Since the Health History tab displays a historical list of all nurse’s logs, medications, and
procedures, the tab does not have any unique lookup tables. The Private tab does not have
any lookup tables.
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Chapter Three:
OTHER SCREENS SETUP

In this chapter, the following topics are covered:

» What lookup tables need to be setup for the Health Screen
screen

» What lookup tables need to be setup for the Health Screen By
Section screen

» What lookup tables need to be setup for the Health Log Other
screen

» What lookup tables need to be setup for the Medication and
Service Monitor screen
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LOOKUP TABLES FOR HEALTH SCREEN SCREEN

On each tab of the Health Screen screen, found under Synergy SIS > Health, there are
several drop-down lists, where pre-populated values may be selected from these lists. The
values in each drop-down list are stored in a lookup table, with a separate table for each
list. The lookup tables may be modified by using the Lookup Table Definition screen,
found under Synergy SIS > System > Setup. Some lookup tables may be modified to match
the needs of the school district. To modify a lookup table’s values:

1.

Go to the Lookup Table Definition screen, found under Synergy SIS > System >
Setup.

Find the table that needs to be changed by clicking on the triangles next to each
node. Most of the lookup tables for the Health screen are found under the nodes
K12. Healthincident, K12.Healthimmunization, and K12.HealthMedication.

Once the table is located, click the Add button to add a new code.

Hame Th Waher Rsraspscs: K2 HeshSoman  Lociad i

Lise Coade a6 e Siale Cooe - &8 vakess reporied 1 stads wil e psed Troe e 00k o00e and nol evaliaie 10 s Safe e 1
Lookep Values Al
= T 1 — T i

1 Ardigius Reasons -

Heakh Reasms

Figure 3.1 — Tb Waiver Lookup Table

The order in which the values are displayed can be set by entering the order
number in the ListOrder column. If the numbers in the ListOrder field are the same
or are all-blank, the Code is used to sort the list and then the Description.

Enter a code for the item in the Code column. This value must be unique since it is
used internally to link the tables in the database and it is displayed in the drop-down.

Enter the description of the code in the Description column.

The Other SIS column is used to import data during the conversion process from
another student records system. Enter the code used in the old system in this
column.

If appropriate, a start date and end date may be entered for the code in the Status
column to activate or deactivate the code for a particular year. If a code is inactive, it
shows in data already entered but it is not available for selection for new records.
For example, if a code is no longer valid for records beginning FY2011, select 2011
for the end year.

The State Code, Alt Code 3, and Alt Code SIF are not needed since this
information is not uploaded to the state. The checkbox at the top of the table Use
Code as the State Code is not used as well.

10. Click the Save button at the top of the screen to save the changes.

To delete a code:

1.

Click the box under the X column, and click the Save button at the top of the screen.
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Tuberculosis Tab

The Tuberculosis tab of the Health Screen screen has the following lookup tables:

Health Screan [
Studen! hame: Abbatt, Billy ©. Soeest Hops High Sohool  Sues bitee  Roon e 250
Tu.bﬂr:qml Wik | Heding | Bcolioss | Oenesdl Healh | Deelsl

Ll Hame Firel Hame Miade Hame  Suffly. PemiD e
[asban [Einy e [ [1zaE3 [12 o T
Tubsrculosls Shin Tost: =
Type Date Ghent  DaleResd 1 i indursion 1 Imgression 1
PROMmeax el 0ra1200e [ jaaee  [Fp Megadresa
Type : Date Ghen 2 Dale Readd mm indurson 3 ingeession 2

BT T T e Pt »
Wiarnver iatver Dass

v v

Tu et [F

sray Fim Daln  Xray Impression
bt Flanemal ¥

Madicntion &)
Meschcaion Prascribed Mok atn

|l
Weckcation Saar Date Medication End Date

ar. Person i e of communicable Toserculosis 1
Figure 3.2 — Health Screen Screen, Tuberculosis Tab

o Waiver — the reasons a tuberculosis test is waived. The lookup table is located
under K12.HealthScreen, and the table name is TB Result.

Hame= Th Walhver faruspacy K2 HesiaSoman  Locest 0
[ Usi Code s e Siate Code - S vakies e 10 stak wil e used fiem e ook oode and nol evali e 10 s Sabe Cons uries It

E 10 1 Aedigizus Reasons

(= o0} E [Hesnommns | [ ]
Figure 3.3 — TB Waiver Lookup Table

e Medication Prescribed — a list of the medications prescribed as the result of a
positive tuberculosis test, or a list of the status of a prescription. The lookup table is
located under K12.HealthScreen, and the table name is TB Result.

Mame Meds F Lird Lochmst M

ﬁLH&ﬁMGhNMM-JWWN%ﬂHMMMWMW AL evaliiate 10 the Shase Cooe urless I

| i] Fin Medications Presonbed w

(w| o[ Y MewmoPrescrbed | | | f il
Figure 3.4 — Medication Prescribed Lookup Table

e Free of Communicable Tuberculosis — the overall tuberculosis status of the

student. The lookup table is located under K12.HealthScreen, and the table name
is TB Result.
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[T P b A e

Figure 3.5 — TB Disease Status Lookup Table
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Vision Tab

The main and detailed screens of the Vision tab use the following lookup tables:

Health Screen [«

Student Mame: Abbett, Billy C. Schoo: Hope High School  Status: Active  Room Hame: 403

Tuberculosis Visiun|Hearing Scoliosis |~ General Health  Dental

Last Mame First Name Middle Name SUffix Perm D Grade Gender
[Abbott [Billy B | |aos433 12 v Male v
Vision [Addwizard [ add [ Hide Detail |@
een Date S | Sereen Date: 01/14/2011
e Vision Detail |
pi401 |? 2030 & Screen Date Grade Staff Name
0141472011 12 | Weathers, Julia v
ision Aid Color Deficiency Qccular Alignmer
Eyeglasses & ‘F‘aas Vl |F‘asa b
Referral Referral Date Referral Result
e ] 2
Reason I
-~
Near Left Eye  Near Right Eye Near Both Eyes
‘Paas V‘ ‘F‘aas VHF‘aSs Vl
- AW
Left Eye Right Eye Bath Eyes Left Eye Right Eye Bath Eyes
20,30 v 50740 20730 ~ 020 20720 v 20720 ~
Cormnment 5] &
=
=l

Figure 3.6 — Health Screen Screen, Vision Tab, Detailed

e Grade — a list of possible grade levels. This is the same list of grade levels that is
used through Synergy SIS, and the setup of the list is outlined in the Synergy SIS —
State Data Reporting Guide.

o Staff Name — a list of all staff entered in Synergy SIS that has the Health role
checked in the Staff Role section. For more information, please see the chapter on
Staff in the Synergy SIS — System Administrator Guide.

¢ Vision Aid - the list of possible corrective lenses used by the student to correct
their vision. The lookup table is located under K12.HealthScreen, and the table
name is Vision Aid.

Mame Vision Al  tessspecs K17 SesithScress Loched B

Lise Codde a6 W Jlate Coge - 2 wakisss Meqarian 10 st wil e used i e KOk D008 and Dol evaliats 10 th Siate Tooe nless th SRale CO0 i Rdd- MR 137 & Qe valkes

Looksp Valuss b 2
: -
0 |1 | Evmglazzes E - -
] o 2 Contacts v v

Figure 3.7 — Vision Aid Lookup Table

e Color Deficiency — this list could be setup as a list of the three possible color
blindness conditions (total, red-green, or blue-yellow), or as a pass/fail list to
indicate if the student passed the color deficiency test. The lookup table is located
under K12.HealthScreen, and the table name is Color Deficiency.

Hame Sl i) Leckad: B
LisE Code AS W Siale Code - 51 wdioss isporsd (o StEke wil De ased om M Dok code and nol Svsiidle 1o 1he Sk Codes urless 1
Lukasp Valuus A [
s
i P Pasm ™
2 H Fae | [ v

Figure 3.8 — Color Deficiency Lookup Table
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e Referral — typically setup up as either Yes or No, the referral list could also indicate
the external agency to where the student was referred, or the source of a referral.
The lookup table is located under K12.HealthScreen, and the table name is

Referral.

HBITH.HIIH!II Mireipeos HiLHeslibreen  Licest A
| ‘Use Code as S Stale Code - 2l vakes reporied 1o state wil be used from the lookup code and ot evakate 5o Se Slale Code uniess B

Figure 3.9 — Referral Lookup Table

e Reason - the reason for the referral. The lookup table is located under
K12.HealthScreen, and the table name is Vision Screen Reason.

Mame: Yision Screen Reason Namespace: K12 HealthScreen Locked: H
I~ Use Code as the State Code - all values reported to state will be used from the [ookup code and not evaluate to the State Code

Lookup Values Add @
Alt Status
Other State At
Line|ListOrder ~ | Code Description SIS Code CudeS = | Code = [+ear Year
SIF Start End
’i il 1 Referred by parent - ~
’i 2 2 Refarred by teacher

Figure 3.10 — Vision Screen Reason Lookup Table

Left Eye, Right Eye, & Both Eyes (Without Glasses & With Glasses) — the list of
possible vision acuity measures. All six fields share the same lookup table. The
lookup table is located under K12.HealthScreen, and the table name is Eye Exam.

