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ABOUT THIS GUIDE

DOCUMENT HISTORY

Date Volume | Edition | Revision | Content
June 2009 1 1 1 Initial release of this document
March 2010 1 1 2 Updated to include changes from the

November 2009 release and the
February and March 2010 patches

April 2011 1 1 3 Updated to include changes from
November 2010 release

March 2013 1 1 4 Updated to reflect the March 2013
release of Synergy SIS version 8.0

April 2013 1 1 5 Updated to reflect the April 2013
release of Synergy SIS version 8.0.0.2

September 2013 | 1 1 6 Updated to reflect the September

release of Synergy SIS version 8.0.4.0

CONVENTIONS USED IN THIS GUIDE

Bold Text - Indicates a button or menu or other text on the screen to

Bold Text click, or text to type.
o)) | Tip — Suggests advanced techniques or alternative ways of
\ \C-“»'// approaching the subject.

Note — Provides additional information or expands on the topic at
hand.

Reference — Refers to another source of information, such as
another manual or website

Caution — Warns of potential problems. Take special care when
reading these sections.
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BEFORE YOU BEGIN

Before using any of the Edupoint family of software products, please make sure the
computer hardware and software meet the minimum requirements.

Caution: The Edupoint family of software does not support the use of
pop-up blockers. Please disable any pop-up blockers (also known as
pop-up ad blockers) on the system before logging into any Edupoint
product.

A NOTE ABOUT NAVIGATION

To indicate how to find screens, this guide uses shorthand like Synergy SIS >

Attendance > Class Period Attendance, which means: In the Navigation Tree (also called
PAD Tree), click Synergy SIS (if necessary to open it), then Attendance (if necessary to
open it), and then Class Period Attendance.

= Synergy SIS

P Accommodations

= Attendance
P Reports
P Reports Daily
P Reports Period
P Scanning
P Setup

[ ——]
"] Attendance Letter

:.mf,_ Attendance Verification

@- Class Daily Atendance

@-ACIass Period Attendance

E_ Classroom Taken Attendance Summary

G|
E; Course Attendance

@ Daily Attendance

% Mass Change Attendance

=]
1. Period Attendance
Synergy SIS Navigation Tree

If the Navigation Tree pane itself is not open, click the Tree button.

Tree Button
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Chapter One:
VIEWING AND VERIFYING ATTENDANCE

This chapter covers:
» Overview of Attendance
» Verifying Attendance
» Menu Options

Copyright© 2013 Edupoint Educational Systems, LLC 9
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OVERVIEW OF ATTENDANCE

Attendance may be tracked using either a daily attendance or period attendance model.
Daily attendance records the student’s attendance based on the entire school day, whereas
the period attendance records the student’s attendance in each class period. Daily
attendance may be taken either once or twice a day. Attendance records for either daily or
period attendance track a student’s absences; if nothing is recorded for the day or period,
the student is considered present.

A district can track a student’s presence in school by section using the Class Daily
Attendance or Class Period Attendance screen. Alternatively, it can be tracked by
student using the Daily Attendance or Period Attendance screen. The attendance may
also be viewed and recorded by student and section using the Course Attendance screen.

Outside of Synergy SIS, attendance may be recorded using the TEACHERVUE software, or
through scanning a paper attendance form. The data from these methods is collected into
Synergy SIS. For more information about attendance in the TEACHERVUE software, see the
Synergy SIS — TEACHERVUE User Guide. Scanning is outlined in the Synergy SIS — System
Administrator Guide.

This guide illustrates how to view and edit data in the Attendance screens. There are also a
number of reports that can be generated from the information, and Chapter 9 reviews the
available reports and shows how to customize and print these reports.

The companion guide to the User Guide, Synergy SIS — Attendance Administrator Guide,
covers the setup and configuration required for attendance.

VERIFYING ATTENDANCE

Some districts use a two-step method in recording attendance. First, the teacher records a
student’s absence using one of the methods listed above. Frequently the teacher is limited
to only one type of absence reason such as Unverified (meaning that the reason for the
absence is unverified, not that the absence itself is unverified). Once attendance has been
recorded, another staff member contacts the student’s parents to verify the reason for the
absence. This method of attendance adds some checks and balances to the recording
system, and frees up teachers’ time for more instruction.

10 Copyright© 2013 Edupoint Educational Systems, LLC
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The Attendance Verification screen in Synergy SIS simplifies this process:
1. Goto Synergy SIS > Attendance > Attendance Verification.

Attendance Verification

School Name: Hope High School school Year: 2010-2011

Attendance Veriﬁcatinnl
Date

12416/2010 Fiter |

IF Rows To Show is blank then the maximum number of rows will be 100
Rows To Show

‘Fl\ters
Attendance Verification List &)

Line Student Name Phone [Date SIS Number Grade Reas 1 ’—“,T,T’T,B#j’%m ;_ﬁ,_?’_ﬂl_g

Attendance Verification Screen

2. Make sure the focus is set to a school and not the district. The focus is indicated in
the top right corner of the screen.

71 Hope High School
Edupoint Veraoscaoia
‘ " Schaol District User:Admin User '
Show active and inactive

Lock | Sign Out | Support | He'y
NS ———

m \’m Quick Launch

Checking Current Focus

3. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

]| @D | 5 Ca ) s |

Edit Button

4. To verify attendance for a date other than today’s (the default), enter the date in the
Date box.

5. Click the Filter button to display all students with absences on that date.
&

Attendance Verification

School Name: Hepe High School  school Year: 2010-2011

ate

|pinsizon Fiter |
If Rowws To Show is blank then the maximurm number of rows will be 100
Raows Tao Show

99
| Filters Ol
€]
Bell Period
Line Student Name P Date SIS Number Grade Reas 1
W UUar01 1 12 A

[o[+[2(3[a[5]o|7[ala
,71 Abbott, Bilky © g. 01/05/2011 905483 t
Filtering Attendance by Date

6. The list of students displayed can also be shortened by entering the number of
students to display in the Rows to Show box. The number entered is the number
of students displayed. If the box is blank, the maximum number of students
displayed is 100.

7. To select which absence reasons should be selected, expand the Filters section
by clicking the Maximize button at the right side of the Filters section.

Attendance Verification List

|| Filters
Filters Section —

Copyright© 2013 Edupoint Educational Systems, LLC 11
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8. Narrow the verification list, if desired, by entering all or part of the student’s name
in the Last Name and First Name box. To filter by grade, select the Grade from
the list. The type of absences displayed can be filtered by type either by selecting
the Reason Types to display from the lists, or by checking the boxes of the
Reason Codes to display. When all options are set, click the Filter button.

Filters @
Last Name First Name Grade
| v
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified v b w w

D
T Tardy I waived T Unverified
M Bussspend T Unexcused T Tardy [ Activity
I™ Counséadmi I Other ™ Excused I liness

Filter Section, Maximized

Caution: Once a filter has been set, the filter will remain active even if
the filter section is minimized or if the focus is changed to a different
school or year. To clear the filter, remove all conditions and click the
Filter button again.

9. Once the list of students has been adjusted, the students’ absences can be
verified. The student’s phone numbers are available at a quick click of the Phone

button.
Attendance Verification List (]
[ [ [
y [o [ 12358567 [8]
Abbott, Billy . ’i; 04/01/2009/905483 12 Oth Urw | Oth | Oth | Oth | Unx | Unx | Unx | NS | NSINGS

Attendance Verification List

10. When the phone button is clicked, the Student Phone Numbers screen opens.
This screen lists every phone number associated with the student.

Student Phone Numbers
Student Narme: Abbott, Billy €. Schoot Hope High School  Status: Active Room Name: 231
Last Mame First Mame Middle Mame Surfix Perm 1D Grade
Abhott [Billy 8 | Jons483 12 v
Numbers %)
Self Abbett, Billy C. 480-555-1214 Home
Mother Aaren, Kathleen 480-555-1214 Home Has Custedy, Lives With
A80-555-3456 cel Has Custacy, Lives with
Father Aaren, Phillip 480-555-6767 cell Has Custedy, Lives With
B2-335-4874 Wirk Has Custady, Lives with
490-555-1214 Home Has Custody, Lives with
Friend Darryl King 480-555-1962 Home
Relative Lauretta Jenes 480-555-1545 Home
Docter Mesa Peds 949-555-0831 Office

Student Phone Number Screen

11. To enter the corrected absence reason, click in the box for the student and period
or half day and select the absence reason from the list. If the student is at a daily
attendance school, enter the AM reason in the Reas 1 column and the PM reason
in the Reas 2 column (if the school takes attendance twice a day). If the student is
at a period attendance school, the periods are listed in the Bell Period section.
Periods that are gray with a N/S means the student does not have a class
scheduled for those periods. The All Day Code is entered in the Reas 1 column. If
the Reas 2 column is grayed out that means the school only takes daily attendance
once a day (no AM/PM) or it is a period attendance school.

12 Copyright© 2013 Edupoint Educational Systems, LLC
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Attendance Verification @

School Name: Hope High Schoeol  school vear: 2010-2011

_ Attendance Verification |
Date

01/08/2011 Filter

If Rows To Show is hlank then the maximum number of rows will be 100
Roves To Show

|Fi\ters Q|
Attendance Verification List (]
[7 [7 [7
[+ |' |' |' |' |' " |' |V |'
Abbott, Bilky C. i’; 01082011 |205483 12 Act MAS| WIS | NFS

Attendance Verification Screen

12. To see the Daily Attendance screen for the student, click the student’s underlined
name in the Student Name column. To see the Period Attendance screen for the
student, click the date underlined in the Date column.

13. Click the Save button at the top of the screen to save any changes.

MENU OPTIONS

At the top of the Attendance Verification screen, a Menu button provides access to
additional information regarding the student’s attendance history.

MernL - .,N| Save | Inda |

Miew Audit Detail For Attendance Yerification
Attendance Verification Screen, Menu Options

The option available under the Menu button is:

o View Audit Detail For Attendance Verification — the Audit Trail History screen
lists all changes made to the records, including what was changed, who changed it,
and when. Since the Attendance Verification information is stored in a grid, it is
not yet available for tracking via the audit detail report. An attendance audit can be
run from either the Daily Attendance or Period Attendance screen for each
student.

The Print button at the top prints the information on the Attendance Verification screen.

M| Save IJndo |
Print Button

Copyright© 2013 Edupoint Educational Systems, LLC 13
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The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

Hope High School (2010-2011 : Show active and inactive)

User: Admin User
:‘5 ‘ Seve | Undo Status: Ready ‘ o E’ﬁ
s - -
Attendance Verification [«
School Name: Hope High School  scheol vear 2010-2011

Verification |

Date
01052011 50 Fier

If Rows To Show is blank then the maximum number of rows will be 100
Rows To Show

99
Filters =)
Last Name First Name Grade
[abbott I
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unverified ~ ~ ~|| -
Reason Codes[ I+
 Suspension ¥ Exc Tardy F Waived I~ Positive
F Unverified = Bussspend F Unexcused ™ Tardy
= Activity  AltLrn Ct Counsiadmi © Other
 Excused lliness
Attendance Verification List =]
Bell Period |
Line Student Name Phane| Date §1S Number | Grade| Reas1| Reas2
| [ 1] 2 3| a 5 | s | 7] 8] o]
1) Abbott, Billy C. &; 01/05/2011 905483 12 Act NiS NIS NS

Printed Attendance Verification Screen
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Chapter Two:
CLASS DAILY ATTENDANCE

This chapter covers:
» Viewing Class Daily Attendance
» Editing Class Daily Attendance
» Menu Options

Copyright© 2013 Edupoint Educational Systems, LLC 15
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VIEWING CLASS DAILY ATTENDANCE

The Class Daily Attendance screen enables teachers to modify absence records by
section.

1. Goto Synergy SIS > Attendance > Class Daily Attendance.

2. Tofind the attendance record for a section, there are two methods: Scroll and Find.
To scroll through the section records to find the section:

Click the Next button at the top of the page to advance to the first section’s records.
Records are sorted alphanumerically by Section ID, so the first class record to
appear will most likely have a Section ID that starts with O or an A.

@A)

Next Button

-
* |
2l

3. To scrollin reverse alphanumerical order, click the Previous button.

e (DD D | 55

Previous Button

4. Continue clicking the scroll buttons until the desired section appears.

To switch to the Find mode to look for the class attendance records:

1. Click the Find mode button.
.;:'<_<.j:'>_>)
Fin_d Mode But_ton

2. Enter part or all of the Section ID.

[enuv] | (D @ P | £55 | Fnd | unde
¥Class Daily Attendance

Section [D: 0116 Course Tile:

| Class Daily Attendance |

Course ID Course Title Staff Name Room Mame

|Secton D
e > | [ | ]

Finding By Section ID
3. Click the Find button or press the Enter key. The first section with the information

entered into the Find screen appears. Then use the scroll buttons if needed to find
the exact section.

Note: In the Find Mode, sections can also be found by searching by any
of the yellow fields on the screen. Entering anything in any box but the
first one opens a screen with a list of sections matching the criteria. To
select a section, click the section, and the record appears. Close the
window after selecting the record. For more about finding in any screen,
see to the Synergy SIS — Student Information User Guide.

16 Copyright© 2013 Edupoint Educational Systems, LLC
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4. When the section’s attendance records display, the day defaults to today’s date. To
see another date’s attendance records, enter the date in the white box at the top of
the screen.

Class Daily Attendance

Section 1D 107T  Course Title: Am Govt

| Class Daily Attend |

Section D Course ID Course Title Staff Mame Room Mame Track

[1o77 |s851 | [amGowt | |Jackson, Wathy| (216 I v
Begin valid Date RangE|DEBDQD1D End “alid Date Qange|DBfD3f2m1

——
Go To Date / Go To Current Date ) < Prewvious Day
Class Altendance (6]

la
Thu, Dec 16 2010
Line |Student Name
Reason 1 Reason 2

(| Abbott, Billy C.
A Addington, Paula M.
| Coleman, Jose L.

| Cooley, Caralyn A,

= Crurn, Richard J

Class Daily Attendance Screen, Finding a Date

5. Click the Go To Date button. To go back to today’s information, click the Go To
Current Date button.

To scroll to the desired date, click the <Previous Day or Next Day> button.

Once the correct date is displayed, the absence reasons entered for each student
for the section selected are displayed in the Reason columns under the date
displayed. If the school takes attendance twice a day, two reason columns are
displayed. If the school takes attendance only once a day, only one reason column
is displayed.

Class Daily Attendance

Section ID: 1077 Course Title: Am Govt

| Class Daily Attendance |
Section 1D Course ID Caurse Title Staff Mame Roaom Mame Track
[1o77 |ss51 | [amGovt ||Jackson, kathy| (216 I v
Begin Yalid Date RangelDEBDQmD End “alid Date RangelDEIDSQDH
G0 To Date | Go To Current Date | < Previous Day | MNext Day = ‘

Class Attendance

[

Thu, Dec 16 2010
Student Name ]
| Reason 1 Reason 2

Nl

A Addington, Paula .
& Coleman, Jose L.

4| Cooley, Carolyn A,
= Crurm, Richard J.

Class Daily Attendance Screen

8. Click a student’s underlined name to open the Daily Attendance screen for that
student.

Copyright© 2013 Edupoint Educational Systems, LLC 17
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9. Todisplay 5 days’ worth of attendance, click the Menu button and click Show 5

Days.
‘ @ @ ‘ gfj ‘ Save || Undo Status: Ready ‘ = Em‘
IShow 5 Days
i el For Class Daily Amandan[e)e

Section 102 1077 Course Title: Am Gout

Class Daily A
Section 1D Course D Course Title Staff Name Room Name Track
[1077 5551 Am Cowvt | [Jackson, Kathy| [218 | v
Begin valid Date Range(08/30/,2010 End alid Date Range|0s/03/2011
GoTobate | GoToCurrent Date | <Previous Day | Hext Day > |
[€]

Class Attendance
Thu, Dec 16 2010
Line |Student Name
Reason 1 Reason 2

(| Abbott, Bilty ©
) Addington, Paula M
&l Coleman. Jose L

Class Daily Attendance Screen, Show 5 Days
Two additional buttons appear: <<Previous Week and Next Week>>. These

buttons scroll through the dates by week instead of by day.

Class Daily Attendance

Section I0: 1077 Course Thle: Am Gout

_ Class Daily Attend |
Section ID Course ID Course Title Staff Name Room Mame Track

1077 5551 | AmGovt | [Jackson Katny) [216 |

Beqin Walid Date Range(08/30/2010 End “alid Date Range|05/03/2011
5o To Date | 5o To Current Date < Previous Day q <+ Previous Week > Mexk Day =

Class Attendance =)
Line |Student N Fri, Dec 10 2010 Mon, Dec 13 2010 Tue, Dec 14 2010 Wed, Dec 15 2010 Thu, Dec 16 2010
ine \Student Name —
Reason 1 WWWW Reason 2 | Reason 1 | Reason 2 | Reason 1 | Reason 2

— Reason 1| Reason 2| Reason 1 | Reason 2| Reasun 1| Reason 2 | Reason 1 | Reasun 2| Reason 1 Reason?

s

Abbatt, Billy C Exc Exc
2 Addington, Paula M
£} Coleman, Jose L.

Class Daily Attendance, 5 Day Screen

10. To switch back to the single day screen, click the Menu button again and select
Show 1 Day.

EDITING CLASS DAILY ATTENDANCE

Once the section record has been retrieved, attendance for the entire class can be taken.
To enter the attendance for the class:

1. Check to make sure the focus is set to a school and not the district. The focus is
indicated in the top right corner of the screen.

Hope High Scheol ’

EdUPOInt Year2011-2012
Mg Sch00! District User:Admin User

Show active and inactive
Lock | Sign Out)| Swpp—ee - HEIP

m n .’m Quick Launch

Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

penar] @ QD | 5 (Cex Do |
Edit Button

The current mode is shown in the top right-hand corner under Form Status.

o] [ @ Q B [ 655 | e ] o s s (e ey |

Current Form Status
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3. Find the date to edit using one of these buttons: Go To Date, Go To Current Date,
Previous Day, Previous Week, Next Day, or Next Week.

| @ @ @ | gj | Save Undo Status: Ready ‘ @ %[
Class Daily Attendance

Section ID: 1077 Course Title: Am Gout

| Class Daily Attend |
Section 1D Course |D Course Title Staff Name Roorm Mame Track
[1077 |5551  [Am Govt | [Jackson, Kathy] [216 N v

Begin valid Date Range(0a/30/2010 End Valid Date Range|t|5f[l3f2tl11
I Go To Date ‘ Go To Current Date | < Previous Day | << Previous Week | Mext Day = | Mext Week => I

Class Attendance

@
Line | Student & Fri, Dec 10 2010 Mon, Dec 13 2010 Tue, Dec 14 2010 Wed, Dec 15 2010 Thu, Dec 16 2010
ine|Student Name
[ Reason 1 Reason 2| Reason 1| Reason 2 | Reason 1 Reason 2 [ Reason 1 | Reason 2| Reason 1 [ Reason 2

1| Apoott, Billy C
7| Addington, Paula M. | | | | | | | | | | |

Class Daily Attendance, Locating Date
4. Torecord an absence for the AM session, click in the Reason 1 column next to the
corresponding student’s name. The PM session is captured in the Reason 2
column. If attendance is taken only once a day, click in the Reason 1 column (the
only one available). The list of absence reasons appears.
Class Daily Attendance

Section [0 1077 Courss Trie: Am Gowt
_ Class Dally
SeLhon 0

1
gg_lir_.siig Course Title Staf Nams Fom Mams !l_al'.k

ffoz7 5551 |[amGod | lackson aire[216 || 3
Begin Vaiid Date Rangepezonoln. End Vako Date Rangelemazon

[ GoloMe] Ga To Current Date ] < Pravitus Day | o Préseics Wik t NMDW)] umweei.»l

WIW’W Tue,Doc 1700 | Wed Dec 157010 | Thei,Dec 14 70
! Reason1 | Reason? | Measond | Reason? | Reasoni | Reasen2 | Reasond | Reason2 | Reasond

bl Aonott By C© Exc Exe | U

| Asnington, Paula M | | | | | | | | |

| Coleman, Joge L | | | | JActActivity
R Cooley, Carohm A, Ader-Counslademi
| Crumn, Richard J. | Ale-AN Lm Cy
5} Crum, william B | | 1 | Bsp-Bussspend
b Decker, Lon

E-Exc Tardy

| Devisme, Roger L,
] Dianics, Ruth T
| Gibert, Tina K

Exe-Excused
RN
Oth-Oaher

List of Absence or Tardy Reasons
5. Select the reason that best applies to the student’s tardy or absence. The code (or
abbreviation) for the selected reason appears on the main Class Daily
Attendance screen.

Ml Grant, Timotny M

Class Daily Attendance

Section ID: 1077 Course Title: Am Govt

Class Daily Attend |
Section D Course ID Course Title Staff Name Room Mame Track
[1o77 |5551 | |AmGovt ||Jackson kathy] 216 I v
Begin valid Date Range|uaf30r2mu End “alid Date Range|08/03/2011

Mext Day = | Mext Week > ‘

Go To Date ‘ Go To Current Date | < Previous Day ‘ << Previous Week

@
Fri, Dec 10 2010 Mon, Dec 13 2010 Tue, Dec 14 2010 Wed, Dec 15 2010 Thu, Dec 16 2010
Reason 1 | Reason 2| Reason 1 | Reason 2 | Rea=nn 1| Reason 2 | Reason 1| Reason 2| Reason 1 | Reason 2
)

1| Abbott, Billy C© Exc Exc ([ Act

| Addingtan, Paula M. | | | | N~— | | | | |
Completed Class Daily Attendance

6. Repeat the preceding steps until attendance has been marked for every student in
the class.

7. Click the Save button at the top of the screen to save changes made to the class
attendance.

Class Attendance

Line |Student Name
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MENU OPTIONS

At the top of the Class Daily Attendance screen, a Menu button provides access to
additional information regarding the student’s attendance.

]| @ D D)

=
Z=ak

Save | Undo |

Show 1 Day

View Audit Detail For Class Daily Attendance e

Section D0 01168 Couwrse Tite: Prin Eng I

Class Daily Attendance, Menu Options

The options available under the Menu button are:

¢ Show 1 Day/Show 5 Day - this option allows the user to switch between viewing
one day and 5 days of attendance at a time.

e View Audit Detail for Class Daily Attendance — the Audit Trail History screen
lists all changes made to the section, including what was changed, who changed it,
and when. It is the same audit trail report available through the Section screen.
Since the Class Daily Attendance information is stored in a grid, it is not yet
available for tracking via the audit detail report. An attendance audit can be run from
either the Daily Attendance or Period Attendance screen for each student.

Hope High School (2010-2011 : Show active and inactive) User: Admin User

Audit Trail History (]

Properties Show Detail |

\
| [ StudentDailyAttendance AhsDate Insert 20101210 User, Admin 12/16/2010 18:40:23
|2 CodeAbsReas1GU Insert Exc User, Admin 12/16/2010 18:40:23
|3 AhsFte2 Insert 050 User, Admin 12/16/2010 18:40:23
E] AhsFte1 Insert 0.50 User, Admin 12/16/2010 18:40:23
|8 DailyAttend Gl Insert <Link= User, Admin 12/16/2010 18:40:23
| g EnrolimentGU Insert <Link:> User, Admin 12/16/2010 18:40:23
|7 CodeAbsReas2GU Insert Exc User, Admin 12/16/2010 18:40:23
| i StudentDailyAttendance CodeAbsReas1GU Update U Exc User, Admin 12/15/2010 08:49:56
| 9 AhsFtel Update 1.00 1.00 User, Admin 12/15/2010 08:49:56
1 StudentDailyAttendance CodeAbsReas1GU Insert Exc User, Admin 12/158/2010 08:46:11
| 11 AhsFiel Insert 1.00 User, Admin 12/15/2010 08:46:11
| 12 AhsDate Insert 20101213 User, Admin 12/15/2010 08:46:11
El DailyAttend Gl Insert <Link= User, Admin 12/158/2010 08:46:11
EnrolimentGU Insert <Link= User, Admin 12/15/2010 08:46:11

Audit Trail History Screen

The Print button at the top prints the information on the Class Daily Attendance screen.

@3 (X)

Edit Undo

Print BUTON

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

20
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EH ;(_() ;C_l) ;>_7) | 3:;3 | Save Undo | Status: Ready | % E&]
Class Daily Attendance

Section 102 1077 Course Title: Am Govt

.Class Daily Attendance |

Section 1D Course ID Course Title Staff Name Room Name
[1o77 S551 Am Govi | |Jackson. Kathy 216 |
Begin Valid Date Rangeloafaufzmo End Valid Date Rangelusruafzuﬂ =
Go To Date | Go To Current Date < Pravious Day <= Pravious Week | Mex.
Class Attendance
Mon, Jan 3 2011 |_Tue, Jan 4 2011 | Wed, Jan 5 2011 |_Thu, Jan 6 2011 |__Fri, Jan 7 2011 |
Ling StudentName | Reason| Reason| Reason| Reason Reason| Reason| Reason| Reason| Reason Reas:
1] 2 1 2 1 ] 2 1 2 1 2
4| Abbotl, Billy Act Act Unv
c.
Addingion
Paula M.
3 Jose L.
Cooley
Carolyn A.
5 Lrum.
Richard J.
| 2]

Printed Class Daily Attendance Screen
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Chapter Three:
CLASS PERIOD ATTENDANCE

This chapter covers:
» Viewing Class Period Attendance
» Editing Class Period Attendance
» Menu Options
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VIEWING CLASS PERIOD ATTENDANCE

The Class Period Attendance screen enables teachers to modify absence records by
section.

1. Goto Synergy SIS > Attendance > Class Period Attendance.

2. Tofind the attendance record for a section, there are two methods: Scroll and Find.
To scroll through the section records to find the section:

Click the Next button at the top of the page to advance to the first section’s records.
Records are sorted alphanumerically by Section ID, so the first class record to
appear will most likely have a Section ID that starts with O or an A.

@A)

Next Button

ui',?ﬁl
>
2l

3. To scroll in reverse numerical order, click the Previous button.

e (DD B |55

Previous Button

4. Continue clicking on the scroll buttons until the desired section appears.

To switch to the Find mode to look for the class attendance records:

1. Click the Find mode button.
Q@@®

Find Mode Button

2. Find a section by entering part or all of the Section ID and clicking the Find button
or pressing the Enter key, and then using the scroll buttons if needed.

[rere] [ (D@ ) | 655 | _Fnd | _tndo
¥ Class Period Attendance

Section ID: 0116 Course Title:

Class Period Attendance |
Section 1D ourse D Course Title Staff Mame Room Mame

0116 | |
Finding By Section ID

Note: In Find mode, sections can also be found by searching any of the
yellow fields on the screen. Entering anything in any box but the first
one opens a screen with a list of sections matching the criteria. To
select a section, click it, and the record selected appears. Close the
window after selecting the record. For more about finding in any screen,
see to the Synergy SIS — Student Information User Guide.
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3. When the section’s attendance records display, the day defaults to today. To see
another date’s attendance records, enter the date in the white box at the top of the
screen.

| @ @ @ ‘ é';‘—j | Save Undo Status: Ready | @ %I
Class Period Attendance

Section 10: 1077 Course Title: Am Gowt  School Atendance Taker: By Section

| Class Period Attendance | Totals
Section D Course ID Course Title Staff Name Room Kame Term Code  Track Beg Per End Per
[io77 |s551 | |Am Govt | [Jackson, Kathy| (215 | |52 v vp v

Begin valid Date Range|12£21f2010 End “/alid Date Range|DB!DEI2011

< 50 To Date > ( 5o To Current Date > ( < Previous Day ) < Mexk Day > b
Z Z

N h
ttendance

Cla
Mon, Jan 10 2011 (W)
Line |Student Name
ReasonCode

| Abbott, Billy ©.
2 Addington, Paula .

5| Coleman, Jose L
 Cooley, Carolyn A.

Class Period Attendance Screen

4. Once the date is entered, click the Go To Date button. To go back to today’s
information, click the Go To Current Date button.

To scroll to the desired date, click the <Previous Day or Next Day> buttons.

The absence reason entered for each student for the section is displayed in the
Absence Reason column under the date displayed. The absence reason is just for
the section/period displayed. The section’s period is indicated at the top of the
record.

| @ @ @ ‘ é';‘—j | Save Undo Status: Ready | @ %I
Class Period Attendance

Section 10: 1077 Course Title: Am Gout  School Atendance Taken: By Section

_ Class Period A lance | Tolals
Section D Course ID Course Title Staff Name Room Kame Term Code  Track Beg Per End Per
[io77 |s551 | |Am Govt | [Jackson, Kathy| (215 | |52 0~ o~
Beginvalid Date RangEI1ZQ1QD1U End */alid Date RangEIUE!EISQUH

G0 To Date | Go To Current Date | < Previous Day | Mext Day > |

Class Period Attendance

Mon, Jan 10 2011 () ]
Line |Student Name
! ReasonCode

| Abbatt, Billy C.

2 Addingion, Paula k.

Cuoleman, Jose L

Al Cooley, Caralyn A,

Class Period Attendance Screen

7. If the student’s underlined name is clicked on, the Period Attendance screen
opens and displays the attendance for that student.

8. By default, only one day’s attendance is displayed. To display 5 days’ worth of
attendance, click the Menu button and click Show 5 Days.

—— M | 5] [ 5 || v St Feacky | 2 R [Tk
Shiow 5 Days t:
Wiew audit Detail Fgr Class Period Athendance €

tion 10: 1 Course Thle: Am Gowt  Schoal Attendance Taken: By Section

Class Period A | | Totals
Section 1D Course ID Course Title Staff Name Room Mame Term Code  Track Beg Per End Per
fio77 [ss81 | [amGovt |[Jackson. Kathy][216 ||s2 v vlp v
Begin valid Date Range|12/21/2010 End ‘alid Date Rande|0s03/2011 =
B Go To Date: | Go To Current Date < Previous Day ‘ Mext Day > ‘

Class Period Attendance Screen, Show 5 Days
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9. Two additional buttons appears at the top: <<Previous Week and Next Week>>.
These buttons scroll through the dates by week instead of by day.

Class Period Attendance

Section ID: 1077 Course Title: Am Gowt  School Attendance Taker: By Section

| Class Period Attendance |_Totals
Section 1D Course |0 Course Title Staff Mame Room MNarme Term Code  Track Beg Per End Fer
[ic77 |sss1 | |AmGovt | |Jackson Kathy| 218 | =2 vipb  ~lp v

Begin valid Date Range|12/21/,2010 End “alid Date Range|06/03/2011
01102011 Go To Date ‘ Go Ta Current Date | < << Previous Week )| < Previous Day | Mext Day > t Mext Week ))) |
N — —

Class Period Attendance

Abbott, Bily C. Uny
Addington, Paula
Caoleman, Jose L.

Class Period Attendance, 5 Day Screen

10. To switch back to the single day screen, click the Menu button again and select
Show 1 Day.

EDITING CLASS PERIOD ATTENDANCE

Once the section record has been retrieved, attendance for the entire class can be taken.
To enter the attendance for the class:

1. Make sure the focus is set to a school and not the district. The focus is indicated in
the top right corner of the screen.

1 Hope High School
Edupoint e )
‘ " School District User:Admin User

Show active and inacti 4

m ,’ﬁ Quick Launch __. ...... >

Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

]| @ @ B | 5 () v |

Edit Button

3. Find the date to edit by using the Go To Date, Go To Current Date, Previous
Week, Previous Day, Next Day, or Next Week button.

Class Period Attendance

Section ID: 1077 Course Title: Am Gowt  School Attendance Taken: By Section

Class Period Attend, | Totals
Section 1D Course ID Course Title Staff Name Roorn Marne Term Code  Track Eeg Per End Per
[ioe7 |ss51 | [amGovt | |Jackson kathy| 216 |52 v v~
Eegin Yalid Date Rangehszzmu End valid Date Range|06/03/2011
|]1,'1 02011 ﬁ 30 To Date | Go To Current Date | << Previous Week | < Previous Day | Mext Day = | Mext week == I

Class Period Attendance (]
Tue, Jan 4 2011 (W) | Wed, Jan 5 2011 (Th) | Thu, Jan 6 2011 (M) | Fri, Jan 7 2011 (Tu) | Mon, Jan 10 2011 (W)
Line |Student Name
ReasonCode ReasonCode ReasonCode ReasonCode ReasonCode
| Abbatt Bily C Unw
2 Addington, Paula b

= Colemnar, Jose L.

Class Period Attendance, Locating Date
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4. Torecord an absence or tardy for the period, click in the Absence Reason column
next to the student’s name. The list of absence reasons appears.

Class Period Attendance

Section ID: 1077 Course Tile: Am Gowt  School Attendance Taken: By Section

| Class Period A | |_Totals
Section 1D Course ID Course Title Staff Name Room Name Term Code  Track Beg Per End Per
1077 [s551 | |amGowt | [Jackson, kathy] [218 |52 v v -
Beqin Yalid Date Range|12/21/2010 Endl valid Date Range|06/03/2011
011072011 Go To Date ‘ GoTo Currm << Previous Wesk ‘ < Previous Day | Next Day > ‘ Next Week >> ‘
|
Class Period Attendance et [&]
. Tue, Jan 4 2011 an 5 2011 (Th) | Thu, Jan 6 2011 (M) | Fri, Jan 7 2011 (Tu) | Mon, Jan 10 2011 (A
Line |Student Name —————————————
ReasonCode ReasonCode ReasonCote ReasonCode ReasonCode
1| Abbott, Billy C Urw
= - Bsp
| Addington, Paula b,
7| coleman, Jnse L E
Cooley, Carolyn A Exc
Crum, Richard J i
Crum, William R, Oth
Decker, Lari Sus
Devisme, Roger L Tdy
=\ Dianics, Ruth T ™
(I Gilbert, Tina K Unit
(1l Grant, Timottry bl Wy
List of Absence or Tardy Reasons

5. Select the reason that best applies to the student’s tardy or absence. The code (or
abbreviation) for the selected reason appears on the main Class Period
Attendance screen.

Class Period Attendance

Section ID: 1077 Course Title: Am Gowt  School Attendance Taken: By Section

Class Period A | | Tatals
Section 1D Course ID Course Title Staff Narme Room Mame Termn Code  Track Beg Per  End Per
[1077 [ss51 | |amGovt | lJackson Kathy] [216 ||s2 vo v v
Begin Walid Date Range|12/21/2010 End alid Date Range|0s/03/2011

01102011 G0 To Date | 3o To Current Date | == Previous Week | < Previous Day ‘ Mext Day = | Mext Week == ‘

Class Period Attendance >
Tue, Jan 4 2011 (W) | Wed, Jan 5 2011 (Th) | Thu, Jan 6 2011 (M) | Fri, Jan 7 2011 (Tu) | Mon, Jan 10 2011 (A9
Line (Student Name
ReasonCode ReasonCode ReasonCode ReasonCode ReasonCode
(| Abbott, Billy ©
| Addington, Paula i
= Coleman, Jose L

Completed Class Period Attendance

6. Repeat the preceding steps until attendance has been marked for every student in
the class.

7. Click the Save button at the top of the screen

MENU OPTIONS

At the top of the Class Period Attendance screen, a Menu button provides access to
additional information regarding the student’s attendance.

Meru « | @ @ @ | ;’5 | Save | Indo |
Show 1 Day N
tiew Audit Detail For Class Period ﬁttendance‘-'e

Section |D: 1077 Course Tile: &Am Gowt  School Atendance Taken: By Section
Class Period Attendance, Menu Options
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The options available under the Menu button are:

¢ Show 1 Day/Show 5 Days — this option allows the user to switch between viewing
one day and 5 days of attendance at a time.

e View Audit Detail for Class Period Attendance — the Audit Trail History screen
lists all changes made to the section, including what was changed, who changed it,
and when. It is the same audit trail report available through the Section screen.
Since the Class Period Attendance information is stored in a grid, it is not yet
available for tracking via the audit detail report. An attendance audit can be run from

the Daily Attendance or Period Attendance screen for each student.

Hope High School (2010-2011 : Show active and inactive)

User. Admin User

Audit Trail History

(<]

Audit Trail History Screen

Properties [ show Detail | (
[ | \
|| StudentDailyAttendance AbsFre Update 1.00 1.00 User, Adrmin [12/162010 17:14:10
| 2 CodeAbsReas1GU Update Act Act User, Admin [12/16/2010 17.14:10
| ¢l StudentAttendancePeriod PeriodAttendGU Insert <Link= User, Admin  [12/162010 17:14:10
| 4 CodeAbsReasGU Insert Unw User, Admin  [12/162010 17:14:10
| & BellPeriod Insert 7 User, Admin  [12/162010 17:14:10
| G DailyAttendGU Insert <Link> User, Admin  [12/162010 17:14:10
|| StudentDailyAttendance AbsFtel Insert 1.00 User, Admin  [12/162010 10:39:53
| 8 DailyAttendGU Insert <Link> User, Admin  [12/16/2010 10:39:53
| 9 CodeAbsReas1GU Insert Act User, Adrmin [12/162010 10:39:83
| 10 AbsDate Insert 20110104 User, Admin [12/16/2010 10:39:33
| 11 EnrolimentGU Insert <Link> User, Admin  [12/162010 10:39:53
| [“l StudentDailyAttendance AbsFel Insert 1.00 User, Admin  [12/16/2010 10:39:53
| 13 CodeAbsReas1GU Insert Act User, Admin  [12/16/2010 10:39:53
|14 AbsDate Insert 20110105 User, Admin  [12/16/2010 10:39:53
| 18 EnrolimentGU Insert =Link> User, Admin  [12/162010 10:39:53
| 18 DallyAttendGU Insert <Link> User, Admin |12/162010 10:39:53
| [l StudentDailyAttendance AbsFre Insert 1.00 User, Adrmin |12/152010 20:47:20
| 18 DailyAttendGU Insert <Link= User, Admin [12/15/2010 20:47:20
| E] CodeAhsReas1GU Insert Uri User, Admin  [12/152010 20:47:20
| 20 AbsDate Insert 20110107 User, Admin  [12/152010 20:47:20
| 21 EnrolimentGU Insert <Link> User, Admin  [12/152010 20:47:20

The Print button at the top prints the information on the Class Period Attendance screen.

Edit | Lndo |

K1)

Print Button

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.
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Menuw 1?).8)1?) | ;:“_j| Save Unda 5WU51?EW1?| o ﬁm@
Class Period Attendance

Section 101077 coursz Toie am Gowt  School Attendancs Taken: By Section

Class Period Attendance | Totals

Section ID Course ID Course Title Staff Mame Room Name Term Code Beg Per Er
1077 5351 Am Govi Jackson, Kathy (218 =2 a w D
Begin Valid Date Range|12a21.-2C-1D End Valid Date Range{06/03/2011 - |
010872011 Go To Date | Go To Current Date << Previous Week | < Previous Day Nex
Class Period Attendance @
Mon.Jan32011| Tue, Jan 4 2011 | Wed, Jan 5 2011 | Thu, Jan 62011 | Fri, Jan 7 2011
Line Student Name | (M) (Tu) W) (Th} [F)

ReasonCode | ReasonCode | ReasonCode | ReasonCode ReasonCode

i/ Abbott, Billy C.
Addinaton
Paula M.

3 Coleman.Jose

8 Devisme. Roger -

4 |

Printed Class Period Attendance Screen

28
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Chapter Four:
COURSE ATTENDANCE

This chapter covers:
» Viewing Course Attendance
» Editing Course Attendance
» Menu Options
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VIEWING COURSE ATTENDANCE

The Course Attendance screen enables teachers to modify absence records by student
and section or course.

1. Goto Synergy SIS > Attendance > Course Attendance.

2. Tofind a student’s attendance record, there are two methods: Scroll and Find. To
scroll through the student records to find the student:

Click the Next button at the top of the page to advance to the first student’s records.
Records are sorted alphabetically by last name, so the first student to appear will
most likely have a last name that starts with A.

@A)

Next Button

-
* |
2l

3. To scroll in reverse alphabetical order, click the Previous button.

(DD D |55

Previous Button

4. Continue clicking on the scroll buttons until the desired student record appears.

To switch to the Find mode to look for the student records:
1. Click the Find mode button.

@@

Find Mode Button

2. Enter either the whole last name or the first part of the last name of the student in

the Last Name box.

Course Attendance

[«

Student Mame:  School  Status:  Homeroom:

Middle Mame  Suffix  Perm D Grade

ection |
<Last name FI™arme

| [ J
B ——

| | &

v

Courses

Show Detail ‘ ("] ‘

Finding By Last Name

Click the Find button or press the Enter key. The first student with the last name

entered into the Find screen will appear. Then use the scroll buttons if needed to

find the exact student.

Note: In Find mode, students can also be found by searching any of the
yellow fields on the screen. Entering anything in any box but the first
one will bring up a pop-up screen with a list of students matching the
criteria entered. To select a student, click the name, and the student
record selected appears in the Course Attendance screen. Close the
pop-up window after selecting the record. For more about finding
students in any screen, see the Synergy SIS — Student Information User

Guide.

30
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4. When the student’s attendance records display, the Course Attendance screen
shows all of the student’s sections for the year, sorted by period. In the Period
column, the period number is displayed, followed by the section name with the
section ID in parentheses. The screen also shows the course title, section ID,
enter, and leave dates, and term code for the section.

Course Attendance [
Student Name: Abbott, Billy C. Schodl: Hope High School  Status: Active  Homeroom: 231
Course A 1 By Section |

Last Mame First harme Middle Name  Suffic  Perm D Grade

|Abbatt |Billy Jc | 05483 12 v

Courses q Show Detail ‘9
0 Am Gowt (0077) Am Govt 0ov7? 08/31/2010 51
0 Am Gowt (1077) Am Govi 1077 08/31/2010 52
1 Beg Jewelry (0106) Beg Jewelry 0106 0873172010 51
1. Prin Eng Il {1118} Prin Eng Il 1116 058/31/2010 52
2 Intermediate Acting (0258) Intermediate Acting 0258 08/31/2010 VR
3 Weight Trn Boys (0983) Weight Trn Boys 0963 08/31/2010 31
3 wWeight Trn Boys (1963) WeIght Trn Boys 1963 0873172010 0373172011 52
3 Wveight Trn Boys (1933) Vyeight Trn Boys 1933 04/01/2011 52
4 Eng (brit) Lit (0426 Eng (brit) Lit 0426 08/31/2010 31
4 Pringprac Econ (1433) Prin&prac Econ 1435 08/31/2010 52
S Rt Sth Per (1673) Rt 5th Per 18735 0873172010 52
& Rt 6th Per (1876) Rt 6th Per 1876 08/31/2010 52
& * Biology (0726) Biology 0726 08/31/2010 51

Course Attendance Screen

5. To limit the sections displayed to just one term’s sections, select the term from the
Course Terms list.

6. To see the attendance for the section, click the Show Detail button. The Student
Attendance Calendar appears on the right for the section highlighted on the left.
The calendar defaults to today’s date, so if the section does not meet today, the
calendar is empty.