Ilam:ﬁIE_ Farmapece KiZHashSooman Lo
[ Lo Crade @5 W Stabe Cooe - 51 vakes et 10 stabs wil e naed from ihe Ik c008 and not svaliats 1o the Sase Cooe oriess th

| 2050+

Figure 3.11 — Eye Exam Lookup Table
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Hearing Tab

The main and detailed screens of the Hearing tab, as well as the screen used to add a
Hearing record, use the following lookup tables:

Health Screen
Student Hame: Abbatt, Billy €. Soesr Hope dagh Sotoel S e Foos Hass 210
Tubarculosis - Wision Hﬁﬂl‘hll Seallissh | General Health | Dantal
el hiame First Hame Midde Name  Sullx  Pers D Grade Genger
[aetaan [y Ic | [Bas4E3 7] = Mas =
Wt Documentabion e e Peshssann Sy
Re-Evalualion Leser Freferental Seating
Parenl Refises Ciiic o, for Educ stonal Evansbion
Evaluated ty Audiologist Comesnl ﬂ@
Evmbsatesd By Medina Prosader
Hard O Heatieg Diate
At {dadwica | aod | Hoe Detail |3
L s reen Dane: 0102011
DDA
L Budio Detail |
Screen Daie Cane D Girae Staff Name
maen  FRoeveecon [ | -
Refermal Dae
LR D] Eincg pREunes it W
s Foider
Tl =
Do o L Re-greabuaton Lo Parnri Rohises Cine
etin S [ =TT 3
L Al Tymp Type JRignt A Tymp Type
~f |50 Perforason. (159 preszen| - =l g+ 100 ta 700 daPa. > 1 Bloe v
W SHThe SO0hs 1IN
- - v ]
000 A000hz F000RT An00nz
- - - -
v Ty Static Comjian s fipiana  §Siale Compiianoe
ddickdnr Far Prassure Rivwsie Far Fressimg
Rarsun sl
AA - R, -

Doctar Comment B 0

e ressner Comment {5 O

Figure 3.12 — Health Screen Screen, Hearing Tab, Detailed

e Grade — a list of possible grade levels. This is the same list of grade levels that is
used through Synergy SIS, and the setup of the list is outlined in the Synergy SIS —
State Data Reporting Guide.

e Staff Name — a list of all staff entered in Synergy SIS that has the Health role
checked in the Staff Role section. For more information, please see the chapter on
Staff in the Synergy SIS — System Administrator Guide.
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o Referral — the referral list could indicate the external agency to where the student
was referred, or the source of a referral. The lookup table is located under
K12.HealthScreenAud, and the table name is Referral.

Flame: Fats i Lechat N
7 Lise G B P StEle Come - 3 vaksS RDOTED 10 sk whl e (e om e ROk £ooe AN N1 Evaiul 19 108 SIale Cose s he Siae Cime is Pr-DiEnk 107 & G vk
jokeup Values ] s |D
| Ot 415 | Usile Cower | AN Coda 1 | AR Cisie 55 }W,W
i | 1 1 Rbarmed 1o Socinenew Case w -
|m | 2] z | Raterred fo docioe | I [ I o
|i g 3 'rnhnﬁum:m - | 5y
" A L -Numwsnclwmltﬂ L L
m| o] s | impraead by prescapuon ¥ | &
l__E o .E :E:mnngmhm L -
IFE] T | Parmanare sisanay - =
[ uf] 8 | Rabarmed - non-acuiry pebiam e ¥

Figure 3.13 — Referral Lookup Table

e Reason — a list of the reasons an audio screen is conducted. The lookup table is
located under K12.HealthScreen, and the table name is Audio Screen Reason.

| Lhae o B e Stale Code - wakes reporied o saate wil B ered fiom e ookiup tooe e rol suakists o M St Code imess
wad
0
1 1 1 - -
7 [z 2 | | -
3 a4 | Do et Sera (i yedr pat Auliies | | | | | -
i IaP Do nok aeraen e el pai e i | | | l 1-. '__-r:
5 aa [y T —— | | | s =
1] j‘ilP | Db Rk et giean per panatt rwuﬂ: I_\: ____f;
7 A A | =
B ] n - |
g P G |
10 ] ] = !
" = cz 1f = |
12 IPH [P —= *

Figure 3.14 — Audio Screen Reason Lookup Table

o Folder — a list of possible folders used to store the audio screen results. The lookup
table is located under K12.HealthScreen, and the table name is Audio Folder.

Mame: Busdle Foldus nassspace: Kl Hesmsonsen Loomsd 0
[ Ut Code as fe Stale Code - 2l vakess repored o staie wil be ased from ihe ook code and nol evaliaie io ihe St Code uniess th

| ||rI- Limlledar | Cinite |

“Hnmlrrﬂm | [ [ [ & | & |

Figure 3.15 — Audio Folder Lookup Table

o Left Aid & Right Aid (Left Ear & Right Ear) — a list of possible devices used to aid

the student’s hearing. The lookup table is located under K12.HealthScreen, and the
table name is Audio Aid.

| Use Code as S Stale Code - il vakoes reporied Io siale wil be wsed from the ioskup cod= and nol evaluale o the Biate Ciode wniess th

Figure 3.16 Audio Aid Lookup Table
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e Tymp Type (Left Ear & Right Ear) — a list of the possible types of test used. The
lookup table is located under K12.HealthScreen, and the table name is
Tympanagram Type.

i"mﬁounulhsﬁhm'-ﬂummmmuumﬂmmmnmmnumm“m.

T
]

Hame: Tym THPS M K2 Hesthscramn Lecot

e k-f‘lﬂ[lln -200 daPa. Bceta i El:t - -
Il o | Ad- | ke 100 16 200 daPa, =1 Blee | 2 | |
T o - | e 100 daPa, +100 1 -200 dePa| | | | = -
I o [ A0 10200 P, s 10 Tiee &4
I 8- B-4100 1o 400 dea._16cc o1 las | _® =
w6 B |BPeforatin, (309 s | —e =
w7 B+ | Bo-Tuba reading, (-390 preasune) | | | | | i -
'm0 c | €205 ta 400 doPa. Thcc ar higher | | | | |
w5 U | UA{Coudd ot et or ombmowm) | - .

Figure 3.17 — Tympanagram Type Lookup Table

e Result (Left Ear & Right Ear) — a list of the overall results of the hearing exam. The
lookup table is located under K12.HealthScreen, and the table name is Immittance
Class.

Ii:'rn:m[h -—F-'“Hﬂ'— L-l-th.
- mmuumm lmmnuuummummwmmummmmm

i e N R N v
I —|

P | - -
I - 3 ol & &l
(m| 1§ A Rtk Aucha = | =
[w] 0 (R [k - -
(m| :f T Rliak Bl Aucbo ans Madcl - |
IF1E - I rryrs -~ =
I i | Fail Madical ..: |
'm0 |F8 Fail Bath - el |

Figure 3.18 — Immittance Class Lookup Table
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Scoliosis Tab

The Scoliosis tab of the Health Screen screen has the following lookup tables:

Health Screen

Student Hame: Abbott, Blily ©.  Schect Hopa Sigh Schosl  Stra: Acties oo lame 234

Tubsrcuboms | Mmoo | Heamp  Scollosle | Geseral resks | et
Last Name Firsl Hams Midde Name Suffz  PermiD Grade
bt [Exiy Iz | [Bedaan ]
Fypaical Exaem
Priysical Exam Oale Physical Esam Resufl Dale Referred  J Orade
o FE Pass e e I+ LEF
A Eay
Fiimi Dale 1 tmgaiessmn 1
0101 [ Mormal -
Fiim Dale 2 Imgesson 2
0SB Mormal -
Comme [5]2

= Male

Figure 3.19 — Health Screen Screen, Scoliosis Tab

e Grade — a list of possible grade levels. This is the same list of grade levels that is

used through Synergy SIS, and the setup of the list is outlined in the Synergy SIS —
State Data Reporting Guide.
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General Health Tab

The General Health Tab has the following lookup tables:

Health Screen («

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Room Name: 403

Tuberculosis | %ision | Hearing | Scoliosis GeneraIHeaIthl Dental

Last Mame First Mame Middle Mame Suffix Perm ID Grade Gender
Abbott |Billy Ic | 505483 12 v |Male v
Health Add Show Detail | ()
a 111
: Date e D g o o Do p o : Rate Pre al Date
011072011 12 v |68 54 185 55 28.13
Activity Screening Add ("}
74 | Line Screen Date £ Screen Type = Result < |Staff Name
-

1 04201 Drug v Pass v

Figure 3.20 — Health Screen Screen, General Health Tab

e Screen Type — a list of the health screening types (Health and Drug). The values in
this drop-down list are hard-coded into the programming code and there is no

associated lookup table.

Caution: The information in the Activity Screening grid is also shown in
the Student Groups screen, and both screens share the same fields.
Any changes to these lookup tables affect both screens.
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Dental Tab

The Dental tab of the Health Screen screen has the following lookup tables:

| Health Screen s
Saadent Hame Abbodt. Billy G, Scool Aogs High Scheol  Sabes Aciws  Szom hers: 324

nlr.,:g.._-.a.;.,:_-. Wisian | Heaang | Scolosis | General Hesith | Dt |

Last flame First Hama Middie Bame  Sufts  PemiD Grage Gener

| baott By I | faolam 12 v Mals ¥

Dental

nnezon R e

Figure 3.21 — Health Screen Screen, Dental Tab

e Grade — a list of possible grade levels. This is the same list of grade levels that is
used through Synergy SIS, and the setup of the list is outlined in the Synergy SIS —
State Data Reporting Guide.

e Treatment — a list of the recommended follow-up treatments based on the results of
the dental exam. The lookup table is located under K12.HealthScreen, and the
table name is Treatment Urgency.

Name: Treatment Urgency Namespace: K12.HealthScreen Locked: H
[~ Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Cod

Lookup Values Add @
- . A a
Orde ode De 0 0
ode ode
1 1) Mo obwious problem M 1
2 1 Early dental care recommended E 2 v
3 2 Urgent care needed u 3

Figure 3.22 — Treatment Urgency Lookup Table

¢ Waiver — possible reasons that a dental exam requirement is waived. The lookup
table is located under K12.HealthScreen, and the table name is Dental

Assessment.
Mame: Dental A it pace: K12, een Locked: H
I~ Use Code as the State Code - all walues reported to state will be used from the lookup code and not evaluate to the State Cod
Lookup Values Add (]
— : ! a
D e ode De 0 0
ode ode
1 0 Lack of access to insurance 0 2 v v
2 1 Financial burden 1 1 v v
3 2 Parental congent 2 3 v v
4 3 Form not retumed 3 4 v v

Figure 3.23 — Dental Assessment Lookup Table

Caution: The Treatment Urgency and Dental Assessment tables are
also used by the HLT618 — Oral Health Assessment and Waiver
Report. For the HLT618 report to work correctly, these tables must be
setup with the following values.

Treatment Urgency

0 No obvious problem 1
1 Early dental care recommended 2
2 Urgent care needed 3
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Dental Assessment

Lack of access to insurance
Financial burden

Parental consent

Form not returned

WIN|P O
AlW|IFL[N

L OOKUP TABLES FOR THE HEALTH SCREEN BY
SECTION SCREEN

The Health Screen By Section screen, found under Synergy SIS > Health, uses all of the
same lookup tables used by the Health Screen screen.

Health Screen By Section

Section |D: 1077 Course Tile: Am Gowt  School Year: 2010-2041

Tuberculosis | ision | Hearing | Scoliosis | General Health  Dental

Section 1D Course |D Course Title Staff hame Foom Name
[1077 5551 | |AmGovt | [Jackson, Kathy] (216
Filter

[~ Hide Students With Tuberculosis Records

Tuberculosis Exam

ool

Qﬁh%ﬁ 05483 12 | w |[PPD-Mantous > n7eioo0s [ oemazoos 0 MNegative v b
| .

fddnglon. g71ggg 12 | F | | | \ il o

COlEMaN. |erqzng 12 | M| l | \ |

Codley. loggrsg 12 | F | | | ‘ H &

c

fum. | ler20a7 12 | m | | | \ |l &

Figure 3.24 — Health Screen By Section Screen
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LOOKUP TABLES FOR THE HEALTH LOG OTHER
SCREEN

The Health Log Other screen, found under Synergy SIS > Health, uses all of the same
lookup tables used by the Nurse’s Log Tab of the Health screen.

Health Log Other («
Organization Name: Hope High School School Yesr: 2010-20011
Health Log |
Log Date
511642011 o To Date
Accidents Add Wizard Add Show Detail | ()
e o Date 1
: e e O ame a a
1213 P | 1:11 PM | Sandra Abbott 310 | Allergy v f||\Vesta, Cindy b

Figure 3.25 — Health Log Other Screen

L OOKUP TABLES FOR THE HEALTH LOG STUDENT
SCREEN

The Health Log Student screen, found under Synergy SIS > Health, uses all of the same
lookup tables used by the Nurse’s Log Tab of the Health screen.

Health Log Student
Organization Name: Hope High School School Year: 2012-2013
Health Log |
Display Preferences (&
Sort Column Ascending
Student Name V‘
Accidents Add Show Detail | (3
iper Title
: der ame ende ID elr e O ealtl ode aff Name
ipperer, Russell L. M 74972 30 AM :45 AM 15  \Mision User, Admin 1

Figure 3.26 — Health Log Other Screen

L OOKUP TABLES FOR THE MEDICATION AND SERVICE
MONITOR SCREEN

The Medication and Service Monitor Screen, found under Synergy SIS > Health, uses all of
the same lookup tables as the Medications Tab of the Health Screen.
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- Medication and Service Monitor [«
[Filter aQ
Date: Shiow ANl Prios Tasks
jpsnsam B9} H B2

Students | 1 1si0y
ShowHide Columng a

®)
Mass Lpdate Students
Show Dietall | Y

Irisuliry
12 est

Figure 3.27 — Medication and Service Monitor Screen

LOOKUP TABLES FOR THE INDIVIDUAL HEALTHCARE
PLAN SCREEN

The Healthcare Plan Details Screen, found under Synergy SIS > Health > Individual
Healthcare Plan screen > Show Details, uses the following lookup tables:

~ Healthcare Plan Details s
Healthcare Plan |

Print | Plan Report (&

Print Report | Merge Document Merge L
“ll 4

Plan Name: Plan Start Date  Plan End Date  Written By

Equilibrium Management |o1/02/2013 052412012 [P |atwood S Shar v
|VMedical Diagnosis INursing Diagnosis

Sarfety ~ || Inner ear abnormaility

Intervention Add Q

e ention Code tion Descriptio
Vital Signs M v Meet with student once each school day in early afterncon

Details

Figure 3.28 — Healthcare Plan Details Screen

e Medical Diagnosis — a list of medical diagnosis based on NANDA nursing
diagnosis Definition and Classification codes. The lookup table is located under
K12.Healthinfo.NursePlan, and the table name is Medical Diagnosis.

Name: Diag| K12. Locked: N
[]Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value|

Lookup Values Add (]

Circulation
-Ego Integrity
Elimination
Food/Fluid

Neurosensory

AN
e E R

cl~o o e w N

Sexuality (compenent of integrity an:
Activity/Rest

Figure 3.29 — Medical Diagnosis Lookup Table

’
i
!
Safety |
|
|
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¢ Intervention Code — a list of intervention codes based on the Nursing Intervention
Classification (NIC) codes. The lookup table is located under
K12.HealthInfo.NursePlan, and the table name is Intervention Code.

Name: Code

HAZ. Locked: N

| |Use Code as the State Code - all values reported to state will be used from the lookup code and not evaluate to the State Code unless the State Code is non-blank for a given value|

Lookup Values

AIRMG
BLEED
CAST
ERILL
ERINJ
MNAUSE
HOSEB

AL
WOUND
0 ADMIN

Airway Managament

Bleeding Reduction, Wound

Cast Care: Maintenance
Emaigancy Cara (liness)

Emergency Care (injury}

Mauzea Managamant

Blaading Reduction, Nasal
Hast

Vital Signs Monitoring
Firat Aid for miner injury

Admission Cara

Al | Q)

€ 2 |/ & 2|l €| &
£ 2 2| £ 2|2 €|[%|« €

Figure 3.30 — Intervention Code Lookup Table
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Chapter Four:
ACCIDENT REPORT & TASK SETUP

In this chapter, the following topics are covered:
» How to customize the Health Accident Report
» Setting up the Health Tasks
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SETTING UP THE HEALTH ACCIDENT REPORT

The Health Accident Report can be printed from the Accident Detail tab in the detailed
screen of the Nurse’s Log tab in the Health screen. It is designed to give educators an easy
way to print a letter to send to the student’s parents when an accident occurs. Different
types of forms can be created depending on the nature of the accident, such as a simple
report or a more detailed report. The report may also be created in any language, and the
appropriate language will be selected at the time of printing based on either the student’s

home language or primary language.

| "Health

Shudert Mame: Abbott, Billy C. Schod Hope High School  Shiu Ace  Scrwrom I Age: 47 yra Bmihe

Murse’s Log |_Healin Condin

—— Medbcation Himaltly HimBar [

Middl= Hame  Perm ID Girade
fose 12

Lasi Hame First Hame

Gender
bt Bily

all

i

Allcer Tylerac

Emixins.

| o iizara |

]

| Hiae Catai |1

Log Date: 10A0112010
w20 R : || Carda

(e ez i

Merge Language

i

Figure 4.1 — Health Screen, Nurse’s Log Tab, Detailed Screen, Accident Detail Tab

A ke IDave Acoident Time Intial Cars GrvendBy Whom

The form is a letter composed in Word that is merged with information from the accident
detail record such as the student’'s name and address and the nature of the accident. The
information pulled from the accident detail can be customized as well.
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March 25, 2008

To the parents of: Billy Abbott

1954 S Val Vista Dr

Mesa, AF 85234

RE: Accident that occurred on 07/08/2011

Dear Parent:

This letter is to inform you that Billy was involved in an accident on school
grounds. Please inform us when your child will return to school. Upon retum, if
there are any special accommodations necessary due to the injury please let us
know.

Sincerely,

Rob Wilson
School Murse

Edupecint Educational Systems, LLC. — Demo Merge Letter - English

Figure 4.2 — Health Accident Report

Setting up a health accident report consists of two steps. The first step is creating the letter
in Microsoft Word, and the second step is adding the letter to Synergy SIS and defining it as
a health accident report.

To create the letter, start a new document in any version of Microsoft Word. Write the letter,
and then add the fields to be used when merging the letter with the information from the
discipline record. The field hames need to be entered in the following format as Word
merge fields:
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<<FieldName >>

Common field names to use are FirstName, LastName, Address, CityStateZipCode,
IncidentLocation, IncidentDate, and IncidentTime.