Course Attendance

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 234

Course Attendance By Section |

Last Name First Mame Middle Mame  Suffix  Perm D Grade
|Abbatt |Billy E | S05453 12 v
Course Terms v
Courses Hide Detail | Q@
| Section ID: 0077  Course Title: Am Gowt  Enter Date: 08/31/2010  Leave Date:  Term Code: $1-Semester 1
0 Am Govt (0077)
0 Am GOV (1077) | Student Attendance Calendar |_Totals
1: Beg Jewelry (0108) Begin Section Date Range End Section Date Range
1 Prin Eng Il (1118) 03/30/2010 12/20/2010
2 Intermediate Acting (0258) 124172010 o To Date | Go To Current Date ‘ << Previous | Mext 33 |
3 Weight Trn Boys (0963)
31 weight Trn Boys (1963) Attendance @
3 Weight Trn Boys (1933)
4 ¢ Eng (hrit) Lit (0426) I I I i I
4 Prin&prac Econ (1433) Now-2010 1 2 g 4 5

Course Attendance Screen, Detail Screen, No Calendar
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7. The calendar shows two months’ worth of attendance. The number in the Day
column indicates the date, and the Code column is the absence reason code. The
date range for the section is also displayed at the top of the calendar.

Course Attendance

Student Mame: Abbott, Billy C. School Hope High School  Status: Active Homeroom: 234

Course Attendance By Section |

Last Name

First Name

Middle Name  Suffix Perm 1D

Abbott [Biny

E |

Grade
[a05483 12 v

Course Terms

Courses Hide Detail ‘ (%]
Section ID: 1077 Course Title: Ami Gowt  Enter Date: 08/31/2010 Lesve Date:  Term Code: $2-Semester 2
e gy u]n}
Am Govt (1077 Student Attend Calendar | Totals
T R Begin Section Date Range End Section Date Range
1:Prin Eng I {1116) 12212010 06/03/2011
[ 2 - intermediate Acting (0258) < 030852011 EJ| GoTopate ‘ Go To Current Date ‘ << Previous | Mext >3 ‘
3 Weight Trn Boys (0963) T—
3 - Weight Trn Bays (1963) Attendance @
3 Weight Trn Boys (1933) | ‘ | | |
[ 4 - Eng (orit) Lit (0426) [ Day [ “Code [ Day | Code | Day | [Day [ Code [ Day [
4 . Prin&prac Econ (1438) Jan-2011 24 25 26 COth 27 28
5 Rt &th Per (1875) T I

Course Attendance Screen, Detail Screen, Calendar

8. To change the dates displayed, enter the date in the white box at the top of the
calendar and click the Go To Date button. To go back to today’s information, click
the Go To Current Date button.

9. To scroll to the desired date, click the <<Previous or Next>> buttons to move
forward or backward one month at a time.

10. Click the Totals tab to see a summary of the student’s absences for the year. The
Reason section shows the totals by absence reason, and the Type section at the
bottom shows the totals by reason type. The totals are also broken down by the

day of the week.

Course Attendance

Student Name: Abbott, Billy €. School: Hope High School  Status: Active  Homeroom: 231

Course A By Section |
Last Mame First Name Middle Name  Suffix  Perm D Grade
[Abbott [gilly Jc [o05483 12 ~
Courses Hide Detail | @
| Section 10 1077 Course Title: Am Gowt  Erter Date: 08(31/2010  Leave Date:  Teri Code: $2-Semester 2

is 2rmn SEV\; E?S;g Student Attendance Calendarg” Totals r\
41 Beg Jewelry (0106) DaysEnralled v
1 Prin Eng I (1116) 77
42 Intermediate Acting (0258) Reason Totals ) D
JS Weight Trn Boys (0963) | ‘ ‘
3 weignt Tm Boys (1963) Actiity o . 5 1 1 3
JS Weight Trn Boys (1933) _A\t L Ct i ] 7 i) i B
Jﬂ Eng (brit) Lit (0426) = Bussspend il 0 a 0 il 0
44 Prin&prac Econ (1435) | Couns/aami o 0 a 0 o 0
45 Rt 5th Per (1875) e Tardy ] 0 q 0 ] 0
46 Rt 6th Per (1876) [ Excused il 0 0 0 il 0
JE]s - Bioingy (0726) [ iness 2 0 0 1 2 5

[ Other 0 0 1 0 0 1

[l Suspension 1] 0 1] 0 1] 0

[0 Tardy 0 0 1 0 0 1

0 unexcused [i] 0 ] 0 [i] 0

| Unverified 1 0 2 0 o 3

[ waived i 0 [ 0 i 0

tals 3(39%) [1(1.8%) |4(5.19%) 2(26% 3(39%) |13 (16.88%
~
Type Totals) Q
[ [ \ [ [ | \
| Excused 2 1] 1 1 2 6
Excused Tardy 1] a 1 a a 1

Course Attendance Screen, Detail Screen, Totals Tab
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11. To display courses instead of sections, click the Menu button and select Course
Attendance By Course.

o] | @ Q@ [ 5[ e | v |
Course Attendance By Course —
view audit Detail For Course Attendance

Student Mame: Abbott, Billy C. School Hope High Sch
Menu Options, Course Attendance By Course

Each course is listed by its period, course title, and section ID.

Course Attendance [«

Student Name: Abbott, Billy €. Schook Hope High School  Status: Active  Homeroom: 231

Course Attendance By Course

Last Mame First Mame Middle Name  Suffix Perm 1D Grade
Abbott [Biny E | [ans483 12 v
e T
Courses Show Detail | ()
,m Period Course Title Section ID Enter Date Leave Date Term Code
L Am Govt (0077) Am Govt ooy? 08/31/2010 31

'Z‘ D L Am Gavt (1077) A Govt 1077 08/31/2010 52
L1 - Beg Jeweiry (0106) Beg Jewelry 0106 08/31/2010 51
1 PrinEng i (1116) Prin Eng Il 116 08312010 52
[ 2 - Intermecliate Acting (0258) Intermediate Acting 0238 083142010 VR
[ 3 - weight Trn Boys (0963) Welght Trn Boys 0363 08/31/2010 51
13 wweight Trn Boys (1983) Weight Tm Boys 1963 08/31/2010 0373172011 52
[l 3 - wweight Trn Boys (1933) Weight Tm Boys 1933 04/01/2011 52
L4 - Eng (brit) Lit (0426) Eng (brit) Lit 0426 08/31/2010 51
104 - Pringprac Econ (1435) Prin&prac Econ 1433 08312010 52
005 : Rt 5th Per (1879) Rt 5th Per 1874 08/31/2010 52
[ 6 - Rt 6th Per (1876) Rt 6th Per 1876 08/31/2010 52

16 - Binlogy (0726) Biology 0726 08/31/2010 51

Course Attendance Screen, By Course
12. To switch back to the section screen, click the Menu button again and select
Course Attendance by Section.
Menu | | @@@ ‘ §J| SaveI | Undao |

[Course Attendance By Section
\Wiew Audit Detail For Course Attendance

Student Name: Abbott, Billy €. Schoot Hope High School  Status: Active  Homeroom: 231
Menu Options, Course Attendance By Section

EDITING COURSE ATTENDANCE

Attendance can also be entered from the Course Attendance screen.

1. Make sure the focus is set to a school and not the district. The focus is indicated in
the top right corner of the screen.

Hope High School
Edupomt ear ootz
Schaol District UserAdmin User
Show active and inactj

m '@| Quick Launch __. Lock | SignOwy, s Help
Checking Current Focus

2. Change to Update mode by clicking the Edit button at the top of the screen. If the
button is not available, Update mode is already turned on.

]| @ Q@ | 5 (Cea) v

Edit Button
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3. Click the number that corresponds with the course hame that needs to be viewed.

The name of the course is highlighted.

e @3 [5] o ]+ ]

¥ Course Attendance

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 231

Course A i By Course |
Last Name First Name Middle Name  Suffix Perm 1D Grate

Abhott [Billy C | |e05483 12 v
Courses

Am Govt (0077, 1077)

Beg Jewelry (0108)

Biology (O726)

Eng (brit) Lit (0426)

Intermediate Acting (0258)

Prin Eng Il (1116)

Prin&prac Econ (1435)

Highlighted Course within Course Attendance

4. On the right side of the screen, click the Show Detail button.

Course Attendance

Student Name: Abbett, Billy C. Schoo: Hope High School  Status: Active  Homeroom: 231

Course Attendance By Course

Last Mame First Mame Middle Mame  Suffix  Perm D Grade
[2bbott [Billy c | [an5483 12 v
Course Terms
P
Courses (| 5how Detail | (J
Line |Period Course Title Section ID Enter Date Leave Date -| T
U0 Am Gowt (0077) Amn Govt ao7? 08/31/2010 31
210 Am Govt (1077) Amn Govt 1077 08/31/2010 52
=1 Beg Jewelry (0106) Beg Jewelry 0106 08/31/2010 51
2|1 Prin Eng N (1116} Prin Eng Il 1116 08/31/2010 52
12 Intermediate Acting (0258) Intermediate Acting 0258 08/31/2010 YR
|3 weight Trr Boys (0963) \Weight Trn Boys 0963 08/31/2010 1
013 Wveight Trn Boys (1963) Weight Trn Boys 1863 08¢/31/2010 03/31/2011 52
5|3 weight Trn Boys (1933) \Weight Trn Boys 1933 04/01/2011 52

Course Attendance Screen, Show Detail Button

5. The Student Attendance Calendar appears. Locate the specific date that

attendance needs to be taken by using the buttons.

Courses

Hide Detail | @

Period Section ID: 1116  Course Tille: Prin Eng Il Enter Date; 08/31/2010 Leave Date:
u]

Am Govt (D077)

Term Code: 52-Semester 2

: Am Govt (1077) Student A | Calend | Tatals
: Beg Jewelry (0106) Benin Section Date Range End Section Date Range
Prin Eng lll {1118) 12/21/2010 060372011

- Intermediiate Acting (0253)

Course Attendance Screen, Student Attendance Calendar

30972011 = Go To Date Go To Current Date << Previous MNext »>
- Weight Trm Boys (0963) I Q Q
Weight Trn Boys (1963) Attendance @
Welght T Boys (1933) e oinil2 a a
- Eng (krity Lit (0426) D2 ode | Da ode | Da ode | Da Da o
Prin&prac Econ (1438) Jan-2011 29 25 26 Oth 27 28
| Rt &th Per (1875) T M
L RLtn Per (1876) Feb-2011 1 2 [ Tay | 3 4
Binlogy (0726)
7 &} 9 10 11
14 15 16 17 18
21 22 23 24 25
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6. To record an absence for the period, click in the Absence Reason column next to
the corresponding name. The list of absence reasons appears.

Course Attendance

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 231

Course Attendance By Course

Last Name First WName Middle Mame  Suffic Perm ID Grade
[Apbott [Binny c | Jon5483 12
CouseTerms ] Act Activty
Courses Adm-Couns/admi Q
e |Rerng Section ID: 1116 Gourss Tiie: Prin Eng Il Enter Dats: 0d372010 | A12A LM U bue 6 camacter 2
10 Am Govt (0077) o ; o Bsp-Bussspend
710 Am Govt (1077) eE e E-Exc Tard
- Beg Jewelry (0106) Eegin Section Date Range = ¥ Range
- Prin Eng 11 (1116) 1272142010 |' Exc-Excused
Intermediate Acting (0258)  |yapamngy 09l seTopate o To Current Dare | IFIINESS b Mot 55
- Weight Trn Boys (0963) 7 ‘ Oth-Cither Q
S Weight Trn Boys (1963) Attendance | @
" 5 Sus-Suspension =
Weight Trn Boys (1933) onda v | [Friday
Eng (brity Lit (0426) Da 0 Da 0 Da Tdy-Tardy de [Day | Code
| Prin&prac Econ (1435) Jan-2011 24 25 26 Unw-Unwerified 28
Rt 5th Per (1879) 31 M Unx-Unexcused
- Rt 6th Per (18786) o011 1 2 | |t waived 4
- Biology (0726)
7 8 a [ 0] 1
14 15 15 17 18

Student Attendance Calendar, List of Absence or Tardy Reasons

7. Select the reason that best applies to the student’s tardy or absence. The code (or
abbreviation) for the selected reason appears in the calendar.

Course Attendance

Student Name: Abbott, Billy C. School: Hape High School Status: Active  Homeroom: 231

Course Attendance By Course

Last Name First Name Middle Name  Suffix  Perm ID Grade
[Ahott [Biny C | [p0s4m3 12 v
Courses Hide Detall | @
Line | Period Section I0: 1116 course Ttie: Prin Eng ll Enter Date: 08/31/2010 Leave Date:  Term Code: 52-Semester 2
0 Am Govt (0077)
20 Am Govt (1077) Student A Calendar |_Totals
=1 Beg Jewelry (0106) Begin Section Date Range End Section Date Range
1 Prin Eng I (1116) |12f21f2010 0B/03/2011
2 ¢ Intermediate Acting (01258) 030972011 GoTo Date | Go To Current Date ‘ =< Previous ‘ Next >> ‘
53 Weight Trn Boys (0963)
73 Weight Trn Boys [1963) Attendance [F]
5|3 weeight Trn Bays (1933) 0 a a
El4 : Eng (orit) Lit (0426) Day | Code | Day | Code | Da ode | Day | Code | Day [ Co
1il4 : Pringprac Econ (1435) Jan-2011 24 25 26 Oth 27 28
1|5 - Rt st Per (1875) SR
26 . Rt 6th Per (1876)
Fep-2011 =\ 2 Td 3 4
=16 - Biology (0726) ya N v
K v Je 9 0 11
14 18 16 17 18

Completed Course Attendance

8. Repeat the preceding steps until attendance has been marked for every day
needed in each section.

9. Click the Save button at the top of the screen.
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MENU OPTIONS

At the top of the Course Attendance screen, a Menu button provides access to additional
information regarding the student’s attendance.
"':‘;:. Save | Undo ‘

] @ QD | 5|
Course attendance By Section
e Audit Detail For Course Attendance

Student Mame: Abbott, Billy €.  School Hope High School  Ststus: Active  Homeroom: 234

Course Attendance Screen, Menu Options

The options available under the Menu button are:

o Course Attendance By Section/Course — this option allows the user to switch
between viewing the attendance by section and viewing the attendance by course.

o View Audit Detail For Course Attendance — the Audit Trail History screen lists
all changes made to the student’s records, including what was changed, who
changed it, and when. It is the same audit trail report available through the Student
screen. Since the Course Attendance information is stored in a grid, it is not yet
available for tracking via the audit detail report. An attendance audit can be run from
either the Daily Attendance or Period Attendance screen for each student.

Hope High Schoal (2010-2011 : Show active and inactive) User: Admin Use
Audit Trail History [«

Properties [ show Detail | @

\

| l|StudentDailyAttendance AbsDate Insert 20110207 User, Admin 12/17/2010 03:39:41

| 2 DailyAttendGU Insert <Links User, Admin 12/17/2010 09:39:41

| 3 EnrolimentGU Insert <Links User, Admin 12/17/2010 03:39:41

| |StudentDailyAttendance AbsDate Insert 20101210 User, Admin 12/16/2010 168:40:23

| 8 CodeAbsReas1GU Insert Exc User, Admin 12/16/2010 168:40:23

| 6 AbsFte2 Insert 0.50 User, Admin 12/16/2010 16:40:23

| 7 AbsFtel Insert 0.50 User, Admin 12/16/2010 16:40:23

| 8 DailyAttendGU Insert =Link= User, Admin 12/16/2010 18:40:23

| 9 EnrolimentGU Insert =Link= User, Admin 12/16/2010 18:40:23

| 10 CodeAhbsReas2GuU Insert Exc User, Admin 12/16/2010 18:40:23

| [l|StudentDailyAttendance AbsFtel Update 1.00 1.00 User, Adrmin 12/16/2010 17:14:10

| 12 CodeAbsReas1GU Update Act Act User, Admin 12/16/2010 17.14:10

| [f|StudentDailyAttendance AbsFtet Update User, Admin 12/16/2010 13:42:08

| 14 CodeAbsReas1GU Update User, Admin 12/16/2010 13.42:08

| [i|StudentDailyAttendance CodeAbsReas1GU Update Exc Exc User, Admin 12/16/2010 13.42:08

| 16 AbsFtet Update 1.00 1.00 User, Admin 12/16/2010 13:42:08

| [l|StudentDailyAttendance CodeAbsReas1GU Update User, Admin 12/16/2010 13:42:08

| 18 AbsFtet Update User, Admin 12/16/2010 13:42:08

| [5|StudentDailyAttendance AbsFtet Update User, Admin 12/16/2010 13:42:08

| 20 CodeAbsReas1GU Update User, Admin 12/16/2010 13:42:05

Audit Trail History, Course Attendance Screen

The Print button at the top prints the information on the Course Attendance screen.

peniv] (@ @ @ ()] e |[ s |

Print Button
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The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

Manu™ &) '@ \% :':;l Sawve Unda | & Form Status: Ready (Update Maode) ﬁ;‘ !Zm;_:;
Course Attendance

Student Name: Abbott, Billy C. Schoct: Hope High School  Status: Active  Homercom: 234

__Course Attendance By Section |

Last Name First Name: Middle Name Suffix  Perm ID Grade
|ababott [Bily lc | |a0s483 12 ~
Course Term5| 4
Courses | Show D=tail | (3
Ling| Period Course Title ﬁ:lection Enter Date | Leave Date E?:-rdn; |
4|0 - American Government American '
{0077} Govermnment ooTT 09/02/2008 31
0 : American Governmeant American
2 (1077} Govemnment 1077 09/02/2008 52
31 Beg Jewelry (0106) Beg Jewelry 0106 09/02/2008 51
4|1 : Prin Eng Il (1116) Frin Eng Il 1116 09/02/2008 52
52 - Intermediate Acting (0258)  Intermediate Acting 0258 09/02/2008 YR
6|3 - Weight Trn Boys (0963) Weight Trn Boys 0963 09/02/2008 31
7|3 Weight Trn Boys (1963) Weight Trn Boys 1963 09/02/2008 04/02/2009 52
83 - Weight Trn Boys (1933) Weight Trn Boys 1933 04/03/2009 52
0|4 : Eng (brit) Lit (0426) Eng (brit) Lit 0426 09/02/2008 31
10|14 : Prin&prac Econ (1435) Prin&prac Econ 1435 09/02/2008 52
11|56 : Rt 5th Per (1875) Rt &th Per 1875 09/02/2008 52
126 : Rt 6th Per (1878) Rt Gth Per 1876 09/02/2008 52
13|6 : Biology (O726) Biology 0726 09/02/2008 31

Printed Course Attendance Screen
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Chapter Five:
DAILY ATTENDANCE

This chapter covers:
» Viewing Daily Attendance
» Editing Daily Attendance
» Menu Options
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VIEWING DAILY ATTENDANCE

For schools using daily attendance, the Daily Attendance screen enables attendance to be
entered by student instead of by class.

1. Goto Synergy SIS > Attendance > Daily Attendance.

2. Tofind a student’s daily attendance record, there are two methods: Scroll and Find.
To scroll through the student records to find the student:

Click the Next button at the top of the page to advance to the first student’s records.
Records are sorted alphabetically by last name, so the first student to appear will
most likely have a last name that starts with A.

@A)

Next Button

-
* |
2l

3. To scroll in reverse alphabetical order, click the Previous button.

e D)D) | 55

Previous Button

4. Continue clicking on the scroll buttons until the desired student record appears.

To switch to the Find mode to look for the student records:

1. Click the Find mode button.
@

Find Mode Button

2. Enter either the whole last name or the first part of the last name of the student in
the Last Name box.
] @D [ 5| | 1 |
Daily Attendance

Student Name: School.  Status:  Homeroom:

Cale darl Days of Activity  Totals | History | Daily Entry  Attendance Letters
ast Name First Name Middle Name  Suffic  Perm D Grade Gender  Track
Iahbmt ) I I | v v v
ar Date Go To Date ‘ << Previous Month ‘ Next Month =3 ‘

Finding By Last Name

3. Click the Find button or press the Enter key. The first student with the last name
entered into the Find screen will appear. Then use the scroll buttons if needed to
find the exact student.

Note: In Find mode, students can also be found by searching any of the
yellow fields on the screen. Entering anything in any box but the first
one opens a screen with a list of students matching the criteria entered.
To select a student, click the name, and the student record selected
appears in the Course Attendance screen. Close the window after
selecting the record. For more about finding students in any screen, see
the Synergy SIS — Student Information User Guide.
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The first tab in the Daily Attendance screen is the Calendar tab. The Calendar tab
provides an overview of the student’s attendance by month and date. The information
displayed includes:

Daily Attendance
Student Name: Aaron, lan  School: Adams Elementary  Ststus: Active  Homeroom: 0002
Calendar | Days of Activity  Totals | History | Daily Entry | Attendance Letters
Last Name First Name Middle Mame  Suffix ~ Perm ID Grade Gender
[aaron [lan | | [129142 04 v Male v
Show Full Year Date Go To Dake << Pravious Month | Mext Manth = |
Daily Attendance Calendar
[ [ r [ [ [ [ [ [ [
[ Day | [Day | [[Day | [Day | | [Day. \
Oct-2010 28 26 27 28 29
Mow-2010 1 2 el 4 5
8 g 10 Unw 11 12
15 16 17 18 13
22 Unv Unv 23 24 25 Hal Haol 26 Hol Hol
28 30

_Daily Attendance Screen, Calendar Tab

Across the top of the tab is the student information: Last Name, First Name,
Middle Name, Suffix, Perm ID (Synergy SIS ID number), Grade (current grade
level), Gender, and Track. This information is displayed on the top of any student-
related screen, and it can only be edited in the Student screen. Other information
displayed on this tab is specific to the Daily Attendance screen.

Last Mame First Marme Middle Mame SLIfi Perm 1D Grade Gender Track

|Abbatt |Billy ic | ja05453 12 v |Male v v
Calendar Tab, Student Information

By default, the calendar shows the last two months. To show all months for the
current school year, click the Show Full Year button. To select another range of
dates to be shown, enter the date desired in the Date box. Once the date is entered,
click the Go To Date button. To scroll to the desired month, click the <<Previous
Month or Next Month>> buttons.

‘ Shaow Full Year Date 50 Ta Date <= Previous Manth | et Markh == |

Calendar Tab, Date Parameters

The code for the absence is displayed in either the Reas 1(AM) or Reas 2(PM)
column if the school takes attendance twice a day. If the school takes attendance
only once a day, a single column titled Reas 1 displays the absence reasons.

The number in the Day column indicates the date. If the date is bold, the student
was absent for the entire day. Otherwise, the absences are shown but the date is
not in bold.

[
Fa

Unw Unv
Date in Bold

40
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about the absence.

If the date is clicked, the Daily Attendance Detail screen is shown with details

DailyAttendanceDetail

Name: Aaron, lan Dste 11222010

Attendance Delaill

Attendance Reasons [«
Reason 1 Ahsence Amount Reason 2 Absence Amount
Urw-Unwerified v |0.50 b Unw-Unverified ¥ | |0.50 A
Attendance Minutes Q)
Arrival Time Departure Time Tatal Minutes Attended
I
Attendance Note Q)
Mote [§F] O

Bl

|

Daily Attendance Detail Screen

The Days of Activity tab lists all dates on which an absence was recorded for the student.
It shows the Date and Weekday on which the absence was recorded, and the absence
reason is displayed in the AM or PM column (for twice-a-day attendance) or in the

Reason 1 column (for once-a-day attendance).

Daily Attendance

Student Name: Abbett, Billy C. School Hope High School  Status: Active  Homeroom: 231

Calefdar Daysﬂ[Ami\my| Toi)ls  Histary  Daily Entry  Attendance Letters
Last Narm ame Middle Name  Suffix ~ Perm ID

Grade Gender Track
[Abbott [Billy Jc Jpos483 12 v |Male v v
Days of Activity TR
W | " |r
I 054302011 Monday
I 05272011 B |Friday Activity
I D5/26/2011 Thursday Activity
I 05/25/2011 Wednesday
I 04me2011 B Friday Excused Excused
I 04/07/2011 Thurscay
I 04/0512011 Wednesday
I 04m52011 P | Tuesday
I 03/31/2011 Thursday Other
I 03/30/2011 Wednesday | Other

Daily Attendance Screen, Days of Activity Tab

The Totals tab summarizes the number of absences by reason or by type. The Reason
Percentage and Type Percentage are calculated based on the number of times a

reason/type is selected divided by the total days enrolled to date.

Daily Attendance

Student Name: Abbott, Bill ool Hope High School  Status: Active  Homeroom: 231
Calendar  Days of Acti Tulalsl istory | Daily Entry  Attendance Letters

Total Days Enrolled To Date
187

Daily Attendance Screen, Totals Tab

Last Name Firs Middle Name  Suffix Ferm 1D Grade Gender Track

[2nbott [Biny o o845z 12 v Male v ~

Attendance Reason Totals [#] Attendance Type Totals [%]
\ [ [ \

J Exc Tardy L | Positive

Other 5.50 2.94% I unexcused

=l waived I Excused 3.00 4.28%)

[ Unexcused [ Non-Enroliment

[ Couns/admi ] School Activity 1.00 0.53%

I Suspension Il & Unexcused Tardy

JEXEUSEI} 2.00 1.07%, I Unverified 1.50 0.8%)

I =lBussspend [l Excused Tardy

= Activity 1.00 0.53%

[ liness 0.50 0.27%)

(] Unverified 1.50) 0.8%

[0 Tardy
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The History tab lists all dates on which an absence or tardy was recorded for the student,
similar to the Days of Activity Tab. However, it provides more detailed information
regarding the time of arrival and departure. It also provides additional notes regarding the
reason for the tardy or absence.

Daily Attendance

Student Name: Abbett, Billy C. School: Hope High School  Status: Active  Homeroom: 231

Calendar | Days of Activity | Totals { History N aily Entry | Attendance Letters

Last Name First Nameudd\e MName Suffix  Perm D Gratde Gender  Track
[Abbott [Billy E 05483 12 v |Male v v
ange Start Range End Reason Type Reason Type Reason Type
- - v | Fiber | cleara |
Absence 1 Totals Absence 2 Totals
[18.00 [1.00
Attendance History Show Detail | @
| \
naimizn 1o liness
I owrsvzo1o liness
I 1vots2010 liness
I 10/04s2010 liness
e Excused Excused
i2nsz010 Unwverified
| ot1/04r2011 Activity
I otomzo1 Activity
I nvinmizn Urrverified
| 01262011
01/31/2011 liness Billy has 2 bad cold.
F 020202011

Daily Attendance Screen, History Tab

The history can also be filtered by date and/or type of absence.

o Tofilter by date, enter the starting date of the period to be viewed in the Range
Start box, and the ending date in the Range End box.

o Tofilter by type of absence, select the absence reason type in the Reason Type
list. Up to three types can be selected.

e Click the Filter button.

e To clear the filter and see all of the absences again, click the Clear All button.
The Daily Entry tab is designed to be used to enter and edit detailed information regarding
student absences.

Daily Attendance

Stugent Mame: Abbott. Billy C. Scnoct Hope High Sehool  Satus Active  Homeroom: 231

jend Jays of Actiity | Totals | History | DGR ER | Attendnce Letiers
LastName First Hame Migdle Name  Sui Perm D Grage Gender  Track
[Abbott [ty e fposam 12 v Male -
Dals

1207010 [P GeTebee | GoTeCurekbute

Mtendance Heasans
st e

Atrondance Minutes
Arve Time: Depan Time Total Minutes Atended

Hate
fetendance Note MR Q)

|

Daily Attendance Scregn, Daily Entry Tab

By default, the information for today’s date is displayed. To switch to another date, enter the
date in the Date box and click the Go To Date button. To switch back to today’s date, click
the Go To Current Date button.
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The Attendance Letters tab lists all attendance letters that have been sent to the student
and their parents through the Attendance Letter screen.

Daily Attendance (e

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 231

Calendar  Days of Activity  Tatals  History | Daily Entry | Attendance Letters |
Last Mame First Mame Middle Mame  Suffic Perm ID Grade Gender  Track

Abbott |Billy c | jan5453 12 v Male v v
Attendance Letter Mame
Absence | Filter

History @
X | | |
I 2 12/15/2010 Absence

I 1 11/22/2010 Absence

Daily Attendance Screen, Attendance Letters Tab

To select which attendance letters to view (as created in the Attendance Letter screen),

select the type of attendance letter in the Attendance Letter Name list and click the Filter
button.

Aftendance Letter Mame
labsence w | Filker

Ahsence
Tardy

| o | 2F

Selecting Attendance Letter

The letters created for the student are listed, along with the threshold used, which is the
number of the type of absence reason defined in the letter. For example, a student with 1
tardy may get a different letter than a student with 10 tardies.

| ‘\{() ‘\C:D ':)}) Save Undo & Form Ste
Daily Attendance

Student Name: Abbeott, Bllly C. Schoot Hope High School  Status: Active  Hameroom: 231

~E
&
al

Calendar | Days of Activity | Totals  History  Daily Entry | A Letters |
Last Name First Marne Wicidle Mame  SUffix FPerm D Grade Gender

|Abbatt [Billy jc | Je05483 12 v |Male
Aftendance Letter MNarme

Tardy B M
History
x \ |
I~ 1 06/12/2009
Viewing Attendance Letters

Tardhy

Note: The definitions and parameters for absence and tardy letters are
established in the Attendance Letter screen. See Chapter 10.
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EDITING DAILY ATTENDANCE

Daily attendance can be entered and modified in several different locations on the Daily
Attendance screen. Editing can be done from the following tabs:

e Calendar — editing attendance on the Calendar tab is the quickest way to take
attendance for the student for multiple dates. However, additional details cannot be
entered here except by clicking on the date to bring up the detail screen.

e Days of Activity — this tab is usually used to edit or delete existing attendance
records, although attendance can be added as well.

e History — this tab is used to add or edit notes regarding the student’s attendance.

o Daily Entry — this tab is used to add or edit the detailed information about the
student’s attendance.

To take attendance on the Calendar tab:

1. Locate the desired date. Click in the Reas 1 or Reas 2 box next to the date. A list
of reasons appears.

Daily Attendance

Student Name: Aaren, lan  School Adams Elementary  Status: Active  Homeroom: 0002

Calendar | Days of Activity | Totals  History | Daily Entry | Attendance Letters

Last Mame First Name Midclle Name  Suffix Perm D Grade Gender
[&aron [lan | | [129442 04 v Male v
Shaw Ful Year Date Go To Date | << Previous Month Hext Month =3

Daily Attendance Calendar
onda
e|Mo
Da Da

&
wiE
i
(SR
@
w B
@

Oct-2010 25 26 28
Nov-2010 1 2 3 4 5
] 2 10 Unw 1 12
15 17 18 19
22| Unv w23 24 25 | Hol Hol | 26| Hol Hal
29 30

Calendar Tab, Marking Attendance

2. Select the reason that best applies to the student’s tardy or absence.

Daily Attendance [«
Student Name: Aareh, 1an  School Adams Elementary  Stat - m: 0002
Act-Activity
Calendar | Days of Activity | Totals | History  Daily E Exc-Excused Letters
Last Name First Mame Micidle Ma| I-linass erm (D Grade Gender
|&aran Jlan | 29442 04 v |Male v
Ins-Inschoolsu
Shom ol o T I v NI (e <P torth |ttt |

Daily Attendance Calendar Mes-Message

Mond I Wednesik Thursd [T
Line (Month Year v Oth-Other i o Wy

28 Pag-Pager 27 28 29
Pox-C-Pox
1 Sus-Suspension 3 4 8
8 Tdy-Tardy 10 Unv 11 12
15 16 Unv-Unverified 17 18 19
22 Uny Uny 23 Unx-Unexcused | | 24 25 Haol Hol 26 Hal Hol
29

a0 I
Calendar Tab, List of Absence or Tardy Reasons

3. Click Save.
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Detailed information regarding the student’s attendance can be entered by clicking the date
underlined in blue on the calendar.

Daily Attendance
Student Name: Aaren, 1an  School Adams Elementary  Status: Active  Homeroom: 0002
Calendarl Days of Activity | Totals | History | Daily Entry | Attendance Letters
Last Name First Name Middle Mame  Suffix  Perm ID Grade Gender
[aaron Jlan | | [129442 04 v Male v
Show Full Vear Date Go To Dake << Previous Month | Next Morith = ‘
Daily Attendance Calendar
[Day [ - [Day [ [ [Day [ - [Day [ [ [Day [ [ \
Oct-2010 25 26 27 28 23
Nov-2010 1 2 3 4 8
8 El 10 | Unv 11 12
16 17 18 13
@ Unv Unv 23 24 25 Hol Hol 26 Hol Hal
a0

‘Calendar Tab, Marking Attendance

This brings up the Daily Attendance Detail screen. This is the same screen as found on
the Daily Entry tab.

DailyAttendanceDetail
Name: Aaron, lan Dste: 11222010
Attend Detail |
Attendance Reasons Q|
Reason 1 Absence Amount Reason 2 Absence Amount
Uny-Unverified | 050 b Urre-Unwverified | 080 v
|Anendance Minutes (&
Arrival Time Departure Time Total Minutes Attended
I I |
|Aﬂendance Note Q|
|Nc|te @
B
El

Daily Attendance Detail Screen

To add attendance in the detail screen:
1. Select the absence reason from the Reason 1 or Reason 2 list.

2. If Use Absence Amount is turned on, the Absence Amount may also be adjusted.
The amount may not total over 1.0 between both reasons (if shown).

3. Enter the student’s Arrival Time and Departure Time and the Total Minutes
Attended. The Arrival Time and Departure Time are not used in attendance
calculations, and Total Minutes is not automatically calculated.

Enter a Note explaining the student’s attendance.
Click the Save button.

Caution: Although Tardies are also marked as “absences” with a 0.50
amount (or 1.0 for schools only taking attendance once a day), this is for
reporting purposes only. Tardies are not reported to the state, and these
absence amounts should be set to O or deleted.
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To take attendance on the Days of Activity tab:

1. Click the Add button.

Daily Attendance

Student Name: Abbott, Billy C.  Schoot: Hope High School  Status: Active  Homeroom: 231

Calendar_ Days 0fACtivily| Totals  History | Daily Entry = Attendance Letters

Last Marne First Name Micidle Name  Surfix Ferrn D Grade Gendel
Abbott [Billy B [ Joos183 12 _—elfale
Days of Activity Add .

Days of Activity Tab, Adding Attendance

In the new line that appears at the bottom of the grid, enter the desired date.

Daily Attendance

Student Name: Abbott, Billy C. Schook Hope High School  Status: Active  Homeroom: 231

Calendar  Days of Activity | Totals  History  Daily Entry | Attendance Letters
Last Name First Mame Widdle Name ST Perm 10 Grade Gende

Abbott Eill C 905453 12 + Male
I |Eilly I I
= =2

=
I 2/07/2011

Monday
| o220t Wecnesday
I ,7 173172011 Monday liness
1 El o zem0t Wecnestay
| oozt Friday Unverified

[

Wednesday | Activity

FeYvvYdYe s e

Tuesday Activity

Wednesday | Unverified

Friday Excused Excused
Monday Activity

Monday liness

Friday liness

Thursday liness

Friday lliness

J

Days of Activity Tab, Adding a Date

3. Click in the Reason columns to select a reason for the absence or tardy.

Daily Attendance

Student Name: Abbott, Billy C. Schoo: Hope High School  Status: Active Hameroom: @

Calendar  Days of Activity | Totals  History  Daily Entry | Attendance Letters
Last Mame First Name Middle Mame  Suffix  Perm D
[abbott [Bitly c | Jo0s483

i =1 =g

Monday
VWednescay
Monday Activity
Wednescay Alt Len Ct I
Friday 2: :
WEdnESdV Exc Tardy —
Tuesday

Excuse —
Wednescay ||| |
Friday Other —
Monday Suspension I
MonGay Tardy —
Friday Unexcused |
Thursday Unverified ||
Friday Waived ||

Selecting an Absence or Tardy Reason
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4. Click the Save button at the top of the screen. The Weekday column is filled

automatically, and the new entry is placed in the correct chronological order in the

list.

Daily Attendance

Student Name: Abbott, Billy €. School: Hope High School  Status: Active  Homeroom: ;

Calendar DaysofActivi!yl Totals | History

Daily Entry  Attendance Letters

Last Mame First Name Middle Name ST Ferm ID
JAbbott |Billy |c 905483
I | I_W 03/16/2011 Wednesday  Hol
b Bl |oessz01 Tuesday Hol
FIE ozzae0t1 Monday Unverified
u IT 27,2011 onday
u W 0202201 Wednesday
= o s 201 Maonday liness
01 o1 282011 Friday Exc Tardy
1| 1esent Yednestay
2 o720 Frictay Unverifiad
U 2 |ooszan Wednesday | Activity

Update Days of Activity Tab

Once a date is recorded on the Days of Activity tab, only the absence reason can be
changed. To change the date, the record must be deleted and a new record added. To
change the absence or tardy reason:

1. Find the date that needs to be altered, and click in the box in the appropriate
column. The list of absences or tardies appears. Select the new reason.

Student Mame: Abbott, Billy €. School: Hope High Sehool  Status: Active  Homeroom: &

Calendar Daysquctivityl Tatals ~ Histaory

Daily Entry ~ Attendance Letters

Last Mame First Name Ifjetatiand =erm D
[anbott [Bilty 5433
= = Activity =
—
GO WA Alt Lm Ct
[ [ Lne[pate Weekday | |
Bussspend
I a0 Monday _
= - Couns/admi —
I s an Friday
| ] n5/26/2011 Thursday,~"]
Excused |
I sz Wednesdiy~
I e Friday
Other I
I sz Thurstay gy on
| 040672011 Wednescay [y,
I 4o Tuesday P—
I a0 Thurseay || Uneerifed
’Tm 0343072011 Wednesday  ||waived
IT 03292011 Tuesday Othe
li 1 0372812011 Monday Other

Days of Activity Tab, Selecting a New Reason

2. Click Save to record this new reason.

To delete an absence record:

1. Check the box in the X column for the date to delete.

@ibmmw

|Friay

||Acti\fity

Deleting Attendance

2. Click the Save button at the top of the screen.
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To edit or add attendance on the History tab:

1. Click the number next to the desired date. This highlights the date.

Attendance Hls‘tnry

—109/10/2010  |liness

‘ 7 0)/30/2010  |liness

=10/01/2010  |lIiness

210/04/2010 |liness

History Tab, Selecting a Date to Screen

2. Click the Show Detail button.

Attendance History

D 09/30/2010 |IIIn855

£10/01/2010 |IIIHESS

4110/04/2010 |IIIHESS

Attendance History, Show Detail

3. Change the Attendance Note for the selected date.

Attendance History

Line |Date

Date: 09/30/2010

J09/10/2010

¥ 09/30/2010 | History Detail |

[l 10/01/2010 ikl Abs Amt

Z110/04/2010 liness v [1.00

S 11/15/2010 P Ahs At

f3 12/10/2010 [ v |

712/15/2010 ;

E01/04/2011 il e,

= [

= 01/05/2011 I |
() 01072011 Attendance Mate 55 Q
11)01/26/2011 Stude octor's note about broken arm. d
1 01/28/2011
T 01/31/2011
151 02/02/2011 =
5 02/07/2011

Adding Attendance Note

4. Click the Save button at the top of the screen.

5. To collapse the detail screen of the date, click the Hide Detail button.

Hide Detail | ()
Date: 09/30/2010
| History Detail |
Al Abs Amt
lliness v [1.00
Pl Abs Amt
I |
Artival Depart
Attendance Mote [B5

Student brought doctor's note about broken arm.

Hide Detail
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The Daily Entry tab is used to enter and edit detailed information regarding student
absences.

Daily Attendance «

Student Name: Aaren, lan  School: Adams Elementary  Status: Active  Homeroom: 0002

Calendar | Days of Activity |~ Totals | History Daily E“tl]fl Attendance Letters

Last Mame First Mame Middle Mame  Suffix  Perm D Grade Gender
Aaron Jlan | |128442 04 v |Male v
Date
121102011 Go To Date | Go To Current Date |
Attendance Reasons ("]
Feason 1 Ahsence Amount Reason 2 Absence Amount
b« by W b
Attendance Minutes &
Arrive Time Depart Time Total Minutes Attended
Attendance Note ]
Attendance Mote [55
[~
H

Daily Attendance Screen, Daily Entry Tab

By default, the information for today’s date is displayed. To switch to another date, enter the
date in the Date box and click the Go To Date button. To switch back to today’s date, click
the Go To Current Date button.

Date
010372011 Go To Date | Go To Current Date |

Daily Entry Tab, Date Information

To add attendance on the Daily Entry tab:
1. Select the absence reason in the Reason 1 or Reason 2 list.

2. Change information about the absence. If Use Absence Amount is turned on, the
Absence Amount may also be adjusted. The amount may not total over 1.0
between both reasons (if shown).

3. Enter the student’s Arrival Time and Departure Time and the Total Minutes
Attended. The Arrival Time and Departure Time are not used in attendance
calculations, and Total Minutes is not automatically calculated.

Enter a Note explaining the student’s attendance.
Click the Save button.
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MENU OPTIONS

At the top of the Attendance screen, a Menu button provides access to additional
information regarding the student’s attendance.

MerL + ‘ ':<_<_) ':C_D '::;)_) oy Save | Unda |
Reports ’|Student Attendance F'rl:lﬁlel_
tiew Audit Detail For Daily Attendance]

Daily Attendance Screen, Menu Options

The options available under the Menu button are:

o Reports — the reports menu allows the Daily Attendance Profile report to be easily
generated for the student currently displayed in the screen.

upoint King High School Year. 2011-2012

Daily Attendance Profile Repart ATDZ201
Student Information
Student Name FemID Gener| Grade Home Address. b
Aaron, Harold N. 968257 M 10 @
Last Name Goas By Nick Mama Binh Date 1506 W 2nd 5t g
07/211995 | Mesa AZ85612 o
Prene Home Language Resolved Enfer Date Leave Dale E
480-555-0069 English White 08/30/2011 i
o
Custedial Information =
Step-Fatner Frane Type #nane Extension b
Daugherty, Howard Work 480-555-3961
[ Contact Alowsa  [F] Has Custody ] Lives witn ] Ea. Fights. (7] Masings Allowes
Fainer Prana Type #nane Extension
Mucha, Victor Home 480-555-6655
O contac Allowsd [ Has Cusiody Cuives with [ Ed Fights. [ Matiings Allowes
Motner Prana Type enane Extension
Daugherty, Diane Work 480-555-9969
[ Contact Allowsd  [F] Hes Custody. 2] Lives with (] Ed. Fights. (3] Matiings Allowes

Attendance Information

Cate FReasan 1 ATVETIME | DepariTime | Winutss AfEng
0B/30/2011 | Unexcused

Date Reason 1 ATVETIME | DepaiTime | Wnutss AtiEng
08/31/2011 | Unexcused

AmivE Time | DepariTime | Minutes Afiend

Date Rezsan 1
05/22/2012  Unexcused

Date Resson 1 AMVETIME | DepaiTime | Wnutss AtiEng
05/23/2012  Unexcused

Prinied by Admin User af DEMISIZD11 2:43 PM Edupaint School Distict Page 10f1

Student Attendance Profile Report

Tip: To select additional options for these reports or to print the reports
) for a group of students instead of an individual student, run the reports
ey from the Reports folder in the navigation tree. For more information
' about running attendance reports, see Chapter Eleven.
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e View Audit Detail For Daily Attendance — the Audit Trail History screen lists alll
changes made to the student’s daily attendance records, including what was
changed, who changed it, and when.

Audit Trail History [«
Properties Show Detail | ()
e Isiness Obje Prope lame d Actio e alue Old Value se la Date e amp
StudentDai EnrolimentGU Insert <Link> User, Admin 09/02/2009 04:47-11
DailyAttendGU Insert <Link> User, Admin 09/02/2009 04:47-11
AbsDate Insert 20090902 User, Admin 08/02/2009 04:47:11
- StudentDailyAttendance DailyAttendGU Insert <Link= User, Admin 09/02/2009 04:47:11
AbsDate Insert 20090901 User, Admin 09/02/2000 04:47:11
6 EnrolimentGU Insert =Link= User, Admin 09/02/2009 04:47:11
StudentDai AbsDate Insert 20090903 User, Admin 09/02/2009 04:47:11
8 DailyAttendGU Insert <Link> User, Admin 09/02/2009 04:47:11
9 EnrolimentGU Insert <Link= User, Admin 09/02/2009 04:47:11
o] StudentDai CodeAbsReas2GU Update User, Admin 08/31/2009 15:23:43
CodeAbsReas1GU Update User, Admin 08/31/2009 15:23:43
AbsFie2 Update User, Admin 08/31/2009 15:23:43
AbsFte1 Update User, Admin 08/31/2009 15:23:43
MinutesAttend Update 90 User, Admin 08/31/2009 15:23:43

Audit Trail History for Daily Attendance

The Print button at the top prints the information on the Daily Attendance screen.

]| @ @ B () _eae | |

Print Button

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

Menuw| @ '@ \?_7) :ﬁ | Save Undo | & Form Status: Ready (Update Mode) '%E Rﬂ@ll
Daily Attendance

Student Name: Abbott, Billy C. Schoct Hope High School  Status: Active  Homercom: 231

- Calendar | Days of Activity  Totals _H story  Daily Enfry Attendance Letfters

Last Name First Name Middle Name Suffix  Perm ID Grade Ge
|abbott [Billy lc 305483 12 ~ Mz
Show Full Year Date F Go To Date << Pravious Month | Mext Month >

Daily Attendance Calendar
. Monday Tuesday Wednesday | Thursday | Friday |
LineMenth Year || AM| PM | Day| AM| Pw | Day| AM| PM | Day| AM| Pm|Day| AM| P |
- i|may2000 11 12 13 i 15
[ 2 12 18 20 2 2
3 25 26 by 28 Act 20 Act
4
. Haun2008 1 E 2 3 4 5
B 8 ] 10 1 2 €
7 15 Exc Exc 16 Act 17 Act a8 19
4 2 2 2 = %
9 29 30

Printed Daily Attendance Screen
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Chapter Six:
PERIOD ATTENDANCE

This chapter covers:
» Viewing Period Attendance
» Editing Period Attendance
» Menu Options
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VIEWING PERIOD ATTENDANCE

For schools using period attendance, the Period Attendance screen enables attendance to
be entered by student instead of by class.

1. Goto Synergy SIS > Attendance > Period Attendance.

2. Tofind a student’s period attendance record, there are two methods: Scroll and
Find. To scroll through the student records to find the student:

Click the Next button at the top of the page to advance to the first student’s records.

Records are sorted alphabetically by last name, so the first student to appear will

most likely have a last name that starts with A.
@A)

Next Button

L F |
= |
pr 8

3. To scroll in reverse alphabetical order, click the Previous button.

e (DD )

Left Scroll Button

4. Continue clicking on the scroll buttons until the desired student record appears.

i F
* |
Ly 8 4

To switch to the Find mode to look for the student records:
1. Click the Find mode button.

'd f
|

Find MOUZ Button

2. Enter either the whole last name or the first part of the last name of the student in
the Last Name box.

Period Attendance

Student Mame:  School  Ststus:  Homeroom:

_ Calend |DaysanEt|w1y Totals = History = Attendance Letters

EEIRENE First Narme Middle Name  Suffix  Perm 1D Grade Gender  Track
Abbott 4 | [ | | v v v

Go Ta Date | o Ta Current Date ‘ Previous 10 Days ‘ Mext 10 Days | Days To ShD\nfi
Finding By Last Name

3. Click the Find button or press the Enter key. The first student with the last name
entered into the Find screen appears. Then use the scroll buttons if needed to find
the exact student.

Note: In the Find Mode, students can also be found by searching any of
the yellow fields on the screen. Entering anything in any box but the first
one opens a screen with a list of students matching the criteria. To
select a student, click the name, and the student record appears in the
Course Attendance screen. Close the window after selecting the
record. For more about finding students in any screen, see the Synergy
SIS — Student Information User Guide.
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The first tab is the Calendar tab. The Calendar tab provides an overview of the student’s
attendance by month and date. The information displayed includes:

Period Attendance

Student Name: Abbott, Billy C. School Hope High School Status: Active Homeroom: 231

Calendar | Days of Activity | Totals  History | Attendance Letters
Last Name First Name Middle Name ~ Suffix ~ Perm D Grade Gender
Abbott Billy Ic [ |905483 12 v Male v
03/08/2013 | | | Days To Show 10
Do Not Show Special Attendance Codes (N/S, N/E, N/)
Quick Entry - Single (A
Date Reason Override All Reasons
03/08/2013 v
Quick Entry - Range (]
Date Begin Date End Period Begin Period End Reason Override All Reasons Do Mot Update All Day Code
03/08/2013 03/08/2013 v v v
Period Attendance Calendar (]
[
[ |' |V |' |' |' |' |' " |'
Feb 28, 2013 (A) Thursday Exc| N/S NIS | N/S | N/IS

Period Attendance Screen, Calendar Tab o

Across the top of the tab is the student information: Last Name, First Name,
Middle Name, Suffix, Perm ID (Synergy SIS ID number), Grade (current grade
level), and Gender. This information is displayed on the top of any student-related
screen, and it can only be edited in the Student screen. Other information displayed
on this tab is specific to the Period Attendance screen.

Last hame First Mame Middle Name  Suffix Perm 1D Grade Gender

[Abbott [Bilty c [ (905483 12 ¥ Male v

Calendar Tab, Student Information

By default, the calendar shows the last 7 days and the next 3 days. To select
another range of dates to be shown, enter the date desired in the Date box and click
the Go To Date button. To scroll to the desired 10-day period, click the Previous 10
Days or Next 10 Days button. To show more or fewer days, enter the number of
days to display in the Days to Show box.

0241642011 GoToDate | GoTo CurrentDatz | Previous 10Days |  Mext10Days | Days Ta showfio
Calendar Tab, Date Parameters

The Do Not Show Special Attendance Codes (N/S, N/E, N/I) box enables you to
suppress the display of codes N/S, N/E, and N/I in grids that would otherwise show
them.

The Quick Entry — Single and Quick Entry — Range sections are used to edit the
attendance, and are explained in the following section, Editing Period Attendance.
Be careful not to use these date boxes to try to switch dates, as they actually
change the attendance instead of changing the dates displayed.

In the calendar grid, the absences are displayed by bell period. If the student is not
scheduled for a period, the box is gray and N/S (Not Scheduled) is displayed. If the
student was absent all day, the absence is recorded in the All Day Code column.
This may be automatically calculated or manually entered, based on the setup
option selected.

54
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¢ If you pause your pointer over a period in the calendar, the section, teacher, room,
and period are displayed.

8 25 (A) Monday Oth | oth | o | S| \ \ Ls | NS | NS
] 26 (B Tuesda Oth ; ordan. Kim Bo : 3

Tuesday Section: 1118 Teacher: Gordon, Kim Room: 231 Period: 1 Abs Reason: Othl
10 27.(A) Wednesday Oth Mttt LS | Upe | U [ Ugy LS ieTS |

Period Attendance Calendar

e If you click a blue underlined link, the Period Attendance Detail screen is shown
with additional details about the absence. The Reason 1 list shows the All Day
Code.

Period Attendance Detail

Name: Abbott, Billy C. Date: 020972011

Attendance Detail |

Reasons €]

Reas0n 1
v

Minutes @
Arrival Time Departure Time Total Minutes Attended

Hote (]
Note [ @
Period Attendance Calendar [©]

Bell Period

1 Feh 03, 2011 (M) wednesday WS | NS | WS

b =
M =
4 =
48 - ] =
5 =
b =
b =

7 /S |
cls NiS |
Period Attendance Detail Screen

The Days of Activity tab lists all dates on which an absence was recorded for the student.
It shows the date on which the absence was recorded, and the absence reason is displayed
in the Bell Period column.

Period Attendance

Student Name: Abbett, Billy C. Schook Hope High School  Stetus: Active  Homeroom: 231

Calendar Daysanctivilyl Totals | History | Attendance Letters

Last Name First Name Middle Mame Suffix Perm ID Grade Gender Track
|abbott [Billy e | Jo0s483 12 v Male v | v
Days of Activity Add @
’E Date All Day Code Seliferiod =
"o T 1 [ 23] 4+ s [ a7 |8 | 8
I osm0n01 wolow ws | WS | NS
CIE| o570 Act Act | Aot | Act | Act | WS | WS | NS
I osoeen Act Act | Act | Act | Act | Aot | WS | NS | W
I ososen E NS | NS | N
I oo Exc NE | NE | WS

I oz
I oamerots
I oamaron

NS | NS NS
NS | NS /S
U] NS (]

1= | = O I S G [

R Oth Oth | Oth | Oth WS | WS | NS
o Oth Un | Oth | Oth | Oth | Unx | Unx | s | W | s
T Eic Oth | oth | oth NS NS | NS

Period Attendance Screen, Days of Activity Tab
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The Totals tab summarizes the number of absences by reason or by type, and by period.
The Reason Percentage and Type Percentage are calculated based on the number of
times a reason/type is selected divided by the Total Days Enrolled to Date.

Period Attendance (e

Student Mame: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 234

Calendar = Days of Activity Tntalsl History = Attendance Letters

Last Mame First Marne Middle Mame  Suffic Perm (D Grade Gender Track

|apbott [Billy Jc | [a05453 2 v Male v | v

Range Start Fange End Reason Type Reason Type Reason Type Hide Empty Rows

01/03/2011 05/30/2011 |Unverified v||Unexcused Tardy v | [Excused | I Fiter | Clear il
Tatal Days Enrolled To Date

77

Period Attendance Reason Totals @

Bell Period
Line (Attendance Reason All Day Code ,—
1} 1 2 3 4 5 1] 7 8 9
(| Excused 2 1 1
Alliness 1 1 1 1 1 1 3 3
A Waived 1
2 Unverified 2 2 1 1 1
< Other 3 1 g 4 4 1 2 3
‘| Totals 8 (10.39%) 5 9 6 5 2 5 ] 1
Period Attendance Type Totals &)
Line (Attendance Type All Day Code ,7
1} 1 2 4 8 9
(| Unwverified 2 2 1 1 1
“Excused ] 3] g & & 2 5 ]
& Totals 8 (10.39%) 5 9 6 5 2 5 -] 1

Period Attendance Screen, Totals Tab

The totals can be filtered by date and/or type of absence.

e To filter by date, enter the starting date of the period to be viewed in the Range
Start box, and the ending date in the Range End box.

o Tofilter by type of absence, select the absence reason type in the Reason Type
list. Up to three types can be selected.

e To hide the rows where no absences is recorded, check the Hide Empty Rows box.
e Once the criteria for the filter have been selected, click the Filter button.

e To clear the filter and see all absences again, click the Clear All button.
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The History tab lists all dates on which an absence or tardy was recorded for the student,
similar to the Days of Activity Tab. However, it provides more detailed information
regarding the time of arrival and departure and total minutes attended. It also provides
additional notes regarding the reason for the tardy or absence.

Period Attendance

Student Mame: Abbott, Billy C. School: Hope High School  Status: Active  Homeroom: 231

Calendar = Days of Activity ~ Totals Hismrﬂ Attendance Letters

Last Name First Name Middle Name  Suffix  Perm ID Grade Gender  Track
|Abbott [Billy Ic f [a05453 12 v |Male v v
Range Start Range End Reason Type Reason Type Reason Type
01032011 05/30/2011 Unverified | Unexcused Tardy v | [Excused v| Fiter | clear s |
Period Attendance History (6]
. Bell Period Daily Attendance
Line Date All Day Code ~ = = =
[o[1[2[3[4[5[6[7 [g]o Note Minutes | Timeln | Time Out
’ Student attended an academic . .
| 05/30/2011 Exc COnference. 41 901 AW | 242 AM
2 05/24/2011 e
& 04/08/2011 Exc
4] 04072011 Oth Oth|Oth

Period Attendance Screen, History Tab

The history can also be filtered by date and/or type of absence.

e Tofilter by date, enter the starting date of the period to be viewed in the Range
Start box, and the ending date in the Range End box.

o Tofilter by type of absence, select the absence reason type in the Reason Type
list. Up to three types can be selected.

e Once the criteria for the filter have been selected, click the Filter button.

e To clear the filter and see all absences again, click the Clear All button.

The Attendance Letters tab lists all attendance letters that have been sent to the student
and their parents through the Attendance Letter screen.

Period Attendance («
Student Mame: Abkott, Billy C. School Hope High School  Status: Active  Homeroom: 231
Calendar | Days of Actiity |~ Totals | History | Attend Leﬂersl
Last Mame First Mame hiiddle Mame ST Fermm 1D Grade Gender
|abbott [Bity 5 | Jo05a83 12 v |Male v
Attendance Letter Mame
|Absence b | Filter
History (]
: = Date otter Na
3 06/12/2009 Absence
2 06/07/2009 Absence
1 1172472008 Absence

Period Attendance Screen, Attendance Letters Tab
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Select which attendance letters to view in the Attendance Letter Name list. Select *All* to
show all letters.

Attendance Letter Mame

libzence “ | Filker

Absence
Tardy

| m| 2F

Selecting Attendance Letter

Click the Filter button. The letters created for the student are listed, with the threshold
used, which is the number of the type of absence reason defined in the letter. For example,
a student with 1 tardy may get a different letter than a student with 10 tardies. The history
section also displays the date on which the letter was created, and the name of the letter.

Period Attendance

&
Student Kame: Abbott, Billy C. Schoo: Hope High School  Status: Active  Homeroom: 231

Calendar = Days of Activity = Totals ~ History A Letters |

Last Mame First Mame Middle Name  Suffix
Abbott Billy

Perm |0 Grade
c | |305483 12

Gender Track

¥ Male v w
Attendance Letter Name

Absence | Filker

History

x | |
|| 2 12/15/2010

Absence
I 1 11/22/2010

Viewing Attendance Letters

Absence

Note: The definitions and parameters for absence and tardy letters are

established in the Attendance Letter screen. This information will be
covered in Chapter 10 of this guide.

EDITING PERIOD ATTENDANCE

Period attendance can be entered and modified in several locations on the Period
Attendance screen. Editing can be done from the following tabs:

o Calendar — editing attendance on the calendar tab is the quickest way to take
attendance for the student for multiple dates and periods.

Days of Activity — this tab is usually used to edit or delete existing attendance
records, although attendance can be added here as well.
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To take attendance using the Calendar tab:

1. Locate the desired date, and click within the particular bell period box to the right of
the date. A list of reasons appears.

Period Attendance Calendar [«

: [ Beilperod
F PAPMEN (o5 3 [ [ 5 [ 6 [ 7 [ 8|8
I Apr11,2011 (Tu) | Monday
3 12 (W) Tuesday NS | NS | NS
| 13(Th) Wednesda NS | NS | S
4 14.(M) Thursday L EEE
o 15 (Tu) Friday (Q SRR
e 18 (W) Monday NS | NS | NS
7 19(Th) Tuesday WS | NS | s
I 20 (M) Wednesday NS | WS | NS
I 21(Tu) Thursday ERERNE

10 22 (W) Friday EEE

Calendar Tab, Marking Attendance
2. Select the reason that best applies to the student’s tardy or absence.

Period Attendance

Student Name: Abbott, Billy €. School: Hope High School  Status: Active  Hon|

Calendar | Days of Activity  Totals  History  Attendance Letters Act-Acthity
Last Hame First Name Middle Mame  Surfe  p|Adm-Counstadmily o Cender  Track
Abbott [Billy [c I [ Ate-Alt Lin Ct v |Male v v
oientn [Bleeienn B ]| v [ [PerBesshend [ U] r
Do Mot Update All Day Code Update Attendance Range | = Exe Tary
r Exc-Excused
[IHlness
Period Attendance Calendar (@]
,— Oth-OthEr W

r AllDay Code (= TRl [0 75 |6 [ 7 [ & o
| Apr11,2011(Tu) | Monda Tdy-Tardy WS | NS | WS
[ 2 12.(W Tuesday Uree-Univerified NS | S | NS
E 13 (Th) Wednesta e d | | ws | s | s
[ 4 14 (M) Thursday W Waived NS | NS | NS
g 15 (Tu} Friday f NS | NS | S
[ 5 18 (W) Monday WS | NS | S
[ 7 13(Thy Tuesday EEETE
I 20 (M wednesday s | s | s
e 21 (Tu) Thursday NS | NS | NS

10 22 (w Friday (ERNERRTE

Calendar Tab, List of Absence or Tardy Reasons
3. Click Save.

The Quick Entry—Single section gives the ability to update all period attendance for one
date. A single reason can be selected. That reason can override all other reasons
previously entered.

Quick Entry - Single
Date Reason Crverride All Reasons Update Attendance

04/20/2011 v| r
Calendar Tab, Quick Entry--Single

To change the attendance for a single date for all periods:
1. Enter the Date.
2. Select the absence reason to be entered from the Reason list.
3. To override existing entries for this date, check the Override All Reasons box.
4. Click the Update Attendance button.
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The Quick Entry - Range section gives the ability to update all period attendance within a

range

of dates. The periods that need to be altered can be selected as well as the reason

for the absence/tardy. That reason can override all other reasons previously entered.

Quick Entry - Range
Date Begin Diate End Feriod Begin Feriod End Reason Owerride All Reasons Do Mot Update All Day Code
D4A11/201 0441572011 1 ~||2 | |Act v i~ i~

Update Attendance Range ‘

Calendar Tab, Quick Entry - Range

To change the attendance for the student for a range of dates and periods:

1.
2.
3.

Enter the starting date to change in the Date Begin box.
Enter the last date to change in the Date End box.

Select the range of periods to change by selecting the starting period from the
Period Begin list and the last period from the Period End list.

Select the absence reason to enter from the Reason list.

To override existing entries for those dates and periods, check the Override All
Reasons box.

If the all-day code is set to be automatically calculated in the setup, Synergy SIS
fills in the same absence reason in the All Day Code field as the reasons selected
in all periods for that day. All periods must have the same absence reason for the
code to be entered automatically. To turn this function off when using the Quick
Entry — Range function, check the Do Not Update All Day Code box.

Click the Update Attendance Range button.
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To enter more detailed information about the attendance, click the date or weekday name

for the day to be edited. The Period Attendance Detail screen opens.

Period Attendance Detail

Name: Abbott, Billy C. Date: 08/20/2012

Detail |

Attendance Reasons

&
Reason 1
Sus-Suspension b
Attendance Minutes Q)
Arrival Time Departure Time Total Minutes Attended
Attendance Note &
Note [B] &
Testing b

Period Attendance Calendar

9 B Q

[T 10 v [EE)

T

Period Attendance Detail Screen

To add attendance in the detail screen:

1. If the student was absent the entire day, select the absence reason in the Reason

1 list to enter an all-day code.

2. Enter the student’s Arrival Times and Departure Time and enter the Total

Number of Minutes Attended.

Enter a Note explaining the student’s all day attendance.

Select the Absence Reason for each period in the boxes in the Calendar section

or in the lists in the Notes section.

Attendance notes can also be added for each period in the Notes section.

Click the Save button at the top of the screen.
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To take attendance on the Days of Activity tab:
1. Click the Add button.

@ @ @ | g_) | Zave || Unda A\ Form Status: Ready (Updste Made) ‘ =] %
Period Attendance

Student Name: Abbott, Billy C. School Hope High School — Status: Active  Homeraom: 231

Calendar Days anCtivity| Totals | History | Attendance Letters

Last Name First Name Middle Name  Suffis Perm ID Grade Gender
[Abbott [Billy [c [s05483 12 v Male v e
Days of Activity Add (&)

Days of Activity Tab, Adding Attendance
2. Inthe new line that appears at the bottom of the grid, enter the desired date.

Period Attendance

Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active  Homeroom: 231

Calendar Days qumivilyl Totals | History = Attendance Letters

Last Mame First Wame Middle Name SUffix Perm 1D

|abbott gilly € | 305483
04/06/2011
044052011
037312011 Oth Oth | Oth
03/30/2011 Oth Uy | Oth | Oth
03/29/2011 Exc Oth Oth
03/28/2011 Oth Oth | Oth
02/28/2011 Uny U Uny Uny
024052011 Exc | Exc
024072011 Wy
024022011 Tdy Tdy | Tdy
oo B in in n It
O7/25/2011 1% E

(M/S) Mot Scheduled  (W/E) Mot Enrolled (MAY Mot Included In Attendance
Days of Activity Tab, Adding a Date
3. The first column to the right of the date is the All Day Code. This is used for a
whole day of absence. If only one period needs to be marked, move the correct
column. Click in it to select a reason for absence or tardy.

Period Attendance

Student Name: Abbott, Billy C. Schoo: Hope High School  Status: Active  Homeroom: 231

Calendar Daysquclivilyl Totals  History  Atendance Letters

Last MName First Mame Middle Name SUffix Perm IO Grade
|anbott [Billy c
— RO Act-Activity ]
T Adm-Couns/admi
e oth Alc-Alt L Ct W
Bsp-Bussspend

03/3072011 Qth tne E-Exc Tardy ot
03282011 Exc Exc-Excused oth
032872011 Oth Iliness o
02/28/2011 Une Ut | | oieother e |
0240872011 = Sus-Suspension ||
024072011 Tdy-Tard I
020272011 Ty | Onv-Unverified ) [T |
01/3172011 i fi ‘$ I
01/28/2011 E W-Waived
085/27/2011 [ | ]

Selecting an Absence or Tardy Reason
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4. Click Save. Once the entry is saved, it is placed in the correct chronological order

in the list.

Once a date is recorded on the Days of Activity tab, it can be edited. To change the

Period Attendance

Student Mame: Abbeott, Bllly C. School Hope High School  Status: Active  Homeroom:

Calendar  Days of Activity | Totals  History  Aftendance Letters
Last Name First Mame Middle Name  Suffix ~ Perm IC
|Abbott [Billy e [ Jo05453

Days of Activity

06/26/2011
Updated Days of Activity Tab

absence or tardy reason within a date:

1. Find the date and period that needs to be altered, and click in the box. The list of

absences or tardies appears.

2. Select the new reason.

Period Attendance

Student Name: Abbott, Billy C. School Hope High School  Status: Active  Homeroom: 231

Calendar  Days of Activity | Totals = History = Attendance Letters
Last Mame First Mame Middle Mame  Suffix Perm ID
[Abbott [Billy fc | jo05453

Days of Activity

3¢ | Line Date All Day Code
1 054302011 Act-Activity

I | 05272011 U"M Adm-Counsfadmi
I osoER01 Alc-Alt Lim Ct
FI aea01

I sz I i
| oansoon Exc-Excused) ||
| oamez0t Exc i

I
I
FIE | oan7011 Oth-Other

|| Dame Sus-Suspension | |
FIE | nans2011 Tdy-Tardy
ul 1-] 024312011 Oth Ur-Urwerified
FIF| 03m0z011 Oth Uny | YN Unexcused

WhsWaived

| 03mez0n Exc bl S
Days of Activity Tab, Selecting a New Reason

o

Bsp-Bussspend

<]

o

o

o

o

3. Click Save to record this new reason.
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MENU OPTIONS

At the top of the Period Attendance screen, a Menu button provides access to additional
information regarding the period attendance activities.

|"l_ |'f._ |"l_ ey
MerL v .\_<<) Q.) .\_») oy Save | | Undo |
Edit Student Data |
Reports ’|Periu:ud Student Attendance PrDﬂIel_
Feport Preferences ol Hope High School  Status: Active |
e Audit Detail For Period Attendance

Calendar | Days of Activity — Totals | History | Attendance Letters |_
Period Attendance Screen, Menu Options

The options available under the Menu button are:

o Edit Student Data — places the screen in Update mode instead of Inquiry mode and
allows the data to be edited. The Edit button does the same thing.

¢ Reports — enables the Period Attendance report to be easily generated for the
student currently displayed in the screen.

Eaupaint i
pol ~ King High School Year 2011-2012
Period Student Attendance Profile Report ATP201
Student Information.
‘Student Name: Fem D Gender Grade Home Address. >
Aaron, Harold N. 968257 M 10 -
Last Name Goss By Nek Hame Binh Oale 1508 W 2nd 5t [
07/1211995 | Mesa, AZES612 -
Prone Home Language Rescved Enferoai Leave Date g
480-555-9969 English White 08/30/2011 3
Custodial Information 2
‘Stpramar Prone Type none ransion z
Daugherty, Howard | Work 480-555.3961
Hlomsanions FlHsscismody  Bluvewin  Fsamigns [ Msiings Abowsa
Faer enane Type Fnone Exension
Mucha, Victor Home 480-555-6655
[conact Mlowed  [JHas Custoty Oives witn Oea Rigns Omslings Aliowd
vomer Shore Type Frone rension
Daugherty, Diane Work 480-555-9969
Hlomsanions FlHsscismosy  Hluvewin s migns [ Msiings Abowsd
Schedule Information
Attendance By Period
Date 0 1 2 3 4 5 8
Total
[ Type Toime |
[ =3 ]
Fasson Cods Logand
Swe - Sweep Une- Unekosed ler - er Bep - Busesgens N - e Exc - Exousea
S - Suspenson W = liness Low = Lakesnesp D = Detenion on = ooe: ct = Aty
oy - Taray Une - Umemes  NYR - NYRTest w - Test Agp - Appesies
Printed by Admin User al 03052011 3:23 PM Edupoint Schodl District Page 1of1

Period Student Attendance Profile Report

Tip: To select additional options for these reports or to print the reports
)) for a group of students instead of an individual student, run the reports
ey J from the Reports folder in the navigation tree. For more information
' about running attendance reports, see Chapter Eleven.
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o Report Preferences — sets the options used when printing a student profile from
the Student screen. It is the same User Password and Preferences window
available from the Menu button in the Student screen. These preferences are
covered in detail in the Synergy SIS — Student Information User Guide.

Mernu ;‘:“‘:| Save | Urdao |
UserPreferences

Uszer Mame: User, Admin

_ Repart Prefs |
Last Mame Firzt Mame Miclcdle: Mame Disabled User Type
[user Adrmin [~ Staff v

Student Profile

™ Suppress Phato

[ Hide Health Conditions

™ Hide Parert Info

I~ Hide Emergency Info

™ Hide Physician Info

I Hide Signature Info

™ Include Heatth Concdition History

™ Showe Homeroom Teacher

Student Schedule

I Hide All Perzonal Info

[ Hicle Perm ICx

Discipline Profile
I Include Full History

Student Attendance Profile

[ Hide Type Totals

I Hide Reason Code Tatals
I Include Currert Scheduls

I™ Hide Parert Information

Reporting Preferences

I Use Simple Header

Report Preferences Screen

o View Audit Detail For Period Attendance —the Audit Trail History screen lists all
changes made to the student’s records, including what was changed, who changed
it, and when.

Audit Trail History [«

Properties [ Show Detail |

User, |12/20/2010

| |StudentattendancePeriod CodeansReasGU |Update Exc Ext o 1amaraa
| 2 StudentAttendancePeriod DallvAttendGU | Delete <Link= xalranri'n }g%gggm
| © BelPeriod Delete 9 2;‘;:'.” Efﬁgggm
| ° PeriodattendGll | Delete =<Links> Xaﬁ:lln 15%8%210
E

CodeAbsReasGU |Delets Un User, 12/20/2010

Admin | 13:00:34
User, |12/20/2010
Admin  |13:00:34
User, |12/20/2010
Admin | 13:00:34
User, |12/20/2010
Adrmin | 13:00:34
User, |12/20/2010
Admin | 13:00:34
: User, |12/20/2010
StudentAttendancePeriod DallyAttendGU Insert  <Link= Admin [13:00:15
User, |12/20/2010
Admin 130015

StudentAttendancePeriod PerinciAttendGU  |Insert | <Link=
BellPeriod Insert |0
DailyAttendGU Insert  |<Link>

CodeAbsReasGU |Insert Uny

BellPeriod Insert |1
Audit Trail History for Daily Attendance
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The Print button at the top prints the information on the Period Attendance screen.

]| @ @ B () _eae_J |

Print Button

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

MenuT] K} Q) ;f) .“"’J = /1y Form Status: Ready (Update Mads] | 58 Rﬂ;

Period Attendance

Student Name: Abbott, Billy C. Schoot Hope High School  Status: Active  Homercom: 231

. Calendar | Days of Activit Totals  Histor Attendance Letters
Last Name First Name Middle Name Suffix  Perm ID Grade Ge
|abbott [Billy e [ [a05423 12 ~ Ma
06/25/2009 [:?‘ Go To Date ‘ Go To Current Date Previous 10 Days Next 10 Days | Days To Shi
Quick Entry - Single -Q:
Quick Entry - Range a:
Period Attendance Calendar [*) |
Line| Date All Day Code Sell Feriod |
o 1] 2| 3] af s] s| 7] 8] 9]
1] Jun 17, 2009 Wednesday Act NS NS Nis
2 18 Thursday N/S NS Nis
3 19 Eriday NIS NS NIS
4 22 Monday NS N3 Nis
5 23 Tuesday NS NS Nis
6 24 Wednesday NS NS Nis
7 25 hursday N/S NS Nis
g 26 Eriday N/S NS Nis
g 28 Monday N/S NS Nis
| 10] 30 JTuesday NS NS Nig
(N/S) Not Scheduled  {N/E) Not Enrolled (W) Not Included In Attendance
Al | |

Printed Period Attendance Screen
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Chapter Seven:
SPECIAL TYPES OF ATTENDANCE

This chapter covers:
» Recording Attendance by FTE Amount
» Recording Supplemental Instruction Attendance
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RECORDING ATTENDANCE BY FTE AMOUNT

Some schools that use daily attendance want to record the exact amount of absence for
each student using the FTE amount instead of letting Synergy SIS calculate it. Daily
attendance can be taken only twice a day at most, so the calculated absence can only
capture half or full day absences (0.50 or 1.00 FTE). Using the FTE amount, you can record

absences by the quarter day as well.

To turn on the FTE absence amount:

1. Goto Synergy SIS > Attendance > Setup > School Attendance Options.

School Attendance Options

(«

Attendance Optionsl

~

Daily Attendance Options

—0

Period Attendance Options ]

Aftendance Type

Use Apsence Amount |
v

’\II Day Code Calculation Number of Days in Schedule Cycle

Twice a Day ¥ / Manually v |4
Begin Times Q@
A P
8:00 AW [12:00 P
Grade Attendance Type Definition ]
izl Period Attendance -
10 Period Attendance b
11 Period Attendance v
12 Period Attendance b
Q

Other Attendance Options

Altendance Dialer
In Touch hd

School Attendance Options

2. Check the Use Absence Amount box.

3. Click the Save button.

When using the FTE absence amounts, most schools create a chart with student arrival
and departure times that show what amount should be entered. A sample chart is shown

below for a school that meets from 8 am to 2 pm:

Arrival Time Departure Time

8:00am | 9:30am | 11:00 am | 12:30 pm | 2:00 pm
8:00 am 1.00 0.75 0.50 0.25 0.00
9:30 am N/A 1.00 0.75 0.50 0.25
11:00 am N/A N/A 1.00 0.75 0.50
12:30 pm N/A N/A N/A 1.00 0.75
2:00 pm N/A N/A N/A N/A 1.00
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To record the FTE absence amount:

1. Goto Synergy SIS > Attendance > Daily Attendance.

DD ||| Lera |[ o | s | ) Sop
Daily Attendance G

Student Marme:  School  Status:  Homeroom:

_Calend | Days of &ctivity  Totals  History  Daily Entry  &ttendance Letters

Last Mame First Mame Middle Mame St Perm 1D Grade Gender Track

| [ | [ [ | v “| S|
Show Full Year Date Go To Date | << Previous Month | Next Month =3 |

Daily Attendance Calendar

Monhday Tuesday Wednesday Thursday Friday

Line Month Year IE Reas 1 | Reas 2 ’E Reas 1 | Reas 2 ’E Reas 1 | Reas 2 ’W Reas 1 | Reas 2 H Reas 1 | Reas 2

Daily Attendance Screen
2. Find the student using either the scroll buttons or Find mode.
3. Click the underlined date.
Daily Attendance [«

Student Mame: Abkott, Billy C. School Hope High School  Status: Active  Homeraom: 231

Calendar | Dsys of Activity | Totals  History | Daily Entry  Aftendance Letiers

Last Marme First Name Middle Name  Suffix Perm 0 Grade Gender Track
|mbbott [Bily e | Ja0s483 12 v Male v v
Show Full Year Date Go To Date ‘ << Previous Maonth | Mezxk Manth > ‘

Daily Attendance Calendar

ey | Womiey [ Teesiny [ ey |tk | fy
5 7

Juan-2011 | 3 4| Act 5| Act 6 7| Unv
3 10 11 12 13 14

17 18 19 20 21
4 P 25 26 27 2 E
5 (=) m [
HFeb-2011 1 2 El E]

Daily Attendance Screen

4. Select the Absence Amount. If the school is set up to take attendance twice a
day, the total absence amount for each half day may not be more than 0.50.

DailyAttendanceDetail &

Mame: Abbott, Billy C. Dats: 01:31/2011

| Attendance Detail |

Attendance Reasons QD
Reasan 1 Ahsence Amaunt Reason 2 Absence Amaunt

[Ik-liness v|o.s0 v [I-liness ~|[ps0 v

Attendance Minutes @
Arrival Time Departure Time Total Minutes Attended

Attendance Hote @
Mote [3] @

Billy has a bad cold. =]

Daily Attendance Detail Screen
5. Select the reason for the absence from the Reason 1 and/or Reason 2 lists.

6. Click the Save button at the top of the screen to save the changes.
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RECORDING SUPPLEMENTAL INSTRUCTION

ATTENDANCE

For schools that offer supplemental instruction, attendance must be taken using period
attendance. The attendance can be recorded using any screen that supports period
attendance, such as Class Period Attendance or Period Attendance. It can also be

recorded using the TEACHERVUE software.

However, for supplemental instruction, the student’s presence is recorded instead of
absences. For each period the student attends, a positive attendance reason must be

recorded.

For example, to record supplemental attendance using the Period Attendance screen:

1. Goto Synergy SIS > Attendance > Period Attendance.
[ Cle I E

Find Unda ‘

Status: Find | & E&]E

Period Attendance [«
Student Name:  Scheok  Stetus:  Homeroom
Calendarl Days of Activity ~ Totals | History  Attendance Letters
Last Name First Marme Middle Mame  Suffix  Perm ID Grade Gender
| | I | &
Go To Date ‘ Go To Current Date ‘ Previous 10 Days | Hext 10 Days Days Ta Sho\m{
Quick Entry - Single (&)
Date Reason Owverride All Reasons Update Attendance
b r
Quick Entry - Range @
Date Begin Date End Period Begin -~ Period End Reason Override All Reasaons
v - v | mf
Do Nat Update All Day Cocle Update Attendance Range |
r
Period Attendance Calendar [~
‘ o a2 s[ a5 B }

(M/S) Mot Scheduled  (N/E) Mot Enrolled (MAY Mot Included In Attendance
Period Attendance Screen

2. Locate the student using the scroll buttons or Find mode.
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3. Locate the periods that are using for supplemental instruction. For example, an
after school program may be offered during periods 7 through 9.

Period Attendance

Student Mame: Abbott, Billy C. Schoot Hope High School  Status: Active  Homeroom: 231

| Calend: | Days of Activity  Totals  History | Attendance Letters
Last Mame First Name Middle Name  Suffic  Perm ID Grade Gender Track
[abbott [Billy € | Joos4s3 |12 v Male v | v
022242011 Go To Date | Go To Current Date | Previous 10 Days | Mext 10 Days | Days To ShD\t\li‘\ il
Quick Entry - Single [&]
Date Reason Override All Reasans Updats attendance
1202142010 v r
Quick Entry - Range @
Date Begin Date End Period BEegin  Period End Reason Owerride All Reasons
(1202172010 120212010 ~ || v r
Do Mot Update All Day Code Update Attendance Range |
[
Period Attendance Calendar (%]
P 0
Date Ll Day Code
0 6 +
Feb 14,2011 (Th) | Monday WIS | WS | NS

15 (M Tuesday NG | NS | NS

16 {Tu) Wednesda MN/S | NS | NS

17 (A Thursday NS | NS | NS

Period Attendance Screen, Recording Attendance

4. For each period of supplemental instruction, click in the box and select a positive
attendance reason such as Positive.

Period Attendance [«

Student Name: Abbott, Billy €. School: Hope High School  Status: Active  Homeroom: 231

Calendar | Days of Activity | Totals | History  Aftendance Letters t-Activity
Last Name First Mame: Middle Name  Suffix  Perm D) Gratle Cender  Track Adm Couns/admi
[mbbott [Bitly [c [posaea [12 v [Mals | v rrriounsadm!
Alo-Alt Lm Ct —
03/04/2011 Go To Date: ‘ Go To Current Date: ‘ Previous 10 Days ‘ Met 10 Days ‘ Days To Shnw‘|1|] Bsp-Bussspend
Quick Entry - Single E-Exc Tardy &)
Date Reason Owerride All Reasons Update Attendance Exc-Excused
(1221200 [ v r IHliness
Quick Entry - Range T €]
Date Begin Date End Period Begin  Period Enc Reason Override Al Reasons Do Not Update Al DafCode |poepasitive
[1212172010 122172010 v || v r r S —
Update Attendance Range Tdy-Tardy
Period Attendance Calendar UrreUnverified @
. Bell Period Unx-Unexcused
ay Cote 5
I D O O B - wsived
1 Feh 24, 2011 (Th) Thursda: /S NS /S Pos
P 25 (W] | Friay | | | | | | | | [ ws | ws | ws |

Period Attendance Screen, Selecting Attendance Reason
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Once all of the periods of attendance have been recorded, click the Save button.
Period Attendance [«

Student Name: Abbott, Billy C. School: Hope High School  Status: Active  Hameroom: 231

Calendar | Days of Activity  Totals  History  Attendance Letters
Last Mame First Name Middle Mame  Suffic  Perm D Grade Gender  Track
[abbatt [Biny C | Jpusag3 |2 v Male v | v
03042011 Go Ta Date | Go T Current Date | Previous 10 Days | Next 10 Days | Days To Sthﬁ 1]

Quick Entry - Single Q)
Date Reasan Owerride Al Reasans Update Attendance

[12/21/2010 v r

Quick Entry - Range )
Date Begin Date End Period Begin -~ Period End Reason Override All Reasons Do Not Update All Day Code
[12/21/2010 12/21/2010 ~|| ~| ~| r r

Update Attendance Range |
Period Attendance Calendar =]

ae All Day Cod Bell Period
‘ ay Code
W ’— 4

Feb 24 2011 (Th) Thursda
25 (M) | Friday | | | | | | \ \ IEEEEE
Period Attendance Screen, Supplemental Instruction Attendance Recorded
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Chapter Eight:
SCHOOL ENROLLMENT HISTORY

This chapter covers:
» Viewing School Enrollment History
» Updating School Enroliment History
» Menu Options
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VIEWING SCHOOL ENROLLMENT HISTORY

The School Enrollment History screen provides a quick way to view the school’s
enrollment throughout the year and see the ADM for each day in the school year. It also
provides the data for the STU603 report, which can provided a year-to-year comparison of
attendance. For the comparison to display, both last year and the current year must have
the enrollment history updated.

1. Goto Synergy SIS > Attendance > Setup > School Enrollment History.

School Enrollment History lists each day the school is in session from the first
school day in the Day of Year column. The actual date for each day is displayed in
the Date column.

School Enrollment History («

Organization Mame: Adams Elementaty Formattedvear: 2010-R

Update Current Year Snapshot Q|

Track Filter
w

Totals [ acd ][ showDetail |Q
x | |
I 1 05/31/2010 897 858.00 856.00
I 2 090142010 800 767.00 81250
I 3 090242010 800 7E7.00 797 .09
I 4 09/03/2010 800 767.00 789 69
I 5 09/06/2010 805 772.00 786.20
I 3 09/07/2010 805 772.00 784,06
I 7 09/08/2010 806 773.00 78203
I 8 09/08/2010 806 773.00 780 66
I g 09102010 806 773.00 78021
I 10 091342010 806 773.00 77950

School Enrollment History Screen
The Students column shows the total number of enrolled students on each day.

The Enrollments column shows the total number of enrolled students on each day
with a tuition payer code of 1, Eligible for State Funding.

The ADM column shows the result of dividing the total number of days in which all
students eligible for state funding were enrolled by the number of school days in the
period.
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2. .To view the ADM detail by grade, click the Show Detail button.
School Enrollment History [«

Organization Name: Adams Elementary Formattsdyear: 2010-R

Update Current Vear Snapshot @‘
Track Filter
v
Totals Add | Hide Detall | Q)
‘Day of Year. 3

— ; Enrollments By Grade [ add I=]
| % [ [ [

i ul P53 ~| |0 0.ao 0.00
——| 5 o K ~ || BB 33.00 35.04
_E o 01 v | 145 14500 15061

7 o 02 w123 123.00 12684
5 g o 03 ~ 133 133.00 13884
— | g 1 04 w121 121.00 12629
T o ul 05 v % 96.00 9930
S RT] ul i3 v 118 116.00 18.97
[ 2P

School Enrollment History, Detail Screen
The detail screen shows the number of students, enroliments, and ADM by grade
level.

UPDATING SCHOOL ENROLLMENT HISTORY

The School Enrollment History screen does not automatically update as enroliment and
attendance records are changed. To calculate the enrollment history based on the current
enrollment records:

1. Click the Maximize button in the Update Current Year Snapshot section, and it
expands to show the Calculate Records button.

School Enrollment History [«
Organization Name: Adams Elementary Formettedvear: 2010-R
P
Update Current Year Snapshot ( O)
Calculate Recards [~ for the Entire District N~

Track Filter

-

School Enrollment History Screen, Updating

2. If you want to update the records for the entire district instead of just the school in
focus, check the For the Entire District box.

Click the Calculate Records button.

To update the records and show only the information for a specific track, select the
track from the Track Filter list. It can show each track individually or combine all of
the tracks’ records by selecting Tracks Combined. Click Calculate Records to
update the list by the track selection.
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MENU OPTIONS

At the top of the School Enrollment History screen, a Menu button provides access to
additional information regarding the school’'s enroliment.