January 152011

Coaim Pawrl

ki rros o Wl imvohvsdin an srcident nn
mag inforem ug when your chid will istum (o achool Upon
ara any spacial accammodat ons nacassany due o the mury

Sncandy

Fob Wilson
School Hurss

Figure 4.3 — Health Accident Report Word Document

For more information about creating a mail merge document, please refer to the chapter on
Mail Merges in the Synergy SIS — System Administrator Guide.

The letter can be standardized either at the district level or at the school level. To set the
letter as standard across the district, use the Mail Merge District Definition screen. To
create a letter specific to the school, use the Mail Merge Definition screen. Other than the
screen, the instructions below are the same for each screen. While the instructions below
specify the Mail Merge Definition, they can also be used in the Mail Merge District Definition

screen.

To add the letter to Synergy SIS and define it as a health accident report:
1. Go to the Mail Merge Definition screen, found under Synergy SIS > System >

Setup.

Mail Merge Definition =

Hame:  Trpee Dl Lenguosger
o 1

Hamie Type Dl Lunguage Seporl Mame
| v -

Mail Mesge Decumpnis

C [ e [Docomet | ELEEE

[T Languags

Figure 4.4 — The Mail Merge Definition Screen
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2. Click the Add button at the top of the screen. A new Mail Merge Definition
screen pops-up. Required fields have an aqua color instead of white.

Save Close
Mail Merge Definition «

g—

Marne Type Default Language Report Namf * ’
W W

Figure 4.5 — Adding a Mail Merge Definition

3. Enter a Name for the health accident report, such as Accident Report or
Detailed Accident Report.

4. Select the Type of definition from the drop down list. The options are General or
Labels. For the Health Accident Report, select General.

5. Choose the Default Language to be used for the form from the drop-down list.
It can be set to any language defined within Synergy SIS.

6. To set this letter as the Health Accident Report, the report must be defined as
the report name. To select the health accident report as the report name, click
on the gray arrow next to the Report Name field.

7. The Find Foreign Key screen appears. To find the health accident report, enter
“HLT203” in the Number field and click the Find button.

Find |'Close | Select | Clear Selection |
v 4
. ReportDef
Find Criteria ]
Namespace
|
MName @
| \ o3 )
| Search Results | \/
Find Result (6}
| | | |

Figure 4.6 — Searching for a Report

8. A list of health-related reports appears. Select the Student Health Accident
Report (HLT203) by clicking on it in the list, and click the Select button at the
top of the screen.

Find | Close | Select| Clear Selection ‘

Find: ReportDef

Find Criteria % ]
Namespace

Name Number
[ HLT203

| Search Results |

Find Result (6]

[ | K12 Healthinfo.Reports Student Health Accident Report HLT203
Figure 4.7 — Find Report Def Screen, Selecting
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9. The name of the report now appears in the Report Name field. To save the
definition, click the Save button at the top of the screen.

Save Close
Mail Merge Definition «
MName Type Default Language Report Name 4=
Accident Report General ~ | English ~ | [HLT203 - Student Health Accident Repor]|

Figure 4.8 — The completed Mail Merge Definition

Once the definition has been created, the letter created in the first step needs to be
attached to the definition. To attach the letter:

1. Click the Add button in the Mail Merge Documents section

Mail Merge Definition =
Hame: Accsdent RAport Tipe Ganarsd Deied Lsgusgs Englivh
o L
iami Type Defaull Larguads Hepod Nanme =
Weeciden] Rapan Ganal # Engiih v H_._TEUJ - Sludent Healn Accidenl Bopan
il-" iﬂ;EWum!nrl d Al D
e e = = = [ner oG A |

Figure 4.9 — Mail Merge Definition screen
2. Select the document created by click the Browse button and clicking on it.

Aftach document

Steps To Upload Image
1) Click Browse and select the file you wish to upload

2) Click Upload
Browse... |
Upload

Figure 4.10 — Uploading a Document
3. Once the document name appears in the box, click the Upload button.

Mail Merge Definition =
Name: Accident RpOrt Ty Gararsl Db Lsngusge Englinh

T Type Defaull Lenguaads Hepod Name =

lieziden! Rapar Ganad v Enghth + |HLT203 - Student Heain Accident Bapor

Wil Mean Documents | T |l-'-"—|
T L S e[ owesaaen____[omeroms e
(s Engirsh - ] OZE00E 10030 00 Wiksan, Robe

Figure 4.11 — Uploaded Document, Mail Merge Definition screen

4. A new line is added to the Mail Merge Documents grid, with an icon for the
attached document and the date and user name of the staff who added the
document.

Select the language of the document from the Language drop-down list.

To track which version of the letter is currently in use, enter the Revision name
or number.

7. Click the Save button at the top of the screen.

Multiple documents can be attached to one definition, each in a different language. To view
the existing attached document, click on the Word icon in the Document column.

To delete a document, click the box in the X column and click the Save button. To delete
the entire definition, first delete all attached documents and then click the Delete button at
the top of the screen.
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SETTING UP THE HEALTHCARE PLAN REPORT

The Healthcare Plan Report can be printed from the Healthcare Plan Detail screen of the
Individual Healthcare Plan screen. It is designed to give health staff an easy way to print a
letter to send to the student’s parents when a plan needs to be put in place to deal with a
student’s long-term or chronic medical issue. The report may be created in any language,
and the appropriate language will be selected at the time of printing based on either the

student’'s home language or primary language.

[ponav]| |65 | [seve || o | s sy | 2 (418
Healthcare Plan Details ClEEHEEET
Healthcare Plan |
re Plan Report &
* v Js e T
Plan Name Pian Start Date  Pian End Date Written By

Manage chemo side effects 021182013 [] 061072013 [P User. Admin ¥

Medical Diagnosis_Nursing Diagnosis
Safety v Heallh maintnance. atered

2 by chama traatments

K12:Heaktino-NursePlarint nrvertonDesc

The student is at risk for nausea, infection, and fatigue | Check student's vital signs on a bi-weekly basis. Alert i medication - cause: We will attempt {0 make the student as comfortable as
due 1o the fact the studert's immune system will be parents/doctor to any change in student's vital signs possible during their chemo treatments. Attempt o keep.
compromised by chemo treatments. the student in school and their routine as normal as

possible during their treatment

Figure 4.12 — Healthcare Plan Details Screen,

The form is a letter composed in Word that is merged with information from the Healthcare

Plan detail record such as the student’s name and address and the plan name.
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February 12, 2013

To the parents of Billy Abbott

1854 5. Val Vista Drive

Mesa, A7 85234

RE: Individual Healthcare Plan

Ciear Parent

This letter is to inform you that an Individual Healthcare Plan has been created to manage your chid's on
going health issues. I you consent to the plan. please sign and retumn the attached form. If you would
like to have the plan meodified or discuss the plan for any reason, please feel free to contact us and we will
mest with you at your earfiest convenience.

Thank You,

Jane Doe
Sichool Murse

Figure 4.13 — Healthcare Plan Report letter

Setting up a health accident report consists of two steps. The first step is creating the letter
in Microsoft Word, and the second step is adding the letter to Synergy SIS and defining it as
a health accident report.

To create the letter, start a new document in any version of Microsoft Word. Write the letter,
and then add the fields to be used when merging the letter with the information from the
discipline record. The field nhames need to be entered in the following format as Word
merge fields:
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<<FieldName >>

Common field names to use are FirstName, LastName, Address, CityStateZipCode,
PlanName, PlanStartDate, and PlanEndDate.

February 12, 2013

To the parents of <<FirstMame== <<LastName>>

<<Address==

<=CityStateipCode>>

RE: Individual Healthcare Plan

Dear Parent

This letter s to inform you that an Individual Healthcare Plan has been created to manage your chid's on
going health issues. i you consent to the plan, please sign and retum the attached form. I you would
like to have the plan medified or discuss the plan for any reason, please feel free to contact us and we will
mest with you at your earfiest convenience.

Thank You,

Jane Doe
School Murse

Figure 4.14 — Healthcare Plan Report Word Document

For more information about creating a mail merge document, please refer to the chapter on
Mail Merges in the Synergy SIS — System Administrator Guide.

The letter can be standardized either at the district level or at the school level. To set the
letter as standard across the district, use the Mail Merge District Definition screen. To
create a letter specific to the school, use the Mail Merge Definition screen. Other than the
screen, the instructions below are the same for each screen. While the instructions below
specify the Mail Merge Definition, they can also be used in the Mail Merge District Definition

screen.

To add the letter to Synergy SIS and define it as a health accident report:

1. Go to the Mail Merge Definition screen, found under Synergy SIS > System >

Mail Merge Definition

Hame  Trpee Dl Lsnemr

hatie Type Ceslmd] Laun usgje Foeporl Hame &

| - &

Mail s Decumenis Akl |
[ Langumge | Weaon |Dncomest | e ]

Figure 4.15 — The Mail Merge Definition Screen
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2. Click the Add button at the top of the screen. A new Mail Merge Definition
screen pops-up. Required fields have an aqua color instead of white.

Save Close
Mail Merge Definition «

_gg—

Marme Type Default Language Report Nam% * ’
W W

Figure 4.16 — Adding a Mail Merge Definition

3. Enter a Name for the health accident report, such as Individual Healthcare Plan
or Healthcare Plan Report.

4. Select the Type of definition from the drop down list. The options are General or
Labels. For the Healthcare Detail Plan Report, select General.