Menuv;;j| Save | Unda |

|Wiew Audit Detail For School Enrollment History

School Enrollment History Screen, Menu Options

The option available under the Menu button is:

o View Audit Detail For School Enrollment History — the Audit Trail History
screen lists all changes made to the student’s records, including what was changed,
who changed it, and when. Since the School Enroliment History information is
stored in a grid, it is not yet available for tracking via the audit detail report. An
attendance audit can be run from the Daily Attendance or Period Attendance
screen for each student.

The Print button at the top prints the information on the School Enroliment History
screen.

]| @ @ B ()] _eee | e |

Print Button

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

penaw] 5531 | |_save | _undo Fom siatus Rescy (upssie voo | 8 g
School Enroliment History
orgarization Name: Hope HIgh School  Formanesves 2008-R

Update Current Year Snapshot
Caleclate Reconts | [ for the Entire Disirict

Track Fiter
v

Totals Acd
K | Lme| cay of vear | Dals Hudents ADM

C t# aner ITFITE
C| 22 f# 2ms9 276225
SHEEE & ame2 275812
O 4a {# ams Z735.68
I G {F 23 75538
C| #E F o2 754,42
C| 7 {# 2z 2753.70
C| de @ 2me4 7547
o ds [ am: 275331
C| 101 P zmes 2753.25
C| 111 Lt zmez ITI29E
SIEEE] [ 275251
o 133 oS sz
| 141 P zmss 2751.58
C| 1515 B a6 2751.44
C| 1516 B zmsa 275091
SIELE 5o 7308
| 181s 7 2 750,32
C| 1|19 [ 270 2743 56
C| 20 t# o 723,26

12 L

Printed School Enrollment History Screen
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Chapter Nine:
MASS CHANGE ATTENDANCE

This chapter covers:
» Changing Multiple Students’ Attendance
» Menu Options
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CHANGING MULTIPLE STUDENTS’ ATTENDANCE

When groups of students are absent for a particular date or set of dates for school-related
activities (such as sports, clubs, or performances), changes to all student attendance
records within that grouping can be completed at the same time.

The procedure for a mass attendance change depends on whether your school takes daily
attendance or period attendance. The attendance type is determined on Synergy SIS >
System > Setup > School Setup, Basic Info tab, Type Information section, in the
School Attendance Type list.

For period attendance, see Period Attendance below, Student Filter Criteria on page 82,
and Job History on page 86.

For daily attendance, see Daily Attendance on page 81, Student Filter Criteria on page 82,

and Job History on page 86.

Period Attendance
1. Goto Synergy SIS > Attendance > Mass Change Attendance.

School Name: Hope High School School ear: 2012-2013

| Mass Attendance Changel Student Filter Criteria_ Job History
Student Filter Criteria is required

Type of Change (&)

™ Change All Day Code ™ Change Period Attendance © Significant Period

Period Reason Conditions (%]
Change Reason Codes Apply Changes For Dates
From v | To v From|03/29/2013 To03/29/2013

Apply Changes For Periods
Fromo |v|[Tos |+

Change The All Day Code
Mass Change Attendance Screen, Mass Attendance Change Tab

2. Click the desired Type of Change:
= Change All Day Code

= Change Period Attendance

= Significant Period

3. Complete the procedure below for Change All Day Code, Change Period
Attendance, or Significant Period, and then continue with Student Filter Criteria
on page 82.
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Change All Day Code

1. To change a specific all day code to another all day code, select them in the From
and To lists.

Type of Change

® Change All Day Code © Change Period Attendance © Significant Period
Change All Day Code

Examples:
= To change students with no absence recorded, leave the From list blank.
» To change all codes, select ***-Override Any Value in the From list.

*» To choose which periods to update, select ***-Override Any Value in the
From list and either **-Dominant Reason or ***-Dominant Reason In
Selected Period Range in the To list. Dominant Reason applies the
dominant reason for all periods, and Dominant Reason In Selected Period
Range applies for only the selected periods.

2. Under Apply Changes for Dates, enter the date range for which the change
applies.

3. To base the change on how many of certain reason codes were recorded in a
range of periods:

a. Select the minimum number of occurrences and the type of reason codes in
If ___ or morereason codes of type __ occurred during the day.

b. Select the start and end of the range of periods in the From and To lists.

If you select Reason Code as the type, check boxes for the specific reason codes
to count in the Reason Codes section that appears.

| ReasonCodes (6]
[Reason Codes ol

MLlic TissT Unx T AdmT Oth ™ Vac I il T Unv i ExcT Wwv

TCoul E " Tdyl Act I Sus[ Bspl Fnl

Reason Codes Section
4. Under Apply Changes To Period Attendance:

= Select Do Nothing With Attendance to leave attendance for individual periods
unchanged.

= Select Fill Periods If No Attendance to change periods that have no absence
reason entered to the code selected in the To list.

= Select Override All Period Attendance to change all periods to the code used
for the all day code.
Apply Changes To Period Attendance
* Do Nothing With Attendance  Fill Periods If No Attendance © Owerride All Period Attendance
Apply Changes To Period Attendance

5. Select criteria on the Student Filter Criteria tab, as described on page 82.
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Change Period Attendance

1. To change a specific attendance code to another attendance code, select them in
the From and To lists. To change any code, select ***-Override Any Value. To
change students with no absence recorded, leave the From list blank.

Period Reason Conditions Q)
Change Reason Codes Apply Changes For Dates
Fram | Td v Frompzar 2011 TOO207:2011

Apply Changes For Periods
Fromp | Tog v

I~ Change The Al Day Code

Period Reason Conditions

2. Under Apply Changes for Dates, enter the date range for which the change
applies.

3. Select the periods that should be included in the mass change by using the From
and To lists under Apply Changes For Periods.

To change the all day code as well, check the Change The All Day Code box.
Select criteria on the Student Filter Criteria tab, as described on page 82.

Significant Period

1. To change the all day code to the code entered for a specific period, select values
in If the All Day Code matches the value __ then update it to match the code
found in Period __.

2. Select the start and end dates for the change in This should be done to cover
the date range From __ To

3. Select criteria on the Student Filter Criteria tab, as described on page 82.

You can arrange significant period changes in advance.

1. Configure a significant period mass change as described above, including student
filter criteria.

| Mass Attendance Change | _Student Filter Criteria_ Job History
Student Filter Criteria is required

Type of Change (]

™ Change All Day Code © Change Period Attendance ™ Significant Period

Mass Attendance Change tab, Significant Period

2. Click the Menu button, and select Schedule Attendance Job.

Menu > | .;'ij | Apply Attendance | | Cle
Edit RevOrganizationYear Data
Schedule Attendance Job

View Audit Detail For Mass Change Attendance
Schedule Attendance Job
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3. Name the job, enter the time of day in HH:MM AM/PM format, and click Schedule
Job.

Schedule Mass Attendance Job Options
Name of Mass Change Aftendance Job

Time of day you want the job to run

Schedule Job

Scheduling a Mass Change

The job appears in the Currently Scheduled Jobs section, and after it runs, it
appears on the Job History tab.

Currently Scheduled Jobs

"l Mass Change

03/29/2013
09:08:00
Mass Attendance Change tab, Currently Scheduled Jobs
Mass Change Attendance

School Name: Hope High School School vear: 2012-2013

Mass Attendance Change = Student Filter Criteria

Job History |
Mass Attendance Job Resu Ils

" | Mass Change 03/28/2013 9:09 AM

Job History tab

Daily Attendance

1. Goto Synergy SIS > Attendance > Mass Change Attendance.
Mass Change Attendance g

School Name: Hope High School School Year: 2012-2013

_ Mass Attendance Change | Student Filter Criteria | Job History
Student Filter Criteria is required

Daily Reason Conditions (6]
Change Reason Codes Apply Changes For Dates
From| v From 03/28/2013
To| v T003/28/2013
Total Minutes Attended
Delete Scheduled Jobs |
Currently Scheduled Jobs (]

Mass Change Attendance Screen, Mass Attendance Change Tab

2. Under Change Reason Codes, select the code to change From and the code to
change To.
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3. Under Apply Changes For Dates, enter the beginning and end of the date range
for which to make the change.

Enter the Total Minutes Attended.
5. Select criteria on the Student Filter Criteria tab, as described below.

Student Filter Criteria

To change the attendance for selected students only, enter the criteria by which to select
the students on the Student Filter Criteria tab. To change all students, select all grade
levels and leave all other criteria blank.

Menuv] 655 spply Atterdance | | Clear Status: Ready | B %E
Mass Change Attendance («

School Wame: Hepe High Scheeol  School vear 2010-2011

Iass Attendance Change ( Student Filter Criteria
By selecting filter criteria, if 2 these conditions then the student will be evaluated.
Select Students By &

GroLp Grade el
b rosr o112

Section [ chooser | @
[ Line | |

Teacher [ chooser |@
7% [ Line| |

Students | Chooser |O

2 [ Line] | | | |

Mass Change Attendance Screen, Student Filter Criteria Tab

Five types of filters are available: Group, Grade, Section, Teacher, and Students. You can
apply these filters in any combination.

1. Select a group in the Group list.

Select Students By
Group

| v

AWID

Baseball
Basketball
Cheerleading
Chess Club
Football

Mational Honor Scty
“alleyball

Student Filter Criteria Tab, Selecting Group

2. Select one or more Grade levels.

Grade e
Fogrorririz

Student Filter Criteria Tab, Selecting Grade Levels

3. Click the Chooser button in the Section area. The Chooser screen opens.
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Section

(| Chooser [

. | Line|Section ID Course Title Staff Name
Student Filter Criteria Tab, Choosing Sections

4. Enter all or part of the Section ID, and click the Find button.

Select
Chooser
Find Criteria

@
Section ID N\,
QD

AddSelectedRons) > | AddAlRow(s) >> |

_ Search Results |
Find Result

Selected ltems

mlumi

X MW

Section ID Chooser Screen

5. Click a section ID, or hold down the Ctrl key and click multiple section IDs, and then

click Add Selected Row(s) >. Selected sections move to the Selected Items
column.

Find
Chooser

Find Criteria 6]
Section 1D
0oz

| addseectedron(s) > | Add All Row(s) »> |

_ Search Results |
Find Result

Section ID Chooser Screen
6. Click the Select button at the top of the screen.

7. Click the Chooser button in the Teacher area. The Chooser screen opens

Teacher

(| Chooser [DJ
| Line|Staff Name

Student Filter Criteria Tab, Choosing Teachers
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8. Enter all or part of the teacher’s name, and click the Find button.

Select

Chooser
Find Criteria 6]
Last Name First Name Middle Name  Suffix
1
AddSelectedRow(s) > | AddAlRow(s) >> |
_ Search Resullsl
Find Result Selected Items
IJne Last Hame |First Name |Middle Name 74 | Line|Last Name |First Name [Middle Name
1 Temme Walter
1 Thiel Michael
<) Tofft Robert

| | Topoozian |MNancy
[ S Torrente  |Jason
[ = Traylor Kelly
[ Trull Jayne
[ Tuzzino Valerie

Teacher Chooser Screen

9. Click a teacher, and then click Add Selected Row(s) >. The teacher moves to the
Selected Items column.

Find
Chooser

Find Criteria
Last Name First Name Middle Name  Suffix

T

| Add Selected Row(s) > | add All Row(s) == |

_ Search Results |
Find Result

»

Selected ltems i

WIFITITI—

IT LastName |[FirstName |Middie Name

Walter
|—2 Thiel Michael
[l Tofft Robert
l_d Topoozian |Nancy
| S Torrente  |Jason

S Trull Jayne
- :

Fib

m

Valerie
Teacher Chooser Screen

10. Click the Select button at the top of the screen.
11. Click the Chooser button in the Students area. The Chooser screen opens.

(| Chooser [DJ

> [ Line[Studenthame ~ [PermD  |[Gender  |[Grade

Student Filter Criteria Tab, Choosing Students

Students
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12. Enter all or part of the student’s name, Perm ID, or other criteria, and click the Find
button.

' Select
Chooser
Find Criteria

Last Name First Name Middle Name  Suffix Perm ID Gender Grade

Ab| | vl

Add Selected Row(s) > | Add All Row(g) == |

_ Search Results |
Find Result

Selected ltems

1 Abbott BIII}r 905483 Male
| Abernethy Anne |Elizabeth 902870/ Female 10

Student Chooser Screen

13. Click a student, and then click Add Selected Row(s) >. The student moves to the
Selected Items column.

Find
Chooser

Find Criteria

Last Name First Name Middle Name ~Sufiix  Perm ID Gender  Grade
Ab ]

| Add Selected Row(s) = | Add All Row(g) == |

_ Search Results |
Find Result

Selected ltems

1 Abbof Bllly C

Student Chooser Screen

14. Click the Select button at the top of the screen.
15. Click the Apply Attendance button at the top of the screen.
| ;_5 | (_ Apply Attendance } | @ Status: Ready | &l

Mass Change Attendance

School Name: Hope High School School vear: 2012-2013

Mass Attendance Change | Student Filter Criteria | Job History
By selecting filter criteria, if a student meets any of these conditions then the student will be evaluated.

Select Students By @
Group Grade [ Ije M)
Chess Club | 09 10 111 42

Mass Change Attendance Screen, Apply Attendance
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A Job Status window appears. When the process completes, a Job Result screen
appears. The listed files show which records were changed and any errors that occurred.
Click either file to open it.

Close Form Status: Ready ‘E
Job Result
Resullsl
Job Detail ("]
Jop 1D Description

’-.‘,J(' IMassAlleﬂdanE Mass Attendance

NOTE: If this window s closed, you can review the resulis In the view, Job Queue Viewer.

Job Result Files - Click icon to open the result file &)

{

Job History

Mass Attendance

extractFile

Mass Change Attendance, Job Result

The Job History tab records scheduled mass changes that have run.

Mass Change Attendance

School Name: Hope High School School Year: 2012-2013

Mass Attendance Change = Student Filter Criteria  _Job His‘loryl

Mass Attendance Job Results (]
gl gl gl gl
Mass Change 03/28/2013 9:09 AM

Job History tab

For more information, see Significant Period on page 80.

MENU OPTIONS

At the top of the Mass Change Attendance screen, a Menu button provides access to
additional information regarding the school’'s attendance.

?i':’rl | Apply Attendance | | Clear |
|Edit RevOrganizationYear Data
|Schedule Attendance Job ce
WView Audit Detail For Mass Change Attendance

Menu'|

ear. 2012-2013

Mass Change Attendance Screen, Menu Options
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The options available under the Menu button are:

¢ Schedule Attendance Job — schedules a mass change based on significant
period, as described in the previous section.

e View Audit Detail For Mass Change Attendance — the Audit Trail History screen
lists all changes made, including, what was changed, who changed it, and when.
Mass Change Attendance information is not available for tracking via the audit detail
report. An attendance audit can be run from either the Daily Attendance or Period
Attendance screen for each student.

The Print button at the top prints the information on the Mass Change Attendance screen.

]| @ DD (&) e | e |

Print Button

The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

Status Ready @Ry l"lﬂ

Menuw &3 | Apply Attendance | Clear |
Mass Change Attendance
School Name: Hope High School  Schod Year 20122013

_Mass Attendance Change | Student Fiter Critera  Job History
Student Filter Criteria is required

 Type of Change ¥}

® Change AN Day Code  Change Perod Attenctance © Significant Period

All Day Code C:

]

Change All Day Code

Fram **-Override Any Value v | To***-Dominant Reason

Apply Changes For

From0311/2013
Too3aM12013 B

If v | of more reason codes of v | occurred during the From0 v
type day

Tog v

Wl

y Changes To Period Attendance

® Do Nothing Witn Attendance  Fill Pencds It Mo Atiendance ¢ Override All Period Attendance

Delete Scheduled Jobs
[e Jobs
Line Job Name 2 Task Time

|®©

Printed Mass Change Attendance Screen
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Chapter Ten:
ATTENDANCE LETTERS

This chapter covers:
» Creating Attendance Letters
» Additional Options
» Printing Attendance Letters
» Menu Options
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CREATING ATTENDANCE LETTERS

Attendance letters can be created to be mailed to parents and/or students regarding
absences, tardies, and so on. They are processed based on thresholds. A threshold is the
number of a particular absence reason accumulated. Different letters can be created for
each threshold. For example, one letter can be sent for 3 tardies and another for 6 tardies.
Multiple types of letters can be created.

To create an attendance letter:
1. Goto Synergy SIS > Attendance > Attendance Letter.
2. Click the Add button at the top of the screen.

@A | &

Attendance Letter
Adding an Attendance Letter

A
*

Find | Undo Add Delete | | Generate Extract
e ——

3. The new Attendance Letter screen opens.

Save Close
Attendance Letter

A Letters |

\Letter Name

| Cutoff Values Add ‘ (%] ‘
[ ine e S oupumpe  Z gl
Date Range (|| Grade Range ()| Extras Q)

Begin End Begin  End Totaling and Sort =) Show Inactive Clear Current
3 | |[Totaling Metnod Sorting Method Students MIESDE

v v

Addressee Info Q)
Send To Method Address To Label
Student b

Absence Reasons to Include Q|

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
hd - A A

IAbsence Reasons[ e

" vacation [~ Suspension [~ Exc Tardy I” Waived ™ Unverified [ Funeral
™ Bussspend ™ Unexcused I Iss ™ Tardy [~ Counseling I Activity
™ Couns/admi " Lice I~ Other I Excused I lliness

Letter Reason Flags e
I Incl Dialer I Incl Letter I Incl Reports ™ Report To State

Additional Reports to Execute ("]
Report List o)
I Period Attendance Profile [~ Daily Attendance Profile I Student Mailing Labels

Show Period Attendance Profile Detail

Mail Merge Options @
Show Letter Extract Log

New Attendance Letter Screen

4. Type the title of the new attendance letter in the Letter Name box. This hame
should indicate the absence reasons used as criteria such as Tardy or Absences.

5. Click the Add in the Cutoff Values section, and a new blank line appears.

Cutoff Values ‘ Add | &}
x | | | |
ul 1 SARE_1 v wyord Dac R Home Languz

Cutoff Values Section
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6.

10.

11.

12.

13.

14.

15.

Enter the number of absence reasons (selected below) that must be accumulated
for this letter to generate in the Threshold Value field. This can be a number from 1
to 999,999, but it is usually a number less than 20.

Select which letter to be used for that threshold from the Mail Merge Doc list. The
mail merge letters are defined in the Mail Merge Definition screen, as explained in
the Synergy SIS — Attendance Administrator Guide.

Select the type of document to print from the Output Type list. The letters can be
generated as either PDF or Word documents.

Choose the student’s language to use in the letter from the Language list. It can be
either the student’s home language or primary language as entered in the Student
screen. Since mail merge documents can also be created in multiple languages, the
student’s language will be matched to the correct mail merge letter.

To add additional letters for additional thresholds, click the Add button in the Cutoff
Values section again and follow steps 6-9. Continue adding letters until all letters
have been added.

Select the range of dates to be used to count the absence ranges by entering the
starting date in the Begin box and the ending date in the End box.

Date Range || Grade Range (]
Begin End Begin  End

v v

Date and Grade Range Sections

Enter the range of grade levels to be evaluated by selecting the starting grade from
the Begin list and the ending grade from the End list.

In the Extras section, select how the absence reasons will be counted by selecting
the Totaling Method from the list.
Extras %]
Totaling kethod Sorting Method v Shaw Inactive - Clear Current

Students Thresholds

Total by bell periods “ | | Alpha hd

Extras Section

If you select Total across all bell periods or Total by bell periods, a Periods to
Exclude section appears and enables you to omit some periods from calculations.
(By default, all periods are included.) For example, period 9 might be for after-school
programs where attendance is taken but where absences should not generate
letters.

Periods to Exclude (&
o

12 3ralr sl el 7819

Periods to Exclude Section

Choose how the letters will be sorted when printed in the Sorting Method list. They
can be sorted by Alpha (alphabetically by the student’s last name) or by Grade.

To print letters for inactive students in addition to active students, check the box
Show Inactive Students.
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16.

17.

18.

19.

20.

21.

22.

Each time the attendance letter is run, the threshold totals are stored with the
student’s records. To clear the current thresholds and recount the student’s
absences, check the Clear Current Thresholds box.

Select the address to be printed on the letter from the Send to Method list in the
Addressee Info section. If Student is selected, enter the text to precede the
student’s name in the Address To Label (such as “To the Parents of”). If Parent(s)
is selected, check the Use Student Address If Parent Address Is Blank box and
check the boxes in the Parent Options section to indicate which parent should be
used in the address of the letter. The Parent Options selected will be matched
against the categories selected in the Parent tab of the Student screen for each
parent.

Addressee Info (@]
Send To Method Address To Label
Student bt

Student Address Options

Addressee Info (3| Parent Options Q
Send To Method Use Student Address If Parent Address Is Blank Lives ¥With Has Custody Ed Rights Contact Allowed Mailings Allowed
Parent(s) b v 7 r r r r

Parent Address Options
Select the absence reasons to be used for the threshold from the Absence
Reasons to Include section. The absence reasons can be selected by type in the
Reason Type lists, by specific reasons by checking the boxes for Absence
Reasons, or by the category defined in the District Attendance Code or School
Attendance Code screen by checking the Letter Reason Flags. To check or
uncheck all absence reasons or letter reason flags, use the e putton.

Al .n to 1 Teed G
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

v “ v “

Ahsence Reasons e

™ Suspension T Exc Tardy [ waived ™ Ureeeritied I Bussspend T Unexcused
™ Tardy [T activity T Counsiadmi T Other M Excused T lliness

Lefter Reason Flags o)
I Incl Dialer I Incl Letter T Incl Reports T Report To State
Absence Reasons to Include

To run additional reports to be included with the letter, check the boxes in front of
the Period Attendance Profile or Daily Attendance Profile. If the Period
Attendance Profile will be printed, check the Show Period Attendance Profile
Detail to include all details in the profile.

Additional Reports to Execute @

Repart List o)
™ Period Attendance Profile I~ Daily Attendance Profile

[~ Show Period Attendance Profile Detail

Additional Reports to Execute

To print a list of all of the letters created in addition to the letters themselves, check
the Show Letter Extract Log box.

Mail Merge Options (&)

[~ Show Letter Extract Log

Mail Merge Options

Click the Save button at the top of the screen to return to the main Attendance
Letter screen.

Click the Save button at the top of the screen to finish saving the letter.

Copyright© 2013 Edupoint Educational Systems, LLC
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ADDITIONAL OPTIONS

There are more options for attendance letters on the Additional Options tab.

Attendance Letter
Letter Mame: Tardy School Name: Hope High School  School Year, 2008-2009
Aftendance Letters  Additional Options |
Letter Narme
Tardy
Clear Threshold By Date 3
Threshold Date Clear Attendance Letter Records Created On This Date
Run Reports Only (&
Report Date Run Reports Orly

Attendance Letter Screen, Additional Options Tab
It may be necessary to remove the letters from the student records. For example, the
district may be testing a new letter that should not remain part of the student’s permanent
record. To remove the records of previous attendance letters:

1. Enter the date on which the letters were created in the Threshold Date box.
2. Click the Clear Attendance Letter Records Created On This Date button.

Reports can be run based on the attendance letter data. Only running the reports means
the reports will be generated, but the attendance letters will not be created. To run only
reports:

1. Enter the date on which the letters were created in the Report Date box.
2. Click the Run Reports Only button.

PRINTING ATTENDANCE LETTERS

To print attendance letters:
1. Find the letter definition to use by either using the scroll buttons or the Find button.
2. Click the Generate Extract button at the top of the screen.

Generate Extrack
Generate Extract

A Job Status window appears. Due to the amount of data being gathered, it can
take additional time to generate the attendance letter extract.
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Once the job has finished processing, a Job Result window appears and displays a
Job Result Files list.

ke Fonm S, Feady :”
Job Result
 Rusults |
Job Datail >
. JobiD Deseription

- ﬁ [EXTO01 |Atendance Lettar List

NOTE: IF Lhis Window 18 GOSE, Yol 6an favew the résLils in the wew, Job QUeUe Vewer

Job Result Files - Click can o open the result file ]
Amendance Leter List
| English Merge |etter for threshold 1: Absence Example

D ATRZO1

3. Click the Attendance Letter List icon to see the letters generated and to print them.
To see the mail merge document used without the merged information, click the
Merge Letter icon. Any reports included will also display in the list, such as ATP201.
Click this icon to print the included reports.

Generate Extract, Job Result

point

Ll

Augusts, 2011

Steven/Shanon Alscander

11684 E Glanrosa Dr

Fountainalley, AZ B5701

RE: {Al=xandsr, Victor )

DearParent

The sttendance recordsat our school show that your child, Victor hasbeen

marked absent fromclass formore than 3 deys The following shows the totsl
sbsences bypenod:

g [1 [= I £ = I I I
T [T L3 = T [IE3 7z [T [T

‘We are concemed sbout the number of classroom instruction d ays thet your chid
is missing.

| am sure that you agree thatthere is a comelaton between good atiendance and
achievement in school. [fyou hewe any questions, please contactthe counseling
department st 555-1234.

Sincerely,

Rob Wilson
Assistant Principal

Edupaoint Educsational Systems, LLC. — Demo Merge Letter - English

Absence Example
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MENU OPTIONS

At the top of the Attendance Letter screen, a Menu button provides access to additional
information regarding attendance letters.

|Edit SchoaolatietterOpt Data
[iew sudit Detail For Athendance Letter|

Attendance Letter Screen, Menu Options

The options available under the Menu button are:
e Edit SchoolAttLetterOpt Data —allows the name of the letter to be edited.

e View Audit Detail For Attendance Letter — the Audit Trail History screen lists all
changes made in the Attendance Letter screen, including what was changed, who
changed it, and when.

Audit Trail History
Py

ot it |0
R T =
OLES= <CODES-1CO80M8- i
CrpEALONY ENCULURIRE cLink> i 5
User, 03

Branteann ¥ass mrei

5 OO B A AT EATI6. | 1E00Ts cCEOREs T TIOTE b AllAiE 1A 56
| BchoslmLamerOptETOpE tendancr Ophor xna Rdinamiolag SOCESWICHAOAE.  ACBIDTBISF|4<OCESs wCODS5HICI60AE.

User, DBUAD Y
Wz 3

SOAB-LAF &SI ABE L SOAE-4F 4. TIAARE | ez b
CrpanmstonyeaCLlpaus <Lk e Usar, DOGT 309
| EchooMmismerOpt  Peselipel s Do
RO SEOORSS S TCREARAETEATIE RO SCO0ESS TG AR A AT
GOODES> <OCESICIROME. AT TaiOCESh <CDDE% 1CUFA0AE.

AttendanceOpoory (pdate |AD8:

T AE | s

AEE!
T TRFICHT-AEALE 13-AT 56
B4SF [ 4</S0CES> <CODES> 1CAES0AL

P STIAALE |

i 055 | R TCETAERIETE RToE: RO

| SchooistLetierOpt AtendmceOptiern (Update D! ACODES> <SOCES>1CORSTAL WD

S0AB 4P 49 ottt g
=

Praoyped Update
|| SehoomaLterOpt Begriue date |F0050101 20090501
] S ah oottt strarOptE YO CrpanimatonyRaTL Lipdate |<Linko Lrks

Lerersasereiag: [pase 0

ki 07 :-H

AT TECEADIEEATE | 00T <COESTHOTCEAMAIEENE ) ooty -
ApenamesOpticr | Updits P, (.ull SOCES=1C0MAAD LaEmIn l.m 1O «CODS 1C080AD s k6
5085 44F & 4F 45038 AZE "

Audit Trail H|story for Attendance Letter
The Print button at the top prints the information on the Attendance Letter screen.

Fnv]| @ @ (&) _eae | |

Print Button
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The Print button prints the information exactly as it is displayed on the screen, and does not
show the information available using the scroll bars.

Menu™ f_c)‘i) ;i' p'f‘.j Save | Undo Add | Delete Generats Extract |

Form Status: Ready (Update Mode) @ Rﬂ |

Attendance Letter

Letter Name: Tardy sSchool Name: Hope High School  Schoal Year 2008-2009

Attendance Letters | Additional Options

Letter Name
|Tardy
Cutoff Values |  aas |2
?(I Ling| Threshold Value J Mail Merge Doc Cutput Type I Language I
- 111 SARB_1 W Word Doc oy Home Langu:
i 212 SARB_2 ~ Word Doc - Home Langu: =~
Date Range J: Grade Range 7 | Extras P
Addressee Info i
Absence Reasons to Include J:
Additional Reports to Execute @'
Report Listl )04}

 Period Attendance Profile T Daily Attendance Profile
[ Show Period Attendance Profile Detail

[ Mail Merge Options @:
¥ Show Letter Extract Log |

Printed Attendance Letter Screen
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Chapter Eleven:
REPORTS

This chapter covers:
» Available Reports
» General Attendance Reports
» Daily Attendance Reports
» Period Attendance Reports
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AVAILABLE REPORTS

The available reports for Attendance found under the Synergy SIS Attendance menu. There
are four types of reports available — Individual, List, Summary, and Extracts. Individual
Reports print out information about a single student per page, but can be printed for
multiple students at one time. List Reports generate summaries for multiple students.
Summary Reports present numerical report summaries. Extracts produce files that can be
imported in other programs.

GENERAL ATTENDANCE REPORTS

To access the available General Attendance reports:
1. Goto Synergy SIS > Attendance > Reports > Summary.

2. Click the name of the report to open the report and select the options to be used in
printing the report.

3. Click the Print button. The report is printed as a PDF file to the screen, which can
then be sent to the printer.

Reference: This chapter covers only the customizations specific to each

“ of the reports used in Attendance, and the additional options available
on the other tabs are explained in the Synergy SIS — Query & Reporting
Guide.
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CFG801 - District Monthly Calendar Report

The District Monthly Calendar Report prints a two-page report showing all of the months of
the district calendar and any holidays or other days off at the district level.

This report does not have any customization options at this time.

Report Interface «

MNarme: District Monthly Calendar Report Mumber: CFGS01  Page Crientation: Portrait

Options | Sort /Output ~ Conditions  Selection | Advanced
ho options exist for this report at this time.

District Monthly Calendar Report Interface

= Hope High School Year 2010-2011
[_] District Monthly Calendar Report Report: CFGE01
[ Calendar Range: 0B/307i2010-05/3172011 |
August 2010
[ Monday I Tuesday I Wednesday Thursday Friday
Day Type Day Type Day [ Type Day [ Type Day [ Type
September 2010
Monday Tuesday Wednesday Thursday Friday
Day | Type Day | Type Day Type Day Type Day Type
1 2 3
5 T B ] 0
13 3 15 16 7
20 F = 2] 2
il ] o] ]
October 2010
Monday Tuesday Wednesday Thursday Friday
Day | Type Day [ Type Day [ Type Day [ Type Day Type
1
4 5 & T 8
[ 12 13 14 13
18 18 70 7 7]
25 % Flj 28 73
November 2010
Monday Tuesday Wednesday Thursday Friday
Day Type Day Type Day Type Day Type Day Type
1 2 El ]
g E] 0 i 12
15 18 17 18 13
2z 2 24
F] ]
December 2010
Monday Tuesday Wiednesday Thursday Friday
Day [ Type Day [ Type Day Type Day Type Day Type
1 2 3
[ [ [ 9 10
13 3 15 16 7
Printed by AOmin User 3t (o0 2011 4:03 PM EfUpan Sehodl Dismet Fage oz

District Monthly Calendar Report
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CFG802 — School Monthly Calendar Report

The School Monthly Calendar Report prints a report of all of the months of the school
calendar and can display the holidays, rotation day, and bell schedule assigned to each
school day. If the school has tracks, it also prints a separate calendar for each track.

The report can be customized using the following options:

Report Interface [«

Mame: Schoel Monthly Calendar Report number: CFG802 Page Crientstion: Portrait

Options |_Sort / Qutput | Conditions | Selection | Advanced

Column Display O|
[~ Period Rotation [~ Bell Period |

Tracks To Display e
¥ ron-track M PS W Regular

School Monthly Calendar Report Interface

o Period Rotation — check this box to show the period rotation day assigned to each
school day

o Bell Period — check this box to show the bell period definition assigned to each
school day

e Tracks To Display — check the boxes for the track calendars to print. To check or
uncheck all tracks, use the 2= putton.
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Ecupoint Hope High School
School Monthly Calendar Report
e

fear:

Report CFGE02

2010-2011

| Calendar Range: 08/20/2010-08/04/2011

August 2010

[ Manday I Tuesday

Thursday

|
Day [ Type[ Rot [ Bell | Day [Type| Rot | Bell | Day [Type| Rot | Bell

Day [Type| Rot [ Beall

Friday
Day [ Type] Rot [ Bell

September 2010
Monday Tuesday Wednesday Thursday Friday
Day [ Type| Rot | Bell | Day [Type[ Rot [ Bell | Day [Type| Rot | Bell | Day [Type| Rot | Bell | Day [Type[ Rot [ Bell
1 2 E
[3 A T B [] B ] B 10 A
13 B 14 Al 218 B 16 A 17 B
20 A 21 B 2 A 23 B 24 A
27 B 8 A =] B 30 A
October 2010
Monday Tuesday Wednesday Thursday Friday
Day | Type| Rot | Bell | Day [Type[ Rot [ Bell | Day [ Type| Rot | Bell | Day [Type] Rot [ Bell | Day [ Type[ Rot [ Bell
1
4 A H B & A 7 E [] A
1 B 12 A 13 B 14 A 13 B
18 A 19 B 20 A n B 22 A
25 B 26 A 7 B 28 A 29 B
November 2010
Monday Tuesday Wednesday Thursday Friday
Day | Type| Rot | Bell | Day | Type| Rot | Bell | Day | Type| Rot | Bell | Day | Type| Rot | Bell | Day | Type| Rot | Bell
1 A 2 B 3 A 4 B 5 A
] B 9 A 10 B 1 A 12 B
15 A 16 B 17 A 18 B 19 A
22 B 22 A 24 B
23 A 30 B
December 2010
Monday Tuesday Wednesday Thursday Friday
Day | Type| Rot | Bell | Day [Type[ Rot [ Bell | Day [ Type| Rot | Bell | Day [Type] Rot | Bell | Day [ Type[ Rot [ Bell
1 2 3
§ [ B ] 7 [ & ] B B E] A 10 B
13 14 B 15 A 16 B 17 A
Printed by Admin User at DEDS2011 4:40 PM Edupaint School District Page 1of3

School Monthly Calendar Report
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DAILY ATTENDANCE REPORTS

To access the available Daily Attendance reports:

1. Goto Synergy SIS > Attendance > Reports Daily, and click the desired sub-folder
Extracts, Individual, List, or Summary.

2. Click the name of the report to open the report and select the options to be used in
printing the report.

3. Click the Print button to print the report. The report is printed as a PDF file to the
screen, which can then be sent to the printer.

Reference: This chapter covers only the customizations specific to each

% of the reports used in Attendance, and the additional options available
on the other tabs are explained in the Synergy SIS — Query & Reporting
Guide.

Copyright© 2013 Edupoint Educational Systems, LLC 101



Attendance User Guide Chapter Eleven

School Enrollment History Extract

The School Enrollment History Extract produces a text file detailing each student’s
enrollment that can then be imported into another program.

The report can be customized using School Enroliment History Extract E
the following options:
. . Time Frame (9| Data Settings (@]
e Time Frame - choose which Day ot vear Comgarisan vear
day to extract by either entering A
the Day Of Year (SUCh as 40 or Days Back from Today Enroliment Group
100) or the number of Days FIE Override o
FTE Grade[ ek
Back From TOday' & I_F‘SK u1l‘02l‘ua
Co4 CosCosC 07003
o Data Settings — select which T CHoC 1 el o
b d f h Schoals Using Schedule-based FTE el
year to e Compare ” rom t € I~ Elementary School I High School I Middle School ™ Special Schoal
CO m p al"I SO n Year IISt. Choose State Funding Register Code Exclusion Filters (@]
whether to compare ADM e S
En rOI I m ents or State FU n d ed ™ A - Autism I~ ED- Emotionally Disabled SrepEaDrztt;.- E?\?;E”sgﬁlﬁ;??ggg)’ I;pHaI\;miEnatrlng
' i ™ MD - Multiple ™ MDSSI - Multiple Disabilities T MIMR - Mild Mental ™ MOMR - Moderate
from the En rol I ment Grou p I|St Diszhilities - Severe Sensory Impairment  Retardation IMental Retardation
I~ OHI - Other (W@ - G (e " PMD - Preschool Moderate I~ PSD - Preschool
i Health Impairment Delay Severe Delay
° FTE Over” d e — select the FTE I PSL- PrEsthonl oo ooe e ™ 5LD - Specific Learning ™ SMR - Severe
. . Language 4 Disabled Mental Retardation
(Full-Time Equivalent) value to [ T8 TRy vt mparnent
use for a” StUdentS InStead Of Enrollment Register Code Exclusion Filters @
h nter |n ner Register Code Jjo)
the data ente ed to Sy € gy I A~ Auti I ED. Emotionally Disables | EDP - Emotionally Disabled - ™ HI - Hearing
SIS ulism motonaly Disables oo rate Private Facilty (EDP)  Impairment
™ MD - Multiple I~ MDSSI - Multiple Disabilities T MIMR - Mild Mental ™ MOMR - Moderate
Disahbilities - Severe Sensory Impairment  Retardation Mental Retardation
e Grades — check off the grade I~ OH - Other i o I” PMD - Preschool Moderate |~ PSD - Preschaol
. . Health Impaimert | C) - Ortnapedic impairment o Severe Delay
|eV€|S tO be |nC|Uded n the :_ PSL - Preschool — Regular Education ™ SLD - Specific Learming ™ SMR - Severe
anguage Disabled Iental Retardation

report. To check or uncheck all
[Tl

g rades’ use the bUtton : State Funding Tuition Payer Code Exclusion Filter (| Enrollment Tuition Payer Code Exclusion Filter Q

CI|Ck|ng 18] the em pty bOX Clears Tuition Payer Code o) Tuition Payer Code [T

™ Ineligible ™ Ineligible

a” CheCkboxeS’ Where CIICkIng In St'_atEEH?J:E\;Sr ;c’;:gggmnem Eigg‘tg;e ;E‘?&:ﬁ;;" E';Ei:rrwzgltudent ;E[T;‘tg;e
the box with the checkmark

C TBI- Traumatic = _vig 1z Impairment
Brain Injury

I~ JTED/Mon- I™ Non-special UTEDmon. T Mon-special
education students education students
CheCkS a” gl’adeS E:iﬂgsmgﬁganer in residential (Rciigigteﬁth)aner in residential

treatment centers treatment centers

School Enroliment History Extract, Report Interface

e Schools Using Schedule-based FTE — select the type of schools to be included in
the report. To check or uncheck all schools, use the 2o putton.

e State Funding Register Code Exclusion Filters — if the enrollment group is set to
State Funded, check off all codes that should be excluded from the report. To check
or uncheck all codes, use the =1 putton.

e Enrollment Register Code Exclusion Filters — if the enrollment group is set to
Enroliment, select all codes that should be excluded from the report. To check or
uncheck all codes, use the 2 button.

e State Funding Tuition Payer Code Exclusion Filter — if the enrollment group is set
to State Funded, select all tuition payer codes that should be excluded from the
report. To check or uncheck all codes, use the & putton.

e Enrollment Tuition Payer Code Exclusion Filter — if the enrollment group is set to
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Enrollment, select all tuition payer codes that should be excluded from the report. To
check or uncheck all codes, use the =< putton.

Student Ernro]Tment Histaory Exbract
schee]  SCSkun Kape  Grade  Programtods Tui LN Payarcade Exc ludeadsdn
wambershipTot FTE ACRD A ADRFTD DO¥st  DATEST  Ddven DaTEen

EnterCate LeaweDate Mol Moy TD
ﬂl:ia.m Elenentary 2O0TO0T lhh\:nu Ging [k al i
4000 100 1.00 o 0. 40 QR 12,3007 & 1071572007
08, 13,2007 40 IZI 40,0
adans Elementary (LR ERY ACOUn, Yanessa M. K L 1
16. 5 [T T 5 N (AT OB/ FE S WET ]
I RS S 2007 0823 73007 165.50 0 16.50
Adares ElamanTary S0aT Agpak, Susdd K 1030 1 20.0d
I, 50 I, 50 ] .20 1 081 R 00T o« 10154 5007
Oy 13 2007 00 0 1010
fufarm Flemantary 20 Agai lar, Aea K. 08 ozl 40,00
1.0 1. 00 O 40 1 QESLE 3007 &0 1071572007
1 Xk Kol el 4000 0 .00
Mfam Elenentary 222 A lar, =N L i LHIR ]
L. Dk Loy 0 0. 1 O&S13,S 2007 40 10715700607
WI!.-’![H}'F 40,00 0 A0
E'Icmnta.r;- 0o AQlFre, Bronson M. a1 Lo Y
1. Lo 0 G, 400 1 Q7131007 e 107157 BK7
I]ﬂ.-'IL'ZI}O'-' AD.CD 0 .0
aufiarrs BT ary IG5 Toan 02 Loy Y 40,00
0,40 1 DE_."lI_."JIIIT o 1051552007
Uiy L3 200 4000 0
Elementary 3111 An -9 A'Ix-dru . 0¥ EIL 1
Ak, D 1. 0 oo I:I.:EJ D&,."li."}':l:l? &0 1071573007
03, 13,/2007 4000 I:l
Adars Elementary 40232 ATEpUrG, Sunan O, [k 0l 1
100 S0 0 [\ ] Qff L7007 L] 107157 267
Hﬂ--’l?-’?‘m?' w00 0 500
adars Elamantany IDEE  ANSPUND, WIRCERT 00303 1
ALk, Uk (K] 0,40 1 lJ-F_."l!_."JIJJF & 10157 SR
(/23,204 ADGD 0
adarm [lemenlary 140 Alami1ls, T1sa IZH- [ 1 &1, H
1.0 1 0,40 1 D&,."li_.".!l:l:lr 20 1071552007
U L3 2T 40,00 1-':' o]
Adams Elementary 3559 Ak, LCCHE i 40,0
i i Sl . 1 szmr B dass
03, 13,2007 4000
adars Elementary () alba, Es. or M. (el 1 ]
L 1, Gl 1 iy 1],"20'.'!? el 107157 B
003/ 2007 A0.00 0 40,00
fudarrs Elersintary gl Alcarss, Alas £, OF o001 1 40 .
O 1 0.4 1 QE/1T 3007 0 10,15/ 2007
O 13 /2007 4000 0 .
[ Elenentary 239 alfaro, Ruth A, 06 LC Y 1 &,
1 1.0 0. 40 1 Q513 3007 &0 1071570007
08,13,/2007 000 0 M
Adams Elementary S allem, g1 1 3204
[ [ .32 9 QB30T &) 10715/ 27
M3 23°2007 37 .00 o
adarts Elamantary 153 allen, Samson L. 07 Lo Y
T o 0,40 Q815 2007 ] 10715/ 2007
0132007 ADGD 0 A0, 6
adarms. Elementary FEO0 AN, T a1 1 32,0
1 ] 0.32 Q QB33 3007 &0 1071572007
U 23 720 .o s
sdams Elenentary 229y andrade. Ales LU i A
1, Dk [ 1 O L3,/ 1007 107157507
03,/13,/2007 4000 -
Elemntary W0l Amedrus, las E. K Lo Y
TR VT I 1  ] 0,20 1 QEFLES 1007 el 107157 2007
0y 132007 .00 0 10,00
nufirrs Elementary 2 Anthary, aF al 1

School Enroliment History Extract

i
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ATD201 — Daily Attendance Profile

The Daily Attendance Profile shows the student’s basic demographic information and lists
all days on which an absence was recorded with the detailed information regarding the

absence.

The report can be customized using the following options:

Report Interface

| Options | Sort / Output

Conditions

MName: Daily Attendance Profile Number: ATD201  Page Orientation: Portrait

Selection = Advanced

Student Info

Q@

Perm ID

Last Name

Grade

Gender

b | =

b

First Name

Middle Name

Show Options

Show All Day Reason Code Totals

Hide Attendance Notes |

Daily Attendance Profile, Report Interface

¢ An individual student or group of students can be selected by filtering on the Perm
ID, Gender, Last Name, First Name, Middle Name, or Grade. For example, if
grade 12 is selected, the report prints an individual report for each student in grade
12. A range of grades can also be selected.

o To show the all-day reason code totals, check the Show All Day Reason Code
Totals box.

e To omit from the report any notes attached to a day's absence, check the Hide

Attendance Notes box.
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Edupoint
Adams Elementary Year: 2010-2011
Daily Attendance Profile Report: ATD201
schoat Giatict
Student Information
Student Name Perm ID Gender Grade Home Address >
Aaron, lan 129442 M 04 L
Last Name Goes By Nick Name Birth Date 1954 S Val Vista Dr g
Joe 04/13/2001 Mesa, AZ 85234 =
Phone Home Language Resolved Enter Date Leave Date QO
480-555-1214 Filipino Hispanic 08/31/2010 S
Custodial Information
Mother Phone Type Phone Extension
Aaron, Kathleen Home 480-555-1214
Contact Allowed Has Custody Lives With Ed. Rights Mailings Allowed
Father Phone Type Phone Extension
Aaron, Phillip Cell 480-555-6767
Contact Allowed Has Custody Lives With Ed. Rights Mailings Allowed
Attendance Information
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
09/07/2010  Tardy 0.50
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
09/09/2010  lliness 0.50
Reason 2 Amount 2 Note
lliness 0.50
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
09/13/2010  Tardy 0.50
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
09/24/2010  Unverified 1.00
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
10/04/2010 Suspension 1.00
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
10/05/2010  Suspension 1.00
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
10/06/2010 Suspension 1.00
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
10/13/2010  Unverified 1.00
Reason 2 Amount 2 Note
Date Reason 1 Amount 1 Arrival Time Depart Time Minutes Attend
10/14/2010  Unverified 1.00
Reason 2 Amount 2 Note
Printed by Admin User at 05/24/2011 2:55 PM Edupoint School District Page 1of4

Daily Attendance Profile, Page 1

Copyright© 2013 Edupoint Educational Systems

,LLC

105



Attendance User Guide Chapter Eleven

ATD202 — Daily Attendance Minutes Profile

The Daily Attendance Minutes Profile report displays the student’s demographic information
and lists the minutes entered for every week of the current school year. The report provides
total minutes for each week and overall.

The report can be customized using the following options:

Report Interface («

Mame: Daily Attendance Minutes Profile nNumber: ATD202 Page Criertation: Portrait

| Optionsl Sort / Qutput | Conditions  Selection | Advanced
Student Info &)
Perm ID Gender

|95t183 hlale A

Last Mame First Name

Jabbott Billy

Widdle Mame
C

Gradle

Date Range &)
Start Date End Date
0843072010 06/03/2011

Absence Definition QD
Feason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Urwerified | Unexcused v Excused hd v

Ahsence Reasons el

I Activity T AltLm Ct T Bussspend T Counsfadmi
" Exc Tardy I Excused I~ liness ™ Other

™ Positive ™ Suspension [ Tardy ™ Unexcused
™ Urwerified T waived

Reason Flags
" Incl Digler ™ Incl Reparts
[T Incl Letter [~ Report To State
Daily Attendance Minutes Profile, Report Interface

e An individual student or group of students can be selected by filtering on the Perm
ID, Gender, Last Name, First Name, Middle Name, or Grade. For example, if
grade 12 is selected the report will print an individual report for each student in
grade 12. A range of grades may also be selected.

e The report can also be filtered by the date by entering a starting and end date in the
Date Range fields. The dates must be entered in the MM/DD/YY format, or they can
be selected by using the Calendar L button.

o Finally, the report can be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, by Reason by checking off the specific absence reasons to be
included, or by Reason Flags. The Reason Flags are defined in the District and
School Attendance Codes screen. If the absence reason is defined as an Incl Dialer
reason, and that flag is checked off, the reason will be included in the report. To
check or uncheck all reasons, use the 22 putton.
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Adams Elementary Year: 20072008
Daily Attendance Minutes Profile Report: ATD202
Student Information
Studant Mame Perm 1D Gender| Grade | Track Home Address >
Aaron, lan 129442 M o
Last Mame Goes By Alas Birth Date 19535 S Val Vista Dr g
Smith Bobby 04/14/1998 Mesa, AZ 85204 -
Phone Home Language Ethnic Code Enter Date Leave Date n_J
480-555-2648 Finnish White 08/13/2007 S
Custodial Information
Mother Fhone Type Fhane Extansion
Aaron, Kathleen Home 480-555-6767
[w] Contact Allowed W] Has Custody [w] Lives with |w] Ed. Rights [¥] Mailings Allowed
Fathar Phone Type Fhane Extansion
Aaron, Phillip Cell 480-555-6767
] contact Allowed ] Has Custody [ Lives with [ Ed. Rights [w] Mailings Allowed
Week Date Minutes Week Date Minutes Week Date Minutes
1 08/13/2007 50 13 09M7/2007 50 " 10/22/2007 50
06/14/2007 40 09/M18/2007 - 10/23/2007 40
08/15/2007 30 09/19/2007 - 10/24/2007 30
08/16/2007 50 09/20/2007 50 10/25/2007 50
08/17/2007 40 09/21/2007 - 10/26/2007 40
210 100 210
2 08/20/2007 50 7 09/24/2007 50 12 10/29/2007 50
08/21/2007 40 09/25/2007 40 10/30/2007 40
08/22/2007 15 09/26/2007 a0 10312007 30
08/23/2007 50 09/27/2007 50 11/01/2007 50
08/24/2007 40 09/28/2007 40 110272007 40
195 210 10
3 08/27/2007 a0 8 10/M1/2007 a0 13 11/05/2007 50
06/28/2007 40 10/02/2007 40 11/06/2007 40
08/29/2007 30 10/03/2007 30 11/07/2007 30
08/30/2007 50 10/04/2007 50 11/08/2007 50
08/31/2007 40 10/05/2007 40 11/09/2007 40
210 210 210
4 09/03/2007 - 9 10/08/2007 50 14 11A12/2007 50
09/04/2007 40 10/09/2007 40 11A13/2007 40
09/03/2007 an 10/10/2007 a0 11142007 30
09/06/2007 25 10/11/2007 50 11/15/2007 30
09/07/2007 40 101272007 40 11A16/2007 40
135 210 210
5 09/10/2007 50 10 10/15/2007 50 15 111972007 a0
09/11/2007 40 10/16/2007 40 11/20/2007 40
09/12/2007 30 10/17/2007 30 11/21/2007 30
09/13/2007 50 101872007 25 1172272007 50
09/14/2007 40 10/19/2007 40 1172372007 40
210 185 210
Printed by Admin User at 03/06/2008 & 29 AM Edupaint School District Page 1af 3
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ATD402 — Daily Attendance List

The Daily Attendance List report lists all student absences in a given date range as well as
the student’s arrival and departure time with total minutes for the day. It also lists the
parent’s phone numbers for each student, so the list can be used for attendance
verification.

The report can be customized using the following options:

Report Interface

Mame: Daily Attendance List numbsr ATD402 Page Orientation: Portrait

Options | Sort / Output = Conditions = Selection | Advanced
Student Info
Grade

| - w
[]Use Student's Home Phone

[]1Show Parent Information

Attendance Conditions
Start Date End Date

[(include Attendance Detail (Note, Arrival Time, Depart Time, Absence Reason, Note, etc )

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
v “ v A4

Absence Reasons el
ClActivity [JBussspend []Couns/admi []Exc Tardy
[JExcused [liness [Jother [ Suspension
OTardy [unexcused ClUnverified []Waived
Reason Flags
Incl Dialer OIncl Reports
[incl Letter [N Report To State
Daily Attendance List, Report Interface

The students included in the list can be filtered by Grade. For example, if Grades 9-
10 were selected the report will only include students at those grade levels.

To display the student’s phone number, check the box labeled Use Student’s
Home Phone.

To show the parent names, relationship category, phone number type, and phone
number, check the box labeled Show Parent Information.

The report can also be filtered by the date by entering a Start Date and End Date.
The dates must be entered in the MM/DD/YY format, or they can be selected by
using the Calendar % button.

To include any attendance notes, the arrival and departure times, and the minutes
attended, check the box Include Attendance Detail.

Finally, the report can be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
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from the list, by Reason by checking off the specific absence reasons to be
included, or by Reason Flags. The Reason Flags are defined in the District and
School Attendance Codes screen. If the absence reason is defined as an Incl Dialer
reason, and that flag is checked off, the reason will be included in the report. To
check or uncheck all reasons, use the €< putton.

e Adams Elementary Year: 20102011
Daily Attendance List Report: ATD402
_— From 08/30/2010 to 06/03/2011
Student Name Perm ID Grade Gender Date Reason 1 Amt1 Reason2 Amt 2
Aaron, Theresa 126855 01 Female 09/21/2010  lliness 1.00
Acuna, John J. 145769 01 Male 12/30/2010  Excused 1.00
03/18/2011  Unverified 1.0
Alvarez Hemande, Lois 137627 01 Female 03/18/2011  Unverified 1.0
Avila, Judith F. 169430 01 Female 10/05/2010  Excused 1.00
10/07/2010  Excused 1.00
10/111/2010  lliness 1.00
06/01/2011  Unverified 1.00
Begay, Lisa M. 142305 01 Female 10/11/2010  Excused 1.00
Beltran Del Rio, Anthony 144565 01 Male 09/30/2010  lliness 1.00
10/11/2010  lliness 1.00
10/20/2010  Unverified 1.00
11/23/2010  Unverified 1.00
12/01/2010  Unverified 1.00
Beltran Del Rio, Kathy 144574 01 Female 09/30/2010  lliness 1.00
10/01/2010  lliness 1.00
Benallie, Joyce C. 157760 01 Female 09/17/2010  Excused 1.00
09/24/2010  Excused 1.00
09/28/2010  Excused 1.00
09/30/2010  Excused 1.00
10/01/2010  Excused 1.00
Benitez, Lawrence 124713 01 Male 09/03/2010  Excused 1.00
09/21/2010  Excused 1.00
10/04/2010  Excused 1.00
06/01/2011  Unverified 1.00
Bogan Walker, Kenneth 151708 01 Male 09/28/2010  Message 1.00
10/04/2010  Excused 1.00
10/14/2010 Excused 1.00
Bradley, Janet E. 166932 01 Female 03/18/2011  Unverified 1.0
Bryant, Samuel M. 148307 01 Male 10/08/2010 Message 1.00
12/30/2010  lliness 1.00
Cain, Edward T. 108563 01 Male 09/17/2010  lliness 1.00
10/11/2010  lliness 1.00
Cardenas, Joan R, 149971 01 Female 06/01/2011  Unverified 1.00
Carmona, Shirley B. 141708 01 Female 03/18/2011  Unverified 1.0
Castro, Jonathan . 116476 01 Male 09/13/2010  lliness 1.00
09/23/2010  lliness 1.00
03/18/2011  Unverified 1.0
Caviness, William M. 151321 01 Male 09/06/2010 Excused 1.00
09/16/2010 Message 1.00
09/30/2010  Message 1.00
10/11/2010  Message 1.00
Chamness, Martha E. 149112 01 Female 09/14/2010  lliness 1.00
09/17/2010  Message 1.00
10/04/2010  lliness 1.00
10/111/2010  Excused 1.00
12/01/2010  Unverified 1.00
Cohoe Berry, Sean K. 129849 01 Male
Printed by Admin User at 05/24/2011 2:59 PM Edupoint School District Page 10of 2
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ATD403 — Daily Absent List

The Daily Absent List lists all students absent on a given day by section.

The report can be customized using the following options:

Report Interface («

Name: Daily Absent List Mumber: ATD203  Page Orientation: Portrait

| Optiunsl Sort / Output © Conditions  Selection . Advanced
Section 1D

Teacher

by o
[~ Use Student's Home Phone

Ahsence Info (&
Date
04/03/2010

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unwerified | |Unexcused v | |Excused v v

Absence ReasonsJie)

™ Activity [ Bussspend I Counssadmi
[ Exc Tardy [ Excused [ lliness

[~ Other ™ Suspension I~ Tardy

™ Unexcused ™ Urverified T waived

I~ Include Attendance Detail (Maote, Arrival Time, Depart Time, Absence Reason, Note, etc)

" Include Phone Log

Parent Info (]

¥ Has Custady W Lives Wiih W Contact Allowed [T Educational Rights ™ Mailings Allowed
Daily Absent List, Report Interface

By default, the report will print for all sections and teachers. To print the report for
only one section or teacher, enter the Section ID or select the Teacher name from
the list.

To display the student’s home phone number, check the box labeled Use Student’s
Home Phone.

Select the Date to use in the report by entering it in the MM/DD/YY format, or
selecting it by using the Calendar k¥ button.

The report can be filtered by the absence reason entered. The absence reasons
may be selected by Type by selecting the Reason Types to be included from the
list, or by Reason by checking off the specific absence reasons to be included. To
check or uncheck all reasons, use the 9% putton.

To include any attendance notes, the arrival and departure times, and the minutes
attended, check the box Include Attendance Detail.

To print all phone numbers listed for the parent/guardian, check the box labeled
Include Phone Log.
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e To specify which parents are included in the report, check the boxes in the Parent
Info section. The parents that have those rights will be shown in the report.

Adams Elementary

Year:

2010-2011

Daily Absent List

Daily Absent List Report: ATD403
R 05/18/2011
| Section: 0102 Teacher: Carroll, Natalie Room: 0002
Student Name Perm ID Grade Gender Relation _ Parent Name Type _ Phone Extn
Antonio Gonzalez, James D. 105613 03 Male  Father Antonio, Willie
Mother Gonzales, Denise ‘Work 602-555-0725
Home  480-555-8343
Bustamante, Aaron 130333 03 Male Father Bustamante, Craig ‘Work 480-555-1968
Home  480-555-5615
Mother Bustamante, Donna Home 480-555-5615
Cell 480-555-6707
Work 480-555-2893
Chavez, Carl E. 134653 03 Male  Step-Father Zarrazola, Benjamin Cell 480-555-8217
‘Work 480-555-3827
Home  480-555-3833
Mother Zarrazola, Teresa Home 480-555-3833
Jackson, Dorothy P. 133258 03 Female Father Jackson, Larry
Mother Jackson, Marilyn Cell 480-555-4232
Home  480-555-0000
Work 480-555-4232
Father Whipple, Frank Work 602-555-3234
Home  480-555-0000
Printed by Admin User at 05/24/2011 3:02 PM Edupoint School District Page 1 of 1
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ATD404 — Daily Tardy List

The Daily Tardy List lists all students who were tardy on a given day by section, with parent
phone numbers.

The report can be customized using the following options:

Report Interface

Name: Daily Tardy List Number: ATD404 Page Orientation: Portrait

_0ptiuns| Sort / Qutput = Conditions | Selection | Advanced
Section ID

Teacher

W

[JUse Student's Home Phone

Absence Info
Date

Reason Type 1 Reason Type 2

W W

[Jinclude Attendance Detail (Note, Arrival Time, Depart Time, Absence Reason, Note, etc.)

Daily Tardy List, Report Interface

e By default, the report will print for all sections and teachers. To print the report for
only one section or teacher, enter the Section ID or select the Teacher name from
the list.

e To display the student’s home phone number, check the box labeled Use Student’s
Home Phone.

o Select the Date to use in the report by entering it in the MM/DD/YY format, or
selecting it by using the Calendar Lk button.

o Select the absence reason types to show on the report from the Reason Type lists.
Only two reason types are displayed since most schools only have two types of
tardies — Excused and Unexcused.

¢ Toinclude any attendance notes, the arrival and departure times, and the minutes
attended, check the box Include Attendance Detail.
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Adams Elementary

Year: 2010-2011
@ Daily Tardy List Report: ATD404
—_— 05/18/2011
Section Period Course ID Course Title Teacher Room
0102 1 0300 3/4 Grade Carroll, Natalie 0002
Student Name Perm ID Grade Gender Relation Parent Name Type Phene Extn
Bustamante, Aaron 130333 03 Male  Father Bustamante, Craig Work 480-555-5615
Father Bustamante, Craig Home  480-555-5615
Mather Bustamante, Donna Home  480-555-2893
Mother Bustamante, Donna Cell 480-555-2893
Mother Bustamante, Donna Work 480-555-2893
Valle, Jane L. 152380 03 Female Father Valle, Harry Home  480-555-0464
Mather Ruiz, Louise Home  480-555-0464
Werito, Gerald L. 145377 03 Male  Mother Williams, Andrea Cell 480-555-0000
Mather Williams, Andrea Woark 480-555-0000
Mother Williams, Andrea Home  480-555-0000
Father Werito, Adam Home  480-555-0615
Father Werito, Adam Work 480-555-0615
Father Werito, Adam Cell 480-555-0615
Printed by Admin User at 05/24/2011 3:04 PM Edupoint School District Page 1 of 1
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ATD405 — Daily Perfect Attendance List

The Daily Perfect Attendance List lists all students who were not absent or tardy for a given
date range, by section. It also includes parent contact numbers.

The report can be customized using the following options:

Report Interface

Name: Daily Perfect Attendance List Number: ATD406  Page Orientation: Portrait

Optionsl Sort / Qutput  Conditions  Selection | Advanced
Date Range
Start Date End Date

Student Info
Grade

Section ID
Staff
-

Minimum Days Enrolled

[]Hide Student Detail

Parent Info
[JHas Custody []Lives With []Contact Allowed []Educational Rights []Mailings Allowed

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

v . . .

Absence Reasons[Jjel

Activity [1Bussspend []Couns/admi []Exc Tardy
[ Excused [Tliness [Jother [Jsuspension
[JTardy [JUnexcused [JUnverified []Waived
Reason Flags

[Incl Dialer [Jlncl Reports

[]incl Letter []Report To State

Daily Perfect Attendance List, Report Interface

e The report can be filtered by the date by entering a Start Date and End Date. The
dates must be entered in the MM/DD/YY format, or they can be selected by using
the Calendar  button.

¢ The students included in the list can be filtered by Grade. For example, if Grades 9-
10 were selected the report will only include students at those grade levels.

o By default, the report will print for all sections and teachers. To print the report for
only one section or teacher, enter the Section ID or select the Staff name (the
teacher) from the list.

e Toinclude only students who have been enrolled for a set number of days, enter the
minimum number in the Minimum Days Enrolled box.

e To exclude all personal information from the report, including the permanent ID,
parent/guardian hames, and phone numbers, check the box Hide Student Detail.

e To choose which parents are included in the report, check the boxes in the Parent
Info section. This will only display if the Hide Student Detail box is NOT checked.
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¢ Finally, the report can be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, by Reason by checking off the specific absence reasons to be
included, or by Reason Flags. The Reason Flags are defined in the District and
School Attendance Codes screen. If the absence reason is defined as an Incl Dialer
reason, and that flag is checked off, the reason will be included in the report. To
check or uncheck all reasons, use the =<1 putton.

EE‘E" Adams Elementary Year  2010-2011
Daily Perfect Attendance List Report: ATD405
e From 08/30/2010 to 05/24/2011
Section Period Course ID Course Title Teacher Room
0102 1 0300 3/4 Grade Carroll, Natalie 0002
Student Name Perm ID Grade Gender Relation Parent Phone Ext
Baker, Carlos W. 151640 03 Male Mather Baker, Pamela 4B80-555-4844
Jolley, Wayne S. 131024 03 Male Father Jolley, Juan 480-555-0217
Mother Jolley, Maria 480-555-0217
Mancera Herrera, Kathryn 156774 03 Female Mother Herrera, Jacqueline 4B80-555-5969
Father Mancera Carrillo, Juan 480-555-5969
Martinez, Henry E 148655 03 Male Mother Martinez, Sharon 602-555-8413
Valle, Jane L. 152380 03 Female Mother Ruiz, Louise 480-555-0464
Father Valle, Harry 480-555-0464
Vanetten, Shirley N. 129844 03 Female Father Vanetten, Ernest 480-555-2610
Mother Vanetten, Joyce 480-555-8834
Vega Gonzalez, Justin D. 143418 03 Male Mother Gonzalez Chavez, Ruby 480-555-7600
Father Vega Orozco, Aaron 480-555-7600
Vela, Bonnie M 126823 03 Female Mother Vela, Amy 602-555-8277
Father Vela, Joseph 480-555-0296
Walker, Jean C. 150747 03 Female Mother Harris, Cynthia 480-555-9988
‘Werito, Gerald L. 145377 03 Male Father Werito, Adam 4B0-555-0615
Mother Williams, Andrea 480-555-0000
Printed by Admin User at 05/24/2011 3:05 PM Edupoint School District Page 1 of 1
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ATD406 — Daily Student List by Attendance

The Daily Student List by Attendance lists all students with a given number of absences for

a specific date range.

The report can be customized using the
following options:

e The students included in the list can
be filtered by Grade. For example, if
Grades 9-10 are selected, the report
includes students at those grade
levels only.

e The report can be filtered by the
date by entering Start and End
dates.

e To show only students with more
than a certain number of the
absences selected in the Absence
Definition, enter the number in the
Minimum Occurrences box.

Report Interface

Name: Daily Student List by Attendance Number ATD406 Page Orientation: Landscape

Oplionsl Sort / Qutput = Conditions = Selection  Advanced

Student Info

Grade

v

Attendance Conditions

Start End
01142013 [ 011812013

Minimum Occurrences
1

Check for Continuous Absences

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Unexcused | Unexcused T 4 4

Absence Reasons[ i

™ Activity [ Bussspend ™ Couns/admi I~ Counseling
" Exc Tardy I~ Excused [ Funeral ™ liness

[ lss I~ Lice [~ Other I Suspension
™ Tardy I~ Unexcused [ Unverified I Vacation

[~ Waived

Reason Flags
Incl Dialer Incl Reports

Incl Letter

Report To State

Daily Student List by Attendance, Report Interface

e If the absences must be continuous, check the Check for Continuous Absences
box. For example, if 10 is entered for Minimum Occurrences, and this box is
checked, the report lists students who have been absent 10 or more days in a row.

o Finally, the report can be filtered by the absence reason entered. The absence
reasons may be selected by selecting the reason types to be included from the lists,
by checking boxes for the specific absence reasons to be included, or checking
boxes for reason flags. Reason Flags are defined in the District Attendance Code
and School Attendance Code screens. If the absence reason is defined as an Incl
Dialer reason, and that flag is checked, the reason is included in the report. To check
or uncheck all reasons, click the 22 putton.
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[un}

Adams Elementary
Daily Student List by Attendance
Students With 1 or More Absences From 08/30/2010 to 05/24/2011

prree—
Student Name PermID  Grade
Angulo, Daniel A 120743 02
Avila, Pamela A, 169391 0z
Bailey, Debra T 120459 02
(Bames, Andrea) 136133 02
Baucom, Samuel D. 131695 0z
Beliran, Jacqueline G. 135606 L3
Beliran Gonzalez, Thon 128461 0z
Benallie, Kelly 165078 02
Camacho, Gregory K. 150021 02
Corrales, Gloria 8. 115226 0z
Davis, Craig A. 138425 0z
Delgado Rodrigue, Diar 132040 02
Dunnuck, Sharen G. 132510 0z
Elenes Ochoa, Stevens 129533 L3
Escalera, Ruby E 154336 0
Escobedo Bailon, Phill 136163 L3
Forest, Randy M. 137999 02
Frausto, Carl A 170885 02
Galindo, Lisa G. 135599 02
Gallo Perez, Laura | 129600 0z
Gareia, Brandon N, JR 155138 (7]
Gareia, Craig | 141823 02
Gareia, Victor X. 108909 02
Gil, Janice C. 132645 o2
Gilmore, Harold D.JR 112100 o2
Griego, Helen G. 132513 02

Printed by Admin User at 05/24/2011 3.06 PM

Edupoint School District

Daily Student List by Attendance

Year: 2010-2011
Report: ATD406

Page 1 of 1
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ATD407 — End of Year Attendance List

The End of Year Attendance List report lists all students who have been enrolled at the

school during the year, and shows their total days enrolled, days present, and days absent.
It also shows their enter date and leave date.

The report can be customized using the following options:

Report Interface («

Name: End Of Year Attendance List number: ATDM7  Page Oriertation: Portrait

_Optiunsl Sort / Output | Conditions | Selection | Advanced

Dates (%]
Start Date End Date

08/30/2010 05/01/2011

Absence Definition Q)
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Urweerified | \Unexcused % ||Excused v v

Absence Reasons[Jye)

[ Activity T Bussspend I Counsfadmi T Exc Tardy
I Excused [ lliness [ Other [ Suspension
[ Tardy [ Unexcused I Unverified T wWaived

Minimurm Absences Use All Day Code
1.00 r

For a "Feriod Attendance” school, "Minimum Atsences" is the number of periods
in & single day the student must be absent in order to be shown as absent for a
Tull diary.

For a "Daily Attendance" schoal, "Minimum Absences" is the amount of absence,
in & single day, the student must achieve in order to be shown as absent for a full
day. In order to show & student absent, regardless of the amount absence in a
single day, enter a "0" or "blank" in the "Minimum Absences” field.

Filters (]

Grade

CosCor1 iz

End of Year Attendance List Report Interface

The report can be filtered by the date by entering a Start Date and End Date. The
dates must be entered in the MM/DD/YY format, or they can be selected by using
the Calendar &7 button.

The report can be filtered by the absence reason entered. The absence reasons
may be selected by Type by selecting the Reason Types to be included from the
list, or by Reason by checking off the specific absence reasons to be included. To
check or uncheck all reasons, use the 22 putton.

Enter the Minimum Absences required for a student to be considered absent for
the entire day. For period attendance schools, this is the number of periods in a
single day. For daily attendance schools, this is the amount of absences. To show a

student absent regardless of the amount in a single day, enter a O or leave the box
blank.

Check the box Use All Day Code to calculate minimum absences based on the all-
day code.

Check the boxes next to the grades to appear on the report.
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pet Adams Elementary Year: 2010-2011
End Of Year Attendance List Report: ATD407
_— From 08/30/2010 to 05/24/2011
Student Name Perm ID Grade Enter Date Days Enrolled Days Present Days Absent Leave Date
(Adame, Lori R.) 147525 01 08/31/2010 0 0 0 08/31/2010
(Ayala, Marilyn P.) 152094 01 08/31/2010 0 0 0 08/31/2010
(Belser, Mary 1) 161189 01 08/31/2010 0 o] 0 08/31/2010
(Beltran, Tammy 8.) 156023 01 08/31/2010 0 0 0 08/31/2010
(Blackwater, Cheryl N.) 151192 01 08/31/2010 0 0 0 08/31/2010
(Bogan, Clarence) 159756 01 08/31/2010 0 0 0 08/31/2010
(Bojorquez, Heather M.) 150725 01 08/31/2010 0 0 0 08/31/2010
(Burns, Martin S.) 161295 01 08/31/2010 0 0 0 08/31/2010
(Coleman, Randy L. IIl) 139104 01 08/31/2010 0 0 0 08/31/2010
(Cruz, Louis R.) 152732 01 08/31/2010 0 0 0 08/31/2010
(Diaz Nonthe, Judy B.) 137861 01 08/31/2010 22 22 0 09/30/2010
(Diaz, Steve M.) 169448 01 08/06/2010 12 12 0 09/21/2010
(Duran, Denise) 139106 01 08/01/2010 34 34 0 10/18/2010
(Fierro Mendez, Beverly L.) 140185 01 08/31/2010 0 0 0 08/31/2010
(Fisher, Evelyn N.) 158882 01 08/31/2010 0 0 0 08/31/2010
(Franco Elias, Howard E.) 155064 01 08/31/2010 0 0 0 08/31/2010
(Garcia Zaragoza, Deborah) 145382 o1 08/31/2010 0 0 0 08/31/2010
(Garcia, Jerry D.) 148695 01 08/31/2010 0 0 0 08/31/2010
(Granados, Judith) 155773 01 08/31/2010 0 0 0 08/31/2010
(Greene, Kathleen T ) 143645 o1 08/31/2010 0 0 0 08/31/2010
(Williamson, Melissa M.) 157189 01 08/31/2010 0 0 0 08/31/2010
Aaron, Theresa 126855 o 08/31/2010 177 177 0
Acuna, John J. 145769 01 08/31/2010 177 177 0
Alvarez Hernande, Lois A 137627 01 08/31/2010 177 177 0
Avila, Judith F. 169430 01 08/06/2010 174 174 0
Bahe, Lawrence 141479 01 08/31/2010 177 177 o
Begay, Lisa M. 142305 01 08/31/2010 177 177 0
Beltran Del Rio, Anthony 144565 01 o8/31/2010 177 177 0
Beltran Del Rio, Kathy 144574 01 08/31/2010 177 177 0
Benallie, Joyce C. 167760 o 08/31/2010 177 177 V]
Benitez, Lawrence 124713 01 08/31/2010 177 177 0
Bogan Walker, Kenneth W. 151708 01 08/31/2010 0 0 0 08/31/2010
09/27/2010 159 159 0
Totals: 159 159 0
Bradley, Janet E. 166932 01 08/31/2010 177 177 0
Bravo, Ashley M. 139094 o1 08/31/2010 177 177 o]
Bryant, Samuel M. 148307 01 08/31/2010 17 17 0 09/23/2010
08/27/2010 159 159 0
Totals: 176 176 0
Cain, Edward T. 108563 01 08/31/2010 0 0 0 08/31/2010
09/01/2010 177 177 0
Totals: 177 177 0
Cardenas, Joan R. 149871 01 08/31/2010 177 177 0
Carmona, Shirley B. 141708 o1 09/27/2010 159 159 0
Carranza Maclel, Douglas J. 148425 o1 08/31/2010 177 177 0
Castro, Jonathan 1. 116476 01 08/31/2010 177 177 0
Caviness, William M. 151321 o1 08/31/2010 177 177 o
Chamness, Martha E. 149112 01 08/31/2010 177 177 0
Charley, Jesse L. 144167 o1 08/31/2010 177 177 0
Chavarria, Roger 122307 01 08/31/2010 177 177 1]
Printed by Admin User at 05/24/2011 3:07 PM Edupoint School District Page 1 of 24
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ATD412 — Student Gain Loss

The Student Gain Loss report lists all students who enrolled or withdrew during a given date
range and totals the impact on the total number of student enrolled by gender and overall.

The report can be customized using the following options:

Report Interface

Name: Student Gain Loss Number: ATD412  Page Orientation: Portrait

| Options | Sort / Output | Conditions = Selection | Advanced
Date
-
Track [ el
LA

Ethnic Code [je 0

Owhite (dBlack [ Hispanic (] Native American
O Asian

Student Gain Loss, Report Interface

e The report can be filtered by the date by entering a Start Date and End Date. The
dates must be entered in the MM/DD/YY format, or they can be selected by using
the Calendar 7 button.

¢ If the district and school use tracks, select which track to include in the report by

check the box in front of each Track. To check or uncheck all tracks, use the =<
button.

e To select which ethnic codes are included in the report, check the box in front of
each Ethnic Code. To check or uncheck all codes, use the €< putton.
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E"Q‘ﬁ“ Adams Elementary Year: 2010-2011
Student Gain Loss Report: ATD412
o 02/01/2011 to 05/24/2011

Date Student Name Perm ID  Ethnicity Gen Grd Action Male Female Total
Starting Enroliment 449 429 878
03/28/2011 Doe, Jane 35 White F 06 Gain = &
Doe, Johnny 36 White F 06 Gain + *
Jackson, Kenneth N. 166394 Black M 01 Gain + +
Wilson, Joe 997008 Pacific Islande M 03 Gain + +
Zelda, Manny 997005 American Indic M 05 Gain + +
Zuder, Ruth L 961560 White F 01 Gain + +*
Change +3 +3 +6
End of Day Enrollment 452 432 884
03/31/2011  Vista, Avalon 997009 Pacific Islande F K Gain w7 &
Vista, Fredrica 997011 Pacific Islande F 02 Gain + +
Change 0 +2 +2
End of Day Enrollment 452 434 886
04/01/2011  Vista, Fredrica 997011 Pacific Islande F 02 Loss - .
Change 0 -1 -1
End of Day Enrollment 452 433 885
04/26/2011 Bahena, Carolyn E. 111990 Asian - Chines F 03 Loss - 5
Change 0 -1 -1
End of Day Enroliment 452 432 884
05/24/2011 Aaron, Susan 41 White F K Gain + o
Change 0 +1 +1
End of Day Enroliment 452 433 885
Printed by Admin User at 05/24/2011 3:07 PM Edupoint School District Page 1 of 1
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ATD413 - Class Reduction Summary

The Class Reduction Summary report provides the total number of students who have
withdrawn during the current school year by section and grade level.

The report can be customized using the following options:

Report Interface E

Mame: Class Reduction Summary Number: ATD#3  Page Orientation: Portrait

| Optiunsl Sort £ Output | Conditions | Selection | Advanced

Year Start Snap Shot Date vear End

0B/30/,2010 05/30/2011 05/30/2011

Instructional Settings Filter (6]
Instructional Setting e,

[ _NS - Mo Instructional Setting I 1 - Independent Study I 3 - Learing Center I E - Other Alternative Program

" G - County Students 7 T- CaL-Safe program I - Adult Transition I~ ¥ - Special Ed
™ Z - Out of County

Grade Level Filter Q)
Grade [ Tjesk

Coa oz

Display Options &)
I Hide Section 1D [~ Ignore Snapshot Date

Detail Display Options (&
™ Suppress Detail Report

I~ Hide Course Title

[~ Hide Course D

Class Reduction Summary, Report Interface

¢ To indicate the beginning and ending of the school year, enter the Year Start and
Year End dates. The dates must be entered in the MM/DD/YY format, or they can
be selected by using the Calendar L button.

o Enter the date to be used for the details in the Snap Shot Date box in the
MM/DD/YY format.

e Select which instructional settings to include in the report by checking the box in
front of each Instructional Setting.

e |nthe Grade Level Filter, check the boxes for the Grades to be included in the
report. To check or uncheck all grades, use the =% putton.

e Several items can be left off the report. To not display the Section ID, check the box
Hide Section ID. To remove the course title and ID, check the Hide Course Title
and Hide Course ID boxes. These options are most appropriate for elementary
schools where all students are in the same section such as Kindergarten AM.

e To print the report based on the date the report is printed, check the box Ignore
Snapshot Date.

e At the center of the report, the detail prints totals of the number of absences by
grade level for each section. To leave this detail off the report, check the box labeled
Suppress Detail Report.

122 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Eleven Attendance User Guide

E['ﬁ‘ Adams Elementary Year: 2010-2011
Class Reduction Summary Repart: ATD413
= Year To Date Range 08/23/2010 - 05/26/2011
As Of Date 05/26/2011
YTD
Grade YTD Total  Possible
Range Course ID_Course Title Section ID Teacher Pre K 01 02 03 04 05 op EnrollDays pays ¥TD AVG
Pre-Pre 0900 Headstart 0200 ‘Wrenn, Amber 28 1232 181 B.807
Pre-Pre MELP Melp 0750 Staff, Staff 4 865 181 3674
Pre-01 PREK Family Tree Prk 0753 Fuller, Rebecca 8 14 3762 181 20.785
K-K 00AM Kind Am 0441 Holliman, Sarah 10 1759 181 9.718
K-K ooPM Kind Pm 0222 Richardson, Kadell 6 1055 181 5.829
KK SEP Kind PmSei 0212 Keough, Sarah 4 704 181 3890
K-K YRKAM Kind Am Young 0201 Staff, Staff 7 1180 181 6.575
K01 00AM  Kind Am 0221 Richardson, Kadell 6 1 1263 181 6923
K-01 0OPM Kind Pm 0452 Beriz, Cynthia 1 25 5793 181 32.006
K-01 0OPM Kind Pm 0442 Holliman, Sarah a 2 1664 181 9.193
K-01 SEIA Kind Am Sei 0211 Keough, Sarah 3 9 2112 181 11.669
K02 00AM  Kind Am 0451 Berriz, Cynthia 12 9 a701 181 20448
K-02 0120 12 Multi-Age 0128 Beverlin, Casey 5 10 4 3045 181 16.823
K02 0120 12 Muli-Age 0130 Bingham, Cara 16 12 3044 181 16818
K02 YKPM  Kind PmYoung 0202 Staft, Staff 2 10 2088 181 11536
01-02 0120 1/2 Multi-Age 0119 Fry, Erin 18 4 3884 181 21.459
01-02 0120 1/2 Multi-Age 0118 Locatis, Abby 17 8 4081 181 22.547
01-02 0120 172 Multi-Age 0133 Medina, Sonya 7 6 220 181 12.160
01-02 0120 172 Multi-Age 0129 Staff, Staff 6 1 1186 181 6.552
01-02 0120 172 Multi-Age 0132 Staff, Staff 4 15 3325 181 18.370
01-03 0123 17213 Multi-Age 0125 Carrera-Wilbu, Monica 4 14 2 3393 181 18.746
01-03 0123 17273 Multi-Age 0127 Pursley, Tammie 3 9 1z 4401 181 24.315
01-03 0123 /213 Multi-Age 0126 Rapisura, Michael 4 14 & 4215 181 23.287
01-03 GUS Gus 0707 Quinn, Mike 1 10 2 2206 181 12.188
01-06 0580 5/8 Multi-Age 0537 Hanna, Tom 6 24 8 6336 181 35.006
02-04 0300 374 Grade 0102 Carroll, Natalie 24 1 4542 181 25.004
03-03 0300 34 Grade 0331 Hathcock, Erin 32 5613 181 31.om
03-03 0300 3/4 Grade 0334 Kruer, Eileen 28 4905 181 27.0909
Printed by Admin User at 0526/2011 2:50 PM Edupoint School District Page 10f3
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ATD414 — Student Days Enrolled

The Student Days Enrolled report lists every student enrolled as of a given date with the
total number of days that they have been enrolled for the current school year.

The report can be customized using the
following options:

Enter the date to be used in the
report in the Report Date box.
The date must be entered in the
MM/DD/YY format, or it can be
selected by using the Calendar
button.

Report Interface

. Opti

Name: Student Days Enrolled Number ATD414  Page Orientation: Portrait

p | Sort/Output Conditions | Selection  Advanced
Report Date Minimum Days Enrolled

Grade Range

W - w

Student Days Enrolled, Report Interface

To only include students who have been enrolled for a set number of days, enter
the minimum number in the Minimum Days Enrolled box.

The students included in the list can be filtered by Grade. For example, if Grades
9-10 were selected the report will only include students at those grade levels.
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Minimum days enrolled: 2

Adams Elementary
Student Days Enrolled
As of: 05/18/2011
Grade range: 03 - 04

Year: 2010-2011
Report: ATD414

Perm ID Student School Enter Date Leave Date Track Grade Days Total days enrolled

129442 Aaron, lan 173
Adams Elementary 08/31/2010 04 173

992705 Acuna, Annie R. 173
Adams Elementary 08/31/2010 03 173

124691 Aguilar, Jose 173
Adams Elementary 09/01/2010 04 173

101786 Aguirre, Kathy D 173
Adams Elementary 09/01/2010 04 173

118986 (Alderete, Cynthia L.) 26
Adams Elementary 08/31/2010 10/06/2010 03 26

992706 Alejandrez, Willie JR 173
Adams Elementary 08/31/2010 03 173

119675 (Alvarado, Ruby M.) 37
Adams Elementary 08/31/2010 10/21/2010 04 37

136060 Alvarez Saucedo, Matthew 173
Adams Elementary 08/31/2010 03 173

136119 Amador, Gregory 173
Adams Elementary 08/31/2010 03 173

153342 Amaya, Willie L. JR 173
Adams Elementary 08/31/2010 03 173

130983 Ambriz, Gregory V. 173
Adams Elementary 08/31/2010 03 173

170488 Amonsot, Sarah L. 155
Adams Elementary 09/27/2010 04 155

170754 Anderson, Sean R. 150
Adams Elementary 10/04/2010 03 150

977660 Andrade, Chris N. 172
Adams Elementary 08/31/2010 11/01/2010 04 44
Adams Elementary 11/03/2010 04 128

989367 Antonio Gonzalez, Frank E 135

Printed by Admin User at 05/24/2011 3:13 PM Edupoint School District Page 1 of 20
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ATD415 — Attendance Audit List

The Attendance Audit List lists, by section (grouped by teacher), each change to
attendance data.

The report can be customized using the Report Interface
fO”OWing OptionS: Name: Attendance Audit List Number: ATD415  Page Orientstion: Portrait
| Options | _Sort / Output _Conditions __ Selection Advanced
* Enter the Start Date and End tart Date —
Date of the period for which to run 08/27/2012 08/26/2013
the report. Section ID
e To limit the report to specific Include Signature Line
sections, enter a range of sections Attendance Audit List, Report Interface

in the Section ID boxes.

e Toinclude a line for a signature and date at the bottom of each page, check the
Include Signature Line box.
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e Hope High School Year 20122013
Attendance Audit List Report: ATD415
e
Teacher Period Section ID Course 1D Course Title Room
Canaday C., Curt 6 0736 ADBEW Academic Decath 307TA
SIS Number |Sludenl Mame |G rade |Dale Time Of Change |0riginal Value |New Value |Audil Staff Name |IP Address |Sy5tem
08/28/2012
285410 |Fedt, Roger M. 111 |11/14/2005 00:00:00 | | | | |
08/31/2012
pa2127 |Frost, Timothy M. [12 [11/14/2005 00:00:00 | | | | |
p11277 |Rowies. Paul M. [11 [11/14/2005 00:00:00 | | | | |

Attendance Audit List

Copyright© 2013 Edupoint Educational Systems, LLC
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ATP602 — Period Sections Missing Attendance List

The Period Sections Missing Attendance List lists all sections at a school where the
attendance-scanning sheet has not been scanned into Synergy SIS.