5. Choose the Default Language to be used for the form from the drop-down list.
It can be set to any language defined within Synergy SIS.

6. To set this letter as the Healthcare Detail Plan Report, the report must be
defined as the report name. To select the health accident report as the report
name, click on the gray arrow next to the Report Name field.

7. The Find Foreign Key screen appears. To find the healthcare detail plan report,
enter “HLT213” in the Number field and click the Find button.

I Find I Close | E&e::| Clear Selection |
'Find: ReportDef

Find Criteria @
Namespace
Name Number

HLT213|

Search Results
Find Result (]

Figure 4.17 — Searching for a Report

8. A list of health-related reports appears. Select the Student Nurse Plan Report
(HLT213) by clicking on it in the list, and click the Select button at the top of the
screen.
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Find | Close | Select| Clear Selection

'Find: ReportDef
| Find criteria @
Namespace

Name Number
HLT213

| Search Resuliﬁl
Find Result (]

K12 Healthinfo_Reporis Student Nurse Plan HLT213
Figure 4.18 — Find Report Def Screen, Selecting

9. The name of the report now appears in the Report Name field. To save the
definition, click the Save button at the top of the screen.

| Save Close

Mail Merge Definition
i |
[Name . Type Default Language Report Name 4= Mail Merge Version |

Healthcare Plan Report| General v [English | |HLT213 - Student Nurse Plan|1.0 vl

Figure 4.19 — The completed Mail Merge Definition

Once the definition has been created, the letter created in the first step needs to be
attached to the definition. To attach the letter:

1. Click the Add button in the Mail Merge Documents section

Mail Merge Definition
Name: Healthcare Plan Report Type: General Default Language: English
| Documents |
Name Type Default Language Report Name 4= Mail Merge Version
|Healthcare Plan Report  General ~ English » HLT213 - Student Nurse Plan| 1.0 4
Mail Merge Documents | 2d O
<[ Line 2l el | dd = ! |
Merge 2.0 Advanced Settings @

Figure 4.20 — Mail Merge Definition screen

2. Select the document created by click the Browse button and clicking on it.

Aftach document

Steps To Upload Image
1) Click Browse and select the file you wish to upload

23 Click Upload
Browse |
Upload

Figure 4.21 — Uploading a Document
3. Once the document name appears in the box, click the Upload button.
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Mail Merge Definition
MName: Individual Healthcare Plan Type: General Default Language: English
| Documemﬁl
Name Type Default Language Report Name 4 Mail Merge Version
|Individua| Healthcare Pl General v English % |HLT213 - Student Nurse P\an| 1.0 b
Mail Merge Documents [ A |
% =] =] | =] |
| English i 1 @ﬂ 02/20/2013 10:07:00 User, Admin 4
Merge 2.0 Advanced Settings O‘

Figure 4.22 — Uploaded Document, Mail Merge Definition screen

4. A new line is added to the Mail Merge Documents grid, with an icon for the
attached document and the date and user name of the staff who added the
document.

Select the language of the document from the Language drop-down list.

To track which version of the letter is currently in use, enter the Revision name
or number.

7. Click the Save button at the top of the screen.

Multiple documents can be attached to one definition, each in a different language. To view
the existing attached document, click on the Word icon in the Document column.

To delete a document, click the box in the X column and click the Save button. To delete
the entire definition, first delete all attached documents and then click the Delete button at
the top of the screen.

HEALTH TASK INFORMATION

To create the list of medications and procedures that need to be administered each day in
the Medication and Service Monitor screen, scheduled tasks have been created in the Task
Definition screen that run each day to create the tasks based on the information entered on
the Medications tab of the Health screen. To turn on these tasks or run the tasks ahead of
schedule:

1. Goto the Task Definition screen, found under Synergy SIS > System > Setup.

Task Definition c
Task Process [
Task Execution Time
2:00 AW Fun Task Process Immediately

Options Q
I~ Generate Task For Entire Day
If Generate Task For Entire Day is selected then the task list will be built for the entire day. This is applicable only if the user clicks Run Task Process
Immediately.
Task Definition |
Task iti [€]
2 ©Health ﬂ Health K12 Healthinfo Health K12 Healthinfa Taskinfo HealthincidentTaskinfo Manual
F =
v @ Conference j Student K12 Conferencelnfo Student Conference K12 Conferenceinfo Taskinfo StudentConferenceTaskinfo  |Manual
F -
I ODiscipline j gggzn;g K12 Disciplineinfo. StudentincidentDiscipling| K12 Disciplinelnfo. Taskinfo StudentDisciplinelncident Taskinfo Manual
] Cfptedteeimn j‘ Health K12 Healthino Medication Manitar K12 Healthinfo. Taskinfo StudentMedicationTaskinfo Autornatic
F -
w BOPE j PVUE Upriate K12.PXP Review PYUE Updates K12.PXP Taskinfo. ParentyUEChangeTaskinfa Automatic

Figure 4.23 — Task Definition Screen
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2. The tasks for the Medication and Service Monitor screen are called Procedures
and Medications. To turn on these tasks, check the box labeled Enabled in front of
each task. To turn them off for school breaks, uncheck the box.

3. To adjust the time at which the tasks are run, enter the time in the Task Execution
Time box.

4. Click the Save button at the top of the screen.

To run the tasks out of schedule:
1. Click the Run Task Process Immediately button.

2. A box pops-up to confirm if the task process should be run. Click OK to run all of the
enabled tasks.

x

':0:' This will run the task process, would you like to continue?

Cancel |

Figure 4.24 — Continue Prompt

3. The Medications and Service Monitor screen lists all of the tasks due today.

Caution: If the tasks already ran on schedule, running the processes
immediately may create duplicate tasks. Don't check the box Generate
Task for Entire Day to only add the new tasks.
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Chapter Five:
SECURITY

In this chapter, the following topics are covered:

» The location of the security nodes for the health-related
screens
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Security for each of the screens discussed throughout this manual is defined by two
options: the PAD Security screen and the Security Definition screen. Both of these
screens are found under Synergy SIS > System > Security. How each of these screens
work and how security is defined is covered in detail in the Synergy SIS - Security
Administrator Guide. This chapter outlines where the security for each part of each health-
related screen may be defined in the Security Definition screen.

IMMUNIZATION DEFINITION SECURITY

The Immunization Definition screen, found under Synergy SIS > Health > Setup, is
controlled by multiple security nodes. The entire Immunizations grid is controlled by the
node:

K12.Healthinfo.Setup.School Vaccination Setup
The data on the main screen of the grid, such as Name, Sequence & Dosages, is
controlled by this security node:

K12.HealthInfo.Setup.SchoolVaccinationCode

Immunization Definition
Sehonl Yaar d8-2011

Irmminization Rapon Eatinga | Ol

il
Duisags imievel validaiion an a sliding data scale =

Irmrmspmiz ntions &ad 1= oo Diicdad |

Prlia
Vancala

4 ¥ i)
12 W eais]
Vanela 13 +
CTPICTaRIDT
1% =]
Td
HB
HEW 2 DOSE
M HEn
S HEP & 11

Menigococeal 12

Irmemspmization Gromspe

4 W eais] 10 W eais]

V5]

wt || on || | | o | =
PR N S SO S S S B N R
- | | P || | | | | e
(R ERER IR IR ERER IR NS
-
=
EHENENENE LENE LENE LENE
£ ILE L BLE L L e JLE L L

2 W eais]

1 ¥ eaifs) 1

£

g

= oo Dt |18

OTR:Td Comsned - I

HEW indradualby - I

Waricalla indradualy w I
Figure 5.1 — Immunization Definition Screen
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The Validation Type field at the top of the screen is controlled by this security node:

K12.HealthInfo.Setup.SchoolVaccinationScreen

The above security node also controls the Immunization Report Settings tab.

Immunization Definition

Scheool Year 2010=2011

mmrization Frofis Ted

Sludeinls mitel skt 3 wabd imeunizomos relod ot T time of anrolimant

Figure 5.2 — Immunization Definition Screen, Immunization Report Settings Tab

In the detailed screen of each immunization definition, the Dosages tab is controlled by this

security node:

K12.HealthIinfo.Setup.SchoolVaccinationDosage

| Immunization Definition

Echool Year 219-2011
ememvemiztion Diefimition || m—iriztion Repor Seftngs | Ogtions

féalidation Type
[lozage mienval wbdation on a diding date scale ~

| A | HoeDe= [Q

‘T;m g Boostar 3 Gemder o
nterval [Eo5oii]

Minimum Age For Last Dosage

Mas Ags |

i Yeariz] =4

sge  iniereal Supercedng Dosage MazAge Imienval

P Grade Angeremestis  Othe

m

Pliniyo pccal

- 4 w
- 4 w
a |after prior dosage |4 Daglzi w
a  |after prior dosage |4 Dyl w
a | after prior dosage w

Figure 5.3 — Immunization Definition Screen, Detailed, Dosages Tab

In the detailed screen of each immunization definition, the entire Grade Requirements tab

is controlled by this security node:

K12.HealthInfo.Setup.SchoolGrdReqGrid
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The individual dosage requirements for each grade level are controlled by this security
node:

K12.Healthinfo.Setup.SchoolVaccinationGrdReq

| Immunization Definition
Schocl Year 2010=3811

i Foatiom Dafinktfon | munzaton Aegot Setings . Opione
'-"Hlﬂll.l:ru 'I'g,_pe
Oirsage intanal validation on a gbding dole scale =

| Ade | HoeDew [

Y Gander a
——
! -

|

i Manigacoccal

b3 | I | | IF -
Figure 5.4 — Immunization Definition Screen, Detailed, Grade Requirements Tab

In the detailed screen of each immunization definition, the entire Other tab is controlled by
this security node:

K12.HealthInfo.Setup.SchoolVaccinationSchYr

The above security node also controls the top part of the detailed screen, including the
Dosages, Continuing Booster Interval, Minimum Age for Last Dosage and Max Age
sections.

| Immunization Definition

Echool Year 2r18-2011

Dipliniiion | Im=unization Repord Setings |~ Jiplions
[walidation Type
Diorage menal wbidation on 3 giding date scale &

[ s | e Do [

- — B —

= — T
Total  Required nterval e

Minimum Age For Last Dosaga Max Aga a
[ fa= Ine=nyal Supenceding Dosage Max Age Inberval

4 ey )4 -
———

Dosages | Grade Regerememts | [(Other

Stake Code S Code
] Menigocoecal - - 7 .
Labe For C . |

IEImLabeiLabei

Figure 5.5 — Immunization Definition Screen, Detal ea, Other Tab
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The entire Immunization Groups grid at the bottom of the screen is controlled by this
security node:

K12.HealthInfo.Setup.SchoolVaccGroupGrid

| Immunization Definition

School Year 2618-2011

u_.-l I aion Rapor Batings | Ol
idation Type
Duugi imirval wabidaiizn an @ sliding data scale 'l'l

Lini|Hami _ﬂl_m i Age For Ll Dosags | Conlinuing Bookles immaral |G e
il Polin 1 § 3 4 W s v: - -
i ] 1| & | |veas) = - -
3 2 /] [ | v - o
i [ i |4 |veas) = |0 |voars) = =
4 4 2 | | v | | - 3
i F 1 e [vearls) = he.
1] 4 1 v: | | - 3
] 2 2 v: - -
T 4 3 v - 3
1 2 i [ 2 .\'uﬂs] - - -
12 1 1 | 11 .\'u||5'| v: .11 - 3
[ a0 Snow Dot | i)
Werps Duls Type
Cdl'rt‘ﬂtd il r
hrhﬁ.ldl:r w r
| CLE T T | -

ﬁgure 5.6 — Immunization Definition Screen

In the detailed screen of each immunization group, the Immunization Choices
checkboxes are controlled by this security node:

K12.HealthIinfo.Setup.SchoolVaccinationGroup

_Immunization Definition
Echoal Year 2016-2011

. itz ptiog Delinition | m—unicston Baport Seftngs | Optens
m Type
|Du:-une mienval taidu‘lmn ana :ild-ng dabe scale =

Al Shaw Dtal [

[ W |

I—.:H—-u-nrua!mny

EIE | Youis) = * et
® |12 Yapiz] = | - -
] - - -
e Yomts] # |10 [—— -
2 * & p
3 & i -
1 - & pr
F3 - - -
1 * & p
"E: Yamis] = - -
11 Yemis) 0B |1 & I

[ %an ] riemw G | i3]

[~

Figure 5.7 — Immunization Definition Screen, Detailed Screen of Immunization Groups
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The following security nodes do not provide a visible change in security on the screens:
e K12.Setup.VaccinationDefinition
e K12.Setup.VaccinationDosageDefinition
¢ K12.Healthinfo.Setup.SchoolStudentDosage
o K12.HealthInfo.Setup.SchoolVaccination
o K12.HealthInfo.Setup.SchoolVaccinationGroupDef

HEALTH SECURITY

Each of the tabs in the Health screen, found under Synergy SIS > Health, is controlled by
their own security nodes, and no one security node controls the entire screen.

The Nurse’s Log tab is controlled by this security node:

K12.HealthInfo.HealthIncident

Health s
Slugenl Mare Abbsort, Billy C. Scesar Hops Sigh Sobosl  Sien Actier  Howesss 330 S8 oF yos @ mis
< M Log | Jwith Comditins | Imwmunsalioin | Meficalions  Heallh Hidlorg | Privats
(r— Firsd Hane: M hgmee  Perm 1D Grade Genger Ui Dale Abuw Tyienol
[Akban [y e T 17 * My w gueiey [
Frires A \Woard [T Show Detail |Gy
it @ [e1sam 345 AN waf 0§ | Mereng Assessment Treatmemlines s - Wagta, Cindy i

Figure 5.8 — Health Screen, Nurse’s Log Tab

The Clinical Code section of the detailed screen of the Nurse’s Log tab is controlled by
this security node:

K12.HealthInfo.StudentClinicalCodes

Health

Sludent Hame: Abbaott, Billy . Sceest hops High School  Sistan: Active  Horsercors 2740 &g 17 yra @ méhn

Il-u:\ul.ul Health Condibons | mmunizstions | Medications | Haalih Hislory | Prvabe

Lot Hame First Nam= Midde Name  Pem D Grade Gender  Birth Dale Allowr Tybericl
|Alsbati |Baly & | e 12 * |Mals o+ |DEA2A3EM
Eniries | doaiwiera | aad | Hide Cwtad [
Log Dale: 10042040
g | Accidont Daisl | Confact Log
Health Code Timem  Time Cut
i e Aci e v T st v b o 5 w|B15AM | B45AM
Exall Mame Fosderned By Folow Up
Yaeta, Cindy w | paf 1200 [P
Parent Conlac Attemgied Parent Coract Madk
SumeiveOnkEciive ] O

Studen] comptaned of stomach pane

AszeszmentiFlan B

Prossdiad place for siudent 10 ey down; afler 20 minuias
alude ik bettar and ralumied 1o class

Clinical Cods Add Chosigar

o1 00 Hursirg Assessment'Treamentiliness
Figure 5.9 — Health Screen, Nurse’s Log Tab, Detailed Screen, Clinical Code Section
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The Contact Log tab of the detailed screen of the Nurse’s Log tab is controlled by this
security node:

Revelation.RevPersonContact

Health i
wmmm&n Scezat Hopa Migh Schncl  Stwsa: Acirer  Homsmsom Z1 Age 17 yTa 8 mine
h'll.-l Heakh Condtions | l=muncatong | Medicabons | Hegith Mistory | Prevate
Larsl Name Firsd Hame Midde Hame Pem IO Grade Gender  Birth Dale Adow Tytenol
[zttt = e [oesam3 e = Mae v pwume [P
Enirbes | sadiwmarg | ddn | Hide Datai | O
N 4 Log Date: 10042040
.jll.l‘tﬂ_.l’_mm_ Log | Acexdeni Cietiml  Cmamct Lo |
B Q‘nm child back to Class .
Figure 5.10 — Contact Log Tab, Detailed Screen, Nurse’s Log
Caution: This security node also controls the Student Contact Log tab
of the Student screen.

The Health Conditions tab is controlled by this security node:

K12.HealthInfo.HealthConditions

Health [
Sludent Hame: Abbatt, Billy ©.  Scéeat Hope Righ Schocl  Siefse: Acifes  Homersos I3 Sge: A7 yra 8 miks
by s Log  Heahth Cs | Ireamizaione | Medicsiom | Hmols Hestery | Possie
vl Hame: Firs2 Hame Hidde llame  Fem D Grme Genoer  irth Date &l Tytenoi
| At |Biky I |oand i = Male = poazmmr R
ondmons A Sterw Dariall [ LY
96 Medical Alen A B2 43THWA
F wzezwy [ #
los Matical Al - | I I |BR & pCoamonaL AsTHin,
o = o ECOLDEIE. ADHD
a6 Wedical Alert . | [0
F sy [P it

Figure 5.11 — Health Screen, Health Conditions Tab
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The Immunizations tab is controlled by eight different security nodes. The Immunizations
grid at the top of the screen is controlled by this security node:

K12.HealthInfo.StudentVaccinationGrid

The Dosage Data grid in the middle of the screen is controlled by this security node:

K12.HealthInfo.StudentVaccinationQuickDataEntryGrid

|" "Health

Imhilmzm_jn. Schoot Bops High School  Statun Actve  Sormrooer I Age: 1T yra Bimthe

Murse's Log | Haalth | Madications | Hesks Hefory  Prgle
Last Hame First Hame Mddl= Hame  Perm DY Grade Gender  Brin Dale Allow Tyleral
| Bty I ] 12 v Mok~ [EAZAEE
Imemizations Eniow Ditaal | )
[ Line Status 35 of BRI
(K] ~ovc 5’ Compiant (3 wakd dosageys))
[ varivens | @ ror Regured [0 vaid dosages)
| varioeta 13+ | & Mot Regured (0 vaid dosage(s))
| TR TeRDT | @ compiant (5 vavd soseges)
g T | B | Compiant (5 sabd dossgers))
| rame | [ ot compiiant (1 valid desage(s))
[ s B Compiant (4 vk dosageys))
[ e 2 posE | [ ot compiiant (1 valid desageis))
BV § ot Compliant (0 valid dosage(s))
L] =7 4 | B reor Reguiced 0 vaed desagersi)
[BEE] M=nigococca | & Compiant (0wt dosagers)
[ Fciic [ e PR e A T O e T = T T T R i =T T T i
Hl vancela mEEEE [P | | | [ [
] variceta 13+ | = | = |
[ElDTP DT DT 2meons [P 0ia@e0s [P eaeagneT [P ounoE [P See0s [P ik
I 7o |mraznn [ | = [ i) [
[ EE [osmezons [ [ ¥ =]
(] HE mmm [P ommme (P susiie [P tsneme [ |
] e = oose :11-2f-mm i :nzm-m ™ | |
[ | | 7 | 7 iz
L] Her & orizEdser [P orewiEsr 0@
R vergoconta | 5 | |
[ Sa1 Exeenption And Complance 3
| imrurizaiion Record Dala ]