The report can be customized using the following options:

Report Interface («
Name: Period Sections Missing Attendance List Number: ATP602 Page Orientation: Portrait
| Op[ionsl Sort / Output | Conditions = Selection = Advanced
Date Range (3| |Period Range 3| |Time Of Day QD
Starting Date Ending Date Starting Period Ending Period Time

A by b

Period Sections Missing Attendance List, Report Interface

e The report can be filtered by the date by entering a Start Date and End Date.

e Select the periods to include in the report by selecting the Starting Period and
Ending Period from the lists.

o If the school takes attendance twice a day, the Time of Day to be included in the
report can be selected from the list (AM, PM, or AM/PM).

¢ If you want the report to print even if all teachers have taken attendance, check the
Print Empty Report box.
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E“@'ﬁ“ Hope High School Year: 2010-2011
Period Sections Missing Attendance Report: ATPG02
iy Date: 05/23/2011 (T)
| Track:
Period Teacher Name Section ID Course Title Room # Sheet # Time Of Day
0 Attend Office, Attend 1800 Stu Asst Attend QOFC AMPM
Off
0 Audio Visual, Audio 1757 Stu Asst Av-Mc AV AM/PM
Visua
0 Blackburn M., Matt 0977 Plc Sports Inj ANNX AM/PM
0 Burgener S., Scott 1057 Jazz Band 410 AM/PM
o] Edelstein, Anne 1840 Biology 121 AM/PM
0 Evit Teacher, Rel T 1990 Personal Release Time SEM AM/PM
Per
0 Frommer, Kathy 0987 Student Store STOR AM/PM
0 Guidance Off, 1700 Stu Asst Couns CNSL AMIPM
Guidance Of
o] Haws, Kayle 1044 Trig/collg Math P-01 AM/PM
0 Jackson, Kathy 0077 Am Gowt 123 216 AM/PM
0 Jackson, Kathy 1077 Am Gowt 123 216 AM/PM
0 Jackson, Kathy 8077 Am Gowt 123 AM/PM
0 Joseph, Thomas 1960 Adv Wt Boys ANNX AM/PM
0 Kretschmer, James 1047 Algebra Il 135 AM/PM
0 Lewis, Jeff 1048 Geometry P-14 AMPM
0 Media Center, 0968 St Assist Media LIBR AMIPM
Media Cente
o] Mellyn, William 1050 Cl Prep Chem 118 AM/PM
0 Mhs Rotc, Mhs Rotc 0023 Colorgrd/drill MHS AM/PM
0 Powell, Rosemary 1807 Stu Asst Nurse NURS AM/PM
0 Rel Time, Rel Time 1868 Rel Time A Hr No R AMIPM
0 Rel Time, Rel Time 1869 Rel Time A Hr NeoR AM/PM
0] Rel Time, Rel Time 1870 Rel Time A Hr Ne R AM/PM
0 Rmhs Armyrotc, 1867 Jrotc Spec Team RMHS AM/PM
Rmhs Jrotc
0 Robinson, Robert 1024 Lit Explor P-21 AM/PM
0 Sullivan, Joe 1006 Beg Jewelry 403 AM/PM
0 Summers, Kim 1022 Prin Eng | 209 AM/PM
0 Wheeler, Jerry 1920 Adv Wt Boys ANNX AM/PM
0 Wischhusen, Ted 1665 Prin&prac Econ 215 AM/PM
0 Wong, Lillian 1076 Amer History |l 218 AM/PM
1 Aderson, Gordon 1140 Algebra Il 128 AM/PM
1 Arthur A, Andrea 1179 Mathematics 2324 AMIPM
1 Attend Office, Attend 1801 Stu Asst Attend QOFC AMIPM
off
1 Audio Visual, Audio 1758 Stu Asst Av-Mc AV AM/PM
Visua
1 Baniszewski, Nancy 1111 AA Sop 229 AMIPM
1 Bayer M., Michelle 1148 Std Math | 102 AM/PM
1 Becker A., Allison 00000001 Chemistry 104 AM/PM
1 Becker A., Allison 00000002 Chemistry 104 AM/PM
1 Becker A., Allison 1_054_SA99 Student Aid 403 AM/PM
1 Becker A., Allison 1152 Algebra Il 104 AM/PM
1 Becker C., Chris 1109 Accounting |l 125 AM/PM
Printed by Admin User at 08/08/2011 8:27 AM Edupoint School District Page 1 of 21
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STU409 — Class Roster

The Class Roster report lists all students in a section and shows recorded absences for a 4-
week period. With a signature line provided, the report is designed to capture teacher or
staff verification of the absences.

The report has the following options:

Enter the Start Date for the report.

Select the number of Weeks to be
displayed.

By default, the report prints for all
teachers. To print the report for
only one, select the Teacher.

To print a single term, select the
term from the Term Code list.

Select the periods to include in the
report by selecting the Period
Begin and Period End from the
lists.

By default, the report prints for all
sections. To print the report for a
subset of sections, enter a range
for Section ID.

Enter the number of Blank Lines
to be added at the end of the
report. Blank lines are for adding
students who enroll in the section
after the report is printed.

If blank lines are added, Allow
extra lines to generate a new
page determines whether blank
lines can cause a new page to be
created.

Report Interface

Mame: Class Roster Wumber: STU409 Page Orientation: Landscape

L Optionsl Sort / Output  Conditions | Selection = Advanced

Report Options

Start Date Weeks
01/14/2013 3 v

Teacher
Arthur A, Andrea b

Term Code
A

Period Begin Period End
0 w9 w

Section 1D

Blank Lines

Allow extra lines to generate a new page
V| Show Period Attendance
Minimize Period Attendance Row Size

Show Full Absence Code

Include the following fields

V| Signature Line
Signature Text
Grade Level
Perm ID
Phone Number

| Previous Absence Codes

V| Legend

Class Roster, Report Interface

If the school uses period attendance in addition to daily attendance, check the box

labeled Show Period Attendance.

To make rows smaller, check the Minimize Period Attendance Row Size box.
This allows for 40+ rows to be printed per page. This check box is not visible for
schools that use Daily or Both attendance.

Check the Show Full Absence Code box to include the entire absence code

instead of just its first letter.
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Check the box for each additional item to include:

Signature Line — displays a signature line for teachers to sign

Signature Text — displays any Class Attendance Signature Text from the System
tab of Synergy SIS > System > Setup > District Setup.

Grade Level — displays grade level of students

Perm ID — displays student perm ID

Phone Number — displays student phone number

Previous Absence Codes — displays previous absence codes for verification

Legend — displays legend for attendance codes

Eclupaint H
=T Hope High School Year 20122013
Class Roster Report: STU409
Schwol Diswic .
" — Period Attendance
Section I Pericd Course ID Course Title Teacher Name Room
1474 1 PPO1X Mathematics Arthur A., Andrea 2324
011472013 01/21/2013 01/28/2013
Student Name M T W T F M T W T F M T W T F
1  Ashcrofi, Steve M. 1
2 | Bueno, Douglas M. 2
3 Kosko, Daniel M. 3
Legend
L = L2 I = s U = Unexsused A = Counsizdml o = Omer W = \Vacation
| = Wress U = Unvernhed E = Excused W= Walveg © = Counselng E = ExcTamy
T = Tardy A = Aoty 5 = Suspension B - Busssperd F = Funera H = Haollday
WV = ‘acallon 5§ = Sial Development N = Non-School Day O = Cier E = AgprEmgriosue E = Unappr.EmgCicsun
5 = Suppemental NE = Mot Enrolen NS = Mot Scheduied
Signature: Date:

Class Roster
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STU411 — Daily Class Attendance Minutes List

The Daily Class Attendance Minutes List lists all students in a section and displayed the
total number of minutes entered by day for a 3-week period.

The report can be customized using the
following options:

Enter the Start Date for the report.

Select the number of Weeks to be
displayed from the list, from 1 to 3.

By default, the report will print for all
sections and teachers. To print the
report for only one section or
teacher, enter the Section ID or
select the Teacher name from the
list.

Select the periods to include in the
report by selecting the Period
Begin and Period End from the
lists.

Enter the number of Blank Lines to
be added at the end of the report.
Blank lines may be used to list
additional students who enrolled in
the section after the report is
printed.

Report Interface

Mame: Daily Class Attendance Minutes List  Humber: STU411  Page Orientation: Portrait

Options| Sort FOutput | Conditions | Selection | Advanced

Report Options

Start Date Wieeks
oanzizon [P v

Teacher

w

Feriod Begin Period End
0 |9 w

Sectian D

Blank Lines

Include the following fields

™ Signature Line
I~ Perm ID
[~ Phone Murnber

Absence Definition

Reason Type 1 ReasonType 2 ReasonTvpe 3 Reason Type 4

Unverified | Unexcused | Excused bt hit

Absence Reasons[hels)
™ activity ™ Bussspend I Counsiadmi [ Exc Tardy
I Excused I liness ™ Other I~ Suspension

T Tardy T Unexcused T Unverified T Waived
Reason Flags

™ Incl Dialer I Incl Reports

™ Incl Letter I” Repart To State

Daily Class Attendance Minutes List, Report Interface

To add a space for the teacher to sign the report before turning it in, check the box
for a Signature Line. Check the boxes to display the student’s Perm ID and Phone

Number.

The report can also be filtered by the absence reason entered. The absence reasons
may be selected by Type by selecting the Reason Types to be included from the list,
or by Reason by checking off the specific absence reasons to be included. To check
or uncheck all reasons, use the 21 putton.

The attendance reasons can also be filtered by the Reason Flags specified for each
reason code. The flags checked will include all reasons that have that flag checked.
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1/2/3 Multi-Age

Section ID Course ID Course Title
0102 0123
01/28/2008

Student Name M T w!T
1 | Alejandrez, Willie JR 0 0 0 0
2  Antonio Gonzalez, James | o o 0 0
3  Bahena, Joshua 0 [ 0 0
4  Baker, Carlos W. 0 0 0 0
5 | Bradley, Linda R. [} 0 0 0
6 Bustamante, Aaron 0 0 0 o
7 | Cervantes Vazque, Howare 0 0 0 0
8 | Charley, Jacgueline C. 0 0 0 0
9  Chavez, Carl E. [} 0 0 0
10 | Covington, Louis L. 0 i ] ]
11 | Dennis, Sandra M. (1 0 0 0
12  Estrella Acuna, Brian C. 0 0 0 0
13 | Flores Aldaba, Wanda o 0 0 0
14 = Flores Nunez, Kathy V. o o ] o
15 Jackson, Dorothy P 0 0 0 0
16 | Johnson, Alan M. 0 0 0 0
17 | Jolley, Wayne S. (1] 0 0 0
18 Lowe, Ralph T. 0 o 0 o
18  Mancera Herrera, Kathryn = 0 0 0 o
20 | Orduno, David J. 0 0 0 0
21 Valle, Jane L. o 0 0 ]
22 | Vanetten, Shirley N. 0 0 0 0
23 | Vega Gonzalez, Justin D. 0 0 0 (i}
24 | Vela, Bonnie M. 0 0 0 0
25 | Villanueva, Evelyn A. o 0 0 0
26 Walker, Jean C. 0 0 0 0
27  Werito, Gerald L. 0 0 0 0
28 | Williams, Eugene 0 i 0 0
0 [] 0 o

Adams Elementary
Daily Class Attendance Minutes List

Year: 2007-2008
Report: STU411

Printed by Admin User at 02/01/2008 4:11 PM

Edupoint School District

Daily Class Attendance Minutes List
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Teacher Name Room Period
Carroll, Natalie 0002 1
02/04/2008 02/11/2008
w T Mm T W T
0 0 0 0 0 Q ] 1
0 0 ] 0 0 0 0 2
0 o 0 0 [ [ 0 3
0 o 0 0 0 0 o 4
0 o 0 0 [ 0 v 5
0 0 0 0 0 0 0 6
0 o 0 0 [ [ 07
0 0 0 0 0 0 o B8
0 0 0 0 0 a ] 9
0 0 0 0 0 0 o 10
0 o 0 0 [ [\ o 1
0 0 0 0 0 0 0 12
0 o 0 0 [ 0 0 13
4 o ] o 0 0 o 14
0 0 0 0 [ [ 0 15
0 o 0 0 0 0 o 16
0 o 0 0 [ 0 o 17
0 0 0 0 0 0 o 18
0 0 0 0 o 0 o 18
0 o 0 0 0 0 0 20
0 0 0 0 [ [ 0 29
0 0 0 0 0 a o 22
0 0 0 0 0 0 0 23
0 0 0 0 0 0 0 24
0 0 0 0 [ [} 0 25
0 0 0 0 0 0 0 26
0 0 0 0 [ 0 0o 27
0 0 ] 0 0 0 0 28
0 ] [] 0 0 0 0
Page 1 of 43
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ATD401 — Daily Student Absence Totals

The Daily Student Absence Totals report lists all students at a school for a given date range
and displays the total number of absences recorded for each absence reason. Parent

phone numbers are also included.

The report can be customized using the
following options:

e The students included in the list can
be filtered by Grade. For example, if
Grades 9-10 were selected the
report will only include students at
those grade levels.

e The report can be filtered by the
date by entering a Start Date and
End Date.

e To only show students with more
than a certain number of the
absences selected in the Absence
Definition, enter the number in the
Minimum Occurrences box.

Report Interface

Name: Daily Student Absence Totals Number: ATD401 Page Orientation: Landscape
| Options| Sort / Qutput | Conditions = Selection = Advanced
Student Info
Grade
W |- b
Attendance Conditions
Start End

Minimum Occurances

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
b ' o b

Absence Reasons[ T

CActivity [JBussspend []Couns/admi C1Exc Tardy
[JExcused [Jliness [ other [JSuspension
[OTardy [Unexcused [1Unverified [1Waived

Reason Flags
[incl Dialer [Incl Reports

[incl Letter [ Report To State

Daily Student Absence Totals, Report Interface

¢ Finally, the report can be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, by Reason by checking off the specific absence reasons to be
included, or by Reason Flags. The Reason Flags are defined in the District and
School Attendance Codes screen. If the absence reason is defined as an Incl Dialer
reason, and that flag is checked off, the reason will be included in the report. To
check or uncheck all reasons, use the & putton.
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_ Adams Elementary Year: 2010-2011
Daily Student Absence Totals Report: ATD401
Students With 1.00 or More Absences From 08/30/2010 to 06/03/2011
o o ae® g\'gad aaed

StudentName  PermID  Grade  Parent Phone B i i i gt e

Alejandrez, Willie JR 892706 03 Alejandrez, Larry 100 050 1.00 250
Gomez, Morma 480-555-8655

Amador, Gregory 136119 03 Amador, Kenneth 480-555-0844 1.00 1.00
Bugarin, Kelly 480-555-0844

Anderson, Sean R, 170754 o3 1.00 1.00

Angulo, Daniel A, 120743 02 Quintero, Laura 480-555-6898 100 1.00
Saldivar, Jeffrey 480-555-6898

Antonio Gonzalez, Jamw 105613 03 Antonio, Willie 050  1.00 0.50 500 7.00
Gonzales, Denise 480-555-8343

Ammendariz, Temy 112523 03 Ammendariz, Athur  480-555-2844 400 200 600
Cervantes, Laura 480-555.2844

Avila, Pamela A 169391 0z Avila, Jack 200 200
Avila, Christina 602-555-2485

Bahena, Joshua 128454 03 Bahena, Clarence 480-555-0844 100 100 500 T7.00
Lopez Contreras, Julie 480-555-0844

Bailey, Debra T. 120459 02 Bailey, Kenneth 480-555-6898 200 200
Bailey, Beverly 480-555-1827

Baker, Carlos W. 151640 03 Baker, Pamela 480-555-4844 250 250

(Bamnes, Andrea) 136133 02 Barnes, Willie 480-555-6615 1.00 100
Jaskiewicz, Mary 480-555-6615

Baucom, Samuel D. 131695 02 Baucom, Elizabeth 480-555-6668 200 200

Beltran, Jacqueline G. 135606 o0z Beliran, Albert 480-555-0221 1.00  1.00
Beltran, Julia

Beliran Gonzalez, Thon 129461 02 Gonzalez, Bobby 480-555-8726 100 200 300
Gonzalez, Sara 480-555-0452

Benaliie, Kathleen 165072 03 Benallie, Jack 480-555-7840 100 100
Kitcheyan, Linda 480-555-7840

Benallie, Kelly 165078 02 Benallie, Fred 480-555-7840 1.00 1.00
Kitcheyan, Stephanie  480-555-7840

Bogan, Carlos E. 148253 03 Bogan, Cheryl 480-555-6593 1.00 1.00 200

Boxrud, Shawn R 113815 03 Boxrud, Paul 480-555-9682 1.00 1.00
Boxrud, Julia 480-555-7835

Bradley, Linda R 147414 03 Goy, Watter 623-555-9941 3.00 100 400
Tehannie, Sharon

Bustamante, Aaron 130333 03 Bustamante, Craig 480-555-5615 200 500 7.00
Bustamante, Donna  480-555-2893

Camacho, Gregory K. 150021 02 Camacho Rojas, Benj  480-555-2649 100 1.00
Rojas, Diana 480-555-2649

Carmona, Helen B. 114681 03 Carmona, Patrick 480-555-2593 1.00 1.00
Guillen, Gloria 480-555-1649

Celaya, Karen R 132505 03 Celaya, Harold 480-555-1615 100 200 3.00
Celaya, Diana 480-555-8628

Printed by Admin User at 05/24/2011 3:18 PM Edupoint School District Page 10f3

Daily Student Absence Totals
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The report can be customized using the
following options:

The students included in the list can
be filtered by Grade. For example, if
Grades 9-10 were selected the
report will only include students at
those grade levels.

The report can be filtered by the
date by entering a Start Date and
End Date.

To only show students with more
than a certain number of the
absences selected in the Absence
Definition, enter the number in the
Minimum Occurrences box.

Report Interface

_ Options | Sort / Output

Name: Daily Student Absence Totals Number: ATD401 Page Orientation: Landscape

Conditions | Selection = Advanced

Student Info

Grade

- v

Attendance Conditions

Start End

Minimum Occurances

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
b ' W b

lAbsence Reasons [«

CActivity [JBussspend []Couns/admi C]Exc Tardy
[JExcused [Jliness [ other [JSuspension

[OTardy [JUnexcused [1Unverified [1Waived
Reason Flags

[incl Dialer [Incl Reports

[Jincl Letter []Report To State

Daily Student Absence Totals, Report Interface

Finally, the report can be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, by Reason by checking off the specific absence reasons to be
included, or by Reason Flags. The Reason Flags are defined in the District and
School Attendance Codes screen. If the absence reason is defined as an Incl Dialer
reason, and that flag is checked off, the reason will be included in the report. To
check or uncheck all reasons, use the & putton.
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ATD601 — Daily Attendance Summary

The Daily Attendance Summary report lists all students in a section, and summarizes each
student’s number of days enrolled, days present, and days excused, unexcused or tardy.

The report can be customized using the following options:

Report Interface

Name: Daily Attendance Summary Number: ATDG0M Page Orientation: Landscape

_Optionsl Sort / Qutput = Conditions = Selection = Advanced

Student Information (&
Grade
b by

Section
Teacher

o
Inclusive Date Range @]
Start End
08/27/2012 08/26/2013

Absence Reasons ek

I Activity ™ Bussspend I Couns/admi

[ Counseling I Exc Tardy | Excused

[ Funeral [ lliness [ Iss

™ Lice ™ Other I Suspension

™ Tardy ™ Unexcused I Unverified

[ Vacation [ Waived

Homeroom Options O|
Homeroom Setting Homeroom Setting Help Q|

w

Filter Homerooms by Term Definitions

Suppress "Other Reasons”

Daily Attendance Summary, Report Interface

¢ The students included in the list can be filtered by Grade. For example, if Grades 9-10
are selected, the report includes students at those grade levels only.

¢ By default, the report prints for all sections and teachers. To print the report for only
one section or teacher, enter the Section ID or select the Teacher name from the list.

e The report can be filtered by the date by entering a Start Date and End Date.

e Select the absence reasons to be counted and included in the report by checking
boxes under Absence Reasons. To check or uncheck all reasons, use the 24
button.
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e Select the teachers to display from the Homeroom Setting list. Only Current
Homeroom shows only the current homeroom teacher. Homerooms for Date Range
show the student in multiple sections if the student changed sections during the
period. Expand the Homeroom Setting Help box for additional information about
these settings.

o Check Filter Homerooms by Term Definitions to use the end date of the term to
calculate the summary instead of the end date for the section, if the section is longer
than the term.

e To omit the Other Reasons column, which totals all absences not selected, check the
Suppress “Other Reasons” box.

iy Adams Elementary Year: 2010-2011
Daily Attendance Summary Report: ATDB01
= 08/30/2010 through 06/03/2011

Section Period Course ID CourseTitle Teacher Room

0102 1 0300 3/4 Grade Carroll, Natalie 0002
38 st o o =

Student Name Perm ID Grd Gen 05"5““:“6, ;’rvoﬂs \:;:F«g\ﬁ(v.

Alejandrez, Willie JR 992706 e Mm 180 177.50 1.50 100 200

Antonio Gonzalez, James L 105613 0 M 142 13500 200 500 400

Bahena, Joshua 129454 03 ™ 180 17300 200 500 000

Baker, Carlos W. 151640 e M 180 177.50 250 000 200

Bradiey, Linda R. 147414 03 F 180 17600 300 1.00 1200

Bustamante, Aaron 130333 03 M 180 173.00 200 500 300

Cervantes Vazque. Howard 115224 B M 180 17650 200 250 300

Charlay, Jacqueline C. 148409 Qe F 180 17750 200 050 800

Chavez, Carl E 134653 QB M 180 17550 250 200 1.00

Covington, Louis L. 133538 02 M 180 17800 000 200 200

Dennis, Sandra M. 92710 3 F 180 174.00 1.00 500 200

Estrella Acuna, Brian C. 139086 02 M 180 17600 000 400 400

Flores Aldaba, Wanda 154975 3 F 180 175.00 1.00 400 200

Flores Nunez, Kathy V. 167937 03 F 180 177.00 000 300 1.00

Py e

Jolley, Wayne S. 131024 B M 180 180.00 0.00 000 000

Lowe, Ralph T. 153981 e M 180 178.50 0.00 050 000

Mancera Herrera, Kathryn 156774 0l F 180 180.00 0.00 000 100

Martinez, Henry E. 148655 0 M 180 18000 000 000 000

Walle, Jane L. 152380 03 F 180 180.00 0.00 000 300

Vanetten, Shirley N. 129844 0 F 180 18000 000 000 200

Vega Gonzalez, Justin D. 143418 03 M 180 18000 0.00 000 000

Wela, Bonnie M. 126823 2 F 180 18000 0.00 000 1.00

Villanueva, Evelyn A 149851 03 F 180 17800 000 100 100

Walker, Jean C. 150747 2 F 180 18000 0.00 000 1.00

Werito, Gerald L. 145377 02 ™ 180 18000 000 000 200

Williams, Eugene 139100 e M 180 175.00 0.00 100 200

Printed by Admin User at 05/24/2011 3:119 PM Edupoint School District Page 10f3
Daily Attendance Summary
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ATD603 — Monthly ADA Detail

The Monthly ADA Detail report lists all students at a school, sorted by grade level. It shows
each absence for the selected month, and totals each student’s absences and days

attended.

The report can be customized using the
following options:

e Select which Reporting Period to
display in the report, based on the
date range defined for the reporting
period in the District or School
Calendar.

e Choose how the report will be

grouped by checking the box for the

desired Grouping option. Choose
only one.

e Choose which Instructional Setting

will be included in the report by
checking each setting to be
included. To check or uncheck all
settings, use the &< putton.

e The students included in the detail
can be filtered by Grade. For
example, if Grades 9-10 are
selected, the report will include
students at those grade levels only.

Report Interface

Name: Monthly ADA Detail number: ATD603 Page Orientation: Portrait

_ Options | Sort / Output |~ Conditions  Selection | Advanced
Reparting Period
v
Grouping @]
I~ Instructional Setting
[~ Grade Group
[~ Grade
[ Staff Mame
|Filtering (]
Instructional Setting ey
[~ Adult Transition I CAL-Safe ™ County Students
prograrm
™ Independent I Learning Center [~ Other Alternative
Study Program
[T Cut of County I Special Ed
Grade
v o
Display Options QD

Additional Absence Types to Display e
[~ Unverified

™ School Activity T Unexcused ™ Mon-Enrollment

[~ Excused Tardy I Unexcused Tardy I Excused
I” Positive

Monthly ADA Detail, Report Interface

¢ Inthe Display Options section, select which additional absences reasons should be
included in the report. To check or uncheck all settings, use the @< putton.
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- Adams Elementary Year: 2010-2011
Monthly ADA Detail Report: ATD603
= Reporting Period: Period 7

[ Dales: 021282011 - 04/0112011 _inst. Setiing. NIA Grade: 02 |

28 1 2 3 4 7 8 8 0 11 14 165 16 17 18 21 22 23 24 26 28 29 30 M 1 Not  Act
Student Name Status Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri Mon Tue Wed Thu Fri  Mon Tue Wed The Fri Abs  Enr Att
Terrones Lozano, Denise - - - - - - - - - - - - - - - - - - - - - - [ [] 25
Thompsan, Holly E Y 0 0 25
Toledo, Anne - - - - - - - - - - - - - - - - - - - - - - - - - [ ] 25
Torres, Betty C. L S (1] (] 25
Torres, Daniel Il o o 25
Torres, Martin L T T o 0 2
Tewner, Carolyn M . . . . - - . . - - - - - - - - - - - - - - - - - [ ] 25
Tso, Denise M. L S 0 (] 25
Valle, Joseph L. JR o [+] 25
Velez, Jane f e e e e e e e e e e e e e e e e e e e e e e e . o o0 25
Wincent, Louise V. = = = s+ s+ = = = s+ s+ s = * = x = = * = = = = = = = o 0 25
(Vista, Fredrica) Gain/LALD N/E NE NE WE NE NE NE NE NE NE NE NE NE NE NE NE NE ME NE NE NE NE NE - - o 23 2
Voorheis, Joseph G - - 0 0 25
Wiider, Anne M. L T TR o 0 2
Eariqoza Gallard, Gloria L Y 1] ] 25
Zedell, Donald D. T T T o o0 25

Days

Group Name Taught Fwd Gain Loss Total Ending LALD Abs. Not Enr Act Att
Grade 02 2725 108 1 1 108 108 1 4 23 2698
Printed by Admin User at 06/07/2011 10:42 AM Edupoint School District Page 14 of 41

Monthly ADA Detail
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ATD604 — Monthly ADA Summary

The Monthly ADA Summary reports lists all grade levels at a school, and totals the
enrollment changes and attendance by grade level for the month.

The report can be customized using the Report Interface
fO”OWing OptionS: Name: Monthly ADA Summary Number: ATDE04 Page Orientation: Portrait
H : : | Options | _Sort / Output  Conditions ~_ Selection Advanced
o S_eIeCt WhICh Reportlng PerIOd to Reporting Period State Reporting Period
display in the report, based on the date v|- v v
range defined for the reporting period No Detail Group Page Breaks
in the District or School Calendar. If e
preferred, the report can be printed for  Header Grouping 9 Detail Grouping “
a State Reportlng PeI’IOd Instead by Instructional Semng Grade Group
selecting it from the list. Sehoottiame crade
Staff Name
e To suppress the page breaks between  |[Fikering &)
groups, check the No Detail Group Instructional Setting [y
Page Breaks bOX I Independent Study I~ Learning Center
' I Other Alternative Program [~ County Students
e |If the focus is the district rather than a - g;;zal“;p”’g’am _gif‘;:;ﬁ‘t';”
school, an_d you are printing more than  |oo.c
one reporting period, you can check v]- v
the Enable Grand Total Detail box to Monthly ADA Summary, Report Interface

include grand totals.

Select how the report will be grouped by choosing the Header Grouping and
Detail Grouping. Select only one option in each section. Instructional Setting
and Grade are available only if they are used as filters as outlined below.

Choose which Instructional Setting will be included in the report by checking
each setting to be included. To check or uncheck all settings, use the 2
button.

The students included in the summary can be filtered by Grade. For example, if
Grades 9-10 were selected the report will only include students at those grade
levels.
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Adams Elementary Year:  2010-2011
Monthly ADA Summary Report: ATD604
Reporting Period: Period 9
[ Pericd 9 - 0s/0212011-08/2712011 Days Taught: 20 Inst. Setting: NIA ]
Days Carry Actual
Grade Taught Fwd Gains Total Losses Ending Days Days NIE  Absences  Actual Attd ADA Act%  LALD
Ps 20 48 0 48 0 48 960 0 0 960 4800  100.00% 0
K 20 69 1 70 0 70 1400 16 o 1384 6920 100.00% 0
o 20 131 0 13 0 m 2620 o 0 2620 131,00 100.00% 0
02 20 108 0 108 0 108 2160 0 0 2160 10800 100.00% 0
03 20 153 0 153 o 153 3060 o 4 3058 152,80 99.87% 0
04 20 116 0 116 0 116 2320 o 2 2318 11590 99.91% o
05 20 92 0 92 0 92 1840 0 ] 1840 9200 10000% 0
08 20 110 0 110 o 110 2200 0 ] 2200 11000 100.00% 0
Inst. Set Total 827 1 828 0 828 16560 16 6 16538 82690  90.06% 0
To the best of my knowledge and belief, no unlawful attendance or absence due te iliness, except after verification as outlined in the instructions required by the
Superil of Public ion, has been included in this report.
Signed Date
Printed by Admin User at 05/24/2011 3:26 PM Edupoint School District Page 10of 3
Monthly ADA Summary

Inst. Setting Carry Fwd LALD ADA

Special Ed 1183.00 0.00 1182.85

CAL-Safe program 612.00 0.00 £12.00

Adult Transition 1.00 0.00 1.00

Independent Study 1.00 0.00 1.00

Special Ed 1183.00 0.00 1022.83

CAL-Safe program 612.00 0.00 52352

Adult Transition 1.00 0.00 1.00

Independent Study 1.00 0.00 1.00

Adult Transition 1.00

CAL-Safe program 568.63

Grand Total Detail
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ATD605 — Cumulative Enrollment Totals

The Cumulative Enrollment Totals report lists all schools in the district, and provides the
total number of students by grade level enrolled in each school.

The report can be customized using the following options:

Report Interface

MName: Cumulative Enrollment Totals Number ATDG05 Page Orientation: Portrait
| Options | Sort / Output | Conditions = Selection | Advanced

Report Date Report Type

v

I~ Include Only Students Active on the Report Date

Grade levels to include ("]
Grades in first set Grades in second set

FpPs o5l 11 [Ps 05111

MK Foelr12 MK Foelr12

[Tlo1 o7 12+ o1 o7 T2+

o021 08 o2l o8

o3 o9 o3 " o9

o041 10 o4 10

Instructional Settings to include @
Instructional Sefting

™ Adult Transition ™ CAL-Safe program ™ County Students ™ Independent Study

[~ Learning Center I” Other Alternative Program I” Out of County I~ Special Ed

Cumulative Enrollment Totals, Report Interface

o Enter the Report Date for the report.

e Select a Report Type: Totals by school, Totals by school, Grade, Student detail
by name, or Student detail by grade.

o Check the Include Only Students Active on the Report Date box to include only
those students who were active on the report date.

e Two totals can be displayed for each school by grade level. For example, one total
may summarize all elementary grades and the other all-secondary grades. To set

which grades are included in each total, check boxes under Grades in first set and
Grades in second set.

e Choose which Instructional Settings to include in the report by checking the
boxes.
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ﬁ Edupoint School District Year  2010-2011
Cumulative Enrollment Totals Report; ATD605
iy Totals by Grade as of: 05/16/2011
School Grades: 01, 02, 03, 04, 05, 06, K Grades: 09, 10, 11, 12, 12+
Adams Elementary 807 0
Grade: K Cumulative Enr: 76
Grade: 01 Cumulative Enr: 136
Grade: 02 Cumulative Enr: 111
Grade: 03 Cumulative Enr: 166
Grade: 04 Cumulative Enr: 121
Grade: 05 Cumulative Enr: 96
Grade: 06 Cumulative Enr: 111
Continuation High School 0 0
Cumulative Enr: 0
Eisenhower Middle School 0 356
Grade: 09 Cumulative Enr: 356
Grant Elementary 848 0
Grade: K Cumulative Enr: 114
Grade: 01 Cumulative Enr: 109
Grade: 02 Cumulative Enr: 143
Grade: 03 Cumulative Enr: 115
Grade: 04 Cumulative Enr: 127
Grade: 05 Cumulative Enr: 108
Grade: 08 Cumulative Enr: 131
Hope High School 0 2,478
Grade: 09 Cumulative Enr: 2
Grade: 10 Cumulative Enr: 961
Grade: 11 Cumulative Enr: 779
Grade: 12 Cumulative Enr: 736
Jefferson Elementary 899 ]
Grade: K Cumulative Enr: 192
Grade: 01 Cumulative Enr: 136
Grade: 02 Cumulative Enr: 124
Grade: 03 Cumulative Enr: 109
Grade: 04 Cumulative Enr: 123
Grade: 05 Cumulative Enr: m
Grade: 06 Cumulative Enr: 104
Kennedy High School 1 1,479
Grade: K Cumulative Enr: 1
Printed by Admin User at 06/07/2011 11:47 AM Edupoint School District Page 1 of 2

Cumulative Enrollment Totals
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ATD608 — Monthly ADM Summary

The Monthly ADM Summary Report shows the ADM for the reporting period’s setup in the

district calendar. Each reporting period is listed on a separate page, and shows the ADM for
each grade level and overall for the reporting period.

The report can be customized using the following options:

Report Interface
Mame: Monthly ADM Summary Number: ATDBDS Page Crientation: Portrait
| Optiunsl Sort / Output | Conditions | Selection | Advanced
Reporting Perind State Reporting Period
W - o w
™ Mo Detail Group Page Breaks
Header Grouping () Detail Grouping ]
[~ Instructional Setting [~ Grade Group
[~ School Mame [~ Grade
[~ Staff Name
Filtering 3
Instructional Setting e
I Independent Study " Learning Center
[T Other Alternative Program [ County Students
™ CAL-Safe program ™ Adult Transition
™ Special Ed ™ Out of County
Grade
W W

Monthly ADM Summary, Report Interface

e Select which Reporting Period to display in the report, based on the date range
defined for the reporting period in the District or School Calendar. If preferred, the

report can be printed for a State Reporting Period instead by selecting it from the
list.

e To suppress the page breaks between groups, check the No Detail Group Page
Breaks box.

e Select how the report will be grouped by choosing the Header Grouping and Detail
Grouping. Select only one option in each section. Instructional Setting and Grade
are only available if they are used as filters as outlined below.

e Choose which Instructional Setting will be included in the report by checking each
setting to be included. To check or uncheck all settings, use the &<l putton.

e The students included in the summary can be filtered by Grade. For example, if

Grades 9-10 were selected the report will only include students at those grade
levels.
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et Adams Elementary Year:  2010-2011
Monthly ADM Summary Report: ATD608
T Reporting Periods: Period 8 - Period 9
[ Pericd & - 04/0412011-04/2912011 Days Taught: 19 Inst. Setting: NIA ]
Days  Carry Actual
Grade Taught Fwd  Gains Total Losses Ending Days  Days NE Absences Actual Aud ADA ADM Act%  LALD
PS 19 48 o 48 o 48 912 0 o 812 48.00 48.00  100.00% 0
K 19 69 L] 69 o 69 1311 0 o 11 69.00 69.00  100.00% 0
o1 19 131 1] 131 o 13 2489 0 ] 2489 131.00 131.00  100.00% 0
02 19 108 o 108 o 108 2082 0 ] 2082 108.00 108.00  100.00% 0
03 19 154 o 154 1 153 2026 3 ] 2023 153.84 153.84  100.00% 0
04 19 118 o 116 o 16 2204 o o 2204 116.00 116.00  100.00% 0
o5 19 a2 ] 92 o 92 1748 0 [+ 1748 92.00 9200 100.00% 0
s 19 110 0 110 ] 110 2090 0 o 2080 11000 11000  100.00% 0
Inst. Set Total 828 o 828 1 827 15732 3 o 15720  827.84  B27.84 100.00% 0
To the best of my knowledge and belief, no unlawful attendance or absence due to illness, except after verification as outlined in the instructions required by the
Superil of Public ion, has been included in this report.
Signed Date
Printed by Admin User at 05/24/2011 3:28 PM Edupoint School District Page 10f 9

Monthly ADM Summary Report
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ATD805 — Attendance Letters

The Attendance Letters report reprints any attendance letters already generated.

The report can be customized using the Report Interface
following options:

Mame: Attendance Letters Number: ATDS05 Page Oriertation: Portrait

Options |_Sort / Output | Conditions | Selection | Advanced
Attendance Letters[ Jjesd

e Select which letter definitions to

display by checking the boxes in the ¥ Ansence

Attendance Letters section. To W Tardy

check or uncheck all letters, use the ¥ Werge all report PDF output into a single PDF file
e putton. Attendance Letters, Report Interface

e Todisplay all of the letters and reports generated by the definitions in a single PDF,
check the box labeled Merge all report PDF output into a single PDF file.
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Jume 20, 2009

Ponddoze Chumh

2422 N Mamo

Tempe, AZB56GT

RE: (Church, hatthem b, 111

Dear Parent:

The attendance records & our school show tha your child, histthew has been

marked absent from class for more than 3 days. The following shows the total
absences by period:

TOTAL MBS BNCES BY FERICD
Period | Period | Perod | Period | Period | Period | Period | Period | Period
i} 1 2 3 i 5 & T g
1} 1 T 0 1 5 0 1] o

e are concemed about the number of classroom instroction days that your child
iz mizsing.

| am sure that you agree tha there & a comelaion batwean good atendance and
achigwemernt in school. Kyvou hawe any questions, please contadt the counseling

department at 555- 1234,

Sincerahy,

Fob Witzon
Fasistant Principal

BEdupoint BEducaional Systems, LLC. - Demo hderge Latter- English

Attendance Letters
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STU603 — ADM Summary

The ADM Summary Report lists all grades at a school and compares the ADM by grade
level for a range of dates to a previous year’'s ADM.

The report can be customized using the following options:

Report Interface

MName: ADM Summary Humber: STUS03 Page Orientation: Portrait

| Optionsl Sort / Qutput |~ Conditions | Selection = Advanced

Time Frame %]
Day of Year Days Back from Today

Report Data Settings @D

Comparison Year
v

Enroliment Calculation

by

Grouping

b

I” Show Detailed Differences

Advanced Options (6]
FTE Grade Jjo
b CpSsCK CotC o203

04 o506 07 I 08
[log a1 12712+

Needs Grade Levels [Ty
FoiCez2M03Co4CosCoe KT IPS
I~ Exclude ADA/ADM [~ Exclude Alt State Funding for Schedule-Based FTE (EVIT) ™ Combine Track Data

Tuition Payer Code s/

I~ All others ™ Eligible for state funding ™ Foreign exchange student
I” Foreign exchange student I Ineligible for state funding I Non-district resident
I Privately paid ™ Tuitioned out

ADM Summary, Report Interface

¢ Time Frame — choose which day to report by either entering the Day of Year (such
as 40 or 100) or the number of Days Back From Today.

o Data Settings — select which year to be compared from the Comparison Year list.
Choose whether to compare ADM, Enrollments, or State Funded from the
Enrollment Calculation list. Finally choose whether to group the report by Grade
or by School from the Grouping list. There is also Show Detailed Differences box
that made be checked.

e FTE - select the FTE (Full-Time Equivalent) value to use for all students instead of
the data entered into Synergy SIS

e Grades — check off the grade levels to be included in the report. To check or
uncheck all grades, use the =9I putton. For student programs such as special
education, check which grades should be included in the Needs Grade Levels box.
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e Toremove the ADA/ADM calculations, check the box Exclude ADA/ADM. To
exclude EVIT students, check the box Exclude Alt State Funding.

e |f the school has multiple tracks, they can be combined on the report by checking
the Combine Track Data box.

e Tuition Payer Code — select which codes should be used in the report by checking
the boxes. To check or uncheck all codes, use the €4 putton.

Edupoint School District Year: 2007-2008
ADM Summary Report: STUG03
Comparison Year: 2006-R, Grouping: Grade
Day 1 Day 2 Day3 Day 4 Day § Dayé Day7 Day 8

Grade  08/13/2007 06/14/2007 0B/1 512007 Q8/16/2007 0811772007 08r20/2007 Q872112007 0®22/2007
PS 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
K 99.50 000 10150 000 10231 0.00 10279 000 10360 0.00 10481 0.00 10519 0.00 105.91 0.00
o1 198,00 0.00 199.00 000 19868 0,00 199.25 000 19980 0.00 20032 0,00 20073 0.00 201.00 0.00
oz 236.00 0.00 238.00 0.00 23868 0.00 23925 0.00 239.80 0.00 241.00 0.00 24189 0.00 24254 0.00
03 208.00 0.00 209.00 000 209.67 0.00 20975 000  210.80 000 21165 0.00 21230 0.00 2277 0.00
04 180.00 0.00 180.50 000 180.67 0.00 1B0.75 0.00 181.40 0.00 182.16 0.00 182.73 0.00 183.14 0.00
o5 198.00 0.00 199.00 0.00 199.34 0.00 199.25 0.00 199.40 0.00 199.83 0.00 200.16 Q.00 200.52 0.00
06 159.00 000 180.00 000  160.34 0.00 18075 000 16220 0.00 183.31 0.00 18430 0.00 184.89 0.00
a7 146.00 0.00 148.00 0.00 148.35 0.00 148.50 0.00 148.80 0.00 149.32 0.00 149.74 0.00 150.15 0.00
08 150.00 0.00 151.00 000 152.00 0.00 152.50 0.00 152.80 0.00 153.00 0.00 15328 0.00 153.51 0.00
UNG- 0.00 0.00 0.00 000 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 1574.50 0.00 1586.00 000 1590.04 0.00 1582.79 000 1598.60 0.00 1605.20 0.00 181032 0.00 161443 0.00

previcus year diff  1574.50 1536,00 1590.04 1692.79% 1596 60 1605.20 1610.32 1614.43

previous day diff 11.50 4.04 275 58 6.60 612 a1
Printed by Admin User at 02/08/2008 12:32 PM Edupoint School District Page 1-a

ADM Summary

Note: For this report to print correctly, the school enrollment history
must be loaded into the snapshot for both years being compared. To
load the data into the snapshot, use the School Enroliment History
screen. For more information about this screen, see Chapter Eight of
this guide.
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PERIOD ATTENDANCE REPORTS

To access the available Period Attendance reports:

1. Goto Synergy SIS > Attendance > Reports Period, and click the desired sub-
folder Individual, List, or Summary.

2. Click the name of the report to open the report and select the options to be used in
printing the report.

3. Click the Print button to print the report. The report is printed as a PDF file to the
screen, which can then be sent to the printer.

Reference: This chapter covers only the customizations specific to each

% of the reports used in Attendance, and the additional options available
on the other tabs are explained in the Synergy SIS — Query & Reporting
Guide.
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ATP201 — Period Student Attendance Profile

The Period Student Attendance Profile report shows the student’s demographic information
and lists all absences by period for a given date range.