Figure 5.12 — Immunizations Tab, Health Screen
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The Set Exemption and Compliance section is controlled by this security node:

K12.HealthInfo.StudentVaccinationUnbound

~ Health
Immunizations o Doduil | Gy
@
e 1o al vaccinations, Confirm Sel must be checksd bedore: hEng Sane.
-
Irmminization Record Oaka

Figure 5.13 — Immunizations Tab, Health Screen, Set Exemption and Compliance

The Immunization Record Data section at the bottom of the screen is controlled by this
security node:

K12.HealthInfo.HealthimmunizationData

Diarna Jares (ragistr) 5
Figure 5.14 — Immunizations Tab, Health Screen, Immunization Record Data
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The detailed screen of each immunization is controlled by two security nodes. The top part
of the detailed screen, the Student Dosage section, is controlled by:

K12.HealthInfo.StudentDosageGrid

The security node K12.Healthinfo.StudentDosage also provides control over the data in
the Student Dosage section.

The bottom part of the detailed screen, the Exemption, Compliance Override and
Comments section, is controlled by this security node:

K12.HealthInfo.StudentDosageDetalil

The security node K12.Healthinfo.StudentVaccination also provides control over the data
in the Exemption, Compliance Override and Comments section.

Health
Soucdent Hame: Abbott, Billy ©,  Soroo Sope Hoh Gohool  Seles Stive  Someroon B age0 1T s @ g
Mirses Log | Haghth Condiiins | esssestvetons | Medcations | Hosfh Histery  Prata
LBEd Mame First hame Madidke Mame  Perm D G Genger  Birih Dale Ak Trykerol
lBbbott Eily k iR 12 ~ Mak v [Ewa2am [P
[ | Hie etan |

i Variosia
B arioada 13 +
L OTROTarDT

E T 06231093 I

u'? B 01 =en0e | pamrEnos r

Hi g P

VBV 2 DOBE GHORI0T | DHISHN0E r

o gy | v4mazo0e |pamzooT r
R|HEF 2 56200 I

LR Menaponnoea’ G Oeeaimida and Ci "i

Exempl Expirabon Compiant
- i
Comment [ O

Figure 5.15 — Immunizations Tab, Health Screen, Detailed Screen

86 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Five Health Administrator Guide

The Medications tab of the Health screen is controlled by eight different security nodes.
The Current Medications grid is controlled by this security node:

K12.Healthinfo.StudentMedicationGrid
The Current Procedures grid is controlled by this security node:

K12.HealthInfo.StudentMedicationProcedureGrid

| Health [«
Sdent Hame AbDott. il C,  Soroot Hope Hgh Sehool B Aotiwe Hemeriern 311 Agec 17 yws B mihs
Hurse's Log | Haalih Cond | aicns | [N || Hasdih Hsiory | Priveia
Lasd Hame Firgl Hama Middle Mame  Pem 1D Fade Gender  Birth Date Alow Tylanol
By E Brsaas 2 * Mae v 0EMpIWE [P

Date Range Dasape Tmes

I— [ %amnpaps |

112010 ﬂfﬂ".l‘d 100 MM | 1) | |
w _IJB."H&I:I'IIII H e 11 A 1m DEEREE 1| T

— .—lTW Frmru e[
1] et Froescure 1 [F

= (1141

Figure 5.16 — Health Screen, Medications Tab
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The detailed screen of the Current Medications grid is divided into three sections, each
with its own security node. The Student Medication section is controlled by this security
node:

K12.HealthInfo.StudentMedication
The Student Health Conditions section is controlled by this security node:
K12.HealthInfo.StudentMedicationHealthConditions

The Student Medications Detail section is controlled by this security node:

K12.HealthInfo.StudentMedicationTrackingGrid

= O 108 e oyl
] i B o

u| T TR i !

1

Figure 5.17 — Detailed Screen of Current Medications grid, Health Screen
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The detailed screen of the Current Procedures grid is divided into three sections, each
with its own security node. The Student Medication Procedure section is controlled by
this security node:
K12.HealthIinfo.StudentMedicationProcedure
The Student Health Conditions section is controlled by this security node:
K12.Healthinfo.StudentMedProcedureHealthConditions

The Student Medication Procedure Detail section is controlled by this security node:

K12.HealthIinfo.StudentMedicationProcedureTrackingGrid

Health
Student Name: Abbott, Billy C. Schoo: Hope High School  Status: Active Homeroom: 231 Age: 24 yrs 2 mths
Murse’s Log | Health Conditions Medicati | Health History  Private
Last Name First Mame Middle Name  Perm ID Grade Gender  Birth Date Allow Tylenal
[Abbott [Billy c [o0s4s3 1 v Male v psrznees [P sl
‘ShUWfH\dE Medication Columns @
Current Medications Add Show Detail | Gy
Date Ra e Do e e Do i Da
iE Dosage Dosage Dosage £.g. 50 LE p
art Date Date
Advair v 20/ 031172009 11:00 AM 1.00 10 my VIV F| VWV 1o
Current Procedures [ Add__ ] Hide Detail @]
Line |Procedure
i Blood Sugar Test N Iﬁmdem Medication Pmcedurg @
Proces Start Date End Date
(Blood Sugar Test v oz @
Time 1 Time 2 Time 3
[11:00 At | |
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Il ~ I~ ~ I~ 1
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—
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™ Iedical Alert
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o [ o Total Procedure |Nurse's
F Line |Date Time Administered Administered By Tima| Log
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Add Q
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@ [E]
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Figure 5.18 — Detailed Screen of Current Procedures grid, Health Screen
The Private tab is controlled by this security node:

K12.HealthInfo.HealthPrivateComment

=

Health

ﬂmiﬂur:'m_;n. Schoot Aops igh School  Strim Acwe Horersarr 34 Age 17 yvw B mihe

urse's Hanlth G m | immuizabons | Wedcatom | Heath History
lurse's Log | Haphih Condiom | immusization: doatam | Heath History | Privaie]

Las Hame First Mame Widdie Hame:  Perm 1D Grade Oender B Date Abow Tylennl
Wbl By T [T 12 ¥ Mae ¥ 053EE [P

C IR 110z [P Wathers, Ju [

Figure 5.19 — Health Screen, Private Tab
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The following security nodes do not provide a visible change in security on the screens:

K12.Healthinfo.UlVaccination
K12.Healthinfo.StudentMedicationUlI
K12.Healthinfo.MedicationMonitorDetailUl
K12.Healthinfo.MedicationMonitorUlI
K12.Healthinfo.ProcedureMonitorDetailUl
K12.Healthinfo.ProcedureMonitorUl
K12.Healthinfo.HealthCodeSetup
K12.Healthinfo.HealthClinicalCodes
K12.Healthinfo.HealthDefinitionCodeSetup
K12.HealthInfo.HealthIncidentFollowUp
K12.Healthinfo.HealthincidentNotificationList
K12.Healthinfo.Studentimmunization
K12.Healthinfo.StudentVaccinationQuickDataEntry
K12.Healthinfo.StudentVaccinationTotals
K12.Healthinfo.MedicationMonitorGrid
K12.Healthinfo.MedicationMonitorHistoryGrid
K12.Healthinfo.ProcedureMonitorGrid
K12.Healthinfo.ProcedureMonitorHistory
K12.Healthinfo.StudentMedicationTracking
K12.Healthinfo.StudentMedicationProcedureTracking

HEALTH LOG OTHER SECURITY

The Health Log Other screen, found under Synergy SIS > Health, is controlled by three
security nodes. The grid on the main screen is controlled by this security node:

K12.HealthIinfo.HealthLogOtherGrid

Health Log Other =

Onganizalion Name Hope High Sohodl Sl Ve H48-141

. Health Log |
Loxg Dt
w2 B GoTa Date
A radam apaihioerd | dad | Show D [y
w1
| | | | |
- | BB AM |94 AM | Abbotl, Billy 005 | | Hursing Assass mantTredl manbAnury » Wasta, Cindy w

Figure 5.20 — Health Log Other Screen
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The detailed screen of the accidents, as well as the Add Wizard and Add buttons, is
controlled by this security node:

K12.HealthIinfo.HealthLogOtherDetail

The Clinical Codes grid at the bottom of the detailed screen is controlled by this security
node:

K12.HealthInfo.OtherClinicalCodes

Health Log Other
Qrganization Name Hops High Scheal B vesr 310341

. P Loy |
Dt

Log
iz B e |

| sadwizard | Ada | Hide Dl [

Effecine Dale: 10/0142010

Leg | Acckdent Deatal

E i g Ao Sad S v 0T e s i gy w
Paliant hama Paliant D plion

Timedn  Time Qul Sial Hame

15 AM | F45 AW [Wasta, Cindy w
anbﬂklﬂi&m@

AssessmentiFan G

Hursing Assessment T resimentinjury
Figure 5.21 — Health Log Other, Detalled screen