The report can be customized using the following options:

Report Interface

Hame: Period Student Attendance Profile number ATP201  Page Oriertation: Portrait

_Optionsl Sort / Qutput | Conditions  Selection  Advanced

Student Info

&

Ferm 1D

Gender

v

Last Mame

Grade

First Mame Middle Mame

Date Range
Start Date
08/30/2010

End Date
06/03/2011

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Unverified | |Unexcused v | |[Excused bt “

[“hsence Reasons[ied)

I Suspension [~ Exc Tardy [ Waived I Positive
™ Unverified [~ Bussspend [ Unexcused [ Tardy
I Activity Caltlmct T Counsfadmi T Other
I Excused I liness

Hide Options

™ Hide Parent Info I~ Hide Totals by Period Reason CodeType [~ Hide Totals by Period Reason Code
™ Hide Totals by Daily Reason Code I~ Use Simple Header

Show Options
I™ Show Attendance Details [~ Show Current Schedule [ Show All Day Reason Code Totals
Period Student Attendance Profile, Report Interface

¢ An individual student or group of students can be selected by filtering on the Perm
ID, Gender, Last Name, First Name, Middle Name, or Grade. For example, if
grade 12 is selected the report will print an individual report for each student in
grade 12. A range of grades may also be selected.

e The report can be filtered by the date by entering a Start Date and End Date.

e The report can also be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, or by Reason by checking off the specific absence reasons to be
included. To check or uncheck all reasons, use the 2 putton.

e To remove sections from the report, check the options in the Hide Options box.
Parent information and both sets of totals can be removed. A Simple Header may
also be used that will only show the basic student information instead of all of the
student’'s demographics information.

e Todisplay the Attendance Details, the student’s Current Schedule, or Show All
Day Reason Code Totals, check the options in the Show Options box.
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ﬁ' Hope High School Year: 2010-2011
Period Student Attendance Profile Report: ATP201
St bt
Student Information
Student Mame Perm ID Gender Grade  Track Home Address }
Abbott, Billy C. 905483 M g
Last Name Goes By Nick Name Birth Date 1954 § Val Vista Dr o
05/12/1993  Mesa, AZ 85234 =
Phane Home Language Resalved Enter Date Date o
480-555-1214 Spanish Two or More 08/31/2010 ‘%
Custodial Information o
Mother Phone Type Phone Extension
Aaron, Kathleen Home 480-555-1214
Contact Allowed Has Custody Lives With Ed. Rights Mailings Allowed
Father Phone Type Phone Extension
Aaron, Phillip Cell 480-555-6767
Contact Allowed  [_]Has Custody [JLives with [JEd. Rights Mailings Allowed
Attendance By Period
Date 0 1 2 3 4 5 & 7 8 9
ogMoR010 M m LLU
09/30/2010 W W nm
10/012010 M m mwm
10/04/2010m - m
1110172010 Sus Sus Sus Sus
01/26/2011
011317201
02/28/2011
03/28/2011 Oth Oth Oth - -
03/29/2011 Oth Oth Oth - -
03/20/2011 Oth Oth Oth Unx Unx Unx
03/31/2011 Oth Oth Oth - - -
0410412011 Oth Oth Oth Oth Oth Oth
04/05/2011 - - - Oth Oth Oth
04/06/2011 - - - Oth Oth Oth
0410772011 Oth Oth Oth Oth Oth Oth
04/08/2011 Oth Oth Oth Oth Oth Oth
Total 5§ 12 7 12 11 8 1 0 0 0
Period Reason Code Type Totals
UNV =0 UNE =3 EXC = 63
Period Reason Code Totals
Bsp=0 Exc =0 =21 Oth = 36 Sus=6 Unx =3
Unv=0 W=0
Reason Code Legend
Bsp = Bussspend Exc = Excused Iil = lliness Oth = Other Sus = Suspension Unx = Unexcused
Unv = Unverified Wy = Waived
Printed by Admin User at 05/23/2011 403 PM Edupoint School District Page 10f1

Period Student Attendance Profile
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ATD407 — End of Year Attendance List

The End of Year Attendance List lists all students at a school that were enrolled during a

given date range (active and inactive students), and totals the number of days the student
was enrolled and the number of days the student was absent.

The report can be customized using the following options:

Report Interface («
Mame: End Of Year Attendance List number: ATD407  Page Orientation: Portrait
Opti | Sort / Output | Conditions  Selection | Advanced
Dates ("]
Start Date End Date
08/30/2010 1242042010
Absence Definition (]
Reason Type 1 Reason Type 2 Reason Type 3 Feason Type 4
Urwerified | |Unexcused v | |Excused hd v

absence ReasonsJjo)

[T aActvity T AltLm Gt T Bussspend I Couns/adrmi
[ Exc Tardy [~ Bxcused T lliness ™ Other

" Positive T~ Suspension T Tardy ™ Unexcused
™ Unwverified I Waived

minimurm Absences Use All Day Code

|1.DD I~

For a "Period Attendance" school, "Minimum Absences" is the number of periods
in a single day the student must be absent in order to be shown as absent for 3
full day.

For a "Daily Attendance” school, "Minimurm Absences" is the amount of absence,
in & single day, the student must achieve in order to be shown as absent for & full
day. In order to show & student absent, regardless of the amount absence in a
single day, enter a "0" ar "blank" in the "Minimum Absences" field.

Filters (3]
Grade
Cosr— o1z

Period End of the Year Attendance List, Report Interface

The report can be filtered by the date by entering a Start Date and End Date.

The report can also be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, or by Reason by checking off the specific absence reasons to be
included. To check or uncheck all reasons, use the 2<% putton.

Enter the Minimum Absences required for a student to be considered absent for
the entire day. For period attendance schools, this is the number of periods in a
single day. For daily attendance schools, this is the amount of absences. To show a

student absent regardless of the amount in a single day, enter a O or leave the box
blank.

Check the box Use All Day Code to calculate minimum absences based on the all-
day code.

Select which Grades to include in the report by checking the boxes in front of each
Grade to display.

154
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e Adams Elementary Year: 2010-2011
End Of Year Attendance List Report: ATD407
—— From 08/30/2010 to 05/24/2011
Student Name Perm ID Grade Enter Date Days Enrolled Days Present Days Absent Leave Date
(Adame, Lori R.) 147525 01 08/31/2010 0 0 0 08/31/2010
(Ayala, Marilyn P.) 152094 01 08/31/2010 0 0 0 08/31/2010
(Belser, Mary 1) 161189 o 08/31/2010 0 0 0 08/31/2010
(Beltran, Tammy S.) 156023 o1 08/31/2010 0 0 0 08/31/2010
(Blackwater, Cheryl N.) 151192 01 08/31/2010 0 0 0 08/31/2010
(Bogan, Clarence) 159756 01 08/31/2010 0 0 0 08/31/2010
(Bojorquez, Heather M.) 150725 01 08/31/2010 0 0 0 08/31/2010
(Burns, Martin S.) 161295 01 08/31/2010 1] 0 0 08/31/2010
(Coleman, Randy L. Il) 139104 01 08/31/2010 0 0 0 08/31/2010
(Cruz, Louis R.) 152732 01 08/31/2010 0 0 0 08/31/2010
(Diaz Nenthe, Judy B.) 137861 o)} 08r31/2010 22 22 0 09/30/2010
(Diaz, Steve M.) 169448 01 09/06/2010 12 12 0 09/21/2010
(Duran, Denise) 139108 01 08/01/2010 34 34 0 10/18/2010
(Fierro Mendez, Beverly L.) 140185 01 08/31/2010 0 0 0 08/31/2010
(Fisher, Evelyn N.) 158882 01 08/31/2010 0 0 0 08/31/2010
(Franco Elias, Howard E.) 155064 01 08/31/2010 1] 0 0 08/31/2010
(Garcia Zaragoza, Deborah) 145382 o1 08/31/2010 0 0 0 08/31/2010
(Garcia, Jerry D.) 148695 01 08/31/2010 0 0 0 08/31/2010
(Granados, Judith) 155773 o1 08/31/2010 0 0 0 08/31/2010
(Greene, Kathleen T.) 143645 o1 08/31/2010 0 0 0 08/31/2010
(Williamson, Melissa M.) 157189 01 08/31/2010 0 0 0 08/31/2010
Aaron, Theresa 126855 01 08/31/2010 177 177 0
Acuna, John J. 145769 01 08/31/2010 177 177 o
Alvarez Hernande, Lois A. 137627 01 08/31/2010 177 177 0
Avila, Judith F. 169430 01 08/06/2010 174 174 ]
Bahe, Lawrence 141479 01 08/31/2010 177 177 0
Begay, Lisa M. 142305 01 08/31/2010 177 177 0
Beltran Del Rio, Anthony 144565 o1 08/31/2010 177 177 0
Beltran Del Rio, Kathy 144574 01 08/31/2010 177 177 0
Benallie, Joyce C 167760 o1 08/31/2010 177 177 0
Benitez, Lawrence 124713 01 08/31/2010 177 177 0
Bogan Walker, Kenneth W. 151708 o1 08/31/2010 0 o] 0 08/31/2010
08/27/2010 159 159 ]
Totals: 159 159 0
Bradley, Janet E. 166932 o1 08/31/2010 177 177 0
Bravo, Ashley M. 139094 01 08/31/2010 177 177 o
Bryant, Samuel M. 148307 o1 08/31/2010 17 17 0 09/23/2010
08/27/2010 159 159 ]
Totals: 176 176 0
Cain, Edward T. 108563 01 08/31/2010 0 0 0 08/31/2010
08/01/2010 177 177 0
Totals: 177 177 0
Cardenas, Joan R. 149971 01 08/31/2010 177 177 ]
Carmona, Shirley B. 141708 o1 08/27/2010 159 159 o]
Carranza Maclel, Douglas J. 148425 o1 08/31/2010 177 177 0
Castro, Jonathan 1. 116476 01 08/31/2010 177 177 0
Caviness, William M. 151321 01 08/31/2010 177 177 0
Chamness, Martha E. 149112 01 08/31/2010 177 177 o
Charley, Jesse L. 144167 01 08/31/2010 177 177 0
Chavarria, Roger 122307 [o}} 08/31/2010 177 177 0
Printed by Admin User at 05/24/2011 3:07 PM Edupoint School District Page 1 of 24

End of the Year Attendance List
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ATD413 - Class Reduction Summary

The Class Reduction Summary provides the total number of students who have withdrawn
during the current school year by section and grade level.
The report can be customized using the following options:

Report Interface «

MName: Class Reduction Summary Number: ATDH3F  Page Orientation: Portrait

Options|_Sort / Qutput | Conditions | Selection | Advanced

Year Start Snap Shot Date Year End
nas30:2010 D5/0/2011 0573072011
Instructional Settings Filter ]

Instructional SEHIHQ(—;

[T NS - Mo Instructional Setting T 1 - Independent Study ™ 3 - Learming Center I E - Other Alternative Program
" G - County Students [ T - CalL-Safe program I x - Adult Transition [~ ¥ - Special Ed
™ Z- Out of County

Grade Level Filter (6]
Grade e
Foarrorririz

Display Options Q)
[~ Hide Section 1D [~ Ignore Snapshot Date

Detail Display Options (6]
[~ Suppress Detail Repaort

I~ Hide Course Title

™ Hide Course ID

Class Reduction Summary, Report Interface

To indicate the beginning and ending of the school year, enter the Year Start and
Year End dates.

Enter the date to be used for the details in the Snap Shot Date box.

Select which instructional settings to include in the report by checking the box in
front of each Instructional Setting.

In the Grade Level Filter, check the boxes for the grades to be included in the
report. To check or uncheck all grades, use the =1 putton.

To omit the Section ID from the report, check the Hide Section ID box.

To print the report based on the date the report is printed, check the Ignore
Snapshot Date box.

At the center of the report, the detail prints totals of the number of absences by
grade level for each section. To leave this detail off the report, check the Suppress
Detail Report box.

To omit the course title and ID, check the Hide Course Title and Hide Course ID
boxes. These options are most appropriate for elementary schools where all
students are in the same section, such as Kindergarten AM.

156

Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Eleven Attendance User Guide

E['ﬁ‘ Adams Elementary Year: 2010-2011
Class Reduction Summary Repart: ATD413
= Year To Date Range 08/23/2010 - 05/26/2011
As Of Date 05/26/2011
YTD
Grade YTD Total  Possible
Range Course ID_Course Title Section ID Teacher Pre K 01 02 03 04 05 op EnrollDays pays ¥TD AVG
Pre-Pre 0900 Headstart 0200 ‘Wrenn, Amber 28 1232 181 B.807
Pre-Pre MELP Melp 0750 Staff, Staff 4 865 181 3674
Pre-01 PREK Family Tree Prk 0753 Fuller, Rebecca 8 14 3762 181 20.785
K-K 00AM Kind Am 0441 Holliman, Sarah 10 1759 181 9.718
K-K ooPM Kind Pm 0222 Richardson, Kadell 6 1055 181 5.829
KK SEP Kind PmSei 0212 Keough, Sarah 4 704 181 3890
K-K YRKAM Kind Am Young 0201 Staff, Staff 7 1180 181 6.575
K01 00AM  Kind Am 0221 Richardson, Kadell 6 1 1263 181 6923
K-01 0OPM Kind Pm 0452 Beriz, Cynthia 1 25 5793 181 32.006
K-01 0OPM Kind Pm 0442 Holliman, Sarah a 2 1664 181 9.193
K-01 SEIA Kind Am Sei 0211 Keough, Sarah 3 9 2112 181 11.669
K02 00AM  Kind Am 0451 Berriz, Cynthia 12 9 a701 181 20448
K-02 0120 12 Multi-Age 0128 Beverlin, Casey 5 10 4 3045 181 16.823
K02 0120 12 Muli-Age 0130 Bingham, Cara 16 12 3044 181 16818
K02 YKPM  Kind PmYoung 0202 Staft, Staff 2 10 2088 181 11536
01-02 0120 1/2 Multi-Age 0119 Fry, Erin 18 4 3884 181 21.459
01-02 0120 1/2 Multi-Age 0118 Locatis, Abby 17 8 4081 181 22.547
01-02 0120 172 Multi-Age 0133 Medina, Sonya 7 6 220 181 12.160
01-02 0120 172 Multi-Age 0129 Staff, Staff 6 1 1186 181 6.552
01-02 0120 172 Multi-Age 0132 Staff, Staff 4 15 3325 181 18.370
01-03 0123 17213 Multi-Age 0125 Carrera-Wilbu, Monica 4 14 2 3393 181 18.746
01-03 0123 17273 Multi-Age 0127 Pursley, Tammie 3 9 1z 4401 181 24.315
01-03 0123 /213 Multi-Age 0126 Rapisura, Michael 4 14 & 4215 181 23.287
01-03 GUS Gus 0707 Quinn, Mike 1 10 2 2206 181 12.188
01-06 0580 5/8 Multi-Age 0537 Hanna, Tom 6 24 8 6336 181 35.006
02-04 0300 374 Grade 0102 Carroll, Natalie 24 1 4542 181 25.004
03-03 0300 34 Grade 0331 Hathcock, Erin 32 5613 181 31.om
03-03 0300 3/4 Grade 0334 Kruer, Eileen 28 4905 181 27.0909
Printed by Admin User at 0526/2011 2:50 PM Edupoint School District Page 10f3

Class Reduction Summary
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ATD415 — Attendance Audit List

The Attendance Audit List lists, by section (grouped by teacher), each change to
attendance data.

The report can be customized using the Report Interface
fO”OWing OptionS: Name: Attendance Audit List Number: ATD415  Page Orientstion: Portrait
| Options | _Sort / Output _Conditions __ Selection Advanced
* Enter the Start Date and End tart Date —
Date of the period for which to run 08/27/2012 08/26/2013
the report. Section ID
e To limit the report to specific Include Signature Line
sections, enter a range of sections Attendance Audit List, Report Interface

in the Section ID boxes.

e Toinclude a line for a signature and date at the bottom of each page, check the
Include Signature Line box.
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e Hope High School Year 20122013
Attendance Audit List Report: ATD415
e
Teacher Period Section ID Course 1D Course Title Room
Canaday C., Curt 6 0736 ADBEW Academic Decath 307TA
SIS Number |Sludenl Mame |G rade |Dale Time Of Change |0riginal Value |New Value |Audil Staff Name |IP Address |Sy5tem
08/28/2012
285410 |Fedt, Roger M. 111 |11/14/2005 00:00:00 | | | | |
08/31/2012
pa2127 |Frost, Timothy M. [12 [11/14/2005 00:00:00 | | | | |
p11277 |Rowies. Paul M. [11 [11/14/2005 00:00:00 | | | | |

Attendance Audit List

Copyright© 2013 Edupoint Educational Systems, LLC
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ATP401 — Period Attendance List

The Period Attendance List report lists all student absences and the reason for the
absences in a given date range by period. It also lists the parent’s phone numbers for each

student, so the list can be used for attendance verification.

The report can be customized using the
following options:

e The report can be filtered by the
date by entering a Start Date and
End Date.

e The report can also be filtered by
the absence reason entered. The
absence reasons may be selected
by Type by selecting the Reason
Types to be included from the list, or
by Reason by checking off the
specific absence reasons to be
included. To check or uncheck all
reasons, use the <9<l putton.

e Toinclude cumulative totals in the
report, check the box for
Cumulative Totals.

Report Interface

| Options |_Sort / Output

Mame: Period Attendance List number: ATP401  Page Crientstion; Portrait

Conditions = Selection = Advanced

Date Range

Start Date
FDATE

End Date
§DATE

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Unwerified ¥ [|Unexcused | |Excused v hd

Ahsence Reasons o)

[~ Suspension I Exc Tardy [ waived [ Unverified
[ Bussspend [ Unexcused I Tardy [ Activity

[~ Counsfadmi I Other [~ Excused I liness

[~ Cumulative Totals
Period Abs Threshold

Report Options

[™ Hide Parent Contact Information

Period Attendance List, Report Interface

e To show only students that have a certain number of absences, enter the minimum
number of absences in the Period Abs Threshold box.

e To omit parent phone numbers and addresses from the report, check the Hide

Parent Contact Information box.
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I-_lope High 5°h°°|_ Year: 2010-2011
Period Attendance List Report: ATP401
from 01/03/2011 to 05/24/2011
[ Track:
Attendance By Period
Student Name Perm ID Grd Relation Parent Name Type Phone Ext Date o 1 2 3 4 5 & 7 8 9
Abbott, Billy C. 905483 12 Mother Aaron, Kathleen Home 480-555-1214 03/28/2011 Oth Oth Oth - - -
Father Aaron, Phillip Cell 480-555-6767 03/29/2011 Oth Oth Oth - - -
03302011 Oth Oth Oth Unx Unx Unx
03/31/2011 Oth Oth Oth - - -
04/04/2011 Oth Oth Oth Oth Cth Oth
04/05/2011 = - Oth Oth Oth
04/06/2011 - Oth Oth Oth
04/07/2011 Cth Oth Oth Oth Oth Oth
04/08/2011 Oth Oth Oth Oth Oth Oth
9 days o 7 7 7 6 6 6 0 0 0
Ackley. Brian R 913948 1" Father Ackley, Eugene Home: 480-555-6641 033N - . . . Tdy - -
Mother Ackley, Paula Cell 602-555-4377 051192011 - Tay - .
2 days o 1 0 0 1 0 0 0 0 0
Addington, Paula M. 871686 12 Father Addington, Craig Home 480-555-4628 030042011 Upw - = - - - - . .
Mother Addington, Diana Cell 4B0-555-4828 033172011 Tdy - B B
04012011 Tdy - - - - - - - -
Idays 3 0 0 0 0 0 0 0 0 O
Arvanitas, Christina T. 892796 12 Mother Arvanitas, Kathleen  Work 602-555-5506 03/31/2011 - Tdy - -
Father Asvanitas, Craig Work 602-555-2537 1 days o 0 0 0 1 0 0 0 0 O
Bailly, George 874872 12 Mother Bailly, Joyce Cell 4B0-555-7980 03302011 L Unv - R
Father Bailly, Russell Cell 602-555-4390 03/31/2011 - - Unv - B
2 days o 0 0 0 2 0 0 0 0 O
Brady, Kenneth P, 874028 12 Father Palrick J Brady, Gary  Home 480-555-6218 037302011 - Unv - -
Mather Brady. Irene Pager 480-555-6475 1days o0 0 0 1 0 0 0 0 0
Printed by Admin User at 05/24/2011 3:36 PM Edupoint School District Page 10f5

Period Attendance List
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ATP402 — Period Student Absence Totals

The Period Student Absence Totals report lists all students at a school for a given date

range and displays the total number of absences recorded for each period. Parent phone
numbers are also included.

The report can be customized using the following options:

Report Interface

Mame: Period Student Absence Totals Mumber: ATP402  Page Orientstion: Portrait

_Optiunsl Sort / Output | Conditions | Selection | Advanced
Attendance Conditions

Start Date End Date
Minirmum Period Absences
|1

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Unwerified * | |Unexcused % | |[Excused hd b

Absence Reasons el

™ Suspension I~ Exc Tardy [ wWaived T Unverified
" Bussspend I~ Unexcused I Tardy T Activity
™ Counsfadmi ™ Other ™ Excused I liness

Report Options

[ Hide Parent Contact Information

Period Student Absence Totals, Report Interface

The report can be filtered by the date by entering a Start Date and End Date.

To only show students with more than a certain number of the absences selected in
the Absence Definition, enter the number in the Minimum Period Absences box.

The report can also be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, or by Reason by checking off the specific absence reasons to be
included. To check or uncheck all reasons, use the << putton.

To omit parent phone numbers and addresses from the report, check the Hide
Parent Contact Information box.

162 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Eleven

Attendance User Guide

Adams Elementary
Daily Attendance List

From 08/30/2010 to 06/03/2011

Year: 2010-2011
Report: ATD402

Student Name Perm ID Grade Gender Date Reason 1 Amt1 Reason 2 Amt 2
Aaron, Theresa 126855 01 Female 09/21/2010  lliness 1.00
Acuna, John J. 145769 01 Male 12/30/2010  Excused 1.00
03/18/2011  Unverified 1.0
Alvarez Hernande, Lois 137627 01 Female 03/18/2011  Unverified 1.0
Avila, Judith F. 169430 01 Female 10/05/2010  Excused 1.00
10/07/2010  Excused 1.00
10/11/2010  lliness 1.00
06/01/2011  Unverified 1.00
Begay, Lisa M. 142305 01 Female 10/11/2010  Excused 1.00
Beltran Del Rio, Anthony 144565 01 Male 09/30/2010  lliness 1.00
10/11/2010  lliness 1.00
10/20/2010  Unverified 1.00
11/23/2010  Unverified 1.00
12/01/2010  Unverified 1.00
Beltran Del Rio, Kathy 144574 01 Female 09/30/2010  lliness 1.00
10/01/2010  lliness 1.00
Benallie, Joyce C. 157760 01 Female 09/17/2010  Excused 1.00
09/24/2010  Excused 1.00
09/28/2010  Excused 1.00
09/30/2010  Excused 1.00
10/01/2010  Excused 1.00
Benitez, Lawrence 124713 01 Male 09/03/2010  Excused 1.00
09/21/2010  Excused 1.00
10/04/2010  Excused 1.00
06/01/2011  Unverified 1.00
Bogan Walker, Kenneth 151708 01 Male 09/28/2010  Message 1.00
10/04/2010  Excused 1.00
10/14/2010  Excused 1.00
Bradley, Janet E. 166932 01 Female 03/18/2011  Unverified 1.0
Bryant, Samuel M. 148307 01 Male 10/08/2010  Message 1.00
12/30/2010  lliness 1.00
Cain, Edward T. 108563 01 Male 09/17/2010  lliness 1.00
10/11/2010  lliness 1.00
Cardenas, Joan R. 149971 01 Female 06/01/2011  Unverified 1.00
Carmona, Shirley B. 141708 01 Female 03/18/2011  Unverified 1.0
Castro, Jonathan |. 116476 01 Male 09/13/2010  Iliness 1.00
09/23/2010  lliness 1.00
03/18/2011  Unverified 1.0
Caviness, William M. 151321 01 Male 09/06/2010  Excused 1.00
09/16/2010  Message 1.00
09/30/2010  Message 1.00
10/11/2010 Message 1.00
Chamness, Martha E. 149112 01 Female 09/14/2010  lliness 1.00
09/17/2010 Message 1.00
10/04/2010  lliness 1.00
10/11/2010  Excused 1.00
12/01/2010  Unverified 1.00
Cohoe Berry, Sean K. 129849 01 Male
Printed by Admin User at 05/24/2011 2:59 PM Edupoint School District Page 10f2
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ATP403 — Period Perfect Attendance List

The Period Perfect Attendance List lists all students who were not absent or tardy for a
given date range, by section. It also includes parent contact numbers.

The report can be customized using the following options:

Report Interface

Name: Period Perfect Attendance List Number: ATP403 Page Orientation: Portrait

_Optionsl Sort / Output = Conditions = Selection  Advanced
Date (6]
Start Date End Date

08/27/2012 03/07/2013

Absence Definition - The selected Absence Types and Reasons will be used to exclude students. @
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Unverified ¥ | \Unexcused v by v

Absence Reasons e

™ Vacation [~ Suspension [~ Exc Tardy [ Waived

I~ Unverified [~ Funeral I~ Bussspend I Unexcused

[ lIss I~ Tardy I~ Counseling I Activity

I Counsfadmi [ Lice I Other I Excused

I lliness

Student Options @

Hide Student Detail Scheduled in Classes for Whole Range

Period Perfect Attendance List, Report Interface

e The report can be filtered by the date by entering a Start Date and End Date.

e The report can also be filtered by the absence reason entered. The absence
reasons may be selected by selecting the Reason Types to be excluded from the
list, or by checking the specific absence reasons to be excluded. To check or
uncheck all reasons, use the &< putton.

e To exclude all personal information from the report, including the permanent 1D,
parent/guardian hames, and phone numbers, check the Hide Student Detail box.

e Check the Scheduled in Classes for Whole Range box to require students to be
enrolled during the whole range of the date range.
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feupont Hope High School Year: 2010-2011
Period Perfect Attendance List Report: ATP403
= From 08/30/2010 to 05/24/2011
Section Period Course ID CourseTitle Teacher Room  Track
N/A N/A  N/A N/A N/A NIA
Student Perm ID Grade Trk Gender Relation Parent Type Phone Extn
(Abernethy, Anne E.) 902870 10 Female Mother Abemethy, Christina Cell 480-555-7225
Father Abernethy, Willie Home 480-555-5844
(Acevedo, Ashley) 801830 10 Female Father Acevedo, Willie Work 480-555-2574
Mother Acevedo, Heather Home 480-555-2807
Acosta, John A, 150265 1 Male  Mother Alvarez, Louise Home 662-555-2252
Father Acosta, Donald Home 662-555-2252
Mother Avila, Rebecca Cell 480-555-0720
Father Preciado, Joshua Home 480-555-2545
Adair, Diane N. 803912 10 Female Mother Adair, Dorothy Home 480-555-0835
Father Adair, Peter Home 480-555-0835
(Adams, Albert L.) 889844 11 Male  Mother Adams, Margaret Home 480-555-1610
Father Adams, Andrew Home 480-555-4580
(Adams, Sean B.) 877340 12 Male  Father Adams, George Cell 480-555-4529
Mother Adams, Rachel Cell 480-555-1250
Adams, Stephen J. 901622 10 Male  Mother Adams, Amanda Home 480-555-6832
Father Adams, Jose Work 480-555-4924
(Aguado, Bobby J.) 943822 10 Male  Father Aguado, Arthur Cell 480-555-4600
Mother Cuevas, Paula Work 480-555-0831
Aguado, Karen C 135319 12 Female Father Aguado Ranfla, Harry Home 480-555-8659
Mother Cervatnes Suarez, Diana Work 480-555-4641
(Aguilar, Kathleen G.) 132888 10 Female Mother Guardado, Tina Home 480-555-0987
Step-Father Dudley, Dennis Home 480-555-0987
Father Aguilar, Paul
Aguilar, Stephen A. 108367 11 Male  Mother Gutierrez, Mildred Cell 602-555-0791
Aguirre, Mary R. 952375 1 Female Father Aguirre, Henry Pager 602-555-3432
Mother Aguirre, Sandra Home 480-555-0464
Aiitchison, Alice E. B7173 12 Female Mofher Aitchison, Nicole Work 480-555-9472
Father Altchison, Albert Work 480-555-6814
Akagawa, Adam H. 165923 11 Male  Mother Golladay, Gloria Cell 602-555-9295
Father Golladay, Billy Cell 480-555-2225
Mother Akagawa, Helen Home 115-555-1521
Father Akagawa, Benjamin Home 115-555-1521
Ake, Joshua J. 889794 1 Male  Mother Ake, Cheryl Waork 4B0-555-8296
Father Ake, Gerald Work 602-555-4909
Akin, Andrea E. 902875 10 Female Father Akin, Gerald Home 480-555-3854
Mother Akin, Jessica Cell 480-565-1216
(Akpan, Tina N.) 165110 10 Female Mother Akpan, Kathleen Cell 480-555-2567
(Alcorn, Donald A.) 929904 11 Male  Mother Alcorn, Brenda Work 480-555-0833
Father Alcorn, Raymond Home 480-555-6890
Alder, Brenda | 967569 10 Female Mother Alder, Laura Cell 480-555-0390
Father Alder, Thomas Pager 602-555-9408
Printed by Admin User at 05/24/2011 3:42 PM Edupoint School District Page 10f83
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ATP404 — Period Class Attendance List

The Period Class Attendance List shows all students in a section on a given date and lists
the reason for each student’s absence in a period.

Report Interface

MName: Period Class Attendance List Number: ATP404 Page Orientation: Portrait

_Gptionsl Sort / Output = Conditions  Selection = Advanced
Teacher

b

Students To Display

Suppress Phone Numbers
Period Selection
Beginning Period Ending Period

» ¥

Date
Start Date End Date

Absence Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

W W ¥ »

Absence REESOHS(-)

[ Vacation [ Suspension [ Exc Tardy [ Waived

[ Unverified [ Funeral I~ Bussspend I Unexcused
[ lss [ Tardy I Counseling I Acfivity

[ Couns/admi [ Lice I Other [ Excused

[ liness

Period Class Attendance List, Report Interface

The report can be customized using the following options:

e By default, all teachers are included in the report. To run the report for just one
teacher, select the teacher’s name from the Teacher list.

o Students To Display determines which students are included.

= Absent In Class, Show Class Attendance Only produces a report by teacher.
For each section, it shows only the students who have attendance events
matching selected reason types or reason codes. The code for the attendance
event appears in the column that matches the period for the teacher. All other
columns are blank.

= Absent In Class, Show All Attendance produces a report like the above, but
also shows other attendance events for the same day for the same student,
regardless of the period or teacher.

166 Copyright© 2013 Edupoint Educational Systems, LLC



Chapter Eleven Attendance User Guide

= Enrolled In Class, Show All Attendance produces a report by teacher. For
each section, it shows all students enrolled who have attendance events in any
period matching one of the selected reason types or reason codes. A code for
an attendance event appears in the column that matches the period for the
teacher if an event occurred. Unlike the other reports options, an event does not
have to occur in this class for the student to be included.

e To omit student and parent phone numbers, check the Suppress Phone Numbers
box.

e Select the periods to be included in the report using the Beginning Period and
Ending Period lists.

e Enter the Start Date and End Date for the report.

e The report can also be filtered by the absence reason entered. You can select
absence reasons by type using the Reason Type lists or by specific reason using
check boxes.
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Edupoint

| Sehosl Dintrict

Hope High School
Period Class Attendance List
As of: 05/24/2011

Year: 2010-2011

Report: ATP404

Teacher:
Gardner, David

Student

Perm ID

Grd Trk Phone

Attendance By Period
0o 1 2 3 4

6 8 9
Period Section 1D Course Course ID Room Track
2 0258 Intermediate Acting PAB6 409
Ackley, Brian R. 913948 11 480-555-6641 - 1l m 1] m 1] Il
Period  Section ID Course Course ID Room Track
3 0358 Adv Acting PA92 409
Ackley, Brian R 913948 11 480-555-6641 - m m m m m 1l
Absence Definition
Bsp = Bussspend Exc = Excused Il = lliness Oth = Other Sus = Suspension

Unx = Unexcused

Unv = Unverified

Wy = Waived

Printed by Admin User at 05/24/2011 4:44 PM

Edupoint School District

Page 2 of §

Period Class Attendance List
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ATP405 — Period Student List by Attendance

The Period Student List by Attendance lists all students with a given number of absences
for a specific date range.

The report can be customized using the following options:

Report Interface

MName: Period Student List by Attendance Humber: ATP405  Page Orientation: Portrait

Optionsl Sort / Output | Conditions = Selection = Advanced

Attendance Conditions
As Of Date:

Minimum Period Absences

Absence Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

b b o W

Absence Reasons el

OlActivity [1Bussspend []Couns/admi []Exc Tardy
ClExcused (Jlliness [ other (] Suspension
OTardy [CJUnexcused [JUnverified [JWaived

Period Student List by Attendance, Report Interface

o Enter the As Of Date for the report.

¢ To only show students with more than a certain number of the absences selected in
the Absence Definition, enter the number in the Minimum Period Absences box.

e The report can also be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, or by Reason by checking off the specific absence reasons to be
included. To check or uncheck all reasons, use the €< putton.
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upot Hope High School Year: 2010-2011
Period Student List by Attendance Report: ATP405
iy Students Absent 1 or more times as of date 05/24/2011
| Track:
Student PermID  Grd
Ackley, Brian R 913948 1
Printed by Admin User at 05/24/2011 4:44 PM Edupoint School District Page 1 of 1

Period Student List by Attendance
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ATP406 — Period Class Attendance Form

The Period Class Attendance Form prints out a form that lists all students in a section and
provides boxes to be used to record attendance for a 4-week range.

The report can be customized using the
following options:

e Enter the Start Date for the report.

e Select the number of Weeks to be
displayed from 1 to 4.

e By default, the report will print for all
sections and teachers. To print the
report for only one section or
teacher, enter the range of Section
ID or select the Teacher name from
the list.

e Select the periods to include in the
report by selecting the Period
Begin and Period End from the
lists.

Report Interface

| Options |_Sort / Output

Mame: Period Class Attendance Form nhumber: ATP406  Page Crientation: Portrait

Conditions | Selection | Advanced

Report Options

Start Date
FDATE

Teacher

WYEEKS

|4

v

Period Begin Period End
0 ~e n

Section 1D

Second Student Name Column Number
|3

Page Size

5511 - 85x11 Letter v

[~ Add Hole Punch kargin

Extra Lines Custam Mumber

w

Include the following fields

Columnselection [y«

IV Grade I Gender ™ Phone ™ 2nd Student Mame W Total Abs

Period Class Attendance Form, Report Interface

o If the form will be printed on a very wide sheet of paper or flow over onto a second
page, it may be helpful to repeat the student’s name to ensure the information is
recorded on the correct row. To indicate where the student’s name should display a
second time, enter the column number after which the name will display in the
Second Student Name Column Number box.

e Select the size of the printed page from the Page Size list.

e To add a space to the left side of printed form to allow for punch holes, check the

Add Hole Punch Margin box.

e Enter the number of Extra Lines to be added at the end of the report. These extra
lines may be used to list additional students who enrolled in the section after the
report is printed. To select a custom number of extra lines, enter the number of lines
in the Custom Number box instead of selecting an option from the list.

To turn on and off some columns on the form, check the boxes in the Include the
following fields section. The columns that can be turned on and off are:

o Grade — grade will print on the report next to the name

e Gender — gender will print on the report next to the name

e Phone — phone number will print on the report next to the name

e 2" Student Name — student name will print on the report a 2™ time in the column
specified by the Second Student Name Column Number (see above)
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e Total Abs — absence totals will be included on the report

'8shool Yo o Tem P || = ===l =zl=zl=lzlzl=zlclzlz]l=zl=z|l=z2]¢=
Flope High School 200 seestw2|d |5 13 5|5 |5|28 55|82 |5|5|8/8 /838|383 /8|3
Section[Subject Room  [Teadhor + o g = = 3 2 E 'l! b= = = S = = g g § S g g
gl T [emeaaeen |8 8§ E|E[E 5 55 E|8[5/5 8 5|5 58 33
First Secon Thirg Fourtn
"o STUDENT NAVE 5" [Nfon [Tues Wl Thu | Fii |Vion Tuss Wed| Thu| 71 [Von [Tues| Wed Thu | Fri [ton Ties] Wed Thl Fii |ASSENGE
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| 11[Hinson, James J. nws|  (ws wsjo Ms| o NSOV |V VIV V]|V ¥[V V|V "
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ATP407 — Period Attendance Gaps by Teacher

The Period Attendance Gaps by Teacher lists all students in any of a teacher’s sections
that show a gap in their period attendance. For example, if the student was marked absent
for all periods but 3" period, it probably is a data entry error and the student was actually
absent. This report can be given to the teacher to review and fix these errors.

The report can be customized using the following options:

Report Interface

Mame: Period Attendance Gaps By Teacher Number ATP407 Page Orientation: Portrait

_Opliunsl Sort / Qutput = Conditions = Selection  Advanced

Date Range
Start Date End Date

Section Options
Section ID

Gap Filter
Minimum Period Gap Size

Maximum Gaps Per Day

Absence Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

b b b+ b

Absence Reasons[Jjeld)

I™ Lice ™ Unexcused ™ Unverified ™ Excused
I~ Pager I Activity " Message [ Tardy

I Suspension I Other I liness I Inschoolsu
™ C-Pox

Include the following fields
[ Signature Line

Period Attendance Gaps By Teacher, Report Interface

e The report can be filtered by the date by entering a Start Date and End Date.

o By default, the report will print for all sections. To print the report for only some
sections, enter the range of Section ID.

e To specify what constitutes a gap, enter the Minimum Period Gap Size (the
minimum number of periods with no attendance between periods with absences
indicated), and the Maximum Gaps Per Day (the maximum number of blocks with
no attendance between periods with attendance recorded).

e The report can also be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, or by Reason by checking off the specific absence reasons to be
included. To check or uncheck all reasons, use the 2¢ putton.
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To include a line where the staff member who verifies the gaps can sign off, check

the Signature Line box.

et Hope High School Year: 20132014
! Period Attendance Gaps By Teacher  Report: 2TP407
Bk B
=
Teacher: Jackson, Michael
Perlod 5
Pl Section 1D Ream Stud ent Name Perm 1D Gl Gen Day Dae 01 2 3 & 5 & 7 ¢
| D000 101 Raron, Hara il N3 SEERET 0 M RG  ODRAGCEDII A - -
Abbott, BIKEC . 05483 12 M D s x - -
Adar, D lare N, SOEE12 o F E DEOSZ013 - - L
Addr, Dlare N, OEH12 10 F ARG  OEAZE013 - - ®
Adar, Dlare N, e 12 o F B 08132013 ® -
Adalr, Dlare N, 012 o F D DE52013 - - E
Adar, D lare N, SOEE12 o F E DRI 32013 - - A
W ey, Shao i M. =150 "n F B DE32013 ® -
P vied by Admile User at U230 13947 AN Ed ap ole tSch ool Dlskict Page 3of3

Period Attendance Gaps By Teacher
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ATP408 — Period Attendance Gaps

The Period Attendance Gaps reports lists all students that show a “gap” in their period
attendance. For example, if the student was marked absent for all periods but 3 period, it
probably is a data entry error and the student was actually absent.

The report can be customized using the following options:

Report Interface

Name: Period Attendance Gaps Number ATP408 Page Orientation: Portrait

| {}ptiunsl Sort / Qutput = Conditions = Selection = Advanced

Date Range
Start Date End Date

Gap Filter
Minimum Period Gap Size
1

Maximum Gaps Per Day
1

Absence Definition

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

N b o W
Absence Reasons [y
™ Lice ™ Unexcused I Unverified ™ Excused
™ Pager ™ Activity T Message [ Tardy
™ Suspension I Other [ liness T Inschoolsu
™ C-Pox

Include the following fields

[]Signature Line

Period Attendance Gaps, Report Interface

¢ The report can be filtered by the date by entering a Start Date and End Date.

o By default, the report will print for all sections. To print the report for only some
sections, enter the range of Section ID.

e To specify what constitutes a gap, enter the Minimum Period Gap Size (the
minimum number of periods with no attendance between periods with absences
indicated), and the Maximum Gaps Per Day (the maximum number of blocks with
no attendance between periods with attendance recorded).

e The report can also be filtered by the absence reason entered. The absence
reasons may be selected by Type by selecting the Reason Types to be included
from the list, or by Reason by checking off the specific absence reasons to be
included. To check or uncheck all reasons, use the 2 putton.
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To include a line where the staff member who verifies the gaps can sign off, check
the Signature Line box.

Edupeint

ke B rmki
e

Shuderrt Wam ¢
Aaron, Harck N3

Abbott, BIN G
Adalr, Dlaie M.

Wllsey, Sharon M .

Privied by Adm e User ot U520 13 9:57 AM

Perm 1D
SER2ST

905 453
039z

f==-Rl=]

Hope High zchoal Year: 20132014
Period Attendance Gaps Report: ATP402
Feriods
Grade Gen Day Date O 1 2 3 4 5 & 7T 8 910
o m RG  D3Ae013 A -
iz m ] [nE=15 -t ] ] ¥ o- -
[ E [nE=T =t u] ] L
RG oanzao 3 x
] oan3a0 3 x -
E o301 3 A
] oansa013 E
] o9M7.2013 x -
i1 F ] oEM3aE0 3 x -
Ed wp ol tSch ool Dlslct Page 1of1

Period Attendance Gaps
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ATP409 — Period Absence Count

The Period Absence Count lists all students at a school and total the number of absences
recorded for each student by period and overall.

The report can be customized using the

following options:

e The report can be filtered by the

date by entering a Start Date and

End Date.

e The report can also be filtered by
the absence reason entered by
checking off the specific Absence
Definition (ABS1) or Absence
Definition (ABS2) to be included.
To check or uncheck all reasons,

use the 294 putton.

Report Interface

Mame: Period Absence Count numker: ATP409  Page Orientstion: Landscape

Options | Sort / Qutput | Conditions  Selection | Advanced

Date

Start Date End Date
BerA0/2010 1242172010

Absence Definition (ABS1)

Feason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
| | v v

[Absence Reasons e

™ Suspension ™ Exc Tardy [ waived I~ Positive
™ Unverified I~ Bussspend T Unexcused I Tardy
I~ Activity T atlm Ct I Counsfadmi T Other
" Bxcused [ lliness

Absence Definition (ABS2)

Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
| | v v

iAbsence Reasons e

I~ Suspension ™ Exc Tardy T wWaived I~ Positive
I~ Unverified I~ Bussspend T Unexcused I~ Tardy
I~ Activity T atLm Ct I Counsfadmi T Other
" Excused [ lliness

Period Absence Count, Report Interface

Edupoint i
= Hope High School Year: 2010-2011
Period Absence Count Report: ATP409
——
Pariod 0 Pariod 1 Pariod 2 Period 3 Period 4 Pariod § Period 6 Pariod T Pariod § Pariod § Ahuzﬁ o
ay Days
Student Name Grade Track ABS1 ABS? ABS1 ABS2 ABS1 ABS2 ABS1 ABS2 ABS1 ABS? ABS1 ABS2 ABS1 ABS? ABS1 ABS2 ABS1 ABS? ABS1 ABS2 ABS1 ABS? Absences Enrolled
Abbett, Billy C. 12 Track 7 o 58 <] 39 0 56 o 58 o 39 o 39 [} o o o 0 L o 302 o 14 187
H
(Abemethy, Anne E.) 1 o L] o -] o 0 o o o [} o o o [} L o o 0 o [ o o o 118
Aceveco, Ancrew " 5 o © © © © o © © o o o © o © ©o o © ® o o o 0w
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Ackley, Bran R. " o L] 3 o o 0 o o 1 o o o o [} L o o 0 o [ 4 o 3 166
Aoosta, Eugens A 2 o o 13 o 1 o L] ] 7 0 4 o 4 0 1 0 o 0 L] 0 45 ] 13 167
Acosta, John A 1" o o 8 o o o o o o Q o o @ ) o 0 o o o 0 1] o B 167
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Adair Diane N " 5 o 1t © 1 © 1 © o o o o o o ® o o o 8 0o 3 0 I
Adair, Timothy S. " 16 o 12 <] 12 0 " o 13 [ 13 L] 12 [} o o o 0 o o 22 o 1) 187
(Adams, Albert L) " 1 ] o o o 0 3 o 2 [ 1 o L [} o o o [} L [ T ] & 126
Adams, Howand T. 12 20 1] 25 o 22 0 2 1] 23 o 20 o 20 [} 20 o o [} L] [} 172 o 11" 187
Adams, Lany A 1" & o 8 o T o 1] o 8 ] & 0 8 0 o 0 o 0 o 0 43 o 2 187
Agams, Martin C. " 18 L] 18 o 18 0 18 o 18 [ 18 L] 18 [} L) o o 0 L o 126 o 3 187
Adams, Scott M. 12 5 [1] a o B 0 ] o T o 5 o 7 [} L] o o 0 L o 46 1] L] 187
iAdams, Sean B) 12 16 o pal o 18 o 12 0 1% ] 16 o 18 ) 4 ] o 0 o [ F1] o 13 7%
Agams, Stephan J. " T o 8 o & 0 & o L [ & o 8 o o o o 0 o o 43 o 2 187
Adamski, Alan M 0 o ] 25 o 24 0 3 o k14 [ 24 o 24 [} o o o [} L o 149 ] o 187
Addinglon, Pauia M 2 6 o 5 © 5 0 4 B 4 o 4 0 4 o 4 o 4 o © 0 4 o0 5w
Aglvost, Jessa J. 12 3 o 10 <] 5 0 5 o 3 [ 3 o 3 [} o o o 0 o o 32 o 1) 187
(Aguado, Bobby J.) 0 o ] 1 o o 0 o o L [ 1 o L [} o o o [} L) [ 2 ] 2 146
Aguado, Kaen C. 12 5 ] 5 ] L] 0 5 (] 5 [} 5 o 5 [} L] o ] 0 L] [} 36 ] 2 187
Aguilar, Carelyn C. 10 o o L] o o o L] o 1 0 1 o 1 0 L] ] L] ) L] ] K o 1 187
(Aguisr, Kathisen G.) 1] [] [ [] [] ] [ L] [] [ [ [] [ [ [] [] 0 [] 0 [] 0 L] [] [] o
12 o ] 3 -] 1 0 L] o L) [} L] 0 2 [} L) o '] 0 L) [ 20 ] 16 187
1 ] ] 4 ] 2 0 o (] o [} o o o [} L] o ] 0 L] [} ] ] L] 187
12 & [] " o 14 0 T 1] L] [} & o 8 [} L] o & 0 o [ &8 o 13 187
1 o ] 1 ] 1 0 2 o 4 [} 3 0 L] [} L) o '] 0 L) [ 11 ] T 187
Ahlstrom, Jack M, 1 ] ] o ] ] 0 o (] o [} 1 o 1 [} L] o ] 0 L] [} 2 ] 1 187
Ahistrom, Linda K. 0 o [] " o 10 0 10 1] bl [} " L] " [} o o o 0 o [ 83 o 4 187
Anchison, Alice E. 12 o L] o o o 0 1 ] o [} o 0 L] [} L) o o [} L) [ 1 ] 1 187
Ajichison, Karen | 10 L] [1] T o T 0 L] ] L] [} T 0 a [} L] 0 o 0 L] [} 49 1] L] 187
Akagama. Adam H. 1 o o L] o o o L] o o 0 1 0 L] 0 L] ] L] ) L] ] 1 o 1 187
Ak, Joshua J n o [] 1 -] o 0 1 o 1 [} o o L] [} o o o 0 o o 3 o 3 187
Akin, Andrea E 10 50 ] T -] &1 0 51 ] 51 [} 50 0 52 0 L) [} 1] 0 L) [ w2z ] 14 187
{Akpan, Tina N ) 10 -] ] o ] ] 0 ] ] L] [} o o o [} L] o a 0 L] [} o ] ] 4
Aarcon. Frank 10 RL ] 2 -] 19 0 hL] ] 18 [} R o 13 [} o o ] 0 L o 121 ] 1] 187
Alcazar, Eugene 10 ] ] 0 0 1% 0 19 ] 20 [} 20 0 1% 0 L) [} 1] 0 L) [ 17 ] 10 187
Alcazar, Eugene A 10 -] ] 14 ] 12 0 12 ] 12 [} 13 o 12 [} L] o a 0 L] [} 7 ] 5 187
(Acarn, Donald A} 1" o o L] -] o 1] L] o L] 0 o o L] 0 o ] L] ) (] ] o ] o o
Adder, Branda | 10 1] ] & =] & 0 5 ] s [} 1] 0 5 [} L) o o 0 L] o ks ] 3 187
Alder, Lawrence S, 12 5 1] 5 1] 5 0 L] ] T [} L] 0 7 0 5 0 1] 0 L] 0 a6 ] L] 187
Alder, Sarah €. 12 -] ] o ] ] 0 ] ] 2 [} 1 o o [} L] o a 0 L] [} 3 ] 2 187
Aldrich, Stewe K 12 o ] 4] -] 1 0 o ] o [} o o L] [} o o ] 0 L o 1 ] 1 187
Asxander, Fred D. 12 ] ] 3 0 o 0 ] ] o [} ] 0 L] 0 L) [} 1] 0 L) [ 3 ] 3 187
Alexander, George M. 12 -] ] 1 ] ] 0 ] ] L] [} 1 o o [} L] o a 0 L] [} 2 ] 2 187
Asxander, Joseph J 10 & 1] & =] 10 0 T ] L] [} 1] o 8 [} o o ] 0 L o 49 ] L] 187
Printed by Admin User at 05/23/2011 4:16 PM Edupoint School District Page 1 of 65
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ATP410 — Summer Attendance Report

The Summer Attendance Report shows the minutes accrued by each student in the
summer school program, and how the minutes are apportioned between proficiency and
core. This is primarily used in California for schools taking supplemental attendance.

The report can be customized using the following options:

Report Interface

MName: Summer Attendance Report Humber: ATPMO  Page Crisntation: Portrait

| Optiunsl Sort/ Output | Conditions | Selection | Advanced
Reporting Period Q@
Reporting Perinn State Reporting Perinn

- -

Minutes [~
Core Category Proficiency Category Minutes Per Period

Filtering Q@
Grade Instructional Setting
bl /| Independent I Learning L;g:;;;e ™ County SI;ngL' CAdut T Special le_ ot
Study Center Program Students program Transition Ed Courty

Track
" PSI™ Regular

Summer Attendance Report Interface

e Select the reporting periods to include, as defined in the District and School
calendars, from the Reporting Period lists. To print the report for a State
Reporting Period instead, select the period from the list.

o Enter the number of minutes to use for all sections in the Core Category.

o Enter the number of minutes to use for all sections in the Proficiency Category.

e Enter the number of Minutes Per Period.

e Select the grade range to include in the report by choosing the Grade from the lists.

e Select which instructional settings to include in the report by checking the box in
front of each Instructional Setting.

e If the school uses tracks, check the boxes for the Tracks to include in the report.
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= Hope High School Year: 2010-2011
Summer Attendance Report Report: ATP410
= Reporting Period: Period 3, 10/25/2010-11/19/2010
‘ Track: Instructional Setting:
Apportionment

Student 1D Student Name Gr_ Pr_ CrsID Course Title APC CRT PIC Prof. Core Min Total Total Min
888116 Allen, Ruby D. 1"

877993 Allen, Shawn C. 12

887820 Allinder, Benjamin R. 1

992737 Allison, Kenneth B 1"

992672 Allison, Pamela D. 12

888126 Allred, David A. "

988707 Alnas, Kelly M. 1

920153 Alonse, Raymond G. "

8744309 Alpin, Steven J. 12

981303 Alvis, Jeremy T. 1

877916 Alwine, Roy M 12

889325 Amann, Walter A "

167096 Amatova, Tammy C. 1"

885362 Ament, Alice J. 1"

871884 Amiri, Margaret M. 12

588836 Amundsen, Russell A, "

118268 Anaya, Anthony C. 12

873834 Anderson, Ann M. 12

886310 Anderson, Louis H. 1"

886734 Anderson, Marie "

879286 Anderson, Paula N 12

903455 Anderson, Peter V. 11

875456 Andrews, Jean L. 12

873838 Apple, Diana 12

171008 Applegate, Sharon D. "

873208 Arambula, Pamela A, 12

140843 Ardis, Anne L 12

914682 Amold, Jason K 12

839443 Amow, Kelly L, 12

873840 Arnow, Wayne M. 12

892796 Arvanitas, Christina T. 12

872129 Anviso, Anthony M. 12

873507 Ashoor, Carl § 1"

956523 Asturias, Jesse A JR 11

Printed by Admin User at 05/24/2011 3:52 PM Edupoint School District Page 7 of 58
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ATP602 — Period Sections Missing Attendance List

The Period Sections Missing Attendance List lists all sections at a school where the
attendance-scanning sheet has not been scanned into Synergy SIS.

The report can be customized using the following options:

Report Interface («
Name: Period Sections Missing Attendance List Number: ATP602 Page Orientation: Portrait
| Optinnsl Sort / Qutput = Conditions = Selection = Advanced
Date Range (3| |Period Range @] | Time Of Day (e
Starting Date Ending Date Starting Period Ending Period Time

b4 b4 b4

Period Sections Missing Attendance List, Report Interface

¢ The report can be filtered by the date by entering a Start Date and End Date.

e Select the periods to include in the report by selecting the Starting Period and
Ending Period from the lists.

o If the school takes daily attendance twice a day in addition to period attendance, the
Time of Day to be included in the report can be selected from the list (AM, PM, or
AM/PM).

e If you want the report to print even if all teachers have taken attendance, check the
Print Empty Report box.
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E“@'ﬁ“ Hope High School Year: 2010-2011
Period Sections Missing Attendance Report: ATPG02
iy Date: 05/23/2011 (T)
| Track:
Period Teacher Name Section ID Course Title Room # Sheet # Time Of Day
0 Attend Office, Attend 1800 Stu Asst Attend QOFC AMPM
Off
0 Audio Visual, Audio 1757 Stu Asst Av-Mc AV AM/PM
Visua
0 Blackburn M., Matt 0977 Plc Sports Inj ANNX AM/PM
0 Burgener S., Scott 1057 Jazz Band 410 AM/PM
o] Edelstein, Anne 1840 Biology 121 AM/PM
0 Evit Teacher, Rel T 1990 Personal Release Time SEM AM/PM
Per
0 Frommer, Kathy 0987 Student Store STOR AM/PM
0 Guidance Off, 1700 Stu Asst Couns CNSL AMIPM
Guidance Of
o] Haws, Kayle 1044 Trig/collg Math P-01 AM/PM
0 Jackson, Kathy 0077 Am Gowt 123 216 AM/PM
0 Jackson, Kathy 1077 Am Gowt 123 216 AM/PM
0 Jackson, Kathy 8077 Am Gowt 123 AM/PM
0 Joseph, Thomas 1960 Adv Wt Boys ANNX AM/PM
0 Kretschmer, James 1047 Algebra Il 135 AM/PM
0 Lewis, Jeff 1048 Geometry P-14 AMPM
0 Media Center, 0968 St Assist Media LIBR AMIPM
Media Cente
o] Mellyn, William 1050 Cl Prep Chem 118 AM/PM
0 Mhs Rotc, Mhs Rotc 0023 Colorgrd/drill MHS AM/PM
0 Powell, Rosemary 1807 Stu Asst Nurse NURS AM/PM
0 Rel Time, Rel Time 1868 Rel Time A Hr No R AMIPM
0 Rel Time, Rel Time 1869 Rel Time A Hr NeoR AM/PM
0] Rel Time, Rel Time 1870 Rel Time A Hr Ne R AM/PM
0 Rmhs Armyrotc, 1867 Jrotc Spec Team RMHS AM/PM
Rmhs Jrotc
0 Robinson, Robert 1024 Lit Explor P-21 AM/PM
0 Sullivan, Joe 1006 Beg Jewelry 403 AM/PM
0 Summers, Kim 1022 Prin Eng | 209 AM/PM
0 Wheeler, Jerry 1920 Adv Wt Boys ANNX AM/PM
0 Wischhusen, Ted 1665 Prin&prac Econ 215 AM/PM
0 Wong, Lillian 1076 Amer History |l 218 AM/PM
1 Aderson, Gordon 1140 Algebra Il 128 AM/PM
1 Arthur A, Andrea 1179 Mathematics 2324 AMIPM
1 Attend Office, Attend 1801 Stu Asst Attend QOFC AMIPM
off
1 Audio Visual, Audio 1758 Stu Asst Av-Mc AV AM/PM
Visua
1 Baniszewski, Nancy 1111 AA Sop 229 AMIPM
1 Bayer M., Michelle 1148 Std Math | 102 AM/PM
1 Becker A., Allison 00000001 Chemistry 104 AM/PM
1 Becker A., Allison 00000002 Chemistry 104 AM/PM
1 Becker A., Allison 1_054_SA99 Student Aid 403 AM/PM
1 Becker A., Allison 1152 Algebra Il 104 AM/PM
1 Becker C., Chris 1109 Accounting |l 125 AM/PM
Printed by Admin User at 08/08/2011 8:27 AM Edupoint School District Page 1 of 21
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ATP801 — Period Attendance Autodialer List

The Period Attendance Autodialer List lists all students that will be contacted by the
autodialer software, and lists the parent phone numbers and number of absences by period
for the date listed.

The report can be customized using the following options:

Report Interface

Name: Period Attendance Autodialer List Number: ATP301  Page Orientation: Portrait

L Gptionsl Sort / Output ~ Conditions = Selection  Advanced

Attendance Conditions
Date Minimum Period Absences
03/07/2013 1

Parent/Guardian Relation Info
Primary Phone to Use
Student b

Contact Allowed []Ed. Rights [[1Has Custody []Lives With []Mailings Allowed

Absence Definition
Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4

Unexcused | Unexcused T: v b v

Absence Reasons [l

I Excused | C-Pox I Vacation [ llness
I Lice I Activity I~ Unverified [ Other
I Doctor App I Inschoolsu [ Funeral [~ Tardy
I Message [ Unexcused [ Suspension

Reason Flags

V| Include Dialer Include Reporis
Include Letter Report To State
Export Option

Print PDF Details in Export Output (applicable to CSV, Excel, Fixed, TXT)
Period Attendance Autodialer List, Report Interface

e Select the Date for which to print the report.

e To show only students with more than a certain number of the absences selected in
the Absence Definition, enter the number in the Minimum Period Absences box.

e Select which phone number should be dialed by the auto dialer from the Primary
Phone to Use list. To select which parent is called, check boxes in the
Parent/Guardian Relation Info section. These selections will be matched to the
parent’s information on the Parent tab of the Student screen.

e The report can be filtered by the absence reason entered. Select reason types to be
included, check absence reasons to be included, or check reason flags. The
Reason Flags are defined in the District Attendance Code and School
Attendance Code screens. If the absence reason is defined as an Incl Dialer
reason, and that flag is checked, the reason is included in the report.
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e Toinclude periods when printing to CSV, Excel, and Text File output types, check
the Print PDF Details in Export Output box. Absence periods appear after the

date in the output file.

Edupoint

e

Student Perm ID Grd Relation Parent

Hope High School Year:  2010-2011
Period Attendance Autodialer List Report: ATP801

Attendance By Period
Extn 0 1 2 3 4 5 & 7 8 9

Ackley, Brian R 913948 11 Mother Ackley, Paula
Father Ackley, Eugene
Totals

0 Students Absent 1 Period

0 Studenis Absent 2 Periods.
0 Students Absent 3 Periods
1 Students Absent 4+ Periods
1 Students Absent

Absence Definition

i 1 1 1 1 1 0 0 0

Ext = Excused 1l = lliness Oth = Other

Unv = Unverffied

Printed by Admin User at 05/24/2011 5:08 PM
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ATP802 — Attendance Auto Dialer Report

The Attendance Auto Dialer Report produces a file that can be used by the school’s auto
dialer to contact students who were absent on a given date. It also prints a companion
report in PDF format that lists all of the information included in the file.

"ReferenceCode™, "Institution®™, "Periods"
raos4g3mr M2z M0, 1,2,3,4,5, 6"

Auto Dialer Absence List File

AsferenoaCodes Inctthstion

Hope High School
Attendance Auto Dialer Report
on DSA7200E

Pariods

Year  HO06-2005
Rapor: ATPS0Z

5054832

01.2.34,56

Attendance Auto Dialer Report

The report can be customized using
the following options:

Report Interface

MName: Attendance Auto Dialer Report Number: ATP802 Page Orientation: Portrait

i Sort / O Conditi Selection Advanced
e Enter the Date for the report. ftf;:’;:r!wgz"dlﬁi -
e Tofilter by grade level, select pale e
a Grade' Minimum Period Absences
.. . 2
e Enter the Minimum Period
Absence Definitions
Absences _for the report' Reason Type 1 Reason Type 2 Reason Type 3 Reason Type 4
Students with fewer absences v 3 3 3
will not appear. e
. Absence REBSDHS(—)
° To fllter by the absen(_:e reason ™ Vacation [ Suspension ™ Exc Tardy I Waived
entered, select types in the I Unverified I~ Funeral [~ Bussspend I~ Unexcused
Reason Type lists or select :Iss : Tardy :Counseling :Activity
specific reasons using the S et Freused
check boxes. Attendance Auto Dialer Report, Report Interface
184 Copyright© 2013 Edupoint Educational Systems, LLC
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ATP603 — Positive Attendance Summary

The Positive Attendance Summary report lists all students at a school and totals the hours

the student has been absent for the reporting period selected and the hours the student
was present.

The report can be customized using the following options:

Report Interface [«

MWame: Positive Attendance Summary number: ATP603  Page Oriertation: Portrait

| Options |_Sort / Qutput  Conditions | Selection . Advanced

Conditions D
Reparting Period State Reporting Period

v - b b
Data Options [
Totals by v

I Include Additional Columns

™ Suppress Unused Bell Periods

Overrides D
[~ Owerride Class Minutes [~ Owerride Passing Minutes

|| Class Minutes Passing Minutes

|| No Backfill Daily Attendance Reason (6

Mo Backfill Absence Reasons

™ actvity I Bussspend I Counssadmi ™ Bxc Tardy I Excused I liness I Other I Suspension T Tardy T Unexcused
™ Urreerified ™ wamed

Positive Attendance Summary, Report Interface

e Select the reporting periods to include, as defined in the District and School
calendars, from the Reporting Period lists. To print the report for a State
Reporting Period instead, select the period from the list.

e The totals can be presented in either Days or Hours. To select which total to
display, select it from the Totals by list.

o Check the Include Additional Columns box to display three extra columns:

= The Hours Limit column shows the limit of hours that can be earned for
the week.

= The Hours Pres column shows the hours present for the week.
= The Hours Def column shows the hours deficient for the week.

e To only show the bell periods using positive attendance, check the Suppress
Unused Bell Periods box.

e To override the class minutes or passing minutes defined in the Bell Schedule,
check the Override box and enter the number of Minutes to use.

e If an all-day code has been entered for a school using period attendance, but the
periods themselves do not show an absence, the periods can be “backfilled” so that
all periods for that day use the absence reason shown in the All Day Code. To
prevent the backfilling process from occurring for certain types of absence reasons,
select the reasons from the No Backfill Daily Attendance Reason section.
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E[‘i] Continuation High School Year 20102011
Positive Attendance Summary Report: ATP603
Instructional Setting: Special Ed Date Range: 08/30/2010-05/27/2011 Days Taught: 177

2 Tue o Thu (il Hours Hours Appr. Hours Hours Hours Hours
Student Name Pericd  Week 12345671234567123456712345671234567 Exc Unx Unx Over Credit MNE Appr.
Hadix, Gary C. Il Pericd 1 097202010 AAAA ARAA AAAA AMAA tert 000 1467 1133 000 000 000 1500
126024 2 M Period SubTotals 0.00 1467 1133 000 0.00 0.00 1500
Period 2 092772010 sese | assr  meks  wess  sess 000 000 000 333 333 000 1500
100472010 444+ EEES CRR ER e 000 000 000 333 333 000 1500
101172010 wuuu (TTIT uuuy | uuuy PR 000 1487 1133 000 000 000 1500
10182010 ++%+ CERES EERES e EEEEy 000 000 000 333 333 000 1500
Period SubTotals 0.00 14.67 11.33 1000 10.00 0.00 60.00
Period 3 10252010 444+ CEEES CEETS e LTy 000 000 000 333 332 000 1500
1012010 #exe rerr were rree tere 000 000 000 333 333 000 1500
11082010 ++4+ seat seee e saas 000 000 000 333 333 000 1500
1M52010 sese sean sees | A B 000 000 000 000 000 000 11.00
Period SubTotals 0.00 0.00 0.00 10.00 10.00 0.00 55.00
Pericd 4 117222010 444+ 4t eed HolidayHol iday 000 000 000 200 200 000 900
117282010 444+ eat ek e 000 000 000 332 067 000 1500
1200672010 ++++ e b e deat 000 000 000 333 000 000 1500
12132010 444+ teat PR e et 000 000 000 333 000 000 1500
Period SubTotals 0.00 000 000 1200 267 0.00 54.00
Period 5 011032011 ++++ e s ERe et 000 000 000 333 000 000 1500
01102011 %4as ssa4 seas N 4as4 000 000 000 333 000 000 1500
O1M7/2011 #+ss EERES EERES e 000 000 000 333 000 000 1500
012472011 44+ drdt b it dedt 000 000 000 333 000 000 1500
Period SubTotals 0.00 0.00 0.00 1333 0.00 0.00 60.00
Peried & 01312011 $+s+ eat EEREs e EEEEY 000 000 000 333 000 000 1500
02072011 ++4+ e RS ERe et 000 000 000 333 000 000 1500
021472011 wsss oo sens sese 000 000 000 333 000 000 1500
022172011 ++++ CER ey EERES ree 000 000 000 333 000 000 1500
Period SubTotals 0.00 0.00 0.00 13.33 0.00 0.00 G0.00
Peried 7 02/28/2011 ++4+ PR ek e EEEey 000 000 000 332 000 000 1500
0300772011 ++4+ e b e deat 000 000 000 333 000 000 1500
03142011 ++4+ e RS ERe et 000 000 000 333 000 000 1500
0372172011 HolidayHol idayHolidayHalidayHol iday 000 D00 000 000 000 000 000
0372872011 w+se e ey e e 000 000 000 333 000 000 1500
Period SubTotals. 0.00 0.00 0.00 1333 0.00 0.00 G0.00
Printed by Admin User at 06/27/2011 9:45 AM Edupoint School District Part1of 1/Page 10f 2
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ATP604 — Positive Attendance Audit

The Positive Attendance Audit lists all students at a school for a selected reporting period,
lists all absences that the student accrued, and provides a total of the hours the student
attended during the period.

The report can be customized using the following options:

Report Interface

Mame: Positive Attendance Audit Humber ATP603 Page Orientation: Portrait

| Opfions |_Sort / Qutput | Conditions | Selection  Advanced

Conditions @
Reparting Period State Reporting Period

- b b
Data Options ]

I Include Additional Colurmnsg

™ Suppress Unused Bell Periods

Overrides Q)
I~ Owverride Class Minutes I~ Owverride Passing Minutes

|| Class Minutes Passing Minutes

No Backfill Daily Attendance Reason (6]

Mo Backfill Absence Reasons
™ Activity T Bussspend I Counséadmi I Exc Tardy I Excused I liness I Other I Suspension I Tardy T Unexcused
™ Urvverified I Waived

Positive Attendance Audit, Report Interface

e Select the reporting periods to include, as defined in the District and School
calendars, from the Reporting Period lists. To print the report for a State
Reporting Period instead, select the period from the list.

o Check the Include Additional Columns box to display three extra columns:

=  The Hours Limit column shows the limit of hours that can be earned for
the week.

= The Hours Pres column shows the hours present for the week.
= The Hours Def column shows the hours deficient for the week.

e To only show the bell periods using positive attendance, check the Suppress
Unused Bell Periods box.

e To override the minutes defined in the Bell Schedule, check the Override Class
Minutes or the Override Passing Minutes box and enter the number of minutes to
use.

¢ If an all-day code has been entered for a school using period attendance, but the
periods themselves do not show an absence, the periods can be “backfilled” so that
all periods for that day use the absence reason shown in the All Day Code. To
prevent the backfilling process from occurring for certain types of absence reasons,
select the reasons from the No Backfill Daily Attendance Reason section.
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= Continuation High School Year 20102011
Positive Attendance Audit Report: ATP604
Py}
Instructional Setting: Special Ed
Mon Tue Wed Thu Fri Total Hours Hours
Student Name: Period Week 12345671234567123456712345671234567 Appr. Over Credit To Week
Hadix, Gary C. Il Period 1 09202010 AAAA  AAAA  AAAA  AAAA  kess 1500 000 000
126924 12 M Period SubTotal 15.00 000 0.00
Period 2 0972772010 % +b 4 PR P saae ek 1500 333 3.33 08/20/2010
100042010+ + 4+ R ERREs ERE s wewe 15.00 333 3.33 09/202010
10M11/2010 Yuuu uuuu uuuuy uuuu seee 1500 000 000
10182010 s+ 84+ DR aras DR sese 15.00 333 3.33 09202010
Period SubTotal 60.00 10.00 10.00
Period 3 107252010 ++++ EREES RS CRES EEES 1500 333 133 09202010
2.00 10112010
11012010 ++ e+ R EEREs ERE s wewe 15.00 333 3.33 10112010
1108/2010 ++++ CR e RS ER s +a4e 1500 333 3.33 10112010
52010 wses PR PP A 1100 000 000
Period SubTotal 56.00 10.00 10.00
Period 4 TN222010 ++8 4 DTS e HolidayMoliday 900 200 20010112010
/2802010 s+ 04 PR e PPN 1500 333 067 101172010
12006/2010 ++++ R ERREs EREs reae 15.00 333 000
12H32010 wens PR e aae tene 1500 333 000
Period SubTotal 54.00 1200 267
Period 5 01032011 ++++ e et rrd tete 1500 333 000
011072011 s+ 4+ DR RS + 4 sees 1500 333 000
011712011 s aus PR PP ane cene 1500 333 000
0172472011 s+ 4+ CRES RS RS EES 1500 333 000
Period SubTotal 60.00 13.33 0.00
Period & 032011 s+ e+ R PR EREs rewe 15.00 333 000
02072011 ++++ CR e Ry + 444 ER S 1500 333 000
021142011 s 44+ PR PP A tene 1500 333 000
02212011 s+ 0+ PR PR ene tene 1500 333 000
Period SubTotal 60.00 1333 0.00
Period 7 02282011 [a4la s PR PP ane PPN 1500 333 000
03072011 %+ 4+ CRES RS ERrs ERE Y 15.00 333 000
03H42011 s 4+4 4+ R P 4444 teae 1500 333 000
0372172011 Hol idayHol (dayHolidayHolidayHoliday 000 000 000
037282011 %+ %+ CR e R ER s Hede 1500 333 000
Period SubTotal 60.00 13.33 0.00
Printed by Admin User at 06/27/2011 .38 AM Edupoint School District Part10f 1/Page 10f2
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ATP605 — Positive Attendance Totals

The Positive Attendance Totals report lists all tracks and instructional settings at a school
and summarizes the attendance and ADA for each track and instructional setting.

The report can be customized using the following options:

Report Interface «

Matne: Positive Attendance Totals  Number: ATPE0S  Page Orentation: Fortrait

_ Options | Sort FOutput | Conditions | Selection | Advanced
Conditions O
Reporting Period State Reporting Period

|- o b

Data Options (6]
Totals by

Overrides O

[ Override Class Minutes [~ Cwerride Passing Minutes
Class hMinutes Fassing Minutes

Ho Backfill Daily Attendance Reasons (6]

Mo Backilll Absence Reasons

[~ Activity [ Bussspend [ Counsfen:lmi_l_:mi:(c I™ Excused I liness [ Other I Suspension [ Tardy T Unexcused

™ Unwerified I Waived

Positive Attendance Totals, Report Interface

e Select the reporting periods to include, as defined in the District and School
calendars, from the Reporting Period lists. To print the report for a State
Reporting Period instead, select the period from the list.

e The totals can be presented in either Days or Hours. To select which total to
display, select it from the Totals by list.

o Check the Include Additional Columns box to display three extra columns:

=  The Hours Limit column shows the limit of hours that can be earned for
the week.

= The Hours Pres column shows the hours present for the week.
= The Hours Def column shows the hours deficient for the week.

e To override the class minutes or passing minutes defined in the Bell Schedule,
check the Override box and enter the number of Minutes to use.

¢ If an all-day code has been entered for a school using period attendance, but the
periods themselves do not show an absence, the periods can be “backfilled” so that
all periods for that day use the absence reason shown in the All Day Code. To
prevent the backfilling process from occurring for certain types of absence reasons,
select the reasons from the No Backfill Daily Attendance Reason section.
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Edupoint 1 1 I
Cor]t_lnuatlon High School Year 20102011
Positive Attendance Totals Report: ATPE0S
g
Hours Hours Appr. Hours. Hours. Hours Hours
School Inst. Setting Date Range Days Exc Unx Unx Over  Credit NIE Appr.
Continuation High School Special Ed 05/02/2011-05/27/2011 20 0.00 0.00 0.00 0.00 0.00 0.00 0.00

School Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Grand Totals 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Printed by Admin User at 06/27/2011 §:52 AM Edupoint School District Page 10f 1

Positive Attendance Totals
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ATP606 — Positive Attendance Summary Extended

The Positive Attendance Summary Extended report lists all students enrolled during the
selected reporting periods. For each student, it displays any absences in each period, and
totals the days enrolled in the period and total absences for the period. It also totals the
absences and days enrolled by student, instructional setting, and school.

The report can be customized using the following options:

Report Interface («

Mame: Positive Attendance Summary Extended rumber: ATP606  Page Crientation: Landscape

70ptions| Sort £ Output | Conditions |~ Selection | Advanced

Conditions (]
Reporting Period State Reporting Period

|- W by
Data Options (]
Totals by v
[ Hide Appr Unx Column

I~ Include Additional Columns

™ Suppress Unused Bell Periods

Overrides (]
I~ Cwerride Class Minutes [~ Cwerride Passing Minutes

|| Class Minutes I Passing Minutes

No Backfill Daily Attendance Reasons [

Mo Backfill Absence Reasons
M activity T Bussspend I Counssadmi T Exe Tardy [ Excused I lliness T Other T Suspension T Tardy T Unexcused
I Unverified [~ Waived

Positive Attendance Summary Extended, Report Interface

Select the reporting periods to include, as defined in the District and School
calendars, from the Reporting Period lists. To print the report for a State
Reporting Period instead, select the period from the list.

The totals can be presented in either Days or Hours. To select which total to
display, select it from the Totals by list.

To hide the column that displayed the approximate number of unexcused absences,
check the box titled Hide Appr Unx Column.

Check the Include Additional Columns box to display three extra columns:

=  The Hours Limit column shows the limit of hours that can be earned for
the week.

= The Hours Pres column shows the hours present for the week.
= The Hours Def column shows the hours deficient for the week.

To only show the bell periods using positive attendance, check the Suppress
Unused Bell Periods box.

To override the class minutes or passing minutes defined in the Bell Schedule,
check the Override box and enter the number of Minutes to use.
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If an all-day code has been entered for a school using period attendance, but the
periods themselves do not show an absence, the periods can be “backfilled” so that
all periods for that day use the absence reason shown in the All Day Code. To
prevent the backfilling process from occurring for certain types of absence reasons,
select the reasons from the No Backfill Daily Attendance Reason section.

— . . "
) Continuation High School Year: 2010-2011
Positive Attendance Summary Extended Report ATPG0E
—r—
Instructionsl Setting:  Special Ed Date Range: 0830/2010-05/27/2011  Days Taught 177
Mon ue Wed L

Student Name Period  ‘Week 12345671234567123456712345671234567 H"E'_":: H‘n‘r: “f,ﬁ',‘ "8",: Hw,,,E" m’?
Hadix Gary C. Il Peniod 1 097202010 AAAA ARAA AAAA AAAA PPPP 000 14867 133 0.00 0.00 367
126924 2 M Period SubTotals 000 1467 1133 000 000 367
Period2 092772010 PPPP PPPP PPPP PPPP PPPP 000 000 000 333 000 1500
1010472010 PPPP PPPP PPPP PPPP PPPP 0.00 000 0.00 33 000 1500
101172010 UUUU uvuu uuvuu vuuu PPPP 000 14867 nas 0.00 0.00 367
10/182010 PPPP PPPP PPPP PPPP PPPP 0.00 0.00 0.00 333 000 1500
Period SubTotals 000 1467 1133 10,00 0.00 4867
Period 3 10/2572010 PPPP PPPP PPPP PPPP PPPP 0.00 000 0.00 33 000 1500
111012010 PPPP PPPP PPPP PPPP PPPP 000 000 000 333 000 1500
11/082010 PPPP PPPP PPPP PPPP PPEP 000 000 000 333 000 1500
11152010 PPPP PPPP PPPP i .B 000 000 000 000 D00 1100
Period SubTotals 000 000 000 1000 000 56.00
Period 4 1172272010 PPPP PPPP PPPP HolidayHol iday 000 000 000 200 0.00 900
111282010 BPPP PRPP PPPP PRPR PRRP 000 000 000 333 000 1500
12/0672010 BPPP PRPFP PPPP PPPP PPRP 000 000 000 333 000 1500
121132010 BPPP PRPF PPPP PPPP FPEP 000 000 000 333 000 1500
Period SubTotals 000 0.00 000 1200 000 5400
Period 5 01032011 BPPP PRPF PPPP PPPP PPRP 000 000 000 333 000 1500
011102011 BFPPP PPPF PPPP PPPP FPRP 000 000 000 333 000 1500
011172011 BPPP PPPF PPPP PPPP FPRP 000 000 000 333 000 1500
01242011 BPPP PPPP PPPP PPPP FPPP 000 000 000 333 000 1500
Portod SubTotals 000 000 000 1333 000 €000
Perod & 0172172011 BPPP PPPP PPPP PPPP FPPP 000 000 000 333 000 1500
0200712011 BFPPP PPPP PPPP PPPP FPPP 000 000 000 333 000 1500
021412011 PPPP PPPP PPPP PPPP PPPP 000 000 000 333 000 1500
02212011 PPPP PPPP PPPP PPPP pPPPP 000 000 000 333 000 1500
Period SubTotals 000 000 000 1333 000 60.00
Printed by Admin User at D27/2011 3 56 P41 Edupont School Distct Part 1011/ Page 1ol 2

Positive Attendance Summary Extended
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ATP607 — Positive Attendance Audit Extended

The Positive Attendance Audit Extended report lists all students enrolled during the
selected reporting periods. For each student, it displays any absences in each period, and
totals the days enrolled in the period and total absences for the period. It also totals the
absences and days enrolled by student, instructional setting, and school.

The report can be customized using the following options:

Report Interface («

Mame: Positive Attendance Audit Extended Number: ATP607 Page Crientation: Portrait

_Optionsl Sort / Qutput | Conditiong  Selection  Advanced

Conditions &
Reporting Period State Reporting Period

W |- b b
Data Options Q)

I~ Include Additional Columns

I~ Suppress Unused Bell Periods

Overrides (6]
™ Owverride Class Minutes I~ Override Passing Minutes

|| Class Minutes | Passing Minutes

|| Ho Backfill Daily Attendance Reasons (]

Mo Backfill Absence Reasons

[T activity T Bussspend I Couns/admi [ Bxe Tardy T Bxcused T liness T Other T Suspension T Tardy T Unexcused
I Unverified ™ Waived

Positive Attendance Audit Extended, Report Interface

e Select the reporting periods to include, as defined in the District and School
calendars, from the Reporting Period lists. To print the report for a State
Reporting Period instead, select the period from the list.

o Check the Include Additional Columns box to display three extra columns:

=  The Hours Limit column shows the limit of hours that can be earned for
the week.

= The Hours Pres column shows the hours present for the week.
= The Hours Def column shows the hours deficient for the week.

e To only show the bell periods using positive attendance, check the Suppress
Unused Bell Periods box.

e To override the class minutes or passing minutes defined in the Bell Schedule,
check the Override box and enter the number of Minutes to use.

¢ If an all-day code has been entered for a school using period attendance, but the
periods themselves do not show an absence, the periods can be “backfilled” so that
all periods for that day use the absence reason shown in the All Day Code. To
prevent the backfilling process from occurring for certain types of absence reasons,
select the reasons from the No Backfill Daily Attendance Reason section.
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“ﬁ‘ Continuation High School Year: 2010:2011
Positive Attendance Audit Extended Report: ATPGO7
—

Instructicnal Seiting:  Special Ed

Man Tue Wed Thu Fri Towl Hours  Hours
Student Name Period Week 12345671234567123456712345671234567 Appr.  Over  Gredit To Week
Hadix, Gary C. Il Period 1 0972012010 AAAA AAAA AMAA AAAN PPPP 15.00 0.00 0.00
126824 12 M Period SubTotal 1500 000 000
Pericd2 092722010 PPPP PRPP PPPP PPEP pRpP 1500 333 333 08202010
100472010 PPPP PPRP EPEP PPPP PPRP 15.00 333 3.33 0202010
10112010 UUUU uuuu uuuu uuuu PRPP 1500 000 000
10182010 PPRP PRPP FFPP PPRP PRPP 1500 333 33308202010
Period SubTotal 60.00 10.00 10.00
Pericd3 10252010 PPPP PRPP FPPP PPRP PRPP 1500 333 1.33 09202010
2.00 101112010
11172010 PPRP PPPP PPPP PPPP PPPP 1500 33 33310012000
11/082010 PPPP PPPP PPPP PPPP PPPP 15.00 333 333 w200
11152010 PPPP PPPP PPPP o - o8- 11.00 0.00 0.00
Pariod SubTotal 56.00 10.00 10.00
Pericdd 11222010 PPPP PPRP PPPP Hol idayHoll iday 900 200 200 10112010
111202010 PPRP PRPP FRPP PPRP PRPP 1500 333 067 10112010
12062010 PPPP PPRP BPEP PPPP PPRP 15.00 333 0.00
12132010 PRPRP PRPP FRPP PPRP PRPP 1500 33 000
Period SubTotal 5400 1200 267
Pericd5 01032011 PPPP PFPP FFPP PPRP PRPP 1500 33 000
01102011 PPRP PPPP PPPP PPEP PPPP 1500 333 000
01172011 PPRP PPPP PPPP PPPP PPPP 1500 333 000
01242011 PPRP PPPP PPPP PPPP PPPP 15.00 333 0.00
Pariod SubTotal 60.00 13.33 0.00
Period 6 011312011 PPPP PPPP PPPP PPPP PPPP 15.00 333 0.00
02072011 PPRP PRPP PRPP PPPP pEPP 1500 333 000
021412011 PPRP. PRPP PPPP PPPP PPPRP 15.00 333 0.00
02212011 BPRR.  PPRP  BPRPP  PFPRP  PREP 100 33 000
Period SubTotal 60.00 1333 0.00
Pericd 7 02282011 PPPP PFPP FFPP PPRP PRPP 1500 33 000
030772011 PPRP PRPP PFPP PPRP PPPP 1500 33 000
03142011 PPRP PPPP PFPP PPPP PPPP 1500 333 000
03212011 Hel idayHol idayHolidayHo! i dayHol iday 000 000 000
032872011 PPRP PPPP PPPP PPPP PPPP 1500 33 000
Pariod SubTotal 60.00 13.33 0.00
Printed by Admin User at 06272011 401 P Edupart School Distrizt Pan 10l 1/Page1ai2

Positive Attendance Audit Extended
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ATP608 — Supplemental Instruction Summary

The Supplemental Instruction Summary report lists the number of hours recorded for each
type of supplemental funding.

There are no customizations configured for this report.

Edi
x Elementary Year 20102011
Supplemental Instruction Summary Report: ATPE08
et b
CAHSEE CAHSEE Rec'd For Low Star K12 Core inst.  Low Star Risk of Ret.
Year Ext Intensive Intervention Retention K-12 Core Inst. Score Risk of Ret. (Raw) Score (Raw) (Raw)

Grant Elementary

2010 R 0.00 0.00 0.00 000 000 000 0.00 0.00 0.00
Total 0.00 0.00 000 a.00 000 0.00 0.00 0.00 0.00
Grand Total 0.00 0.00 000 000 000 0.00 0.00 0.00 0.00
Printed by Admin User at 06/28/2011 6:04 PM Edupoint School District Page 10of1

Supplemental Instruction Summary
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ATP609 — Supplemental Instruction Detail

The Supplemental Instruction Detail report lists the number of hours recorded for
supplemental instruction by student by date, as well as a summary of the total hours by
student and the total number of hours by program.

There are no customizations configured for this report.

Ediuj
Year: 2010-2011

= Supplemental Instruction Detail Repart: ATP609

[ School: Year: 2010 Ext R |

| Section 1D: 3099 Course ID: 3099 Course: Education Teacher: Cole, Joseph Term: YR Fund: K-12 Core Instruction |

Student SIS Number

Johnson,Lucas 1859771 07/20/2010 0.75 07115/2010 0.75 09/09/2010 0.75 07/26/2010 0.75 08/05/2010 0.75
08/31/2010 075 07/22/2010 075 08/04/2010 075 07/28/2010 075 07/27/2010 075
08/25/2010 0.75 09/03/2010 0.75 09/07/2010 0.75 08/18/2010 0.75 08/06/2010 0.75
09/02/2010 0.75 09/14/2010 075 07/21/2010 075 08/27/2010 0.75 08/03/2010 0.75
09/01/2010 075 08/26/2010 075 08/09/2010 075 08/30/2010 075 09/08/2010 075
08/10/2010 075 07/14/2010 075 09/13/2010 075 09/10/2010 0.75
Student Total Hours: 21.75

Supplemental Instruction Detail
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