The following security nodes do not provide a visible change in security on the screens:

o K12.Healthinfo.HealthLogOtherEntry
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HEALTH SCREEN SECURITY

Each of the tabs of the Health Screen screen, found under Synergy SIS > Health, is
controlled by a different security node. The entire Tuberculosis tab is controlled by this
security node:

K12.HealthInfo.HealthScreenTB

" Health Screen =

Tbarcaboads | Jsicn | Hawing | Seoboais | Garard Hadth | Dartal

PROMow v miae  [Poenazos [AB |negue v
PROMaow v mouann  [Poesizsn [Ala  frsse v
B

i, Pairsan is P of commonic sk Tubarcukisis
Figure 5.22 — Health Screen Screen, Tuberculosis Tab

The entire Vision tab is controlled by this security node:

K12.HealthInfo.HealthScreenVision
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The Hearing tab is controlled by three different security nodes. The Hard of Hearing and
Comment boxes are controlled by the node:

K12.HealthInfo.HealthAudio

| Health Screen &
Tuberculonn | Wimon | Hearng ] Scoboms | Genecsl Hagks | Dental
Lasd Mame= First hame: Mddi= fam= Sufts  Pem D Grade Gender
it kE | fnser) i v (Mo~
|Medical Documertaton Recemved | Prmmison Sip
| Ee-Evakaanon Lethar T Prptarentla Segtog
| |Parent Retses Clinc T e Evaluaion
CIEvaluatag by Andiiogist Comment 57

1 12011 EF 12 - '32-'32 *_'1-'- = RA = 01 I:J Ip change smoe preaos best "| 1200 [

Figure 5.24 — Health Screen Screen, Hearing Tab
The Evaluated by Audiologist or Medical Provider, Permission Slip and Preferential
Seating checkboxes are controlled by this security node:
K12.HealthIinfo.HealthYearAudioWrap

| Health Screen
Studert Mame: Abbott, Billy C. Schoo Bope Hgs Scheol Sakn Acive  Szomame 39

&

Tuserculoan | Winon | Hesdng| Scooss | Genersl Heglts | Dental

Last fame First Hame: Mddi= fame  Sufts  Perm ID Girade Gender
E i, 12 v ol
| Pemisson Sip
“ Drpdaraniian
" joRdar Evaluaicn

[ R e D02 *.U.A = RA =012 D: Mo charge smis meaps et -'l TAI0200
Figure 5.25 — Health Screen Screen, Hearing Tab
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The bottom grid and the rest of the checkboxes are controlled by this security node:

K12.HealthInfo.HealthScreenAudio

| Health Screen
Studert Mame: Abbott, Billy C. Schoo Bope Hgs Scheol Sakn Acive  Szomame 39
Tuserculoan | Wimon G| Scobomy | Genersl Hopks | Dewia
Lasd Hame First Name: kiddi= lam=  Sufts  Perm D Grade Gender
K | ) 12 v il =
MedEal Documertaton Recevel | Pemmisson Sip

| Be-Ewakaason Letier

|Parert Aetumes Clinc )
“Evaiualad by Ardiiogist
" |Evaiualed by Medical Frovider
Hartl 0f Heanng Dale:
iy

|_|_1 o a2

L] - I.'I1‘|]-'l?'"1 D Mo change smos preaous beet
Figure 5.26 — Health Screen Screen, Hearing Tab

wliza000n [

The entire Scoliosis tab is controlled by this security node:

K12.HealthInfo.HeathScreenScol

[ Health Screen

Efucent Name: Abbott, Bty C.  Schoot Hops High School  Siabm AcSwe RzemBame: 34

Tuberculosis | Visian | Haani & eoicee zanaral Haphh | Dintal

Last Mame First Middie Hame  Eufts  Ferm D Grade Gerder
lAbatt Bty K | BUG4a3 12 * Male
Fhysical Exam

Fhiysical Exam Date Frysical Exam Resul Date federred  Grade

MG 7 |Pass w | izann R -

KRy

Fim Date 1 mpreseion 1

M2t R amal -

Fim Data 2 mpression 2

Mas2et R Hamal -

Comment ] G

Figure 5.27 — Health Screen Screen, Scoliosis Tab

The General Health tab is controlled by the security nodes:

e K12.HealthIinfo.HealthScreenGen controls the Health section

e Kl12.Healthinfo.HealthScreenActivity controls the Activity Screening section

Health Screen

&

Student Name: Abbott, Billy C. School: Hope Hi atus: Active  Room Name: 403
Tuberculosis  %ision | Hearing = Scolio General Health ntal
Last Mame First Name SUffix Perm 1D

Grae Gender
Abbott |Billy I | |905483 12 v mae
Health Show Detail | (3
00 R
Date a Dp o = Date
01/10/2011 |12 65 94 185 88 28.13
——
Activity Screening Q
son Date
03/14/2011 Drug Pass

Figure 5.28 — Health Screen Screen, General Health Tab
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The entire Dental tab is controlled by this security node:

K12.HealthInfo.HealthScreenDental

| 'Health Screen *
Hame. AbDoil Billy C. Scwot Bope Hgh School  Sutux Actws  Snom faew B4
Tugtrculoan | Vison | Mesnng | Scalosn | Gensrol Heoil | | Dkl ]
Lass Hame First Hame Wiadie Hame TP Ferm D Graoe Gender
|bo any i | ETrTS] 12 . el

ez [F = Faiz * F T proisam - = 7
Figure 5.29 — Health Screen Screen, Dental Tab

The following security nodes do not provide a visible change in security on the screens:
e K12.Healthinfo.HealthScreenUl
e K12.Healthinfo.HealthYearAudio
o K12.Healthinfo.HealthScreenActivity
e K12.Healthinfo.HealthScreenCurrent

HEALTH SCREEN BY SECTION SECURITY

The Health Screen By Section screen is controlled by the same security nodes as the
Health Screen screen.

" Health Screen By Section

Section |D: 1077 Course Thle: Am Gowt  School Year: 2010-2011

Tuberculosis | “ision | Hearing | Scoliosis | General Health  Dental

Section 1D Course |D Course Title Staff Mame Foom Name
[1077 5851 | |am Govt | [Jackson, Katty (216
Filter

[~ Hide Students With Tuberculosis Records

Tuberculosis Exam

ool

Loonlllopsags 12 | M [PPOMantos | o7310008 [ Osoa00s 0 Megative b
| .

Addingt

gdnglon. g71geg 12 | F | |l | \ 4 o

Cal

COlBMan. \evazns 12 | M| |l | \ A

Cool

Cooley. loggrsg 12 | F | ol | \ 4 &

c

S ) |e72047 12 | | ~| | \ 3 5

Figure 5.30 — Health Screen By Section Screen
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MEDICATION AND SERVICE MONITOR SECURITY

The Medication and Service Monitor screen, found under Synergy SIS > Health, is
controlled by this security node:

K12.HealthInfo.CombinedMedicationMonitorGrid

Medication and Service Monitor [
Filter <
Daie S Al Prior Tasks
ozt [ Eil Fiter
| Stwdemtn |_History
ShowiHids Colmne @
Miass Updain @
(Adminisbered  Adminisiensd By

o w | Mumipdeie e
‘Sowdnd List Shaw Detad | Q)
Ser [l (R eosemsmiame [ eawam 12 meanTes o e
i h L
- -
Hm: & [ vona3 [atann [F 1o0FM 12 |insuin Test 140 2
#i

Figure 5.31 — Medication and Service Monitor Screen

TASK DEFINITION SECURITY

The Task Definition screen, found under Synergy SIS > System > Setup, does not have
any associated security nodes.

Task Definition &
T <
T Execiion Tine
|ETE e |
<
[~ Generals [k Fer Erbre Dy
¥ Generste Task For Ertire Dy is e erfice day. This is by ¥ Ihe user chcks Run Task Process
immediatety

9 Cicenca - K12 Conerenceito Stugent Conference K120 Taskint 0 s

B Owmacann e ¥17 Heakninto Medication Moritor 1412 Meafininto Tassini StadersasccabonT askine Automatic

Borae —:'{MF Update 1612 PP Riview PVUE Updates 112 PP Tasknlo PamrevUEChangs Taskinto Atomatic

Figure 5.32 — Task Definition Screen

"
7
7 EO0ucpine Zlmcigent - 2 Orseip Tasknl skt Marr
[
L

The following security nodes do not provide a visible change in security on the screens:
e K12.Healthinfo.TaskInfo.HealthincidentTaskinfo
e K12.Healthinfo.TaskInfo.StudentMedicationProcedureTaskInfo
e K12.Healthinfo.TaskInfo.StudentMedicationTaskInfo

HEALTH REPORTS SECURITY

While report security options are available under the Security Definition screen, it is
recommended to only use the PAD tree security to control access to reports.
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Accident Report, 11, 62, 63, 64, 65, 66,
68, 69, 70, 71

Alt Code, 16, 35, 46

Caution, 6, 18, 38, 41, 55, 56, 74, 81

CDC, 11, 21
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Documents, 67, 72, 73
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Health Conditions, 12, 39, 81, 86, 87
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INDEX

Navigation, 8
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Reference, 6
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State, 16, 17, 18, 25, 35, 46, 54, 56

State Code, 16, 35, 46
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Synergy - Security Administrator Guide,
76

Synergy — State Data Reporting Guide,
49, 51
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49, 51, 65, 70

Tip, 6
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